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Foreword
Resources in Vocational Education is produced by the National Center Clearinghouse of the

National Center for Research in Vocational Education under a contract with the Office of Voca-
tional and Adult Education, U.S. Department of Education. The National Center is pleased to dis-
seminate this issue that provides abstracts selected from the ERIC Clearinghouse on Adult, Career,
and Vocational Education related to vocational and technical education curriculuM products. Since
this issue represents only selected ERIC abstracts, users are encouraged to refer to Resources in
Education for a more comprehensive search. The full text of most documents announced in this
issue is available from the ERIC Document Reproduction Service (EDRS). Microfiche copies also
are available in local ERIC microfiche collections.

Other components of this issue include listings of the six curriculum coordination centers and
publications produced by the centers, descriptions of curriculum centers and labs throughout the
country, and a listing of curriculum-related organizations at the national level. Also included are alisting of sources of audiovisual information and rriaterials and a brief bibliography of curriculum
publications available from federal agencies.

Recognition is given to Clearinghouse staff for their efforts in compiling this publication:
Wesley E. Budke, Clearinghouse Director; Shirley A. Chase and Carl F. Oldsen, Research Specialists;and Wallis Harsch, Publication SpeCialist.

Production services for the publication were provided by Bibliographic Retrieval Services, Inc.,
1200 Route 7, Latham, New York 12110.

Robert.E. Taylor
Executive Director
The National Center for Research

in Vocatiorial Education



About This Issue

This issue of Resources in Vocational Education consists of resumes selected from the ERIC
Clearinghouse on Adult, Career, and Vocational Education (ERIC/ACVE). Selections relating tovocational and technical education curriculum products were made from the-July 1981 through
June 1982 Resources in Education. Since only selected ERIC abstracts appear in this issue, users
are encouraged to refer to Resources in Education for a more comprehensive search.

Other components of this issue include listings of the six curriculum coordination centers andpublications produced by the centers, descriptions of curriculum centers and labs throughout thecountry, and a listing of curriculum-related organizations at the national level. Also included are alisting of sources of audiovisual information and materials and a brief bibliography of curriculum
publications available from federal agencies.

The full text of most documents announced in this issue is available from the ERIC Document
Reproduction Service (EDRS). An EDRS order form and ERIC price codes are included. Also,

.microfiche copies are available in local ER-IC microfiche collections.

Two publications related to using ERIC are listed below. They are available on request from
the ERIC Processing and Reference Facility, 4833 Rugby Avenue, Suite 303, Bethesda, Maryland20014 or from ER IC/ACVE, The National Center for Research in Vocational Education, The OhioState University, 1960 Kenny Road, Columbus, Ohio 43210.

Directory of ERIC Search Services. Prepared by Pugh, Elizabeth and Brandhorst, Wesley T.,
Bethesda, MD: ERIC Processing and Reference Facility, 1981.

Directory of ERIC Microfiche Collections. Edited bylOwsky, Dorothy A., Bethesda, MD:ERIC Processing and Reference Facility, 1980.
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locating curricula, civilian and military, currcntly availablc for train .

ing pcoplc tn the ncw and dianging occupations; and (4) assessing the
gap% howccn training ncedcd for ncw and changing occupation% and
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The final chapter. Resources, Tikt479 hooks and 3 T9 training aids. p-
pended sections include An Conditioning. Heating. and Refrigeration
Tasks: Kesponse rom I ndustr),: Tasks hs Joh I esels; and Au ( ondi-
tIonmja Hcatung, and Ret rigeration Competencies nd ( rgerion
Measures RAT

F.1) 198 313 C1 027 989 .

1YIrmioul, An'A Ind Others
Automotle Iltilf) Repair Competenties.
North Carolina `Slate Dept of Co..nmiumrs ( olleges, Raleigh.
Pub Date 80

, Note 164p . oi related documi/rits see ( I 02' 988 994
pub 1 re r method, I mfinique, ( Li oof n use

!cubin) Outdo. (1W2)
EONS Prism MlOt PCO7 Pintage
Desi.ilprins Auto Roth Repairers, loh Anal% \ Imunum ( (an

petetioes, DcLupational lnlormation, Painting Industrial rts,
% mammal I (filiation, Auto \ Iechattus, ( °minims ollegcs,

ompetems Based I duLottkin. lob Performanix, loh Sk111%, \ hum
k eludes, PostseLondots I dut ation, Repair, I sso ear ( ()lie)es

Designed to pro% ide a model curr Roduin and guidelsnes, this manual
presents tasks that v.ere Went ihed hs emplos cr.; 11onp,as ix., nd tea, hers

nnportant in a poshe% ondars auto.bods repair Lut t glum I he tasks
re do ided Imo ten mann coMponent area% ot instrihnon metalssor king
and f iherglass, panning, flame anti suspension, glass and trim,

electrt(41. ()ohne accevof te., .et Icing, and
..aeldmg I Of eaLh tosk statement, the task anal% %is 'demi( les the ,oin
Petems required, the gerion or satisladors per formame, the %lolls
or pro% es% the emplo)..ee must 161%e of (Alin% m 11cirt orming Ow task.
the Is noss ledge Or thent On nnist kni+% to per tot M the task et I eL I

, and atlantic% and aloes needed lo ht sm,csst (l ii art% Mg 011t I he
lac), nflinp thc anal% cec. a Lin icnhnn niidcl ptm ides a LW
mulum desciipthili, 0111 se% hs and ttnrt ttct rlphom ,k Ii
the stiggested tasks to he taught m eat. (muse I I he task ins entoi
is appended ) U R
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I his business administration Luithilltim is designed to Nepal e ui

!tido 'dual tot ents 1 into middle III,Mapcinclit uILtiip.uIIorl% in ,111011s
hwane.,..c. nd indllqiie% I he In.! I vb %Immo% in the manual rise an
os er s ieA ot biomes% adminisirat ion in the Nora h ( rob114
Lollet.te ss stem and the Long-mem s hased Ltur6uluni de% clopment o
ieLt (tail ss WI the (antis %has deft% ed hapter %.omm thc
hulk or Ilic manual nd presents the to ilia! .urtitoduni I hc lust p.m

this Lhaptet describes the purpose and ned I Or /110.111eVo ,Id1111111qt.1
s 11101 pros ides ha%lt business f non% formed Ill

management, .1 !ming of siandaid nd s'tIIR Joh contlictemacs and
nletia tne.MtriN, a %ICI Ii. Minn ModeI, and tont se %lest( iptions I M.

final chapter pros ides general guidelines for program implementation
indinhug (its,. ussmn ot ads isot Lomminees, laohnes and
equipment, and ref cremes APpendcd materials in% hide the Larect
pouting), muse), instillment and results and the task stases instrument
and re,MI1% II RA)
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Colleges, ( ourw Content, Course Descriptions. CourwObject ryes,
Course Organization, Curriculum Guides, Interpersonal Relation-
ship. Mathematics, Postsecondary Education, Program Develop.
mcnt. Two Year Colleges

The second of three olumes in a postsecondary secretarial science
curriculum, this manual ,contains course syllabi and abstrait s twenty
three courses included in the ctirriculum. Business and related courses
abstracted include Introduction to Business, Business Mathematics,
Business I as. I, 1conomics Wand Sur% cs of Data Processing System%
General education course% abstracted include Grammar, Composition,
Report Writing. Oral ( ommunication. Business Communication, and
Interpersonal Relationship% and Communications. Each abstract is com
prised ii he tollowing part% counig description, course hour% per wcck,
quarter hour% credit, prc-requisne:. course content outhrw. and suggested
textbook% ( ourse ssIlabi we pro% Wed tor twelve %terminal science
technical coot scaoncludingAccounting. Of rice Machine% 1, 2, and 1,
Of fice Management, ()Nice Procedures. Personal Development; Pim
ciples of Super% mon, and Record% Management- Each course syllabus

Comptiwd of the I ollowing part. ( I ),:tiurse description, (2) course
(Ibjectives. (1) major diusions of c(urse content ; 14) credit.. hour., and
prerequisites, (i)e.altiation, (6) contem out hnc. and (7) a bibbographs
(Volume% 1 and me al.° aunlable I (1 RA)
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( mine( micnt, ( muse Description., ( muse Objecto C.

( our Organization. ( urnculum Gunk., Postsecondary I duca
hon. Program Dockipment. wo car ( °liege%

Identilicts Word Processing

I he third of three olumes in postsecondary secretarial science cur
riculum, OH% flhlflhjjlI ot%t4In% course syllabi lor thirteen wcretanal

cjK icc course% ( ourw odes include Shorthand I 1, slim
neind Dictation and I ran.. r iphon, I 1, I ernunohigs and Vocabulary
Business, I egal, Medical. N pe.snimg. nd Word PuiLcs%In I ach
course ss Halms is comprised of the following pan. ( I) COW %C &scrip
lion, (2) course oblecus v., 11f maim do IsiOns ol Ore course konicm,
(4) cretin., hour.. and prerequisites, (i) c.aluation; (6) content outline,
and 17) a bibliography (Volume% I and 2 are alri adable ) 11 RAI '4
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count., I arm Management, 'Recordkceping, N oung I-461v
ducation, Accounling, Behavioral Oblectives, I arm ()cupations,

Higher 1 ducation, Instrnctional Matenak, 1 earning Actium.,
Postsecondary I ducalion, Record% 1 or ms, Vocational I ducation

I his insfructional unit on farm recordkceping is intended Imo guidc
tor us,c hs leacher% in planning and conducting young farmer and/or
adult education classes hc unu consist% of thirteen problem% on the'

Higher EduCation, Instructional Materials, Learning Achvities,
Post secondary' Education, Records Forms, Vocational Education

This instructional unit on farm recordkeeping is inttnded as a guide
for use by teacher% in planning and conducting young farmer and/or
adult education classes. The uMt consists of thirteen problems on the
following topics: planning for farm récordkeeping, recording inven-
tories, recording depreciable items, recording farm expenses, recording
cash sales. recording resale items bought, recording capital items sold,
recording capital hems bought, recording resale items sold, .rt.cording
woil wcurny data. recording income and non-farm expenses, recor-
ding afarm business summary, and managing taxes. Each problem con
tains an objective, a statement and an analysis of the problem, sugges.
tions for teaching the lesson. and suggested teaching Materials. In.
dividual lessons include a variety of forms, charts, illustrations, and
examples of %elected tax and book keeping.related computations.: Ap-
pendixes 1onethird of the unitl'contain a bibliography of supplemen-
tary resources, a sample recordkeeping Rroblem involving one year in,

, thc operation of an owner.operated farm, a glossary, and an instruc-
tional umt evaluation questionnaire for teacher% of vocational
agriculture. (MN).
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Pub Date - 80
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Ior related document% we CE 028 003-004
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Descriptor% *Ada Education, *Air Conditioning, Ilifilding Design.

C onservation Education, 'Energy Conwrvation, Heating.
Behavioral Objectives, Building Innovation, Community Colleges,
( onstruct ion Process, Conetruct ion Materials, Continuing Educe-
thin, Course oment, Depleted Resources, Equipment, Fuel Con-

Iuels, Hew Recovery, Instructional Materials, Learning
Modules, I ighting, Lighting ()man, Motor. Vehicles. Natural
Resources, Postsecondary Education, Structttral Ekrnents Construc-
tion; Technical Education, .Underground Facilities, Vocational
I ducahon

This curriculum guide contains cosine content for a series of "mini
courses" that can he presented in an aduhContmaingveducation pro-
gram in arca technical vocational whools and community colleges. The
program consicfs of nine modules, each divided into units and including
learning objectives and student handouts, The mbdules cover the follow.
ing areas: (1) awareness of the energy dilemma - an introduction and
prerequisite for the other courses; (2) surveying energy usage - a brief
assessment °tithe energy used in the United States by The various energy-
user categories; (3) utility bills and economics of energy conservation

a discussion of cncrgy pracing, the development, of power utility rate
structure, and natural gas rate fluctuations; (4) how to search for energy
conservation opportunities -- a presentation of opportunities fortik
indrsidireP and the community to save and to.conwrve energy in the
automobile, the home: and the use of appliances; (5) lighting conser-
.ation'opportunthes lighting for energy conservation; (6) hot water
heating cons'ervalion opportunities - techmques forselechng, install .
ing, and operating the domestic hot water heater; (7) appliance energy
conwrsution orportunitics technique% for purchasmg, operating, rind
maintaining appliances; (8) building construction versus energy con-
sumption factors involved in building an energy-efficient home; and
() heating, ventilating. and air conditioning conservation - principles
of heating and coohng buildings. Lists Of printed and audiovisual
resources are included. (I(C).
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Tcchnical Education. *Technical Occupationc, (om
tnunnyCoIlcgcc, Curriculum Guido; Encrgy Conccrvat ion, 1 car n
ing Moduks. Postsecondary Education, Roourcc Matcoak

Idcroifierc - Energy Occupation%

This documcnt contains an outlinc for a i:uroculum to train color
cncrgy technician: in community collcgc. Thctiondc contain% cight
courcrc, cach of which ic divided into one to (Svc modulo Modulcc,
in turn, arc dividcd into unit., and unit% contain ctudcnt handout% ap
proprimc to the matcrial Thc following oght courco arc inchidcd in
this curriculum guidc (I) solar applicaoon. and Worm tcchnologs,
(cources 2 and 3 miwing); (4) intioduct ion to solar cncrgy. with modulo
on thc cun and radiation, color cncrgy collcct ion, color cncro ctoragc .
whir cyctcmc, and futurc outlook for color: (5) control thcorY and ap
phcation, with a moduk on gcncral control; (h) matcriah and labrIla
Hon, with modulo on basic matcrialy, fabrication, and air diciribut ion,
(7) collcctorc.and cncrgy ctoragc. *oh moduk, on collccrorc, colm
ooragcrand installation, and (X) solar twat mg and cooling cyocorh, wsth
module% on cyocm dcogn., rctrokoing. and covicing Procquicito
for pawns cmcong thc color mug) icchmitan cArriculum and a lot
of-roourco arc includcd OS()
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Solar llechoology Curriculum, 1980,
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Tcchnscal Education, technical Occupationc, ( ommunity ( ol
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canon, Instructional Matcrialc. I corning Acticitto. Pocrseumdarc
ducation, Resourcc Matcrsals

Iaciiiricr Entrory (kcupaimn.
luc cur riculum jnnde contains Iccturc snakily% aind handouts fot tram

ing solar technictanc on thc inctallation, maintcriancc, and rcpair of %olio'
cncrgy hot wow and cpacc hcating sysicms Hic curriculum concoct%
of four modular unit% dcYcloped to providc a modd Ihroitah which corn
munity collcgo arid area vocational tcchnical %, hook, can occpond fo
training rcquircincnic and manpowcr riccd. 4% thc marker kir color
3'yocm% progrocc% Pic four unit. can ccrcc as an cstcncion of an on
(song occupational program oras a short tcrm mtcnsive to aims pi o
gram for individual% cngagcd in thc hcalopg and air conditioning rn
dust ry Thc four unit% includc solar radiation and introduction to solar
technology, solar conctruct ion lechniquo and malcoak, color domestic
hot wow cysiCmc, and colar,cpacc twining cystcrn. I.ah unit conoo.
of performancc objcctic cc. procroat ion, training aid., rid recrcncc .
and conic unit. contain learning activities' Twcmy handout% for ctudcrit.
covcr thy folkywmg topics thy carth's orhst, solar encrgy, hv.it translco .

Kanca. law. conccrning cnctgy conccrVillion and solar cncrgy %Y.:cm.,
tcrmonology, hoot, cycicms. cakty, coldcring, and hratong, cymhols.
volvo, pumps, availability of solar cncrgy, rcodcntial hot watcr rc'
quircipcnts. &sign calculation., direct !mating thconiraPbon ...tcm.
dircct heating pumpcd cvocni, indircel !waling pumpcd sycicrn
with hcat cxchanger, activc solar !wooing and 4:oolmg, common operating
mock., and common problcms (Author KC)
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Rccordkccping, Reiaihng, Behacioral Objcctivo. Businos Ad.
ministration, Compctency Bawd Education, hcdcral Lcgislation.
1Cdcral licgulation, High SchoolcLcarning Activuto, LOcal "
Lcgolation, Markcting, Rcwarah Utiliration, Scrviccs, Statc Cur- .

riculum Guido. Stoic 1 cgislation
This curriculum gum& is *maned to orcparc tccondary school studcms

for cmrylevc1 and carccr.lcycl pootioncin thc !argot arca of cmploy
mcnt lA distribution and markciing retail mcrchandising. Devdopcd
for use in thc twelfth,grade cinnpocnc. ChIsiCT phice of Nov York Stow
sccr;ndary markcting and dictributice cdutation program, this mollulc
build% on knowlcdgc and ck41. procntcd in thc "DiorlWion and
Markding Syllabus- (H) 110 597). Ninc Jinn% arc includa: (I) Ovcr-
cicw, (2) Mcrchandming, (3) Ilandhng ( rood.. (4) Ser. ice% Offcred, (5)
Storc Operations, (6) Markoing Rocarch. (7) Mark'cong Managemcnt,
(X) Recordkccping, and l9) Buono% and (iocernmcnt Rcsulations, Loch
unit contains a number ol major comcm loom.. undcr which perfor
mancc objectico, contcnt outhno, and uggotcd actor itics arc cor.
rclatcd Matcrial. necdcd for comc acti %, arc providcd in tlw ap.
pendiscs. A lict ohrcfcrcricc. csarnmcd a d/or mcd by the julhori_,is
al:o appcndcd Allcrnaticc rccourco JIC choen undcr cuggotcd ar
tivnic. within thc unit. (YI B)
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idcetthcr. Militatv ( urriculum Ptojcct. Pcst Cotitrol. Pots
hoc plan of onctruction,lc.con plan.. arid oudcm gudy gindo and

workbook for a cccondary poctwcondary kvd coursc for an cm
tomology wecialoo arc onc of a number of military dcsclopcd cur
rictin phagc.. cckocd for adaptation to ctIcational ono ructIon and
curriculum devclopmcnt in a civilian %clung rfw courst includo training
on proccdurc. for inwct and rodcnt contort, collecoon and idcntifica-
oon ol pecimcn., doctmontroon ol mcasurcs, idcmificat ion
and ucc of I rcatmcnt %Mutton.. and operation and nurintcnancc of in
cccticidc dowcroil equipmcnt I hrcc Nock. of moruction cchct 155
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48 hour.) A Specialty training Standard kir oudcnt ccaluation ic pro
vidcd I In plan of Inctruc lion detail% thc um% of inct ruct)on. ohm;
ovcc. duration of Iccwn., and cupport matcrialc nccdrd A %Indy gut&
and a workboOk arc prinidcd for cock bkick, hoc matcrads comain
oincctivcc, rcading acognmcnt.. and resicw cscrcrocc. Military rnarmalc,
conuncrioal tot., and audios istiak art rccommcndcd. hut not pros id
cd A pictorial rcfcrcruc kcvs") on insects is 4IHlahlc f Tom
the National ( cntcr ( koringhouw %cc avadahlity oatcmcnt (YI
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Classroom use Teaching Guides (052).

EDRS Price MF04 Plus Postage: PC Not Available from EDRS
Desciiptors *Computer. Programs, !Computer Science Education,

*Programing. "Programing Languages, Behavro Objectives,- Com-
puters, Course Descriptions,Curriculum Guides, L 'arning 'Activities,
Postsecondary Educitiort;trrogramed Instructior al Materials, Pro-
gramers, Secondary Education, Technical Edu4ition

Identifiers COBOL Programming Lantiumte, Mi 'tary cArrkulutn
' Project

This program of instruction and various instructiOnal materials for
a secondary-post seconda ty level couke for progtammer/analysts is one
of a nuMber of Military-developed -curticulum packages selected for
adaptation to vocational instrOctiOn and curriculuni.development in a
dvjliari settiv. The eight-Week, three-section course is designed to pro-
Vide the skill to progYam electronic computers structured in COBOL
and to code job streams usinu 1.13M40S. JCL, arid utility prograrns.
The program of instruction suggests a time schedule and gives the lear-.
fling objective and reference(s) for each topic. Section I, Data Represen-
tation, -c'onsists of a programmed texi Covering the binary, octal, and
lexadecimal systems. Seetion 2, Basic COBOL Programming, contains
a text and problem excrcis4'with some answers. Topic areas include
processing and u-pdating a sequential file, producing .an edited report
and a report with calculations, processing external and internal tables',
and 'debugging syntax errors..Section 3; Operating Systcms, includes
a text and programmed text. It focuses on.disk operating systems (DOS)
organization and operation. Specific topics include coding. Dos Job
Streams, DOS 1.ibrarian Programand DOS Utifities and Sorts. (YLB).
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Research in V tional Education

Pub Date 75
te H 428p..; An accorimanying text for this course, Orthopedic Nurs-
ing Procedures, is available on loan from The NatiOnal Center Clear-.
inghouse, The National Centet.for Research in Vocational Educa-
tion. The Ohio State University, 1960 Kenny.Rd. Columbus, OH
43210

-
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, Classroom use Teaching Guides (052)
EDRS Price MFOUPCI8 Plus Postage
Deseriptors *Anato y, *Health Occupations, *Human Body, *Job
Skills, *Medical -Ser *Technical Education, Adult .Education.

Behavioral Objectives, Edueational Objectives, Grade 11-, High
Schools. Instructional Materials, Learning Activities, Postsecondary
Education, Skills, Tests. Vocational Education

Identifiers Military Curriculum Project, Orthopedics
These military-developed curriculum materials for acourse for or-.

hopedic specialists arc targeted for students from grades-11 through
the adalt level. The courSe is designed to provide a working knowledge
of the application of cask, traction, and splints toorthopedic patients'
and the removal of these devices; a working knowledge of assisting in
minor surgical procedures; -and a general knowledge of human anatomy
and basic orthopedic principles. The course consists of nine academic
subject areas covering 183 hours of instruction. The'course package
consists Of a list of instructional objectives, ,desetiption of the scope
of subjects covered in the course, instructional guides, two technical
rnanuals, demonstrations, and sarliple examinations. Subjects covered
in the manuals are anatomy and physiology, care and handling of or-
thogedic patients4edical terminology, orthopedic conditions, methods

fr:

and materials used for orthopedic appliances, supply procedures, ,pa-
tiept relationship", and practical aspects of clinical management and ap-

. plication of orthopedic appliances. Demonstrations .deal with the af)-
. plication of.various types of casts and baiidages. A text, Orthimedic
Nursing Procedures; is to be used in conjunction with this course
see note. (MN).
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:Programmed Instruciion Mahual for a New Solar and Energy Conser-
vation Laboratory. Final EvalUatioh Report., .

State Univ. of New York, Farmingdale: Agricultural a fil.Technical Cilk."

. Spons Agency ---- New York State Education Dept. Albany
Pub Date 78 .
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Note I58p.; Not available in paper copy due tO light and liroken
print .

Pup Type Guides z Methods / Techniques Classroom use In-
, structional Materials (051). Guides ,' Methods / Techniques

Classroom-use 'teaching Guides (052). Reports Evaluative /
. Feasibility (142) ,

EDRS Price MFOI- Plus Postage. PC Noi Available from EDRS ;

Descriptors "Conservation Education, *Energy Conservation,
*Laboratory Equipment, *Laboratory Experiments, *Programed
Instruction,.*Solar Radiation, Behavioral Objectives. Continuing
Education, Energy, Guides, Higher Education, lostructidnal
Materiak, Laboratory Manuals, Laboratory Proceduro, Learning '
Activities, Power Technology, Technical Education

. A programmed instruction course was developed, consisting of fif-
teen experiments encompassing eleven separate pieces- of equipment
operational in a solar and energy conservation lab. The programmed
instruction manual for the lab was evaluated and revised -during a
"workshoP. This evaluation indicated that both the lab an'd manual.are
valuable took aiding in efforts to consere fossil fuels. The manual,
which is also prbvided,consists of nine sections and an appendix. The
first' two sections contain programmed.experiments involving a solar .
cyele trainer and solar schematic traer. Section 3 provides power solar
-trainer instructor and trainee manurkaterials. Section 4, which deak
with a heat pipe, contains general characteristics_ of the heat pipe, a
simplified theoretical analYsis, an introduction to a heat pipe mini-lab,
and suggested experiments for the mini-lab. COmputer prograrns deal-
ing with the cooling and heating modes of a solar-assisted.heat pump
and amair-to-air solar trainer are contained in sections 5-7. Section 8, .

which deals with ,heat pump .technology, contain, a review of the
simulated system and twm-practice extrcises. Section 9 presents a
sampleprint-oin covering a domestic solar hot water heater. An appendix
discusses teaching the principles of solar-energy in the undergradaate
engineering laboratory. (MN).
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of Sriiali Business. Research and Development Series No. 194 A-I.

Ohio State Univ. Columbus. National Center for Research in Voca-
tionaLEducation

Spons Alency Bureau Of Occupational and Adult Educa-
tion(DHEW/OE), Washington, D. C.

Pub Date. 80
Contract G007603930
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for Research in Vocational Education, The Ohio State University,
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Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOUPC04 Plus Postage
Descriptors *Business Administration Education, *Standards, Adult

Education, Behavioral Objectives, Business Administration, Com-,
petency based Education, Costs, Curriculum Guides, Higher Educit-



tion, 'Instructional Materials, Learning Activities, Postsecondary
Education, Pretest% Posttests, Self Evaluation Individuals, Units Of
Study

Identifiers Entrepreneurs, Small Businesses
.

ThiS three-part curriculum for entrepreneurship education is primarily
for postsecondary level, including four-year college% and adult educa-
tion, but it can be adapted for special groups or vocational teachereduca-
tion. The emphasis ofilui! three instructional units inPart I is understand,
ing businesses. Unit foctises on defining small business. It 'provides,
in formatiOn on stanaards used to identify small businesses, different

. types of small4businesses, and their impact on the economic system.
Other topics include scope and trends of small business, start-up't!osts,
future outlook, causes of businesvsuccess-and 'failure, and tasks of the
entrepreneur. Material is organized into three levels of learningwhich
progress from simpleto complex concepts: Exposure, Exploration, and
Preparation/Adaptation, .Each level, contains preassessment;
teaching/learning objectives; substantive information (questions in
margins guide the students' reading); activities, intluding a postassess-
mem; and a self-evaluation. Definition% of important terms are found
at the beginning of the unit; a bibliography and listing of sources for
further information_ are appended. The four-page instructor's guide con-
tainsthe tea-citing:learning objectives' teaching/learning delivery sug-
gestilingiand pre/postassessment suggested, responses. (11,B).
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Part 1: Ceiling Ready to Become an Entrepreniur. Unit B: Are You
an Entrepreneur? Research and Development Series No. 194 'A-2.

Ohio State Univ. C'olumbus. National Center for Research in Voca-
tional Education
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Pub' Date 80
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not reproduce clearly
Available from National Center Publications, The National Center

' for Research in Kocational Education, The Ohio State University,
1960 Kenny Rd. Columbus OH 43210 (RD 194 A-2, $5.50. For price%
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Structional Materials -(051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price 1141:01 /PC04 Plus Postage
Descriptors *Business Administration Education, *Individual

Characteristics,.*Job Skills, *Success, Adult Education, Behavioral
Objectives, BusineSs Administration, Carer Planning, Competen-
Cy Based Education, Curriculum Guides, Highr Education, Instruc-
tional Materials, I earning Activities, Postsecondary Education,
Prelests.Posttests, Self Evaluation Individuals, Units. of Study

Identifiers Entrepreneurs, Small' Businesses

This three-part curriculum for entrepreneurship education is primarily
for postsecondary level, including four-year collegesand adult educa-
tion, but it can be adapted for Special groups or vocational teacher educa-
tion. The emphasis of the three instructional units'in Part I is understan-
ding businesses. Unit B focuses on individual and motivational makeup
of successful entrepreneurs. Intended to help the indual decide
realistically if he/pc shoal become an entrepreneur,' the unit highlight%
motives characteristically associated with entrepreneurial behavior and
identifies personal qUalities/skills/characteristics deemed essential to
successful entrepreneurial activity. A discussion of problem solving and
decision making is included to aid in planning careergoal%and develop-
ing achievement-oriented goals. Material is organized into three levels
of learning which progress from simple to complex concepts: Exposure,
Exploration, and Preparation/Adaptation. Each level contains preassess-
rnent; teaching/learning objectives; substantive information (questions
in margin% guidethe students' reading); activities, including a postassess-
meat ; and a self-evaluation. Definitions of-important terms arefound
at the beginning of the unit; a bibliography and listing of sources for
further information_ arc appended. The lour-page instructor's guide con-
tains-the teaching/learning objectives, teaching/learning delivery sug-
gestions, and pre/postassessment suggest&I responses. (Y113).
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PACE. A Program for Acquiring Ci3mpetence in Entrepreneurship.
Part I: Ceiling Ready to Become an Entrepreneur. Unit C: How
to Succeed and How to Fail. Research and Development Series No.
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Ohio State Univ. Columbus: National Center for Research in Voca-
tional Education
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Pub Type Guides / Methods / Technique Classroom use In-
structional Materials (01). Guides / Methods / Techniques
Classroom use Teaching Guides ((152)
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*Guidelines, *Success, Adult Education, Behavioral Objectives,
Business Administration, Competency BaSedEducation, Curriculum
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tiities: Postsecondary Education, Pretests Posttests, Self Evalua-
tion Individuals, Unih of Study

Identifiers Entrepreneurs, Small Businesses
This three-part curriculum for entrepreneurship education is primarily

for postsecondary level, including four-year colleges and adult educa-
tion, Hut it can be adapted for special groups or vocational teacher educa-
tion. The emphasis of the three instructional units in Part I is Understand-
ing business. ,Unit C focuses on business failure and success. It examines
such topics us distinguishing the successful entrepreneur from the
unsuccessful, guidelines to promote success, preparation of a poten-
tial entrepreneur. Main causes for business failure and success, and the
importaiice of preparation by the entrepreneur. Material is organized
into three levels of learning which progress from simple to complex con-
cepts: Exposure, Exploration, and Preparation/Adaptation. Each level
contains preassessment; teaching/learning objectives; substantive in-
formation (questions in margins guide the students' reading); activities,
including a postassessment; and a self-evaluation. Definitions of im-
portant terms are found atxthe beginning of the unit; a bibliography
and listing if sources for fu4ttter information are appended. The four-
page instruv ir's guide c ntains the teaching/learning objectives,
teaching/learning delivery suggestions, and pre/postassessment sug-
gested responses. (.1(1,B).

ED 199 412 CE 028 154
PACE. A Program for-Acquiring Competence in Entrepreneurship.

Part II: Becoming an Entrepreneur. Unit A: Developing the Business
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tional Education
Spons Agency Bureau of Occupational and Adult Education

(DHEW/OE), Washington, I). C.
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EDRS Price MFOI/PC03 Plus Postage
1),scriptors *Business Administration, *Business Administration
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Education, Pretests Posttests, Self Evaluation Individuals, Units of
Study

Identifiers Entrepreneurs, 'Small Businesses
This three-part curriculum for entrepreneurship education is primarily
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for postsecondary level, including four-year colleges and adult educa-
tion, but it can be adapted for special groups or vocational tea6her educa-
tion. The emphasis of the seven instructional units in Part lb is
establishing a business. Unit A focuses on developing a business plan.
It includes information about (I) tpe planning function, (2) what business
plans include, (3) why a business plan should'be developed, Ad (4) how
a business plan can be used. Material is organized into three levels of
learning which progress from simple to complex concepts: Exposure,
Exploration, and Preparation/Adaptation. Each level contains preassess-
ment; teaching/learning objectives; substantive information (questions
in.margins guide the students' reading); activities', including postasSess-
menti and a self-evaluation. Definitions of irnportant terms are found
'at the beginning of the unit; a bibliography is appended. The four-page
instrui:tor's guide containsthe teaching/learning objectives,
teaching/learning delivery suggestions, andpre/postassessment sug-
gested responses. (YLB). .
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Business. Research and Development Series No. 194 11-2.

Ohio State Unrv. Columhus. National Center for Research in Voca-
tional Education

Spons Agency Bureau -of Occupational and Adult Education
(DHEW/OE), Washington, D. C.

Pub Date 80
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Note 60p.; For related documents see CE 028 151069
Ayailable from National Center Publications, The National Center

for Research in Vocational Education, The Ohio State University,
1960 Kenny Rd. Columbus, OH 43210 (RD 194 B-2, $3.80. For
prices of parts of set and entire sel see CE .028 151)
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Selection, Adult Education, Behavioral Objectives, Business Ad-
ministration, Competency Based education, Curriculum Guides,
Geographic Location, Higher Education, Instructional Materials.
Learning Activities, Postsecondary Education, Pretests Posttests,
S f Evaluation Individuals, Site Development, Units of Study
tifiers Entrepreneurs, SmallfBusinesses

This three-part curriculum for entrepreneurship education is primarily
for postsecondary level, including four-year colleges and adult educa-
tion, but it can be adapted for special groups or vocational teacher educa-
tion. The emphasis of thc seven instructional units in Part II is on
establishing a business. Unit B focuses on choosing a business loca-
tion. It acquaints the student with some factors that should be con-
sidered when selecting the bus ess site. Some topics include buying an
existing business and site selecl9in for various types of businesses.
Activities are designed to provide first-hand experience in looking for,
finding, and selecting a business site. Material is organized into three
levels of learning which progress from simple tb complex concepts: Ex-
posure, Exploration, and Preparation/Adaptation. Each level contains
preassessment; teaching/learning ,objectives; substantive information
(questions in margins guide the students' reading); activities, including
a postassessment; and a self-evaluation. Definitions of important terms
are found at the beginning of the unit; a bibliography and listing of
sources for further information are appended. The four-page instruc-
tor's guide contains the teaching/learning objectives, teaching/learn-
ing delivery suggestions, and pre/postassessment suggested responses.
(YLB).

-
ED 199 414 CE 028 156
PACE. A Program for Acquiring Competence in Entrepreneurship.

Part ft: Becoming an Entrepreneur. Unit C: Legal Issues and Small
Business. Research and Development Series No. 194 B-3.

Ohio State Univ. Columbus. National Center for Research in Voea-
tional Education
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Available five National Center for Publications, The National
Centerfor Research in Vocational Education, The Ohio State Univer-
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Identifiers Entrepreneurs, Small Businesses
I This three-part curriculum for entrpreneurship education is primarily
for postsecondary level, including tiour-year colleges and adult educa-
tion, but it can be adapted for special groups or vocational teacher educa-
tion. The emphasis of the seven instructional units in Part II is

establishing a business. Unit.0 focuses on legal issues that affect the
small business owner. It presents the basicoconcepts and vocabulary that,
should be understood for s'uccessful small business operation. Aqiong
the topics covered are contracts and agreements, including sales con-
tracts, leasek and mortgages. The unit also discusses business insurance
coveraggand liabilities. Material is organized into three levels of lear-
ning which progress from simple to complex concepts: Exposure, Ex-
ploration, and Preparation/Adaptation. Each level contains preassess-
ment ; teaching/learning objectives; substantive information (questions
in margins guide the students' reading); activities, including a postassess-
ment; and a self-evaluation. Definitions of important ter/ms are found
at the beginning of the unit; a bibliography and listing of sources for
further information are appended. ,The four-page instructor's guide con-
'tains the teaching/learning objectives, teaching/learning delivery sug-

, gest' and pre/postassessment suggested responses. (YL.13).

ED 199 4 5 CE 028 157
PACE. A rogram for Acquiring Competence in Entrepreneurship.

Par : Becoming an Eatrepreneur. Unit D: Government Regula-
tions and Small Businesses. Research and Development Series No.
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tional Education
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Instructional Materials, Learning Activities, Local Legislation,
Postwcondary Education, Pretests Posttests, Public Agencies, Self
Evaluation Individuals, State Legislation, Units of Study.

Identifiers Entrepreneurs, Small Businesses

This three-part curriculum for entrepreneurship education is primarily
for postsecondary level, including four-year colleges and adult educa-
tion, but it can be adapted for special groups or vocational teacher educa-
tion. The emphasis of the seven instrucdonal units in Part II is

establishing a business. Unit D focuses op business regulations at the
local, state, and federal levels affecting the operation of small businesses.
It covers basic vocabulary and concepts concerning government rules
and regulations and discusses government agencies, legislation, licens-
ing regulations, and tax laws. The "Annotated List of Rules and Regula-



tions"(at the end of the unit provides an over% iew Of and reference for
government regulations. Material is orgapired into three levels of karn-
ing which progress. from simpk to complex v(oncepts: hxposure, hx-
plorticon..and Preparation, Adaptation. Each ,levd contains on:assess-
ment; teaching; karning objectives; substantive information (quesiions
in margins guide the st udents'.reading); activities, including a postassess-
mem; and a self-ev alumion. Definitions of importam terms are found
at the beginning of the unit; a bibliography and lisung orsources for
further informationare appeVed. The four-page instructor's guide cm-
tains the teaching,' learning objectiv,es, ft:Aching 'learnirig deli% ery sut-
gestions, nd pre:postassessment suggested responses. (Y1.13).

This three-part curriculum ft)r entrepreneurship education k-prunafil
for postsecondary level, includingfour-v ear colleges and adult educa-
tiv, but it can beadapted fouspecial groups or vocational teacher educa.
fion. The emphasis ot the seven instructional units in Part II k
establishing a huriness. Unit L focuses on financing the business. h in-
troduces some bash: finaial concepts and statements and provides help
in locating and diSiribtmng one's financiafresources. Material is orgaiii/-
ed into three levels of learning w hich progress from simple to complex

. concepts: 1.,%posure, I xplorat ion, and Preparation Adaptation. Each
level contains preassessment; teaching learning objectives; substamive
information (questions in margins guide the students' reading); adiv
including a postassessinern; and a self -ev ali0Mn. Definitions ot im-
portant ternx arefoundat the beginning of the unit; a bibliography and
hsting of sources for (driller information arc appended. 1 he four-page
instructor's guide coin 51102 the touching:Icarning ohjedi es,
teaching learning delivery suggestions, and pre posuksessment sug-
gested responses.(Y LB).
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Idennfiers Entrepreneurs. Ownership, Small Businesses
This three-part curriculum tor entrepreneurship education k primarily

for postsecondary lesel. including four-year colleges and adu(t educa
tion, but it can be adapted for special groups or vocational teacher cduca-
non. The emphasis of the seven instructional umts in Part II is
establishing a business. Unit E focuses on the dile): major types 01
business ownership; sole proprietorship. partnership, and v(orporat
Information on 1 ranchising and cooperatives is also included. topics
include basic steps M esiablishing each form; choosing the righi form
of ownership or orgamiation; characterktics. advantages, and disad-
vanutges of each form of orgam/al ion; and dii ferent types of opera-
tions in relation to the types of ownership. Material is orgaMied into
three levels of learning which progress" from simple ro complex con-
cepts: Exposure, Exploranon. and Preparat ion/ Adarnat ion, Each ley d
contains preassessmem; leachinglearning ob)ectiv es; substantiv e in-
formation (questions in maigins guide the students' reading); aetiv ities.
including a postassessment; and a sell -evaluation. 1)efinitions of in),
portant terms are found at the beginning of the unit; a bibliography
and listing of sources I or further intormation are appended. The f our-
page instructor's guide contains the leaching, learning Act:Ike),
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teaching learning delivery suggestions, and pre,postassesmem sug-
gested responses. (VI B).
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This three-part curriculum for entrepreneurship education is primarily .

for postsecondary level, including four-year colleges and adult educa-
tion, but it can be adapted tor special groups or vocational teacher educa-
tion. The emphasis of the seven instructional units in Part II is
estabhshing a business. Unit 1. focuses on financing the business: It in-
troduces some basic financial conceph and statements and provides hdp
in locating.and distributing ones financial resources, Vaterial is oigani/-
ed imo threelevek of learning uhich progress from simple to complex
concepts: Exposure, Exploiation, and Prepaiation Adaptation. Each
level L-omains preassessment; teaching, k.irning objectiv es; substantive
information (questions in margins guide the students' reading); activities,
including a postassessment; and a self-es aluatkm. Definitions of im-
portant terms arefound at the beginning of the unit; a bibliography and
tiIing ol soinfces for further informatioq arc appended. The four-par
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teaching 'learning delivery 'suggestions. and prepostassessmem.sug-
gesied responses. (YLB).
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\\Idemin uers 1 nepreneurs, Small Busneisses
,

I his three-part curriculum for entrepreneurship education is prim:oil)
tor postsecondary le% el, including I our-i,eal colleges and adult educa
lion. but it can be adapted tot special groups or %ocational teacher cdu'ca-
non.. Ilic emphasis of the schen instructional units in Part II is

establishing business. I nit ( i locuses on Milaming managerial assistance,
It discusses %alums resoluta:. 4% ailable, slimi,s hoia, to assess assistance
needs. and pro% ides guidelines tor sclectinir iesources. gencies:. ser
%ices, and publications useful to the ;mall ousmess msner are listed.
Attention h go en to %%Mien, nunora poops, and sil hers lot Ilhom
special resources ale 4% ailable. Resources gained through purchase ot
a' franchise or membership in an al filiation are discossed, 'Material h
organtied into three IL.% els o) tear lung %%Inch pi-ogress I roil( Inn* to
complex conceph I \posure, I \Pim anon, and Preparation Adapta
t ion I ach loci contains pi eassessment ; teaching learning objecto es,
subsianme information (questions in margins guide the sindums'
reading); act il Ines, including a postassessment; and a self -e% alum ion.
Definitions 01 important icons are found al the heginning of the unit;
a lubhogiaph% and !hope id svurces fifi .1 in ther inlormation are ap
pended. !he tour-page nisi r Imo; 's guide coniams the teaching learn-
ing 0biectoes, teaching learning deli% ci) suggestionsmd
pre postassessment suggested responses. 11 I By
a bibhograph) and listing 01 souics kir t miller int oimation ate ap
pended. I he four page nistruckpf 's guide contains the leaching leain
ing ohteco% es. teaching learning delhet) suggestions, and
pre posla:ssessinent stiggesied iespoloes (NI 11).
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1 his three part CM I icriltini !Of cnirepieneurship ediiiamtot II ptimaiik
tot posisct ondar.lel el, including lotim ( ear colleges and adult educa

but it can be adapted for special groups or %tit:atonal teacher educa
lion. [he emphasis of the eight nisouct tonal units in Part III is oocranng
a business I no A focuses on the management process. It details %mous
management 1 unctions, such as planning nork. orgameing people and
resources tot mirk, actuating iaork, 'and controlling and elaluanng
%%wk. I. samples illustrate %%ay% In %%hie)i the quali1) of %%ink manage
Went Lan Make or break'' a small business. Material is orgam/ed iii
10 three le% els 01 learning %%Fitch progress tr OM simple to coinples con

Esposure, I s plot-anon. and Preparation Adaptalion. Each le% el
preassessment. teaching learning obTecto es; substanto e il

formation (questions+ margins guide the students' reading); acto rt les,
including a postassessment and a self el aluanon. Delinnions of im-
portant terms are found al the beginning (il the unit; a bibliograph%
is appended I he f our-page instructor's guide contains the teaching !ear
ning ,obiecti% es, leaching learning deli% er% suggesi ions, and
pre postassessmcni suggesled responses t
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1111s three-part curriculum for entrepreneurship education is primard)
lor postsecondar) le% el, inclaling I our-year colleges and aduh cducav
iron, but 11 can he adamcd for speciaTgroups or vocational teacher educa-,
non, !he emphasis of the eight instructional units in Part III is operatinit
,a business. Unit B focuses on goc)(1,11nancial managemeni teaniques.
It is designed to pros fde firsf-hand inlormation in implementing basic
financial management' principles and strategies. Topics include finan-
cial statements, anal4 eing -these statements, determini4 tweak -e% en
poin) s, and compuling )arious operating ratios. Material is organiied
into three le% els of learning %Inch progress f font simple to comples con-
cepts: Esposure, Esploration, and Preparation, Adaptation. Each lelel
contains preassessment; leaching learning objectives; subsiantive in.
lorMat ion (queslions in margins guide ihe students' reading):. act l% Mei,.
including a postassessment; and a self a:valuation. Definitions ol itp..,_
portant terms arelound at the beginning of the unit; a bibliography alici-4
listing of sources 1 or I urther information are appended. The four-page
instructor's guide contains the teaching learning (+Teethes.
teaching learning deli% cry suggestions. and pre postassessmeni sug- .

gested responses, (VI 11).
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this ihreepart curriculum for entrepreneurship education is prnmuill
lor post secondarv loci, including tom-IL-al colleges and adult edika
'ion, hill can be adapted for specml groups 01 weational teacher educa

.r
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non, The emphasis ot the eighi instructional units in KO II is operating
a business. 1. nit ( focuses on record keeping. 11 introduces some ol
the most commonit used and most elleotse business t ccon d keeping
torms inallable to small businesses. I opus's Include "hou to (Mini
quo to make record keeping more understandablemid nor kable: keep
mg business checkbooks. 'journals, ledgers. dad) cash, and sales sum-
maries, and other I inancial statements; and payroll, imenlors, and pro-
duction tCCords. \lateriat is tlf ganlied tnt ii Ihr cc ICS els ii learning \stitch
progress f torn simple to coin*, concept,: I kposwe, I %Tim anon. and
Preparation \dapnationt I ach let el contains Pr eassessment.teadmig teat lung objech) es; substanio e information (01estions iii
margins guide the studenis' 1 eading), aci it uies, Including a postassess-
mem; and a self-es aluatton. Del Milton, ot important lei ins are found
at Mc hi:ginning iii (Ile 1111111 btbliographs and fisting ot sonnies lot
further inhumatIon are appended. Hie lour page instructor , guide con
tains the teaching learning oblecnies, !caching learmng deliti,t ) sug
gesoons, and plc postossessmen1 sllegested responses. IN I 10 -

El! 199 422 CE 028 164
PACE, A. Program.for %equiring (ompetence in Entrepreneurship.

Part III: Being an-Entrepreneur, I nit I): Marketing Management,
Research and Deselopment series NO. 194 (.-4.

)hn) Slate Ins ( olumhus \alion,11 ( entet lot Research in- ocd
tional I ducation

Spons getiss OW1)1011011.0 \diutt I dth non
(1)111 .ishinoon, D ,po Date 80

( ()Intact ( 007601910
Note 141e , or related documents see ( I 028 I ci 69
As ailable tom- National ( enten Pubhcat ions, 1 he National ( ono

for Researc h rt %oca)ional I ducatton, .1 lie Ohio State (4 ntsvisits
196)) helms Rd .( olomhus, OH 41210 (RI) 194 ( 4, S8 25 lot.

prices ol parts 01 Mc %el and the entitle set see e I 028 I 5 I ).
Pith I spy ((tildes Methods techniques ( lassroom use In

snucyonal Materials 0/5 I ) ((Miles Met)tods I echniques
( lasstoom use 1 caching Guides (052)

EnRs price - MFO1 P( Plus Postage
Descriptons 'Business kgfiturnsoalion icIiucititiit, lar ketine.-

lerLhandishag, *Porchasing, Schuh I docanon. \chi:fusing.
Beha) total Oh) reci Adm r anon, ( 011111cleric Bas
ed I ducat ion,1 resin finance-, ( iirtioiliinii Guides, Decision Mak
mg, I /whet I ducation, Instructional Materials, 1 eat nine on mes.
Poshecondar t I dth.mon. Pretests Posttests, Sell I
(hi 'duals. I nits or snuck

I &mil ler% I imemeneurs, Small Businesses
!his three pat t cut riculum for entiemeneurshm education Is pi imarth

of postscsondat les el, Mt:hiding 1(111 r seal colleges and adult educa
t ion, but it can be adapted tor special pimps or vocational leacher edni.a
tion I he emphasis ot Me eight instructional units in Pant III is operating
.1 business I nit I) locuses on market (hanagement 11 pros ides whir
mation on !synod marketing problems of the small manulactinun!
'biomes+, set tic, flr111. it holesofing eruct prise, arid remiling busine.ss and
otters suggestions tot making the night marketing decisions 1 he
marketing I um. t ions included arc market research, ptoduct ,plannuig,
pricing, selling on credit, purchasing, stock keeping and in) etitort con
trol, channels of dusinhution. and adicrosing and- sale, promotion
Slaterial is otgani/ed into three lock ol canning %%Ilia progress troin
sum* to vomples concepts 1 s posiin C I plorat ion, and Pr epaia
lion Adaptation I ash let el contains preassessmem. teachmg learn
mg Oviedo es, substannie Inhumation (quest lons in margins guide the

udents' leading); (um noes, Including a postassessment; .ind sell
e) aluation Del mitions iii impor mat toms arefound i1 he begnmung
of the ung, a hibliographs and listing ol sources tor turthet ittlor ina
non Me appended 1 he tour page list ructot 's gmde cont,Wls
teaching learning oh tec flies, teaching learning delners suggestions, Mid
pre postasessmen1 suggested responses IN I 10
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I or Nosecondmv Ies el, Including lour -year colleges and, adult educa-
luon. but it cat) beadapted for special groups or s ocat Ion:if teacher (attic:l-
imn. I hi...emphasis ol the eight instructional units in part III is operating
a iuisuitess I mt I Morse, on personal I I ace-to- I ace.) selling It diseribes
floss to hitid, understandm and %WO, ti ith customer lor one's product
or sent ice. I he characieristics et gnod salespeople and the steps ol the
sales process ate also discussed. The sell -tests and ado togs are intend
ed ti help improse one's personal selling technique and the erfeeliseness
of salespeople lor the business, Myueriiil us orgarnied Into three let els
oh lelaning cc Inch progress !mom simpie to comples.concepts: esposure,
esploration, and preparation adaptation. Vasil loci Contains preassess.
mein; hing learning obleent es: shhstantise mlormation (questions
in mar tu guide the students' reading); aetnines, includung a postassess.
molt a.,sell -e) alum ion lk-fnilititts ol important ;emus are !mindat tli beg ming of the imit; a Inbliographs and liming ot sources for
1)10 ler inn matron are appended lbe tour-page instructor's guide con-
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I his three part currisulum for entrepreneurship edusalion ts primatils
for postseconthrs lesel, including four war colleges and adult education,
but it can be adapted lin special groups of stkanonal teacher education
The emphasis of the eight nsumnonal units in Part III is operating .1

, btruness lnit (.) foctisvs on commumts relations It discusses %..I1's mit %hit.h
an entrepreneur can hap lits her business to interact succestulls nal) as
commungs. Among the sponfic topics addresned are t lit enirepreneur's
rartmpatton in commumts orgawations, (2):Khettising and public releases,
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nom, and pre posta utent suggested iesponses 0,-1 lit
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his three-part curriculum lor entrepreneurship edueatum is primards
to postsecontlar lesel. including lour-sear colleges and adult educa-

n, hut it can hc adapted for special groups or socational leacher educa-
Ihe emphasis of the eight instructional units in part III is operating

a business. -Unit Fi focuses on business protection. li discusses the most
common types of isiness crime. Among Mc topics addrmsed are shophl
mg. stock shortages, mibeulement, and burglary. The sarious types of
business protection. ran ng from alarm% to insurance, are explained.
Al5i-enal is orginized into t rev levels of learning ss hich progrtss from swiple
to complex concepts: Expos re, Exploration. Sid Preparation Adaptation.
Each level contains preassessr t: teaching learning otnectises: %Osman-
use information (questions in margins glade the students!'reading): act is wes,
including a postassessment: and a self.esalualion. Definitions of impor-
tant terms arc found at the beginning of the unit: a bibliography and fisting
of sources for further information are appended. I he four.page instrue
lor's guide contains the teaching learning °Incenses. teaching learning
Misers suggestions, and pre postassessment suggested responses. (VI 11).
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nes011ree guide contains an "Annotated ( dossars of Buesmess farms" and
listings of sources ol mlormation. I he glossars includes auprosimatels 100
)erms, ol sshich the instructor should hase%orkiqg k miss ledge. It was also
be used as a handout for students. SOILIFCC% OI information are grouped under
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These instructional units, developed in Oklahoma, are designed for
training power line technicians for rural electric cooperatnes. Planned
n7 help current employee% advance in knowledge and skill, thc instruc-
tional materials are divided into seven areas of training. t aborer;
(iroundworker or Equipment Operator; Power Vine Technician, Step
1; Power 1 ine Technician. Step 2, Power I Me Technician, Step 3; Power
t me Technician Step 4; and Journey I me Technician, Each arca in-
cludes three to iiMe instructional units. Each unit contain% a uuit ob-
jective, specific objectiy es, suggested actiYities, information sheet test
and test answers, and suggested activities, A list of references used in
preparing the instructional matirlals is included. (ICC).
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his Lurriculum guide, w Inch is a product of an Arkansas project'

to develop cniplosahilits service% tor displaced homemakers and others,
is orgam/ed in a module format I he first section ot the guide con
tains suggestion+ lor itachers iii organuing classes An'introductIon
to using the moduk 1 ormat is given in that, sect lon.with a topic outline
of content. Nineteen modules follow, arranged in two division% of pre-
employ skills and personal resource management of fermps. Pre
employment curriculum unit+ cover such topics ay needs assessment .
interest inventories, assertiveness, responsibility, appearance. locating
jobs, job applications and interviews, and managing a joh, the per
vonal resource% management unit% cover areas of money and time
management. education, skills. creativity, coping with stress family
cooperation, decision making, Communication, andpersonal contact
networks I ach module contain% instructions to teacher. instructional
objectives, csaltiation procedure+, learning aetisuies. subject matter,
and s'upplementars materials. Appendixes to the document contain a
list ot participants in the Ilomemakers in transition project and sample+
of an agency inf ormat ion card, a Ilser to advertise the program, and
a news article Os(
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This document is the result of an effort to develoP a comprehensive
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proposed course% in the two-year sequence; a report of how the cur-
riculum was developed and evaluated makcs up the rest of the docu-
ment. The curriculum addresses the following needs: updating technical
skills for design and review of energy systems; acquiring familiarity with
historical approaches and current technologies for energy conversion
and use; developing management abilities; and learning how to establish
a viattle energy management organization. Content areas covered in
the curriculum include an introduction to energy issues and policies,
materials and design in conserxation, solar energy concepts, advanced
solar energy concepts, renewabk energy systems, fundamentals of heat
transfer, energy usage of commercial buildings, energy auditing/calcula-
tions, energy control devices, energy building codes, updating seminats,
and on-the-job training. Each course description contains student ob-
jectives and characteristics. teaching methodology, supplemental instruc-
Ilona! materials, and films. and reference sources. (KC).
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Identifidrs Crime Prevention, Distributive Education Clubs of
America, Shoplifting -

This supplement is designed to provide mofivational ideas for teaching
the competencies in the curri m guide, D.E. II Course/of Study
(see note), Effort is m to provi eas for teaching specific objec-
tives for which there as not already method recommended. Many
of 1 he suggested achy. tiei arc ready ti duplicate, trace, or iinplement
with a few simple pr cedures or mat ials. Others may be adapted for
another unit or other material. InfOrmat ion providedfor cach activity
-includes unit name, unit numbcr, section letter, objective(s) number,
name of activity, and directions and materials needed. These tines of
activities arc provided; bulletin boards, puzzles, mobiles. transparen-
cy masters, review activities. posters, games. pandouts, role playing,
and case studies,,Unit titles arc ( I ) Introductionto DistributiveOccupa-
tions; (2) DECA: (3) Handling Moncy; (4) Shoplifting Prevention; (5)
Communication; (6) Human RelatI4ins;(7) Pre-Approach, Approach.
Determining Nccd (selling aproachel); (8) Presentation; (9) Overcom-
ing Objections, Close. Suggestion, Selling, and ,Reassurance; (10)
Display; (I I) Advertising Media; (12) Advertising Layout; (13) Mer-
chandising; (14) Store Organization: and (15) Economics of Free Enter-
prise. Answers to puzzles arc appended, ('t.13).
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Methods. \, ocational I- dikAiion, Accessibilits f in Disabled. Dehni
lions, Diseases. Ldueational 1 egislation. 1 dueational Resources, Han
cheap Idemitication. Hearing Impairments. High Schools, Home
Lconomics. 1 earning Disabilities, Mental Retardation. Phssical
Disabilities. Students. Visual Impairments
IdentitierS I ducation tor All Handicapped Children Act .

his supplement is designed to aid socational home economks
teachers teaching handicapped students in the regular classroom. I he
first three sections pros ide background information on legislation al-
ecting teaching of handicapped students in regular classrooms (Public

I ass 94-142), and del initions of terms associated isith these taus, ;in
explanation of the assessment ptacement procedine. and infoimation
on Indiiidualued I ducational Programs (11Ps). Hie fourth section
del Ines s !Lindh:Jr. and suggests ii ass teachers can adapt lessinis
to include students is ith these handicaps. Handicaps included are menial
retardation. hearing impail went. oithopedic handicap., t sual Impan
mcnt. aria !earning disabilities. 1 vas ol resources fun stinking unit each
of these groups also are included I he tiiih seClloll pros ides instills.
(lolls oil completing instructional plans. uhde the sixth section
classroom management ,nid teaching strategies Iva of iesouices and
annotated hibliographies also is included 11 I
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(1) Introduction till mancial Management,12)1 arm Business Arrange
ment. (31( redn Alanagernent.,(4) Budgeting, (5) Record Keeping, (6)
Rgcord (") I allot Management, (8) Mai keling. (9)
kfanagerlle111. (10) Rick Management, (11) 1. arm Business ( ono. and
(12) 1-state Planning 1 adi 111111 follous a Is pical format that inchides
terminal obit:clues, speLl) k obleClut es, suggested actumes. instructional
matt:wk. references. inlm lIl,itiorl sheets. nonsparencs masters. assign
ment sheets, and tests 11 R A)
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Identifiers ( ells IBIOlogs )
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Learnmg. Service Occupations, Trade and Industrial Education
Identifiers Nervous System

This module on the nervous system is the fifth of ten (CE 028 31

in the barbering/cosmetoldgy course of a bilingual skills training rogra 1.
(A Vocabulary Development Workbook for modules 6-10 is av table as
CE 028 313.) The course is designed to furnish theoretical and laboratory
experience. Module objectives arc for students to develop trade-related
Spanisn'English vocabulary, to describe components and function of the
nerve cell, to name types of nerves, to identify the main parts of the ner.
vous system; to locate the i:ranial and cervital nerves', and to name methods
for stimulating the nerves. Contents include list of module objectives; pretest;
five sections on (1) nerve cell, (2) types of nerves, (3) dIvision of the ner
vous system. (4) cranial nerves. and (5) nerve fatigue and relaxation; post-
test; and English/Spanish vocabulary list. Each section Is organized into
this formai .. instructions. vocabulary. and concepts (statements or (jun.
tions to direct reading) presented in Eng Itsh and Spanish; readings; and
worksheets to evaluate ttomprehension of the trade-related reading material.
(Reading, in modules 1.5 arc In both English and Spanish.) Worksheets
also cover these areas: vocabulary. definitions. word attack skills. writing
skills. spelling. and application of tertninology to the trade arca. (YI II)

ED 199 502 CE 028 313
Barbering/Cosmdology. Module 6-10: Bilingual Vocational Language

Development Workbook.
Northern New Wilco ( ommunIty ( oll El Rao
Pub Date 80
Note -- 60p For Mated docuinents scv CE 028 291
Pub Type Guides Methods Techniques Classroom usc !mom.

tional Matenak (Oil)
MILS Price MFOI/PC03 Plus Postage
Descriptors - Barbers. Bilingual Education. 'Cosmetologists, °Spanish,

Vocabulary Development. Adult Vocational Ec location, Anatomy,
osinetology, Human Body, Individualized instruction l.anguage Ac-

quisition, I earning Act lows, Physiology, Postsecondary Education,
Second I .angqage I earning. Service Occupations. Trade and Industrial
Education. Workbooks

This vocabulary language deselopment workbook accompanies modules
6-10 in the barbcring/cosnictology course of the Bilingual Skills Training
.Prograin (CE 028 114-318). For each module the trade.related vocabulary
to bc learned and practiced is first presented-in both English and Spanish.
Various types of activities and exercises using both the English and Spantsh
vocabulary arc then provided, including alphabetizing. unscrambling la
ten. translation. Rnding v.ords in putzks, and matching Spanish.to Enghsh
terms Directions arc generally given in both English and Spanish. (Y1 B)

ED' 199 503 (.1i 028 314
Bilingual Skills Training Program. Barbering/Counetology. Moduk 6.0:

, Muscular System.
Northcrn Mexico Comnumuy Coll LI Rito
Pub Da 4O

Note 34p.. Some pages will not reproduce well due to light print, lot
reL1tcd document, see (1 028 291

ypc Guides Methods / Techniques (lassrixim use -- Instruc-
tional Materials (051)

EDRS Prke MEW /PCO2 Plus Postage
Descriptors Barbers. Bihngual Education, *Cosmetologists. Human
. Body. *Spanish. Vocabulary Development, Adult Vocational t..cluui.

non, Anatomy, Behavioral ONectivcs, osmetology. Indivicluahzed In-
structlon, learning Activates. I earning Moduks, Posisecondars khan
non. Pretests Posttests. Second Language Learning. Service Occupa-
tions. Vide and Industrial Education

Identifiers Muscular System
This module on the muwular system is the sixth Of ten I(E 028 308118)

in the barbering/cosmetology c.ourse of a bilingual skills training program.
(A Vocahulary DCvelopment Workbook for 'modules 6-10 is available as
(E 028 113.) The course is designed to furntsli theoretical and laboratory
experience Module objectives arc for student, to develop tradrelated
Scranish..English voLubulary. to dcsenbe function of and differentiate among
the three types of muscle,. to define basic chUracteristics of muscles. and
to locate and identify the function of the basic muscles of the head. face,
and neck. Contents include list of moduk objectives; pretest; three sections
on (I) muscles and tissues, (2) characteristics of muscles, and (3) muscles
of the head. face, and neck; posttest; and lnghsh/Spanish vocabulary Int
Easifi section is organized into this format: inAructions. vocabulary, and
conceph (statement, or questions to direct reading) presented in English
and Spanish; readings; and worksheets to evaluate comprehension of the
-trade-related =cling material (Rradings in modules 1-5 arc in both English
and Spanish.) Worksheets also cover these areas: Vocabulary, definitions,
-word attack %lolls. writing %kith, spelling. and application'of terminology

to the trade arca. (YLB).

ED 199 504 CE 028 315
Bilingual Skills Training Prognim. Barbering/Cosmetology. Moduk 7.0:

Endocrine System.
Northern New Mexico Community Coll. El RHO
Pub Date 80
Note 35p.: For related documents see CE 028 291
Pub Type Guides / Methods / TechniqUes Classroom use Insiruc-

tional Materials (051)
EDRS Price ME01/PCII2 Plus Postage ,

Descriptors *Barbers, °Bilingual Edumtion. *Cosmetologists, °Human
Body, *Spanish. Vowbulary Development. Adult Vocational Educa-
tion, Anatomy, Behavioral Objectives, Cosmetology. Diseases. In-
dividualized Instruction. Learning Activities, Learning Modules,
Postsecondary Education. Pretests Posttests, Second Language Learn.

Scrviix Occupations. Trade and Industrial Education
Identifiers EndoCrine System

This module on thc endocrine system is the seventh of ten (CE 028 308-.318)
in the barbering/cosmetology course of a bihngual skills training program.
(A Vocabulary Development Workbook for modules 6-10 is available as
CE 028 313.) The coUrse is destgned to furnish theoretical and laboratory
epserience. Moduk objective.% are for studenh to develop trade-related
Spanish/English vocabulary. to describe the endocrine system. to identify
and describe the function of the thrcc types of, duct glands and all the ductless.
glands. and to name common skin and walpdisorders. (ontents include
hit .of module objectives: pretest; four sections on (I) endocrine system.
(2) duct ,glands, (3) ductlem glands. and (4) skin and scalp disorders; post-
test: and English/Spanish vocabulary list. Each section Is organized into
this format: instructions. vocabulary, and concepts (statements or clues.
lions to direct reading) presented in English and Spanish; readings; and
worksheet, to evaluate comprehension of the trade-related reading material.
(Readings in modules 1-5 are in both/English and Spanish.) Worksheets
also cover these areas: vocabulary. definitions., word attack skills. writing
skilt, spelhng, and application of termtnology to the trade area. (YI B).

ED 199 505 CE 028 31fr
Bilingual Skills Training Program..Barbering/Cosmetolop. Moduk SA:

EsetvIory System.
Northern New Mexico Community Coll. El Rim
Pub Date 80
Note 35p.: For related documents sec CE 028 291
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EI)RS Prke MPOI/PCO2 Plus Postage
Descriptors Barbers. Bihngual Education, *Cosmologists, Human

Body, °Spanish. *Vocabulary Development. Adult Vocational Educa
non, Anatomy, Behavioral Objectives. Cosmetology, Individualized In-
struction. Learning Activities, Learning Modules, Physiolorz, Postsecon-
dary Education, Pretests Posttests, Second Language Learnmg, Ser-
vice Occupations. 'Trade and Industrial Education

Identifiers Excretory System

This module on the excretory sYstem is the eighth ((E 028 308.318) m
thc barbering/cosmetology course of a bilingual skill, training -program.
(A Vocabulary 15evelopment Workbook for Modules 6-10 is available as
CI:. 028 113.1 The course is designed to furnish theoretical and laboratory
experience. Module objectives arc for students to develop trade-related
Spantsh/English vocabulary. tocliscusv the importance of knowkdge of
systems in the human body to cosmetologists and barbers. to discuss perspira.'
hog and its iniporiance, and to describe function of the kidneys, liver. large
intestine, and lungs. Contents include list of module objectives; pretest: four
sections on (I) T.he Body is a Wonderful Machine,. (2) Is It Healthy to
Perspire? (3) The Kidneys, and (4) Vital Organs of ,the Excretory System:
posttest; and English/Spanish vocabulary list. Each section is organized into
this format: instructions. vocabulary, and concepts (statements or ques-
tions to direct reading) pr,esented in English and Spanish; readings; and
worksheet, to evaluate comprehension of the traderelated reading material.
(Readtngs in modules 1-5 are in both English and Spanish,) Worksheets
also cover these areas: vocabulary. definitions, word attack skills, writing

spelltng, and apphcatilin of terminology to the trade arca. (V LB).

El) 199 506 CE 028 317
Skills Training Program. Barbering/Cmmetology. Moduk 9.0:
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Pub Date 80
Note 36p.: For related documents sec (1.. 028 291
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include lisi 01 module objectives; pretest; four section% on (1) meat ap-
pearance and bone structure. (2) primal mcat cuts. (3) retail meat cuts.
nd (4) anilnal by-products; posttests: and English/Spanish vocabulary
st. Each section is organized into this format: instructions, vocabulary,

and concept% (statement% or question+ to direct reading) presented in
English and Spantsh; readings; and worksheets to evaluate comprehen-
sion ol the trade-related reading material, Worksheet+ also cover these
areas: vocabulary. definitions. word attack skills. writing klk, spell-
mg. and apphcation of terminology to the trade area, (YE B).
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Auto Mechanics Modules 1-6: Bilingual Vos-ational Language Develop-

ment Workbook,
Northern New Mexico ( ornmuntty Coll H Rno
Pub Date 80
Note - 57p , For rdatcd documents ec CE 028 291
Pub I ype (Andes Method+ Techniques Classroom use In-

structional Matcrtals (051)
EDRS Price MFOI ,PC03 Plus Postage
Descriptor% Auto Mechanics, Bilingual Education;Postsecondarv

Education, *Spanish, Vocabulars Development. Adult Vocational
Education, Indiv iduahzed Instruction, Language Acquisition, I ear-
ning Activities, Motor Vehicles, Second Language I earnmg. Skill.
cd Occupations, Iradc and Indusirtal Educahon, Workbook%
T hi+ vocabulary language development workbook accompanies

module+ I -6 m the auto mcchanics course of the Bilingual Skill% Train-
ing Program (CU- 028 296-301). For cach module the uradc-
relatedvocabulary to be learned and practiced is first presented in both
Enghsh and Spanish. Various type% of acti+ ities and excroses using both
thc English and -Spanish vocabulary arc thcn provided. including
Ilphabetizing, unscrambluig letters, translation, finding words in
puzzles. and matching Spanish to English terms. Direction% arc generally
given in both Enghsh and Spanish (VI 13).

ED 199 487 CE 028 296
Bilingual Skilh Training Program. Auto Mechanics. Module 1.0: Safety.
Northern New Mexico Communny Coll. El Kilo
Pub Date 80
Note 4Ip ; For related documents see CE 028 291
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Descriptor+ Auto Mechanic+, Bilingual Education. I- ire Protec-

tion, Salety, Sparnsb, Vocabulary Development, Adult Voca-
tional Education, Behavioral Objectives, Individualized Instruction.
I earning Activities. I earning Modnfes, Postsecondary Education,
Pretest% Posttests. Safety Education, Second I anguagc Learning.
Skilled Occupations, Trade and Industrial Education

. This module on safety is the first of +ix (CE 028 296-301) in the auto
mei:fames course of a bilingual %kills training program. (A Vocabulary
Development Workbook is availabk a cE 028 294.) The course is
designed to furnish theoretical and laboratory experience. Module ob.-
jectives ;ire lor student+ to develop trade-related Spanish/English
vocabulary. to define safety, to Ilst rules for fire prevention in the shop
and while using lifting des/cc+. and to describe safe work clothing. Con-
mu, include hst of modelle objectives; pretest; five section% on (I) denim-
lion of safety and maintenance. (2) using took and equipment. (3) fire
prevention, (4) proper clothing. and (5) lifting devices; posttest; and
English/Spanish vocabulary list. Each +color; is organized into this for
mat: instructions in Spanish and English: vocabulary: concepts
(statements or question% to direct reading); readings; and worksheet%
to evaluate comprehension of the trade-related reading material.
Workshetts also cover these areas: vocabulary, definition+, word at -

lack skills, spelling, writing skills. and apphcation of terminology to
the trade area. (VI 11)
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Pub Date -- 80
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EDRS Prke MFOI/PCO2 Plus Postage
Descriptors Auto Mechanics, Bilingual Education. Electrical

Systems. !Engines, *Spanish, Vocabulary Development, Adult
Vocational Education. Behavioral Objectives, Individualized Instruc-
tion. Learning Activiktigs, Learning Modules, Motor Vzhicles,
Postsecondary Education. Pretests Posttems. Second Language Lear-
ning, Skilled Occupations, Trade and Industrial Education

. Identifiers Ignition Systems

This module on ignition systems is the second of six (CE 028 296-301)
in the auto mechanics course of a bilingual skills training program. (A
Vocabulary Development Workbook is available as CE 028 294.) The
course is designed to furnish theoretical and laboratory experience,
Module objective% are for students to develop trade-related
'Spanish/English vocabulary, to name funcitons and circuits of an ig-
nition system, to explain how voltage is increased by the coil and the
spark is delivered by the distributor, and to name:common probleMs
caused by a faulty ignition system. Contents include list of module ob-
jectives; pretest; five section% on (I) ignition systems. (2) primary and
secondary circuits, (3) how voltage is increased, (4) delivery of the %park
to the proper cylinder, and (5) problem% of the primary and secondary
circuits: posttests; abd English/Spanish vocabulary list. Each section

organized into this format; instructions in Spanish and English;
vocabulary; and concept% (statements or questions to direct reading);
readings; and worksheet% to evaluate comprehension of the trade-related
reading material. Worksheets also cover these areas; voimbulary, defini-
licons, word attack %kills, spelling, writing skills, and application of ter-
minology to the trade area. (YLB).
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Bilingual Skills Training Program. Auto Mechanics. Module 3.0: The

Automotive Fuel System.
Northcrn New Mexico Community ('oll. Ul Rito
Pub Date 80
Note 44p.: For related document% see CE 028 291
Pub Type Guides / Methods / Technique% Classroom use In-

structional Material+ (051)
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Descriptors Auto Mechanic+, *Bilingual Education, Engines,

Fuels, Spanish. Vocabulary Development. Adult Vocational
Education. 13chavioral Objectives, Individualized Instruction. Lear-
ning Activities, Learning Modules. Motor Vehicles, Postsecondary
Education. Pretests Posttests, Second Language Learning, Skilled
Occupations. Trade and Industrial Education

Identifier% Automotive Fuel System%

This module on the automotive fuel system is the third of six (CE
028 296-301) in the auto mechanic% course of a bibngual skills training
program. (A Yocabulary Development Workbocik is available as CE
028 294.) The course is designed to furnish theoretical and.laboratory /
experience. Module objectives pre for students to develop trade-related
Spantsh/English vocabulary, to name and explain thc function of the
four main parts of an automotive fuel system, and to name thc most
common problems of a fuel system, Contents include list of module
objectives: pretest; five %colons on (1) part+ of the fuel system. (2) fuel
pump, (3) carburetor, (4) circuit% of a carburetor, and (5) common pro-
blems of the fuel system; posttest; and English/Spanish vocabulary list,
Each section is organized into this format: instructions. vocibulary,
and concepts (statement% or question% to direct reading) presented in
English and Spanish; readings; and worksheets to evaluate comprehen-
sion of the trade-related reading material. WorkShects also cover these
areas: vocabulary, definitions. word attack slolk. spelling. writing skills,
and application of terminology to the trade arca. (Vl
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Bilingual Skills Training Program. AMU Mechanics. Module 3.0: The
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EDRS Price MF01/PCO2 Plus Postage
Descriptors Barbers, *Bilingual Eckucation, CosmetOlogists,

*Human Body, *Spanish, *Vocabulary Development, Adult Voca-
tional Education, Behavioral Objectives, Cosmetology, hidividualiz-
ad Instruction, Learning Activities, Learning Modules, Physiology,
Postsecondary Education, Pretests Posttests, Second Language Lear-
ning, Service Occupations, Trade and Industrial Education

Identifiers Respiratory System
'This Module on the respiratory system is the ninth of ten (CE 028

308-318) in the barbering/cosmetology course of a bilingual skills train-
ing pAram. (A Vocabulary Development Workbook for modules 6-10
is available as CE 028 3134The course is designed to furnish theoretical
and laboratory experienees. Module objectives arc for students to
develop trade-related Spanish/English vocabulary, to describe the func-
tion of the respiratory system, to define the process of inhaling and
exhaling, and to describi: types of breathing and the breathing process,
COntents include list of module objectives; pretest; four sections on (I)
respiratory system, (2) inhaling and exhaling, (3) different typcs of
breat hing, and (4) the breathing process; posttest; and English/Spanish
vocabubry list. Each section is organized into this format: instructions
vocabulary, and concepts (statements or queStions to direct reading)
pre§ented in English and Spanish; readings; and worksheets to evaluate
comprehension of the trade-related reading material. (Readings in
modules 1-5 are both in English and Spanish.) Worksheets also cover
these areas: vocabulary, definitions, word attack kills, writing skills,
spelling, and application of terminology to the trade area, (YLB).

ED 199 510 CE 028 325
Energy Management Strategies for Home Economks Teachers.
Colorado State Board for Community. Colleges and Occupational

Ettlication, Denvet,. Energy and Man's Environment, ColOrado
Springs, Colo. Public Service Co. of Colorado, Denver .

Pub Date 79
Note 278p.; Soinepages win not reproduce well due to light inky
Available from Public Service Company of Colorado, P.O. Box 840,

Denver, CO 80201 ($10.00; 25 or more copies, $7.00 each, Plus ship-
ping)

Pub Type Guides / Methods / Techniques Classrciom- use
Teaching Guides (052)

EDRS Price MFOI/PC12 Plus Postage
Descriptoes *Conservation Education, *Electrical Appliances,

*Electricity, *Energy Conservation, *Heating, Home Economics,
Child Development, ClOthing Instruction, Course Content, Fami-
ly Lift Education, Foods Instruction, High Sc,hools, Home Fur-
nishingn...Horne Management, Housing, Instructional Materials,
Learning Activities, Textiles Instruction

This energy activity guide, developed and field tested in Colorado,
presents teaching units and strategies to aid Mime economics teachers
to teach C'nergy management: The guide is d into sissubject areas:
introduction (background inforMation on ene ,y use and conservation);
foods and nutrition; clothing and textiles; housing and home furnishings;
child develOpment; and personal and family relations. Each arca, ex-
cept the introduction, is divided into six to twelve units. Each unit con-
tains objectives, badtground infOrmation, suggested activities, evalua,
tion techniques, and student assignments. Resources and materials are
also suggested. (KC),

1 ED 199 511 CE 028 332
Martinez, Gloria E.
Oil Industry, Solar Energy Industry, and Mining Occupations. Cur-

rkulum Nr Petroleum, Mining and Solar Energy Secretaries. July
I, I977-June 30, 1978.

Eastern Nevi/ Mexico Univ. Roswell. Dept. of Business and Office
Education. New Mexico State Dept. of Education, Santa Fe

Pub Date 78
Note 209p
Pub Type Guides / Methods / Te4niques Classroom use In-

structional Neaterials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PC09 Plus Postage
Descriptors *Office Occupations Education, lretroleuni Industry,

*Secretaries, *Solar Radiation, "Vocabulary Development, Course
Content, Curriculum Guides, Geology, Instructional Materials,
LegatEducation, Secondary Education, Simulation, Two Year Col-

; leges, Vocational Education
-Identifiers Mining, New Mexico

This document is a packet of instructional materials for training
secretaries and clerks for the petroleum, mining, and solar energy fields.
Developed by Eastern New Mexico University and the New Mexico State
Department of Vocational Education, and aimed at New Mexico in-
dustry, the curriculum is divided into three units of petroleum, min-
ing, and sOlar energy secretarial-occupations: Each of these divisions
contains background information about the industry, information about
reports used by that indu.stry with which the seeretary may need to work,
-and a working vocabulary with definitions. Specific oceu pations covered
are land and legal secretary, geologist's secretary, oil company produc-
tion.secretary, and solar energy research secretary. (1(c).

ED 199 525 CE 028 368
Munz,- Larry M. Smith, Arthur W. Jr
Health careers Curriculum Modules. -
San Bernardino County Superintendent of Schook, Calif
Spons. Agency Office of Education.(DHEW), Washington, D.C.
Pub Date 80
Note 148p.; Not available in paper copy due to small, bkiken print

throUghout .

Pub Type Guides / Methods / Techniques Classroom use ln
strudional Mataials (051). Guides / Methods" / Techniques --

. Classroom use. Teaehing Guides (052). Guides / Methods /
Techniques Non-Classroom Use (055)

EDRS Price MEM Plus Postage. PC Nin Available from MRS
Descript'ors *Advisory Committees,. *Educational Facilities,

Educational Planning,. *Health Occupations, *Staff Utilization,
Teacher Education, Facilities, Guidelines, Higher Education, In-
structional Materials, Learning Modules, Meetings, Organiiations
Groups; Planning, Professional Continuing Education

These two learning modules arc designed to assist both new and ex-
perienced instructors and/or administrators in obtaining maximum value."-'
from the jnput of advisory committees. The first module consists of
seven sections devoted to the formation and utilizaiion of advisory com-
mittees. Topics covered in .it are the role of the advisory committee,
selecting cOmmittee members, appointing the committee (process),
preparing for the meeting (Mechanics), topics for discussion, sugges-
tions for a successful meeting, and follow-up. *The second module, which
covers using community facilities, contains sections on locating new
facilitieS and Solving Scheduling conflicts among facility operators and
educators.. Twenty appendixes (the bulk Of thedocument) include such
items as descriptionsfrom "The Directory of Occupational Titles"; job
descriptionS for hospitals; allied health professional associations;
California state employment projections for 1980-1985; an advisory com-
mittee agenda format; checklists for policies and Procedures govern-
ing comrnitteeS, appointing and organizing advisory comrnittees, and
working with advisory committees; an affiliation agreement; a loca-
lion and facility use matrix; a facilities .scheduling sheet; a committee

'minutes outline format; and a glossary of terms, health care abbrevia-
tions,..and trade acronyms. (MN).

ED 199 552 CE 028 494
McCully, James S. fr. Comp
Lesson Plans Nr Teaching Bask Vocational Agriculturtl. Section I: In-

troduction to Vocational Agrkolture. !

Mississippi State Dept. of Education, Jackson. Div. of Vocational and
Technical Education. Mississippi State Univ. Mississippi State. Coll.
of Education

,Pub Date 80
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-Available from Research and Curriculum Unit, P.O. Box Drawer
DX, Mississippi State, MS 39762 ($4.00)

Pub -Type Guides / Methods / Techniques Closroom use In-
structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)
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Descriptors *Agricultural Education, Agricuhural Occupations,

*Cooperative Education, Recordkeeping, *Vocational Education.
Agribusiness, Behavioral Objectives, Career Awareness, Career

!Education, Course Content, Learning Activities, Lesson Plans,
Natural Resources, Ocimpational Information, Secondary Educa,
tion, Student Records

Identifiers Future Farmers of Amerka, Missksippi, Supervised Ot:
Cupational Programs
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This publication is the first in a series of five designed to be used
in teaching basic vocational agriculture courses in secondary schools
of Mississippi. The materials are designed to assist teachers in providing
training that is directly related to the preparation ofa studeat for employ-
ment . As far as possible, the lesson plans are skill oriented, devoted
to teaching a student how to do something; however, the lessons also
;attempt to prov,ide knowledge of basic principles associated with the
skills. Each of the lessons consists of an introduction, terminal and
specific objectives, instructional procedures, learning activities, stip-
plementary learning activities, and supplementary learningaids. There
are seven lessons eontained in this Section 1 of the curriculum materials.
They focus on the nature of vocational agriculture and the
agriculture/agribusiness industry, supervised occupational experience
programs, and the FFA (Future Farmers of America). The seven lessons
include the following specific topics: orientation to vocatiodal agriculture
education; careers in.the agriculture, agribusiness, and natural resources
industry; selecting a supervised occupational experience program; plan-
ning a supervised occupational experience Program; keeping records
of supervised experience programs; orientation to the FFA; and instruc-
tional activities sponsored by the FFA. (KC).

ED 200 791 CE 028 594
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Virginia V ICA Advisor's Manual. A Guide for Atisors of Vocational

Industrial Clubs of America.
Virginia Polytechnic Inst. and State Univ. Blacksburg. Virginia State

Dept. of Education, Richmond. Div. of Vocational Education
Spons Agency Office of Education (DHEW), Washington, D.C.
Pub Date 80
Note 217p
Available from Public Information and Publications Office, Virginia

Dept. of Education, Richmond, VA 23216 (Order No. C-G 15, $3.50.
single copy only)

Pub Type Guides / Methods / Techniques Non-Classroom Use
(055)

EDRS Price MFOI/PC09 Plus Postage
1Descriptors *Faculty Advisers, *Program Development, *Public Rela-, lions, *Student Organizations, *Trade and Industrial Education,

Administrator Guides, Budgets, Fund Raising, Organization,
Parliamentary Procedures, Program Descriptions, Publicity, Recor-
dkeeping, Teaching Methods, Vocational Education

Identifiers ,---/ Virginia, Vocational Industrial Clubs of America'
This advisor's handbook is designed to help the trade and ndumrial

instructor develop a strong and meaningful instructional program
through the utilization of vocational industrial dubs of America (V1CA)
as a teaching tool. Materials are organized into ten chapters. Chapter
1 provides general information. Chapter 2 contains information and
matetials on VICA symbolism and ceremony. Operating a VICA chapter

' is discussed in Chapter 3, including getting started, membership,
management, calendar, and state offices. Checklists, outlines, andsam-
ple forms are provided. Chapter 4 focuses on V1CA skill and leader-
ship programs. Chapter 5, on finance, provides fund raising ideas and
information on planning such activities, budgets, and record keeping/
Sample forms are provided. Topics covered in Chapter 6, on working
with the community, include pubhc relations and promotion.,Sample
announcements and news releases appear. The focus of Chapter 7 is
club business procedure. Chapter 8 discusses club evaluation and pro-
vides forms for chapter meeting epluation and evaluation or chapter
uccess. The constitution and by-laws are contained in Chapter 9.A/Chapter 10 is an index. (YLB).

ED 200 792 CE 028 595
Agricultural Machinery Service. A Curriculum Guide forAgricuhural

Education. Revised.
Virginia Polytechnic Inst. and State Univ. Blacksburg. Agricultural

Education Program. Virginia State Dept . of Education, Richmond.
Agricultural Education Service. Virginia State Univ. Petersburg

Pub Date 79
Note 114p.; The list of agricultural education publications mentioned

in the table of contents was not included in the publication
Pub Type Guides / Methods / Techniques ClasSroom use

Teaching Guides (052)
EDRS Price MFOI/PC05 Plus Postage ,

Descriptors Agricuhural Engineering, Agricultural Machinery,
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*Equipment Maintenance, Repair, Work Experience Programs,
Agribusiness, Agricultural Education, Agricultural Machinery Oc-
cupations, Behavioral Objectives, Business Administration, Careers,
CurriculumtGuides, Employment Opportunities Engines, Equip-
ment Utilization, Grade 10, Grade II, Grade 12, High Schools,
Human Relations, Leadership Training, Learning Activities,
Salesmanship, Tractots, Vocational Education

This curriculum guide is intended to assist teachers, administratiirs,
and supervisOrs in organizing and conducting vocational programs which
meet the needs of high school students who desire yocational training
in the off-farm agribusiness of agricultural machinery service. The three-
year course fOr grades I 0, II, and 12 involves operation, maintenance,
set-up, adjustement, repair, reconditioning, and overhaul of agricultural
machinery and eqd ent. It i ludes dealership organization, manage-
ment, sales, hum n re ions nd leadership development topics. Study
of careei opport nities and development of job experience through
supervised occupational experiences are also a part of the program.
Designed for 1080 hours of in-school instruction (360 per year), the
course needs two consecutive periods per day for class instruction. Each
of the three years is divided into 8-10 major learning areas which are
organized into this format: (1) unit concept, (2) suggested student per-
formance objectives, (3) instructional areas, (4) examples of student
learning activities, (5) competencies, (6) instructional materials, and (7)
supporting references. A list of 100 -references is provided. Other
materials include a list of recommended equipment, recommended facili-
ty plans, and sriteria for quality vocational programs in agricultural
education. (Y LB).

ED 200 793 CE 028 597
The Melwood Manual: A Planning and Operations Manual for Hor-

ticuhural Training and Work Co-op Programs.
Melwood Horticultural Training Center, Inc. Upper Marlboro, Md
Spons Agency Administration on Developmental Disabilities

(DHHS), Washington, D. C.
Pub Date 80
Note 266p.; Photographs and some appendix pages will not reproduce

well
Pub Type Guides / Methods / Techniques Non-Classroom Use

(055)
EDRS Price MFOI/PCI I Plus Postage
Descriptors Disabilities, Horticulture, *Rehabilitation Programs,

*Sheltered Workshops, *Therapy, *Vocational Rehabilitation,
Adtilts, Agricultural Education, Contracts, Cooperative Programs,
Greenhouses, Grounds Keepers, Job Training, Models, Nursery
Workers Horticuhure, Program Adminiitration, Program Descrip-
tions, Program Design, Program Development, Program Guides,
Sales Occupations, Vocational Education, Work Experience Pro-
grams

This manual is intended as a resource for anyone involved in plann-
ing, devdoping, and/or operating a horticultural training or work co-
op program for the handicapped. Following an introductory chapter,
the manual is divided into three parts with the greatest weight given
to the second part. Part 1 elaborates on development of the horticulture
therapy and rehabilitafion field and puts into perspective the breadth
of the current horticultural programs. Part II consists of the fundamental
building blocks of the program. It includes guidelines for leadership,
administration, community assessment, funding, personnel, and federal
regulations. General training guidelines pertaining to admission, evalua-
tion, and wage determination are also considered. Four program models
are described: greenhouse, plant sales, grounds maintenance, and con-
tracting. The greenhouse and grounds maintenance program models
are broken down into prevocational training, vocational training, and
work co-op operations, and the requisite needs of planning, manage-
ment, training, business, facilities, equipment, staff, etc. are discuss-
ed. Part III briefly presents a history and overview of the Melwood
Horticultural Training Center, Inc, to exemplify the models presented
earlier. Appendixes, amounting to approximately one-fourth of the
manual, include sample personnel job descriptions, universities with
horticultural therapy programs, curricula, and training and evaluation.
(YLB).
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Oklahoma State Dept. of Vocational and Technical Education,
Stillwater. Curriculuin and Instructional Materials Center
Pub-pate
No'tek.-- 342p
Available from Oklahoma State Department of Vocal ional-TechniCal
Education, 1515 West Sixth Ave. Stillwater, OK 74074.(In-State: Teacher

$6.00, Student $4.00; Out-of-State; Teacher $12.00, Student
$6.00)
Pub Type Guides / Methods / Techniques ClassroUm use
Teaching Guides (052). Guides' / Methods / Techniques Classroom
use I nst ructional Materials (051)
EDRS Price. MEM- Plus Postage. PC Not Available From EDRS
Descriptors *Consumer EdUcation, *Food Proces'sing Occupations,
*Food Service Occupations, *Foods Instriletion, *Nutrition Instruction,
*Occupational Home Econoniies, COurse Content, Curriculuni Guides,
Food, Food Service, High Schools, Home Economics Skills, Instructkinal
Materials, Learning ActivitiC%, Nutrition

This foods and nutrition eurriculum guide is designed for eleventh and
twelfth grade consumer and homemaking students who have had two year%
of provious voc tional home economics. The guide contairis four sections
and eight instru tional units. Section I. Food-Related Careers,- contains
oneinstructiona unit on employment in food-related occupations. Sec-
tion 2, Nutrition. s comprised of one unit on food and good health. The
third section, Consumer Food Management, -contains four units that focus
on food planning, food purchating, food preparation, and social and
entertainment skills. ln the final section of the guide, Food Preservation,
two units Of instruction focus on canning, freezing, and drying. Each
instructional unit follows a typical format that includes eight basic com-
ponents: performance objectives, suggested activities for Nadler, infor-
mation sheets, assignment sheets, job sheets, transparency masters, tests,
and answers to tests and assignment sheets. In addition, sonic units con-
tain transparency masters and job'sheets. (LIZA).

ED,200 800 CE 028 634
Mussell, Sarah H.
Educational Equi6. Teaching, Learning, Achieving.
Oklahoma State Board of Vocational and Technical Education, Stillwater.

CurricUlum and Instructional Material% Center
Pub Date 81

Note -228p
Available from Currieulum and Instructional Materials Center,

, Oklahoma State Board of Vocational and Technical Education, 1515
W. 6th Ave. Stillwater, OK 74074 ($12.00)

Pub Type Guides / Methods -/ Techniques Classroom use
Teaching Guides (052). Guides / Methods / Techniques Non-
Cilassroom Use (055)

EDRS Price MFOI Plus Postage. PC Not Availahle from EDRS
Descriptors *Equal Education, *Sex Bias, *Sex Fairness, *Teacher

Education, *Vocational Education, Curriculum Guides, 1 yarning Ac-
tivities, Postsecondary .Education, Secondary Education, Sex
Stereotypes, Teaching Methods

The units in this curriculum guide are designed for use by %tate voca-
tional education pergonnel to train teachers, administrators, and staff in
the area of sex bias and sex-role stereotyping. The units are also design-
ed to be used by local classroom teachers to suppletnent existing materials
or supply in-depth information on sex bias and sex-role stereotyping in
vocational education. Three units are ineluded in the guide: (1) Classroom
Strategies for Promoting Sex-Fair Education, (2) Promoting Sex-Fair
Education through Instructional Materials, and (3) Skills for Implemen-
ting Sex-Fair Education in the ClassrooM. Each unit follows a typical
format that includes eight components: performance objectives, suggested
activities for .teactier, information sheets, trasnparency masters, assign-
ment sheets, job sheets, tests, and answer% to tests and assignment sheets.
Depending on the specific objectives, transparency masters, assignment
sheets, and job sheet% may or may not be included in the unit of instruc-
tion. (LRA). ,

ED 200 822 CE 028 782
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vice, 9-7. .
Army Quartermaster School, Et. Lec, Va. Ohio State Univ . Columbus.

National Center for Research in Vocational Education .

Spons Agency Bureau of Occupational and. /Vult Education
(DHEW/OE), Washington, D. C.

Pub Date
Note 208p.; 'hotographs will not reproduce well or related docunumts
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Pub Type 7 Guides / Met / Techniques ('lassroom use In-
structional Materials 51). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

FURS Price MFOI/P('09 -Plus Postage
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struction, *Occupational Home EconorniJ, Adult Education, Cur-
riculum GuidO, Individualized Instruction, Learning Activities,
Postsecondary Education, Secondary Education, Tests

Identifiers Military. Curriculum Project, Restaurant Management
One of a' number Of military-developed curriculum packagesselected

for adaptation to vocational instruction and curriculum developthent
in a civilian setting, this subcourse covers information on food service
in a club and is designed for student self-study with objectives; text,
and self-graded tests and answers. Five lessons included in this package
focus on the following,topics: menu planning and construction, butTet
service, selection amrpurchase of foods, preparation and serving of
appetizers and pastry, and Catering. An examination i% provided at the
end of the course. Answers to the examination are not provided. (L RA).

El) 200 823 CE 028 783
Military. Curricula for Vocational & Technical Education. Introdtic-

lion 10 Club Management, 9-8.
Army Quartermaster School, Ft. Lee, Va.' Ohio State Univ. Colum-

bus. National Center for Research in' Vocational Education
Spoils Agency Bureau of Occupational and Adult EdUcation

(DHEW/pE), Washington, D. C.
Pub Date 71

Note 69p.; For related documents see CE 028 782-785
.Pub Type Guides Methods / Techniques classroom use In-

structional Materials (051). Guides / Methods / Techniques ,
Classroom use Teaching Guides (052)

EDRS Price MFOI/PC03, Plus Postage
Descriptors *Administrator Education, *Footi Service, *Food Ser-

vice Occupations, *Occupational Home Economics, Administration,
Adult Education, Curriculum Guides, Individualized Instruction,
Learning Activities, Managerial Occupations, Postsecondary Educa;
lion, Secondary Education, Supervisory Training, Tests

Identifiers Military Pgrajma.,...keteGrant Management

These lesson assignments, text materials, self-grading lesson eXercises,
and examination for a secondary-postsecondary subcourse in club
managetnent are one of a number of military-developed currkulum
packages selected for adaptation to vocational instruction and cur:
riculum development in a civilian setting. This introduction to the sub-
course is comprised of twolessons. Lesson 1, Club Operetions Orien-.
4ation, discusses the role of the installation club manager aild the func-
tions, responsibilities, and principles of management. Lesson 2, Club
Equipment and Layout, covers procurement of club equipment, which
includes funds and supply procedures used, selection and distribution
of various types of equipment, and layout and design principles for
club' kitchen and dining areas. The examination does not include an
answer keys. (I.RA).

ED 200 824 CE 028 784
Military Curricula for Vocational & Technical Education: Club

Restaurant Operations, Part F,
Army Quartermaster School,- Ft. Lee, Va. Ohio State Univ. Colum-

bus. National Center for Research in Vocational Education
Spons Agency Bureau of Occupational and Adult Education

(DHEW/OE), Washington, D. C.
Pub Date 74
Note I72p.; For related documents sec CE 028 782-785
Pub Type Guides / Methods / Techniques Classroom use In-'

structional Materials (051). Guides / Method% / Technique
Classroom use -reaching Guides (052)

EDRS Price NIFOI/PCO7 Plus Postage
Descriptors *Administrator Education, *Costs, *Food Service, *Eood

Service Occupations, *Occupational Home Economics, Ada Educa-
tion, Cost Effectiveness, Curriculum Guides, Individualized Instruc-
tion, Learning Activities, Manogerial Occupations, Postsecondary
Education, Secondary Education, Supervisory Training, Tests

Identifiers Military Curriculum Project, Restaurant Management
These reading materials, self-test reviews, and examination for part

I of a secondary-postsecondary subcourse in club management opera-
tions arc one of a number of military-developed curriculum package%

29



%erected for adaptation to I ocat ional mstruction and curriculum &Achim-
men! in civilian settings, 1-ive lessons focusing on oat) topics are inelinkil
in this pun of the subcourse: (I) portion control in the kitchen and dining
room and (2) functions and principles of lood -co(t contml. Also in
eluded is a panel book of forms and supplementary int-mutation. (1.RA).

FA) 200 825 CF. 02§ 785
Military Curricula for Vocational & technical Education. Club

Restaurant Operations, Part II. 9-10,
Army ()motel master School. H. I. et:. Va. Ohio State tints Colum-

bus. National Center lox Reseal ch fin Vocational Education
Spons Agency Bureau of Occupational and Adult Education

(D1112W -019, Washington. C.
Pub Date 74 ,
Note 17Sp.; For related documents sec Cr 028 782:784
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EDRS Price MEOli PC07 Plus Postage
Dem:tiptop, AdministratM Education, "I lists. 1-tiod Seri ice, I-ood
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uon, Cost Iffectiieness,'Curriculum Guides. Individualued I nso Ile-
lion. I earning -Actii it ies, -Managerial Occupations, Postsecondari
I'docailon, Secondary Uducation, Supers isory I raining, I est%

Identifiers Military Curl iculum Pro,jeil, Restaurant Managemi!nt .

these programmed instructional materials tor part 2 Ol a secondat
postsecondary subcour se in club management operations are one ot
number of tnilutut y -dei eloped curriculum package% selected for adap
tation to iocational instruction and cuiriculA deielopment itt sis dim
settings. I his part ot the subcom se consists of three lessons and an es
animation. 1 essons locus on two topics: ( I ) determination of meal costs
and menu pricing and (2) determination of food cost percentages. Als0
included in the course is a panel hook ol supplememari inf ormation
and torms and a special It. (I RA).
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Mississippi Research,and Curriculum (Inn for Vocational and 1 eclmical
thication. State College. Mississippi State Dept. 'of irducation,

Jackson. DO. ot Vocational and 1 ecinical I'ducation
Pub Date 81

Note 47p.: Photographs will not reproduce well. ror related
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Vocational Amitode. 'Vocational Ethicat'ion, Alan Identifica-
tion, Competency Bawd 1.thication, Disabilities. Occupational rests,
Performance, Psychomotor Skills, Secondari I ducatton, Skill

Atialisis, Skill Deielopmeni
FoclisIllg on auto mechanics, this module is one of eight included

in't he Vocational l..ducation Readiness Iest (VrR I) . I he module begins
by listing the objectise( of the module and describing toils and equip
mem needed. rhe remainder of the module contains section.; on
manipulatiie skills, trade iocabulary, tool identification, tirade coin-
putational skills, Lind measuring skills &Meted asjmnimum competencies .

students should posses% prior to entrance into regis dary s oca
tional education programs. (A users guide is also iailable see rioter
(I RAT

E)) 200 829 CE 028 830
Mamas. Edward 1 .

lia'Sic Wiring'. Module 2 of the V ocational Ethic lion Readiness, lest
(VERT).

Mississippi'Research and ( -tirricuhim t 1nn for Vocatit till and technical
Education'. State College Mississippi State Dept ut 1 ducation,
Jackson. of Vocational and rechnical Educa in
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Note --- .38p.; Photographs will not reproduce well r related
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(055). rests, Questionaires, Evaluation instruments (I 6)))
EORS Price ME01/PCO2 Plus Postage
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titude, 'Vocational-Education. Welding. Ability Identification.
Competency Based Education. Compuptidn, Disabilities. Hand
1-ools, Measurement , Occitpational rests, Performance.
PsychotTiot or Skills. Secondary Education, Skill Analysis, Skill
Deielopment. Vocabulary

Identifiers -- Vocational Education Readiness lest
Focusing on basic, welding. this module is one ot eight included in

the Vocational Educarion Readiness 1 est (VER1 ).1 he nuidule begins
by listing the objecthes of the module and describing tools and equip-
ment needed. -The remainder of the module contains sections On
manipulaiive skills, tiade vocabular tool identification, trade com-
putation skills and measuring skills depicted as minimum competen-
cies students shoitld possess prior to entrance into regular secondary
iocational education programs. (A user's guide is also aiailable see
note.) (I RA)
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Carpentry. Module 3 of the Nocalimial Education -100Jaless lest
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Education, State College. Mississippi State Dept. or-Education,
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Pub Dale 81
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tion. Competency Based Education, Computation, 'Disabilities.
Iland Tools, Measurement,' Occupational I est s, Performance,
Psychomotor Skills, Secondary Vducation, Skill Analysis; Skill
Development, Vorabulary, Woodworking

Identifiers --- Vocational .1..ducation Ret,diness jest

Jocusing on carpentry. this module is one of eight included in the
Vocational l-ducat ion Readiness resi (VLR ). The module begin% by
listing the objectives of ,t he module and describing tools and equipment
needed.1 he remainder of the module contains sections on manipulative

. skills, trade vocabulary. tool identification. trade computational skills,
and measuring skills depicted as minium] conipeten ies students should
possess prior to entrance into regular secondary sot norml education
programs, (A users 'guide is also available tole.) 0 RAt ,
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l'ocusing oniclot lung. this module is one of eight included in the Voca-
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ed I lie remainder (il the module contains sections on manipultuise

t lade socabulary, tool identil ication. trade computational skills.
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and measnring skills depicted as minimum competencies students should
e possess prior to entrance into regular secondary voCational education

programs. (A users guide is also available -, see note.) (IRA).
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Identifier% Vocational Education Readiness Test
Foaming on masonry, this module is one of eight included in the Voca-

tional Education Readiness Tests (VERT). The module begins by listing
the objectives of the module and describing tools and equipment need-
ed. The remainder of the module contains sections on manipulative
skins, trade vocabulary, tool '''clentificat ion, trade computational skills,
and measuring skills depicted as minimutn competencies students should
possess prior to entrance into regular secondary vocational education
programs. (A user's guide k also available see note.) (IRA).
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Vocational 'Aptitude, Vocational Education, Ability Identifica-
tion, Competency Based Education, Computation, Disabilities,
Hand Tools, Measurement. Occupational Tests, Psychomotor Skills,
Secondary Education, Skill Analysis, Skill Development, Vocabulary

Identifiers Vocational Education Readiness Test
Focusing on plumbing, this module is one of eight included in the

Vocational Education Readiness Test (VERT). The module begins by
listing the objectives of the module and describing tools and equipment
needed. The remainder of the module contains sections on manipulative
skills, trade vocabulary, tool identification, trade computational skills,
and measuring skills depicted as minimum competencies students should
possess prior to entrance into regular secondary vocational education
programs, (A user's guide is also available see note.) (IRA).
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Psychomotor Skills, SeCondary Education, Skill Analysis, Skill
Development, Vocabulary

Identifiers Food Processing

Focusing on quantity foods, this module is one of eight included in
the Vocational Education Readiness Tests (VERT). The module begins
by listing the objectives of the module and describing tools and equip-
ment needed. The remainder of the module contains sections on
manipulative skills, trade vocabulary, tool identification, trade com-
putational skills, and measuring skills depicted as minimum competencies
students should possess prior to entrance into regular secondary voca-
tional education programs. (A user's guide is also available sec note.)
(LRA).
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Tools, Measurement , Occupational Tests, Performance,
Psychomotor Skills, Secondary Education, Skit! Analysis, Skill
Development, Vocabulary

Identifiers Vocational Education Readiness Test
Focusing on welding, this module is one of eight included in the Voca-

tional Education Readiness Tests (VERT). The module begins by listing
the objectives of the module and describing tools and equipment need-
ed. The remainder of pie module. contains sections on manipulative
skills, trade vocabulary, tOol identification, trade computational skills,
and measuring skills depicted as minimum competencies students should
possess prior to entrance into regular secondary vocational education
programs, (A user's guide is also available see note.) (LRA).

ED 201 720 CE 025 501
Chmura, Claudette D. Ed
Training of Triiners.
National Training and Development Service for State and Local Govern-

ment, Washington, D.C.
Spons Agency Office of Personnel Management, Washington, D.C.

Pub Date 81

Note 116p
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS ?rice MFOI/PC05 Plus Postage
Descriptors *Job Training; Leadership Training. *Needs Assess-

ment, Program Development, Program Evaluation, *Trainers,
Adult Education, Behavioral Objectives, Educational Needs, Instruc-
tional Materials, Leaders Guides, Learning Activities, Program
Design, Program Implementation, Skill Development

Designed for use either as a self-study tool or as the basis for a f ive-
day workshop, this curriculum package provides public sector trainers
with an opportunity to develop and improve their skills in the area4
of assessing training needs, designing and conducting training programs,
and evaluating tiaining programs, II contains four leader's guides and
four participant's sourcebooks. The first set of guides discusses preparing
a workshop, and contain% checklists, sample daily schedules, and a
bibliography. Examinations of the needs assessment process, learning
objectives, schedules of activities for both the session and an on-site
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training lab, and a bibliography arc included in the second set of guides.
Designing and conducting training programs is thc subject of thc third
set of guides, which describe learning theories, models, and practices
and how to apply them. The final set of guides, which cover training
evaluation, discusses how to assess the reliability and validity of train-
ing techniques. Each leader's.ginde includes step-by-step instructions
for conducting the training sessions, and each participant's sourcebook
contains exercises and exhibirs. (MN).

ED 201 728
CE 028 046

Mc Barn. Susan 1., And Othets
Project CLASS.
Clovis Unified School Distriet, Calif
Spons Agency C'alifornia State Dept. of Education, SacramentoPub Date 80
Note 12p
Pub Type Reports Descriptive (141)
EDRS Price M.F01 Plus Postage. PC Not Available from EDRSDescriptors Adult Basic Education. *Competency Based Educa-

tion. 'English Second Langtage, Learning`Modules, Program Ef-
fectiveness, Reading Difficulties, Behavioral Objectives, Communi-
ty Resources, Consumer Economics; Daily Living Skills, Govern-
ment Administrative Body, Health,, Interpersonal Relationship,
Legal Education, Ocdupntional Inforination, Progiam Development,
Validated Programs

Identifiers Adult Performance Levi:), Life Skills
Project CLASS (Competency-Based Live-Ability Skills) uses a sezies

of 60 modules to teach life survival skills to adults with low-level reading
ability especially Adult Basic Education/English as a Second
Language students. Two versions of the modules have bccn developed:
one for use with teacher-directed instruction and another for indepen-
dent study. Divided eylially between Adult Performance Level (APE;)
level 1 (reading level grades 0-4).and level II (reading level grades 5-8).
the modules cover basic survival competencies in these APL areas: con-
sumer economics, government and law, health, community resources,
occunational knowledge, and interpersonal relationships. (Module con-
tent and costs arc also discussed.) A full-scale field test conducted at
four sites found tremendously significant diffcrcnccs between the 728
treatment and 733 control students in percent of' students mastering ob-
jectives. Y LB).

ED 201 751 CE 028 632
Rowe, Kenneth L Hutt. Roger W.
Preparing for Entrepreneurship.
Arizona State Univ, Tern*. Coll. of Business Administration
Spons Agency Arizona Statc Dept. of Education, Phoenix. Div. of

Vocational Education
Pub Date 79
Notc 314p
Pub Type Guides / Met hods / Techniques Classroom tise In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Tcaching Guides (052)

EDRS Pricer-- MFOI/PC13 Plus Postage
Descriptors 'Business Administration. Business Administration

Education, *Financial Support. *Organization, Personnel Manage-
ment, Accounting, Advertising, Behavioral Objectives,C'urriculutn
Guides, Learning Activities, Policy Formation, Secondary Educa-
tion, Site Selection, Transparencie.s, Vocational Education

Identifiers Entrepreneurs, Self Employment, Small Businesses
This instructional guide for an entrepreneurship program of Study

in secondary schools is a teacher's manual combined with the essential
learning activities for students. The 13 units also appropriate for
use at postsecondary or adult levels may be used as a oni-semester
course, or in part or in their entirety as supplements and hands-on ex-
periences to accompany an entrepreneurship text, For each unit these
materials are provided: unit objectives, sheets containing necessary con-
tent and background information, questions for discussion, transparency
masters, and student activities. The 13 units are (I) Introduction to En-
trepreneurship and Self-Employment; (2) Selection of Effective Legal
Form of Business Organization; (3) Selection of Effective Specialized
Assistance; (4) Financing thc Small Business; (5) Selecting a Location;
(6) Building, Equipment, and Layout; (7) Operating Permits, Licenses,
and Tax Regulations; (8) Personnel Management for the Entrepreneur;
(9) Building a Flexible Advertisjng Plan; (10) Determine Pricing and
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Credit Policies; (11) Inventory and Supplies; (12) Understanding a Basic
(Aycro)unting System; and (1)) Selection of Effective Protective Steps.

ED 201 754 CE 028 651
Asplen, Donald And Others
Mini-Computers and the Buildirig Trades: A Guide forTeachers of Voca-

tional Education. Final Report.
West Chester State Coll. Pa
SponsrAgency Pennsylvania State Dcpt. of Education, Harrisburg.

Bureau of Research and Evaluation
Pub Datc 80
Contract 85-9828
Note 58p.; Somc fignres will not reproduce well
Pub Type Guides / Meth s' / Techniques Non-Classroom Use

(055)
EDRS Price ME0l/PO3Plus Postage
Descriptors *Air C'onditioning, *Building Trades. *Electricity,

`Heating. *Minicomputers, Vocational Education, Building Design,
Building Operation, Computer Assisted Instryction. Computers,
Computer Sciince, Futures of Society, Guidelines, Housing, Instruc.
tional Materials, Material Development, Microcomputers, Program
Developinent,.State of the Art Reviews, Teacher Education. Trade
and Industrial Education

These training materials arc designed to help vocational education
teachers introduce students to thc utilization and installation of mini-
and microcomputers in residenti4nd small business buildings. It con-
sists of two chapters. Chapter 1Ntmtains general materials, designed
to promote awareness, and chapter 2 contains materials which arc
specific and designed for teachers of electricity, heating, and air con-
ditioning. Topics discussed in chapter I ire uses of thc computer in
the homc, physical characteristics of the computerized house,
characteristics of,the computcr, installation, practical implications for
living in the homc of the future, and selecting systeM components.
Chapter 2 contains specific materials designed to help teachers of elec-
tricity and heating and air conditioning develop lesson plans which in
troduce studcnts to thc concept of computerized homes and buildings.
It is divided-into four sections. Section I reviews installation procedures
for plans, sensor placement, and the function of the computer in two
types of heating/cooling systeMs. Section 2 covers hardware considera-
tions for input and output devices. Detailed discussion of sensors com-
prises section 3. Scction 4 contains sample problem worksheets for
studcnts in electricity and hcating and air conditioning classes. (MN).
ED 201 761 CE 028 683
Bibliography of Vocational Education Materials.
Keene State Coll!. N.H. New Hampshire State Dept. of Education, Con-

cord. Vocational-Technical Education Div
Pub Datc 80 ,

Notc I22p
Pub Typc Reference Materials Bibliographic% (131). Reference

Materials Directories / Catalogs (132)
EDRS Price MFOI/PCOS Plus Postage
Descriptors *Instructional Materials, Learning Resources Centers,,

*Library Collections, *Resource Materials, *Teaching Mcthods,
Vocational Education, Agricultural Education. Allied Health Oc-
cupations Education, Career Education, Consumer Educatidh. Cur-
riculum, Distributive Education, Educational Facilities Planning,
Elementary Secondary Education, Guidance, Guides, Home
Economics, Industrial Arts, Medical Education, office Occupations
Education, Postsecondary Education, Program Evaluation, Student
Evaluation, Technical Education, Trade and Industrial Education

Identifiers Keene State College NH
This bibliography lists approximately 1400 vocational education

materials available at the,Learning Resources Center. Kccnc State Col-
lege, NeW Hampshire. Each item is categorizedundcr one of 18 topics:
(I) agriculture; (2) distributive education; (3) health occupations: (4)
consumer/homemaking; (5) office occupations; (6) industrial arts; (7)
technical education; (8) trade and industrial occupations (38 separate
occumitions); (9) guidancc; (10) methods, techniques, and activities;
(I I) facilities; (12) testing, assessment, and evaluating; (13) administra-
tion; (14) statistics; (15) energy and environment; (16) state reports; (17)
teacher education-staff development; and (18) postsecondaryand pro-
fessional. Information provided for each entry includes author, editor.
or organization; title; and place and date of publication. (YI B).
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ED 201 786 CE 028 769
Bell. Sara I . Wayhew, Carol 0.
Ma Processing and Related Occupatirms Module. Achieving Sex Equity

in Businexs and Office Education.
Delaware State Dept. of Public Instruction, Dover
Pub Date 80
Note 63p.: Some pages will not reproduce well due to small print

For 'related doctunents see CE 028 768-772
Pub Type Guides . Method% .' Techniques Classroom use In-

structional Materials (051). Guide% Methods Techniques
Classroom use Teaching Gthdex (0521

EDRS Price M FO I ; PC03 Plus. Postage
Descriptors Data Processing Occupations. 1-qual Opportunities

Jobs. Nontraditional Occupations, *Office Occupations Educa-
tion,- Ses Fairness, Husiness Uducation, Case Studies, Competen-
cy Based Education, Female:. 1 earning Activities. I earning
Modules, Males. Pretest% Posttests, Secondary i'ducation, Sex
Stereotypes, Vocational Education

Identifiers Delaware, Vocational Education Amendment% 1976
The Vocational Iducation Amendments of 1976 mandate that sex

bias and sex stereotyping he eliminated from all vocational education
programs. In business and office occupation% programs. the problems
have been centered arowid increasing the number of male students in
the program, encouraging women to move into management positions

, and other uppei level superv isory Jobs, and using sex-lair language in
business comthumeations. Responding to the Amendments. the slate
of Delaware developed a set of five sex equity modules designed (1)
to focus on issues which are related to specific cluster% of career op-
tions a% defined in Delaware's competency-based, goal-oriented business
and office occupation% curriculum; (2) to, provide information and
materials for one to three days of activities; and (3) to focus the stu-
dent's attention on those sex equity concerns which will affect her- hi%
experience% as a student in the classroom, on-the-Job, and in making
career decisions. This module focuses on eliminating sex stereotyping
in data processing and related occupations. Instructional activ ities in
the module include a pre-opinion survey, case studjr, !anon cxer
cow, term% describing men's and women's behavior, a slide-ta - mu-
tation, qualifications for employment, and a posttest. (KC).

/ .

El) 201 787 CE 028 770
Bell, Sara l...Vluvhew, Carol 0. 1

Accounting and Related Occupations Module. Achieving Se% Equity
in Business and Office Education.

Delaware State Dept ol Public Instruction, Dover
Pub Date 80
Note -- 31p.; For related documents see (I 028 768-772
Pub Type ( mides Met hods I echniques Classroom use I n-

structional Materials (051). Guides Method% Techniques
Classroom use -- Teaching Guides (052)

EDRS Price MEM /PCO2 Plus Postage
Descriptors Accounting, Fqual Opportunities Jobs,

Nontradmonal Occupations, *Office Occupation% him:anon, *Sex
Iair nos, Bookkeeping-. Business L ducat ion, Case Studies. Clerical
Occupations, Competency, Based Fducation, Females, l earning Ac-
tivities. I earning Modules, Males, Pretests Posttests, Secondary
Education, Sex Slereotypes, Vocational Education

Identifiers Delaware. Vocational Iducation Amendments 1976
Thc Vocational Education Amendment% of 1976 mandate that sev

tints and sex stereotyping he eliminated from all vocational education
programs. In business and office occupations'programs, the problems
have been centered around increasing the number of male students in
the program, encouraging women to move into management positions
and other upper level supervisory Jobs, and using sex-fair language in
business communications. Responding to the Amendments, the state
of Delaware developed a set o Nulty modules designed (11
to focus on issues which arc related to s ific cluster% of career op.
lions as defined in Delaware's competency-b sed, goal-oriented busineSs
and office occupations curriculum; (2) to provide information and
materials for onc to three Oily% of activ Ole.; and (3) to focus the stu-
rfent's attention on those sex equity concerns which will affect her /his
experience% as a student tn the classroom, on-the-job, and in making
career decisions. This module focuses on eliminating sex stereotyping
, in accounting and relgied occupation% (account% payable assistant.

cashier, teller, billing assistant, payroll assistant, bookkeeper, etc.) .

Instructional activities in the module include a pretest; an activity on
authority, responsibility, and the changing roles of women; a case study:
a discussion of dealing with people; a slide-tape presentation; qualifica-
tions for employment; and a posttest. (KC).

ED 201 788 CE 028 771
Bell. Sara 1. .Vlavhew, Carol 0.
Business Management and Related Occupations Module. Achieving Sex

Equity in Business and Office Education.
Delaware State Dept. of Public Instruction, Dover
Pub Date $0 /me

Note 31p.; I-or related documents see CE 028 768-772
Pub Type Guides Methods Techniques Classrooni use In-

structional Materials (051). Guides Methods Techniques
Classroom use reaching Guide% (052)

EDRS Price MFOI/P('02 Plus Postage
Descriptors Business Administration, Equal Opportunities Jobs,

Nontraditional Occupations, *Office Management, *Office Oc-
cupations Iducation, Sex Fairness, Business Education, Case
Studies, Competency liased Education, Females, 1 earning Activities.
I earning Modules, Males, Pretests Posttests, Secondary Education,
Sex Stereotypes, Vocational Education

Identifiers Delaware, Vocational Education Amendment% 1976
The Vocational Education Amendment% of 1976 mandate that sex

bias and sex stereotyping be eliminated from all vocational education
programs. In business and office occupations programs, the problems
have been centered around increasing the number of male students in
the program, encouraging women to movelnto management position%
and other upper level supervisory jobs. and using sex-fair language in
business communications, Responding to the Amendments, the state
of Delaware developed a set of fiye_ssx-equity module% designed ( I )
to focus on issue% which are relafQ to specific clusters of career op
tions as defined in Delaware's competency-based, goal-oriented business
and office occupation% curriculum; (2) to provide information and.
materials for onc to three days of activities; and (3) to focus the stu-
dent's attentiott on those sex equitY concerns vvhich will affect her/his
experiences as Skstudent in the classroom, on-the-ioh, and in making
career decisions, This module focuses eliminating sex stereotyping in
business management and related occupation% (office manager...,ad-
tninistrative assistant, department manager, small business operator).
Instructional activities in the module include prdEst / posttest; a discus-
sion of myth% and realities about working monien; a 'case study of con-
flict; an occupational attitude survey; a sex stereotyped characteristics
analysis; a slide-tape presentation; and qualification% for employment.
(K().

ED 201 789
Bell, Sara L. Mayhew, Carol 0.
Clerical and Related Occupations Module.

Business and Office Education,
Delaware State Dept. of Public Instruction, Dover
Pub Date 80
Note 35p.; Some pages will not reproduce well due to weak print

For related document% see CU. 028 768-771
Pub Type Cruides,./ Methods / Techniques Classroom use In-

structional Materials (051). Guides / Method% Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PCO2 Plus Postage
Descriptors *Clerical Occupations, *Competency Based Education,

*Equal Opportunities Jobs, Nontraditional Occupations, *Office
Occupations Education, Scx Fairness, Business Education, Females,
Learning Activities, I earning Modules, Males, Pretests Posttests,
Secondart. Education, Sex Stereotypes, Vocational Education

Identifiers Delavsare, Vocational Lducation Amendments 1976
Thc Vocational Education Amendments of 1976 mandate that sex

bias and sex stereotyping he eliminated from all vocational education
programs. In business and office occupation% programs, hc problems
have hgen centered around increasing thc number of male student% in
the program. encouraging women to move into managetnent position%
and other upper level.supervisory jobs. and using sex-fair language,in
business conimunications, in responte to the Amendments, the state
of Delaware developed five sex equity module% designed to (1) focus
on issuer; which arc related to specific clusters of career option% as defined
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in Delaware's competency-based. goal-oriemed business and office oc-
cupations curriculum; (2) provide information and .materials for one
to three days of act is ities; and (3) focus thc student's attentionon those
sex equity concerns which will affect her/his experiences as a student
in the classroom, on-the-job, and in making career decisions. This
module focuses on eliminating sex stereotyping in clerical and related
occupations (typist, record+ supervisor, file assistant. inventory assis-
tant, shipping. receising assistant, telephone operator, messenger, recep-
tionist). Itructional actisities contained in the module include pre-
and post-inventory of sex-bia+ed perception+, the storyof twins Jim and
Julie. inequities in salaries and the words used in job descriptions, an
article on male secretaries, a slide-tape presentation, and quahfications
tor emplovmem, (NC).

El) 201 804 CE 028 8 I 5
Vocational Agricultuie II Curriculum Cuidc. Rith Crade. Kansas % oca-

tionid Agriculture Education: Basic Core Curriculum II.
Pittsburg State (fins. Kans. Kansas Vocational Curriculum and Research

(enter
Spoils Agencs Kansas State Dept

Vocational Agriculture
Pub Dale 80
Note - 745pi, I-or related documents see I. I) 117 406, ED 179 685.

168-170, and ED 195 051-052
As ailable from - Kansas Vocational Curriculum Center. O. Boy

(i), 115 Willard Hall, Pittsburg State llmsersity, Pittsburg. KS 66762
(W rite tor price)

Pub Type Guides Methods Techniques Classroom use. In-
structional Material+ (051). Guides Methods I echniques
Classroom use - Teaching Guides (052)

EDRS Price - MEW Plus Postage. PC Not Available from HMS
Descriptors 'Agricultural ( hemical Occupation+, Agricultural

Education, Agricultural Engineering, 'Animal liushandrs, Iarni
Management, Vocational Education. Agricultural Machinery ,

13ehasioral Object is es, Careers. ( -ore Curriculum, Course Content
High Schools. I eadership. I earning Actisities. Secondary 1-duca.
lion, State (-urriculum (andes, Student Or gamtations, (caching
Guides, lin+ of Studs

Identifiers Kansas

his basic core curriculum tor mat tonal agriculture education cow
tains 15 dmts of instruction in fise content areas; agricultural chemicals
( I unit). leadership (2 units). farm management (5 umt+), plant and soil
scienceil0 onus), animal science (S unit 5), andf farm mechanic+ (9 U11111)

Each unit follovss a typical format that incliitleC er minal objectis es,
specific objecos es, information sheet+, transparency masters, assign
ment sheet+, and a test (I RA).

it Education, 1 opeka, Dept 01

El) 201 812 (E 028 840
Project LEAMS (Itechniqu s and Educition for Achieving Manage-

ment Skills): Misfiles nd Industrial Supervisors.'
Platte Technical Community ( oll. Columbus, Nebr
Spons Agencs Nebraska ( oordinating ( onunission tor Poet sewn

dars Lthication, I incoln
Pub [)ate 80
Note 160p.; Not as ailable in paper cops due to colored paper, I or

related documents see ( I 028 841 844
Pub I spe ( wide+ Methods Icchiiiques ( lassroom use In

structional Materials (051). Guides Methods I echniques
Classroom use -- Teaching Guides (052)

EDRS Price - MFOI Plus Postage. PC Not Availstide from EDRS
Dcycriptors Business. *Industry, 'Job Skills, 'Management

I)esclopnient. Managerial Occupat ions. *Super s Isors 'Super 150T y
Methods, Advertising, Bella% lora! Objectives. Budgeting, Com-
munication Skills, ( omputers. ( minding Education. Decision
Making, Employment Practice+. Instructional Material+, I cadet'
ship. 1 earning Acto it ies. Money Management. Mons futon I echm
qu'es. On the lob I raining, Personnel I.saluation, Prohlern Sots
mg, Public Relation+, Skill Development, Supers isory I raining,
Vocational I- doca t ion

Identifiers Project I EASES NE

I hese Protect TEAMS (I echniques and Education for Achieving
Management Skills) instructional materials consist of five units for use
in training business and industrial ,supersisors. Untt 1 is designed to
help managers in business Or industry increase management +kills in

34
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regard to leadership techniques, problem solving and decision-making,
and time management. Management +kills related to hiring cried train-
ing employees and writing and using job descriptions and performance
appraisals am covered in unit 2. The third unit contains material deal-
ing with communications, delegation, public relations, and the role of
the nevs manager. Materials provided in unit 4 discuss motivaiion,
change, personnel management, conflict:and stress management. The
tidal unit is concerned with management skills in the areas of budgeting,
use of accounting data, computer awareness, economics, and advertis-
ing. Each unit -contains a list of objectives, suggested activities. infor-
mation sheets, transparency masters, assignment sheets, review sheets,
and references. (Related Project TEAMS instructional materials for in-
dependent business owner/managers, health care administrators, and
public administrators are available separately through ERIC - see note.)
(MN).

El) 201 813 CE 028 841
Project TEAMS (Techniques grid Education for Achieving Manage-

ment Skills): Independent Buisiness Owner/Managers.
Plait': 1 echnical Community Coll, Columbus. Nebr
Spons Agency Nebraska Coordinating -Coinmission for Postseem.

dary Education, Lincoln
Pub Date - 80
Note - 187p.; Not asailable in paper copy due to colored paper. For

related documents see CE 028 840-844
Pub Type Guide+ / Methods / Technique+ - Clifisrooni ut.e - In-

structional Material+ (051). Guides / Metkods / Techniques -
Classroom use - Teaching Guide+ (052)

EDRS Price - MFOI Plus Postage. PC Not Available from EDRS
Destripturs Administralcirs, Job Skills. 'Management Develop-

ment. Managerial Occupations. 'Supervisory Methods. Accoun-
ting. Adininistratin Characteristics, Administrator Role. Advertis-
ing. Behavioral Objectives, Budgeting, Communication Skills. Com-
puter+, Consultants., Continuing Education, Ethics. Individual
Characterktics, Instructional Materials, Learning Activities,
Meeting+, Money Management. Objectives, Personnel Management,
Problem Solving, Public Relations, Research, Risk. Skill Develop-
ment, Success. Super'visory Training, Vocational Education

Identifiers - Entrepreneurs, Project TEAMS NE. Small Businesses
These Project TEAMS Ilechniquies and Education for Achieving

Managerial Skill+) instructional materials consist of five units for use
in training independent business owner/managers. The first unit con-
tains material+ which deal ssiih management skills relating to personal
characteristic+ of successful business people, knowledge of self and
chosen field. ethies, and problem solving. Time management, office
organwation, governmental regulations, employee benefits and insurance
arc discusse(Pin min 2. Tomes covered in the third unit arc personnel
management, communications both with employees and With oth,er
businesses, public relations, and conducting meeting+, Unit 4 consists
of material+ designed to intrease managerial +kills in regard to accoun-
ting. budgeting, computers, and market analysis. Goal-setting, risk-
taking, use of consultants, research and development, and incorporating
are examined in the final unit. Each unit contains a list of objectives,
suggested activities, information sheets, transparency masters, assign-
ment sheet+. review sheets, and reference+. (Related Project TEAMS
instructional materials lor business and industry supervisors, health care
administrators, and public adnunistrators arc available separately
through I. RI( - see note.) (MN).

ED 201 814 CE 028 842
Project TEAMS (Techniques and FAucution for Achieving Manage-

ment Skills): Health Care Administrators.
Platte I echnical Community Coll. Colu1nbus, Nebr
Soon+ Agency Nebraska Coordinating Commission for Postsecon-

dary Education', I Mcoln
Pub Date - 80
Note 159p.: Not available in paper copy due to colored paper.. Eor

related document+ see CV 028 840-844'
Pub I ype -- Guides % Methods 1 echniques Classroom. use In-

structional Material+ (051). Guide+ % Methods Techniques --
Classroom use Leaching Guides (052)

EDRS Price - MEW Plus Postage. PC Not Available from EDRS
Descriptors .- Administrators, Allied I lealth Occupations. 'lob

Skills, °Management Development. *Managerial Occupations,
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!Supervisory Methods. Accident Prevention, Accounting,. Ad-
ministrator Education. Behavioral Objectives, Budgeting. Com-
munication Skills. Conflict Resolution, Decision Making, Grant-
smanship. Instructional Materials. Labor Legislation. Learning Ac-
tivities,- Medical Vocabulary, Meetings, Motivation Techniques, Peer
Relationship, Personnel Evaluation, Personnel Management, Plan-
ning, Problem Solving. Professional Continuing Education, Pro-
gram Evaluation. Public Relations. Recruitment. Supervisory Train-
ing, Technological Advancement. Vocational Education

Identifiers Project TEAMS NE
These Project TEAMS (Techniques anti Education for Achieving

Management Skills) instructional materials consist of five units for toe
in training health carc administrattirs. Unit I contains materials'designed
to help the health care administrators increase their management skills
in regard to self-awareness, lime management, problem solving, deci-
sion making, accounting and budgeting, and grantsmanShip. Com-
munications, peer ikills, medical terminology, conducting a meeting,
and public relations arc discussed in the second unit. Materials provid-,
ed in unit 3 deal with skills used in reeruiting and hiring employees.
labor laws applying to 'health care, job descriptions andevaluation of
employees, and motivation. Skills relating to delegation, personnel
management, con fliet, stress, and accident prevention are discussed in
the fourth unit. Topics included in the final unit arc management theory,
objectives and planning, program ivaluation, change, and technological
advances. Each unit contains a list of objectives, suggested activities.
information sheets, transparency masters, assignment sheets, review
sheets, and references. (Rilated Project TEAMS instructional materials
for bucine'ss and industry supervi4ors, independent business
owner/managers, and public administrators are available seParatelY
through ERI(' sec note.) (MN).

. .

ED 201 815 CE 02g 843
Project TEAMS (Technique% and.Education for Achieving Manage-

ment Skills): Public Administrators.
Platte Technical Community ('oll. Colutnbus, Nein
Spons Agency Nebraska Coordinating Commission for Postsecon-

dary Education. Lincoln
Pub Date 80
Note I60p.; Not available in paper copy due to colored paper. For

related documents see CE 028 840-844
Pub Type Guides Methods / Techniques' Classroom use In-

structional Materials (051). Guides / Methods Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI Plus Postage. PC Not Available from EDRS
Descriptor% Administrators, Job Skills,..Management Develop.

mem. Managerial Occupations. Pubtic Administration.
*Supervisory Methods. Behavioral Objectives, Budgeting. C'ommit-
tees, Communication Skills. Computer Science, Conflict Resolu
lion, Economics. Facilities.prantsmanship, Instructional Materials.
Learning Activities. I egislation. I eisure Time. Motivation Techni
ques, Personnel Mandgenient. Planning. Policy Formation. Pro-
blem Solving, Professional Continuing Education, Public Ad-
ministration Education, Public Relations. Skill Development, Staff
Development. Supervisory Training, Vocational Education

Identificrs Project TLAMS NE
These Project TEAMS (Techniques and Educanon for Achievng

Management Skills) instructional materials consist of five units for use
in !ranting public administrators. Unit 1 contains materials designed
to help public administrators increase their management skills in the
areas of leadership, management theories, timE management, stress
management, and problem solving. Topics covered in the second unit-
are accountability, planning, analytical skills, policy making skills, and
legislative implications. Unil 3 consists of materials on communications.
management techniques. committees, public relations, conflict manage-
ment, and motivation. Skills relating to personnel techniques and
management and staff development are covered in the fourth unit. Unit
5 deals with management skills in the'areas of economics, budgeting.
grantsmanship': physkal facilities. computer technology, and leisure
management. Each unit contain% a list of objectives, suggested activities.
information .shects, transparency masters, assignment sheets, review
sheets, and references. (Related Project TEAMS instructional materials

,* far business and industry supervisors, independent business
owners/managers, and health care administrators arc available separate-
ly through ERIC -- sce note.) (MN). '

a

ED 201.816 CE 028 844
Project TEAMS (Techniques and Education for Achieving Manage-

ment Skills): Achieving Management Skills.
Platte Technical Community Coll. Columbus. Nebr
Spons Agency Nebraska Coordinating Commission for Postsecon-

dary Education, Lincoln
Pub gate 80
Note 112p.; Not available in paper copy due to colored paper. For

related document.% see CE 028 840-843
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI Phis Postage. PC.Not Available from EDRS
Descriptors Administrators, *Job Skills, 'Management Develop-

ment, *Managerial Occupations. *Skill Development, *Supervisory
Methods. Behavioral Objectives. Budgeting. Communication Skills,
Computers. Continuing Education. Federal Regulation, Instructional
Materials. Learning Activities, Motivation Techniques. Personnel
Management, Planning. Problem Solving, Public Relations. Voca-
tional Education

Identifiers Project TEAMS NE
These Project TEAMS (Techniques and Education for Achieving

Management Skills) instructional materials consist of fourunits for use
in teaching management skills. Unit I contains materials designed to
help managers increase their management skills relating to,time manage-
ment, stress management, and personnel management. Topics covered
in the 'second unit are budgeting, computers, and planning. Unit 3
discusses management skills in regard to communication, delegation.
and motivation. Skills needed in the areas of government regulations,
problem solving, and public relations are dealt with in the fourth unit.
Each unit contains a list of objectives, suggested activities, informa-
tion sheets, transparency masters, assignment sheets, review sheers, and
references, (Related Project TEAMS instructional materials for business
and industry supervisors, independent business owners/operators, Public

.adMinistrators, and health care administrators arc available separately
through ERIC see note).,(MN).

ED,201 817 CE 028 845
Hefner. Dollie
Dental Assistant. Health Occupations Education.
Oklahoma State Board of Vocational and- Technical Education,

Stillwater. Currkulum and Instructional Materials Center
Pub Date 81

Note 1.441p
Available from Curriculum and Instructional Materials ('enter,
/ Oklahoma Statc Board.of Vocational and Technical Education, 1515

W. Sixth Ave. Stillwater, OK 74074 (State; S15.00, teacher; SI2,75,
student. Out-of-State; S25.00, teacher; SI8.00, student)

Pub Type Guides / Methods / Techniques Classroom use
structional Materials (051). Guides / Methods / Techniques -
Classroom usc Teaching Guides (052)

EDRS Price MFI2 Plus Postage. PC Not Available from EIHIS
Descriptors Allied Health Occupations Education. Dental

Assistants, *Dentistry. *Vocational Education. Course Content, Cur-
riculum Guides, Learning Activities. Postsecondary Education,
Secondary Education, Units of Study

This curriculum is comprised of 31 instructional units divided into
eight subject areas: orientation (6 units), anatomy and physiology (6
units), dental histology (I unit), microbiology and bacteriology (2 units).
pharmacology (2 units), chairside assistance (9 units), roentgenology
(2 units), and practice administration (3 units), Each instructional unit
follows a typical format comprised of eight components: performance
objectives, suggested activities for teacher, information sheets, assign-
ment sheets, job sheets, transparency masters, tests, and answer% to lest
and assignment sheets, (I RA).

ED 201 818 -028 846
Howutski, rum And Others
Two-Year Seq4ential Curriculum Guide for the Related Class to die

Cooperative Vocational Education Program,
Normal C. ommunity High Schools, Ill
Spons Agency Illinois State Officcoof Education. Springfield. Div.

of Adult Vocational and Technical Education



Pub Date 80
Note 68p
Pub Type Guides / Methods Techniques, Classroom use

Teaching Guide+ (052). Guides Method+ Technique, Non-
Classroom Use (055)

EDRS Price MFOI /PC03 Plus Postage
Descriptor+ 'Cooperative Education, 'Course Content. 'Education

Work Relationship, 'Employment QualifiCations, "School Business
Relationship. *Vocational Education, Conservation Edhcation, Cur-
riculum. Entry Worker+. High Schools, Human Relation+, Job
Skills. Mathematical Appikat.ons, Safety, Work Environment

Identifiers Stress Management

The material presented in this guide was devdoped to serve as a two-
year curriculum for classes connected to cooperative education pro-
grams. The overall subject of the, guide is preparing for employment.
The curriculum contain+ 16 units, arranged in sequential order with a
recommended ycar of presentation shown on the course outline. Each
of the unit+ conlains'objectives, and 1+ broken into several topic+, with
suggested resoinces that can be used to cover each topic. The units COV CT
the following material: orientation to vocational 'education; entering
,the world of work: safety on the job; understanding business; human
relations skulk; law; individual potential; coping with stress; adult
responsibihties; youth organizations; job-related matheMatics; taxes:
preparation for future employment; analyzing employment possibilities:
the economic system: and resource conservation. In addition, there is
an introduction on leaching technical competenCies for thc leacher, and
a-list of resource+. (KC).

ED 201 839
Wastewater Treatment I. Instructor's Manual.
American Water Work+ Association, Denver, Colo. California

Nevada Section, CahforMa Water Pollution Control Association,
Sacramento. Joint Education Committee. Contra Costa Coll, San
Pablo, Calif

Spons Agency Cahfornia Community Colleges.Sacramento, Office
of Education (DM-W). Washington. 1),('.

Pub Date -

CF. 028 91/

Note 408p.; For a rdated document see CU. 028 908. Prepared in
coliaboration with Acmcon. Inc

Pub Type --. Guides Methods / Techniques Classroom use
/Teaching Guide+ (052)

MRS Price ME01/PC17 Plus Postage
Descriptors Equipment Maintenance, "Facilities. 'Job Skills,

Vocational Education. Waste Disposal. Behavioral Objective,.
Continuing Education, Instructional Materials. Learning Activities.
Postsecondary Education, Tests. Wastes, Water Pollution

Identifiers Waste Water Treatment

This instructor's manual provide+ an outline and guide for teaching
Wastewater Treatment 1, It consist+ of nine section+. An introductory
note and a COWS,: outline comprise sections 1 and 2. Section 3 (the bulk"
of the guide) presents lesson outlines for teaching the len chapters df
the manual entitled "Operation of Wastewater Treatment Plants'.
Topic+ covered in the lesson outlines are.treatment plant operation;
reason+ for treating wastes; wastewater facdities; racks, screens. and
commimitors; grit temoval; sedimentation itnd flotation; trickling filters;
rotating biological contactors: activated sludge; waste treatment ponds:
and disinfection and chlorination. Each lesson outline contairls, a list
of objechves,.discussion of the relative importance of material to bc
presented, and suggeshons for three-hour labs involving fieldtrips to
local facilities, Suggested handout materiak, transparency masters, and
visual aids arc included in sections 4-6. The finalthree sections consist
of sample questions and answers for exams and finak. objective tesh
and answers, and discussion and review questions. (A corresponding
student 's guide is available separately through ERI(' see note.) (MN).

ED 201 MO CE 028 908
Wastewater Treatment I. Student's Guide.
American Water Work+ Association. Denver, CoJo. California ---

Nevada Section. California Water Pollution Control Association,
Sacramento, Joint Education Committee. Contra Costa Coll. San
Pablo, C:ahf

Spons Agency California Community Colleges. Sacramento, Of fke
of Education (DEIEW)..Washington, D.C.

Pub Date 79.
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Note 215p.; For.a related docunient see CE 028 907. Prepared in
collaboration with. Remcon, Inc

Pub Type Guides / Methods / Techniques Classroom use In-
strvictional Materials (051) '

EDRS Price MEW/PC(19 Plus Postage
Descriptor+ 'Equipment Maintenance, Facilities, "Job Skills.

Vocational Education. 'Waste Disposal, Behavioral Objectives,
Continuing Education. Instructional Materials. Learning Activities.
Postsecondary Educatkin,:Wastes. Water Pollution

Identifiers Waste Water 'Trentment

This student's guide is designed to provide students with the job skills
necessary for the safe and effective operation and maintenance of
wastewater treatmen4lants. It consists of three sections. Section 1 con-
sists of als. introductory note outlining course objectives and the for-
mat of the guide. A course outline constitutes the second section. Sec-
tion 3 (the bulk of the guide) presents lesson outlines, reviews, and labs
(in the form of field trips to wastewater treatment plants) for use in
conjunction with the tcn chapters of the text entitled "Operation of
Wastewater Treatment.Plants'. Topics covered in thew outlines are treat-
them plant operation; reasons for treating wastes; wastewater facilities;
racks, screens, comminutors. and grit removal; sedimentationand flota-
tion; trickling filters; rotating biological contactors; activated sludge:
waste treatment ponds; and disinfection and chlorination, (A related
instructor's manual is available separately throughERIC see note.)
(MN).

ED 201 844 CE 028 937
Student Material for Competency-Based Education Curriculum Mr

Licensed Practical Nurse.
Associated Educational Consultants, Inc. Pittsburgh, Pa. West Virginia

State Vocational Curriculum 1.ab, Cedar Lakes
Spons Agency West Virginia State Dept. of Education. Charleston.

Bureau of Vocational. Technical, and Adult Educrion
Pub Date 79
Notc 426p.; For a related document see CE 028 938
Available from West Virginia Vocational Curriculum Laboratory.

Cedar/ 1.akes Conference Center, Ripley, WV 25271
Pub Type Guides / Methods / Techniques Classroom usc In-

structional Materials,(051)
EDRS Price MFOI/PC18 Plus Postage
Descriptors "Competency Based Education. Job Skills, Medical

Services. `Nursing Education. Practical Nursing. C'heck Fish,
Employment Opportunities, Human Relations. Learning Achvities.
Nurscs, Postsecondary Education, Recordkeeping. Skills, Task
Analysis, Work Sample Tests

This curriculum for licenwd practical nurse contains 18 units. Each
unit is divided into modules comprised of task or job-related competen-
cies. A student competency sheet (SCS) provided for each task is organiz-
ed into this format; unit number and name. module letter and name
of thc group of related tasks, and number and name of task; perfor-
nuifice checklist; test portion listing iterns needed. task. and stahdard;
and learning activhies. Following some SCSs arc information sheets,
self-check tests. and/or performance checks. The first three units
(A.B.C). whieh deal wnh employment opportunititi, htunan relations,
and charting, reporting, and recording contain no modules, only tasks.
The units cover such nursing skills as maintaining a clean, safe environ-
ment; caring for personal. nutrition. and elimination needs of patients;
assisting with treatments and/ procedures; coordinating and com-
municating; medical and surgical asepsis; caring for thc terminal pa-
tient; administerfng emergency trewnents; establishing sterile areas;
preparing patients for examinatidhsoor surgcry; administering medica-
tion; caring for respiratory tract and urinary, gastro-intestinal, and
reproductive systems; and performing supervised management pro-
cedure,. A teacher's guide is availabk separately sec note.(YLB).

ED 201 845 CE 028 938
Teacher's Guide far Competency-Based Education Curriculum for

Licenied Practkal Nurse.
Associated Educational Consuhants. Inc. Pittsburgh, P. West Virginia

Statc Vocational Curriculum Lab. Cedar Lakes
Spons Agency West Virginia State Dept, of Education, Charleston.

Bureau of Vocational, Technical,sand Adult Iii.ducation
"Pub Date 79

Note 209p.; For a related document see CE 028 937
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Availabk from West Virginia Vocational Curriculum Laboralory..
Cedar Lako Conference Center, Et,ipley. WV 25271

Pub Type ( Guides Methods / Teehniques Classroon( use
Teaching Guides (052). Tests. Questionaircs, Evaluation instruments
(160)

EDRS Price MFOI/PC09 Plus Postage
Descriptors 'Competency Based Education, Job Skins, Medical

Services, 'Nursing Education, Practical Nursing, Achie.ement
Tests. Answer Keys, Educational Equipment. Nurses, Postsecon-
dary Education. Skills, Teaching Guides

This teacher's guide is designed to accompany the 1 icensed Practical
Nurse Competency-Based Education Curriculum studentmaterials
available separately (see noic). It contains an explanation of the cur-
riculum and suggested usage, a list of i:ompetencies by job title (other
oecupations which use the same competencies). licensed Practical Nurse

. Curriculum table of contents. suggested es aluation aids of three iypes
task. module, and Unittest and answer keys. anda list of references

to accompany the curriculum. Appendix A is a cop s. of data collected
through a revalidation survey of incumbent workers. Data are reported
acOrding to I) siatc responses (Wesi Virginia and Pennsylvania), (2)
years of ser.ice in the occupation. and (3) occupation of the respon-
dent. Appendix B lists additional tasks performed by sukes respondents
and additional equipment used. (YI B).

.

ED 201 846 CE 028 939
Jordan, Hem Jo And Others
Adult Programs in Consumer and Homemaking Education.
West Virginia Research Coordinating U it for Vocational Education,

Huntington. West Virginia State Vocat nal Curriculum Lab. Cedar
Lakes

Spons Agency West Virginia State Board I Educalion. Charleston.
Di.. of Vocational-1 echnical Cdueation

Pub Date 79

Note 399p
Available from -- Vocational Curticulut oratory, Cedar I akes

Conference Center, Ripley, WV 252
Pub Type Guides Method Non-Classroom Use

(055)
EDRS Price MFOI/PCI6 lus Postage
Descriptors Adult Educa n. 'Adult Programs. *Consumer Educa-

tion, Family 1 ifc Educ n, Homc Economics, Homc Manage-
ment, Child Development, Child Rearing. Clothing. Clothing In-
struction, Course Descriptions. Family I ife, Housing,"Parenthood
Education, Program Improvement, Sev.ing Instruction, U.:stiles In
st ruction

This publication eontams descriptions of 100 courses for use by local
education agencies in updating their Adult Consumer and Homemak
ing program offering% in response to nevi legislative and policy ruhngs.
Courses are divided into these six categories: (1) Family I ing and
Parenthood Education (18 courses), (2) Nutrition (16 courses), (3) Hous-
ing and Home Management 118 courses), (4) Consumer Education (20
courses), (5) Clothing and Textiles (13 courses), and (6) Child Develop.
mem, Care, and Guidance ( 15 courses). Each course description is ar-
ranged in this format: suggested time (number and kngth of sessions),
course description (brief paragraph). topical outline. and list of
resources. (VTR).

ED 201 849 CE 028 950
Thornmon, William R
Competency Based Education Currkulum for Prevocationsil Manufac-

turing Exploration. Teacher's Guide.
West Virginia State Vocational Curriculum I ab. ( edar I akes
Spons Agency West Virginia State Dept of Education. Charleston.

Bureau of Vocational. 'Technical, and Adult Education
Pub Date 81

Note 871p
Available from Vocational C urriculum I aborators, Cedat I akes

Conference Center, Ripley, WV 25271
Pub Type Guides Methods I echniques ( lassroom use

Teaching Guides (05'2)
EDRS.Price MF06, PC35 Plus Postage -
DeseriptOrs -- 'Career Exploration, ( ompetencv Based Lducation,

C*tsing Modides. Manufaduring Industrs 'Occupations,
TPliOcational Education. Appliance Repairers, Audios isual Aids,

.

Competence, Courie Content, Curriculum Guides, Drafting, Electric
Motors, 4lectronic Technicians, Equipment, Foundries, Graphic
Arts, Mhchinists, Metal. Working, Photography, Printing, Refrigera-
tion Mechanics, Secondary Education, Sheet Metal Work, Televi-
sion Radio Repairers, Vocational Education, Warehouses, Welding

Identifier% Coal Mining, Compositors (Printing and Publishing),
Custodians West Virginia
This publication is -the teacher's guide for the competency-based

Proocational Manufacturing Exploration curriculum for secondary
students in West Virginia. The guide is intended to hdp instructors gise
student% career exploration adisities in the various Tidds and job
categoric% of manufacturing. The guide is organiied into 18 learning
moduks. In each module is a career information sheet that includes
a unit of study, occupational category, occupational occupa-
tional group, occupational cis crviev. , and representative job title v. it Inn
theoecupational group. Included within the guide are listings of
audimisual aids, references, .:quipment, and supplies for presenting the
various areas of manufacturing. Also included are the anrsers to all
of the question% from the worksheets comahied in most lessons. the
following occupation% are represented by the learning modulO: wrought
iron worker, foundry worker, printer, electricity iekctronics technician,
artist. compositor, photographer, drafter. sheet metal worker, mai:11116st,
VI el d r , inotor repaiier.iiadio and tele. ision repairer. air conditioner
mechamu . custodian, coal !Inner, and warehouse operator. (K():

El) 201 /350 CE 028 954
Long, Diana
Agribusiness Management. Competency Based Education Curriculum.

Student Material.
Radio Corp. of America, Charleston, W. Va. Education Services. West

Virginia State Vocational- Curriculom I.ab, Cedar Lakes
Spons Agency West Virginia State bept. of Education, (harkston.

Bureau of Vocational, 1 i:chnical, and -Adult Education
Pub Date 79
Note 261p,; Eor a related document see ("E 028 955
Available from Vocational Curriculum I.aboratory, Cedar I hkes

Conference Center. Ripley. WV 25271
Pub Type Guides Methods / Techniques Classroom usc In-

struetional Materials (051)
EDRS Price MFOI/PCI I Plus Postage
Descriptors Agribusiness, 'Agricultural Education, Business

Education, 'Competency Based Education, 'Learning Modules, Ac-
counting, Advertising, Bookkeeping, Curriculum, Instructional
Materials, I earning Activities, Marketing, Mathematics. Merchan-
dising. Secondary Education, Student Evaluation, Transportation

Identifiers West Virginia
This publication contains the student materials for the competency-

based curriculum in agribusiness management for high school students
in West Virginia. The purpose of the competency-hased education cur-
riculum is to providca set of West Virginia-validated agribuwess tasks,
along with the steps needed to per forrnvadi task, the evaluation stan-
dards, and suggested karning activities. These student materials con-
sist of a student competency shed for each of the 54 competencies (ar.
ranged in 12 karning modules), of the agribusiness management enr
riculum. (The 12 competeneiesencompassing the Agribusiness Manage-
ment curriculum include the Eollowing: occupational knowledge, sell-
ing principles: sale closing, mathematics, related mathematics, adver-
tising. special sales, stock, accounting and bookkeeping, pricing, in-
ventory, and shipping and receiving.) Each competency shed contains
Ale competency, a performance guide, learning activities, and an evalua-
tion to be performed or completed by the student. (The materials are
suitable to he disiributed to students, or may be used as pan of the
teacher's lesson plan.) Additional student handouts arc also pro.ided
for some of the competencies. (K().

H) 201 851 CI- 028 955
tong, Diana
Agribusiness Management. Competency Based Education Currkolum.

Teacher's Guide.
Radio Corp, of America, Charleston, W. Va. Education Senices. West

Virginia State Vocational Curriculum I all. Cedai 1 akes
Spons Agency West Virginia State Dept. of Education, Cluirleston.

;Bureau of Vocational, Technical, and Aduh Education
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Pub Date - 79
Note - I63p.; Fsn-a-felated document see t..E. 028 954
Available froth"- Vocational Curriculum- I aboraiory. gedar 1 akes

Conference Center, Ripley, WV 25271
Pub TYpe - Guides Method% Technique% Classroom use

Teaching Guides (052)
EURS Price - MFOI IPCO7 Plus Postage
Descriptors *Agribusiness. Agricultural 1- ducation, Ilt mess

Education, 'Competency Based Education. *I earning Modules. Ac-
counting. AdYertising. Bookkeeping, Competence;.Course,Conteni,
Curriculum. Learning Activities, Marketing. MathematicY, Merchan-
dising, Secondary I- ducation, Student F.% aluation , Transportation

Identifier% - West Virginia
This publication is the Teacher's Guide for the competency based

curriculum in agribusiness management 1or bigh.school student% in West
Virginia. The purpose of the competency based education urriculum
is to prostyle a set of West V irginia-s alidated agribusiness tasks, along 1
with the steps needed it) perform each task, the esaluation standards,
and suggested learning activities. I he tirst %is section% of the guide pro-
vide background information and suggestion% for use oldie curriculum.
Topics include an introduction, identification and sahdation of job tides
and competencies, function% of deselopmental committee,- program

. Organizations, bibliography of resources, and an equipment list. Sec-
tion 7. the main body -of the Ode, deals with 'implementation of the
curriculum. For each of the 12 modules. encompassing 54 competen-
cies. the guide.pro% ides a competency sheet summarizing equipmeni
needed. instructor's responsibilities, and a summary and. or answer%
to the criterion esaluation included with each competency I he 12 .
modules encompassing the agribusiness management curriculum include
the following: occupational knowledge.-selling principles, sale closing
mathematics, related mathematics, ayheriising, special sales. stock. ac
counting and bookkeeping. pricing. insentors. and %hipping and receis
mg. A %indent grade card for the agribusiness management curriculum
complete% the publication (K(').

1.3) 201 852 CU. 028 956
lung. Musa
Masonry. teacher's Guide. Competency Based EducationCurriculum,
Radio Corpid America. Dallas. les I ducation Sersices. West Virginia

State Vocational Curriculum 1 ab ( edar 1 akes
Spons Agency West Virginia State Dept. of Tducat ion. Charleston

Bureau of Vocational, Technical. and Adult hlticanon
Pub Date 79
Note gip.; Tor a related document see (1- 028 957
Availabre limit West Virginia Vocational Curriculum I aboraiors

Cedar I akes ( onference Center, Ripley , WV 25271
Pub Rpe (Andes Methods ' Techmoes Classroom use

Teaching (ruides (052)
MRS Price PC04 Plus Postage
Descrimors Bric klas ing Budding Trades, *( ompetencs -Based

Tdusation, *lob Skills, Mason0, *Trade and Industrial I duLa
non, Answer Kos, I ducanonal Tquipment, TY:dilation ( mem!,
1 earning Acid mes_, Pirsisecondary I ducation, Skilled Occupations,
eaLlung (,uide%

This teacher's guide is designed ti accodmany the competencs bas
ed masonry student materials isee !tote). It is intended for use a%
reference and aid in implernenimg the tlirriculum. I he guide includes,
these sections: Idcmdicahon and Validation ot Job I ides and (niH
petenctes. Functions of the Developmental Committee, Program
Organization (modules and competencies). Bibliography of Resources,
and Equipment list Deseloped to aid in conducting implemenling the
program, the final section contain,s a summary ol each competency sheet
and provides this information: module and competency number and
name, equipment needed, lestbook, instructor's responsibilities. and

.

a summary and .or answers to the criterion evaluation Answer key%
io learning activities are also included 01 Bt.

up lot 853
I ong. Otanu
Masonry. Stutknt Material. ('ompetent.) Based Education ( urriculum.
Radio Corp of America. Dallas, Tex. Education Services. West Virginia

State Vocational Cnrrieulum Tab. Gedar lakes
Spans Agency - West Virginia State Dept . of Educafion, Charleston

Bureau of Vocational. Technical, and Adult Education

CI 028 957

'
Pub Date 79
Note I( p.; Some page% will not reproduce well due to small. light

.or a related document see CI: 028 956,
vailable from - West Virgidia Vocational Cprriculum I Muir:miry.'

Gedar I akes Conference Center, Ripley. WV 2-5271
Pub TyPe.- Guides Methods Technique% Classroom use In-

structional Material% (051)
EIHIS Price - Ml'ill/PCOS Plus Postage
Descriptors 7-- Bricklaying. 'Building Trades, Competency Based

Education, 'Job Skills, Masonry, 'Vide and Industrial t'duca-
tion, Cheek lists, ('urriculum Guides, 1 earning Actis ines,
Post%econdary Education, Skilkd Occupations, T ask Analysis, Work
Sample I est%

this curriculum f or masonry is organized into 12 modules. Each
module is comprised ot two to nine competency statements. A student
competency sheet procided for each competency is organized Imo this
formal; module and competency number and name. perlormance guide
(for some competencies), learning act iv dies, and an es aluat ion . Where
appropriate, %indent quizzes, work sheets, and.handouts are included.
Titles ot the module% incIdde (If Occupational Kum\ ledge; (2) I cycl-
ing, Gaging, and Squaring; (1) I ;Tying Basics; (4) 1 °tiling and Poin-
ting -limns: (5) Patter nc., ((i) Wall ( mistruction; (7) I ay ing Columns;
(8) Preparing oundations and Tooting,: (9) Consducting Buildings;
1101 Per lorming Miscellaneous Masonry Work; ( I) Arches; and (12)
Constructing Residential Chimney% and I ireplaces. A teacher's guide
is as tillable separately see Notc.( Y
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Froehch. Lurrv And Others.
Food Marketing: Cushier-Checker. Teacher's Guide. Compelettcy Based

Curriculum.
West Virginia State Vocational Curriculum 'lab. Cedat I akes
Spons Agency --' West Virginia State Dept. of [ducat ion. Char lesion,

Itureau of Vocational, I echnical, and Adult I.ducation
Pub Date 80
Note 621).; Tigures will not reproduce \cell due to light print. Ior

a related document see (1- Ont 965
As ailable from -- West Virginia Vocadonal Curriculum I Ovid:miry.

Cedar 1 akes Conterence Cet,rter..Riples. WV 25.271
Pub I ype Guides Afethods I echniques ( lassroom use -

I caching ( ; uide% (052), Tests. Quest ionaires, I valuat ion MO ruinous
(160)

HMS Price - MFIll PCO3 Plus Vostage
Descriptors 'Competency Based Lducauon, 'Distributive ['Jima-

non, 'I trod Stores, Job Skills. Retailing, 'Service Occupations,
Answer Kevs. Educational Uquipment. Interpersonal ( ompeience,
Marketing, Miiihematics, Postsecondary Tducanon, Seconshav
Tducation. retwhing Guides. Transparencies

Identifiers cashier Checker I raining
I his teacher's guide is designed to accompanv the ( onmetencs

ed Cashier-Checker ( urriculum studern materials .see mire. ( omen!s
include a listing of ref erence maierials, tool and equipment lists, coM
ot the table of vornems for studeni competency sheets, teacher's sug-
gestions, atia answer keys for inhumation sheets and esercIses. Ap.
prosimaiely one-half of the guide is comprised of transparency masters,

Inch are pros ided tor use at the ieacher's discretion. (Y1

ED 201 8'56 CE 028 965
rorhuh, I um ,ind Others

Food Marketing: Cashier-Checker. Student Material. Compelency Based
Curriculum.

West Virginia State Vocational Curriculum I ab ( cdar I akes
Spoil% Agency West Virginia State Dept. of Vdtication. ( hai lesion.

Bureau of Vocational, Technical, and Adult I ducation
Pub Date 80
Note 209p., For a related document see CI- 028 964
Asailable from - West Virginia Vocational ( urriculum I aborators

( edar I akes Conference ( enter. Riplev, WV 25271
Pub I ype (Andes Methods I cchnioucs lassroom use In-

sirtienonal Materials (051)
EDRS Price -- 11(119 Plus Postage
Descripiors ('ompeiency Based Tducation. Disiributise I duca

hon. Tood Stores. 'Job Skills. Retailing, "Sers ice Occupations.
Check I isis, Drills Practice, Interpersonal ( ompetence, Teaming
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'Activities, Marketing. Mathematics, Postsavondary Education. Secon-
dary Education, Skills. Tail( Analysis

Identifiers Cashier Checker Training
This curriculum for food marketing (cashier-checking) is designed

to provide entry-level cmploythent skills. It is organized into 13 units
which contain one to ten competencies. A student competency sheet
provided for each competency is organized into this format: unit and
competenti number and name, learning steps, learning activities. and
evaluation. Where appropriate, student quizzes, work sheets, and-in-
formation sheets are included. Titles of the units are (1) Basic Math
Skills. (2) Interpersonal Skills, (3) Employment Ski lk. (4) Oct:upational.
Awareness, (5) Introduction to Retailing, (6) Introduction to Cash
Register Mechanio, (7) Cash Register Kcy Identification, (tor Cash
Register Operation, (9) Serving ('ustomers. (10) Store Safety and Securi-
ty, (11) Receiving and Stocking Merchandise. (12) Displaying Merchan-
dise, and (13) Miscellaneous. A teacher's guide is a:ailable separately
(sec note). (VI B)

ED 201 857 CE 028 967'
%kC/ov, Robert J.
Competency Based Currkulum for Real Estate Mint.
West.Virginia State Vocational Curriculum 1,ab, 'Cedar Lakes
Spoils Agency West Virginia State Dept. of Education. Charleston.

Bureau of Vocational. Technical, and Adult Education
Pub Date 80
Notc 452p

6. Available from Vocational Curriculum Laboratory', Cedar Fakes
in Conference ( enter. Riple). WV 25271
Pub Type Guides Methods / Techniques Classroom use In-

structional Malerials1(051). Guides / ethods / Techniques
, Classroom use Teaching (iuides (052)

EDRS Price MFOI/PCI9 Plus Postage.
Descriptors °Competency Basod Education, 01 earning Modules,

MarketingNkteal Estate, 'Salesmanship, Adult Lducatibn, Adver-'
tising, Competence, ( ontinuing Education, Course Content, Cur.
riculum, Economics, Educarional Objectives, I.carning Activolies.
Posisecondary Education,..Property AppraisalReal Estate Occupa .
t ions

Identifiers -- West. Virginia
This publication is ti curriculum and leaching guide for preparing

real estate agents in the slate of Wot Virginia. Thc guide'contains 3)
unils, or lessons. Each leison is designed i6 cover thrcc to five hours
of instruchon lime. Competencies provided for each lesson arc stated
in terms of w hal thc student should be able to do as a result of the
instruction. Lach lesson'plan i consttuctedin a T-form, which sets'oui
the conlent of the coUrse or the lesson on the left-hand side of thc for
mat with teaching references and recommendations to the instructor -
on how to present the material placed on thc right side of the format .

. F'rintable handout sheets and ilLustrations arc located at the end of thc
lesson to which they relale, Included wilh the lesson plan for each topic

- is a checkup quiz and an application commitment plan for studenis 10
indicate activities t hal he, she agrees to carry out. Each lesson is designed
to be presented by an experienced, practicing real estate broker. Topics
covered by thc lessons in Ihe course include orientation to real estate
and legal considerations; res-idential construction and design considera
lions; residential appraising; real estate finance; overview of selling;
preparing to list; prospccling for listings; oblaining Ikbngs; markeling
and Ikting; preparing yourself fosuccessful selling; qualifying the pur
chaser anteihe properly; obtaining prosPect lye purchasers. closing the

Lind sales and marketing roundtable (K(').

ED 201 858 CE 028 969
Competency Bawd Education Curriculum for Data Processing.
Radio Corp. of America, Charleston, W. Va. Education Services. West

Virginia Stale Vocational Curriculuin 1 ab. Cedar I.akes
Spans Agency -- West Virginia Slate Dept . of Tducat ion; Charleston

Bureau of VocationaL Technical, and Adult Education
Pub Date 81

Note 160p
Available from West Virginia Vocational Curriculum 1 aboratory,

Cedar I ako Conference Center, Ripky,WV 25271
Pub Type Guides / Methods / Techniques Classroom use In

structional Materials (051)
. EDITS Prke MFOI/PCO7 Plus Postage

Descrithors Ciampetency Based Education, *Computer Storage
Devices, Data Processing, *Job Skills, *Programing, Prpgraming
Languages, Business Education. Check Lists, Curriculum Guides,
Data Processing Occupations, Learning ActiVities, Learning
Modules, Postsecondary Education, Problem Sets. Secondary
Education, Task Analysis

Identifiers BASIC Programing Languagei COBOL Programing.
Language, FORTRAN Programing Language

This curriculum for data processing is organized into four learning.
rgodules. Each module is comprised of four to seven competencies. A
studenl competency sheet provided for each competency is organized
into this forinat: mod'ule and competency number and name, perfor.
mance guide, learning activities. And an evaluation. Where appropriate,
student quizzes, work sheets, and information sheets are included. Titles
bf the modules include (1) Data Processing Fundamentals, (2) BASIC
Programming. (3) COBOL Programming, and (4) FORTRAN Program-
ming. (YLB).

ED 201 859 CE 028 970
Competency-Based Education Curriculum for Prevocatlonal Health Ex-

ploration. Teacher's Guide.
Radio Corp. of America. Charleston, W, Va. Education Services. West

-Virginia State Vocational Curriculum Lab. Cedar Lakes
Spons Agency -7 West Virginia State Dept. of Education. Charleston.

Bureau of Vocational,,Technical. and Adult Education
Pub Dale 81
Notc 59p.; For a related document scc CE 028 971
Available from Vocational Curriculum Laboratory, Cedar Lakes

Conference Center, Ripley. WV 25271
Pub Type Guides / Methods / Techniques Classroom use

Teaching Gui'des (052)
EDRS Price MFOI/PC03 Plus Postage
Descriptors *Career Exploration. 'Competency Based Education.

Health Occupations, rearning Modules, Medical Assistants,
Prevocational Education. Allied Health Occupations. Career
Education. Cbmpetence, Course Content, Curriculum Guides, Den-
tal Assistants. Dental Technicians. Learning Activities, Medical
Laboratory Assistants, Medical .Vocabulary, Nurses Aides, Prac-
tical Nurses. Secondary Education, Self Evaluation Individuals,
Surgical Technicians, Vocational Education

Identifiers Emergency Medical Technicians, West Virginia
This publication is the teacher's guide for the competency-bawd cur-

riculum in.prevocatibnal health exploration kr secondary students in
West Virginia. After the introduction, which provides a rationale for
competency-based instruction in the prevocational curriculum, the
following sections are included in thejuide: development and valida.
non Of competencies; functions of thc development committee; pro-
gram organization; resources; and the major section, implementation
of curriculum. Thc curriculum consists of 31 competencies, organized
into 10 modules, For each competency, the guide provides the follow-
ing information, which is used in the student competency sheets pro-
vided in the publication, 'IStudent Materials": competent:y; summary
of learning activities: lime involved; equipment iveded; summary and(or
answers to evaluation; and special notes and conaitions. Thc 10 moddles
included in the prevocationarbealth exploration curriculum are the
following: emergency medical technician (EMT); surgical technician:
intdical laboratory technician; dental assistant: ward clerk; nurse's
aide/orderly; respiratory therapisl; licensed practical nurse (I.PN):
medical assistam; and dental laboratory technician. (KC).

rn 201 860 CE 028 971
. Competency Based Education Curriculum for Prevocational Health Di.

ploration. Student Material.
Radio Corp. of America, Charleston, W Va. Education Services, West

Virginia State Vocational Curriculum lab. Cedar !likes
Spoils Agency -- West Virginia State Dept, of Education, Charleslon.

Bureau -of Vocalional, Technical, and Adult Education
Pub Date --
Note 273p.. For a relaled document see CE 028 970
Available from , Vocational Curriculum laboratory, Cedar I. alio

Conference Center, Ripley, WV-25271
Pub Type -- Guides / Methods / Techniques -- Classroom uw In

struclional Material* (051)
EDRS Prke MN/ I / PC I I Mx Postage
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Descriptors Caieer Exploration. t.bmpetency based Education,
`Health Occupations, l. earning Modules,. Medical Assistants,
Prevocational Education, Allied Health Occupations; Career
Education, Competence, Course Content, Curriculum, Dental
Assistants, Dental Technicians, Instructional Materials. Learning
Activities, Medical Laboratory Assistants, Medical Vocabulary
Nurses Aides, Practical Nurses. Seconc)ary Education. Self halua-\ non Individuals, Surgica\ iTechnicians.Vocational Education

Identifiers Emergency M ical Technicians, West Virginia
This publication contains the student materials for the comptcncy

based curriculum in prevocationi.1 health exploration for secondary
students in West Virginia. These student materials consist of a student
competency sheet for each of the 31 competencies (arranged in 10 !earl-
'rung modules) of thc curriculum. Each competency sheet states the coin
petcncy, and contains learning objectives, learning activities, and a Mu-
dcnt evaluation. Incluiled additionally arc information about the 10
health occupatuins contained in the 10 modules, worksheets, and stu-
dent self-efaluation ofartitude for each competency The 10 modules
cover emergency medical technician; surgical technician; medical
laboratory technician; dental assistant; ward clerk; nurse's aide" orderly;
respiratory therapist; licensed practical nurse; medical assistant; and
dental laboratory technican The materials are suitable for distribu-
tion to students, in Itlas be used as part of the teacher's lesson plan
HWY

ED .201 861 CE 028 972
Competency-Based Education Currkulum for Machine_Shop. Temper's

Guide,
Associated Educational Consultants, Inc. Pittsburgh. Pa. West Virginia

State Vocational Curriculum Lab. Cedar Lakes '
Spans Agency Weit Virginia State Dept of Education, ( harleston

Bureau rif Vocational, Technical. and Adult Education
Pub Date RO

Note 214p , for a related document see CI- 028 971
Asadable from Vocational Curriculuin 1 abOratory, Cedar lakes

Conference Center, Ripley. WV 2527)
Pub Type Guides Methods Techniques - Classroorn.use In

structional Materials (051)
EDRS Price MFOl/PC09 Pius Postage
Descriptors -- *Competency Based Education, l earning Modules,

Machine TooLOperators. Machine Tools, Machinists. Trade
and Industrial Education, Competence, Course Content, Curriculum
iuides. -Equipment. Numerical Crinti ol, Objeciive lots, Secondary

Education, Vocational Education
Identifiers West Virginia

This teacher's guide is designed to accompany the machine shim
competency-based education curriculum for secondarystudents in West
Virginia. li has been developed to facilitate use of the curriculum by
instructors of machine %hop prograrns. Thc teacher's guide contains
the following matertal: an explanation of the curricdum and suggested
usage; a list of cqqpetcncics. by job title; ,Job sheets; suggested tests;
and a list nc to accompany the curriculum. The appendixes
contain data an information on tasks currently performed and equip:
ment used, a% determined from asalidation Survey. There are also lists
of addnionat tools and equipment used and tasks performed by
respondents to the survey. Thc material is keyed to the 16 units of the
student materials for the machine shop curriculum. Job titles covered
by the competencies include machinist, electrical discharge machine set-
up operator, numerical control machine operator, and,machine shop
supervisor (tool). (ICC).

ED 201 862 . .
CE 028 973

Compelincy-Based Education Curriculum for Machine Shop, Student
Material.

Associated Educational Consultants, Inc. Pittsburgh, Pa. West Virginia
State i%ocational Curriculum Lab. Cedar Lakes

Sports AgeneY West Virginia State Dept. gf Education, Charleston.
Bureau of Vocational, Technical, and 'Utah Education

Pub Date 80
Note -- 593p.; For a related document sec CE 028 972
Available from Vocational ('urriculum laboratory, Cedar 1 akes

Conference Center, Ripley, WV 23271
Pub Type Guides / Methods / Techniques Classroom use

r fictional Materials (051)
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EDRS Price MEO3/,PC24 Pius Postage
Descriptors C'ompetency Based Education, *Learning Ts32dules,

Machine Tool Operatoa, *Machine 'Tools, Machtnist4:41"rade
and Industrial Education, Competence, Coursc Content, Cur-
riculum, Equipment, InstructiOnal Materials, Learning Activities.
Numerical Control, Secondary Education, Self EvaluatiOn In-
dividuals, Vocational Education

Identifiers West Virginia

Thiepublication contains the student material for the machine shop.:
competency-based education curriculum for secondarystudents in West
Virginia. It has been developed, to facilitate thc learning of skills
necessary for a career as a machinist. The tasks in thc curriculum are -

those actually performed on thc job. The materials are intended for
use by students and/or the instructor. Thc student material iS made
up of 16 units, divided into modules, Pach mbdule is made up of several
tasks (fob-related competencies). hor each task there is a student com-
petency,sheet that requires performance of five or pore steps in-
to accomplish the task, Each student coMpetency sheet contains ic
formance checildist, a "test" -- items needed, task to be done, andstan-
dard (how.well the task must be done) and learning activities. Some
student competency sheets have extra information Aegis, a self-check
test, or an instructor check sheet. Job titles covered by-the tasks in thc '
modules include machinist, electiscal.discharge machileiiii-up operator,
numerical control machine operato0and machine shoF supervisor (tool)..
(KC).

El) 201 863
Meckky, Richard And Oihrrt
Tescher's Guide for'Competency Based Core Curriculum for Health

Occupations.
Weti Virginia State Vocitional Cutriculum lab, Cedar Lakes
Spons Agency -- West Virginia State Mit. of,Itticti n, Charleston.

Bureau of Vocational, Technical, and AcEtilrE8 non
Pub Date KO

Note -- For .a related dociritierksec CE 028 977
Available from West Virgtni&NOcafkinal Curriculum Laboraiory,

Cedar Lakes Conference Center, Ripley, WV 25271
Pub Type Guides Methods Techniques- (71assroom use

Teaching Guides (052). Reference Materials flitIiojraphica (131).
Tests, Questionaires, Evaluation instrument (I

EDRS Price MFOI/PC03 Mid Postage
Descriptors *Allied Health Occupations, 'Allied Health Occupations

Education, 'Competency Rased Education: -*interpersonal Com-
petence, 'Job Skills, 'Medical Services, Answer Keys, Communica-
tion Skills, Educational Equipment, Human Relations, Mastery

'Tests, Postsecondary Education, Teaching Guides
This teacher's guide is intended to &company the Competencit, Ras-

ed Core Curriculum for Health Occupations student materials see
note. Contents include suggested tests and answer keys for student

, evaluation and a tool and equipment list. A comprehensiVe bibliography
is organized into these topics,, dental hygiene, medical laboratory%
technology, medical services, netsing, operating room technology,
radiological technology, respiratory therapy, veterinarian assistant
technology, and miscellaneous'. (Yt Ii).

CE 028 976
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El) 201 864 CE 028 977
Meckley, Richard And Others
Post Secondary School Competency Ratied Core Curriculum for Health

Occupations, Student Material.
West Virginia State Vocational Curriculum lab. Cedar lakes
SponsAgency West Virginia State Dept. of Education. Charleston.

Bureau of Vocational, Technical, and Adult Education
Pub Date 80
Note 169p.; for a related document sec CI' 028 976
Available from West Virginia Vocational Curriculum laboratory.

97 dar,Lakcs Conference Center, Ripley, WV.,2527I
PliWType -- Guides / Methods / Techniques Classroom use -- In-

strlictional Materials (0511
ELMS Price ME0I/PC07 Plus Postage
Descriptors Allied Health Occupations, *Allied Health Occupations

Education, "C'ompelency Based Education, °Interpersonal Com-
. petoce, *Job Skills, Medical Services, Check Lists, Communica

tion Skills, Core Curriculum, Curriculum Guides" Drills Practice,
Human Relations, Learning Activities, Postsecondary Education,

0.5
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Task Analysis
This postsecondary core curriculum for health occupations provides

students with curriculum guides for developing competencies common
to all postsecOndary programs. It is organized into ten learning units
which contain two to seven competencies. Each competency is presented
in a format providing this information: unit cOmpetency number and
name, learning checklists, learning activities, and evaluatkie standards..
Where appropriate, student quizzes, work sheets, and information sheets
are included:Titles of the units include (I) Basic Communication Skills;
(2) Interpersonal Skills; (3) Employment; (4) Human Relations; (5) Char-
ting, Reporting, and. Recording; (6) Maintaining a Clean, Safe Environ-
ment; (7) Caring for Personal Needs of Patients; (8) Assisting with
Treat ments and Procedures; (9) Medical and Surgical Asepsis; and (10)
Administering Emergency Care. A teacher's 'guide is available separately
(see note). (YLB).

ED 201 887 . CE 029 022
Crousen, Willa Vee, Ed
A Guide for Vodational Teachers of Intensive Business Training in

Mississippi.
Mississippi State Dept. of Education, Jackson. Div. of Vocational and

Technical Education. Mississippi State Univ. Mississippi State. Dept.
of Agricultural and Extension Education

Pub Date 80
Note I 24p
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDRS Price MFOI/PCOS Plus Postage
Descriptors Business Skills, *Human Relations, *Minimum Com-

petencies, *Office OCcupations Education, *Office Practice,
Behaviordajectives, Business Communication, Business Educa-
tion, Calculators, Career Education, Competency BasedEducation,
Curricuhim Guides, Data Processing, Employment Potential, Fil-
ing, Graphic Arts, High Schools, Job Search Methods, Job Skills,
Learning Activities, Orientation, Becordkeeping, Reprography,
Secondary Education, Student Evaluation, Typewriting, Units of
Study

Identifiers Intensive Business Training, Mississippi, WOrd Process-
ing .

This curriculum guide contains 12 units covering topics that could
:become a part of a program of study for high school Intensive Business
Training.' It utilizes a competency-based format and a curriculum that
provides for proficiency testing which leads to minimum competencies
in the field of office. education. Each unit is organized according to
the fonowin format: rationale, minimum competencies needed for job
entry, course Content, student activities, suggested evaluation, and liSting

f references and resources. These units are provided: Basic Communica-
tions, Calculafing Machines, Clerical Recordkeeping, Data Processing,

' Filing, Graphic Arts, Human-Relations, Job Orientation, Office Simula-
non, Office Typewriting, Refnographics, and Word Processing. Ap-
pendixes include (1) suggested supply lists, (2),ideas for implementing
career.education in business and office programs, (3).legislation affec-
ting.business and office education(4) resource list, (5) intensive business
training evaluative criteria for Mississippi programs, (6) tips for teaching
business and office classes. (7) suggestions for teaching the handicap-
ped, and (8) these sample forms, formats, and activities: integrated pro-
ject, student profik, progress chart, rotation plan, checklist, joh sheet,
and module. (YLB). - .

ED 201 890 CE 029 040
Marketing and Distributive Education Currieulum Guide.
Michigan State Univ. East Lansing. Coll. of Agriculture and Natural

Resourees Education Inst
Spons 'Agency -4 Michigan State Board of Education, Lansing.

-Michigan State Dept. of Education, Lansing. Div. of Vocational
Education

Pub Date 80

Contract 33139-9151
Note 299p .,

Pub Type Guides / Methods /, Techniques Classroom use
Teaching Guides (052) ,

.EDRS Price MFOI/PCI2 Plus Postage
Descriptors *Competency Based Education, *Distributive Educa-

tion, *Employment Potential, Job Skills, Marketing, Advertis-

ing, Business Administration, Communications, Course Content, Cur-
riculum Guides, Display Aids, Economics, Human Relations, Lear-
ning Activities, Mathematics, Merchandising, Personnel Manage-
ment, Salesmanship, Secondary Education,

Identifiers Interstate Distributive Edue Curriculum Consortium
This research-based curriculum guide for a secondary marketing arid

distributive education program covers 12 institutiodal areas. They are
advertising, communications, display, human relations, management,
mathematics, merchandising, operations, product/service technology,
sales, economics of marketing, and employability skins. A content
outline is followed by 12 sections, each devoted to one of the instruc-
tional areas/duties, in which are contained task statements, achieve-4.
ment indicators, criteria, and related I DECC (Interstate Distributive
Education Curriculum Consortium) competencies. Student achievement
records in the next section includea form for recording student skill
perfortnance, suggested school year training plan, and class achieve-
ment record. A suggested cooperative education studenwraining agree-
ment is then provided: Another section includes several suggestions for
a school store. The final section Contains learning activities related to
the tasks under the various instructional areasduties. The resources
needed are indicated. (YLB).

ED.201 891 CE 029 045

Pub Date 81

Note 61p.; For related documents see CE 028 469474 andCE 029
046-051

Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MF0I/PC03 Plus Postage
Descriptors *Consumer Education, Health Education, Health Ser-

vices, *Low Income Groups, *Medical Services, *Medicine, Adult
Education, Drug Education, Family- Health, Health Insurance,
Health Needs, Medical Care Evaluation, Nursing Homes, Physi-
cian Patient Relationship, Social Agencies, Teaching Methods

Identifiers Medicare

Thi's module, one of six on teaching consumer matters to low-income
groups, focuses on health care alternatives. It provides helpers of low-
income people in Virginia with a composite of information in the areas
of traditional health care, alternatives to the traditional methods, in-
surance, medications, and fraudulent practices. Av the end of each unit,
tools for teaching and teaching techniques which can be utilized to con-
vey this information to clients are included. Appended materials in-
clude information about nursing homes, social service agencies,
medicare, and questions to ask the doctor. (CT)

ED 201 892 CE 029 046
Shuriz, Mary Ann LeFlore, Ann Becker
An Insurance Planner.. Teaching Low-Income Consumersabout In-

surance.
Virginia State Dept. of Agriculture and Consumer Services, Richmond,

Va
Spons Agency Virginia State Dept. of Welfare, Richmond
Pub Date 80
Note 58p.; Poi-II-elated dotuiments see CE 028 469-474 andCE 029

045-051
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
ClasSroom use Teaching Guides (052)

EDRS Price MFOI/PC03 Plus Postage
Descriptors *Consumer Education, Health Insurance, Insurance,

Low Income Oroups, *Money Management, Adult Education,
Decision Making, Teaching Methods

Identifiers Automobile Insurance, Tenants Insurance
This module, one of six on teaching consumer matters IQ low-income

groups, focuses on buying insurance. Topics include life insurance
(language, types, eV1thent options), auto insurance, health insurance
(standard, health Mai enance organizations, 'Medicaid, medicare), ten-
ants insurance (p)ope 41,/ damage, liability), what to do in case of loss,
how to shop foretpsurance, workshops, and free information. (CT).

ED 201 893
Farmer, Beckwood M.

CE 029 047



How to Buy Goods and Senkes.
Northern Virginia Community Coll. Anna
Spons Agency Office of Education OH . Washington, D.C.
Pub Datc 78
Note 76p.; For related documents see CE 028 469-474 andCE 029

045-051
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods i Techniques
Classroom use Teaching Guides (052)

EDRS Price MEOUPC04 Plus Postage
Descriptors *Audiovisual Instruction, *Consumer Economics,

*Consumer Education, *Consumer Protection, *Purehasing,
*Services, Government Role, Guidelines, Volunteer Training

This module is one of a set of seven prepared in conjunction with
the title I "Project to Train Volunteer Leaders to Conduct Consumer
Education Courses'. It is designed to be a basic texj for use in making
a one-hour presentation on how to buy goods and services. An accom-

s panying slide set is keyed,tolhe text of the module. (An illustration
of each slide is provided.) Topics in the module include the fundamen-
tals of economics which affect consumer1 in the marketplace; the role
of the government in the operation of our economic system; and general
e'onsumer guidelines for buying food, cars and car services, television
and related repair services, retail goods, mail order goods, real estate,
contractual services, credit, furniture, and rental or leased housing. A
multiple:choice/true-false quiz (with answers), discussion questions, and
a bibliography arc appended. (CT).

ED 201 894 CE 029 048
Temp lin, Robert G. jr
LeadershiP and Teaching Skills.
Northern Virginia Community Coll. Annandale
Spons Agency Of fke of Education (DHEW), Washington, D.C.
Pub Date 79
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EDRS Price MFOUPC03 Plus Postage
Descriptors *Adult Learning, *Consumer Education, *Leadership

Training, *Program Development, *TeachIng Methods, *Volunteer
Training, Adult Education, Adult Students. Audiovisual Instruc-
tion, Evaluation Methods, Learning Activities, Program Implemen-
tation, Speech Communication, Teaching Skills

This module is one of a set of seven prepared in conjunction with'
the Title I "Project to Train Volunteer Leaders to Conduct Consumer
Education Courses'. It is designed to serve as a volunteer leader guide
in the development of leadership and teaching skilk. Part 1 contains
the text of "Leadership and Teaching Skills'. Topics include the im-
portant differences between children and adults as learnen, major
characteristics of adults as learners, the most important principles of
adult learning, and the osemial stages of presenting an effective con-
sumer education program. Part 2 includes materials on planning, con-
ducting, and evaluating presentations. Materials in this section include

, planning tools (such as needs assessment, (earning objectives, aids in-
ventory), methods and techniques of conducting learning activities (such
as brainstorming, case study, interview, and role playing), and evalua-
tion instruments (questionnaires and self-assessment) A slide set, keyed
to the text, accompanies this module. (An illustration of or instruction
for each slide is provided.) An essay by Paul English on making a presen-
tation is appended. (CT).

ED 201 895 CE 029 049
Schmitt, Jacqueline R.
Legal Aspects of the Marketplace.
Northern Virginia Community Coll. Annanddc

(N. SOOns Agency Office of Education (DVEW), Washiugton, D.C.
Pub Date 78
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Pub Type Guides / Methods / Techniques Classroom use In-
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Descriptors *Audiovisual Instruction, *Consumer Economics.

*Consumer Education, *Consumer Protection, *Laws. Adult Educa-
tion, Audiovisual Aids, Audiovisual Communications, Credit
Finance, Marketing, Speech Communication, Volunteer Training

Identifiers Warranties
This module is one of a set of seven prepared in conjUrktion with

the Title I "Project to Train Volunteer Leaders to Conduct Consumer
Education Courses'. It is designed to be a basic text for use in making
a one-hour presentation on legal aspects of the marketplace. Through
use of the attathed biblingraphy, a more in-depth knowledge can be
acquired and the presentation expanded. For shorter presentations, por-
tions of the text can be extracted. A slide set keyed to the text accotb-
panics each module. (An illustration for each slide is provided.) The
module contains a script that can be read verbatim or developed fur-
ther by use of personal background and research. Topics in the script
include consumer rights, supply and demand, credit information, debt
collection, warranties, and market schemes. A multiple-choice/true-false
quiz is appended. (CT).

ED 201 896
Garman, G. Thomas
Rights and Responsibilities in the.Marketplace.
Northern Virginia Community Coll. Annandale
Spons Agency Virginia State Dept. of Welfare, Richmond
Pub Date 78
Note 79p.; For related documents see CE 628 469-574 andCE 029

04s-051
Pub Type Guides / Methods / Teal niques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
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ERRS Price MFOI/PC04 Plus Postage
Descriptors *Citizen Role, *Consumer Economics, *Consumer

Education, *Consumer Protection, *Government Role. *Laws,
Business Responsibility, Economics, Legislation, Volunteer Train-
ing

This module is one of a set ot' seven prepared in conjunction with
the Title I "Project to Train Volunteer Leaders to Conduct Consumer
Education Courses'. It is designed to be a bask text for use in making
a One-hour presentation on rights and responsibilities in the marketplace.
Topics Maude the six basic rights of consumers; responsibilities of con-
sumers, especially as they reIate to rights; the roles or business, the
federal government, and consumers as they interact in the functioning
of the American marketplace; important historical events in the con-
sumer movement through the decade of "consumerism"; six proposals
to Strengthen the power of consumers; and the impact of one'sings,
a multiple-choice quiz, discussion questions, and a bibliographY. (CT).

ED 201 897 CE 029 051
Wood, Douglas
Sources of Assistance.
Northern Virginia Community Coll. Annandale
Spons Agency Office of Education (DHEW), Washington, D.C.
Pub Date 79
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MRS Price MFOUPC04 PluS Postage
Descriptors *Audiovisual Instruction, *Consumer Education,

*Consumer Protection, *Legal Aid, *State Legislation, Adult Educa-
tion, Volunt er T ining

Identifiers V

CE 029 050

This m le of a set Of seven prepared in conjunction with
the Title I "Pr o Train Volunteer Leaders toConduct Consumer
Education Course It is designed to be a basic text for use in making
a one-hour presentat on on sources of consumer assistance. Topics in-
clude consumers' alternatives for self-help, functions of the Virginia
Office of Consumer Affairs, functions of the local consumer affairs
offices in Viriinia, procedures for Making claims in courts not of record,
common law remedies available to consumers. the Uniform Commer-
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cial Code, Virginia Consumer Protection Act of 1977, prohibited ac-
tivities pertaining to sales, and the Virginia Home Solicitation Sales Act.
An accompanyiug slide set is keyed to the text of the module. (An il-
lustration of each slide is provided.) A true-false quiz, discussion ques-
tions, and a bibliography are also included. A self-help guide outline,.
consumer phonenumbers, sources of legal assistance for military per-
sonnel, general sources of consumer information and a complaint flow
chart are appended. (CT).

ED 203016' C.E 028 966
Competency-Based Education Curriculum for Firefighter Training.
West Virginia State Dept. of Education, Charleston. Bureau of Voca-

tional, Technical, and Adult Education. West Virginia State Voca-
tional Curriculum Lab. Cedar Lakes

Pub Date 81

' Note 319p
Available from Vocational Curriculum Laboratory, Cedar Lakes

Conference Center, Ripley, WV 25271
Pub Type Guides / Methods / Techniques Non-Classroom Use

' (055)
, EDRS Price MF0UPOl3 Plus Postage
Descriptors *Competency Based Education, *Equipment Utilization,

Fire Fighters, *Fire Protection, 'Job Skills, Vocational Educa-
lion, Alarm Systems, Behavioral Objectives, Competence, Cur-
riculum Guides, Equipment, Fire Science Education, First Aid, Lear:-
ning Activities, Rescue, Safety Education

Identifiers West Virginia
This competency-based / education curriculum, developed by

firefighters and educators in West Virginia, is designed for use as a
resource for the development of improved firefighter training programs.
It consists of an introductory note to the instructor and 140 competen-
cy sheets. These sheets deal with tasks in the following areas: general
information; forcible entry; protective breathing apparatus; first aid;
ropes; salvage; fire hoses, nozzles, and appliances; fire streams; lad-
ders; ventilation; inspection; rescue; sprinklers; (ire alarm and com-
munications; and the chemistry of fire. The competency sheets generally
contain a title and task statement(cross-referenced to the performance
objectives in the National Fire Protection Association standards), a
listing of necessarY tools and equipment, a description of learniiig steps,
resources, suggested learning activities, the required performance stan-
dard, and one or more information sheets containing illustrations and/or
additional explanatory material. (MN). 0
ED 203 017 CE 028 974
'Teacher's Guide for Competency-Based Vocational Curriculum for

Welding.
Associated Educational ConSultants, Inc. Pittsburgh, Pa. West Virginia

State Vocational Curriculum Lab. Cedar Lakes
Spons Agency West Virginia State Dept. of Education, Charleston,

Bureau Of Vocational, Technical, and Adult Education
'Pub Date 80
Note 220p.; For a_related document see CE 028 975
Available from Vocational Curriculum Laboratory, Cedar Lakes

Conference Center, Ripley, WV 25271
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDItS Price MFOI/PC09 Plus Postage
Destriptors *Competency Based Education, Equipment Utilization,

*Job Skills, Metal Working, *Trade and Industrial Education,
, Welding, Answer Keys, Blueprints, Certification, Competence, Cost

estimates, Employment Opportunities, Equipment, Equipment
Maintenance, Human Relations, Job Training, Mathematics,
Measurement, Mechanical Skills, Safety, Supervisory Methods,
Tests, Vocational Education

This teacher's guide is designed to accompany the competency-based
education student material for welding (available separately through
ERIC see note.) It consists of five sections andthree appendixes. Sec-
tion 1 discusses the uses of the welding competency-based curriculuni
along with its purpose and design. Definitions of terms used in the guide
are provided in section 2. The third section contains a listing of the
use of competencies by job title. Section 4 outlinfs the welding cur-
riculum table of contents, The fifth section (the bulk of the guide) con-
sists of teacher evaluation aids (task tests, module tests, and unit tests
and answer keys to both the tests and the exercises included in the stu-

dent curriculum package). The first appendix contains data and infor-
mation on tasks currently performed and equipment used, as determined
from the validation survey. The second and thirchappendixes include
lists of additional tools and equipment used and tasks performed by
respondents to the survey. (MN).

ED 203 018 CE 028 975
Student Material for Competency-Based Education Curriculum for

Welding.
Associated Educational Consultants, Inc. Pittsburgh, Pa. West Virginia

,State Vocational Curriculum Lab. Cedar Lakes
Spons Agency / West Virginia State Dept. 'of Education, ChaFleston. .

Bureau of Vocational, Technical, and Adult Educatioe
Pub Date 80
Note 3'75p.; For a related document see CE 028 974
Available from' Vocational Curriculum Laboratory, Cedar Lakes

Conference Center, Ripley, WV 25271
Pub Type --Guides / Methods / Techniques Classroom use In-

structional Materials (051) . '
EDRS Price MFOI/PCIS Plus Postage
Descriptors *Competency Based Edueation, Equipment Utilization,

*Job Skills, *Metal Working, *Trade and Industrial Education,
*Welding, Behavioral Objectives, Blueprints, Certification, Com-
petence, Cost Estimates, Employm'ent Opportunities, Equipment,
Equipment Maintenance, Human Relations, InstructionalMaterials,
Job Training, . Learning Activities, Mathematics, Measurement,
Mechanical Skills, Safety, Superviibry Methods, Tests, Vocational
Education

This student welding competency-based education curriculum cbn-
sists of six units dealing with general areas related to trade occupations
and nine units covering specific aspects of working with welding equip-
ment and performing welding operations. Topics covered in the first
six units are welding opportunities, human relaigns, safety, basic
mathematics, measuring, and reading bluelirints. The remaining nine
units deal with the following areas: ( I) operating shield metallic arc
welding equipment; (2) operating gas welding equipment; (3) operating
metallic and tungsten inert gas equipment; (4) set up, tack, and weld
metal processing projects;,(5),cleaning, testing, and classifying metals;
(6) operating auxilliary equipment and tools; (7) performing structural
or equipment welding and cutting operations; (8) welder certification
tests; and (9) supervision, training, and job estimating. A total of 100
competenciet are addressed in thestudent competency sheets constituting
these units. Each student competency sheet contains a task statement,
a performance checklist, a list Of materials needed, a performance stan-
dard, and learning activities. (MN).

ED 203 019 CE 028 978
Armstrong, Susan
Teacher's Guide for the Competency-Based Education Curriculum for

Word Processing.
West Virginia State Vocational Curriculum Lab., Cedar Lakes
Spoils Agency West Virginia State Dept. of Education, Charleston.

Bureau of. Vocational, Technical, and Adult Education
Pub Date 80
Note 109p.; For a related-document see CE 028 979
Available from Vocational Curriculum Laboratpry, Cedar Lakes

Conference Center, Ripley, WV 2527 IJtvrtte for price)
Pub Type Guides / Methods / Tech ues Classroom use

_ Teaching Guides (052)
EDRS Price MFOI/PCOS Plus Postage
Descriptors *Competency Based Education, Job Skills, *Office

Machines, *Office Occupations Education, Vocational Education,
Answer KeYs, Business Skills, Competence, Definitions, Equipment
Maintenance, Equipment Utilization, Job Application, Secondary
Education, Typewriting

Identifiers Proofr,ding, Word Processing
Thig teacher's guide is designed to accompany the "Student Material

for the Com petency. Based Education Curriculum for Word Process-
ing" (see note). It consists of fotir sections. An explanation of the
validated basis and uses of the curriculum is provided in section I. The
second section contains a list of the 118 tasks (distributed among the
areas of introduction to word processing, English/proofreading, typ-
ing, office machines, job techniques, office procedures, and operation
.of word processing equipment) addressed in the student materials.



Bibliographies of references t'equired for the curriculum, supplemen-
tary references, periodical references, and word processing references
follow the task listings. Section 4 (the bulk of the guide) is an answer
key for exercises provided in the student materials. (MN).

ED 203 020 CE 028 979
Armstrong, Susan
Student Material for the Competency-Based EducationCurriculum for

Word Processing.
West Virginia State Vocational Curricuhim Lab. Cedar Lakes
Spons Agency West Virginia §tate Dept. of Education, Charleston.

Bureau ot Vocational, Technical, and Adult Education
Pub Date 80
Note 363p.; For a related document see CE 028 978
Available from Vocational Curriculum LaboratorY, Cedar Lakes

Conference Center, Ripley, WV 25271 (write for price)
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051)
EDRS Price MFOI/PCI5 Plus Postage
Descriptors *Business Skills, *Competency Based Education, *Job

Skills, *Office Machines, *Office Occupations Education,
*Vocational Education, Behavioral Objectives, Competence, Defini-
tions, Equipment Majntenance, Equipment Utilization, Instructional
Materials, Job Application, Learning Activities, Learning Modules,
Secondary Education, Typewriting.

Identifiers Proofreading, Word Processing
This introductory word processing, competency-basededucationcur-

riculum consists of seven learning modules. These are (I) introduction
to word protkssing (with sections on the definition of word process-
ing, the word processing cycle, parts of the word processing system,
word processing vocabulary, and positions available in word process-
ing); (2) English/proofreading (punctuation, grammar, spelling, and
proofreading); (3) typing (with sections on typing techniques and various
forms of business writing); (4) office machines (printing calculation,
reprographice mactfine transcription); (5) job techniques (application
letters, personal data sheets, job interviews); (6) office procedures
(telephone techniques, human relations, filing, and decisionmaking);
and (7) operation of word processing equipment (with sections on use
and maintenance of equipment). Each module consistk of several job
sheets containing related tasks. A total of 118 tasks arecovered in the
job shetiss. Each job sheet contains a task statement, a list of materials
needed, suggestedlearning activities, anda task performancostandard.
Pretests, te'sts, problern sheets, and.infOrmation sheets conraining such
items as exercises and word lists are provided throughout the modules.
(MN).

ED 203 028 CE 029 034
Foods and Nutrition Curriculum Guide for Junior High, Secondvy,

and Adult Vocational Home Economics Programs. Bulletin 1595.
Louisiana State Dept. of Education. Baton Rouge. biv. of Vocational

Education
Pub Date 80
Note 562p
Pub Type Guides / Methods / Techniqu Class`room use In-

structional Materials (051). Guides / M thods / Techniques
Classroom use Teaching Guides (052

EDRS Price -- MF02/PC23 Plus Postage
Descriptors *Food Service, *Foods In uction, *Nutrition Instruc-

. tion, *Occupational Home Economics, Adult Vocatiortal Educa-
tion, Behavioral Objectives, Consumer Education, Continuing
Education, Curriculum Guides, Home Economics, Resource Units,
Safety, Sanitation, Secondary Education, Vocational Education

Identifiers Louisiana

This comprehensive curriculum guide for junior high through adult
levels presents foods and nutrition as they relate to quality living, career
orientation, and occupational training. The first section is a concep-
tual outline of core material in foods and nutrition. Five instructional
levels are I (grades 7-9), II (9-10),111 (10-1 I ), IV (11-12). and V (12-adult).
'Levels at which each cdncept is taught are indicated as well as location
of the conCepts in the units by page number. Nineconcepts are includ-
ed: nutrition, consumer practices, meal planning, kitchen equipment,
!ianitation and safety, management, food preparation, food preserva-
tion, and food related occupations. Resource units follow. Materials
in five units for the five levels include overall and behavioral objec-
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tives, unit outline, and detailed outline incorporating ehavioral ob-
jectives and learning and evaluation experienceS. Guides for seven
semester courses follow the same format. The next.section contains five
mini-units .or modilles for adult education. Concepts, behavioral ob,-
jectives, and learning experiences are identified. The final section is a
guide for promoting and teaching occupational food service to grade
1 1-12 home economics students or out-of-school youth and adults. Ap-
pendixes, amounting to approximately one-third ofthe guide, include
(1) teaching suggistions; (2) puzzles, ganies, and display ideas; (3)
laboratory suggestions; (4) test items; and (5) bibliography and resources.
(YLB).

ED 203 039 CE 029 078
Steps to Success. Student Job Readiness Manual. Revised.
Memphis City School System, Tenn
SponsiAgency Tennessee State Dept. of Education, NiStile. Div.

of Vocational-Technical Education
Pub Date 80
Note* I43p
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051)
EDRS Price MFOI/PC06 Plus Postage
Descriptors *Carter Planning, *Employtnent Interviews, *Job Ap-

plication, *Job Search Methods, *Money Management, *Self
Evaluation Individuals, Career Choice, Career Education, Consumer
Education, Goal Orientation, Job Placement, Job Skills, Learning
Activities, Occupational Aspiration, Personnel Evaluation, Port-
folios Background Myterials, Promotion Occupational, Secondary. Education, StudeEPlacement, Values, Vocational Education, Work
Attitudes

Identifiers Resumes

Developed,for use by all vocational students and teachers, thismanual
is designed to help students gain occupational knowledge to find employ-
ment, progress on the job, and manage their resources successfully. The
10 modules included are intended for use during 10 class sessions. Con-
tents of each module include a brief introduction, outliner listing of
supportive materials provided, and necessary informative and suppor-
tive materials. Supplemental materials worksheets, checklists, tests,
crossword puzzles are designed to be completed, discussed, and
evaluated by the student and teacher working as a team. Module titles
are (1) Self Aiialysis in Relation to Employment Capabilities, (2) Selec-
ting a Job, (3) Finding Employment Openings. 1}) Legal Aspects of
World of Work, (5) Building a Resume, (6) Filling Out an Applica-
tion, (7) Preparing for the Interview, (8) The Interview, (9) Progress
on the Job, and (10) Personal Management. (YLB).

ED 203 040 CE 029 082
Harris, E. Edward And Others
Marketing and Distributive Education Curriculum Guide in Automotive

and Petroleum.
Northern Illinois Univ. DeKalb. Dept. of Business Education and Ad-

ministration Services
Spons Agency Illinois State Office of Educatiori*Springfield. Div.

of Adult Vocational a%d Technical Education
Pub Date 81

Contract R-33-10-X-04112-318; R-33-2 I -D-0542-318
Note 412p.; For related documents see ED 156 857-861, ED 174 r

822-823, and ED 186 726-727
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052). Guides / Methods / Techniques Non-
Classroom Use (055)

EDRS Price MFOI/PCI7 Plus Postage '
Descriptors *Distributive Education, *Marketing, *Motor Vehicles,

Petroleum Industry, *Sales Occupations, *Service Occupations,
Administration, Advertising, Auto Pgts Clerks, Careers, Com-
munication Thought Transfer, Curriculum Guides, Economics,
Human Relations, Job Skills. Learning Activities, Mathematics,
Merchandising, Salesmanship, Sales Workerszgervice Workers

Identifiers Illinois
This curricu 'de is designed to provide thc curriculum coor-

dinator with a basis for p comprehensive program in the field
of marketing,. It also provides ma eting and distributive education
teachers wilE maximum flexibility in planning an automotive and
pet oleum curriculum. The essential common and specialized competen-
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cies are idenfified and listed, based upon structured interviews with
employees in first-, second-,, and third-level positions. These competen-
cies are classified into I I instructional areas: advertising, communicth
tions, display, human relations, marketing/economics, management,
mathematics, merchandising, 'operations, product and/or service
technology, and selling. Eor each competency those jobs to which the
coinpetency is common, suggested learnifp activities, and references
art suggested. Supplementary materials prdvided include information
on careers in automotive and petroleum, career ladder, and competen-
cy curriculum planning grid. (YLB).

ED 20 046 CE 029 091
,Project Basic Instructional Guide. Instructional Resources. Volume IV.

World of Work.
Maryland State Dept. of Education, Baltimore
Pub Date 80
Note 80p.; For a related document see CE 029 092
Pub Type Reference Materiak Bibliogophies (131)
EDRS Price -7MFOI/PCO4 Plus Postage
Descriptors Career Education. *Competency Based Education,

!Employment Potential, Employment Qualifications, *Job Skills,

l Choice. Career Planning, Compet
pily

Living
Work Environment, Annotated Bibliographics, Objcc-
ives, Career

Skills. Decision Making Skills, Educational Opportunities, Eduea-
tional Resources, Elementary Secondary Education, Employer At-
titudes, Employment Interviews, Emplo/Stment Opportunities', In-
structional yaterials, Job Search Methods. Occupational Informa-
tion, Relevance Education, Self Evaluation Individuals

Identifiers Projim Basic
Designed to provide a listing of suggested resources to support the

Project Basic instructional guide on the world of work, thh bibliography
consists of annotated listings of student-use,materials (library books,
films, filmstrips, kits, records. games, audio and videotapes, filmloops.
transparencies, periodicals. and pamphlets) arranged according to com-
petencic%. Separate bibliographies are provided for each of 22 competim-
cies. Each bibliography contains a coMpetency statement, performance
objective, grade level, annotated hst of print resources, and annotated
listing of nonprint resources. Topics of individual resource lists include
advantages to be derived from the world of ,work; ways to enter the
world of work; skills, knowledge, and training required for major oc-
cupational categories; school subjects helpful in obtaining such skilk
and knoViledge; requirements for employment in specific jobs; mat-
Ching occupations with personal interests and abilities; qualities
Ntnployer:$,Atek in job applicants; behavior appropriate for particular
work- sitfiations: job interviews; career planning and decision-
mak ingskilk; educational opportunities in various careers; and sources
of career information. (MN),

'ED 203 084 CE 029 143
Mobley, Robert G. And Others
Competency Based Core Curriculum for Distributive Education and

Diversified Cooperative Training.
Marshall Univ. Huntington, W. Va, Dept. of Clecupational, Adult, and

Safety Education
Spons Agency West Virginia State Dept. of Education, Charleston.

Bureau of Vocational, Technical, and Adult Education
Pub Date 79
Notc 158p.; For a related document see ED 182, 506,
Pub Type Guides / Methods Techniques Classroom use

Teaching Guides (052)
EDRS Price MEOI/PC07 Plum Postage
Descriptors *Career Exploration, *Competency Based Education,

*Cooperative Education, *Distributive Education, *Economics,
*Marketing, Core Curriculum, Curriculum Guides, Employment
Potential, High Schools, Job Skilk, Secondary Education

Identifiers Diversified Cotperaijve Training, Interstate Distributive
Educ Curriculum C'onsort m, West Virginia

This document Contains s arate core curricula for Distributive
Education and Diversified Co perative Training programs designed to
aid thc teacher in using available competency-bascdinstructional
materials. Each core curriculum is composed of four parts: marketing,
economics. career exploration, and employability skills: Marketing, the
largest part, is further divided into 10instructional areas. Each instruc-
tional area is comprised of units of instruction with each unit having

one or more instructional topics, each topic supported by competun-
cies. The number of behavioral objectivis that the' Interstate Distributive

, Education Curriculum Consortium has for each competency is given
as well as suggested resources. AU learning within each unit is presented
in its most learnable sequence. Selected topics (indicated by an asterisk)
are iccom mended for inclusion in a training plan at a training station.
A bibliography is alsO proVided. (YLB).
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Jordan, Kenneth Messing, Dan
Nuclear Energy. Instructional Materials.
University of Central Arkansas, Conway
Spons Agency Arkansas State Dept. of Education,,Little Rock. Div. .

of Vocational, Technical and Adult Education
Pub Date 80
Note 39p.; For related documents see CE 029 144-149
Pub Type Guides / Methods / Techniques : Classroom use I n-

structional Materials (051). Guides / Methods / Techniques
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o EDRS Price MFOI/PCO2 Plus Postage
Descriptors *Career Exploration, *Conservation Education, *Energy:

Conservation, *Instructional Materials, Nuclear Energy, *Trade
and Industrial Education, Behavioral Objectives, Course Content,
Curriculum, I earning Activities,_ Learning Modules,. Povser
Technology, Radiation, RadiationBiology, Secondary Education,
Test Items, Vocational Education

Identifiers Alternative Energy Sources, Arkansas
l'his document is one of five learning packets on alternative energy

(see note) developed as part of a descriptive,curriculum research pro-
ject in Arkansas. The overall objectives of the learning packets are to
improve the level of instruction in the alternative energies by vocational
exploration teachers, and to facilitate the integration of ncw content
on energy into existing vocational programs. Each learning packet con;
tains unit objectives, information, transparency masters, lecture outline,
suggested activities, student assignment sheets, tests, and answers to
the tests. This unit on nuelear energy covers thc following topics: in-
troduction to nuclear power; the basis for nUclear power: nuclear power
plants; types of radiation; effects of radiation on humans; processing
of uranium; radioactive waste; and nuclear fusion. A glossary:is ako
provided. (KC). \
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Jordan, Xesineili Thecsing, Dan
Alcolfol Euels. Instructional Materials.
University of Central Arkansas, Conway
Spons Agency Arkansas State Dept, of Education, little Rock. Div.

of Vocational. Technical and Adult Education
Pub Date 80
Mite 49p.; For related documents see CE 029 144-149.
Pub Type Guides / Methods / Techniques Classroom use I n-

structional Materials (Om Guides / Methods / Techniques
Classroom usc Teaching Guides (052)

EDRS Price MFOI/PCO2 Plus Postage '
Descriptors *Conservation Education, *Energy Conservation, *Fuck,

Instructional aterials, *Trade and Industrial Education,l'

Agricultural Ma hincry, Behavioral Objectives, Course Content,
Curriculum, Engi cs, Learning Activities, Learning Modules, Motor
Vehicles, Secondary Education-, Test Items, Vocational Education

Identifiers Alcohol Fuels, Alternative Encrgy Sources, Arkansas
This document is one of five learng 'packets on alternative energy

developed as part of the descriptive curriculum research project in
Arkansas (see note). The overall objectives of the learning packets are
to improve the level of instruction in the alternative energies by voca-
tiolnal exploration teachers, and to facihtate the integration of ncw con-
tent on energy into existing vocatioAaleograms, Each learning packet
contains unit objectives, information, transparency masters, lecture
outline, suggested activities, student.assignment sheets, tests, and answers
to the tests. This unit on alcohol fuels covers the following topics: in-
troduction to alcohol fuels; process for making ethanol alcohol for fuel;
and modifying an automobile engine to use ethanol. A glossary is also
prov ided. (ICC),
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Jordan, Kenneth TluNsing,,Dan



Solar Enemy. 'Instructional Materials.
University bf Central Arkansas, Conway
Spons Agencyr Arkansas State Dept. of Education. 1 Otte Rock. Dis .

of Vocational, Technical and Adult Education
Pub Date
Note. 85p.; Some diagrams will not reproduce well due to weak print.

For related documents see CE 029 144-149
Pub Type Guides / Met hods / Teduliques Classroom use In-

structional Materials (051). Guides / Methods Techniques
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.EDRS Price M1:01/PC04 Plus Postage
Descriptors Consers'ation Education. *Energy Conservation,

Instructional Materials, SOlar Radiation, *Trade and Industrial
Education. Behavioral Objectises. Course Content, Curriculum,
1.earning Activities, l.earning Modules. Secondary Education. Test
Items, Vocational .Education

Identifiers Allernatise Energy Sources, Arkansas
This document is one of five learning packets on alternatise energy

deseloped as part of a descriptive curriculum research projed in Arkan-
sas (see note). The overall objectives of the learning packets are to im-
prove the level of instruction in the alternative energies by socational
exploration teachers, and to facilitate the imegration of new coment
'on energy into existing s ocat tonal programs. Each learning packet con-
tains unit objectives. information, transparency masters, lecture outline,
suggested activities, student assignment sheds, tests, and .answers to
the This unit on solar energy cosirs the following topics: introduc-
tion solar energy; buyingand maintaining solar equipment; basic
solar heating system; materials for solar collectors;-and passise solar
energy (heating). (KC),
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Jordan, Kenneth Messing. Dan
Wind Power. Instructional Materials.
Unlversit9 of Central Arkansas, ConWay
Spons Agency Arkansas State Dept. of l.ducat ion, I it t le Rock, .

of Vocational, technical and Adult Education
Pub Date 80
Note 431i.; l-or related documents see CI'. 029 144-149
Pub Type Guides Methods ' Techniques Classrootn use In-
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.Classroom use Teaching Guides (052)

EDRS Price M1:01/PCO2 Plus Postage
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Behasioral Objectives. Course Content, Curriculum, Learieng Ac-
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Identifiers Alternatise Energy Sources. Arkansas. Wind Energy
This document is one ot fise learning paekets on alternative energy

developed as part of a descriptive curriculum research project in Arkan-
sas (see note), The oserall objectives of the learning packets are to im-
prove the level of instruction in the alternaiive energies by socational
exploration teachers, and to facilitate the integration of new content
on energy into existing vocational programs. Each learning packet con-
tains unit objectives, information, transparency masters. lecture outline.
suggested activities, student assignment sheets, tests, and answers to
the tests. This unit on wind power cosers the following topics: introduc-
tion to wind power; historical deselopment of wind power in the United
States:. initial considerations and costs of wind power; the basics of a
wind-powered energy conversion system; and the Energy Research and
Development Administration wind energy program. A glossary is also
provided. (KC).
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Conservation. Instructional Materials.
University of Central Arkansas. (onway
Spans Agency Arkansas State 1)ept. of Education, 1 ittle Rock, Di% ,

of Vocational, Technical and Adult Education
Pub Date 80
Note 127p.; For related documents see ,CE 029 144-148
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EPRS Price MF01/PC06 Plus Postage
Descriptors -- *Buildings, Energy Conservation, *Heat Recosery.

'Instructional Materials, *Trade and Industrial Education, Air Con-
ditioning, Behavioral Objectives, Building. Design, Building Innova-
tion. Conservation Education. Construction Materials, Course Con-
tent., Curriculum, Heating, Learning Activitieti, 1.carning Modules,
Secondary Education, Test Items. Vocational Education '

Identifiers Alternative Energy Sources. Arkansas
This document is one of five learning packets on alternative energy

developed as part of a descriptive curriculum research project in Arkan-
sas (see note). The overall objectives of the learning packets.are to im-
prove the lesel of, instruction in the alternative energies by vocational
exploration teachers. and to facilittue the integration of new content
on energy into existing socational programs. Each learning packet con-
tains unit object ises, information, transparencytnasters, lecture outline,
suggested actisities, student assignment sheets, tests, and answers-to
the tests. This unit on energy cohsersation covers the following topics;
energy conservation through passise solar design; building small to con-.
serve energy; insulation; the Arkansas Energy ('onsers alion Home; con.
servation for existing construction, including weather stripping and
caulking. insulation, heating and cooling equipment, and appliances;
and a home energy check list. A glossary and a bibliography also are
included. (KC).
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Virginia State. Vocational Curriculum 1 ab. Cedar 1.akes

Pub Date 79
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Descriptors Agricultural Education, 'Grounds Keepers, Job Skills,
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This secondary-les el, competency-based curriculum contains module%
for Gardener and 1.andscape WorkeilitlA companion teacher's guide
is available separately sec note. F. nirdult contains a number of
West Virginia-s'alidated Gardener and I anilscape Worker tasks/com-
petencies with a performance guide listing the steps needed tOper form
each task, learning actis Mo, and its aluation. Student checklists and
handouts may als6 be provided, 'Titles of the modules are (I ) Occupa-
ional Knowledge. (2) Preparing Lawn Seedbed. (3) Sowing Grass Seed.
(4) I awn Care, (5) Disease and Insects: Lawns. (6) 1 awn Repair, (7)
Planting .1 rees and Shrubs, (8) Pruning, (9) Tree and Shrub Care. (10)
Plantini. and Cpre ot Rowers, (11) I-lower Care, and (12) Tobl
Mailtr6nance. (VI 1)).
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Descrintors 'Agricultural Education, 'Grounds Keepers, 'Job Skills,
"Landscaping. 'Ornamental Horticulture, Vocational Education, ,

Behavioral Objectives, Competency Based Education, Entomology,9

Occupational Information. Ornamental Horticulture Occupations.
Plant Propagation, Student Evaluation, Teaching Guides, Turf
Management'

This instructor's guide accompanies the'secondary-level. competency-
based skudent materials 'for Gardener-andLandscape Worker available
separately see note. It is intended foruse as a reference and aid in
implementing the curriculum in a vocational agriculture program. These
sections are included: identification and validation of job titles and com-
petencies, listing of modules and competencies included in the cur-
riculum, bibliography of resources, and equipment list. An implemen-
tation guide summarizes each compctcncy sheet (found in the student
materials) as to equipment needed, instructor's responsibilities, and a
summary and/or answerS to the criterion evaluation. Sample grade cards
are provided. Y LB).

ED 203 093) CE 029 152
Long, Diana
Nursery and Greenhouse Worker. Student Material. Competency Bas-

ed Education Curriculum.
Radio Corp. of America, Dallas. Tex. Education Services
Spoils Agency West Virginia State Dept . of Education. Charleston.

Bureau of Vocational. Technical, and Adult Education. West
Virginia State Vocational Curriculum t ab. Cedar Lakes

Pub Date 79
P4

Note 77p.: For related documentse CE 029 150-153
a Available trom Vocational CurriCulum Laboratory, Cedar Laki:s

t Conference Center, Ripley, WV 25271
Pub Type Guides / Methods / Techniques Classroonruse In-

structional Materials (051)
EDRS Price MFOI/PC04 Plus Postage
Descriptors Agriculturai Education. Greenhouses. 'Horticult

Job Skills, Nursery Workers Horticulture, Vocational Eidu a
tion, Behavioral Objectives, Competency Based Education. C
riculum Guides, I tartung Activities. Nurseries Horticulture, Occup
tional Information, Plant Propagation, Secondary Education. Stu-
dent Evaluation Tests.,

, This secondarylevel, fompetency-based curricUlum contains 11.

modules for Nursery andi;reenhouse Worker. A companion teacher's
guide is available separaiely sec note. Each module contains a number
of West Virginia-validaled Nursery and Greenhouse Worker tasks/com-
petencies with a performance guide listipg the steps needed to perfOrm
each task, learning activities, and evaluation. Student checklists and
handouts may also,be provided. Titles of the modules are (1) Occupa-
tional Knowledge. (l) Soil Preparation. (3) Seeds, (4) Rooting and Pro-
pagation, (5) Container Plants, (6) Transplanting. (7) Fertilizer. (8)
Greenhouse Control, (9) Disease and Pest Control, (-10) Sale Prepara-
tion.' and (11) Special Duties, (YI B).

ED 203 094 CE 029 153
tong, Diana

'Nursery and Greenhouse Worker. Teacher's Guide. Competency Bas-
ed Edocation Curriculum,

Radio Corp, of America. Dallas. Tex, Education Services
Spons Agency West Virginia State Dept, of Education, Charleston.

Bureau of Vocational. Technical, and Adult Education. West
Virginia State Vocational Curriculum t.ab. Ccdar Lakes

Pub Date 79
Note 58p.; For related documents see CE 029 150-152
Available from Vocational Curriculum Laboratory. Cedar 1.akes

Conference Center, Ripley, WV 25271
Pub Type -- Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDRS Price MFOI /PC03 Plus Postage
Descriptors 'Agricultural Education, 'Greenhouses, Horticulture.

Job Skills. Nursery Workers Horticulture. Vocational Educa-
tion. Behavioral Objectives, Competency Based Education, Nurseries
Horticulture. Occupational Information. Plant Propagation. Stu-
dent Evaluation, Teaching Guides

This instructor's guide accompanies the secondary-level, competency.
based stabst material for Nursery and GreenhouSe Worker available
separately see note, It is intended foruse as'a reference and aid in
implementing the curriculum in a vocational agriculture program. These

sections are included: identification and validation of job titles and com-
petencies, listing of modules and competencies included in the cur-
riculum, bibliography or resources, and equipment list. An implemen-
tation guide summarizes each competency sheet (found in the student
materials) as to equipment needed, instructor's responsibilities, and a
summary and/or answers to the criterion evaluation. Sample grade cards
are provided. (YLB).

ED 203 095 CE 029 154
Solar Energy Applications for Agriculture. A Curriculum Guide.
Nebraska Univ. Lincoln. Dept. of Agricultural Education
Spons Agency Nebraska State Board for Vocational Education, Lin--coln
Pub Date 80
Note 10Ip
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides V Methods / Techniques
Classroom use Teaching Guides1052)

EDRS Price MEW Plus Postage. PC Not Available from EDRS
Descriptors 'Agricultural Education, Energy Conservation, 'Power

Technology. 'Solar Radiation, 'Vocational Education, Behavioral
Objectives, Curriculum Guides, Energy, Learning Activities, Tests,
Transparencies

Identifiers Alternative Energy Sources, Solar Collectors
This curriculum guide contains five units for a course in solar energy

applications for vocational agriculture. Each unit is organized in a for-
mat containing some or all of the following materials: unit objective,
specific objectives, suggested instructor and student activities, list of
instructional materials, assignment sheets, answers to assignment sheets.

' job sheets, unit test, and answers to test. Topics covered include (I)
energy conservation in the home and on the farm, (2) alternative energy
sources, (3) solar energy as an energy source and characteristics of solar
radiat 4) storage and distribution of solar energy. and (5) solar col-
lectors. ( I' LB).

ED 203 096 CE 029 155
Curriculum Guide. Mechanics. Secondary Schools.
Trust...Territory of the Pacific Islands Dept. of Education, Saipan
Spons Agency Office of Vocational and Adult EducationfED),

Washington, D.C.
Pub Date 80
Contract 300-79-0436
Note 3'73p.; Some of the figures will not reproduce well. For related

documents see CE 029 156-160
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052). Guide's / Methods / Techniques Non-
Classroom Use (055)

FORS Price MFOI/PCIS Plus Postage
Descriptors "Aato Mechanics, 'Engines. elnservice Teacher Educa-

tion. *Power Technology, °Safety Education, 'Technical Educa-
tion, Auto Body Repairers, Employment Opportunities. Energy, Job
Skills, Physics, Secondary Education, Teaching Methods, Welding

This document, a curriculum' guide for auto mechanics for secon-
dary students, is one of six guides developed for inservice teachers at
Marianas High School in Saipan. The guide provides the rationale.
description, goals, and objectives of the program; the program of studies
and performance objectives by levels; samples of lesson plans for ef-
fective delivery of instruction; and a listing of references. Concepts
coverettinclude definition of power. craftsmanship and safety, career
opportunitieOpetric and American standard systems of measurement,'
tools, fasteners, ehergy sources and power, aspects of energy transfer.
explanation of combustion including some basic physics, heat engines,
operations, types, principles and design, and support systems for com-
mon interpal combustion engines. Appended are lesson plans for
teaching power mechanics, engine design and theory of operation (AC
generator), engine overhaul and service, electrical system, welding, body
fender and painting, lubricating system, and cooling system. (CT).

ED 203 097 CE 029 156
Curriculum Guide. Electricity: Residential Wiring. Secondary Schools.
Trust Territory of the Pacific Islands Dept. of Education. Saipan
Spons Agency Office of Vocational and Adult Education (ED),

Washington, D.C.
Pub Date 80



Contract 300-79-0436.
Note 276p.; For related documents see CE 029 155-160
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDRS Prite MFOI/PCI2 Plus Postage
Descriptors Decision Making Skills, *Electrical SyStems;Electricity,

*Electromechanical Technology, 'In. rvice TeacherEducation, *Job
Skills, Curriculum Guid Elec icians, Secondary Education,
Teaching Methods, ,Techn ucat ion

Identifiers House Wiring
This curriculum guide on residential wiring for secondary students

is one-of six developed for inservice teachers at Marianas High School
-in Saipan..The guide provides the rationale., description, goals, and ob-
jectives of the program; the program of studies and performance ob-
jectives by levels; samples.of lesson plans for effective delivery of in-
stroction; and a listing of references. Concepts covered include fun-
damental concepts of electricity, performing basic expealments and
manipulative skills involved in electrical occupations, principles and prac-
tices related to or applied to residential wiring, theoretical and technical.
instructions to further develop judgment and decision-making skills,
electrical applications and installations directly related to residential wir-
ing, and job-entry skills. Appended materials include job descriptions
and tasks, sample lesson plans, sample attendance and progress charts.
handouts, safety posters, and instructional resources. (CT).

ED 203 098 CE 029 157
Curriculum Guide.. Construction: Masonry. Secondary Schools.
Trust Territory of the Pacific. Islands Dept. of Education, Saipan .

Spons Agency Office of Vocaiional and Adult Education (ED),
Washington, D.C.

Pub Date 80
Contract 300-79-0436
Note 105p.; For related documents sec CE 029 155-160
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDRS PAM - MFOPPCOS Pius Postage
Descriptors *Cement Industry, *Construction Process, *Construction

Industry, *Construction Materials, Inservice Teacher Education,
Masqnry, Building Trades, Class Activities, Curriculum Guides,
Safety, Secondary Education, Teaching Methods, Tests

This construction curriculum guide on masonry forsecondary students
is one of xis developed for inservice teachers at Marianas High School
in Saipan. The guide provides the rationale, description, goals, and ob-
jectives of the program; the program of studies and performance ob-
jectives by levels; samples of lesson plans for effective delivery of in .
struction; and a listing of references. Concepts covered include orien.
tation to mansonry construction, safety, tools and equipment, cement,
concrete, concrete block masonry. concrete forms, and concrete rein.
forcement. Appended materials include transparency copies. tests and
answer keys, information sheets, and student activities. (CT).

ED 203 099 CE 029 158
Curriculum Guide. Agriculture: Horticulture. Secondary Schools,
Trust Territory of the Pacific Islands Dept. of Education, Saipan
Soong Agency Office of Vocational and Adult Education (ED),

Washington, D.C.
Pub Date SO

Contract 300-79-0436
Note 177p.; For related documents see CE 029 155-160
Pub Type Guidei / Methods / Techniques Classroom use --

Teaching C'iuides (052)
EDRS Prite' MFOI/PC08 Plus Postage.'
Descriptors *Agricultural Education, Field Crops, Herbicides,

Horticulture, Plant Identification, Plant Propagation,
Agricultural Skills, Class Activities, Curriculum Guides, lnservice
Teacher Education, Lesson Plans, Plant Growth, Secondary Educa-
tion, Teaching Methods, Vqcabulary

This agricultural curriculum guide on horticulture for secondary
students is one of six developed for inservice teachers at Marianas High
School in Saipan. The guide provides the rationale, description, goals,
and objectives of the program; the program of studies and performance
objectives by levels; samples of lesson plans for effective delivery of
instruction; and a listing of references. Concepts covered include orien-
tation to horticulture, terminology, plant classification, horticulture

Document' Respnes 41
,

mechanics, pest control, plant propagation, field preparation, and soils,
Classroom activities are combined with gardening experiences. Append-
ed materials include lesson plans, student activities, and tests. (cr),

ED 203 100 CE 029 159
Curriculum Guide. Home Economics: Foods and Nutrition. Secondary

Schools.
Trust Territory of the Pacific Islands Dept. of Education, Saipan
Stions Agency. Office of Vocational and Adult Education (ED),

Washington, D.C.
Pub Date 80
Contract 300-79-0436
Note 233p.; For related documents see CE 029 155-160
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDRS Price 'MFOI/PCIO Plus Postage
Descriptors *Cooking Instruction, Foods Instruction, 'Home

Economics Education, *Inservice Teacher Education, *Nutrition In-
struction, Curriculum Guides, Food Service, Occupational Infor-
mation, Sanitation, Secondary Education

This home economics curriCulum guide on foods and nutrition for
secondary students is one of six developed for inservice teachers at
Marianas Hiatt School in Saipan. The guide provides the rationale,
description, goals, and objectives of the program; the program of studies
and performance objectives by levels; samples of lesson plans for ef-
fective delivery of instruction; and a listing of references. Concepts
covered include introduction to foods and food groups, basic nutrients,
kitchen tools and equipment, kithcen safety, sanitation, simple food
preparation, care and use of appliances, selection fusel purchase of foods,
local foods, etiquette and entertaining, food preservation, meal manage-
ment, international foods, and related occupations. Appended materials
include suggested activities for students. (CT).

ED 203 101 CE 029 160
Curriculum Guide. Home Economics: Child Development. Secondary

Scho ols.
Trust Territory of the Pacific Islands Dept. of Education, Saipan
Spons Agency Office of Vocational and Adult Education (ED).

Washington. D.C.
Pub Date 80
Contract 300:79-0436
Note 123p.; For related documents see CE 029155159
Pub Type Guides / Methods / Techniques Classroom use '

Teachink Guides (052)
EDRS Price MFOI/PCOS Plus Postage
Descriptors *Child Development, *Home Economics Education.

Infants, 9nservice Teacher Education, *Young Children, Child
Rearing, Curriculum Guides. Educational Objectives, Secondary
Education. Teaching Methods

This document, a curriculum guide in home cconcnnics on child
development, for secondary schoolsv is one of six guides developed for
inservice teachers at Marianas High School in Saipan. Thc guide pro-
vides the rationale, description, goaluand objectives of the program:
the program of studies and performance objectives by levels; samples
of lesson plans for effective delivery of instruction; and,a listing of
references. Levels cover concepts in child development at three stages;
2-5 years (physical, social, emotional, and intellectual development,
routine care, sleeping habits, clothing, cleanliness, safety, and nutri-
lion and health), 6-10 years (growth patterns, family relationships, nutri-
tional needs, typical behavior of the older child, and early school years),
and conception to age 2 (conception, prenatal care, the newborn baby,
and toddlers). Activities arc appended for each level. (CT).

ED 203 102 CE 029 167
Petrick Beatrice
Family and Community Services. Occupational Curriculum Resources.

Development and Overview of Models and Examinations with Sug-
gestions for Use.

Wisconsin State Dept. of Public Instruction, Madison, Wisconsin Univ.
Madison. Dept of Continuing and Vocational Education

Pub Date 81

Note 19p.; For related documents sec CE 029 168-180
Available from Module I may be purchased from the Superinten-

dent of Documents, U.S. Government Printing Office, Washington,
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DC 20402
Pub Type Reports Descriptive (141)
EDRS Price MFOI/PC01 Plus Postage
Descriptors *Curriculum Development, Household Workers.

Human Services, *Learning Modules. *Occupational Home
Economics, Service 'Oecupations,, Achievement 'Tests. Home
Economics. Material Des clopment, ProgranT Descriptions. Secon-
dary Education

Identifiers Emerging Occupations
This publication describes the des elopmental process and the modules

and achievement tests developed by the project, Eamily and Community.
Services Preparation for Ncw and Emerging Occupational Roles.
It also offers suggestions for use of the secondary-level occupational
'education modules designed to help home econotnics teaChers in develop-
ing a course or part% of a course to prepare para-professionals and or
aides and to provide a base for more advanced careers in the Family
and Community Services cluster of occupations. A summary is pro--
vided of the 14 modules, which arc intended as resources-for curriculum
development, not for use in their entirety. (Module 1, Securing Employ-
ment, is asailable only from the Government Printing Office.) A
cumulatise bibliography' lists resources located by the project through
its four years ot operation (1977-81 ), (YI

ED 203 103 CE 029 168
Petrich. Beatru'e j
Family and Community Services.. Module II: Self.Developmcnt and

Understanding.
Wisconsin State Dept. ot Public Instruction, Madison, Wisconsin Unis.

Madison. Dept of Continuing and Vocational Education /
pub Date 81

Nom 32p.; The Employee Performance Evaluation form will not
reproduce well due to small print. Eor related documents see CE
029 167-180

Pub Type Guides Methods Techniques Classroom use -In-

structional Materials (051). Guides Methods Techniques
Classroom use Teaching Guides (052). Tests. Questionaires,
Evaluation instruments (160)

EDR.S Price MFOI/PCO2 Plus Postage
Descriptors *Career Planning, Household Workers, *Human Ser-

vices, *Occupational Home Economics, *Self Actualization. *Service
Occupations, Achievement Tests, Behavioral Objectives. Career
Choice, Careers, Employment Potential, Home Economics, Job Per-
formance, Job Satisfaction, Job Skills, Learning Activities, Learn-
ing Modules, Personality, Personnel Evaluation, Secondary Educa-
lion, Self Concept, Self Esteem, Work Attitude%

This second of 14 curriculum modules in the Family and Communi-
ty Services Occupational Education Modules series deals with self-
development, respect. and understanding, It contains experiences to help
students have some concept about cooperative employment situations
in relationship to in-class work and to analyze their own characteristics
in rclationshiplo employment and to clients. It also provides for ex
ploration of career and work possibilities in family and community ser
vices. Each of the five competencies covered in this module encompasses
a number of objectives, suggested strategies for student experiences.
and references and resources. Supplemental material for strategies, such
as handouts, self-es aluation devices, and case studies, are found in the
appendix. A listing of additional ref crences for the teacher is also pro-
vided. Other materials include an achievement test with answer key and
matrix indicating compel encies tested with Bloom's taxonomy level for
items. (Y1 B)

ED 203.104
Petrick Beatrice'
Family and Community Services. Module III: Roles and Responsibilities

In Family and Community Services Occupations.
Wisconsin State Dept. of Public Instruction. Madison. Wisconsin Um%

Madison. Dept of Continuing- and Vocational Etucation
Pub Date 81

Note 12p,, Por related documems see CI' 029 167,180
Pub Type - Guides Methods echniques Classroom use In-

struclional Materials (05I.). Guides Methods Techniques --
Classroom use - -Teaching Guides 10521. lesis. Questionaires,
Evaluation instruments (160)

EDRS Price MEM IPCO2 Plus Postage

'E 029 169

Descriptors *Employee Responsibility, Employer Employee Rela- i
tionship. Houschold Workers, Human Services, *Occupational
Home Economics, *Service Occupations, Achievement Tests,
Behavioral Objectives, Employee Attitudes, Federal Legislation,
Home Economics, Job Skills, Learning Activities, Learning
Modules, Peer Relationship. Personnel Policy, Secondary Educa-
tion

This third of 14 curriculum module% in the Family and Community
Services Occupational Education Modules series deals with roles and
responsibilities in a family and community services work situation. It
focuses on employer-employee roles as well as relationships with co-
workers. Information about laws, regulations, policies, and procedures
is also included. Each of the four competencies covered in this module

_

ecompasscs a number of objectives, suggested strategies for student ex-
periences, and references and resources. Supplemental material for
strategies, such as handouts, sclf-evalual ion devices, and case studies,
are found in the appendix. Other materials include an achievement test
with answer key and matrix indicating competencies tested with Bloom's
taxonomy level for items. (YLB).
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fetrich, Beatrice .r

Family and Community Services. Module IV: Resources, FaciliIies, and
Personnel in Family and Community Services. ,

,

Wisconsin State Dept. of Public Instruction, Madison, Urns .

Madison. Dept of Continuing and Vocational Educati n '
Pub Date 81 ,

Note 29p.; For related documents see CE 029 167-180
Pub Type Guides / Met hods / Techniques Classrooin use In-

structional Materials (051). Guides / Methods / Techniques --
Classroom use Teaching Guides (052). Tests, Questionaircs.
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EDRS Price MF01/PCO2 Plus Postage
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*Occupational Home Economics, Resources, Sgvice Occupations.
Achievement Tests, Behavioral I?bjectives, Conjuunit y Resources,
C'ost Effectiveness, Facilities, Home Economi s. Job SkillZ, Lear-
ning Activities, Learning Modules, Needs Asseimcnt, Private Agen-
cies, Public Agencies, Secondary Education, klf Actualization, Sclf
Evaluation individuals, Skills, Social Age les

Identifiers Resource Utilization /
/

,/This fourth of 14 curriculum modules in t e Family and Communi-
ty Services Occupational Education Modulo ries deals with understan-
ding and utilizing resources, facilities, and personnel in family and eotn-
munity services. It is designed to help students examine resources used
to help and serve clients and to become familiar with the variety of
resources that institutions and commoOtics utilize to serve people. It
helps students evaluate their own talePts and skills for helping people
in relation to specific client groups/ Each of the five competencies
covered in this module encompasses/a number of objectives; suggested
strategies for student experiences,, and references and resources. Sup-
plemental material for strategics', such as handouts, self-evaluation
devices, and case studies, arc (Mind in the appendix. Other materials
inelude an achievement test with answer key and matrix indicating corn-
petencies tested with Bloorn:S taxonomy' level for items. (YE.13).
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Family and Communiti Services, Module V: The Helping Process.
Wisconsin State Dept.Lif Public instruction, Madison. Wisconsin Um% .

Madison. Dept (if, Continuing and Vocational Education
Pub Date 81

Note 24p.; for related documents sec CE 029 167-180
Pub Type Guides / Methods / Techniques Classroom use - In,

structionaE Material% (051). Guides 1 Methods Techniques
Clas,room use Teaching Guides (052). Tests. Questionaires,
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EDRS PriCe /PCOI Plus Postage
Deseripfbrs *Helping Relationship, Household Workers, Human

Se6ices. Needs Assessment, *Occupational Home Economics,
*Service Occupations, Achievement Tests, Agencies, Behavioral Ob-i/jectives, Home Economics, Identifieation, Job Skills. I earning Ac
twines, Learning Modules,Listening, Observation, Prognostic Tests,
Secondary Education. Values Clarification
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Identifiers Helping Behavior
This fifth of 14 curriculum modules in ihe Family and Community

Services Occupational Education Modules series deals with the help-
ing process. It explores the social concept of helping and provides stu-
dent efperiences to enable them to practice certain helping skills, in- .

duding problem identification. diagnosis. prognosis, treatment plan-
ning. implementation of treatment, and evaluation. An important focus
is value analysis. Each of the five competencies covered in this module
encompasses a number of objectives. suggested strategies for student
experiences, and references and resources. Supplemental material for
strategies% u h as handouts. self-evaluation devices, and case studies.
arc found in the appendk. Other materials include an achievement test
with answer key and matrix mdicating competenotes tested with BIbohis
taxonomy level for items. (YLB).

ED 203 107 CE 029 172
Petrick Beatrice
Family and Community Services. Module VI: Physical,Psychontrial

and Economic Needs of Various Target (4roups.
Wisconsin State Dept . of Public Instruction, Madison. Wisconsin Univ.

Madiwn. Dept of Continuing and Vocational Education
Pub bate 81

Note.----. 45p.; For related documents see CE 029 167.180
Pub Type -.- Guides / Methods Techniquekers. *Human Services,

*Individual Needs, Interpersonal Competence. OccupatiOnal
Home Economics, *Service Occupations. Achievement Tests. At-
titude Change, Attitudes. Behavioral Objectives, Children.
Developtnental Stages. Disabilities, Economic4lly Disadvantaged.
Helping Relationship. Home Economics. Individual Characteristics,
Individual Development. Job Skills, 1.carning Activities. 1.earning
Modules. Minority Groups. Needs Assessment. Older Adults,
Psychological Needs. Rariport, Recreation, Secondary Education

Identifiers Helping Behavior. Sensitivity
This sixth of 14 curriculum modules in the I-arnily and (ommunity

Services Occupational Lducation Modules wriesdcals with many aspects
of client needs and sensitivity of helpers, li is intended to aid students
in ( I) understanding phssical. psycho-social. and intellectual human
devdopoient for various age groups; (2) developing understanding of
and sensitivity to the physical and psycho-social characteristics and needs
of target groups; (3) understanding economic needs of target groups;
(4) analyzing human physical. psyao-social.mtellectual, and economic
needs; and (5) analyzing the relationship of social, emotional, physical.
and intellectual growth and well-being in relation to recreational ac-
t is it ics. I he module can he modified to coincide with actual cooperative
work' activities. l'ach of the five competencies covered in this module
encompasses a.nuinber of objectives. suggested strmegies for student
exNriences, and references and resources. Supplemental material for
strategies, such as handouts, self-evaluation devices. and case studies,
are found in the appendix. Other niateriak include an achievement test
with answer key and matrix indicating ctunpetencies tested with Bloom's
tasonoms level for items. (YI

ED 203 108 CE 029 173
Petrick Beatrice
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Wisconsin State Dept. of Public Instruction. Madison. Wisconsin univ.

Madisim. Dept of Continuing and Vocational Education
Pub Date -- 81 '
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Pub Type Guides , Methods 'Techniques Classroom use In-
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Classroom use Teachiqg Guides (052). Tests. Questionaires,
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EDRS Price MFOI /PCO2 Plus Postage
Descriptors °Helping Relationship, Houschold Workers. Human

Services, Needs Assessment. *Occupational Home Economics.
*Service Occupations. Accountability. Achievement Tests, Agen-

,' cies, Behavioral Objectives, Developmental Stages. Economic Status.
Environmental Influences, Home Economics, Individual Develop-
ment. Individual Needs, Interpersonal Competence, Job Skills, 1.ear-
ning Activities. Learning Modules. Recreation, Responsibility.

7 Secondary Education
Identifiers Helping Behavior

This seventh of 14 curriculum Modules in the Family and Community

Services Occupational Education Modules series deals with care ser-
vices to meet needs of the client. It is intended to help students deter7
mine needs of clients and to be able to perform care services which are
needed. Environment, including economic aspects. is explored in rela-
tionship to client well-being. Helping people to develop responsibility
for their own health and care is emphasized. Each of the six coMpeten-
cies covered in this module encompasses a number of objectives, sug-
gested strategies for student /experiences, and references and resources.
Supplemental material for strategies. such as handouts, self-evaluation
devices, and casestudies. arc found in the appendix,. Other materiali
ioclude an achievement test with answer key and matrix indicating com-
petencies tested with Bloom's taxonomy level for items. (yLB).
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Family and Community Services. Module VIII: Decision-Making and

Management.
Wisconsin State Dept. of Public Instruction, Madison. Wisconsin Univ.

Madison. Dept of Continuing and Vocational Education
Pub Date 81
Note 3Ip.; For related docuMents see CE 029 167-180
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EDRS Price MFOI/PCO2 Plus Postage
Descriptors *Administration, *Decision Making, *Household

Workers. Human Services, *Occupational Home Economics,
'Service Occupations, Achievement Tests, Behavioral Objectives,
Budgeting, Efficiency, Home Economics. Individual Needs. Job
Simplification, Job Skills, Learning Activities, Learning Modules,
Moncy Management. Planning, Resource Allocation, Secondary
Education. Task Analysis. Values

This eighth of 14 curriculum modules in the Family and Community
Services Occupational Education Modules series deals with decision-
mak ing and management. These concepts arc reviewed and applied to
Family and Community Services. Efficient use of time and energy on
the job is stressed. and student values arc explored in relationship to
client values. Each of the five competencies covered in this module en-
compasses a number of objectives, suggested strategies for student ex-
periences, and references and resources. Supplemental material for
strategies, such as handouts, self.evalu'ation devices, and case studies,
arc found in the appendix, Other materials include an achievement test
with answer key and matrix indicating competencies tested with Bloom's
taxonomy level for items. (YLB).
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Family and Community Services. Module IX: Care of Home, Equip.

merit and Possessions.
WisconMn State Dept. of Pubhc Instruction, Madison. Wisconsin Univ.

Madison. Dept of Continuing and Vocational Education
Pub Date 81

Note 28p.; For related documents se CE 029 167-180
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Human Services, *Occupational Home Economics, °Service Oc-
cupation, Accessibility for Disabled. Achievement Tests, Behavioral
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Needs, Job Skills. Learning Activities, Learning Modules.
1.ife Style, Maintenance. Secondary Education. Standards, Values

This ninth of 14 curriculum modules in the Family and Community
Services Occupational Education Moduks series deals with care of home,
equipment, and possessions. Focus is on encouraging students to ac-
cept the importance of the clients* values and feeling when making deci-
sions about care of possessions and hotnes. Basic skills arc reviewed.
but special emphasis is placed on chores that persons with special needs
must have done for them. Each of the five competencies covered M
this module encompasses a number of objectives. suggested strategies
for student experiences, and references and resources, Supplemental

L'"1
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material for strategies. such firphandouts, self-evaluation devices, and
case studies, are found in the appendix. Other materials include an
achievement test-with answer key,and matrix indicating competencies
tested with Bloom's taxonomy level for items. (YLB).
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Family and Commimity Services. Module X: Crisis and Emergency.
Wisconsin State Dept:of Public Instruction,lvladison. Wisconsin Univ.

Madison. Dept of Continuing and VoCational Education
Pub Date 81

) Note 27p.; For related documents see CE 029 167-180.
Pub Type Guides /Methods / Techniques --.- Classroom use In-

structional Materials (051). Guides Methods / Techniques
Classroom use Teaching Guides (052). Tests, Questionaires,
Evaluaticin instruments (160)

EDRS Price MFOI/PCO2 Plus Postage
Descriptors Crisis Intervention, First Aid. Household Workers,

Human Services.- *Occupational Home Economics, *Service Oc-
cupations, Accidents, Achievement Tests, Behavioral Objectives,
Home Economics, Individual Needs, Information Seekiint, Job
Skills, Learning Activities, Learning Modules, Needs Assessment,
Secondary Education

Identifiers Family Crivs
This tenth of 14 curriculum modules in the Family and Community

Services Occupational Education Modules series dealsWith crisis and
emergency situations. It helps students to recognye crises and emergen-
cies and to accept their own resources and experiences as a basis for
understanding experiences of othcrs. First steps, such as information
gathering and basic first aid procedures, arc included. Crisis preven-
tion is also explored. Each of the four competencies coveredin this
module encompasses a number of objectives, suggested strategies for
student experiences, and references and resources. Supplemental material
for strategies, such as handouts, self-evaluation devices, and case studies,
arc found in thc appendix. Other materials include an achievement test
with answer kcy and matrix indicating cOmpetencies tested with Bloom's
taxonomy level for items. (YE B).
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Petrich. Beatrice
Family and Community Services: Module XI: Chemical Dependence.
WiscOnsin State Dept. of Public Instruction, Madison, Wisconsin Univ.

Madison. Dept of Continuing and Vocational Education
Pub Date 81

0 Note 31p.; For related documents sec CE 029 167-180
Pub Type Guides Methods./ Techniques Class-room use In,

strUctional Materials (051). Guides ; Methods / Techniques
Classroom use Teaching Guides (052). Tests. Questionaires.
Evaluation instruments (160)

EDRS Price MFOI/PCO2 Plus Postage
Descriptors Alcoholism, *Drug Abuse, Houschold 'Workers,

Human Services. *Occupational Home Economics, *Service Oc.
cupations, Achievement Tests, Agencies, AttitudeS, Behavioral Ob-
jectives, Drug Addiction, Helping Relationship, Home Economics.
Job Skills, Learning Activities, Learning Modules, Referral, Secon-
dary Education, Values

-'t
This eleventh of 14 curriculum modules in thc Family and Community

Services Occupational Education Modules series deals with chemical
dependence. It is intended to make student% aware that chemical
dependence takes many forms for all age groups. Basic knowledge of
drugs and thc effect of use is included, and students are encouraged
to examine their values in relationship to drug use. Referral and
assistance methods for chemically dependent clients arc discussed. Each
of thc three competencies covered in this module encompasses a number
of objectives, suggested strategies for student experiences, and references
and resources. Supplemental material for strategies, such as handouts,
self-evaluation [devices, and case studies, are found in the appendix.
A listing of additional references .for the teacher is also provided. Other
materials include an achievement test with answer key and matrix in-
dicating compdencies tested with Bloom's taxonomy level for items.
(V LB).
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Family and Community Services. Module XII: The may: Functions
and Structure.

Wiseonsin Statc Dept. of Public Instruction, Madison. Wisconsin Univ.
Madison. Dept of COntinuing and Vitational Education

Pub Date 81

Note 28p.; For rellted documents see CE 029 167-180
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052). Tests, Questionaires,
Evaluation instruments (160)

EDRS Price -,...NIFOI/PCO2 Plus Posiage
13escriptors *Conflict Resolution, Family Sociological Unit,

Household Workers, Human Services, *Occupational Home
Economics, *Service Occupations, Achievement Tests, Behavioral
Objectives, Conflict, Family Attitudes, Family Life, Family Role,
Family Structure, Home Economics, Individual Needs, Job Skills,
Learning Activitid, Learning Modules, Life Style, Secondary Educa-
tion, Social Change, Values .

This twelfth of 14 curriculum modules in the Family and Communi-
ty Services Occupational Education Modules series deals with functions
and structure of the family. Definitions of the family are compared,
and students arc helped to understand various forms, functions, and
structures of families. The developmental stages of the family life cy-
cle and life styles arc explored. Awareness of the aspects of familycon-
flict and the paraprofessional's role in conflict situatiowege stressed.
The relationship of fa`milies to other social institutions is also discuss-
ed. Each orthe six competencies covered in this module encompasses
a number of objectives, suggested strategics for student experiences,
and references and resources. Supplemental material for strategies,' such
as handouts, self-evaluation devices, and case studies, areifound in the
appendix, Other materials include an achievement test with answer key
and matrix indicating competencies tested with Bloom's iaxonomy level
for items./ (YLB).
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Family and Community Services. Module XIII: Death and Dying.
Wisconsin State Dept. of Public Instruction, Madison. Wisconsin Univ.

Madison. Dept of Continuing and Vocational Education
Pub Date 81

Nous 28p.; For related documents see CE 029 167.180
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052). Tests, Questionaires.
Evaluation instruments (160)

EDRS Price MF0I/PCO2 Plus Postage
Descriptors *Coping, *Death, Houschold Workers, Human Ser.

vices, 'Occupational Home Economics, 'Service Occupatfons,
Achievement Tests, Attitudes, Behavioral Objectives, Emotional Ad-
justment, Emotional Response, Family Relationship, Grief, Help-
ing Relationship, Home Economics, Institutions, Job Skills, ear-
ning Acthities, Learning Modules, Secondary Education

Identifiers Helping Behavior

This thirteenth of 14 cutilesttum modules in the Family and Com-
munity Services Occupational Education Modules series deals with death
and dying. It helps thc student to be aware of different kinds of death,
stages of emotion, and attitudes toward death. Students have oppor-
tunities also to express thcir own feelings. Thc role of community in-
stitutions related to death and bereavement is included. Thc relation-
ship of tfic professional to families and individuals coping with death
and/or bereavement is approached in both a programatic and Old:-
live manncr. Each of the 'six competencies covered in this module en
compasses a number of objectives, suggested strategies for student ex-
periences, and references and resources. supplemental material for
strategies, such as hanClouts, self-evaluation devices, and case studies,
arc found in the appendix. A listing of additional references for the
teacher is also provided. Other materials include an achievement test
with answer kcy and matrix indicating competencies tested with Bloom's
taxonomy level fbr items. (YLB).
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Family and Community Services. Module XIV: Ethics and Morality.
Wisconsin State Dcpi. of Public Instruction, Madison. Wisconsin Unis .
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Madison. Dept of Confinuing and Vocational Education
Pub Date 81

Note 21p.; For related documents see CE 029 167-179
Pub Ty Pe Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052). Tests, Questionaires,
Evaluafion instruments (160)

EDRS Price MFOI/PC01 Plus Postage
Descriptors °Helping Relationship, 'Household Workers, 'Human

Services. 'Occupational Home Economics, 'Service Occupations,
*Values, Achievement Tests. Behavioral Objectives, Codes of Ethics,
Coping, Decision Making, Ethics; Home Economics, Job Skills,
Learning Activities, Learning Modules. Moral Issues, Moral Values,
Secondary Education, Valuo -Clarification

Identifiers Helping Behavior
This fourtheent it of 14 curriculum modules in the Family and Coin-

m unity Services Occupational Education Modules series deals with the
identification and resolution of morally confusing situations which arise
in service occupations. A suggested Code of Ethics for Family and Com-
munity Services is included. Discussion of case stories and other ex-
periences are designed to help students be prepared to make decisions
based on their own values and rationality rather than on the expedien-
cy of the moment. Each of the three competencies covered in this module
encompasses a number of objectives, suggested strategies for student
experiences, and references and resources. Supplemental material for
strategies, midi as handouts, self-evaluation devices, and case studies,
are found in the appendix. A listing of additional references for the
teacher is also provided. (YI,B).
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Bynum, Michael H, Taylor, Edward A.
Machinery Repairman 3 & 2. Rate Training Marna! and Nonresident

Career Course. Revised.
Naval _Education and Training Command, Washington, D.C.
Report No. NAVEDTRA-10530-E
Pub Date 81
Note 671p.; Photographs and some diagrams will not _reproduce well

Pub Type Books (010). Guides / Methods / Techniques Classroom
use instructional Materials (051)

EDRS Price MF03/PC27 Plus Postage
Dckriptors. 'Equipment Maintenance, 'Machine TOols, 'Mechanics

Process, 'Repair, 'Trade and Industrial Education, Behavioral Ob-
jectives, Correspondence Study, Hand Tools, Independent Study,
Instructional Materials, Learning Activities, Machine Repairers,
Military Training, Postsecondary Education, Textbooks

Identifiers Navy

This Rate Training Manual (textbook) and Nonresident Career Course
form a correspondence self-study package to teach the theoretical
knowledge and mental skills needed by the Machinery Repairman Third
Class and Second Class. The 15 chapters in the textbook are (1) Scope
of the Machinery Repairmin Rating; (2) Toolrooms and Toolsi (3)
Layout and Benchwork; (4) Metals and Plastics; (5) Power Saws and
Drilling Machines; (6) Offhand Grinding of Tools; (7) Lathes and At-
tachments; (8) Basic Engine Lathe Operations; (9) Advanced Engine
Lathe Operations; (10) Turret Lathes and Turret LatheOperations; (11)
Milling Machines and Milling Operations; (12) Shapers, Planers, and
Engravers; (13) Precision Grinding Machines; (14) Metal Buildup; and
-(15) The (Shipboard) Repair Department and Repair Work, Appen-
dixes include Tabular Information of Benefit to Machinery Repairman
(23 tables), Formulas for Spur Gearing, Formulas for Diametral Pitch
System, and Glossary. The Nonresident Career Course follows the in-
dex. It contains VIassignments. which are organized into the follow-
ing format: textbook assignment and learning objectives with related
sets of teaching items to be answered. (YLB).
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Vocational Preparation Curriculum: Metrical Wiring.
Missouri Univ. Columbia. Instructional Materials Lab
Report No. SN-6-S
Pub Date 81
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Available from -- Instructional Materials laboratory. University of
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Missouri Columbia, 10 Industrial Education Builiding. Colum-
bia. MO 65201 ($6.00)

Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051). Guides / Methods / Techniques
Classroom ulF Teaching Guides (052)

EDRS Price MFOI Plus Postage. PC Not Available from EDO
Descriptors 'Disadvantaged, 'Electricity, 'Instructional

Materials, *Mainstreaming, 'Special Education, Course Content.
Curriculum Guides, Electrical Occupations, Exceptional Persons.
Learning Activities, Learning Modules, Pacing, Secondary Educa-

. t ion, Self Evaluation IndividualsSkilled Occupations, Vocational
Education

This document is a curriculum guide for instructors teaching voca-
titinal preparation for electrical wiring to special needs students. The
purpose of the curriculum guide is to provide minimum skills for disad-
vantaged and handicapped students entering the mainstream; to sup-
plement vocational skills of those students already in a regular train-
ing program (mainstream); and to provide vOcationni instructional
materials for't he modified classroom. Ten units of self-paced and self-
contained instructional materials are contained within the electrical wir-
ing curriculum. Units are illustrated and simplified to more easily aid
a student in class activities or on an individual basis. The separate sec-
tions of each unit are color coded and consist of the following: objec-
tive and student assessment (presents the unit objectives and provides
self-assessment statements for students); introduction (contains a brief
motivational statement describing the theme of the unit); tools,
materials, and equipment needed to complete the exercise; steps of the
procedure, with illustrations; and student evaluation, to be used by the
instructor. Topics covered in the 10 uaits include jobs related to elec-
trical wiring, electrical wiring tools and their uses, wires and. wiring
materials, safety rules in electrical wiring, splicing electrical wires, solder-
ing and taping electrical wire splices, installing a single-pole switch, in-
stalling series wiring, installing and wiring outlets in parallel, and in-
stalling cable in house framing. (KC).

ED 203 138 CE 029 272
Strazicich, Mirko, Ed
Course in Carpentry: Interior Finish. Wdrkbook and Tests.
California State Dept. of Education. Sacramento
Pula Date 81 .
Note 85p
Available from Publication Sales. California State Department of

Education, P.O. Box 271, Sacramento, CA 95802 (S2.50)
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Tests, Questionaires, Evaluation in-
ttruments (160)

EDRS Price MFOI PhD Pottage. PC Not Available from EDRS
Descriptors 'Building Trades, 'Cabinetmaking, 'Carpentry,

'Finishing, 'Vocational Education, *Woodworking, Behavioral Ob-
jectives, Construction Materials. Hand Tools, Instructional
Materials, Job Skills, Job Training, Learning Activities, Machine
Tools, Skilled Occupations, Trade and Industrial Education,
Workbooks

Designed for use in carpentry apprenticeship classes, this workbook
contains nine units on carpentry skills in the area of interior finish, lists
of recommended and required instructional materials, and nine unit
tests. Each instructional unit includes a listing of performance statements
and text covering skills addressed in individual performance statements.
Topics covered in the units are design, blueprints, and specifications;
tools used for interior finish work; finish interior wall coverings; in-
stallation of jambs in interior door openings; fitting and hanging in-
terior doors; wood molding used in interior trim; plastics and plastic
laminates used as wall coecrings; installation of built-in cabinets and
closets; and hardware used in interior finish. A multipls-choicetest is
provided for each unit, (MN).

ED 203 139 CE 029 273
Klingensmith, Robert, Ed
Roofing: Workbook and Tests. Built-up Roofing.
California State Dept. of Education. Sacramento
Pub Date 81
Note 93p
Available from Publications Sales, California State Department of

Education, P.O. Boit 271, Sacramento, CA 95802 (S4.00)
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Pub Type - Guides Methods r Technique's - Classroomiuse - In-
structional Materials (051). Tests, Quest ionaires. Evaluation in-
struments (160)

EDRS Price - MFOI Plus Postage. PC Not Available from EDRS
Descriptors - Building Trades, ',lob Skills. 'Roofing, 'Trade, and

Industrial Educat,ion. VocationaE *ducation, Behavioral ObjectiseY,
Construction Materials, Definitions Federal Regulation. Glossaries.
Instructional Materials. Job Trainin Labor Legislation, Learning(
Activities. Safety. Skilled Occupatio Workbooks

Designed for use in roofing apprentices classes, this workbook
contains eight units on skills used in built-u oofing, a listing of in-
structional material

s' g
lossary, and itie text f I.abor Code Article4-30. Construction Safety prders, "Roofing Opera ns and Equipment'.

Each instructional unit inchides a listing of perform cc statements and
text covering skills add d in individual perfor lncc statements,
Topics covered in the units are safety, roof preparati and handling
and loading of built-up roofing materiali, mopping oiler oils. applica-
tion of built-up roof asserliblies, idsulalion and its applica on, cutting
and folding corners, surnps and drains.and flashing. A multiple-choice
test LS provided for cacti unit. (MN) ;
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Family Relationships and Parenting Education, with Special Empl sis

on Community Outreach. Instructor Material.
Missouri Univ. Coluridua. Instructional Materials I ab
Report No. - HE -484
Pub Date --, 81
Note 50p.; For a related document see D 199 623
-Available from 4- Instructional Materials Laboratory, University/tot

Missouri - Columbia. 10 Industrial Educatiop Bldg. Columbia.
MO 65201 (S6.00)

Pub Type Guides. Methods Techniques - Classroom use
Teaching Guides (052)

EDRS Price - MEW Plus Postage: PC Not Available from EDRS
Descriptors CommuMty Resources. 'Family Relationship.

Learning Modules., 'Outreach Programs. Parenthood Education.
'Public Agencies. Assignments. Behavioral Obiectises, Citirenship
Responsibility. Community Responsibility. Community Role. MO
Schools, Home I. conomics, Instructional Materials. Learning Ac
tivities, Program .1-saluation. lest Items. I ransparencies.
Work sheets

This unit is one of social modules designed for instruction at the
eleventh and twelfth grade levels in a course on family relationships
and parenting education. Included within the unit is information con-
cerning the structure of communities, the many community resources
that are ready to assist individuals and groups, procedures for becom-
ing more informed about community agencies, and strategies for
evaluating the quality of community outreach programs, It is intended
that the knowledge students gain from dealing with the "community
outreach' concept will enable them to deselop a fuller understanding
of the community's role in our daily lises. In addition, it is hoped that
students will be better equipped tO participate as responsible cifirens
in community action programs. The instructional unit contains overall
goals and specifk objecnves, suggested activities, information sheets,
assignment sheets, Job sheets. transparency masters, a test. and answers'
to the test. (14).
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"7-Kgricultunal Structures. Volume I. Instructor's Guide. Volume 13,
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Missouri Univ. Columbia, Instructional Materials 1 ah
Spori Agency - Missouri State Dept. of Education, Jefferson City.

Div of ( areer and Adult Education. Missouri State Dept, of
Elementary and Secondary Education, Jefferson tity

Report No. -- AG-90-I. Agdes-710
Pub Date --
Note - 157p
Available from Instructional Materials 1 aboratory, University of

Missouri.- olumbia, 10 Industrial Education Building, Colum-
bia, MO 65201 (S15.00)

Pub Type - Guides Methods / Techniques (lassroom use -- In-
structional Materials (051), Guido Methods - Techniques
Classroom use Teaching Guides (052)
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EDRS Price - MFOI Plus Postage. P(' Not Available from MRS
Descriptors - 'Agricultural Education, 'Construction Proem Facility

Guidelines. Instructional Materials. Learning Activities, Learning
Modules, Agricultural Skills, Behavioral Objectives, Curriculbm,
Secondary Education, Tests, Vocational Education

Identifiers - Missouri .

This document is a curriculum unit in agricultural structures design.
ed to expand the curriculum materials available in vocational agriculture
in Missouri. The guide consists of three units on constructing farm
buildings, planning farm water systems, and building fences. Each OM's.
contains 10-15 lessons on various aspects of the unit's -topic. Each unit
contains an object is e, study questions. teaching procedure, discussion'.
assignment, exam. and answers to exam. Illustrations arc used to
simplify explanation of construction procedures. A reference list also
is inclucled. (KC).
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Special Needs Material for Bask Homemaking.
Missouri Univ . Columbia. Instructional Materials I ab
Spons Agency - Missouri State Dept. of Education, Jefferson C11,.

Div. . of Career and Adult Education. Missruiri State Dept. of
Elementary arid Secondary Education. Jeftersoit ('ity

Report No. - 11E. I -1
Pub Date -- 81 .

Note -- 465p '
\ Available from - Instructional Materials 1 aboratory, Unisersity of

\M
Missouri --Columbia, 10 Industrial Educlion Building, Column-

a, MO 65201 (S20.(0)
\ ub Type - Guides / Methods / Techniques - Classroom use In-

' structional Materials (051). Guides / Methods ' Techniques ,

lassroom use -- Teaching Guides (052) .

EDR Price - MFOI Plus Postage. P(' Not Available from EDRS
lkscri ors - Disabilities, 'Home Economics, 'Instructional

Mate Jals, Learning Activities, Mainstreaming. 'Special Educa-
tion, C muse Content. Curriculum Guides., Exceptional Persons,
Home E nomics Skills, I earning Mridules, Secondary Education,
Tests, Voi tional Education

This docunte iSa curriculum supplement for teaching special needs /
students home ec omics in the regular classroom. Thc materials in-
eluded in the guide \ove been organi/ed to facilitateshe developnleni
of personalired instr tional strategies for special needs students. The -

following componerus e included: (1 ) areas of exceptionality (includes
definitions, characteristl rand instructional strategies for isse with 1 I .

areas of exceptionality): ( Modification format (provides on oversiew
of lesson formats, learner except ionalit les, and modification strategies
appropriate for the home ecollomics classroom); (3) sample lessons (12
typical lessons used in Home Eeonomics I. with handouts, transparen-
cies, assignment sheets, answers's() assignment sheets, Job sheets, and
bibliography); (4) anruitated list è resources related to special needs
students: (5) modification formats to 'taffy the strategies used to modify
a normal lesSon for sarious exceptio Mies; and (6) appendixes devis.
ed to facilitate adaptation of the etas oom environment for learner
except ionalities, and integration pr cedures for incorporating
FHA/ HERO into the classroom setting. OAT
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FORS Price - MFOI Plus Postage. P(' Not AvaiIabtV from EDRS
Descriptors - 'Disabilities, Disadvantaged, Instructir nal Materials,

Mainstreaming, 'Plumbing, 'Special Education, Cr irse Content,
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This document is a curriculum suede for instructors teaching voca-
tional preparation for plumbing to special needs students. Thc purpose
of the curriculum guide is to provide minimum skill% for disadvantag-

, ed and handicapped students entering the mainstream: to Supplement
vocational skills of those students already in a regular trainingprogra

-(mainstream): and kb provide vocational instructional materials for-
modified classroom'. Tcn units of self-p and Self-contdined mstriic-
tional materials arc contained withiitihe plumbing curriculum. Units
arc illustrated and simplified to more easily aid a student in class ac-
tivities or on an individual basis. Thc separate sections of each unit are
color coded and consist of the following: objective and student assess-
ment (presents the unit objectives and provides self-assessment
statements Tor students): introduction (contains a buicf motivational
statement describing the theme of thC units): toof,, materials. and equip,
mcnt needed to complete the csercisc: steps of the procedure. *oh ii
lustrations;- and Oudot evaluation to be used by the instructor. Topics
covered in the 10 units include job opportunities in welding, safety rules
in pliktribMg, measuring and.cuttinrpmes. reaming and threading pipes.
soldering. making a flare joint. making a plastic pipc joint, repairing
faucets, replasirig a toilet howl, and clearing a main drain. (E(').4.
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Mtulcuiling Testbook. Part I.
California. State Dept .'of Education. Sacramento
Pub Dates-- ill
Note - $0p.: for a related document see (I-. 029 280
Available:from Publications Sales. ( aliforma State Department of

EduaMion. P.O. Boa 271. Sacramento. CA 951102 1S1.50)
Pub 14pc Guides Method% echniques ( lassroom use In

structronal Materials (051). TCsis. Qilestionaires. I-valuation in
struments 11601 '

EDIES.Price MEW Plus Postage. PC NMI Available from EMS
Descrintors .Apprenticeships, food Processing Occupations. Joh

Skills. Meat Packing Industry. Multiple Choice Tests, learning
Modules. Postsecondary Education. Workbooks

Identifiers Cidifornia. MCal Cutters
This document contains objective test% for each lesson tn the Meat

cutting Workbook. Part I (see note). which is designed for apprenticeship
programs in meatcutting in California. Each of the 36 tests contains
froin- 111 to 45 rnultirikkhoice items. T he tests ivy grouped according
to the eight units of the workbook; the apprentice meatcutter; apinied
arithmetic; look and equipment: weighingppackliging, and labcjing;
meat and fish as foods; Mai from farm to IOW inspection. classifica
non. 4nd grading; and meat sales promotiotr(KC).
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Str cult Marko. Ed
M tiding Workbook. Part I.
California State Dept of fducation, Sacramento
Pub Date .-- 81
Note - 161p.: for a related document sec (-I. 029279
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structional Materials (051)
VDUs Price MFOI Plus Postage. P(' Not Available from EDRS
Descriptor% 'Apprenticeships, Eood Processing Occupations.

Instructional Materials. Job Skills. Meat Packing Industrv.
!Study Guide,. fearning Module,. Postsecondary Editcation.
Workbooks

Identifiers --- California. ?Neat Outer%
This document is a witrkbook frir apprentices learning the ineatcul

ting trade in California. The workbook is divided Imo eight units cover
ing the following areas: the apprentice meat gutter. applied arithmetic:
tools and equipment: weighing, packaging, and labeling; meat and fish
a% foods; meat from farm to table: inspection. classification, and'
grading: and meat sales promotion. Each unit contain+ three to ninc
'Mons: and each les,on proVides an introductory question section cover-
ing the Material to be learned in the lesson, topics for discussion, and
a study guide. Some lessbns have suggested studY assignment+. A
glossary and a list of instructional materials complete the workbook,
(K():
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ED 203 150 CE 29 292-
Foodserske Occupations Cluster Guide.
Oregon State dept. of Education, Salem 1

Pub Date 79
.Note 108p

"'T.ub Type auides / Methods / Techniques. Cr" %room use
chins Guides (052), Guides / Mfthods .Tec niques Not-

in Use (055)
MFOI/P(705 Plus Postage
ood Service."Occupational CI ters, *Occupational

conou s, 'Program Development Program Implemen.
io Adminittr on. Behavioral Objec 'ves, Carccr Education.

Communication Tho ht Transfer. Cpm enee, Competency Based
Education. Equipment.. quiptuent /ration, Grade I 1, Grade 12.
Guidelines. Human Belot ns, Indi uahred Inetruction, Instruc.
tional Materials, Job Skills, car ng Activitics.Material Develop.
mcnt. Program Evaluation, sly. Sanitation, Secondary Educa-
tion. Vocational Education -

Identifier+ riot! Processing. Oregon
Intended to assist vocational teachers in veloping and implegactr-

t ing a cluster program in food service occupa ons.thisimade contains
sections on cluster organtmion and Implem nation and instructional
emphasis areas. The cluster organiration aiW implementation section

' cover% goal.baseh planning and includes a proposed cluster curricidual,
a sample caroculum schedule. allied support courses, informatiou-aboth-
Mdividuallied instruction, and current Oregon inanpower data. Sug.
gested course goals, learning activities, and crossreferenccd roman&
in die areas of human relations and communication+, sanitation, safe-
ty and equipment, food preparation. serving foobs, and management
are provided. A section discussing assessment in goal-based planning

ApPendises contain job description+ from the Dictionary 'of
Occupational Titles; instructional analysis-of the skill+ and knowledge
common to the kev occupations; resources; and food service te.rms,
(MH)
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Personal Finance Education Guide.
OresOn State Dept of Education. Salem
Pub Date -- $1
'Note 80p
Pub Type Guides Method, ' Techniques - Classrooln use--

Teaching Guides (052). Guides / Methods / Techniques Nos.
Classroom Use (055)

EDRS Price MF'01/PC04 Plus Postage
Descriptors *Consumer Economics. Consumer Education.

"Consume& Protecodn. Money Management. Allult Uducalion.
Behavioral Objectives...Competence, Credit Finance. Uconomics,
Employment, Income, Instructional Matenals. I earning Activities.
I egislation. Marketing. Purchasing

Identifier, Consumer Skills, Personal Finance 1 raining
This guide is intended to assist curriculum planner% and classroom

teachers in designini and implementing personal finance instruction to
meet a variety of student needs. merest+. and abdities It is orgamied
under fC concept areas: employment and income. money management,
credit. purchase of goods and services, and rights and responsibilities
in the marketplace. Each concept arca contains sgveral subconcepts,
Under 40 subconcept the goals arc listed at three levels of proaressively
viewer compltsity along wish sample inditators Of student performance.
( lassroom activities arc aCCompanied by en outline of program con.
lent. Topics covered in the five concept areas include obtaining a job:
meeting rtsponsibilities for job ,sticcess; employment law: financial
security 'and employment: financial planning: banking and recordkecp.
ins; savingc investments; legal documents; insurance; taxation; credit
availability, use. selection, and problems; consumercOdit laws: fat:-
tor+ affecting consumer purchakiebrole of advertising; guidelines for
,shoppers; the U.S economic system: rights and responsibilities of wn.
sumer% and sellers; fraudulent and deceptive practices; sources of con-
sumer assistance: and consumer legislation (MN).
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Teaching Guides (052). Guides / Methods / Techniques Non-
Classroom Use (055)

EDRS Price -- MF01/PC04 Plus Postage
Descriptors *Child Care Occupations, *Child Development,

*Curriculum Development, *Learning Activities, *Program Develop-
ment, Bibliographiee, Competence, Course Content, Curriculu
Guides, Employment Opportunities, Emplo ment ons,
Health, High Schools, Individualized Instruction, cupational In-
formation, Resources, Safety, Self Evaluation Groups, State Legisla,-;
tion, Vocational Education

Identifiers Dictionary of Occupational Titles, Oregon
This guide is intended to assist the vocational teacher in designing

and implementing a child care occupations vocational program. The
guide is divided into four sections: organization and implementation,
instructional emphasis areas, assessment, and. appendix. The organiza-
tion and implementation section describes goal-based planning, and in:
eludes a proposed program curriculum, a suggested curriculum schedule,
allied support courses, information about individualized instruction,
and current Oregon manpower data. The instructional emphasis areas
section contains suggested course goals and learning activities and
`resources in growth and development, patterns of behavior, planning
play activities, health and safety, and employment. Section three ex-
plains why assessment is needed and is followed by the appendix, which
contains (I) job descriptions from the Dictionary of Occupational Titles,
(2) instructional analysis of the skills and knowledge common to the
key occupations, (3) rules and laws governing child care in Oregon, (4)
bibliography, and (5) assessment instrument for child care services pro-
grams. (KC), k

ED 203 154 - CE 029 299
Veech-Townzen, Annette M.
Utilization of a Fund Raising Event as a Curriculum tO Teach Job Skills.
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Guidelines, Instructional Materials, Job Application, Job Search
Methods, Learning Activities, Lesson Plans, Marketing, Role Play-
ing, Salesmanship, Secondary Education, Secretaries, Vocational
Education

esigned to help students obtain job skills and abilities that will help
them on the job, this guide presents three weeks of lesson plans enabl-
ing students to perform each step in acquiring and holding a job in a
simulated business. Following suggestioni for obtaining products re-
quiring no capital outlay, a brief description of the five departments
within theSimulated company (Office of the President and Vice Presi-
dent, Secretary, Bookkeeper. Advertising Departtant,,and Salesper-
sons Department) is provided. Topics covered in the lesion plans are
letters of introduction; application completion; phone interviews,: per-
sonal interviews; business operations in the classroom; and respon-
sibilities of the president, vice president, secretary, bookkeeper, and
salespersons. Sample want ads, application letters, interviews checklists,
memos, and daily work directions are included. (MN).

ED 203 163 CE 029 321
Gallant, Thomas E. Hawley, John F.
Electrician's Mate 3 & 2. Rate Training Manual and NonresidenrCareer

Course.
Naval Education and Training Command, Washington, D.C.
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*Electricity, *Equipment Maintenance, *Trade and Industrial Educa-
tion, Behavioral Objectives, Correspondence Study, Electrkal Oc-
cupations,' Electric Motors, Independent Study, Instructional
Materials, Learning'Activities, Lighting, Postsecondary Education,
Repair, Textbooks

Identifiers Navy

This Rate Training Manual (Textbook) and Nonresident Career
Course form a correspondende, self-study package to provide infor-
mation related qo tasks assigned to the Electrician's Mate Third and
Second Class. Focus is on operating and maintaining power and lighting
systems and associated equipment. The 16 chapters in the text are (I )
The Electrician's Mat7, (2) Safety Precautions, (3) Test Equipment, (4)
Electrical Installati9ns(5) A-C Power Distribution Systems, (6) D-C
Power Distribution Systems, (7) Motor Controllers, (8) Maintenance
and Repair of Motors and Generators, (9) Shipboard Lighting,. (10)
Degaussing, (I I) Electrical Propulsion and Controls, (12) Central Opera-

, tions System, (13) Basic Electronic Components and Circuits, (14) Logic
SYstems, (15) Electrical Auxiliarks, and (16) Sound Motion Picture
Systems. Appendixes include a glossary; information on workbenches,
ground requirements, and safety matting; and a chart of electronic sym-
bols. The Nonresident Career Course follows the index. It contains I I
assignments that are organized in this format: textbook assignment and
leaming objective with related sets Of teaching items to be answered.
Leffning objectives and items are based on subject matter or study
material in the textbook. (YLE).
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Oklahoma State Dept. of Education, Oklahoma City
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tivities, Leisure Time, Lesson Plans, Purchasing, Resource Materials,
Student Evaluation, Teaching Guides

This guide contains information to facilitate the teaching of consumer
education at all levels. It focuses on. making students more aware of
how the economic structure functions and the forces that help shape
the free enterprise system: Materials are divided into three sections by
educational level: K-3; 4-6, and 7-12. Concepts covered include the
economic system; roles, rights, and responsibilities; consumer influences;
money management; insurance; credit; purchasing; quackery, fraud,
and deception; consumer assistance and protection; health, education,
and leisure; and career decisions. The section Bar grades 7-12 includes
allthe above topics; the other two sections cover selected topics. Infor-
mation on each concept is organized into this format: goal, outline of
content .with corresponding student objectives; activities, evaluation,
and resources. (YLB).
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tion, Fertilizers, Floriculture, Guidelines, Instructional Materials,
Landscaping, Learning Activities, Ornamental Horticulture Occupa-
tions, Personnel Management, Kesticides, Postsecondary Education,
Secondary Education, Soil Science, Trees, Turf Management

This competency-based hbrticulture curriculum guideis designed to
provide secondary and postsecondary horticulture teachers with a task-
oriented program in,gardening/groundskeeping. It contains a master
resource list, a listing of gardening/groundskeeping resources available
froni various states, and 87 competency task sheets organized into 10
competency areas. These areas are equipment operation and
maintenance; equipment and supplies; soils; fertilizers; lawns; trees,
shrubs, annuals, and perennials; pesticides; maintenance of facilities;
management/job actions; and personnel management. A task statement,
a performance objective, suggested learning activities, evaluation pro-
cedu , selected resources, and a performance guide are provided in
eaqhRrompetency task sheet. Instructor check lists designed to help in-
striictors determine acceptable levels of student performance are also
included in the units. (Related competency-based horticulture curriculum
guidehe areas of floriculture and turfgrassmaintenance are vailable
sepdately through ERIC see note.) (MN).
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don,, *Job Skills, *Turf Management, Wocatinal ,Education,
Behavioral Objectives, Competence, Edittational I4esources. Equip-
ment Maintenance, Equipment Utilization, Fer4lizers, Grounds
Keepers, Guidelines, Harvesting, Horticult ur , -Instructional
Materials, Landscaping, Learning Activities, aintenance, Or-
namental Horticulture Occupations, Plant Growth, Plant Pathology,.
Plant Propagation; Postsecondary Education, Secondary Educa-
tion, Trees

Identifiers Golf Courses
This competency-based horticulture cwzjgItitiguideis designed to

provide secondary and postsecondary horticulture teichers with a task-
oriented ,program for training turfgrass maintenance workers. It con-
tains a master resource list, a listing of turfgrass maintenance resources
available from various states. and 59 competency task sheets organiz-
ed into 11 competency areas. These areas are equipment operation and
maintenance; general turfgrass maintenance; maintenance of trees and
shrubs; maintenance of greens and trees; maintenance of fairways,
roughs, and traps; maintenhce of water hazards; maintenance of
facilities; ground preparation; propagation,and growth; harvesting; and
maintenance. A task statement, a performance objective, suggested lear-
ning activities, evaluation procedures, selected resources, and a per-
formance guide are provided in each competency task sheet. Instruc-
tor checklists designed to help instructors determine acceptable levels
of student performance are also included in the units. (Related
competency-based horticulture curriculum guides in the areas of garden-
ing/groundskeeping and floriculture are available separately through
ERIC see note.) (MN).
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Pub Date 81
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tion, Flopiculture, *Horticulture, *Job Skills, *Vocational Educa-
tion, Behavioral Objectives, Competence, Crop Processing Occupa-
tions, disease Control, Educational Resource Equipment
Maintenance, Equipment Utilization, Fertilizers, G clines, Hand
Tools, Harvesting, Instructional Materials, Lands mg, Learning
Activities, Ornamental Horticulture Occupations, Pesticides, Plant
Growth, Plant Pathology, Plant Propagation, Postsecondary Educa-
tion, Secondary Education, Soil Science, Storage

Identifiers Environmental Control, Irrigation, Packaging
"'a This competency-based horticulture curriculum guideis designed to

provide secondary and postsecondary horticulture teachers with a task-
oriented program in floriculture. It contains amaster resource list, a
listing of floriculture resources available from various states, and 89
competency task sheets organized into nine competency areas. These
areas are maintenance and repairs; field soils; media mixes; planting
and propagating plants; cultural and environmental control practices;
irrigation practices; plant pest and disease control; harvesting crops;
and packaging, storing, and 'shipping . A task statement, a performance
objective, suggested learning activities, evaluation procedures, selected
resources, and a performance guide are provided in each competency
task sheet. Instructor check lists designed to help instructors determine
acceptable lev Is of student performance are also included in the units.
(Related comp cy-based horticulture curriculum guides in the areas
of gardening /grou dskeeping and turfgrass maintenance are available
separately through RIC see note.) (MN). '
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Identifiers Illinois Core Curriculum Project
The major program cttjectives of agricultural occupations courses

are (1) to develop agricultural competencies needed by individuals engag-
ed in or preparing to engag in production agriculture, and in agricultural
occupations other than pr'b4uction agriculture; (2) to develop an
understanding of the eareer op ortunities in agriculture; (3) to develop
the ability to advance in agri altural occupations through continuing
education; (4) to develop hum relations-abilities needed in agriculture;
and (5) to develop the abilities ceded to exercise and follow effective
leadership. This planning guide has been desigried as an aid to teachers
and administrators who wish to plan or replan an agricultural occupa-
tions program at the secondary school level. A suggested procedure and
sample forms are included to assist the teacher in deVeloping courses
of study using the Illinois Core Curriculum Project materials. The guide
itiiludes an introduction to agricultural occupations as a field of study,
including the background legislation which precipitated it; 'suggested
procedures for program development; program models; the Illinois Core
Curriculum artd its use in program development; program objectives;
and course planning aids, including course,planning forms and direc-
tions for their use. (ICC).
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Identifiers Illinois Core Curriculum Project
Urban agriculture may be defined as those areas of agriculture that

are practiced in metropolitan settings, plus knowledge and skills in
agricultural subject areas which lead to vocational proficiency and im-
proved quality of life or effective citizenship. Agriculture areas that
are especially significant in urban settings include ornamental hor-
ticulture, companion animals, food processing, conservation/and
ecology, agricultural marketing, and gardening. This planning guide
has been designed as an aid to teachers and administrators who wish
to plan or replan an urban agriculture program at the secondary school
level. A suggested procedure and sample forms are included to assist
the teacher in developing courses of study using the Illinois Core Cur:
riculum Project materials. The guide includes an introduction to ur-
ban agriculture. which explains the functions of agricultural education
in urban areas, feddal legislative provisions, and the Illinois Core Cur-
riculum for agricultural education; instructions for planning an urban
program, including program ,objectives; five program models; course
planning aids, such as course planning sheets and instructions for their
use; and a list of resources for program planning. (KC).

-415-

CE 029 343ED 203 175
Sloan, Jatnee Reid
Health Occupations Educaion: Medical Assisan.
Oklahoma State Board for Vocational Education, Stillwater
Pub Date 81

Note 1,205p
Available from State Department of Vocational and Technical Educa-

tion, Curriculum and Instructional Materials Center, Stillwater, OK
' 74074 ($25.00, teacher; $18.00, student)

Pub Type Guides / Methods / Techniques 2-- Classroom use In-
structional Materials (051). Guides / Methods / Techniques
Classroom use --Teaching Guides (052)

MRS Price MF09 Plus Postage. PC Not Available from MRS
Descriptors *Allied Health Occupations, *Allied Health Occupations

Education, *Business Skills, *Career Planning, *Job Skills, *Medical
Assistants, Anatomy, Behavioral ,Objectives, Career Education,
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Human Body, Instructional Materials, Job Search Methods, Lear-
ning Activities, Medical Services, Medical Vocabulary, Nutrition,
Pharmacologyehysiology, Vocational Education

These medical assistant instructional materials include 28 instructiool
units organized into sections covering orientation; anatomy and
physiology, related disorders, disease, and skills; office practices; and
clinital practices. Each unit includes eight baSic components: perfor-
mance objectives, suggested activities for teachers, information sheets,
assignment sheets, job sheets, transparency masters, tests and answers
to tests, and assignment sheets. (Depending on specific objectiVes,
transparency masters, assignment sheets, and job sheets may or may
not be included in a given unit.) Topics covered in individual units in-
clude orientation, the Health Occupations Students of America, career
success, body planes and cavities, nutrition, individual body systems,
medical terminology, human tlations and communications, medical
law and ethics, secretarial procedures; business procedures, basic medical
assistant skills, surgical asepsis. instrument use, dressing.application,
basic laboratory tests, pharmacology, adminRtering medications.
emergencies, and first aid. (MN).
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Identifiers Oklahoma
A .field test evaluated "Auto Mechanics I" curriculum materials

developed and published by the Curriculum and Instructional Materials
Center, 9klahoma State Department of Vocational and Technical
Education. The results and Conclusions reported relate to student
achievement and teacher evaluation and comments for each of the 23
units of the manual. In general, the evaluation and comments were
favorable. The total for all schools indicates that on only six of the
23 units That were analyzed did students fail to reach the arbitrarily set
80 percent success level. This analysis is useful in the total evaluation
of the curriculum manual as a whole; however, it fails to, take into ac- -
count the concepts being learned how important they were in rela-
tion to the performance, and how difficult they were tei grasp. The major
conclusion of the research unit' is that the curriculum meets the needs
of most Of the instructors. It is recommended that future studies be
done in regard to student achievement as related to performance skills.
(Because of the lack of response concerning the use of many of the job
sheets and assignment sheets in the manual, no conclusions can be drawn
from the.students' achievement on the cdgnitive tests to determine their
ability to perform the skills themselves.) (KC).
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' ji,6n, Sex Fairness, Values Clarification
Identifiers Resource Management

This curriculum gig& contains four units for a secondary consumer
and homemaking education course in dynamics of living. Unit titles
include (I) Understanding Ourselves (Personahty, Human Needs, Value
Clarification), (2) Interpersonal Relationship (DeVeloping Relationships, ;

Communication, Accepting Responsibility, Conflict and Change), (3)
Decision Making, and,(4) Managing Resources. Each unit'is organized
around a broad goal and a number of more specific sub-goals related
to a single topic covered in the unit. A five-column format is used to
present content, student objectives, teacher/learner activi`ties, method
of evaluation, and teaching/learning aids. Content information, stu-
dent objectives, and learning activities are suggestions only. The
"Method of Evaluation" column is left blank, so that the teacher cant
choose the technique most appropriate for the learning activity chosen.
An appendix contains Guidelines to Insure ex Fairness in Education
Division Communications and Products. (YLB).
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This guide shows teachers how to offer successfully a food service
program as part of the home econbmics curriculum. It docribo a rural,
secondary-level food service program a bak ery 'Service of fered to the
community and gives step-by-step instructions for starting the pro-
gram as'well as guidelines for developing it each year. The first section
discusses establishing the program, including facilities and equipment,
scheduling and enrollment, teacher organiiation, and financial re-
quirements. The secOnd section provideSa concept outline and general
calendar as the basic framework for a two-year food service curriculum.
Student objectives are,listed. Operating the food service program is the
focus of the third section. Topics covered include ordering supplies and
groceries, safety and sanitation, cleaning and maintenance, student job
assignment, menu planning, shortcuts to production, recordkecping,
selling procedures and policies, profits, and public relations. A section
of selected resources lists some sources of technical assistance, textbooks,
reference books, and suppliers'of instruCtional materials, food service,
equipment, and groceries. AppendiXes include sample menus and job
assignmentsv and recordkeeping, order, and student empbyee evalua4
lion forms. (YLB).
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This sourcebook is designed to help home economics teachers clarify
their values regarding changin& roles of women and men and sex
stereotyping and to be able to present values clarification to their
students. The sourcebook is designed first as a self-study for home
economics teachers, and second, as a source for teaching ideas/techni-
ques. The first section presents a rationale for why teachers should
educate for changing rolo. In the second section, the negative effects
of stereotyping are discusse4; an attempt is made to increase the teacher's
awareness level with regard to his/her own sterebtypical biases and at-
titudes; and ways are suggested to eliminate implicit and explicit sex-
role stereotyping from the classroom. The third section containq 5 col-
lection of teaching ideas to try in each of the content areas of home
economics. Exerctses and self-assessment sheets for both teacher and
students arc included. Also included is the report of sex stereotyping
in a sample of home economics textbooks. (KC).
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Identifiers Alaska

This guide suggests teaching topics, activities, and resources for rural
home economics teachers in Alaska. It is divided into seven chapters.
Six are devoted to each of the main' teaching areas in consumer and
homemaking education: personal/family relationships, foods/nutrition,
housing/home management, consumer education/resource manage-
ment, child' development/parenting, arid clothing/textiles. The last
chapter includes a variety of resources, esPecially some unique to Alaska.
Each of the first six chapters is further divided into these sections:
Teaching Topics (in outline form with major and subconcepts), Teaching
Activities (brief descriptions), and Teaching Resources. The resources
are grouped according Co each of the major concepts. If available and/or
necessary, a brief description of the resource, as well aS the price, is
provided. Sources are given for ordering the materials; addresses are
found in the Resources chapttr. Chapters on foods/nutrition and
clothing/textiles also include a number of miscellaneous helps. The
Resources chapter is divided into three sections:Student Texts/Reference
Books (by area), Addresses (for ordering instructional materials), and .

Miscellaneous, which contains information about Alaskan resources, .
including the Rural Student Vocational Program, Alaska Knowledge'
Base, and Vocational Education Curriculum ReSource Center. (YLB).
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Education, Self Concept', Self Esteem, Sex Fairness

This curriculum guide contains I I units for a secondary consumer
and homemaking education course in parenting. Unit titles include (I)
The Individual, (2) The Family, (3) The Parent, (4) Family Planning,
(5) Pregnancy, (6) Childbirth, (7) Care of Mother and Baby, (8) Ad-
justment of the New Family, (9) Developmental Stages of Children,
(10) Guiding Children's Behavior, and ( I I) The Needs of Exceptional
Children. Each unit is organind around a broad goal and a number
of more specific sub-goals related w a single topic covered in the unit.
A five-column format is used to present content, student objectives,
teacher/learner activities, method of evaluation, and teaching/learn-
ing aids. Contdrit information, student objcctives, and learning activities
arc suggestions only. The "Method of Evaluation" column is left blank,
so that the teacher can choose the technique most approprte for the
earningiactivity chosen. An appendix contains Guidelines to Insure Sex
Fairness in Education Division Communications and Products. (Y LB).
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Lehrman, Ray Bomotti, Marty Jordan
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Northern Inst. for Research, Training, and Development, Inc. An-

chorage, Alaska
Spons Agency :---- Alaska Slate Dept. of Education, Juneau
Pub Date 79
Note 211 p. ; For related documents see CE 029 352-353 and CE 029
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Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDRS Price MFOI/PC09 Plus Postage
Descriptors 'Consumer Education, '`Consumer Protection,

Insurapx, "Investment, Money Management, Purchasing,
Behavioral Objectives, Consumer Economics, Course Descriptions,
Credit Finance, Curriculum Guides, Estate Planning, Home
Economics, Learning Activities, Resource Materials, Responsibili-
ty, Secondary Education, Sex Fairness, Taxes

This curriculum guide contains seven units for a secondary consumer
and homemaking education course in personal Finance. Unit titles in-
clude ( 1 ) Money Management, (2) Savings and Investments, (3) Wise
Use of Credit, (4) Insurance, (5) Understanding Taxes, (6) Purchasing
of Goods and Services, and (7) Consumer Citizenship. Each unit is
organized ar6und a broad goal and a number of more specific sub-goals
related to a single topic covered in the unit. A five-column format is
used to present content, student objectives, teacher/learner activities,
method of evaluation, and teaching/learning aids. Content informa-
tion, student objectives, and learning activities are suggestions only.
The "Method of Evaluation" column is left blank so that the teacher
can choose the technique most appropriate for the learning activity
chosen. An appendix contains Guidelines to Insure Sex Fairness in
Education Division Communications and Products. (YLB).
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Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI Plus Postage. PC No1 Available from EDRS
Descriptors "Employment Interviews, Job Applicants, Job Ap-

plication, JOb Search Methods, 'Portfolios Background Materials,
Adult EducOon, Adults:Career Education, Comniunication Skills,
Disabilitie4-Disadvantaged, Employer Attitudes, Employment
Potential, Employment Qualifications, Employment Services, In-
dependent Studyi.Job Placement, Job Skills, Objectives, Telephone
Communications Systems, Unemployinent, Work Attitudes

Identifiers Job Cards, Resume%

This workbook is intended to teach disadvantaged, handicapped,.6r
"hard-core" unemployed persons to find their own jobs. Although the
book is designed for a self-study approach, it is important that a
trainer/instructor/vocational counselor be available for assistance. The
eight chapters cover (1) Employer Expectation% (appearance, atten-
dance/punctuality, skills/abilities/interests), (2) Data Sheets, (3) Ap-
plication, (4) Job Card. (5) Telephcine Contact, (6) Interview. (7) Job
Leads, and (8) Resume. Each section begins with the instructor's guide,
providing this information: goals and objectives, physieal set-up and
equipment, time required and relation of material to group size, role
of trainer, verbal Instructions, suggestions for individualizing training
techniques, and closing the session. The lob seeker's section contains
informational materials, exercises, learning activities, sample forms,
and examples. (YLB).
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tional Preparation for Handicapped Individuals in Georgia.
Georgia Univ. Athens, Coil. of Education

ED 203 ;95 CE 029 380
Gill, Douglas H.
Program Guide for Developing a Comprehensive Program of Occupa-

tional Preparation for Handicapped Individuals in Georgia.
Georgia Univ. Athens. Coll. of Education
Spons Agency Georgia State Dept. of Education, Atlinta. Office

of Vocational Education
Pub Date 81

Note I23p
Pub Type Guides / Methods / Techniques Non-Classroomyse

(055). Reference Materials Directories / Catalogs (112)
EDRS Price Mf0I/PC(15 Plus Postage
Descriptors Disabilities, Mainstreaming, Program Development.,

'Resource Room Programs, 'Special Education, "Vocational Educa-
tion, Career Education, Directories, Objectives, Position Papers,
Postsecondary Education, Program Descriptions, Program Design,
Program Guides, Resources, Secondary Education, Special Classes

Identifiers Georgia, Work Activity Centers
This program guide examines a comprehensive occupational prepara-

tion program for the handicapped that is fiscally responsible, in con-
cert with current practice, and has practical application possibilities.
Section 1 is a position statement for the guide. Section 2 is a diagram
showing program goals and objectives. The purpose of section 3 is to
examine Occupational preparation for the handicapPed individual within
existing service delivery models in Georgia. It centers around the four
major service delivery models that currently exist:, work activity center,
self-contained class setting, resource class seuing, and regular class set-
ting. Each is exaMined in regard to four component areas (identifica-
tion, assessment, individual program plan/individual edireation pro-
gram development, instructional alternatives), and each component area
is addressed in terms of basic concepts, strategies, role definitions, and
recommendations. Section 4 regards additional factors for considera-
tion in program development, including job placement, program evalua-
tion, financing, teacher education, vocational education youth club
organizations, career cgunseling, and advisory groups. Section 5 con-
tains program guide iMplementation strategies. A directory of interagen-
cy contact persons throughout Georgia is presented in section 6. (YLB).
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Gunderson. Margaret S. Moore, Eorl J.
Secondary School Guidance Curriculum, Grades 7-12.
Georgia State Dept. of Education, Atlanta -
Pub Date 6 81
Note 354p
Pub Type Guides / Methods / Techniques Non-Classroom Use

(055)
EDRS Price MFOI/PC15 Plus Postage
Descriptors 'Career Development, "Career Guidance, Competeni2y

Based Education, 'Curriculum Development, 'Guidance Programs,
"Program Development, Behavioral Objectives, Competence,
'Models, Secondary Education, Secondary Schools, Skills

Identifiers Georgia, Georgia Comprehensive Guidance Model
This manual provides a framework for guidance curriculum develop-

merit for use by planners involved in creating or improving a guidance
program in secondary schools. These materials represent' a competency-
based approach based on the Georgia Comprehensive Guidance Model
and provide a comprehensive structure of the knowledge, skills, and
attitude% that students can derive from a developmental guidance pro-
gram. (A summary of the Model is appended.) Guidance curricula are
presented separately for each of grades 7.12. They are organized in this
formai: content, role, goal, objectiv as defined in the Model; com-
petency; performance indicators; and suggested performance level.
Form for secondary school guidance progres.s reports, grades 7-12. are
provided. The marrual concludes with an overview of grade level com-
petencies for Grades K-I2-for each of the eight principal content areas.
(Y1.11).
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Ohio State Univ. Columbus. National Center for Research in Voca-
tional Education.

Spons Agency Consortium for the Development of Professional
Materials for Vocational Education

Pub Date 81

Note 62p.; Some pages will not reproduce well due to small print.
For related documents see CE 028.717. CE 028 850-853, and ED
164 746-754

Available from National Center Publications, Tht National Center
for Research in Vocational Education, The Ohio State University,
1960 Kenny Road. Columbus, OH 43210 (LT 588-7. $4.50; an-
tity discounts available)

Pub Type Guides / Methods / Techniques Classroom use
structional Materials (051)

EDRS Price MFOI/PC03 Plus Postage
DescriptorS *Administrator Education, Competency Bascd Educa-

tion, PCurriculum Development, *Educational Administration. *Job
Skills, !Vocational Education, Administrator Role, Articulation
Education. Behavioral Objectives. Casc Studies, Competence, Ex-
periential Learning. Higher Education, lnservice Teacher Educa-
tion. Learning Activities. Learning Modules, Management Develop-
ment. Preservice Teacher Education. Staff Utilization

Designed to provide pre- and inservice vocational education ad-
ministrators with the skills necessary to direct the curriculum develop-
ment process:this competency-based module contains an introduction
and three sequential learning experiences. Each learning experience con-
sists of an overview, required and optional learning activities, a self-
check section, and a series of model answers for it* with the self-check
section. Topicscovered in the first learning experience include 'direc-
ting curriculum development, staff involvement, the need for articula-
tion in curriculum development, and steps in the curriculum develop-
ment process. Critiquing administrator performance in a case study of
a curriculum development project is dealt with next . Thc final learning
experience involves directing the curriculum drelopment process in an
actual administrative situation. (Related competency-based vocational
education administrator modules covering direct program evaluation,
improving instruction, program promotion, staff development, and stu-
Vent recruitment and achiiissions are available separately through ERI('
"see note.) (MN).

ED 204 485 CE 028 717
Quinn. Karen Al. And Others.
Guide the Development and Improvement of Instruction. Competency-

Based Vocational Education AdministratorModule Series. Leader-
ship and Training Series No. 580-8.

Ohio State Univ. Columbus. National Center for Research in Voca-
tional Education

Spons Agency Consortium for the Development of Professional
Materials for Vocational Education

Pub Date 81

Note 88p.; Somc pages will not reproduce well due to small print.
For related documents scc CE 028 716. CE 028 850-853. and ED
164 746-754

Available from National Center Publications, The National Center
for Research in Vocational Education. The Ohio State University,
1960 Kenny Road, Columbus. OH 43210 (LT 5811-8. S5.50; titian-
tity discOunts available)

Pub Type Guides / Methods / Techniques Classroom usc In-
structional Materials (051)

EDRS Price MFOI/PC04 Plus Postage
Descriptors 'Competency Based Education. *Educational Ad-

ministration, 'Instructional Development, *Job Sk ills. Vocational
Education, Administrator EducatiOn, Administrator Responsibili-
ty. Administrator Role, Behavioral Object ives.Case Studies. Com-
petence. Educational Strategies, Experiential Learning, Guidelines.
Higher Education, Inservice Teacher Education, Instructional Im-
provement, Instructional Materials, Lcarning Activities, I.earning
Modules, Management Development, Preservice Teacher Education,
Program Evaluation

Designed to provide pre- and inservice vocational education ad-
ministrators with the skills necessary to guidc the development and im-
provement of instruction. this competency-based learning modulecon-
sists of an introduction and three sequential learning experiences. Each
learning experience contains,an overview, required and optional learn-

,.
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ing activities, a self-check section, and a series of model answers for
use with the self-check section. Topics covered in the first learning ex-
perience include the scope of the administrator's responsibility in
developing and improving instruction, facilitating the conventional ap-
proach to instruction, assessing instruction, and facilitating the
competency-based approach to instruction. Evaluating the performance
of an administrator in a given case study in guiding staff in selecting
apd using a new instructional strategy and creating a climate for im-
proving instruction arc discussed. The final learning experience involves
guiding the development and improvement of instruction in an actual .
administrative situation. (Related competency-basedvocational educa-
tion administrator modules covering program evaluation. curriculum
development, program promotion, staff development, and student
recruitment and admission's arc available separately through ERIC

note.) (MN).
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Quinn, Karen Al. And Others
Promote the Vocational Education fogram. Competency-Based Voca-

tional Education Administra Module Series. Leadership and
Training Series No. 588-9.

Ohio State Univ. Columbus. National Center for Research in Voca-
tional Education

Spons Agency Consortium for the Development of Professional
Materials for VocationaLEducation

Pub Date 81

Note 103p.; Some pages will not reproduce well duc to small print.
For klated documents see CE 028 851-853. CE 028 716-717. and
ED 164 /46-754

Available from National Center Publications, Thc National Center
for Research in Vocational Education, Thc Ohio State University.
1960 Kenny Rd. Columbus, OH 43210 (LT 588-9. $6.25; quantity
discounts available)

Pub Typc Guides / Methods/ Techniques Classroom use In-
structional Materials (051)

EDRS Price MFOI/PCOS Plus Postage
Descriptors 'Administrator Education, *Competency Based Educa-

tion, *Educational Administration, *Job Skills, 'Public Relations.
Vocational Education, Administrator Role, Behavioral Objectives,

Competence, Coordination, Experiential Learning. Expository
Writing, Guidelines, Higher Education, Inservice Teacher Educa-
tion, Instructional Materials, Learning Activities, Learning Modules,
Management Development, Marketing, Ncws Writing, Preservice
Teacher Education, Program Development, Program Evaluation.
Program Implementation, Publicity, School Community Relation-
ship

Identifiers Educational Brokerage
Designed to provide pre- and inservice administratorswith the skills

necessary to select appropriate program development and implemen-
tation. and monitor and evaluate their success, this competency-based
earning module consists of an introduction and four sequential learn-
inperiences. Each learning experience contains an overview, required
and optional learning activities, a self-check section, and a series of
model answcrs for usc withthc self-check section. Topics covered in thc
first learning experience include proccdurcs for promoting vocational
education programs (needs assessment, determining the audience, set-
ting goals, and planning the program) and the role of the administrator
in the program promotion process. Alternative promotional techniques.
planning an open house, audience, and school/community relations arc
among the areas examined in the second learning experience. Also
discussed are developing plans for publicizing and promoting a
hypothetical vocational education program. The final learning experience
entails promotion of a vocational education program in-an actual ad-
ministrative situation. (Related competency-based vocational education
administrator modules covering curriculum development, program
evaluation, improving instruction, staff development, and student
recruit ment and admissions.are available separatelythrough ERIC
see note,) (MN).
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Available.from Natio.nal Center .Publications, The National Cenier
-for Research in VocaNnal.Education, The Ohio State University.
1960 'Kenny Road, Columbus, OH 43210 1.T 5811-10..S5.10; quan-
tity d*ounts. available)

Pub Type GuiçIe Method% / TA:sihniques 'Llassroom use .In-
structional Material% (051)

EDRS -Prke MFO I /PC04 Plus %Postage
Descriptors *Administrator liducation. Competency Based Educa.

tion, Educational Administration. Job Skills, Program Evalua-
tion, Vocational Education. Adminktrator Role. Behavioral Oh-
jectiveS., Competence. Com EffectivenesS. Data Analysis, Evalua-
tion Methods, Eva ation Needs. Higher Education. Information

Incer%ke cher Education. Learning Activities, I ear-
ning Moduks, Manage nt Development. Postsecondary Educa-
tion, Preservice Teacher Education

signed to provide pre- and inservice vocational education ad-
minist tors with background information and hands-on experience%
for acq iring the skills necessary to direct a program evaluation, this
competency-based learning module contains an introduction and lout
sequential learning experiences. Each learning experience consists of
an overview, required and optional learning activities, a ,.elf-check sec-

' tion. and #series of modd answer% Tor use with the self-check section,
Topics covered in the first learning experience are thc purpose of pro-
gram evaluation. evaluation methods. and cost effectisesst benefit
analysis of postsecondary socational programs, Doeloping es aluat ion
pIans, preparing to implement an evaluation plan, and program evalua-
tion skilh tor administrator% arc among the areas exanuned in the se,
cond learning experience. Discussed next arc using evaluation data.
presenting civaluation reports, and deseloping and evaluating conclu-
sions and recommendations. The final learning experience invoke% ac-
tually directing a program evaluation. (Relaled competency-based soca-
tional education administrator modules covering curriculum develop-
ment. improving instruction. program promotion. staff development,
and student recruitment and admissions are as ailable separately through
ERIC see notc.c.,
El) 204 489 CF. 028 852
Harrmgion, loss (,, And Others
Manage iiludent RecruHment and Admissions. Competency-tithed

Vocational Education Adminiskidor Module Series'. Laidership and
Tadning Series No. 580-D.

Ohio State Univ. Columbus..National Center for Research) in Voca-
tional Education

Spons Agency Consortium for the Development of Professional
Materials for Vocational Education

Pub Date 81

Note 85p,; Some pages with small type will not reproduce well. I-or
related document% see (T. 028 8M)-853, (I (J28 716-717, and I I)
164 746-754

Available from National Center Publications, The National Center
for Research in Vocational Education. Thc Ohio Slate Iniversity .
1960 Renny Rd. Columbus, OH 43210(1 I 58B-11. S5.50; quanti-
ty discount% available)

Pub Type Guides , Methods / Techniques Classroom use In-
' structidnal Materials (051)

EDRS Prier MIMI/P(704 Plus Posiage
Descriptors 'Admission School. *Competency Based Education,

Educational Administration, *Joh Skills, Student Recruitment,
'Vocational Education., Administrator Education, Administrator
Role. Behavioral Objectives, Case Studies, Competence, Experien-
tial Learning, Financial Support, Guidelines, Higher Education, In-
service Teacher Education, Instructional Materials, Learning Ac-
tivities, Learning Modules, Management Development, News
Writing, Preservice Teacher Education, Program Development,
Publicity

Designed to provide pre- and inservice Iimational education ad-

ministrators with the skills necessary to manage student recruitment
and admissions, this competency-based learning module consists of an
introduction and three sequential learning experienco. Topics cos ered
in the firsi learning experience include develoMng a hypothetical rectuit-
ment plan, identifying available funds, establishing recruitment
priorities, selecting recruitment techniques, determining who will be in-
volved in recruitment, scheduling, and evaluation strategies. The se-,
cond learning expsrience focuses On ihe performance of an administrator
in a given Case study in managing the institution's admission% proceduro.
Hahds-on experience in managing student recruit mentand admissions,
while wtirking in an actual administrative situation, is provided in.t he
final learning experience. (Related competency-based vocational educa-
tion administrator modules covering curriculum development prOgram
evaluation, improving instrdetion, staff do dopment, and progtam pro-, motion are available separately through ERIC see no,te.)
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Ohio State Univ. Columbus, National Center for Research in Voca-
tional Educat ion.

Soon% Agency Consortium for ihe Deselopmeni of Professional
Materiak for Vocational Education

Pub Date 81

Note .76p.; Sonic page% will not reproduce wen dile to small print.
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As ailable from -7 National Center Publicalions. The National Center
for Research in Vocational Education. The Ohio State Universii .
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Descriptors *Competency Based Education, Educational Ad-

ministration, 'Job Sk.ilh, Program Devdopment, Staff 1)es clop-
nient Votational Educatiom, Administrator F.ducation, Ad-
ministrator Role, Behavioral Objectives, Case Studies, Competence.
Educational Facilities, Evaluation Methods, Experiential Learning,
Einancial Support, Guidelino, Higher Education, Incenlises, In-
service Teacher Education, Instructional Materials. Learning Ac-
ivities, I,earning Modules, Management Development, Presto's ice
Teacher Education, Program kaluation, Program ,Implementation,
Publicity

Designed to provide pre- and inser vice socational education ad
ministrator% with the skills necessary to establish and /or facilitate im .
plementat ion of a staff des elopMent prograpfthis competencybased
learning module consists of an introductioliand three sequential lear-
ning experiences, Each learning experience contain% an overview, re-
quired and optional learning activities, a self-check section, and a series
of model answers for use with the selfcheck wetion, Topics covered
in the firsi learning experience include administrator role in staff do clop-
mem , staff des elopment in the community college, and procedure% for
developing a siaff development program (need% assessment, training
needs, establishing needs and plans, staff involvement, adult learning
and adult education skills, %electing stralegies and techniques. %elec-
ting trainers, aff development activities, program promotion, program
es aluation, f neial resources, facilities, and incentives). Critiquing
the per forniz ces and views 91 administrators in gis en case studies is
the subject the second learning experience. The final learning ex-
perience e ik providing a staff developmeni program in an actual

-administrative setting, (Related competency-bawd socalional educa-
tion administrator modules covering curriculwn development, program
evaluation, improving instruction, program promotion, and studeid
recruitment and admission% arc available separatelv through I- RI(
we note.) MN/.

ED 204 498
Coordinmed Career Education Curriculum Guide,
Arkansas State Dept. of Education. little Rock. Dis . of Vocational.

.Technical and Adult Hucation. University of Central Arkansas.
Conway

CE 029 232

Gj



Pub Date
Note 125p.; For a related document see CU 029 234
Pub Type Guides / Methods a` Techniques Classroom use

Tkaching Guides (052)
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Descriptor% "Career Education, "Career Planning. Daily Living

Skills, Disabilities, Exceptional 'Persons, 'Special Education,
Behavioral Objectives, Career'Exploration, Cititenship Respsuisibili-
ty. Communication Skills,,Consumer Education. Course Content.
Curriculum, Currienlum Guides, Educational Resources'. In-
div idualited Education Programs. Individualited.Instruetion, Job
Skills, 1 abor Relations, Leisure 'Time, Money Management. Safe-
ty, Secondary Education, Self Care Unions

Identifier% Coordinated Caeca Education Curriculum Project, 1 de
Skill%

This document is a Suggestdcourse of study for a secondary coor-
dinated career education program. It is desisned to meet many of the
life-skill need% of special needs learners, rile:course of studv is design-
ed in three levels. These level% correspond to an individual's amount
of knowledge attained. level of skill developed, or awareness and in
sight cultivated. Mastery of one level makes it possible to proceed to
the next level ol work in a given area. These do not correspond to a
given grade or age. f he learning MIS be repeated in a% many varia-
tion% as is necessary in order to assure that.thelevel ha% been reached
and that the' student is ready to progress to the next level or the nest
section. I evel 1 of the guide contain% lour sections. encompassing eigh-
teen units. Material covered include% introduction to the coordinated
career education program. personal care and responsibilities, career es'
ploration and planning, and pre-employment readiness. I evel 2's seven
section% (2(1 units) cover the following material: personal management,-
pre-employ ment %kills, eft ems e comillUmeations, employmem atets,
Joh readiness, personal finance, and kith% aluali/ed I'ducational Pro-
gram% itt spectfic skills. The live sections of level 3(15 units) cover adult
living. labor relations. consumer education. eni/enship responsibilities,
and management ol leisure time. Filch mut contain% learning'obtec
toes and resources. (MT
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Idennl ler% Distributive I ducation C lobs of America. Illinois State
Board of I ducation

This curriculum guide ha% been designed to pros Me the curriculum
Loordinator with basis for planning a comprehensise program in the
held of business marketing. a% well a% to pros ide the marketing and
dist ributo C educatton leacher coordinator with maximum flesibilits
f he essential vommon and speciah/ed competencies have been tden
tdied and listed in 11 trot national areas based upon structured Inter
views with personnel in various types ol business mid personal %mice
irms and associations in the state of Minos. ornpetencies were organ!,

ed into instructional cluster% and an objective written for each cluster
to facilitate the orgamtanon of instruction for the teacher coordinator
A number of learning activities arc suggested for each competency to
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enable teachers to determine which one(s) would best serve their teaching
methods and their students' learning styles. Instructional materials arc
listed in the reference column of each competency and in' the
bibliography of instructional materials. The competencies cover thc
following instructional areas: adveitising, communications, display,
human relations. marketing/economics; mnnagement; mathematics;
tnerchandising; operations; product/service technology; and selling.
(These" instructional areas are the same ones that nre used by the
Distributive Educatio'n Clubs of Amcrica for their competency-based
competitive events program and for other curriculum projects.)
(Author 'KC).
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lion

Identifier% Distributive Education Clubs of America. Illinois State
Board of Education

This eurriculuni guide has been designed to provide the curriculum
coordinator with a basis for planning a compreheniyive program in the
field of real est'ate marketing, as well as to provide the marketing and
distributive education teacher/coordinator with maximum flexibility.
The essential coniinon and specialited competencies have been iden-
tified and listed in II instructional areas based upon structured inter-
views with realt(srs, association mernbers, trainers. and educator% in
the state of Illinois. Competencies were organi/ed into instructional
clusters and an objective written 16r each cluster to facilitate the
organitation ot instruction for the teacher/coordinator. A number of
learning activities are suggested for each competency to enable teacher%
to determine which one(%) would best serve their teaching methods and
their students' learning styles. Instructional material% are listed in the
reference column of each competency and in the bibliography of in.
structional materials. The competencies cover the following 11 instruc-
fional areas: advertising, communications, display, human relations,
mar keting/Nonoinics, management, mathematics, 'merchandising,
operations, product 'service technology, and selling. (These instructional
areas arc the same ones that are used by the Distributive Education Clubs
of America for their competency.based competitive event% program and
for other curriculum projects.) Author / K('.

El) 204 517 1 CE 029 398
Home Economics Special Needs Activity Goble.
South Carolina State Dept. of I'ducatton, C olumbia I lome 1.conontics

Education Section
Pub Date 81

Note 202p
Pub 1 ype - Guides Methods 1 cc hitiques lassroom Ilse

leaching Guides (0521 Guide% Method% I echniques Non
lassroom, Use ((j55)

tints Price -- ME01/PCOU Plus Postage
Descriptor% Disabilittes, Flome Vconontics, I tome Vconornics

Skills, "lndividualited I ducation Programs, "I earning Activities,
MaInstreaming, Curneuluin Development. Hearing Impairments,
lob Skills. I earning Disabilities, Mental Retardation, Normithia-
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lion Handicapped, Physical Disabi ies, Resources. Special Educa-
tion. Speech Handicaps, Visual mpairments

Identifiers gouth Carolina
The purpose of this activity gu c is to aid the home economics teacher

to teach more successfully !if and employment kill3 to special needs
students. It offers.suggestio for ihe home economics teacher with han-
dicapped students to use adapt teaching materials and/or facilities
sufficiently to meet the of these special students. The guide is divid-
ed into four parts. first part generalizes considerations for special
needs students, deli eates theobjectives of the South Carolina Depart-
ment of Educati n, and suuests strategies for development of In-
dividualized E ucational Plans. The second section describes the
characteristi of various handicapping conditions (visual impairments;
hearing im ments; speech impairments; learning disabilities; physical
handica ; educable, trainable, and profound mental handicaps; and
emoti al handicaps) and teaching/learning strategies to be used with
stud ts with these conditions. In the third section, activities are sug-
g ed for teaching special needs students skills in the following areas:

ild development, consumer education, clothing, grooming, nutrition
and food use, self-concept, and careers. The founh section lists resource
persons. age*ies, companies, and resource books. (KC).

ED 204 518 CE 029 400
, Retail Flower Shop Salesperion and Floral Designer. Student's Manual.

Kentucky State Dept. of Education, Frank fort. South Carolina State
Dept. of Education, Columbia. Office of Vocational Education

Pub Date 81

Note 15Ip.; For a mid& document see CE 029 401
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051)
EDRS Price MF01/ Par Plus Postage
Descriptors Florjculturo, 'Instructional Materials, *Learning

Modules, Sales Workers.Vocational Education, Behavioral Ob-
jectives. Course Content, High Schools, Job Skills, Learning At-

- tivities, Salesmanship. Sales Occupations, Test Items
Identifiers Floral Designers

i This document consists of the student manual for a coursc in retail
flower shop sales and floral design for use in vocational education
courses in high schools in South Carolina. The guide consists of 22 lear-
ning moduks that incorPorate the subject matter needed by workers
in these jobs. Each learning module consists of an introduction, direc-
tions, objective, learning activities, instruction sheets, student self-check,
cheCk-out activities to emonstrate proficiency in thc tasks to be learn-
ed, and a teacher's !Ina checklist. The lessons are illustrated with line
drawings, and audiovis al presentations are available for teacher use_

the fort:ling: maintaining designer's tools. sharpening knives; condi-
wit h s modules. Topics covered by the earning modules include

lifting cut flowers; fertilizing and watçiifg plants; wiring flowers; ty-
ing bows for corsages and potted pla ; boxing cut flowers; explain-
ing the care of cut flowers to cum ers; designing corsages; writing
enclosure cards; boxing corsages; signing terrariums; explaining ter-
rarium construction and care; ex aining how to plant planters; dress-
irtg potted Plants; explaining carc of potted plants to customers;
telephoning orders to wholesalers; unpacking boxes and receiving in-
coming merchandiw; wrapping floral merchandise; routing deliveries;
writing customers' monthly statements; and designing bud vases. (KC).

ED 204 519 CE 029 401
Retail flower Shop Salesperson and Floral Designer. InMructor's

Manual.
KenTucky State Dept. of Education, Frankfort. South Carolina State

Dept. of Education, Columbia. Office of Vocational Education
Pub Date 81 .

Note 68p.; For a related document see CF. 029 400
Pub Type Guides ' Methods ,.' Techniques Classroom use

Teaching Guides (052)
EDRS Price MFOI /PC03 Plus Postage
Descriptors -- Floricuhure, *Learning Modules, *Sales Workers,

Vocational Education. Behavioral Objectives, Course Content,
High Schools, Instructional Materials, Job Skills, Learning Ac-
tivities, $11esmanship, Sales Occupations, Tcst Items

Identifiers Floral Designers

This docrient is thc instructor's manual for a coursc in retail flower
shop sales and floral design for usc in vocational education courses in

schools in South Carolina. The manual consists primarily of instruc-
tor's guides to the 22 learning modules contained in the student manual,
which provide the subject matter needed by workers in these jobs. Each
instructor's guide contains a list of the instruction sheets and student
self-checks included in the module, along with space to record the
numbers of learning activities used; and:lists of supplemental materials,
textbooks, and references required, manuals and specification sheets,
;lide-tape and audiovisual materials reqnired, special tools, equipment,
and supplies required, attitudes and varues to be developed, and notes
to the teacher to assist in working with the moduk. The instructor's
manual also contains a list of tools and supplies needed for the course,
instructional references used, a list of the learning activity package titles,
and an achievement record to bc reproduced for each student. (KC).

ED 204 524 CE 029 412
Karchmer, Clifford L.
Model Curriculum And Trainer's Guide for Programs to Combat White-

Collar Crime.
Battelle Memorial Inst. Seattle, Wash. Law and Justice Study Center
Spons Agency National Criminal Justice Information and Statistics

Service (Dept. of Justice/LEAA), Washington, D.C.
Pub, Date 80
Contract 77-TA-99-0008; 78-TA-AX-0050
Note 43p
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDRS Price MFOI/PCO2 Plus Postage
Descriptors *Crime, Investigations, Law Enforcement, °Police Ac-

tion. Police Education, Behavioral Objectives, Curriculum, Cur-
riculum Guides, Police, Postsecondary Education, Teaching Guides

Identifiers Fraud, White Collar Crime
This model curriculum is addressed to the training needs of person-

nel working in general white-collar crime assignments located in state
and local police or prosecutors' offices. It is designed intentionally to
orient personnel to the requirements of liuilding a case as it moves along
the enforcement process. Materials on trainer usc and modification of
the model curriculum appear first. They cover adaptation to meet
specific needs, recruiting and orienting instructors, selecting participants,
and obtaining instructional materials. The comprehensive curriculum
is organized into 14 enforcement issues, including orientation (introduc-
tion, relationship of white-collar crime to other crime problems), in .
vestigative planning, detection (conducting searches for violations, in-
telligence collection and analysis, handling of complaints), detection
and investigatiOn (locating sources of documentary information, employ-
ing financial investigation tools), investigation (interviewing victims and
witnesses, interviewing suspects, computer-related fraud, using the com-
puter as an investigative aid), and post-investigation (presentation of
completed investigation to prosecutor, use of civil and administrative
remedies). For each issuc this information is provided: instructional
goal, rationale, training objectives, and resource materials. (YLB).

CE 029 430ED 204 534
Knopp. Henry H. III
Solar Energy: Heat Transfer,
Linn-Benton Community Coll. Albany, Dreg/
Spons Agcncy Oregon State Dept. of Education, Salem. Career and

Vocational Education Section
Pub Date 78
Note 65p.; For related documcnts see CE 029 431-435
Pub Typc Guides / Met hods / Techniques ClassroOm usc In-

structional Materials (051)
MRS Price MFOI / PC03 Plus Postage
Descriptors °Energy Conservation, Heating, Programed Instruc-

tion, *Solar Radiation, *Technical Education, Behavioral Objec-
tives, Computation, Energy, Heat, Individualized InstructiOn, Lear--s
ning Modules, Postsecondary Education, Tests, Two Ycar Colleges,
Vocational Education

Identifiers Heat Pumps, Heat Transfer, Oregon
This module on heat transfer is onc of six in a scrics intended for

use as supplements to currently available materials on solar cncrgy and
energy conservation. Together with thc recommended texts and
references (sources are identified), these modules provide an effective
introduction to cncrgy conservation and solar energy technologies. The

v ' 4..
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Module is divided into these sections: (I) set of objectives; (2) programed
instructional material, consisting of short readings describing ideas and
techniques one step at a time,,and a question or problem on each reading;
(3) review questions and answers at intervals; and (4) posttest. Objec-
tives for this module are for the student to he able to describe heat
transfer and compute heat transfer rates. (YLB).

ED 204 535
Knapp, tienry H. III
Solar Energy: Solar and the' Weather.
Linn-Benton Community Cop. Albany, Oreg
Spons Agency Oregon State Dept. of Education, Salem. Career and

Vocational Education Section
Pub Date 78
Note 49p:; For related documents see CE 029 430-435
Pub Type / Method.s / Techniques Classroom use In-

Structional Materials (051 )
EDRS Price MFOI/PCO2 Plus Postage
Descriptors 'Energy Conservation, *Programed Instruction, *Solar

Radiation. *Technical Education, *Weather, Behavioral Objectives,
Energy, Individualized Instruction, Learning Modules, Postsecon-
dary Education, Tests, Two Year Colleges, Vocational Education

Identifiers Oregon, Solar Collectors
This module on solar and the weather is one of-six in a series intend-

ed for use as supplements to currently available materials on solar energy
and energy coniervation. Together with the recommended texts and
references (sources are identified), these modules provide an effective
introduction to energy conservation and solar energy technologies. The
module is divided into these sections: ( I ),set of objectives; (2) programed
instructional materials, consisting of short readings describing ideas and
techniques one ,step at a time, and a question or problem on each reading;
(3) review questions and answers at intervals; and (4) posttest. Objec-
tives for this module are for the student to be able to list and explain
factors affecting the amount of solar radiation striking it solar collec-
tor, estimate solar intensities on solar collectors, and estimate the typical
number of cloudy days per clear day. (YLB).

CE 029'431

El) 204 536 CE 029 432
Knapp, Henry H. III
Solar Energy: Solar System Economics.
Linn-Benton Community Coll. Albany, Oreg
Soong Agency Oregon State Dept ,of Education, Salem. Career and

Vocational Education Section
Pub Date 78
Note 35p.; For related documents see CE 029 430-435
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051)
EDRS Price MFOI/PCO2 Plus Postage
Descriptors *Energy Conservation, Heating. *Life Cycle Costing,

Programed Instruction, *Solar Radiation, *Technical Education,
Behavioral Cibjectives, Comparative Analysis, Costs, Energy, In-
dividualized Instrilction, Earning Modules, Postsecondary Educa-
tion, Tests, Two Year Colleges, Vocational Education

Identifiers Oregon

This module on solar system economics is one of six in a series in-
tended for use as supplementt to currently available materials on solar
energy and energy conservation. Together with the recommended texts
and references (sources are identified), these modules provide an ef-
fective introduction to energy conservation and solar energy
technologies. The module is divided into these sections: (I) set of ob-
jectives; (2) programed instructional material, consisting of short
readings descrThing ideas and techniques one step at a time, and a ques-
tion or probletnson each reading; (3) review questions and answers at
intervals: and (4) posttest. Objectives for this module are for the stu-
dent to be able to discuss major ide a. involved in life cycle costing of
combination solar and conventional ieatIng systems and compare life
cycle costs of conventional and combaation solar/conventional heating
systems. (YLB).

ED /04 537
Knapp, Henry H. III
Solar Energy: Solar System Design Fundamentals.
Linn-Benton Community Coll. Albany, Ores

CE 029 433
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Spons Agency Oregon State Dept. of Education, Salem. Career and
Vocational Education Section

Pub Date 78
Note 60p.; For related documents see CE 029 430-435
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051)
EDRS Price MFOI/PC(13 PltIi Postage
Descriptors *Design, *Energy onservation, *Heating, *Programed

histruCtion. Solar Radiation *Technical Education, Behavioral Oh-
, jectives. Energy, lndividuali2edjnstruction, Learning Modules,

Postsecondary Education. Specific ions, Tests, Two Year Colleges.
., Vocational Education

Identifiers Oregbn

This module on solar system design rujidamentals is one of six in
a series intended for use as supplements to currently available materials
on solar energy and energy conservation. Together with the recommend-
ed texts and references (sources are identified), these modules provide
an effective introduction to energy conservation and solar energy
technologies. The module is divided into these sections: ( I ) set of ob-
jectives; (2) programed instructional material, consisting of short
readings describing ideas and techniques one step at a time, and a ques-
tion or problem on each reading; (3) review questions and answers at
intervals; and (4) posttest. Objectives for this module are for the stu-
dent to be able to describe examples of basic types of solar heating
systems, outline three major steps in design of a solar heating system'
and perform each of those three major steps. (YEI3)..

ED 204 538 CE 029 434
Knapp, Henry H. III
Solar Energy: Heat Storage.
Linn-Benton Community Coll. Albany, Oreg
Spons Agency Oregon State Dept. of Education, Salem. Career and

Vocational Education Section
Pub Date
Note 49p.; For related documents see CE 029 430-435
Pub Type Guides,/ Methods / Techniques Classroom use In-

structional Materials (05 I )
EDRS Price MFOI/PC(12 Plus Postage
Descriptors Energy Conservation, *Heat , *Programed Instruction,

*Solar Radiation, *Technical Education, Behavioral Objectives,
Design Requirements, Energy, Individualized Instruction, Learn-
ing Modules. Postsecondary Education, Temperature, Testê, Two
Year Colleges. Vocational Education

Identifiers Heat Storage, Oregon

This module on heat storage is one a ix in a series intended 'or
, use as supplements to currently available materials on solar energy and

energy conservation. Together with the recommended texts and
references (sources are identified), these modules provide an effective
introduction to energy conservation and solar energy technologic& The
module is divided into these sections: (I) set of objectives; (2) programed
instructional material, consisting of short readings describing ideas and
techniques one step at g time, and a question or problem on each reading;
(3) review questions and answers at intervals; and (4) posttest, Objec-
tives for this module are for the student to be able to list and describe
basic methods of heat storage and compute the amount of heat stored
in a substance and the volume required to store the heat. (YLB).

.r

ED 204 539
Knapp, Henry H. III
Solar Energy: Home Heating.
Linn-Benton Community Coll. Albany, Ores
Spons Agency Oregon State Dept. of Education, Salem. Career and

Vocal Iona! Ed u cat ion Sect ion
Pub Date 78
Note 45p.; For related documents see CE 029 430-434
Pub Type Guides / Methods / Techniques Classroom, use in-

structional Materials (051)
EDRS Price MFOI/PCO2 Plus Postage
Descriptors *Energy Conservation, *Heating, Heat Recovery,

Programed Instruction, *Solar Radiation, *Technical Education,
Behavioral Objectives, Design, Energy, Individualized Instruction,
Learning Modules, Postsecondary Education, Tests, Two Year Col-
leges, Vocational Education

CE 029 435
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identifiers Heat Loss, Oregon
Tins moduk on home heating is one of six in a series intended for use

as supplements to currently available materials on solar energy and energy
conservation. Together with the recommended texts and references (sources
are identified), these modules provide an effective introduction to energy
conservation and soietwanergy technologies. The module is divided into these
sections; (I) set of objectives; (2) programed instrpctional material, con-
sisting of short readings describing ideas and techniques onestep at a time.
and a question or probkm on each reading; (3) review questions and 4nswers
at intervals; and (4) posttest. Objectives for this module arc for the student
to be abk to explain how heat is lost from buildings. describe methods for
reducing rate of heat loss, and do basic computations involving building
heat loss and heating system design. (Yl.

ED 204 544 CE 029 455
Advanced Print Reading. Heating. Ventilation and Air Conditioning.
Oregon State Dept. of Education. Salem
Pub Dal e 79
Note 10Ip.; Some of the example plans will not reproduce well due to

small prim. For related document% see CE 029 456-457
Pub Type Guides Methods Techniques Classroom use Instruc-

tional Materials (051)
EDRS Prke MFOI/PC05 Plus Postage
Descriptors Air Conditioning, Bkieprints, Drafting. Heating,

*Learning Modules. °Ventilation. Architectural Drafting. &ha% ioral
Objectives, Ekoncity, Individuahzed Instruction. Instructional Materials,
Postsecondary Education. Self Evaluation Individuals, Study Guides.
Workbook%

Identifiers Oregon
This is a workbook for students learning advanced blueprint reading for

heating, ventilation. and air conditioning apphcanons. The workbook con-
tain.% eight unit% covering the following material: architectural working draw-
ings; architectural symbol% and dimensions: basic architectural ekoncal sym-
bols: wiring symbels; basic piping symbols; ducting symbols; heating and
refrigeration symbols; and isometrics, scoions, and detail drawings. An
overall final test is included. Each unit contain% an objective and perfor-
manor inditztors. introduoion, information sheets. self-assessment quit with
answers provided, and a study guide including references for further infor.

Thc materials are illuslifated with line drawmgs, (K().

El) 204 545 CE 029 456
Drafting: Advimccti Print Reading. Elecirkal.
Oregon State Dem. of Education. Salem
Pub Date 79
Note 93p,: I-or related docvments see ( 1- 029 455457
Pub Type -- Guides Methods techniquek Classrooin use Inst ru%

tional Materials (051)
EDRS Prke MFOI/P(114 Plus Postage
Ikscriptors -- *Architectural Drafting. illueprints. Drafting. Eledrical

Systems. Learrang Moclules. *Workbooks, fichaviond jeoives, Elec-
tricity, Individuahted Instruction, Instructional Postsecon-
dary tducation. Self tvaluanon Study ( 'guides

Identifier% Oregon
This document is al workbook for drafting student% learning advanced

print reading for electricity applicntions. the workbook contain% seven unit%
cOvering the following malerial: architectural working drawings: arclukc-
tural symbol% and dimensions; basic architectural electrical symbols; wir
ing symbols: riser diagrams; schematic diagrams: and special apphcat ions.
Final quizzes for each unit arc included at the end of thc workbook, liach
unit contains an objective. inuocluction. information sheets. self-assessmeni
quit with answers provided, and a study guide including references for further
information. Thc material% arc illumrated with line drawings, (K().

El) 204 546 CF. 029 457
Drafting. Advanced Print Rettding Electronio.
Oregon State tkpt: of tducation, Salem
Pub Date - ,79
Note 110p.: Some diagram% will noi reproduce well due in small print

For relat'Fd document% see ( 1- 029 45556
-Pub Type - (Maks Methods techruques Classnxim use Insirue

tional Materiak (051 )
EDRS Price MFOI/PC05 Plus Postage

ED 204 546
Drafting. Advanced Print Reading ---
fhegon State Dept of tducalion, Salem
Pub Date - 79
Note I lop.; Some diagrams will not reproduce well due to wall print

tor related document% see CE 029 45$ 456
Pub Type -- Guides Method% / fechiliques Classroom INC Indruc

CE 029 457

tional Materials (051)
EDRS Prke MFOI/PC05 Plus Postage
Descriptors Blueprints. *Drafting. Ekoric Circuits. *Electronics,

*Learning Modules. 'Workbooks. Behavioral Objectives. individualized
Instruction. Instructional Materials, Postsecondary Education. Self
Evaluation Individuals, Study Guides

Identifiers Oregon
This domment is a workbook for drafting students learning the basics of

reading and interpreting ekctronic drawings and diagrams. The workbook
contains eight units covering the following material: basic symbOls: circuit
symbols; electron tube symbols; winding symbols; semiconductor symbok;
miscellaneous symbols;'Whematk diagratilk; and connection diagrams. Final
quizzes for each unit are included at the end of the workbook. Each unit
contains an objective and perfcirmance indicators. introduction. informa-
tion sheos, self-assessment quw with answers provided. and a study guide
induding references,for funher information. The materials arc illustrated
with line drawings. (KC).

ED 204 548 CE 029 459
Hartshorn, Vern -

Resource Guide for Radio/TV Repair.
Oregon State Dept. of Education. Salon. Career and Volational Educa-

tion SediOn,
Pub Date 78

fl

Note 87p
Pub Type Guides / Method% Techniques Classroom use Teaching

Guides (052). Guides / Methods / Tudiniques Non-Classroom Use (0551
EDRS Pries ,MFOI/P0114 Plus Postage
Descriptors Competemx. *Competency Based Education. *Curriculum.

Individualized I nstruetion. 'Job Skills. Tekvision Radio Repairers,
Ankulation Education. Audiovisual Aids, Behavioral Objectives. Course
Contem. High,Schook. Instructional Materials, Textbooks. Two Year
Colleges

. Identifiers Oregon
This guide is intended to aid teacher% in thc insiruoion of radio and tekvi.

mon repair by creating competencies that have been identified by the Elm-
ironies Service Industry and struounng them inio progressive learning blocks.
These competendes aid student% on the job and all?) facilitate transferability
of student% between program% in different .celleges and from high school
to community college. The guide is meant to bc used in any order and in
any amount the teacher wishes. The guide contains building blocks for learn-
ing, objectives for functional analysis. competencies, vointional skills record.
television.radio curriculum, suggested textbooks, sample texts. and list% of
audiovisual aids. A task inventory for television service and repair and radio
repair A included to be used by the teacher to record completion of coin.
petency requirement% for various task's by the students. (K(.) .

ED 204 554 ' CI 029 476
Blair, Brillarn A,
A Competency Based Curriculum Guide: Ethanol Spark Ignition Engine

(onversion.
Illinois Stale Office of Educalion, Springfield, Div. of Adult Vocational

and Technical Education. Southeastern Illinois Coll. Harrisburg. 1)1%
of Vocational and Technical 'Education

Pub Date 81

Contrad R-20-21-0-0243-446
Note I62p
Available from Curriailum Pubhcations (learmg House. Western Il-

linois University. Macomb. II 61455.
Pub type Guides Method% Techniques -- Classro'om use - Icachuig

((i)tt5iles 1052). Guides Methods Techniques Non-Cla Ussroom se

EDILS Prke MFOI/PC07 Plus Postage
Descriptor% *Auto Mechanics. Competencv Based Education, st-ngines.

Motor Vehicles, AdUlt Education. Ikhavioral Objeoives, Commence.
Course Copan. Curriculum, Learning Activities. Learning Modules,
Postsecondary Education. Resources. technical Educalion, Vocational

A Education
Identifiers - Alcohol tuck. Engine Modification, Ignition Systems

this guide is a compctency-based vocational curriculum designed to pro-
vide educator% with viable ethanol (100 percent alcohol) engine conversion
procedure% slated in simple ierms and set in a flexible educntional environ-
ment the curriculum is doigned so that educators can form various com-
bination% of insiructional adivities and resource material% without jeopar-
di/Ina the intent of the guide. The curriculum guide's 17 units arc designed
according to competency-based standards. Lich learning miii (task) con-
tains a terminal performance objective, micro-performance obit-dives. Ieani .
ing steps, resources. learning activ ides, and information sheets. A
bibliOgraphy is included. (KC).
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ED 204 559 CE 029 482
Training Vocational Education Students in EnvironmCnfal Health.

Vocational Education Training in Environmental Health Sciences.
Consumer Dynamics Inc. Rockville, Md
Spans Ageney Office of. Vocational and Adult Education (ED).

Washington, D.C.
Pub Date 81

Contract 300-80-0088 .

Note 25p.; For related documents see CE 029 483-507
Available-from National Technical Information Service, U.S. Dept.

of Commerce, 5285 Port Royal Rd. Springfield, VA 22161
Pub Type Guides / Methods / Techniques Non-ClasSroom Use

(055). Reports Descriptive (141)
EDRS Price NiFot/yon Plus Postage
Descriptors *Environmental Educatkin2Environmental Technicians,

*Paraprofessional Personnel. Program Design, Programed In-
structional Materials. Teaching Guides, Competency Based Educa-
tion, Job Skills, Job Training, l.earning Activ ities, 1.earning
Modules, Program Content, Program Descriptions, Public Health,
Tests, Vocational Education

Identifiers F nvironmental Health

This module is an mtroduction to a series of 25 modules on
paraprofessional careers in environmental health occupations. It pro-
vides a definition of environmental health and discusses ( 1 ) how the
modules were developed. (2) module format (competenc)pkrated), (I)
objectives, (4) critenato judge student skills, (5) how to use the modules,
(6) instructor guidelines, (7) learning activities, (8) where and how to
praetfix, (9) equipment needed, (10) skill-expanding exercises. (II) per.
formance tests, and (12) references. (CT).

ED 204 616 CE 029 572
Stnuh. Pariah And Others
Survival Skills for the Real Worla.
Oklahoma Stale Dept. ot Education. Oklahoma.0 iv
Pub Date
Note I82p
Pub Type Guides Methods -Techniques Classtoom use In-

structional Materials ((>51). Guides Methods techniques
Classroom use Teaching Guides (052)

EDRS Price MFOrPCOR Plus Postage .

Descriptors Consumcr Education. Daily 1 lying Skills.
Eniployment Potential. Home Managetnent . Job Search
Methods, lob Skills. Behavioral Objectives, Career Choice. Career
Education, Check List's, Consumer Economics, Employment Inter-
s leWs, Instructional Matelials. Job Application, I earning Activities,
Money ,Management, Secondary Education. Taxes, Word l ists

Identifiers ar Ownership, Survival Skills
Designedio serve a's a tool in presenting activities to help students

develop sursisal.%kills, this leaching guide contains teaching sugges
lions and activity sheets in I() areas of personal and family manage-
ment. !hese areas are locating av adable jobs; job application, job in-
tersiews. choosing a job, skills employers loak for, investigating jith
requirements. money management, responsibilities of car ownership.
starting out on one's own, and responsibilities as a tax payer. The ac-
tisity sheets ate designed to be duplicated for student use. Located on
the back of the activity sheets arc teacher directions, additional resources,
and other suggested activities. Crossword puMes. sample forms.
worksheets, map exercises, arithmetic exercises, and multiple choice et-
cremes arc among the types of activities included. Also provided arc
-sections of additional information for student% (lists of necessary words
and free service available) and additional information for teachers (books
and audio.visual materials available for purchase). (MN).

El) 204 617 CE 029 573
Business Education in Oklahoma. A Guide for Teachers tp Motivate

.Mudo s Toward Improved Business Education.
Oklahoma Slate Dept of, 1. ducation, Oklahoma City
Pub Date 81

Note 327p
Pub Type Guides Methods Techniques Classroom use

Teaching Guides (052)
EDRS Price MFOI/Pt14 Plus Postage
Descriptors Business ducation. *Business Skills. lob Skills.

Motivation Techniques. *Office Occupations Education. Program
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Implementation, Accounting, Behavioral Objectives, Business Com-
munication, Business English, ComputersConsumer Economics,
Econoniics, Guidelines, Instructional Materials, LearningActivities,
Mathematics, Office Machines, Programing, Secondary Education,
Secretaries, ShOrthand, Student Motivation, Typewriting

Identifiers Business Law, Oklahoma
Designed to assist educators in providing more realistic and relevant

business education courses tOenable students to function more effec-
tively in the producer-consumer world, this teachingguide contains sug-
gestions for implementing business education courses in 15 areas. Each
course section consists of a goal statement; outline of conlent; objec-
tives; learning activities; evaluation procedures; lists of supplementary
materials; and recommendations concerning course levels, prerequisites,
and class structure. Materials are provided for use in the following
courses: Accounting 1 and II, /Business English/Communications,
Business Lavv, Business Machines, Business Mathematics, Computer
Programing, Computers and Society, Economics, General Business,
Secretarial and Office Procedures, Shorthand I and II, and Typewriting
I and II. Also included is a final checklist on professionalism for the
business educator. (M
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rconomies Education. Home Economics Skills, *Special Educa-
tion. Talent. Behavioral Objectives, Consumer Education, Cur-
riculum Enrichment; Family Health. Family Life, Foods Instruc-
tion, Gifted, (Trading, Home Economics, Home Furnishings, Home
Management:Housing, Human Body, Individual Development, In-
structional Materials, Learning Activities, Material Development,
Nutrition. Performance Contracts, Secondary Education, Special
Education Teachers, Student'Evaluation, Teacher Role

Designed to provide the home economics teacher with a resource of
enrichment materials for gifted/talented students, this manual consists
of information to assist home economics teachers and students in design-
ing enrichment materials to supplement classroom learning and suit-
gested learning activities in five home economics areas. Part I of the
manual discusses identification and characteristics of gifted and talented
students in home economics, the role of the teacher in leaching the
gifted/talented student, the contract method of grading, and an in-
dividual enrichment contract in home economics. Suggested learning
activities arc provided for the following home economics areas: food,
nutrition, and family health; clothing and textiles; consumer education;
housing, home furnishing:and home management; and human growth
and development and family living. (A bibliography is appended.) (MN).
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Teaching Guides (052)
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Descriptors Industrial Arts. Plastics, 'Trade and Industrial Educa-

tion. Behavioral Objectives, Course Descriptions, Curriculum
Guides, Equipmeni Maintenance. Equipment Utiliiation. Industrial
Education. 1.esson Plans, Machine Tools, Postsecondary Educa-
tion, Safety, Secondary Education, Skilled Occupations

This curriculum guide provide% topic outlines and objectives for 12
units of an industrial arts program in plastics at any grade level. In-
troductory material describes the scope and sequence of an Industrial.



9 Document Resumes

Arts program, gives specific guidelines for Industrial Arts, and briefly
discusses the nature of plastics. Un It titles include Orientation of Plastics
Technology, Molding Processes, Thermoforming, Casting and Encap-
sulating, Foaming Processes, Bonding Processes, Laminating Processes,
Coating Processes, Machining, Decorating, Moldmaking, and Ecology.
Appendixes provide three sample lesson plans, a sample laboraiory/shop
learning activity, glossary of terms, listing of ideal equipment, sources
of plastic information, sources for equipment and supplies, list of
classroom textbooks, and reference list. (Y LB).
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This curriculum guide provides topic outlines and objectives for units
in a three-level/-course Power Technology program. Introductory
materials are objectives for industrial education and for power
technology and list of general safety rules. Units contained in Level
I, Power Technology, are.History of Power, Basic Machines, Forms
of Power, Power Resources, Basics of Electricity, Measuring Energy.
The Eifergy of Motion, Hydraulics, Pneumatics, Types of Engines. and
Small Gasoline Engines. Level II, Introduction to the Automobile, has
these units: Introduction to the Course, Engine Operation, Cooling
System, Brakes, Electrical System, Lubrication, Fuel System, Ignition
System. Introduction to Shop Activities, Manual Transmission, and
Clutches. Units in Level III, Advanced Automotive Mechanics, arc In-
troduction to the Course. Cooling System, Ignition, Emissioni, Fuels.
Engines, Suspension. Steering, Alignment, Charging Systems, Starting
Systems, Differentials, and Air Conditioning. (VLB).
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Education
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Postsecondary Education, Secondary Education

This curriculum provides a behaviorally written guide that offers a
possible list of objectives to assist in establishing or revising an elec-
trical/electronics curriculum. Teachers may choose specific objectives
to suit age group and educational level or expertise. Introductory
material describes the scope and sequence of an Industrial Arts Pro.
gram, gives specific guidelines for Industrial Arts, and lists general goals
of Industrial Arts. The guide is divided into 26 basic subject areas. Unit
topics arc provided, under each subject area; a general objective and
specific objectives are provided for cach unit. Areas include theory of
matter; direct current circnd phase relationships; power supplies;
amplifiers; electronic instruments; electical and electronic assembly
methods; electrical, electronic, and electrical wiring symbols; integrated'
circuits; radio receiver; transmitter circuits; and computer theory. (YLB).
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°Administration, School Accidents, Secondary Education, Teacher
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This guide is intended to deaw attention to the necessity for safety
education in every aspect of industrial arts and to provide resources
for upgrading and improving safety instruction in the classroom. It also
can be used for inservicc training of industrial art teachers and for
undergraduate teacher education in Connecticut. Introductory ntaterials
include a suggested safety education policy statement and discussion'
of specific guidelines for Industrial Arts. Other materials,contained in
thee guide fall into these 10 categories: Safety Responsibilities. Safety
Program Administration, Personal,Safety Practices, Safety-Practices
in Industrial Arts, First Aid, General Building/ShoP Electical Wiring,.4
Occupational Safety and Health Act (OSHA) Machine Guarding Re-
quirements, Specific Safety Considerations for Lab Areas (Preventive
Maintenanee), and Handicapped/Safety. Appended resources for safety
instruction, amounting to approximatefy one-half of the guide, include
(I ) general information sources regarding OSHA. (2) sample forms for
reporting accidents/hazards, (3) sample safety inspection check lisl (4)
Connecticut Eye Safety Manual, (5) Color Coding for Marking Phigcal
Hazards. and (6) Equipment Instruction Sheets and Evaluation (basic
information followup quizzes). (YLB).
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Individualized gtructlon, 'Painting Industrial Arts. *Trade and
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Education, Skilled Occupations, Tests, Textbooks, Workbooks

Identifiers Military Curriculum Project
These two student workbooks with texts for a secondary.

postsecondary level course in painting comprise onc of a number of
military-develOped curricultim packages selected foradaptation to voca-
tional instruction and curriculum development in a civilian setting. Thc
two-part telf-study course is designedto provide the student with basic
information on safety, equipment, and procedures in painting. Pain-
ting I contains four lessons dealing with materials and equipmentrSafety,''
Protective Coating Materials. Protective Coating Equipment, and [Ad-
ders, Scaffold. and Metal Corrosion. Painting II contains four lessons
dealing with application procedures: Painting Wood Surfaces, Pain.
ling Masonry Surfaces, Painting Metal Surfaces, and Inspection of Sur-
faces. Each lesson is organized in this format: text assignment, objec-
tive, review exercises, and answers kcycd to the coded text for self.
evaluation. Thc text follows the lessons in 'each part. Thirty.question
final examinations arc provided for each unit, but no answers &ire
available. (YI.B).
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Adult Education. BchaviorafObjectives, Course Descriptions. Cur-
riculum Guides. Safety Education. Secondary Education

Identifiers Iowa. Mopeds.
, Intendeji for prbsent and 'future operators of mimeds. this curriculuin
guide is designed to aid in the instruction of sali moped operation end.
control, Its objective is for these operators to increase their understan-
ding of the various knowledge, skills, and, performance factors that affect
their safety as wen as the safety of other street and highway users. In-
troductory materialainclude an overview of Ceurse contents. legal con.
siderations (specific to Iowa). need for a moped education course, and
information oh various aspects of program development and opera-
lion,. such as financing, insurance, facilities. equipment. program
guidelines, teacher qualifications: scheduling guidelineS. WV= evalua-
tion. and instructiqnal ohjectives. The course is composed ofthese five
units: (1)-Operatorand Moped Preparation. (2) Basic Control Skills.
(3) Safe Riding Practices, (4) Complex Situations, and (5) Moped Care.
4ach unit has a stated purpose and contains a number of functions (in-
fiructional components); each of which hes'performance, knowledge.
skill, and/or attitude objeaives. Appendixes include listings of
audiovisual and printed materials, list Of moped concepts by unit and
function. and brief description of some moped skin. exercises. (VLB).
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EDRS Price MFOI/P(04 Plus Postage .
Descriptors "Agricultusal Education, Agricultural Engineering.

°Agricultural Production. 'Agricultural Skills, 'Introductory
Courses. 'Mechanical Skills. Agricultural Machinery. Agricultural
Machinery Occupations, Agricultural Occupations, Behavioral Ob-
jectives, Conservation' Environment, Course Descriptions,
Economics. Equipment, Facility Guidelines. Grade 8. Grade 9.
Grade 10, Guidelines. Hand Tools, Instructional Materials. lob
Skills. Leadership, Learning Activities. Maehine Tools, Mechanical
tiquipment. Rural Areas. Secondary Education, Soil Science. Ur.
ban Areas. Urban Culture, Vocational Education. Work Experience
Programs

This instructional 'guide contains guidelines and course outlines for
d two- and three-year course in agricultural science and mechanics for
students in grades FL 9. and 10. Provided in the first 4 sectionsarc course
outlines for Agricultural Science and Mechanics I and II and references
for use in each course. Each coorse outline contains an analysis Grade
8; Grade 9; Grade, 10; Course Descripti s; instructional Materials;
mechanics, principles of soil science, prciplp1 plant seience, rural
and-sirban living, leadership training. anircsscc conservation). Topici'
coveredin the individual analyses incl e unt,concepts. snacked stu-
dent performance objectives, ex& es of situdent learning activities,
competencies. career guidance. a exploring opportunities on on- and
of f-farm agricultural occupations. Thc remaining five sections of the
guide present suggested instructional materials and references for the
course outline, recommended facility plans, lists of recommended equip-
ment and tools, criteria for quality vocational programs in agricultural
education. and a list of agricultural education publications. (MN).

ED 205 688 CE 029 590

t n/

4

"a '

Marcelllno, Sal
Incorporating Calculators Into the Recordkeeplag Curriculum. Rocas'-

. dkeeping L
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Descriptors 'Calculators, °Learning Modules. 'Office Occupations

Education, Recordkeeping. Audiovisual Aids. Behaviciral Objec-
fives, Business Skills; Competence: Competency Based Eaucation.
Course Content, Curriculum Ouldeit, Flow Charts, Secondary
Education. Teaching Methods

This document Is a guide to aid teachers in incorporating the use of
calculators in the high school Recordkeeping 1 Curriculum. The guide
contains 10 learning moduks. Eich module Consists of an introduc-
tory expfanation, student performance objectives, content of the module.
and !culling suggestions for using calculators in each applicadon of
course content. The 10 modules cover the tbIlowing topics: basic skills
of recordkeepine; recorcikeepthe for cashiers; recordkeeping ins
'account procedures; plity cash payments; personal recor , retail
ricordkeeping of purchases: wholesale sales; processing oll records;
and records used in i small retail business. Methods of es luation and
a tinle frame for using the materiali are included, alone with a list of
visual aids and a bibliography. A description of the minimum com-
petencies students should achieve by the end of the course also is con-
tained in the guide. (ICC).
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F-ducation. Recordkeeping, Audiovisual Aids. Behovioral Objec-
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Course C'ontent, Curriculum Guides, Flow ('harts. Secondary
Education. Teaching Methods

docUment is a guide to aid teachers in incorporating the use of
calculators in the high school Recordkeeping II curriculum. Thaguide
contains nine learning modules. Each module consists of an introduc-
tory explanation, student perfoffnince objectives, content of the module,
and teaching suggestions for using calculators itfeach application of
course contents The nine mcidules cover the following topics: recordketp-
ing for sales and accounts receivable; recordkeeping for purchasers and
accounts payable; automated data processine; recordkeeping for a ser-
vice business general ledger; recordkeeping for a trading business

general ledger, accounts receiVable ledger, accounts payable ledger:
sales taxes for a retail business: recordkeeping for employees' wages;
and finding a job. Methods of evaluation and a lime frame for using
the materials arc included, along with a list of visual aids and a
bibliography. A description of the minimum competencies students
should achieve by thc cnd of the' course also it contained in the guide.
(Kti,
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Guides, Flow Chang, Secondary Education, ,Teaching Methods

This document is a guide to aid teachers in incorporating the use of
calculators in tshe higa 'school Accountiqg Curriculum. The gui4, con-
tain& four learning modules. tach modble consists of an introductory
explanation, Student performance objectives, content of the module,
and teachineSuggestions for using calculators in each application of
course cOntent. The four modules cover the following topics: book- %
keeping/accounting cycle for a service business; bookkeeping/accoun-
ting cycle for a merghandising business; muiti-bookkeeper system; and
simulation of a bookkeeping/accounting system for merchandising
business. Methods of evaluation anda time frame for using this material
are included. A chari of flowcharting sYmbols, flowcharting methods
for solving problems on calculators, a fist of audiovisual aids, and a
bibliography are also contained in the guide. (KC).
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This document is a guide to aid teachers in incorporating the use of
calculators in the h'igh school Accounting Ilccurriculum. The guide con-
tains 16 learning modules. Each module consiSts of an introductory ex-
planation, student performance objectives, content of the moaule, and
teaching suggestions for using calculators in each application of course
content. The modules cover the following topics: review of basic ac-
counting princi es and procedures; deparimental accounting; payroll
accounting, bad debts, depreciation and accruals; partnership; voucher
System, inventory control, and budgetary control; taxes; notes receivable,
notes payable, drafts, and trade acceptances; corporations; the stock
market; income tax; automated accounting; cost accounting; special
sales; and management use of accounting data. The final module is a
review for the New York State Regent's Exam, including a review of
two years of aecounting. A Chart of flowcharting symbols, flowchari-
ing me(hods for solving problems.on calculators, a list Of visual aids,
and a bibliography are also contained in the guide. (KC).
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Pub Date 80
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Project, Western Maryland Vocational Resource Center, P.O. Box
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*Distributive Education;*Irritral Materials, *Marketing,
, *Occupational I nformatimAtIlliTcts, Advertising, AnnOtated

Bibliographies, Behavioral jeCtives, Business, Administration,
Communication ThoUght Transfer, Educational Resources, Elemen-
tary Secondary Education, Fashion Industry, Human Relations, In-

structional Innovation, Job Skills: Mathematics-,.Merchandising,
Periodicals, Postsecondary Education, Professional Assodations,

v Resource Materiali, Salesmanship, Sales Workers,. Supervisory
Training, Tests,-;Unions

This resource guide for classroom teachett contains annotation of
resources representing recent instructional development in compete cy-
based education for distributive education. It is also intended to a sist
curriculum spedalists, administrators, and supervisors in development
of performance-based instructional programs. The guide is divided in-
to three sections. The first provides occupational information for use
as reference material in developing instructional materials, student career
information, and guidance information. Section 2 contaiqs descriptions
of two categories of curriculum resources print and nonprint
materials. Printed instructional materials include curriculum guides,
course outlines, learning activity packages, task analyses, occupatiobal
inventories, student manuals, performance obj14-iyes, and tests. Nen-
print materials include 16mm films, filinstrips, filmloops, slides, and
transpacencies. Each of thetwo sections is divided into ten subject areas:
Selling,4-luman Relations, Advertising, Mathematics, Communications,
Display, Merchandising/Marketing/Distribution; Management,
Fashion, and General. Each reference provides the following informa-
lion: title, publisher or sourcewith address, annotation, number of pages
or length; and cost. A listing and description of periodicals related to
health occupations is also provided. The guide's third section lists names
and addresses of trade and professional organizations. (YLB). 1'
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Aids, *Competency Based .Education, *Instructional Materials,
*Nursing-Education, *Occupational Information, Abstracts, An-
notated Bibliographies, Behavioral Objectives, Dental Assistants,
Dental Technicians, Educational Rekources, Elementary Secondary
Education, Instructional Innovation, Job Skills, Medical Assistants,'
Medical Laboratory Assistants, Kledical Technologists, Nurses;
Nurses Aides, Periodicals, postseeondary Education, Practical Nur-t
sing, Professional Associations, Resource Materials, Tests, Unions;
Vocational EdUcation

This resource guide for classroom teachers contains anntitations of
resources representing recent instrudional development in competency-
based educatiOn for health occupations. It is also intended to assist cur-
riculum specialists., administrators, and supervisors in development of
performance-based instructional progoms. The guide is divided into
three sections. The first ,provides occiational htformation for use as
reference material in developing instructional materials, student career
information, and guidance information. Section 2 contains descriptions,
of .two categories of curriculum resources print and nonprint
materials. Printed instructional materials include Curriculum guides,
course outlines, learning activity packages, task analyses, occupational
inventories, student manuals, performance objectives, and tests. Non-
print,materials include 16mm films, filmstrips, filmloops, slides, and
transparencies. Each of the two categories is divided:into seven subject
areas: Registered Nurse/Licensed Practical Nurse, Nursing Assis-
tant/Aide, Health Occupations General, Dental Assisting, Dental
Technology,. Medical Assisting, and Medical Lab Technician. Each
reference provides the following information: title, publisher or source
with.address, "annotation, number of pages or length, and cost. A listing
and descgiption of periodicals related to health occupations is also pro-
vided. The guide's third section lists names and addresses of trade and
professional organizations. (YLB).
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Identifiers Bilingual Materialv Limited English Speaking
This resotirce guide provides help for the counselor attempting to

give career adyice t2 Spanish-speaking and Chicano students in high
schools and commUniiy colleges. The guide is'presented in nine sec-
tions. The first section provides an overview and general information
about Hispanics, along with a review of the literature andan annotated
bibliography. Sections 2-4 concernstudent assessment; langpage pro-.

. grant placement, and affective considerations (such as self-image and
decision making) of the student. Section 5 concentrates on techniques
for retaining students in school and counseling those who are leaving
school. Section 6 describes the education-work relationship and sug-
gests such strategies as cooperative work experience programs, voca-
tional' programs, and career guidance. In section 7, job searchand in-

y..14,474: terview technique04e taught to studentS are presented. Section '8 isl
an adhotated bibliography of Spanish language materials for students;
whife section 9 sfggests additional brogram development resources, in-
cluding vocational education law as it applies to minorities: student
reeruitment strategies, and evaluation of counseling programs. (KC).
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Identifiers North Dakota
, This document is a teacher's guide for a unit in the college animal

icience curriculum. It iS intended to be used for 20 hours of instruc-
tion for freshmen as an introduction to animal science. It explores the
liyestock industryand bqilds a foundation for livestock selection. The
unit's objec,tives are to help the student develop an understandihg of
the history, importance, and functions of the livestock industry, and
the ability to identify animal parts, select livestock, and to identify breeds
of livestock. The unit is divided into material for six jobs, as follows:
(I) examining the history of the livestock industry; (2) recognizing the
importance of the livestock industry; (3) understanding the function-
ing of the livestock industry; (4) identifying animal parts; (5) selecting
livestock and "giving reasons for the selection; and (6) identifying breeds
of livestock. Each of the jobs includes objectives, guide questions,
references, an approach to iNerest students, key facts about the edit-
tent of the material, student learning activities, and transparency masters.
A list of the names and addresses of breeding associations for beef,
swine, sheep, dairy cattle, and horses is included as part of job six. (KC).
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Cold Metalworking and Soldering. Unit A-4.
North Dakota State Board for VOcational Education, Bismarck. North

Dakota State Univ. Fargo. Dept. of Agricultural Education
Pub Date 81

Note '76p.; For. related documents see CE 029 635-638 andED 190
812-814

Pub Type Guides / Methods / Techniques Classroom use.
Teaching Guides (052) -

EDRS. Price MFOI/PC04 Plus postage
Descriptors *Hand Tools, frMetals, *Metal Working, *Technical

Education, Behavioral Objectives, College Curriculum, Curriculum
Guides, Higher Education, Instructional Materials, Introductory

, Courses, Learning Activities, Transparencies, Units of Study, Voca-
tional Education

Identifiers North Dakota, Soldering
This document is a teacheres guide for a unit in thecollege metalwork-

ing curriculum. It is intended to be used for four weeks of instruction
for freshmen as an introductory course in metalworking. The unit is.,
designed to give the student basic knowledge, fUndamentals, and skills
in metalworking. The unit's objectives are to develop in studentsthe
abilities to identify various types of metals and their uses, to interpret
plans used in cold metalworking, to identify and use metalworking tools,
and ate ability to solder. The unit is divided into material for four jobs,
as follows: (I) identifying types of metal; (2) interpreting plans; (3) iden-
tifying. and using metalworking hand tools; and (4) soldering. Each of
the jobs includes objectives, guide questions, references, an approach
to interest studentS, key facts abdut the content of the material, stu-
dent learning activities, worksheets, and transparency masters. (KC).

ED 205 698 CE 029 637
Luft, Vernon D Backlund, Paul
Tractor Safety. Unit A-9.
North Dakota State Board for Vocational Education, Bismarck North

Dakota State Univ. Fargo. Dept. of Agricultural Education
Pub Date 80
Note 216p.; For related documents see CE 029 635-638 and ED 029

635-638 --
Pub Typo , Guides / Methods I. Techniques Classroom use

Teaching Guides (052)
EDRS Price MF01/PC09 Plus Postage/
Descriptors *Accident Prevention, *Agricultural Education,

*Agricultural Safety, *Equipment Maintenance, *Tractors,
Agricultural Engineering, Agricultural Machinery, Behavioral Ob-
jectives, College Curriculum, Curriculum Guides, Higher Educa-
tion, Instructional Materials, Introductory Courses, Learning Ac-
tivities, Safety, Transparencies, Units of Study, Vocational Eduda-
non

This document is a teacher's guide for a unit in tractor and machinery
safety for college freshmen. It is intended to be used for 10 hours of
instruction for freshmen who are intending to work on or around
machinery. Safety hazards directly ahd indirectly related to many types
of machinery are covered in addition to tractors. The objectivesof the
unit are to help students to develop an understanding of faun accident
prevention and the Ability to identify types of tractors and machinery
and the use of each, to operate a tractor safely, and to per fOrm basic
tractor and truck maintenance. The unit, is divided into material for
four jobs, as follows: (1.) identifying types of tractors and machinery;
(2) understanding farm accident prevention; (3) operating a tractor safe-
ly; and (4) maThtaining tractors and trucks. Each of the jobs includes
objectives, guide questions, references, an approach to interest students,
key facts about the content ofothe material, and transparency masters.
The mate'rial can be 'used to fulfill student requirements for the Trac-
tor Operator's Training Certificate if certain provisions are met. (A stu-
dent manual coordinated to the unit is available.) (KC).

ED 205 699 CE 029 638
Guff, Verndn D. Backlund, Paul
Introduction to Crop ProductionUnit A-7.
North Dakota Stat0Oard for VocationalEducation, Bismarck. North

Dakota StateXniv. Fargo. Dept. of Agricultural Education
Pub Date 81

Note I88p.; For related documents see CE 029 635-637 and ED 190
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812-814
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
MRS Price MPH/PCBS Plus Postage
Descriptors *Agricultural Education, *Agricultural Production,

*Agionomy, Plant Identification, *Vocational Education,
Behavioral Objectives, College Curriculunis Crop Processing Oc-
cupations, Curriculum Guides, Field Crops, Harvesting, Higher
Education, Horticulture, Instructional Materials, Introductory
Courses, Learning Activities, Plant Growth, Transparencies, Units
of Study

This document is a teacher's guide for a unit in vocationatagriculture
for college4resiimen. It is intended to be used for 20 hours of instruc-
tion as an Introductory course on the crop industry. It provides a broad
background of the industry, including production, marketing, process-
ing, ahd transportation, with emphasis on identifying major crops and
their usesplt also,covers the first phase's of the production cycle. (Subse-

. quent units in plant science and crop production build upon this unit.)
The objectives of the unit are to help students to develop an understan-
ding of the functionna of the crop industry; an ability to identify
primary plant parts, major North Dakota crops and their uses, and pro-
hibited and restricted noxious weeds; in addition to the ability w deter-
mine seed quality and to prepare seed for planting. The unit is divided
into material for six jobs, as follows: (1) examining the crop industry;
(2) identifying plant. parts; (3) identifying major North Dakota crops
and their uses; (4) identifying weeds; (5) determining seed quality; and
(6) preparing seed for planting. Each of the jobs includes objectives,
guide questions, references, an approach to interest students, key facts
about the content of the material, worksheets, and transparency masters.
(KC).

ED 205 700 CE 029 642
Goetsch, David L.
Computer Aided Drafting Workshop. Workshop)Booklei.
Okaloosa-Walton Junior, Coll. Niceville, Fla
Pub Date 81

Note 34p.; Sample drawings will not reproduce well due to small
print

Pub Type Guides `/ Methods itrechniques Non-Classroom Use
(055). Opinions / Personal Vielkpoints / Position Papers / Essays
(120). Reports Research / Technical (143)

EDRS Price MF01/PCO2 Plus Postage
Descriptors *Computer Graphics, *Computer Oriented Programs,

*Computers,. *Drafting, Industrial Education, Workshops, In-
service Teacher Education,' Postsecondary Education, Program Int-
plementation, Surveys, Two Year Colleges

Identifiers Computer Assisted Drafting
This mini-course and article are presentations froma workshop on

computer-aided drafting. The purpose of the mini-course is to assit
drafting instructors in updating their occupational knowledge to include
computer-aided drafting (CAD). Topics covered in the course include
general coMputer information, the computer in drafting, CAD ter-
minology, CAD hardware, CAD software, CAD benefits, CAD
drawbacks and limitations, and approaches for implementing CAD in-
struction in the classroom. The article reports on a survey of drafting
instructors in Florida to determine their specific questions about com-
puter draffing. Questions identified by the Instructors as being of con-
cern to them and the answers that were provided for them by sources
in business,-industry, and educanon are gresented. These 18 questions
include: What is computer drafting? What types of drafting can be done
with a computer? Who develops the programs? What specific computer-
related skills will drafters need? What topics should be included in a
computer drafting course? How can the drafting instructor best up-
date skills to prepare to teach CAD? and HoW can funding be acquired
to cover the cost of purchasing a computer drafting system'? Four sample
drawings are provided. (YLB).

ED 205 704 CE 029 654
Tenney, Richard W. Ed. And Others
Innovative Teaching Ideas. A Sharing of Teaching Tips, Ideas and

Methods.
Cornell Univ. Ithaca, N.Y. Inst. for Occupational Education. State

Univ. of New York , Ithaca. Coll. of Agriculture and Life Sciences
at Cornell Univ,

Spons Agency New York State Education Dept. Albany. Bureau of "
Agricultural Education

Report No. CIOE-81-03
Pub Date 81

Contract V EA-53-8 I -1398
Note 275p
Available from Cornell Instructional Materials Service, Room 7,

Stone Hall, Cornell University, Ithaca, NY ($9.50, plus shipping,
for manual with binder and index tabs; $7.50, for contents only)

Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051). Guides / Methods / Techniques

,Classroom use Teaching Guides (052)
EDRS Price MFOI/PCII Plus Postage
bescriptors !Agricultural Education, *Agricultural Production,

*Agricultural Skills, *Farm Management, *Teaching Methods,
Vocational Education, Agricultural Machinery, Agronomy,
Behavioral Objectives, Botany, Career Education, Course.Descrip-
tions, Demonstrations Educational, Educational Games, Educational
Resources, Energy Conservation, Field Trips, Instructional
Materials, Learning Activities, Livestock, Marketing, Material
Development, Puzzles, Records Forms, Reference Materials, Role
Playing, Secondary Education, Simulation, Study Guides, Teacher
Developed Materials

Compiled from materials collected from 150 teachers of agriculture
across New York State who-participated in a series of 11 regional
agriculture inservice workshops, this resource guide contains innovative
techniques for classroom operation as well as suggestions for using
available resources. The ideas have been organized into the following
eight sections: Check lists and forms, content, outlines and organiza-
tion, demonstrations and field trips, diagrams and plans, games and
puzzles, references and resources, review and study guides, and role
play and simulation. Topics covered in individual learning activities in-
clude planting crops, pricing, energy conservation, livestock produc-
tion and management, shop equipment safety, work incentives, shop
management, work experience programs, developing grant proposals,
~tommunity problem solviitg,Tommunity developmentand government,.
farm management, soil structure and conservation, styles of leadephip,
milk marketing, basic nutrition, embryology and incubation, equipntent
operation and safety, botany, computer use, plant science, commodities,
and career exploration and job hunting. (MN).

ED 205 710 CE 029 678
Industrial Arts Safely Guicle. Chinese. Bilingual Education Resource

Series.
.

Seattle School District I, Wash. Washington Office of the State
Superintendent of Public Instruction, Olympia

Spons Agency Office of Education (DHEW), Washington, D.C.
Pub Date 78 ,
Note 130p.: Not available in paper copy due to small print. For related

documents see CE 029 677-682
Pub TOe----9,44.uides / Methods / Techniques Classroom use In-

structional aterials (051). Guides / Methods / Techniques
Classroom use -,- Teaching Guides (052)

EDRS Price MFOI Plus Postage. PC Noi Available from EDRS
Descriptors Bilingual Education, Industrial Arts, Program

Development, *Safety, Vocational EduCation, Accident Preven-
tion, Accidents, Auto Mechanics, Drafting, Electric Batterfes, Elec-
tricity, Electronics, Fire Protection, Foundries, Graphic Arts,
Guidelines, Hand Tools, Lifting, Machine Tools, Metal Working,
Power Technology, Safety Education, School Accidents, School
Safety, Secondary Education, Welding, .Woodwork ing

Identifiers Bilingual Materials, Combustion, Soldering
Design,ed for use in bilingual education programs, this industrial arts

safety guide presents guidelines for developing a student safety pro-
gram and three sections of shop safety practices in both English and
Chinese. Safety program format, safety committees, safety inspection,
and student.accident investigation are discussed in the section on develop-
ing a student safety program. Set forth in the section on general safety
practices are safety instructions for all areas of industrial arts; safety
rules for machine tools, hand tools, and portable electric hand tools;
housekeeping; back strains and proper lifting: safe lifting; materials
handling; personal practices and conduct; and fire control. Safety pro-
cedures relating to automotive and power mechanics; compressed gas;
drafting room; dusts, fumes, and combustible materials; foundry prac-



tices; flammable and combustible liquids; electricity/electronics; graphic
arts; soldering; and storage batteries.are covered. Specific machines ex-
amined in the section on safety procedures for machines include but*,
fers, drill presses, forges, grinders, jointers, lathes, milling machines;
planer-surfacers; presses, sanders, saws, metal shapers, shears, sheet
metal machines, and welders. (Corresponding bilingual guides containing
material in Korean, Thai, Cambodian, Japanese, and Ilokano are
available separately through ERIC secnote.) (MN).

ED 205 711 CE 029 679
Industrial Arts Safely*Guide. liokano. Bilingual Education Resource

Series.
Seattle School District '1, Wash. Washington Office of the State

Superintendent of Public Instruction, Olympia
Spons Agency Office of Education (DREW), Washington, D.C.
Pub Date 78

Note 330p.; Not available in 'paper copy due to small, light print.
For related documents see CE 029 677-682

Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MF01 Plus Postage. PC Not Available from EDRS
Descriptors Bilingual Education, /*Industrial Arts, *Program

Development, *Safety, Sa fety Education, *Vocational Educat ion,
Accident Prevention, Accidents, Auto Mechanics, Drafting, Elec-
tric Batteries, Electricity, Electronics, Fire Protection. Foundries,
Graphic Arts, Guidelines, Hand Tools, Lifting, Machine Tools,
Metal Working, Power Technology, School Accidents, School Safe-

Secondary Education, Welding, Woodworking
Identifiers BilingualMaterials, Combustion, Soldering

Designed for use in bilingual educatiqn programs, this industrial arts
safety guide presend guidelines for developing a student safety pro-
gram and three sections of shop safety practices in both English and
Ilokano. Safety program format, safety committees, safety inspection,
and student accident investigation are discussed in the sectionon develop-
ing a student safety program. Set forth in the section on general safety
practices are safety instructions for all areas of industrial arts; safety
rules for machine tools, hand tools, and portable electric hand tools;
housekeeping, back strains and proper lifting; safe lifting; materials
handling; personal practices and condtict; and fire control. Safety pry-
cedures relating to automotive and power mechanics; compressed gas;
drafting room; dusts, fumes, and combustible materials; foundry prac-
tices; flammable and combustible liquids; Aectricity/electronics; graphic
arts; soldering; and storage batteries are covered. Specific machines ex-
amined in the section on safety procedures for machines include buf-
fers, drill presses, forges, grinders, jointers, lathes, milling machines,
planer-surfacers, presses, sanders, saws,metal shapers, shears, sheet
metal machir4s, and welders. (Corresponding bilingual guidescontaining
materials in- Korean, Chinese, Thai, Cambodian, and Japanese are
available separately through ERIC see note.) (MN).

ED 205 712 CE 029 6
Industrial Arts Safety Guide. Japanese. Bilingual Education Resour

Series.
Seattle School District I, Wash. Washington Office of the State

Superintendent of Public Instruction, Olympia
Spons AgencY Office of Education (DHEW), Washington, D.C.
Pub Date 78
Note 130p.; Not available in paper copy due to small, light print.

For related documents see CE 029 677-682
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

LOBS Price MFOI Plus Postage. PC Not Available from EDRS
Descriptors *Bilingual Education, 9ndustrial Arts, *Program

Development, *Safety, *Vocational Education, Accident Preven-
tion, Accidents, Awn Mechanics, Drafting, Electric Batteries, Elec-
tricity, Electronics, Fire Protection, Foundries, Graphic Arts,
Guidelines, Hand Tools, Lifting, Machine Tools, Metal Working,
Power Technology, Safety Education, School Accidents, School
Safety, Secondary Education, Welding, Woodworking

Identifiers Bilingual Materials, Combustion, Soldering
Designed for use in bilingual education programs, this industrial arts

safety guide presents guidelines for developing a student safety pro-
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gram and three sections of shop safety practice in both English and
Japanese. Safety program format, safety committees, safety inspection,
and student accident investigation are discussed in the section on develop-
ing a student safety program. Set forth in the section,on general safety
practices are safety instructions for all areas of industrial arts; safety
rules for machine tools, hand tOols,. and portable electric hand tools;
housekeeping; back strains and proper lifting; safe lifting; materials
handling; personal practices and conduct; and fire control. Safety pro-
cedures relating to automotive and power mechanics; compressed gas;
drafting room; dusts, fumes, and combustible materials; foundry prac-
tices; flammable and comBustible liquids; electricity/electronics; graphic
arts; soldering; and storage batteries are covered. Specific machinesex-
amined in the section on safety procedures for machines include buf-
fers, drill presses, forges, grinders, jointers, lathes, milling machines,
planer-surfacers, presses, sanders, saws,metal shapers, shears, sheet
metal machines, and welders. (Corresponding bilingual guides containing
material in Chinese, Korean, Thai, Cambodian, and Ilokano are
available separately through ERIC seenote.) (MN).
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Industrial Arts Safety Guide. Korean. Bilingual Education Resource

Series.
Seattle School District I, Wash. Washington Office of the State

Superintendent of Public Instruction, Olympia
Spons Agency Office of Education (DHEW), Washington, D.C.
Pub Date 78
Note 130p.; Not available in paper copy due to small print. For related

documents see CE,029 677-682
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI Plus Postage. PC Not Avajlable from EDRS
Descriptors *Bilingual Education, *Industrial Arts, *Program

Development ,.*Safety, Vocat ional Education , Accident Preven-
t ion, Accidents, Auto Mechanics, Drafting, Electric Batteries, Elec-
tricity, Electronics, Fire Protection, Foundries, Graphic Arts,

. Guidelines, Hand Tools, Lifting,'Machine Tools, Metal Working,
Power Technology, Safety Education, School Accidents, School
Safety, Secondary Education, Welding, Woodworking

Identifiers Bilingual Materials, Combustion, Soldering
Designed for use in bilingnal education programs, this industrialarts

safety guide presents guidelines for developing a,student safety pro-
gram and three sections of shop safety practicei in both English and
Korean. Safety program format, safety committees, safety inspection,
and student accident investigation are discussed in the section on develop-
ing a student safety program. Set forth in the Section on general safety
practices are safety instructions for all areas of industrial arts; safety
rules for machine tools, hand tools', and portable electric hand tools;
housekeeping; back strains and proper lifting; safe lifting; materials
handlingliersonal practices and conduct; and fire control. Safety pro-
cedures rlrating to automotive and power mechanics; compressed gas;
drafting room; dusts, fumes, and combustible materials; foundry prac-
tices; flammable and combustible liquids; electricity/electronics; graphie
arts; soldering; and storage batteries are covered. Specific machinesex-
amined in the section on safety procedures for machines include buf-
fers, drill presses, forges, grinders, jointers, lathes, milling machinery,
planer-surfacers, presses, sanders, saws, metal shapers, shears, sheet
metal machines, and welders. (Corresponding bilingual guides containing
material in Chinese, Thai, Cambodian, Japanese, and Ilokano are
available separately through ERIC seenote.) (MN).
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Pub Date 78
Note 130p.; Not available in paper copy due to small, light print.

For related documents see CE 029 677-681
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Development, *Safety, *Vocational Education, Accident Preven-
tion, Accidents, Auto Mechanics, Drafting, Electric Batteries, Ekc-
tricity, EleCtronks, Fire Protection, Foundries, Graphic Arts,
Guidelines, Hand Tools, Lifting, Machine Tools, Metal Working,
Power Technology, Safety Education,. School Accidents, School
Safety, Secondary Education, Welding, Woodworking

Identifiers Bihngual Materials, Combustion, Soldering
Designed for use in t7ilingual education programs, this industrial arts

safety guide presents guidelines for developing a student safety pro-
gram and three sections of shop safety practices in both English and
Thai'. Safety program format, safety committers, safety inspection, and
student accident inyestigation are discussed in the section on develop-
ing a student safety program. Set forth in the section on general safety
practices are safety instructioris for all areas of industrial arts; safety
rules for machine tools, hand tools, and portable electric hand tools; -
housekeeping;, back strains and proper lifting; safe lifting; materials
handling; personal practices and conduct; and fire control. Safety pro-
cedures relating to automotive and power mechanics; compressed gas;
drafting room; dusts, fumes, and combustible materials; foundry prac-

-tkes; flammable and combustible liquids; clectricity/dectronics; graphic
-arts; soldering; and storage batteries are covered. Specific machines ex-
amined in the section on safety procedures for machines include buf-
fers, drill presses, forges, sanders, saws, metal shapers, shears, sheet
metal machines, and welders. (Corresponding bilingual guides containing
matcriak in Chinese, Korean, Cambodian, Japanese, and Ilokano are
available scparatdy through ERIC sec note.) (MN).
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Pub Date 81
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Marketing, Recordkeeping, Self Evaluation Individuals, Vocabulary,
Vocational Education

Identifiers Entrepreneurs, Small BusinesSes

Entrepreneurship is a career option through which home economics
teachers can cha 4! their students who have the independence, skills,
and self-disciplin ecessary to succeed assmall business owners. This
unit was devdoped to assist home economics teachers in incorporating -
an entrepreneurial dimension into their programs. The unit contains
15 lessons with objectives, generalizations, and classroom activities, Each
lesson is designed for a50-minote class period; hence, about threc week%
of class time are necessary to implement the unit. The lessons contain
background information for teachers, in addition to student worksheets,
student reference sheets, guest speaker guidesheds, vocabulary lists
and achievement tests. The materials may be duplicated for classroom
use. Activities include case studies, fidd trips, readings, guest speakers,
and,class discussions. A small group format is suggested. The 15 units
Cover the following topics:, nature of small business; goal setting; pro-
duct determination; advertking; business location; business expenses
and capital; banker visit; types, of business organizations; financial
management; business recordkeeping; customer and employee relations;
small business owner visit; and self-evaluation of small business owner-
ship. The last unit is an achievement test; possible assignments for make.
up work also are given. (KC).
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Descriptors *Communication Thought Transfer, *Continuing Educa-

tion, *Educational Planning, *Personnel Management, *Program
Development, *Program Evaluation, Course Evaluation, Curriculum
Development, Job Skills, Needs Assessment, Protram Administra-
tion, Program Guides, Program Implementation, Publicity, Public
Relations, Self Evaluation Individuals

Designed as a reference guide for continuing education planners, this
manual provides basic information about the process of developing and
delivering pfograms and courses. Material is organized to match job
skills described in the systematic approach called DACUM Design-
ing a C'urriculum which reflects all skills required to be a continuing
education programmer or coordinator. ( A DACUM chart is provid-
ed.) Seven chapters correspond to the seven general areas of competence
programers are expected to perform: assess community needs, plan
courses and programs, promote and market courses and programs,
manage courses and programs, manage personnel, practice communica-
tion skills, and conduct evaluation. Each chapter is organized by the
enabling skills making up the area of competence. Basic information
isrprovided about each area. Case studies are sometimes provided as
examples and explanations of incidents that, may be encountered. Other
rnatcrials provided include checklists or lists of guidelines to organize
activities and samples of program materials and resources. An annotated
list of sources for further reading appears at the end of each chapter.
An index is provided. A final section contains a copy of the Ministry
of Education's "Continuing Education Mini-Resource Library" catalog
listing available reports and curriculum resources. (YLB).
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Spons Agency Oregon State Dept. of Education, Salem
Pub Date 81
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EDRS Prke MF08/PC46 Plus Postage
Descriptors *Agricultural Education, Agricultural Production,

Agricultural Skills, Botany, °Farm Management, 'Vocational
Education, Agricultural Machinery, Agricultural Safety, Agronomy,
Course Content, Curriculum.Development, Curriculum Guides, Ex-
periential Learning, Horticulture, Instructional Materials, Learn-
ing Activities, Learning Modules, Livestock, Parliamentary Pro-
cedureS, Rccordkceping, -Secondary Education, Sex Bias, Sex
Fairness, Sex Stereotypes, Teaching Guides, Tractors, Transparen-
cies, Work Experience Programs

Identifiers Future Farmers of America, Oregon

This curriculum package was developed to be used as a guide for high
school vocational agriculture teachers in Oregon preparing a currkulum
to meet local community/regional needs. A second goal of this cur-
riculum is to diminatc sex-bias or sex-role stereotyping in vocational
agriculture classes. The curriculum contains 20 units., Topics covered
in the units include an introduction to the vocational 'agriculture cur-
riculum, including the probleni of sex bias, and a four-year unit outline;
orientation; tractor operation and safety; Future Farmers of America;
small gasoline engine maintenance; beef breeds, selection, and manage-
ment; supervked occupational experience programs; records; parliamen-
tary procedure; sheep breeds, selection, and management; dairy, poultry,
rabbits, horses, and goats; swine breeds, selection, and management;
agricultural mechanization; plant science; ornamental horticulture;
alfalfa production and hay quality testing; and livestock showing and"
fitting. Units contain a variety of materials, such as teaching sugges-
tions, content outlines, student worksheets, suggested learning activities,
and transparency masters, (KC).

7 3



ED 205 746 CE 029 738
MacKenzie, Louise Smith, Alice
Consumer Citizenship Curriculum Guides for Social Studies, English,

Science, Mathematics.
Rhode Island Univ. Kingston. Curriculum Research and Development

Center
Spons Agency Office of Consumer's Education (ED), Washingtori,

D.C.
Pub Date 8.1

Contract G008006868
Note 553p
Pub Type Guides / Methods , Techniques 7 Classroom use

Teaching Guides (052)
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Descriptors Consumer Education, *English Curriculum,"

Mathematics Curriculum, Science Curriculum, Social Studies,
Advertising, Banking, Behavioral Objectives, Budgeting, C'onser-
vation Environment, Consumer Economic's, Consumer Protection,
Credit Finance, Curriculum Guides, Gifted, Insurance, Learning
Activities, Secondary Education, Slow Learners, Sfudent Evalua-
tion, Taxes

These four consumer citizenshitrefirriculum guides for social studies,
English, science, and mathematics incorporate consumer education into
these subject matterareasin grades .8-12. Each guide is organizedaround
10 main component/goals. They are basic economics irr the marketplace,
credit, consumer law/ protection, banking skills, comparison shopping
for goods and services, advertising and our society, responsible
budgeting; insurance,taxes, and conservation of energy and resources.
Each specific objective under the goals lists performance indicators and
suggested evaltation for each'one. A taxonomy provides the teacher
with consumer knoWledge related to the performance tndicator. Sug-
gested learning experiences provide activities directly or indirectly related
to the specific Objectives. Littrilingexperiences For the gifted and sloW
learner follow the social studies, English, and science guides. A sec-

", tion for thc gifted in mathematics follows the mathematics guide. Ap-
pendixes include the Consumer Citizenship Curriculum Guide Grid,
descriptions of the slow learner and gifted child, and a bartially an-.
notated list of selected resources. (Y LB).
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of Adult Vocational and Technical Education
Pub Date -- 81
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Note 1 p.: For related docurnents see CE 029 796, CE 029 799,
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Available from Division of Adult, Vocational and Techn4tl Educa-
tion, Illinois Of fice of Education, 100 North First St. S ringfield,
It. 62777 (write for price)

Pub Type Guides / Methods / Techniques.. Classr use
Teaching Guides (052)

EDRS Price MFOIAPC05 Plus Postage
Descriptors Auto Body Repairers, *Competency Based Education,

*Vocational Education, Auto Mechanics, Behavioral Objectives, Bil-
ingual EducationrCurriculum Guides, Student Evaluation, Technical
Education, Vocabulary, Welding

Identifiers Bilingual. Materials
This document, one of eight in a multi-cultural competenc;-hased

vocational/technical curricula series, is on auto body repair. This pro-
gram is designed to run 40 weeks and cover 7 instructional areas use
of basic repair tools; metal bumping (theory and Practice); metal
Jefinishing (theory and practice); panel replacement; glass work; spot
welding; and basic frame straightening. A duty-task index lists com-
petencies in each instructional area that the student should be able to
perform at the end of the program. For example, in the glass work sec-
tion, a student should he able to (I) adjust or align windows in doors;
(2) remove damaged glass and install replacement; and (3) seal leaks
around the windshield-and rear window. In section 1, each instructional
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task arca contains a list of performance objectives, evaluation criterion,
performance guide, and a list of tasks to be covered. In section 2, the
introduction and duty-task index is repeated in English, Spanish, and
Laotian. Section 3 lists technical terms concerning auto body repair in
English, Spanish, and Laotian. (CT).
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Southern Illinois Univ. Carbondale. School of Technical Careers
Spons Agency Illinois State Office of Education, Springfield. Div.

of .Adult Vocational and Technical Education
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Contract R-33-10-C-0442-400; R-33-21-3-0542-400
Note 390p.; For related documents see note of CE 029 793
Available from Division of Adult, Vocational and Technical Educa-

tion, Illinois Office of Education, 100 North First St. Springfield,
IL 62777 (write for price)

Pub Type Guides / Methods I Techniques Classroom usc
Teaching Guides (052)

EDRS Price MFOI/PCI6 Plus Postage
Descriptors Auto Mechanics, *Competency Based Education,

'Vocational Education, Air Conditioning, Behavioral Objectives,
Curriculum Guides, Heatix, Student Evaluation, Technical Educa-
tion, Vocabulary

Identifiers Bilingual Materials
This document, one of eight in a multi-cultuial competency-based

vocational/technical curricula series, is on automotive mechanics. This
program is designed to run.36-weeks and cover 10 instruetionalareas:
the engine; drive trains rear ends/drive shafts/manual transmission;
carburetor:, lanission; ignition/tune-up; charging and starting; align-

`Inent; automatic transmission; brakes; and air conditioning and heating.
A duty-task index lists competencies in each instructional area that the
student should be able to perform at the end of the program. For ex-
amale, in the standard and power steering section, a student should
be able to (1 ) check manual steerintgear fluid level, and (2) replace
belts and adjust tension. In section 1, each instructional task area con-
tains a list of performance objectives, evaluation criterion, performance
giide; and a list of tasks to bC covered. In section 2,the introduction
and duty-task index is repeated in English, Spanish, and Laotian, Sec-
tion 3 lists technical terms concerning automotive mcchanics in English,
Spanish, and Laotian. (CT),
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of Adult Vocational and Technical Education
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Teaching Guides (052)

EDRS Price MFOI/PCI4 Plus Flostage
Descriptors *Clerical Occupations, "Office Occupations Education,

*Typewriting, Accounting, Behavioral Objectives, Business English,
Clerical . Workers, Competency Based Education, Curriculum
Guides, Mathematics, Student Evaluation, Technical Education,
Vocabulary, Vocational Education

Identifiers Bilingual Materials
This document, one of eight in a multi-cultural competency-based

vocational/technical curricula series, is on clerical occupations. This
program is designed to run 36 weeks and cover 10 instructional areas:
beginning typing, typing I, typing II, duplicating, receptionist activities,
general officc procedures, operation of electronic calculator, business
math, accounting, and business Engfish. A duty-task index lists coin-
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petencies'M each, instructional area that thc student should be able to
perform at the end of the program. For example, in the duplicating
section, a student should be able to (I) prepare the master for fluid
duplicator, (2) operate a fluid-duplicator, (3) type a stencil, (4) duplicate
copies on a stencil duplicator, (5) produce a master copy from the
thermo-fax for the fluid duplicator, and (6) produce a master copy for
the stencil machine. In section I. each instructional task area coniaiins
a list of performance objectives, evaluation criterion, perfiinnance guide,
and a list of tasks to beettisteed. In section 2, the introduction and duty-
task index is repeated in English. Spanish, and Laotian. Section 3 lists
technical terms concerning clerical occupations in English. Spanish, and
Laot ian . (CT).
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of Adult Vocational and Technical Education
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*Welding, Behavioral Objectives, Curriculum Guides, Student
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Identifiers Bilingual Materials
This document, one of eight in a multi-ctiltural competency-based

vocational/technical curricula series,- is on combination welding. This
program is designed to run 28-weeks and cover II instructional areas:
operation of Oxyacetylene equipment, oxyacetylene track torch:related
equipment. Beverly shears for strip steel, portable welding equiument.
tungsten inert gas welding equipment, m.i.g. welding equipment, metallic
arc-welding equipment, and performing guided bend tests. A duty-task
index lists competencies in eachinstructional area that thc student should
tie able to perform at the tnd of thc program. Foi example, in the ox-
yacetyléne track torch operatfbn section,..a student should be able to
(I) make straight-line cuts using a track torch, and (2) make bevel cuts
of 'a 30 degree angle using a track torch. In section I. cach instructidnal
task area contains a list of performarice objectives, evaluation criterioni
performance guide, and a list of tasks to be covered. In section 2, the
introduction and duty-task index is repeated inEnglish. Spanish, and
Laotian. Section 3 lists technical terms concerning combination welding
ins English. Spanish, and Laotian.(CT).
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Pub Date 81
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Available from Division of Adult, Vocational and Technical Educa-
tion, Illinois Office of Education, 106 North First Si. Springfield,
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Teaching Guides (052)
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Education, Behavioral Objectives, Curriculum Guides, Labor Rela-
tions, Student Evaluation, Technical Education, Vocabulary, Wood-
working

Identifiers Bilingual Materials, Fiberglass
This documetu. one of eight in a multi-cultural competency-based

vocational/technical curricula series, is on fiberglass technician. This
program eovers 12 instructional arcas: orientation, safety, introduc-

tion to fiberglass-reinforced plastics, hand lay-up, introduction to equip-
ment operation, chopper operation, -ge1.-coat equipment, finish and
repair, mold-making, quality control, woodworking, and industrial rela-
tions. A duty-task iiidex lists competencies in each instructional area
that the student should be able to perform at the end of the program.
For example, in the hand lay-up section, a student should be able to
(1) identify and explain the use of lamination tools and materials, (2)
prepare a mold. and (3) laminate the mold. In section I. each instruc-
tional task area contains a list of performance objectives, evaluation
criterion, performance guidc, and a list of tasks to be covered. In sec-
tion 2, the introduction and duty-task index is repeated in English.
Spanish. and Laotian. Section 3 lists technical terms concerning
fiberglass technology in English. Spanish, and Laotian. (CT).
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identifier, Bilingual Materials
This document', one of cight in a multi-caltural competency-based

vocational/technical curricula series, is On food service. This program
is designed to run 24 weeks and cover 15-instructional areas: orienta-
tion. sanitation, management/planning, Preparing food for cooking,
preparing beverages, cooking eggs, cooking meat, cooking vegetables,
preparing food for serving, salad, sandyliches, break fast, soups and
sauces, baking, and dining area and kitchen maintenance. A duty-task
index lists competencies in each instructional area that the student should
be able to perform at the end of the program. For example, in the prepar-
ing food for cooking section, a student should be able to (I) scason
and brcad meats, seafood, and fowl for baking, roasting, broiling or
frying; (2) trim, cut, or shrcd fruits and vegetables; and (3) wrap foods
for baking. In section 1, cach instructional task area contains a list of
performance objectives, evaluation criterion, performance guide, and
a list of tasks to bc covered. In section 2, the introduction and duty-
task index is repeated in English. Spanish, and Laotian. In section 3,
a listing of technical terms concerning food service are listed in English,
Spanish, and Laotian. (CT).
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Guides, Measurement, Student Evaluation, Technical Education,
Vocabulary

Identifiers Bilingual Materials
This document, one of eight in a multi-cultural competency-based

vocational/technical curricula series, is on machine trades. This pro-
gram is designed to run 36 weeks and cover 6 instructional areas use
of measuring tools; benchwork/tool bit grinding; lathe work; milling
work; precision grinding; and combination machine work. A duty-task
index lists competencies in each instructional area that the student should
be able to perform at ihe end of the program. For example, in the mill-
ing and precision grinding section, a student should be able to (1)
machine an edge finder; (24 machine a V-block; (3) machine a V-block
yoke; (4) machine 1-2-3 blocks; and (5) machine an angle plate. In sec-
tion 1, each instructional task area contains a list of performance ob-
jectives, evaluation criterion, performance guide, and a list of tasks to
be covered. In section 2, the introduction and duty-task index is repeated
in English, Spanish, and Laotian. Section 3 lists technical terms con-
cerning machine trades in English, Spanish, and Laotian. ((T).
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Plumbing, Siudent Evaluation, Technical Education, Vocabulary

Identifiers Bilingual Materials
This document, onc of eight in a multi-cultural competency-based

vocational/technical curricula series, is on maintenance mechanics. This
program is designed to run 40 weeks and cover 5 instructional areas:
basic electricity (14 weeks); maintenance and repair of heating (4 weeks);
maintenance and repair of air conditioning (12 weeks); maintenance
plumbing (3 weeks); and maintenance carpentry (7 weeks). A duty-task
index lists competencies in each instructional area that the student should
bc able to perform at the end of ihe program. For example, in the
residential air conditioning section. a student should be able to (1) add
oil to a hermetic system; (2) add refrigeranuto a hermetic system; and
(3) install afilter-drier. In section I, each instructional task arca con-
tains a list of performance objectives, evaluation criterion, performance
guide, and, a list of tasks to bc covered. In section 2, the introduction
and duty-task indcx is repeated in English, Spanish, and Laotian. In
section 3, a listing of technical terms concerning maintenance mechanics
are listed in English, Spani.sh, and Laotian. (CT).
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EDRS Price .MFOI/PC03 Plus.Postage
Descriptors 'Competency Based Education, 'English for Special Pur-

poses, "Grammar, "Vocational Education, Asian Americans, Cur-
riculum Design, Guidelines, Indochinese, Learning Activities,
Mathematics, Metric System, Prevocational Education, Program
Design, Spanish, Spanish Speaking, Teaching Methods

Identifiers Limited:English Speaking, Southeast Asian Languages,
Vocational English as a Second Language '

These guidelines serve as an introdUCtion to a set of eight coursecur-
ricula in the VESL (Vocational English as a Second Language) pro-
gram. This document introduces the reader to the VESL concept; multi-
cultural, competency-based materials of VESL (sequential modules,
translated lexicons, grammatical structure for modules, punctuation and
vocabulary, technical idioms, translated introductions); and how VESL
can be used in prevocational and/or vocational classroom/shop pro-
grams. Discussed are sound and writing systems of Southeast Asian
languages, Spanish, and English; literacy vs. illiteracy; VESL needs of
the students; basic mathematical skills; basic U.S. moneiary system;
metric and U.S. systems of weights and measures; regional and per-
sonal dialects of English; VESL support materials and activities; slide
shows for orientation; ongoing visual aids; industrial visits; general
guidelines for successful teaching in a VESL program; teaching styles;
and overview of concurrcnt VESL and vocational training. AMsended
materials include a listing of phonemes of English, a punctuation style
list, and a bibliography. (CT).
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Teaching Guides (052)
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'Energy Conservation, 'Natural Resources, Agritultural Education,
Behavioral Objectives, Conservation Education, Energy, Learning
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Radiation. Student Developed Materials, Tests, Transparencies,
Units of Study, Vocational Education

Identifiers Encrgy Management
This instructional unit is one of 10 developed by students on various

energy-related areas that deals specifically with agriculiural energy prac-
!ices. Its objective is for the student to bc able to discuss energy use
and conservation of resources in thc production of agricultural pro-
ducts. Some topics covered are basic uses of direct energy in agriculture
production, factors concerning energy efficiency in agriculture produc-
tion, benefits that energy subsidies to agriculture production make possi-
ble to the national economy, and reasons for Ihe substantial increase
iL production yields in Unitcd States agriculture. Material in each unit
may include some or all of the following; terminal and specific objec-
tives, list of referenceS, information sheet with terms and definitions,
informative materials, iransparency mastcrs, assignment shcct(s), and
unit test with answers, (YL13).
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Pub Type Guides / Methods / Techniques - Classri5oni use -
Teaching Guides (052)

ERRS Price - MFOI/PCO2 Plus Postage ..

Descriptors - 'Electricity, !Energy Conservation. Behavioral Objec-
tives, Conservation Education. Energy. Learning Activities,
Postsecondary Education. Power Technology, Secondary Educa-

,tion. Student Developed Materials. Tests. Transparencies. Units of
,Sludy, Vocational Education

Identifiers - Electrical Production. Energy Consumption, .Power
Transmission

This.instructional unit is one of 10 developed by.students on various
energy-related areas that deals specifically. with the use of electricity.
Its objective is for the student ta be able to discuss consumer uses of
electricity and understand increased usage and problems relating to needs
for production expansion. Some topic+ covered are major areas of con,
sumer electrical energy consumption. household energy savings, pro.
blems in elect ricitylproduction. transmission of elect ricity.'und power
plant requirements. Material in each unit may include some or all of
the following: terminal and specific objectives. list of references, in-
formation sheet with terms and definitions, informative materials,
transparency masters. assignment %hee(s). and unit test with answers.
(YLB).
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Pittsburg State University. Pittsburg. KS 66762(52,00)
Pub Type Guides Method% i cchmques Classroom use

Teaching Guides (052)
EDRS Price - W0111(702 Plus Postage
Descriptors Fuel Consumption. Fuels. Pollution. lichayioral Ob-

jectives, Conservation Environment, Conser%.ation Education.
Energy. Energy Conservation. Learning Acti% ities, Petroleum In.
dustry, Postsecondary Education, Secondary Education. -Student
Dodoped Materials, -Tests, Transparenoes. Unit% ol Studs.. Voca
tional Education

Identifier% Energy Consumption. En% nonmental Problems, Mining
I ndust ries

rhis instructional tinit is one of 10 developed by students on %anon%
energy-related areas that deal% specifically with energy source+ and
Bevdopment Its objective is tor the student to be able to discuss energy
source+ and developmeru- related to the historical perspective. biological
devdopment, careitrigpects, and tutqc expectation% concerrung energy
usage. Some topics covered are current eiPloration-for.petroleum
resources. factors related di the expansion of the natural gas industr% .
advantages of strip mining a% compared to underground mining, and
fuel usage and effect on the en% ironment. Material m each unit may
include some or all of the follawing terminal und specific ohreetn
list of. references. information sheet with term% and definitions, infor-
mative materials.transparencs masters., assignment sheet(%), and unit
test with answer+. (1 111
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Vocat ional Education
Pub Date - SI
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Pittsburg State University. Pittsburg, KS 66762 (52,00)
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Teaching Guides (052)

ERRS Price - /PCO2 Plus Postage
Descriptors - Fuq, Heating, Heat Recovery. Behavioral Objec-

tives, Chimneys. Conservation Education. Energy, Energy Conser-
%ation. Learning Activities. Postsecondary Education, Secondary
Education, Student Developed .Materials, Tests, Transparencies.
Units of Study, Vocational Education

Identifiers - Fireplaces
/ This instructional unit is one of 10 developed by student% on various
energy-related areas that deals spedfically with fireplaces and fuels. Its
objective is for the student to be able to discuss the structural design.
operation, and efficiency of fireplaces and characteristics of different
fireplace fuels..Some topics 'covered are fuck, element% of the fire
triangle, factors relating to high efficiency of masonry fireplaces. uses
of grates and chimney, heat recovery, and prefabricatedond free stan-;'
ding fireplace+. Materials in each unit may include some or all of the
following: terminal and specific objeaives, list of references. informa-
tion sheet with terms and definitions, informative material+, transparen-
cy masters. assignment %heeds), and unit test wit h answers. (Y1 11).
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Pub Date 81
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Note - 32p.: For related documents see CE 029 29.838
Ayailable from - Kansas Vocational Curriculum Dissemination Center;

Pittsburg State University. Pittsburg, KS 66762 ($2,00)
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Descriptors - *Conservation Environment, Euels. Petroleum In-

dustry. *Pollution. BehaviOral 'Objectives, Consersation Educatimr,
Energy, Energy Conservation. Learning Activities. Postsecondary
Education, Secondary Lducation, Student Developed Materials,'
Tests, Transparencies, Units of Study. Vocational Education

Identifiers -.Environmental Problems, Fossil Fuels
This instructional unit is one of 10 dodoped by student+ on various

energy 'related areas that deals specifically with !broil fuels. Some topic+
covered-are historicifacis. development of fuel+. history of oil produc-
tion, current and future trend% of the oil industry. refining fOssil
and environmental problems. Material in each unit may indude some
or all of the following: terminal and specific objectives. list nf references,
information sheet with tends and definitions, informati%e materials;
transparency masters. assignment +heeds). and unit test with Answer s:
(VI 13).
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Education. Student Developed Materials, Tests, I ransparendes,

nit s of St udy, Vocational i'ducation
Identifiers Insulation

Du% instructional unit is one of 1f/developed by students on % arious
energy dat ed areas that deal+ speZ'd wally with insulation. us objec-
fise is tor the student tofu: able to determine insulation need+ of new
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or existing structures, select type to use, use installation techniques.
calculate costs, and apply safety factors. Some topics covered are basics
of heat energy, insulating effectiveness, types of insulation materials.
areas of building most frequently insulated, estimating insulation
amounts, and selecting a reliable insulating contractor. Material in each
unit may include some or all of the following: terminal and specific
objectiSes, list of references, information sheet with terms and defini-
tions. Informative materials, transparency.masters, assignment sheens):
and unit -test with answers. (YLB).

ED 205 796 CE 029 835
Crank, Ron
Lighting Utilization.
Pittsburg State Lino. Kans, Kansas Vocational Curriculum and Research

Center
!spoils Agency Kansas State Dept. of Education. lopeka. Div. of

Vocational Education
Pub Date - 81
Contract 81-131-10
Now 24p.; tor related documents 'We CE 029 829-838
A% ailable from Kansas Vocational Curriculum Dissemination Center,

Pittsburg State University. Pittsburg, KS 66762 ($2.00)
Pub type. - Guides Methods rechniies Classroom use

leaching (,uides (052)
EI)IIS Price - MEOI/PCOI Plus Postage
Descriptors 'Building Design. Consersation Education, Energy

('onser% anon, 'lighting. 'lighting Design. Behas ioral Objectives.
Energy, I earning Acti% ties, tight. Postsecondary Education. Secon-
dary Education, Student Developed Materials, I ests. transparen-
cies, Units of Study, Vocational Education -

Identifiers I ight Bulbs

this mstructional unit is one of II) deyeloped by students on various
energy -related areas that deals specifically with lighting utilitation. Its
objectise is for the student to be able to outline the development of
hghting nseand conservation and identify major types and operating
characteristics of lamps used in electric lighting. Some topics covered
are natural and artificial light. two major kinds of electric light bulbs,
and light conservation when designing, building, and living in a home,
Material in each unit may include sonic or all of the following: terminal
and specific objectives, list of references, information sbeet vvith terms
and definitions. inforMatiye materials, transparency master. -assign-
ment sheens), and unit test with answers. (YI B).
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ED 205 797 CE 029 836
Crank, Ron
Solar -Energy -I;sage.
Pittsburg State Univ. Kans. Kansas Vocational Curriculum and Research

ent er
Spons Agency Kansas Stantsbutg, KS 66762 ($2 50)
Pub Type - (nudes Methods Techniques ClaSsroom use

Teaching Guides (052)
EURS Price - 11,1141/PCQ2 Plus Postage
Descriptois Heating. Power Technology, Solar Radiation,

Behavioral Objectives. Conservation Education, Energy, Energy
Consersation. I earning Activities, Postsecondary Education, Secon-
dary Education, Student Developed Materials, Tests. transparen-
des. Units. of Study, Vocational Education

Identifiers -- I nerp Consumption
I his instructional unit is one of 10 developed by students on various

energy-related areas that deals specifically with solar energy use. It s pb
jective is for the student to be aye to discuss the broad aspects of solar
energy use and to explain the general operation of solar systems. Some
topics covered are availability and economies of solar energy, active
solar systems, and autilhary energy systems. Material in each unit may
include some or all of the following terminal and specific objectives,
list of references, inforMation sheet with terms and definitions, in foil
matiVe materials, transparency masters, assignment sheens). and unit
tests with answers t Y1 BY

ED 205 798 (1' 029 837
Crank, Ron
Transportation.
Pittsburg State lInts Kans. Kansas Vocanonal nroculum and Research

Center
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Spons Agency - Kansas State Dept. of Education. Topeka, Div. of
Vocational Education

Pub Date - 81
Contract - 81-133-10
Note - 20p.; For related documents see CE 029 829-838
Available from - Kansas Vocational Curriculum Dissemination Center,

Pittsburg State University, Pittsburg, KS (46762 ($2.00)
pub Type 7 Guides / Methods / Techniquies - Classroom use -

Teaching Guides (052)
EDRS Price - ME011/PC01 Plus Postage
Descriptor - 'Conservation Education. 'Energy Conservation. 'Fuel

Consumption, Fuels. *Motor Vehicles, 'Transportation, Behavioral
Objectis es, Efficiency, Energy, Learnini Activities, Postsecondary
Education, Secondary Education, Student Developed Materials,
Tests, Transparencies, Units of Study, Vocational Education

Identifiers - Energy Consumption
This instructional unit is one of 16 deseloped by students on various

energy-related areas that deals specifically with tiansportation and energy
use. Its objective is for the student to be able to discuss the implication.,
of energy usage as it applies to the area of transportation. Some topics
covered arc efficiencies of various transportation modes, basic strategies
to reduce energy consumption when using transportation, and methods:
to improve transportation efficiency by practicing iihanged methods ok.'
operation and maintenance of a vehirkie. Material in each unit may,in-
elude some or all of the following: terMinal and specific objectiveslist
of references, information sheets withterms and definitions. informative
materials, transparency masters, assignment sheens), and unit test with
answers. (VI B).

ED 205 799 , CE 029 818
Metz, Ron
Weatherizing a Structure.
Pittsburg State Univ. Kans. Kansas Vocational Curriculum and Research

Center
,Spons Agency - Kansas State Dept. of Education, Topeka. Div. of

Vocational Education
Pub Date - 81
Contract --- 81-133-10
Note - 25p.: tor related documents see CI: 029 829-837
Available from - Kansas Vocational Curriculum Dissemination Center,

Pittsburg State University, Pittsburg, KS 66762 ($2.00)
Pub Tyne - Guides / Methods )/ Techniques - Classroom use -

Teaching Guides (052)
MIS Price - MFOUPCIIII Plus Postage
Descriptors - *Conservation 'Education, 'Energy Conservation.

"Facility Improvement, 'Heating, Behavioral Objectives, Energy,
I earning Activities, Postsecondary Education, Secondary Educa-
tion. Student Developed Materials, Tests, Transparencies, Units of
Study, Vocational Education

Identifiers -- Weatheriting
this instructional unit is one of.I0 developed by students on various

energy-related areas that deals specifically with weatheriting a struc-
ture. Its objective is for the student to be able to analyte factors related
to specific structures that indicate need for weatheriiing activities and
to determine steps to correct defects in structures that contribute to
energy losses. Some topics covered are air movement, moisture con-
tent, and controlling low relative humidity and excess moisture, Material
in each unit may include some or all of the following: terminal and
specific Objectives. list of references, information sheet with terms and
defiMtions, informative matertals, transparency masters, assignment
sheens): and unit test with answers. (VI 11).

El) 205 806 CF. 029 866
South CarOlina Industrial Arts Safely Guide. Student Section.
South Carolina State Dept. of Education, Columbia
Pub Date 81

Nine 85p.; 1-or a related document see CL 029 867
Pub Type Guides *hods Techniques Classroom use In-

sti tit:him:II Materials (051)
E1)115 Price - 1111:0I/PC04 Plus Postage
Descriptors Accident Prevenlion, "I ndiistrial Arts. 'Program

Development, "School Safety, School Shops. Vocahonal Educa-
tion, Accidents, Auto Mechanics, Drat Brig, !iconic Batteries, Hee-
tricity. Electronics, Fire Protection, I.oundries. tiraphic Arts,
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Guidelines, Hand Tools, Lifting. Machine Tools, Metal Working. Power
Technology, Safety, Safety Education, School Accidents, Secon-
dary Education. Welding, Woodworking

This student section of a South Carolina industrial arts safety guide
includes guidelines for developing a student.safety program and three
sections of shop safety praCtices. Safety program format, safety com-
mittees, safety inspection, and student accident investigation art discuss-
ed in the section on developing a student safety program. Set forth in
the section on general safety practices are safety instructions for all areas
of industrial arts; safety rules for machine tools, hand tools, and por-
table electriC hand tools; housekeeping; back-strains and proper lifting;
safe li1hf zTerials handling; personal practices and conduct; and
fire contfl6t Section 4, on specific processes and operations, covers\safety

reS relating to automotive and power mechanics; compressed
gas; drafting rooms; dusts, fumes, and combustible materials; foun-
dry practices; flammable and combustible liquick; electricity/electronics;
graphic.arts; soldering; and storage batteries. Examined in the section
on safety procedures for machines are buffers, drill presses, forges,
grinders, jointers, lathes, milling machines, presses, saws, sanders, metal
shapers, shears, sheet metal machines, planer-surfacers, and welders.
(A corresponding administrator and teacher guide is available separately
through ERIC see. note.) (MN).

ED 205 807 CE 029 867
South Carolina Industrial Arts Safely Guide. Administrator and In-

struc1or Section,
South Carolina State Dept . of Education, Columbia
Pnb Date 81

Note 49p.; For a related document see CE 029 866
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052). Guides / Methods / Techniques Non-
Classroom' Usc (055)

EDRS Price MFOI/PCO2 Plus Postage
.Descriptors *Industrial Arts, Program Implementation, *Safety,

*School Safety, *School Shops, !Vocational Education, Accident
Prevention, Acgdents, Administrator Guides, Administrator
Responsibility,Theck Lists, Electricity, Equipment Maintenance,
Equipment Utilization, Eyes, Facility guidelines, Eire Protection,
First Aid, Guidelines, Inspection, Legal Responsibility, Lighting,
Machine Tools, Program Development, Recordkeeping, Records
Forms, School Accidents, School Responsibility, Secondary Educa-
tion, Teacher Responsibility, Teaching Methods, Ventilation

Identifiers Noise (Sound)
This admirnstrator and instructor section of a South Carolina in-

dustrial arts safety guide includes sections oruesponsibility for school
safety, -safety programming for the teacher, emergency action, suggested

-forms
and outhnes, and facility design and layout. School board and

"superintendent, administrator, and teacher responsibilities for school
safety are outhned. Discussed in'a section on safety programming for
the teacher are instructional techniques, safety inspections, accident
reporting and analysis, safe practices in the care and operation of equip-
ment, housekeeping practices, electrical safety, fire safety. lint aid pl5h-
nine. personal practices, and eye protection. Emergency communica-
tions and first aid procedures are described in section 4. Presented next
arc suggested lams and outlines, including forms for recording emergen-
cy telephone numbers and parent permission and acknowledgement slips,
master checklists, hazardous conditions reports, and firm aid and
emergency procedures. Space allocation, lighting, ventilation, personal .
facilities, selection of machine took, special hazards, and noise con-
trol are examined in a section on facility design and layout. (The stu-
dent section of the guide is availahle separately through ERIO - see

note). (MN).

ED 205 815 CE 029 886 .
horoni, John J
Competency-Based Curriculum Guide for Laset Technology. September

I980-June
Colkg; of DuPage, Glen Ullyn, III
Spons Agency --- IUinøis State Office of Education, Springfield Div .

of Aduh Vocational and Technical Education
Pub Date 81

Note - 182p
Pub Type Guides Methods fechniques Classroom MC

Teaching Guides (052) Reports Descriptive (141)

EDRS Price wourcos Plus Postage
Descriptors Electronics, Job Skills. Lasers, *Mathematics,

*Technical Education. *Technical Occupations, Algebra, Behavioral
Objectives, Career Ladders. Competency Based Education, Course
Objectives. Curriculum Guides, Electricity, Material Development.
Optics, Resource Mate0als, Safety, Telecommunications,
Trigonometry, Two Year Colleges

This document contains materials developed by a project to provide
a competency-based curriculum guide for laser technology at the com-
munhy college level. An abstract of the final report is included. Next,
the 17 job competencies determined as-necessary to meet the job descrip-
tion of laser technician are listed. A career ladder and qualifications
for each career are also provided. The three-pan curriculum guide is
divided into 16 units: Mathematics 2 units (Algebra, Trigonometry);
Electronics 6 units (Baiic Electricity I-111, Basic Electronics 1-11, Elec-
tronic Communication); and Laser 8 units (Laser Safety, Introduc-
tion to Lasers, General Optics 1-11,, Laser Optics, Laser Operation, Laser
Measurements, Laser Applications). Each unit is divided into objec-
tives, for each of which this information is provided: specifics (topics
or concepts), proficiencies/specific objectives, evaluation, -and
references. A brief summary of teaching and evaluation strategies
follows.... The final section of the document contains instraictional
resources, including a list of lab equipment (item, manufacturer, model);
bibliographic listings for laser and optics, electronics, physics. and
mathematics (publishers addresses are provided); list of journals that
have published laser-related articles; and a list of audiovisual resources.
(YLB).

ED 206 839 CE 029 921
Randall, Shirley
Shop Safely, Technical Assistance and Dissemination System; Illinnis

Special Needs Populations.
Illinois State Univ. Normal
Spons Agency Illinois State Office of Education, Springfield. Div.

of Adult Vocational and Technical Education
Pub Date 78 -
Note 19p.; For related documents see CE 029 917-919 ,1+.-

Pub Type Guides / MethOds'ii Tecintiques r-- Classroom use 7 In-
structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PCOI Pius Postage
Descriptors *Fire Protection, *First Aid, *Safety Education, Schotil

Shops, Behavioral Objectives, High Schools, Learning Activities,
Learning Modules, Lesson Plans, Pretests Posttests, Safetyi School
Safety, Vocational Education

Identifiers Special Needs Students
This learning activity packet on shop safety is one of three (see note)

intended for special needs (handicapped and disadvantaged) learners.
Its objective is for the student to learn general safety rules for working
in a shop, Contents include a source guide that provides the behavioral
objective and lesson plan, pre-test, supplementary lesson information,
seven worksheets,self-test, and evaluation. (Sources for audiovisual aids
referred to in ,the lesson plan are not provided.) (YEB).

ED 206 852 CE 029 939
Kempf, consionza
Basic Concepts and Techniques in Accounting for Spanish Speakling

Students (Student's Manual).
Chicago City Colleges, Ill. Truman Coll. UF-Truman Coll. Chicago, 111.
Spons Agency Illinois State Office of Education, Springfield Div.

of Aault Vocational and Technical Education.
Pub. Date 80
Note 61 p.; For related documents see C 029 938-940.
Prepared at the Truman Bilingual Vocational Center
Pub Type Guides / Methods / Techniques Clasroom Use In-

structional Materials (501)
EDRS Price MFOI PC03 Plus Postage
Identifiers Bilingual Materials, Limited English Speaking, Project

Mainstream, Vocational English as a Second Language
Intended for limited-English Spanish-speaking adultstudents, this

manual contains an eight-chapter course in accounting. It is written in
Spanish with key terms/coocepts (and occupation-related vocabulary)
translated into English appelvirtrtgediately following the Spanish
in parentheses. Examples are provided in English only. The informa-



don- provided in the eight chapters covers (I) introduction to concepts
of accounting, auditing, and balance sheet; (2) recording transactions
and business papers; (3) adjusting accounts, preparing statements, and
classification of balance sheet items; (4) worksheet and closing of ac
counts; (5) accounting for a merchandising concern; (6) accounting-
systems, purchase of assets used in the business, automated data prox
cessing. and input/output; (7) accounting for cash, voucher, and petty

Cash fund; and (8) payroll accounting, the Federal Security,,and state
Unemployment insurance programs. (A companion teacher's manual
is available as CE 029 940.) (YEA,

ED 206. 853 CE 029 940
Kempf. Constanza
Accounting for Spanish-Speaking Students (Teacher'sManual).
Chicago City Colleges, III. Truman Coll. GE-Truman Coll. Chicaio.Ill,
Spons Agency Illinois Stile Office of Education, Springfield.

of Adult Vocational and TechnicaT EduCation
Pub- Date 80
Note 18p.; For related documents kee CE 029 938-939. Prepared at

the Truman Bilingual Vocational Center
Pub Type --Guides I. Methods / Techniques Classroom usc

Teaching Guides (052)
.

EDRS Price MFOI/PC01 Plus Postage
Descriptors !Accounting, 'Bilingual Education, 'Office OcCupations

Education, Spanish Speaking. Adult Education, Bookkeeping,
Course Descriptions, Course Objectives,13ata Processing, Input Out-
put, Non English Speaking, Payroll Records, Teaching guides,
Worksheets

Identifiers Bilingual Programs. Limitcd English Speaking, Project
Mainstream, Vocational English as a Second Languagc

This teacher's manual accompanie's a student manual for an accoun-
ting course for limited-English Spanith-speaking adult students (available
separately as CE 029 939). tritroductorfirutterials discuss the nccd for
and philosophy of Project Mainstream, a vocational training program
serving Korean- and Spanish-speaking persons. and'what constitutes
bilingual education. General objectives of thc course are outlined, An
outlines is provided for a 17-weekcourse in accounting Information pro-
vided in the brief plan for each week inclircies title, objettives, emphasis,
and materials. (YLB).

ED 206 872 CE 029 984
Peltier, Wanda Jo _ 4
Displaced Homemakers: 'ilo-Tech Workshop Guide.
Women's Resource ('enier. Inc. Norman, Okla
Spons Agency Women's Educational Equity Act Program (ED),

. Washington, DC.
Pub Date --- III
Note 306p
Available from The WEEA Publishing Center, Educational Develop-

ment Center. 55 Chapel St. Newton, MA 02160 (S10.75)
Pub Type Guides / Methods /Techniques Cla'ssioom,use In-

structional Materials (051). Guides / Methods / Techniaaes
Classroom use Teaching Guides (052)

FORS Price MFOI Plus Postage. PC Not Available from EDRS
Descriptors 'Assertiveness. "Displaced Homemakers, 'lob Search

Methods, Money Management, Peer Counseling, 'Self Concept,
Adult Vocational Education, Behavioral Objectives, Communica.
lion Skills, Curriculum Guides, Decision Making, Employed
Womcn, Learning Activities, Males, Problem Solving, Self Esteem.
Tests. Values clarification, Vocational Maturity, Womens Educa-
tion

Identifiers Time Managemeni
Written for displaced homemaker programs in vocational-technical

schools. this curriculum contains material designed so that instructors
can prepare student manuals appropriate to almost any educational sup-
port situation for displaced homemakers. An overview provides infor
mation on speelal needs,groups. curriculum use, and resources and sam:
plc publicity materials and intake form. Materials arc divided-into three
categories, which arc organized into units. Section and unit titles in-
clude Orientation (Preliminaries, History and Role of Women in thc
Work World). Self-Image (Self-Appreciation, Values Clarification, Deci-
sion Making and Practical Problem Solving, CommunicationsLand
Training (Assertiveness Training I, Managing Resources Timc and
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Money, Job Readiness, Assertiveness Training/IL Peer Counseling).
The unit, Preliminarjes, containsa get-acquainted exercise and assess-
ment form. Evil of the other unils follows this format: unit objective,
specific objectives. suggested agtivities, list of necestary instructional
materials, references, information sheet, assignment sheets, unit test
with answers, and survey (unit evaluation). Except for Assertiveness
Training IL each unit is self-contained and can be used without reference
to other units. (YLB).

ED 206 894 CE 030 029
Candelori, Elaine M. And Others
ROSA Competitive Event Guidelines. Health Occupations Students of

America. StudCnts with Special Needs.
Mercer County Vocational-Technical Schools, Trenton, N.J.
Spons Agency New Jersey State Dept. of Education, Trenton. Div.

of Vocational Education
Pub Date 80'
Note 83p.; Not available in paper copy due to light print
Pub Type Guides / Methods / Techniques Non-Classroom Use

(055)
FORS -Price MF01 Plus Postage. PC Not Available from FORS
Descriptors 'Allied Health Occupations Education, 'Competition,' .

'Disabilities, High School Students. 'Student Evaluation,
'Vocational Education. Competence, Dietitians, First Aid,
Guidelines, Housekeepers, Job Search Methods, Job Skills. Laun-

I dry Drycleaning Occupations, Mainstreaming, Medical Vocabulary,
Nurses Aides, Stuilent Needs, Student Organizations

Identifiers Contests, Health Occupations Students of America,
Hospitality Education

Designed for use by instructors and advisors of handicapped students,
this guide presents guidelines for judging the performance of special
needs students in Health Occupations Students of America (HOSA)
cornpetetive events in eight allied health O4upations education areas.
these areas hre dietetics, first aid, hospitality, housekcaPing. job seek-
ing skills, laundry service, nursing assistants, and terminology/abbrevia-
tion. Discussed in the-individual sections arc the purpose of the com-
petition, eligibility, dress, rules, equipment and materials, contest for-
mai, rating sheets, and suggestions for implementing the competition.
Lists of suggestions to help teachers involve special needs students in
HOSA competitive events and general suggestions for conducting con-
tests arc provided. Included among contest events are such activities
as naming basic food groups, setting tables, executing first aid pro-
cedures, performing various housekeeping tasks, writing a resume, tak-
ing an interview, identifying laundry marks, sorting and folding clothes.
making a bed, and explaining abbreviations, (MN).

ED 206 895 CE 030' 038
.

Green, C. Paul Burkhalter, Wayne
'Alcohol Fuel Production for Vocational Students: Secondary,

Postsecondary.
Navarro Coll. (orsicana, Tcx
Spons Agency Texas Education Agency, Austin. 1)ept. of Occupa.

tional Education and Technology
Pub Date --
Note 207p
Pub Type Guides / Methods Techniques Classroom usc --

Teaching Guides (032)
EDRS Price MFOI/PC09 Plus Postage
Descriptors Agricultural Education, P 'leis. *Learning Modules,

Production Techniques. 'Vocational Hucation, Agnsultural Pro-
duction, lkhavioral Objectives, Chemistry, Curriculum, Curriculum
Guides, Definitions, Economics, Engineering, Microbiology,
Postsecondary Education. Secondary Education

Identifiers Alcohol f uels
In order to help bring about thc potential for alcohol production by

thc farming community, Navarro College (Texas) has developed this
curriculum for secondary and postsecondary levels in alcohol fuel pro-
duction. Thc alcohol fuel curriculitm consists of five modules for use
in practical hands-on vocational programs. The curriculum is design
ed to equip students JO manage the alcohol production process. The
modules contain a comprehensive bibliography, graphs, charts, and suV
gested resources for additionl supportive documentation. Each unit
also contains an introduction, Objectives, a list of instructional materials
needed, terms and definitions, information on the module topic, and
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a summary of the module. In addition, examples of suppliers of raw
materials are included. Subjects cosercd in the five modulo include
alcohol fuel production economics, chemisiry, microbiology, engineer-
ing, and agricultural produdion. (KC).

ED 206 910 CE 030 102
&flit'', Frederick R.
Dospltat Corpsman 1 & C. Rate Training Manual and Nonresident

Career Course.'ReVised.
Naval Education and Training Command. Washington, D.C.
Report No. .;s1AVEDTRA-10670.11
Pub Date
Note 3020
Pub Type Guides Nlohods rechniques Classroom uw In

strudional Material% (O I)
EDRS Price MFOI 'PC I3 Plus Postage
Descripior's "Correspondence Study, Ntedical Assistants. 'Medical

Services, Military Training, Prograrned Instructional Materials,
Allied Health Personnel, Behasioral Obtectises, Enlisted Person.
rid, Health Go:up:mons, Hospital Personnel. Independent Study ,
Insers ice Education, Medical Tsaluafion. Posisecondars Education,
Presenfise Medicim:. Primary Health Care

Identifier% Nasv

This Rate f raining Manual (RINI) and Nonresident Career Course
(NRC() form a self.study package that will enable Navy %moor, hospital
corps personnel to fulfill the requirement% oftheir rating. While primari;
ly docloped around the requirement% for personnel serving on indepen-
dent duts , the information contained within it is apphcable to all HM

& C persomid. Among the requirement% discussed arc thc abiliti
to superske and conduct sick can, including history taking, examina-,

diagnosing, and treatmg of sick call and emergency pailents;
recognwing and treating emergency dental conditions; performing health
dire inspections; performing and interpreting the,resj,40,4 elementary
laboratory provedures, discharging ens nonmental and petventise
medicine f unction% such a% sewage and refine disposal. sexually transmit-
ied disease contact inters losing and rePorting, and food service sanita-
tion procedures; ordering, receiving. and issuing suPplies and main-
taining the associated accounting records; administering mass immuniia-
;ions; preParation and maintenance of medical and personnel records;
executing the various aspect% of thc Decedent Affair% Program; ensur-
ing compliance with rule% and regulation% for security praoices and pro.
cedures; and performing the general duties connected with the ad-
ministration of medical departments ashore and afloat. Designed for
individual study and not formal classroom instruction, this R TM pro-

., sides subico matter dorectly related to the oixupational qualification%
of thc H NI I & C rating Ihc NRCC prosaic% the usual way of satisfy
ing the requirement% tot completion of this R I M These! of assignment%
in the NR( ( includes karnmg objectives and supporting items desigm
ed to kad students through the R I NI. (IS( ).

ED 206 913 CE 030 106
Graham, Martha And Others
Securing (kcupadonul Achievement through Readiness Skills (SOARS).

A Resource Curriculum with Assessment and Strategies for Presoci-
clonal Skill Training.

Eastern Nlichman I Miv Ypsilanti Washtenaw County Community
Mental Development Center, Ypsilanti. Mich Willow Run Corn
mumty Schools. Ypsilanti. Mali

Spoil% Agents Nfichigan State Dept ot Education. I ansmg
Pub Date 81

Now' 410p
Pub Iype Guides Nlethods technique% ( lassroom use -

reaching Guides (M2)
EIMS Prke MI01 PC18 Phis Postage
Descriptor% Adult I4I%I I ducation. ( ommumcmion Mk sik Dady

I iv mg k ilk. Developmental EMployment Potential.
I nterpersonal Competence, Ikhasioral Objectives, Career Educa-

tion, ( urriculurn Guides. Decision Making Skills, Educational
Res)u'rces. lob Skills, 1 earning Disabilities. Prevocanonal Educa-
tion, Resource Materials, Student Es aluation, Teaching Methods,
Visual Aids. Work Attitudes

Identifiers. Employability Dodopment
Written tor Adult Basic Education teacher% of des elopmentally dis

ablcd adult% reading ar or below a second grade level. this resource

curriculum contains materials in the employability behaviors arca. Thc
curriculum is divided into thc four domains sections of Comniunica-
lion, !tura/Interpersonal, Worker Habits, and Appearance. Under these
four major sections arc 10 goals followed by specific objectives. Within
each objective there is a standard organization consisting of ( I) an assess-
ment made up of skill criteria to determine client proficiency in that
objective; (2) instructional strategies at three levels of function-
ing/abstraciion: manipulate (simplest), model (representational), and
integrate (symbolic); and (3) graphics. Introductory materials list goals.
and objecfives and give suggestions for usc of thc resource curriculum.
An index is provided. Appendixes include listings some citations arc
annotatcd of addresses of suppliers cited, general resources, non-
prim resources, and publishers of nonprint resources; group assessment
sheets; and preferred activities and potential reMforcers checklist. (YEB).

ED 208 131 CE 030.016
Hird, John R. Bakartni, Steven
Television Production.
New Jersey Vocationaktechnical Curriculum Laboraiory, Ncw

Brunswick
Soon% Agency Nevi Jersey State Dept. oG Education, Trcmon. Div.

of Vocational Education
Pub Date 80
Note. I68p
Pub Type Guido / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Method% / Techniques
Classroom use Teaching Guides (052)

EDRS Price ME01/PCO7 Plus Postage
Descriptors 'Learning Activities, Learning Modulo. Production

Techniques. Programing Broadcast, "Television. *Television Cur-
riculum, Audio Equipment, Cable Television, Career Education.
Citations References, Competence. Course Content, Definitions,
Editing, Educational Resources, Experiemial Learning, High.
Schools, Instructionalltiaarial%. New% Riborting, Photographic
Equipment, Scripts, Technical Occupations, Television Commcr-

. cials, Television Lighting, Television Studios, Television Viewing,
Video Equipment, Videotape Recordings, Vocational Education

This document is a course of study to provide high schooLstudents
with an introduction to television production skills and techniques and
to provide a framcwork for developing critical televisMin viewing skills.
Thc nine unit% of thc course iniroduce students to storyboards, camera
operations, lighting, audio, video recording, graphics, scriplina, com
modals, and news gathering. Each unit's goal for studem learning is
broken down into objectives, with suggested learning acnvitics,
resources, and assessment procedures included for cach objective. A
variety of instructional materials and resource sheets arc provided; sonic
arc suitable for reproduction and handout to students. while others pro,
vide information for the teacher. Glossaries for each unit and a
bibliography ako arc included in the package. A list of expected corm
petencies for thc student is supplied in thc aripendix. It is expected that
a studeni who accomphsho the tasks and objectives will bc able to serve
in an internship program at a local cable television studio. Thc activities
and compttencies gained through thc course also will provide students
with an insight into careers in television production and give thcrn
foundation for entrance into post-high sehool production courses, (1(C).

ED 208 138 CE 030 063
I win. Donna M Comp. And Others.
A Parallel Teaching Packge for Special Education/Industrial Arts.
Connecticut State Board of Highcr Education, Hartford
Pub Date SI
Nom 22Ip., Illustrations will not reproduce well
Pub I %pig, (iutdes / Methods./ Techniques Classroom use

leaching Guides 00521
EDRS Prke ME01 /PC(14 Plus Postage
Descriptor% industrial Arts, Ecarnmg Mainstrearning,

*Special+ ducat ion, Behavioral bbjectives. Check Lish, Classroom
cchniques. Drafting, Educational. Cooperation, Ficoricity, Graphic

Arts, Industrial ArtsJeachers, Instructional Materials. Metal Work
ing, Power Technology, Pretests Posttests, Resource Teachers,
Secondary Education, Teaching Guides, Teaching Methods, Voca-
tional Education, Woodworking

This teaching package presents information and materials for use by
special and industrial arts ethum irs in teaching learning-disabled



students. It may also be of use to guida'nce counselors and administrators
for student counseling and placement. The package is comprised of two
primary units. Unit '1 overviews thc field of learning disabilities to
familiarirg ihdutarial arts.instructors with the nature and needs of special
students:1r iriciudes student characteristics, related vocabulary, descrip-
tions of diagnost, ic tests, role of the secondary-learning disability resource
room teacher, classroom strategies, hints for cooperation between special
and vocational instructors, and sample forms. Thc second unit pro-
vide; thc special education resource teacher with an overview of and
information related to six industrial arts bteas: drafting. electricits.
graphic ans, metalworking. power mechanics, and woodworking. The
format for each shop arca includes brief introduetion, general goals,

areas covered, safety procedures, texts and supplements with readability
level indicated, kcy wOrd vocabulary list with definitions, tools, equip
ment and machines, outline at math skills, math pretest, related teaching
aids, list of related occupational opportunities, and skills checklist. Ap
pendixes include lists of additional seleciettreSours:es and trade schools

- in Connecticut, (3/1 II)
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Illinois Univ. Urbana. Dept. of Vocational and Teclmical 1...ducation
Spoils Agency Illinois State Board of Education. Springfield, Dept'

of Adult. Vocational and Technical' Education
eith Date - 81
Contract 12,33- 31,D.0542.388
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Pub type' Guides Methods / Techniques. Classroom use In

structional Materials (051). (Andes, ' Methods / Techniques -
.Classroom use teaching Guides (052)

MRS Price - MEM Plus Postage. PC Not Available from EDI*,
Descriptors - Agricultural Edueation, Agriculiural Ocawiations,

I.cadersltip, *Rural Areas, *Supervised Iarm Practice, Vocational
I- ducat ion, -behavioral Object ises. (*area Exploration, Citirenship,
(.ommunication \kills. Grade 9, (a-ade 10; Guidelines, Instructional
Materials. I.earning Activities, Program Developfpent, Public Speak.

Recordkeeping; Secondary Uducation, Student Organizations,
Work .1. sperience Programs

Identifiers TUture farmers.of America

These units of instructional maierials and teaching aids art thc first
three (If a series of eight designed for use in rural agriculture progranis
for students in grades 9 and 10. Covered in the Unit on agricultural oc-
cupauops arc School, thc agricultural progrant, and the Future Farmers
of America (4 A); agriculture and society; and careers in agriculture
Understanding and participating in the IFA. duties and responsibilities
of EPA mehibers, developing parliamentary procedure skAls. and
developing public speaking skills arc examined in the unit on leader,
ship and citirenship. Discussed next arc supervised oecupatidnal ex'
penence programs (SOUP), planning an individual SOEN and star .

ting and keeping SOEP records Each of these units or problem area
packqs includes some or all of the following components: suggestions
to the teachtt, a content outline, a teacher's guide, information sheets.
student worksheets or assignment sheets and keys, demonstrations, job
sheets, transparencies.'a discussion guide for transparencies. and sam
plc tesiqUestions and a teacher's key (The remiultipg units arc available
separately see note ) MN)
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Spans Agency Illinois State Board of Education, Springfield. Dept

cif Adult , Voeational and technical Lducation
Pub'Daie -- $1
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NOW - 299p.; Not availible in paper copy due to colored pages tor

related Clocuments see CE 030 177.179
Pub Typo Guides / Methods / Techtnques Clas$room use

structional Materials (051). Cruidk. / Methods r Techmques
Classroom use - Teaching Guides (052)

EDRS Price MEM Pins Postage. PC Noi Available from EDRA
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Descriptors, - *Agricultural Education; ?Agricultural Production.ri$
*Agricultural Skills, 'Agronomy. °Horticulture, °Rural Areas,.
Animal Husbandry. Behavioral Objectives.,Field Crops, Grade.O.
Grade 10, Grains Food, Guidelines; Harvesting,* Instructional
Materials, Learning Activities, 'Livestock, Sceemilarf Education,, .Vocational Education, Weeds

.

,

,
These units of instructional materials'and teaching aids are part of

a series of eight designetUfor use in riiritt agrleUlture. programs for
students in grades 9 and ID. Covered In Die unit on ilveslOck scielke
arc understanding the livestock ind'ustry, identifying breeds of livestOck
and poultry; selecting livestock, and feedittgliveitoek. )dentifyips atop
and weed seeds, iudging the quality of sow fot see4,and for matket.,'
growing corn, and growing soybeans ale disOissed in tho uniroti 4rOp
science. Eitsih of these units or gattblem area.plicketi lholudok_sonte or
all of the following tompdnents: inggtstions to ihe teacher, a content .

outline, a_leachers gulde information +beets, studtnt Avorksheils,
assigernent sheets and keys, demonstratiotta,,job'sheet$, transparen-
cies, a discussion for the traltsparencies; and ttiMple rat questIonSand

,

teachdr's kcy. (Thereniiiinina tinip ate aVailable separately
note.) (MN) f

.
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Core I Materiols for 'lurid AfttlettIturai 'Progrogt thins
Illinois Univ. Urbana, Dept. Of VOcattional and Tóihnical Editeation
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of Adult, -Vocational and Technkat Education .
Pub Date -c.81
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Note - 251p.; Not available in paper copy due to colored pages. for

related documents see CE 030 I77-178
Pub Type - Guides / MethOds I Techniques (lassroom usc - In.

structional Materials (051). Guidon A Methods / Teclinfai)es.-
-Classroom use Teaching Ottalas (052)

EURS Price - If1F01 Plus Postage'. rt.Nol Available ffetwEDRti
Descriptors - Agricultural Education, *Agricultural Engineering, 0

*Agricultural Skills, Hottictdttire, Bural Areas. SoitScience,
Agrononly. Behavioral Objectives, Carpentry, Conservation
vironment, Equipment Utilivation, Field Chips. Grade 9,:Grade 10,
Guidelines, Hand Tools, instructldnal Materials, Job Skills, Lear-
rang Activities, Mschir4 Tools, Natural Retoured, Otnamctitajjjor.
ticulture. Safety. Seconthiry Education, Vocational Edu

These uniti of intiet'actainal ntaterials and teaching aids arc tfie final
three of a serievof eiglit designed for us in rural agriculture innsfanis
for students in grades 9 and 10. Covered in the, unit on soil sae= and
comer/atm of natural resource% are collecting soil samples and tip.
plying soil sample lest results. Growing vegetablevand beautifying the
homestead are exantned. Discussed next arc such aspects of aarkultural
mechanics as identifying, fitting, and using hand tools: Aping selecied
after tools; developing safe work habits in apicultural mechanics; and
developing basic carpentry skills. Each of these,unIts-or problem area
paclets includes some or all of the following comportants: suggestions
to the teacher, a contenteputline. a teacher's guide, infornation sheets.
student worksheets tu atifignment sheets and keys,liemonstrations.50h
sheets, transparencies. if discussion guide for thelransparencies, and
sample test questions and a teacher's key (The remaining units are
available separately - smote.) (MN). 1
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Descriptors *Agricultural Education, *Agricultural Occupations.
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*Horticulture, *Supervised Farm Practice, *Urban Areas,
' Agriculttiral Skills, Behaxioral Objectives, Career Exploration,'

Grade 9, Grade 107 GuidelinestInstrtictional Materials, 11eadership,
Learning Activities, Pro,gram Developthent, Recordkeeping, Secon-
dary Education , Stu ent' 'Organization s Vocation arkd ucat ion,
Work Experience Programs

Identifiers Future Farmerk of America, National Junior Horticultural
.

Association

These units of ihstructional materials and teachfing aids arethe first ,

three of a series of 10 designed-for uie in metropolitan agricultine/hor-
. Iiculture prOgrams for students in grades 9 and 10..Mvered in the unit

on agricultural occuphtions are the school program, agriculture and
Society, and careers in agriculture. Orientation to supervised occupa-
tional experience (SOE) programs, planning an individual SOE pro-
gram, and keeping records on an SOE program are exalnined. Discussed
next are such topics pertinent to leadership in horticulture/agriculture
as understanding the National Junior Horticultural Association arid the
Ftlfure Farmers of AmerIca as a ,part of vocational hori-
ticulture/agriculturceducation, duties and responsibilities of youth club
officers and members, and developing basic parliamentary skills. Each
df these units or problem area packets includes some or all of the follow-
ing components: suggestions to the teacher, a content outline, a teacher's
guide, information sheets, studentworksheets or assignment sheets and,

' keys, demonstrthions, job sheets, transparencies, a discussiOn guide for
transparencies, aneLsample test questions and a teacher's key. (The re
maining seven units are available Separately see apte.) (MN). .
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*Horticulture, *Urban AreaS, Agricultural Skills, Behavioral Ob-
jectives, Botany, Carpentry, Equipment, Grade 9, Grade 10,
Guidelines, Hand Tools, Instructional Materials, Job Skills, Lear-
ning ACtiIties, Machine Tools, Safety, Secondary Education, Voca-
tional Education

These units of
4
instructional materials and teaching aids are-parrOf

a series of Igunits designed for use in metropolitan agriculture/hor-
ticulture programs for students in grades 9 and 10. Covered in the unit
on horticulture/agricultural mechanics ar 'safety in hor-
ticulture/agticulture; identifying, fitting, and using, hand tools; using 41
and maintaining selected power,tools; and-develppin carpentry skills. :
Caring for, handling, and storing herbaceous seeds; seeding in con-
tainers; and propagating plants by cutting, layerage, and division or
separation are described. "Discussed riext are identifying and classify-
ing plants and identifying'4ifferentsparts` and types of leaves., steins,
Fruits, flowers, and roots. Each of these units or problem area reacts
includes some or all of the following compements: suggestions to the
teacher, a 'content outline, a teacher's guide, information sheets, stu-
dent worksheets or assignment sheelts andkys, demonstrations, job ,

, sheets, transparencies, a disc ussirin guide for tr sparencies, and sam:
ple test questions and a teacher's key. (The rem ining seven units
available separately see note.) (MN). w
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Ethridge, Jim And Others '
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Illinois Univ; Urbana. Dept. of Vocational and Technical Education
Spons Agency Illinois State Board of Education, Springfield. Dept;
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, Pub Date 81
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Note 404p.; Not available hi paper copy due to colored paper. For
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Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051). Guides / Methods' / Techniques

,,Xlassroom use Teaching Guides (052) ,

"EDRS Price MFOI Plus Postage. PC Not Available from EDRS
Desdiptors Agricultural Education, *Animal Husbandry, p""N,

- *Horticulture, *Plant Growth, *Soil Science, -*Urban. Areas,
Agricultural Skills, Agronomy, Behavioral Objectives/ Conservi-
tion Environment, Grade 9, Grade IQ, Guidelines, Instructional
Materials, Learning Activities, Natural Resources, Pesticides, Safety,

o'Secondary Education, Vocational Education
Identifiers -Pest Control, Itets

These units of instinctiOnal materials and teaching aids are the final
four of a series of 10 designed for use in metropolitan' agriculture/hor-
tiCulture piograms for students in grades 9 and 10. Covered in the Unit
ott growing and managing horticultural crops are watering plants; prun-

pinching, and planting plants; using plant production equipment;
understanding and controlling light and temperature around plants; and
growing vegetables. Identifying and controlling horticultural Plant pests
and the safe use of pesticides are examined. Discussed next are, the care
and f,eeding of the-family doi, cat, and horse. Pasteurizing and preparing
a growing media for the greenhouse; collecting soil samples from the.'
greenhouse,.Gden, and lawn and applying test results; and identify-
ing soil ame ments and their functions are described in the unit on
soil science and conservation of natural resources. Each of these units
or problem area packets includes some or all of the follo-wing com-
ponents: suggestions to the teacher, a content outline, a teacher's guide,
information sheets, student worksheets or assignment sheetsand keys,
demonstrations, job sheefS, transparencies, a-discussiontuide for the
transparencies, and sample test citiqstions and a teacher's keY, (The re-
maining six units are available separately see risme.) (MN).
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Smith, Frpdirick R.'.
Hospital Corpsmartr3 A 2. Rate Training Man,ual and Nonresident

Career Course. -!./
Naval Education. and Training Comm d, Washington, D.C.
Report, No. NAVEDTRA-10669-B
Pub Date 131
Note 557p.; For a related document see CE 030 102
Pub'Type Guides,/ Methods % Techniques Classroom use n-

structicgal Materials (051) /
EDRS MF02/PC23 Plus Postage
Descriptors Hospitat PersOnnel, Independent Study, *Medical

Education, *Military Training, Paraprofessiolial Personnel, Cith-
tidris References, Correipondence Study, Definitionsitiolticational
Resources, Health Occupations, Health Personnel, Mechcai Evalua-
nom. Medical Services, Postsecondary, Education, Training

Identifiers Navy -

This Rate Training Manual and Ntonresident Career Course
(R.TM/NRCC) forjn a self-study package that will enable HospitalCorps

; personnel to hel1i themselvei -fulfill the requirements'of their rating.
Amonwthese r uirements are the abilities to perfornt duties as assistants
in the prevent" n, recdgnition nd treatment of disease and injuries,
and fn the atninistrati,ojtjfièdica l departments ashbre, afloat, and
in the field with' the arine Corps; perform first aid; assist in the
transporta on of th sick and injured; assist-with physical examina-

, tions; giv nursing ca o patients, including the- administration of
medicines and parenteral solutions; collect laboratory specimens and'
perform/simple laboratory procedures; instruct in personal hygiene, first
aid, and self-aid; assist in the preparation and maintenance of medical
Pecords; assist inthe Maintenance of approved sanitary standards; and
assist in the prevention and treatment of chemical, biologital, and "

radiological casualties. Designed for individual study and not formal
classroom Ostruction, the RTM provides subject matter that relates
directly to the occupational qualifications of the Hospital Corpsman
rating. The NRCC provides the usual way of satisfying the requirements
for completing the RTM. The set of assignments in the NRCC includes .
learning objectives and supporting items designea to lead students
through the RTM: The book covers the material'needed by hoSpital
corpsmen to pass the rating in 12 units. A list of commonly used hb-
breviations and a glossary afe contained in the appendix, (KC)...
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Iowa State Dept. of Public Instruction, Des Moines. Div. of Career
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Report No. Agdex-.20/72
Pub Date 81
Note 399p.; Not available in paper 'copy due to colored pages
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Pub Type Guides / Methods / Techniques Classroom use In-
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-EDRS Price MFOl Plus Postage. PC Not Available from ET1RS'
Descriptors *Agribusiness, *Agricultural Education, *Career Choice,

*Learning Modules, *Off Farm Agricultural Occupations,
*Vocational Education, Agricultural Occupations, Career Educa-
tion, Career Exploration, Competence, Competencyl3ased Educa-
tion, Curriculum Guides, Job Skills, Learning Activities, Lesson

^Plans, Postsecondarl Edbcation, Secondary Education, Student
Eviluation, Technical Education

Identifiers Iowa

This curriculum guide, updated from the Iowa 1973 version, is geared
to vocational and tech ulfurcinstructors, to meet their needs
in planning and condu i instru programs for their 5tudents,
Students completing instr ction in agricultural supplies and services
should have (1) explored e field of agricultural supplies and services
occupations and made tentative career choices; and (2) developed at-
titudes, competencies, and job skills needed for successful job entry
or employment in these fields. The guide is organized into seven units,
oovering the following subjects: opportunities in agricultural supplies
aqiperyices, human relations, sales, business records and procedures,
organization and operatioiF of agricultural businesses, product
knowledge of agricultural supplies, and laws and regulations affecting
agricultural businesses. The units are organized wound a problem-
solvihg approach to lesson planning. Each unit is divided into a series
of problems, and each problem area features study questions, reference
materials, interest approach, learning activities, conclusion, evaluation
criteria, and optional learning activities. Keys, information sheets, and
transparenty masters are included for use in conducting the learning
activities suggested.,A list of occupational titles and tips on evaluating
progress in the course also are included in the publication. (KC).
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Pub Date 78
Note 214p.; For a related document see CE 030 260
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A lication, *Job Search Methods, *Job Skills, *Vocational Educa-
tion, Career Change, Curriculum Guides, Employment Experience,
Employment Interviews, Employment Pa erns, Employment Ser-
vices, Equal Opportunities Jobs, Job Layoff,'Th.erformance, Job
Placement, Lesson Plans, Occupational Tests, Post ondary Educa-
tion, Promotion Occupational, Secondary Education
ntifiers -7 Illinois, Resumes
his curriculum guide offers a complete program for teaching pre-

employment job-seeking,skills that can be' implernenied in the second-
ary or postsecondar.shool. It contains 15 units on job search methods
and job survival skills, ed into 40 lesson plans that teachers can
use in the classroom. The Jiateriat is intended to be, integrated into
regular vocational educati courses, Or used as a self-contained one-
fourth credit course. Sub' ts covered in the units,include an introduc-
tion to the course of s dy, sources of employment, data sheets and
resumest initial cont with employers, application forms, employment
tests, job interviews, rejectionlhock, being hired, job survival, job ad-
vancement, termination of employment, equal emplOmentopportunity,

Document Resumes 77

opportunity, and evaluation. The final unit is a student handbook for
the course, and a bibliography also is included. Many of the pages in
the guide can be reproduced and given to students for worksheets or

. rflay be used to make transparencies for usc with an overhead projec-
tor. (KC).
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Why Me? Every Teacher's Handbook for AlcoholEducation.
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Spons Agency Ohio State Dept. ,of Health, Columbus
Pub Date 79
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Teacing Guides, Writing Instruction

This teaching guide provides materials for teachers in any stlbject
area to incorporate alcohol education intO their classes. The fitit chapter
presents information on goals of alcohol education, using the guide,
and teacher's own attitudes about drinking. Chapters 2-4 are directed
at teachers at the elementary, junior high, and senior high school levels.
Each chapter contains student objectives and a number of activities.
Information protided for each activity includes topic, grade level, ob-
jective, goals, resources, activily description, evaluation, commentior
suggested changes, suggested ways to incorporate the activity into other
subject aleas, and necessary materials. Chapter 4 also contains a survey
of student knowledge and opinions about alcohol use. Chapter 5, a
special subject' supplement, presents projects for these areas: art,
chemistry, English, history, home e&momics/family living, human sex-
uality/family living, matheMatics, and speech and journalism.
Guidelines for helping students with drinking probleins are found in
chapter 6. Chapter 7 contains annotated bibliographies for teachers and
students and a list of materials recommended for purchase. A final
resource chapter suggests resource persons, presents annotations of
available films, and includes evaluation fornisil(YLB).
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ing, for international orders; lfY discount on 10 or more sets)
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*Program Development, *Teacher Educ n, Adult Educators, Au-
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* This module on guidelines for teachers of adults is the first of I 1
modules in the set, Introduction to Teaching Adults. Designed to meet
the learning needs of part-time continuing education instructors, ese
modules can be used as resourcematerials forjocal workshops or tudy-
discussion groups, a.s self-instruction (each module takes approxiña,ely
two hours), and as 'a correspondence course. (Source information on
correspondence study is cited in liodule I .) Alrmodulesekcept the first
are designed to be used in part in conjbnction with an audiotape. This
module is intended to provide a quick overView of the series. It first
compares an adult edUcation program with the human life cycle, since
similarities Provide 'a way ot organizini the concerns of the beginning

.1 ..
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adult educator into three phases of an adult education program. These
three phases serve as the topics for the next three chapters. The chapters
treat the preparation,, meeting, and ending phases. (YLB).
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Pub Date 81

Note 27p.; For related documents see CE 030 315z.325
Available from University of British Columbia, Centre for Conti-
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Identifiers Brainstorming
Thk modUle on Sfective use of-l'nstkictional techniques is the se-

cond of I I modules in the set, IIrr6ductio to Teaching Adults, Design-
ed to meet the learning needs of part-tim continuing education instruc-
tbrs,these modules can be used as res trite materials for local workshops
or study-discussion.groups, as sel f-instructioil (each module takes ap-
proximately two hours), and as a correspondence course, (Source in-
formation on correspondence study is cited in module 1.),All modules'.
except the. first are desighed to bc used in part in conjunction with an
audiotapek-The first part of the booklet contains several exercises for
use with the tape. The major part of the booklet is a detailed guide
for using 12 instructional techniques: lecture panel, debate, dernonstra-
(ion, field trip, case study, buzz. groups, group discussion, brainstorm-
ing, role play, simulation, and practice and drill. Each teehnique is brief-
ly described and the role of the instructor and participant oUtlined. An.
assignment to use a new technique is followed by a checklist for
evaluating its use. (111 I B).
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this module on ining.available media resources to enrich i struc-

is the thirn!1S 1 1 modules in the set, Introduction to Teaching
Adults. Designed meet the learning needs of part-time continuing
education instructors, these modules can be used as resource materials
for local workshop\ or study-discussion groups, as self-instruction (each
module takes approximately.two hours), and as a correspondeni:e course.
(Source information on correspondence study is cited in module Y.) All

modules except the first are designed to be used in part in conjunction
with an audiotape. The objective of the module is for educators to be
able to prepare a plan for using media in the classroom. Topics covered
include nature of instructional media, properties common to all media,
when to use media, and description of 12 basic types ofInedia, including
advantages, limitations, and estimated cost. A six-step procedure for
planning and using media is presented. A list of sources of media and
annotated listing of books helpful in developing skill in producing in-
structional materials are provided, (YLB),
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This module on using evaluation instruments is the fourth of 11
modules in the set, Introduction to Teaching Adults,`Designed to meet
the learning needs of part-time continuing education instructors, these
modules can be used as resource materials for, local workshops or study-
discussion groups, as self-instruction (each module takes approximately
two hours), and as a correspondence course. (Source information on
correspondence study is cited in module I.) All modules except the first
are designed to be used in part in conjunction with an audiotape. The
purpose of this module is to introduce some basic Concepts about
evaluating learning and constructing evaluation instruments. The booklet
first provides some notes from the lecture on the cassette. It then presents
detailed instructions and examples to aid teachers in constructing dif-
ferent types of evaluation instruments, including tests, checklists and
rating scales, and attitude measures. (YLB).
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This module on elements and procedures involved in planning in-
struction is the fifth of 11 modules in the set, Introduction to Teaching
Adults, Designed to meet the learning needs of part-time continuing
education instrtIctors, these modules can be used as resource miterials



for local workshops or study-discussion groups, as self-instruction (each
module takes approximately two hours), and as a correspondence course;
(Source information on correspondence study is cited in module I.) All
modules except the first are to be used in part in conjuction with an
audiotape. The objective of the module is for the teacher to be able
to identify content for a course, arrange it in a logical order, and prepare
lesson plans for use in teaching adults. The booklet first discusses some
factors that affect decisions about what to teach and how to teach it.
It then suggests a procedure to follow in designing instruction; that in-
cludes four basic phases: specifying objectives, identifying and arranging
learning tasks, selecting techniques and devices, and developing evalua-
tion instruments. A case study is presented to shms how the process
is applied. (YLB).
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This module on writing instructional objectives is the sixth of 11
modules in the set, Introduction to Teaching Adults. Designed to meet
the learning needs of part-time Continuing education instructors, these
modules cmfbe used as resource Materials for local workshops or study-
discussion groups, as self-instruction (each module takes approximately
two'hmirs), and as a correspondence course. (Source information on
vorrespondence study is cited in mOdule I.) All modules except the first
are designed to be used in part in conjunction With an audiompe. Ob-
jectis es of the module are for the teacher to be able to (I) list com-
ponents of an insiructional objective, (2) select instructional objectives
from a list, and (3) write instructional objectives for five types of lear-
ning outcomek. It contains eight tasks which focus on material presented
on, t he cassette tape (with anssers), an assessment, and an assignment.
(YI Ht
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P nth module on basic concepts and principles about managing in-
struction and their applications in the classroom is' the seventh -of 11
moduleel,, Introduction to T caching Adults. Designed to meet
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the learning needs of part-time continuing education instructors, these
modules can be used as resource materials for local workshops or study-
discussion groups, as self-instruction (each module takes approximately
two hours), and as a correspondence course. (Source information on
correspondence study is cited in module I.) All modules except the first
are designed to be used in part in conjunction with an audiotape. The
purpose of the module is to help teachers establish a good learning
climate for adults, work with them in refining instructional objectives,
and provide an appropriate sequence of activities that will enable adults
to learn effectively and efficiently. It discusses elements of adult in-
struction and the four stePs in the process of managing instruction
establish chi-nate, refine objectives,provide events of instruction, and
assess achievement. (YE B).
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This module on enhancing motivation is the eighth of TI modules
in the set, Introduction to Teaching Adults.'Designed to meet the lear-
ning needs of part-time continuing education instructors, these modules
can be used as resource materials for local workshops or study-discussion
groups, as self-instruction (each module takes approximately two hours),
and as a 'correspondence course, (Source information on correspondence
study is cited in module I.) All modules except the first one are design-
ed to be used in part in conjunction with an audiotape. Focus of the
module is on teaching techniques useful in managing adult learners in-

. dividually and in groups. The booklet proides the basic information
and exercises with answers on these topics: nature of motivation, motives
for participation, motives for learning, and enhancing motivatiOn,
(YL,B).
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, This module on characteristics of ac1N.s as learners is the ninth of
II modules in the set, Introduction to Te hing Adults. Designed to
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meet the learning needs of pail-time continuing education instructors,
these modules can be used as resource materials for local workshops
or study-discussion groups, as self-instruction (each module takes ap-
proximately two hours), and as a correspondence-course. (Source in-'
formation on correspondence study is cited in module I .) All modules
except the first arc designed to be used in part in conjunction with an
audiotape. The purpose of the module is to identify six key characteristics
of adults as learners and to suggest ways of taking them into account
when teaching. Information is provided on these six characteristics: (1)
adult life cycle, (2) immediate time orientation, (3) broad base of ex-
perience, (4) independent self-concept, (5) gradual state of physical
decline, and.(6) a number of social roles to be fulfilled. (YLB).
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This module on the learning process is the tenth of 11 modules in
the set, Introduction to Teaching Adults. Designed to meet the learn-
ing needs of part-time continuing education instructors, these modules
can be used as resource materials for locakworkshops or study-discussion
groups, as self-instruction (each module takes approximatelytwo hours),
and as a correspondence course. (Source information on correspondence
study is cited in module I.) All modules except the first are designed
to be used in part in conjunction with an audiorape.,The module presents
a general view of how people learn. It describes the information-
processing model of learning, eight learning Structures, eight learning
processes, and five general types of learning outcomes. A review is pro-
vided. (YLI3)..
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This module on continuing one's deve4ment as an adult educator
is the eleventh of 11 modules in the set, Introduction to leaching AMiltS.
Designed to meet the learning needs of part-time continuing education

instructors, these modules, can be used as resource materials for local
workshops or study-discussion groups, as self-instruction (each module
takes approximately two hours), and as a correspondence course. (Source
information on correspondence study is cited in module 1.) All modules
except the first are designed to be used in part in conjunction with an.
audiotape. The purpose of the module is to suggest some techniques
and resources for use in continuing one's development as an instructor
of adults by preparing.a plan for continuing education as a teadier.
It contains information to help in understanding the instructor's role
and suggests ways one can assess one's own performance and have it
assessed by others. Sonces for continuing education programs are
discussed and a list of readings is presented. (YLB).
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This publication provides an introduction to grain grading and handl-
ing for adult students in vocational and technical education programs.
Organized in five chapters, the booklet provides a brief overview of
the jobs performed at a grain elevator and of the techniques used to
grade grain. The first chapter introduces the grain industry and explains

,the types of jobs available insrain elevators. A field trip is suggested.
Chapter 2 explains how grain is priced, while chapter 3 discusses how,
"grain is sampled for storability and yalue. In chapters, the technical
method of grading corn is described, while chapter 5 explains grading
wheat and soybeans and how such grading differs from corn grading.
Several sample problems are provided in the last three chapters, and
each chapter contains review questions. An appended booklet provides
illustrations of various ldnds of corn kernel damage. (KC).
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Identifiers Illinois .
This iitiblication provides an introduction to meat processing for adult,

students in vocational and technical education programs. Organiied
in four chapters, the booklet provides a brief overview of the meat pro-
cessing industry and the techniques of !Alit processing.and butcher-
ing. The first chapter introduces the meat processing industry and ad-
dresses concerns about the need for meat processors in the future and
techniques used in the slaughterhouse, as well as providing diagrams
of meat cuts, Chapter 2 describes what happens to meat after it reaches
the retail market and explains necessary hygiene procedures. Chapters
3 and 4 cover the evaluation and grading of beef and pork, with
lustrative'photos. Each chapter contains evaluation questions at the end.
The final pages of the publication contain a photo essay on the behind-



the-counter activities ,of a retail meat market. (KC).
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Identifiers Illinois. Lversa l Tellers
This curriculum guide h been desjgned to provide the teacher with

a bask for planning a co rehensive program in the career field of
universal teller, and to alio the teacher and learner maximum flex-
ibility. The teaching or instr ction, in both educational and financial
institutions, can be accomplished through large formal groups, small
groups, or individual instruction. The competency-based guide is in-
tended to serve personsof diverse abilities', aptitudes, interests, and
cultural backgrounds. The curriculum guide is a vocationally Oriented
system designed to meet the heeds of persons who have,entered or are
preparing to enter finance and credit Careers requiring competencies
as a universal teller, including the- following: mathematics, business
English. machineskills, promotion of services, filing, and management,
Each skill/task is developed into agoal format wilh a stated objective,
resources identified, and an evaluation procedufl to determine com:
petence. Goals are not sequenced. and learning/instruction format' tan
be varied to meet individual or group needs, The eight sections of the
curriculum guide cover general skills, communic tions, human rela-
tions/customer' relations, mathematics/drawer tri actions. mach ince..
skills, security and prevention, and resources. Each section contains
numerous performance objectives; coordinated witl,suggpted teaching
methods and suggested resources. (K(4).
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Identifiers Kentucky .

Intended for day ca're providers in Kentucky, this publication con-
tains sample 'forms and guidelines for filling out the forms reeleired
by the Division of School Food Services of the Kentucky Deparsment
of Education. Topics,covered include allowable expenditures during
thc month, program income, reetlEdi!auditing, reimbursement for spon-
sors of child care centers and outside-school-hours centers, computing
Monthly costs, suggestions for taking inventory, crt4ial areas to be
recorded, sponsoring organizations/family day care homes, and defini-
tions. Regulations for ealculating expenditures and.supporting expenses
and receipts for state.reporting requirements arc included for each of
these program areas, and sample filled-out forms.are provided, (KC).
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Identifiers Military Curriculum Project
Adapted from military service training materials, this publication con-

tains course materials for teaching finish carpentry, both in the classroom
and through practical experience. Students completing this short course
will be able to fipish carpentry projects involving wallboard, plywood
panel, coMposition floor tile, and acoustical ceiling tile. Both theory
and shop assignments are provided with the course materials. The first
unit contains an introduction to thc course, stressing safety, while the
second unit covers the following topics: wallboard, plyw000d panel-
ing, composition floor tile, and acoustical ceiling tile, Instructor's guides
areprepared for each section describing instructional materials, aids,
terminal and enabling objectives, criterion tests, and homework
assignments. Each section includes an outhne of instruction, instruc-
tor activitks, and student activities. To help the snident, five jph sheets
and one information sheet are.provided, along with a Copy of a chapter
of a Navy text on building, (The military-developed curriculum materials
in this cou(se package were selected by the National Center for Research
in Vocational Education Military Curriculum Project,- acquired.
evaluated, adapted, dud disseminated to the six regional Curriculum
coordination Centers and other instructional materials agencies.) (KC).
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Identifiers Military 'curriculum project
Adapted from military service training materials, this publication con-

tains course materials for teaching roofing, both in the classroom and
through practical experience, Students completing this short course
be able to use common tools for laying out, building and maintaining
woodand composition shingks, roll roof coverings, and built-up roofing
coverings. Shop and theory assignments are provided in the course. The
materials are divided into an introductory class On safety and then four
sections coVering built-up roofing, composition shingle roof covering.
wood shingle roof covering. and a course summarization section. The
teacher's instruction guide offers information about class objectives-,
references, instructionaLmaterials, aids, homework assignments, tools.
and materials. Criterion tests are provided where applicable. The
teacher's guide containd a three-column format forteaching the materiaL
with an outline of subject matter, and suggested teacher activity and
student activity. Four job sheets arc provided for students, and photos
and line drawings are used where applicable. (The military-developed
curriculum Materials in this course package'were selected by the Na-
tional Center for Research in Vocational Education Military Curriculum
Project, acquired. evaluated, adapted, and disseminated to the six
regional Curriculum Coordinatiyi (enters and other instructirmal
materials agencies.) (KC).
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Content. (rarriculum Guides. Curriculum Research. Heating, Tear-
ing Ay:tonics. Plumbing, Postsecondary Education. Teaching
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1-1)is publication. is a curneulurn guide-for tile installation or solar

equipment li isdkided into the three major areas of general knowledge,
tech.lical designind installation. maintenance. -Associated is a hst 01
rele% ant and prerequisite competencies identified as appropqate toward
stmE,nt interest groups Of technician. Insraller, avocationist, and con-
MUT*. The step-bs.stcp,guide ix designed to provide the teacher and 'of
curriculum deseloper %s oh a cOmprehensive program in the technology
of si tar energy that can be used to train persons %s ho wish to be ser% ice
peFs ms in the comfort indusirs. The guide was deseloped from analssis
of ilib tasks required of heating, %evlating, air conditiOning, and solar
ser%ice Vt or kerc. 1 he ude consists orTrumtNeosering the following!
rairriductura and theorY (solar history, introduction to active solar, arid
the sun); engineering (the solar sygem); design (the collector, storage,
and the)electrica) ss stem); and installation and maintenance (whole
house, solar application, and ser% icing solar installation's). Unit guides
tor each unit contain rastructtonal objectives, reterence materials, sotial

-olds, method per fouraince conditions required ol instructors, an outline
shoxsing a step-by slcp breakdown ol all subject matter to he coy ercd.
student e%aluation criteria to meet competencies. and a sequence ol in-
struction. Unit tests arc pro% ided ( 1 he I inal project report describing

16 the octo it ies conducted to des clop the curriculum guide is included in
this frackage.) tk( I
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in Nod- traditional Programs. Project SCOPE Book -2.
Shaw sheen %Mies:Regional Vocational- I echnical If ighSchool. Billerica,

Spoils -1genc% lassachusett% Stole Dept of 1 ducation, Boston Do
ot Occupational I ducation

Pub Date X0

( on) rat. t SO 5-1 000 (96-""
Note X4p , I or related documents see ( 1 )-)10 419-421
A%ailable Dora lassachusetts %motional ( urriculum Resource

( enter, 'cii Xlarreu Rd I esington. NIA 02171.719S ( I- ree while
suppls Loki

Pub I s pe ( raides %let hiMs I et. rang ues ( lossroom use In
gructional laterials (061)

EDRS Price MFOI Plus Postage. PC Not Available from EDRs
Descriptors I-qual I ducation. High School Students, *I earning

Act i% iiies. *Nontraditional Occupations, "'Sex I- airness, Vocational
1 ducation, .1ssertiseness, ( oil Rights! egislation, Def initions, 1 qual
Opportunities lobs, I cdcral I eVISL111011, ( uroup Actisraes, ( group
I .titt. (01Idelmes, l'ulblic0, Lurk Bins. Itrt Stereo)spes

Identifiers Sexual flarssinent, 'support (groups
Designed I or use b% %motional education students in nontraditional

programs, this handbook contains support group at:tonics pertaining
to group cohesion, understanding the nature of sex bias. assertoeness,
group protects, sexual harassment, and laws pommy sex fairness
Group cohesion act isities designed to help group members get to know
themselves and other members of the group are described Discussed
nest ore general acto Ines to pros Me an underslandarg of the nature
i)f sex bras, sex sterem% ping. and other related concepts. A series -of
assertoeness atonic.. and a number of group projects rigned to help

CE 030 398 ,t he already-active and stable support gEoup stengthen and publicize itself
are explained. Listed next arc strategic for coping with sexual harass-
megt and professional services to help students and eniployees deal with
it successfully. The major laws guaranteeing students and workers equal
opportunity in education and employment are summarized. Append-
ed to the handbook arc lists of sources for further information. (Related
handbooks ofstrategies for facilitating a peer sdpport group for voca-
tional students in nontraditional programs andlaws guaranteeing equal
education and einployment opportunities are available separately
see note.) (MN).

ED 209 447 CE 030 404
7 Electricity and Electronics Objectives (und) Electricity and Electronics:

Basic TextbookS and Instructional Materials. Career Education.
Dependents. Schools (DOD). Washington, D.('.
Report No. DS-Man-2875.I; DS-Man-2875.2
Pub Date 80
Note 22p,; For related documents see C'E 030 405-407
Pub 'Type Guides Methods / Techniques- Non-Classroom Use

(055)
EORS Price -7- MFOI/PC01 Plus Postage
Descriptor Behavioral Object iv es. Elect rieity , Elect ronics. Career

Education, C'omputers, C'urriculum Guides, Facility Guidelines, in-
dividualited Instruction, Laboratories, Secondary Education, Tex-
tbooks, Vocatiotial Education

ThiS manual provides program objectives for instcuetois teaching elec-
tricity and electronics course% in junior and senior high Department of
Defense Dependents Schools. The manual begins with a description of
the elect ricity/eleetronics courses Offered in the Dependents Schools,
Following is the main part of the documeqt, consisting of two general
objectives: (I) to demonstrate an undeistanding of the basic concepts
and skillv in electricity and electronics, and (2) to demonstrate an
understanding of the basic concepts related to computers, For each pf
these objectives. program objectives and suggested instructional ohjec.
tis es are provided, correlated with grade level and electronics or elec-
tricity course* The final section of the manual is an illustrated layout
of suggested facilities for the electricity/electronics laboratory. Append-
ed to the manual iS a list of approved textbooks for the electricity:elec-
tronics curriculum, along with publishers' and authors' names, sources
of materials. and names of the textbook review committees, (K(').

El) 209 448 CE 030 405
Automotive Technology Objectives (and) Automotive Technology: Basic

Textbooks and Instructional Materials. Career Education.
Dependents Schools .(1)()D), Washington, D.C.
Report No.' DS-Man-2870.1; DS-Man-2870.2
Pub Date - 80

36p.; Eor related. documents see CE 030 404-407
hits Guides NIct hAs 1 echniques Non-C mlassroo the

EDRS PriCe 1111,01f PCO2 Plus Postage
Descr plot s Auto Mechanics, *Course Objectis es. Behavioral Ob-

tectives,('areer Education, ('onsumer Educa)ion. Course Descrip
trans, ( urriculum Grades. Eactlity Guidelines, Indivtduahred In
Sir uction, Instructional Materials. 1 aboratories. Powell echnology ,

Secondary Education, Vocational Education
1 his manual provides program objectises tor instructors teachmg

out omot is e technology courses in junior and senior high Department
of Del curse Dependents Schools. Die manual begins with a description
-of the automotive technology courses offered in the Dependents Schools,
and a hst of instructor expectations hollowing is the main part of the
document, consoung of the program's general objectoe (the student
will integrate the principles. theories, and skills of automotive
technology), with 21 program objectives. Each program objectke is
correlated with several suggested instructional objectives and with each

..grade lesel I or courses in exploratory power mechanics, automotive con-
Illumensm, introduction to automonse technology and vocational

automotoe mechanics I he I inal section of the manual contains sug
gested I acrat s lasoms, with illustrations, for an auto mechanics
labor ators . Appended to the document is a list of approteed textbooks
and instructional materials for the automotoe technology curriculum,
along with publishers' and authors' names, sources of materia) s. and
names of the textbook review committees, (KC).



ED 209 449 CE 030 406
Graphic Ads Objedives (and) Graphic Arts: Basic Tritbooks and In-
' structional Materials. Cal'eer Education.
Dependents Schools (DOD). Washington.. D.C.
Report No. - DS-Man-2860:1; DS-Man-2860.2
Pub Date --- 80
Note 22p ; For related documents see. ( T. 010 404-407
Pub I t pe Guides Methods Fechniques Non-Classroom Use

W55EDRSPciee - MFOI PCOI Plus Postage
Descriptors Behavioral Objectives, Course Objectoes. ()raphic

Arts, Career Education, ( urriculum Ouidet. Facility Guidelines,
Individualized Instruction. Instructional Materials. 1 aboratories,
Secondary Education, Vocational Education

[his nianual pros ides program objectives for instructors teaching
graphic arts courses in junior and senior high Department of Defense
Dependents Shools. I he manual contains:the program's general ob-
it:cote (studerits will demonstrate an understanding of the basic con
cents and principles of 'graphic communications), and IS program oh-
jectives Each progranii oblecose is correlated with several suggested

oinstructional -oh ecto, es and with each grade les el of the graphic arts
curriculum I ol r.s I ng the ohjecto, es, suggested facilities layouts lor
a graphic comm mations laboratort , with drawings, are provided. Ap- '---
pended to the d icument is a list of approved textbooks -aq instruc-
tional-maierials or the graphic arts curriculum. along with publishers'
and authors' names, sources of materials, and names of the textbook
review. omtiiijit'es I k( ').

El) 209 450 (4. 030 407
Cosmetology Objectives (and) Cosmetology: Basic I estbooks and In-

structional Materials. Career Education.
Dependents Schools (DOD), Washington, D.(
Report No. DS-Man-2855 1; DS-Alan-2855.2
Pub Date go
Note 2Ip ; 1 of related documents see ( I 010 404-406
Pub I t pc ()Wes Methods I echniques Non-Classroom L

(055)
EDRS Price - MIOl PCOI Plus Postage
Descriptors Behaviaral Object!), es, ( osmetologt , *Course 01*(4

uses, ( areer Education, ( urriculum Ouides, Facility (iuidelines7
Indit)dualized Instruction, Instructional Materials, I aboratories,-
Secondart Iducation, VoZ:ational Idocation

I his manual pros ides program obit:coves f or Instructors teaching
cosmetology COUrses in junior and senior high Department of Defense
Dependents Schools The manual begins with a description of the
eosmeo)logy program of fered in the Dependents Schools, Eollowing
art illustrated description of a suggested cosmetologt laboratory,is the
main part of the docilment, consisting of a general objective (students
will. demonstrate an -understanding of the concepts_ and process of
cosmetology ) and 16 program objectoes. Each program oblecto, e is
k or I elated with several suggested mstructtonal ob eetit es and with each
grade loci (it the cosmetologY cut riculum Appe ded to4he documtnir.
is a list ot approved testhooks and 1 ructiolil I ma rials tor the
cosmetologY curriculum, along with puW Cr,' a a !hors' names,
sonrces ot maiehals, and names of the lc (book re% le L0111111111(1:0*.
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Spons Agency Pennsylvania State Dept of Education, Har ishurg.
Bureau of Research and I valuation

Pub Date 81

030 431

ontract . 85 9825
Note 47p , I his module is a re), ised sermon of ED 192,158 For related;

documents see ( MO 412-4r, El) 192 051-068, and 1.1) 192 154-159

Pub 1, pe Ouides 'Methods echniques ( lassroom use In .--
structional Materials (051)

EDRS Price MFOI 'PCO2 Plus Postage
Descrtptors I ompetency Based Ieachcr Education. Job Arialtsist

te,

f

Document Resumes 83

Validity, Vocational Education, *Vocational Education Teachers.
Behavioral Objectives. Individualized Instruction, Learning Ac-
tivities, Learning Modules, Program AdminiAration. Program 1m-

. plementation

This module is one in a series of seven focused on skills vodational
teachers need to develop and manage programs that are performance-
based and fully individualized. Designed to allow for individualization
of a teacher education program. these modules supplement those
prepared by the National Center for Res9,Fch in Vocational Educa-
tion tor professional development of vocational teachers. The objec-
tive of this module is to help develop skill in validating existing occupa-
tional analyses. (Analysis is a process through which the.' skills,
knowledge, and attitudes needed for successful employment are iden-
tified.) Focuses are on the process used to establish a program's scope,
development of skills needed to revise existing analyses, and verifica-
tion of all),ised occupational analysi. Contents inelln4e three learn-
ing experiences based on three enabling objec.tixes; that provide-
background information. practice experiences, or a combination. ('om-
pletion of these experiences should lead to achievement of the terMihal
objectisc in_tte fourth and final learning experience with teacher per-
formance iissdpinent form. Each learning experience includes a learn-
ing actititkgaetivities) with information Stieets,'Fase studies.and self-
checks with model answer (as feedback). Optional activities may also
be-prosided. (YI B).

El) 209 454 'CI' A30 432
AdamsA,v, Richard A.
Prepare Valid Performance Objectives. Professional Preparation

Module. Vocational Teacher, X-2.
Temple Unit . Philadelphia. Pa. DO,. of Vocational Education
Spons Agency - Pennstb atria State Dept. of Education:Harrisburg.

Bureau of Research and Evaluation
Pith Dote 81

(ontract -- 85-9825
Note 51p.; This module is a revised version of 1.1) 192 157. Ior related

documents see ( 1. 030 411-437, ED 192 053-068. and ED 192 154-159

Pub I ype Ouides ' Methods techniques - Clausoom use - In-
structional Materials (0$ 1)

. ,

HMS Price - MI:01 /PC03 Plus Postage
Descriptors --- Behasioral (lbjectives, *Competency Based 'Teacher

Lducation, *Teacher Developed Materials, *Validity, *Vocational
Education, Vocational Education Teachers, Individualized Instruc.
lion, I earning Activities. I earning Modules, Material Development,
Program Administration, Program Implementation, Teacher
Lialuation -.

ius module is one in a sertH s of seven focused on skills vocational
1.1

eachers need to develop and manage programs that are performance-.
based and fully individualized. Designed to allow for individualization
of a teaclitr edutation program, these modules supplement those
prepared by the National Center for Research in Vocational Educa
lion for professional development of vocational teachers. The objec-
tive of this module is to help develop skill in preparing valid perfor-
nuance objectives. Eocuses are revising exist trig performance objectives.,
or writing one's own and establishing the validity of both termi al and
enahling performance objectives. Contents inclinle three lear ing ex-
perOnees based on three enabling objectives that provide bac round
information, practice experiences, or a combination. CompletiOn of
these ell)eriences should lead to achievement of the terminal objective
in the fourth and final learning' experience with teacher performance
assessment form. Each learning experience includes a learning activity
(activities) vs irti inTormat ion sheets, ease softiies, and- self.checks with
model answer (as ftwdback). Optional activities mat also be provided.
(YEW- '
ED 209 455 CF. 030 433
.1dams4 v. Riehard .1." "
Develop a Module for Individualited Instruction-Professional Prepara-.

lion 14odule. Vocational Teacher. X-3.
t emple Uno, . Philadelphia, Pa. Di of Vocational I ducation
Sports Agency Pennstltama State Dept. ol Education, Harrisburg.

. Bureau pf Research and I-,, alum lo'll
Pub Date 81

( mitract 85 9825,
yr
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Note 57p.; This module is a revised version of ED 192 156. For related
documents see CE 030 432-437. ED I92 053-068. and ED 192 154-159

Pub Type Guides / Methods / Techniques Classroom use . In-
structional Materials (051)

EDRS Price MFOI/PC03 Plus Postage
Descriptors *Competency Based Teacher Education, Individualized

Instruction, *Material Development. Vocatival Education,
*Vocational Education Teachers, Behavioral Objectives. Learning
Activities, Learning Modules. Program Administration, Program
Implementation, Teacher Developed Materials, Tests

This module is one in a series of seven focused on skills vocational
teachers-need to develop and manage programs that are performance-
based and (idly individualized. Designed to allow for individualization
of a teacher education program, these modules supplement those
prepared by the. National Center for Research in Vocational Educa-
tion for professional development of vocational teachers. The objec-
tive of this module is to help develop skill in developing module for
individualized instruction. Focusek are coMponents considered essen-
tial w include a Module and the process to follow to develop an ef fee-
dye module, Contents include four learning experiences based on four
enabling objectives that provide background information, practice ex-
periences, or a combination. Completion of these experiences should
lead to achievement of the terminal objective in the fifth and final lear-
ning experience with teacher performance assessment form. Each learn-
ing experience includes a learning activity (activities) with information
sheets, case studies, and self-checks with model answer (as feedback )
Optional activities may also be provided. (Y1 B).

ED 209 456 CE 030 434
Ailamsky, Richard A.
Arrange for the Improvement of VoCational Facilities for Individualized

Instruction. Professional Preparation Module. Vocational Teacher.
X-4.

Temple Univ. 'Philadelphia, Pa. Div. of Vocational Education,
Spons Agency Pennsylvania State Dept. of Education, Harrisburg.

Bureau of Research and Evaluation
Pub Date 81

Contract 85-9825
Note' 46p..: This module is a revised version of ED 192 155, FOr related

documents see CE 030 432-437, ED 192 053-068, and ED 192 154-159

Ppb Type Guides./ Methods / Techniques Classroom use In-
, structional Materials (051)

EDRS Price MFOI1PCO2 Plus Postage
Descriptors Competency Based Teacher Education, Educational

Facilities Improvement, Iacility Requirements, Individualized In-
struction; 'Vocational Education. Vocational Education Teachers,
Behavioral Objectives, Educational Planning, I earning Activities,
I earning Modules, Program Administration, Program Implemen-
tatuin. Resource Centers

This module is one in a series of seven focused on skills vocational
teacher% need to develop and manage programs that arc performance
based and fay indisidualized. Designed to atlow for individualization
of a teacher education program, these modules suppleMent those
prepared hy, the National Center for Research in Vocational Educa-
tion lor professional development of vocational teachers, The objec-
tive of this Module is to help develop skill in arranging for the =prose-
ment of vocational facilities for indisidualized instruction. Focuses are
organizat MI? the socational facility for individualized instruction and
procedure< ollowed to develop a facilities improvement phase-in plan.
Contents include three learning experiences based on three enabling oh-
wolves that provide background information, practice experiences, or
a combination. ('ompletion of these experiences should lead to achieve.-
ment of the terminal objective in the fourth and final learning experience
with teacher performance assessment form. Each' learning experience
includes a learning density (activities) with information sheets, case
studies, and self-checks- with-Model answer (as feedhack ). Optional ac
tivities may also hc provided (YI It)

EI) 209 457
Adamskv, Richard 4

(I: 030 4:35

Establish an Outcomes Oriented Grading System. Professional Prepara-
tion Module. Vocational Teacher.

Temple Univ. Philadelphia, Div. of Vocational Education
Spons Agency Pennsylvania State Dept. of Education. Harrisburg.

. Bureau of Research and Evaluation
Pub Date 81

Contract 85-9825
Note 39p.; For related-documents see, CE 030 432-43Y, ED192

053-068; and ED 192 154-159
Pub Type Guides / Methods / Techniques ClassroOrn use In-

structional Materials (054)
EDRS Price MFOI /PCO2 Plus Postage
Descriptors *Competency Based Teacher Education, *Grading,

*Vocational Education, *Vocational Education Teachers, Behavioral
Objectives, Individualized lastruction. Learning Activities, Learn-
ing Modules, Program Administration, Program Implementation,
Student Evaluation'

Identifiers ,Outcome Oriented Grading
This module is one in a series of seven focused on skills vocational

teachers need to develop and manage programs that arc performance-
based and fully individualized. Designed to allow for individualization
of a teacher education program, these modules supplement those
prepared by the National Center for Research in Vocational Educa-
tion for professional development of vocational teachers. The objec-
tive of &is module is to help develop skill in establishing a rational
grading system, one that has an outcomes orientation. Focuses are the
difference between norm-referenced grading and criterion-referenced
grading and development of a grading system that compare% student%
w an absolute criterion when determining their grades. Contents in-
clude two learning experiences based on two enabling objectives that
provide background information, practice experiences, or a combina-
tion. Completion of these experiences should lead to achievement of
the terminal objective ip the third and final learning experience with
teacher performance assessment form. Each Imrning experience includes
a learning activity (activities) with information sheets, case studies, and
self-checks with model answer (as feedback). Optional activities may
also be provided. (YI.B).

ED 209 458 CE 030 436
Adamsky, Richard A.
Manage Student Activity in an Individualized Instructional Program.

Professional Preparation Module. Vocational Teacher.
Temple Univ. Philadelphia, Pa. Div. of Vocational -Education
Spons Agency Pennsylvania State Dept. of Education, Harrisburg.

Bureau of Research and Evaluation
Pub Date 81

Contract 85-9825
Note 76p.; Fry related documents see CE 030 432.437, L1)192

053-068, and ED 192 154-159
Pub Type Guides z Methods / Techniques Classroom usc -- In-

structional Materials (051)
EDRS Price MF0I/Pr04 Plus Postage
Descriptors ,"Classroom Techniques, *Competency Based leacher

Education, Individualized Instruction, Teaching Methods,
Vocational Education, Vocational Education -t eachers, Behasioral
Objectives, Class Activities, Educational Planning, Instructional
Design, Teaming Activities, 1.carning Modules, Program Ad-
ministration, Progam Implementation, Student Participation,
Teacher Ef feet iveness

This module is one in a series of seven focused on skills vocal iorial
teachers need to develop and manacle programs that arc performance-
based and fully individualized. Designed to allow for individualization
of a teacher cdui.ation piogratn, these modules supplement those
prepared by the National Center for Recarch in Vocational Educa-
tion for professional development of vocational teachers. The ohjec-
five of this module is to help develop skill in managing student act is it s
in an individualized instruction program. Focuses are procedures used
to involve students in long- and shOrt-range planning, procedures used
to provide them with the leadership they need to make progress in their
rtrograms, and procedures used to direct students as they use modules
in their programs. Contents include two learning experiences hased on
two enabling objectives that provide hackground information, pra0



tice eXperiences, or a combination. Completion of these experiences
should lead to achievement of the terminal objective in the third and
final learning experience with teacher performance assessment form.
each learning experience includes a learning activity (activities) with
information sheets, cpe studies, and self-checks with model answer (as
feedback). Optional activities may be provided. (11.8).

ED 209 459 CE 030 437
Adamsky, Richard ,4.
Assist Vocational Personnel Move Toward Adoption of Performance

Based Vocational Education (PIIVEI. ProfessiOnal Preparation
Module. Change Agent.

Temple Univ. Philadelphia. Pa. Div. of Vocational Education
Spons Agency Pennsylvania State Dept. of-Educat ion': Harrisburg.

Burcaii of Research and Evaluation
Pub Date 81

Contract 85-9825
Note 75p.; This module-is a revised version of ED 192 159, For related

documents see CE 030 431-436, E) 192 053-068, and ED 192 1.54-159

Pub Type Guides . Methods Techniques Classrooni use .1n-
structional Material% (05 l)

EDRS Price MFOI /PC03 Plus Postage
Descriptor's Change Agents,'Competency Based Teacher Educa-

tion, Educational Change, 'Teacher Role, `Vocational Education,
Vocational Education Teachers, Behavioral Objectives. Change_
Strategies, Diffusion, Educational Innovation, Individualized In-
struction, Learning Activities. Learning Modules, Program Ad-
-ministration, Program Implementation
This module is one in a series of seven focused on skills vocational

teachers need to develop and manage programs that arc performance-
based and fully individualized. Desigrwd to allow for individualization
of a teacher education program, these modules supplement those
prepared by the National Center for Research in Vocational Educa-
lion tor professional development of vocational teachers. Thc objec-
tive of this module is to help develop skill in functioning in the role
of change agent. Focuses arc per formance-based'vocational education,
change in education, and the' Pennsylvania Diffusibn Plan for effec-
ting changes needed to institutionalize performance-based vocational
education and the vocal tonal educator's part in the plan. Contents in-
elude four learning experiences based on four enabling objectives that
provide background information, practice experiences, or a combina-
tion. Completion of these experiences should lead to achievement of
the terminal objective in thc fifth and final learning experience with
teacher performance assessment form. Each learning exPerience includes
a learning activity (activities) with information sheets, case studies, and
seltchecks with model answer (as feedback). Optional activities may
also hc provided. (Y1 B)

VD 209 462 (I 030 452
Dunn, James A -
Business and Office Education: Instructional Materials. ISSOE Manag-

ing Student Progress.
Cornell Cray Ithaca, N.Y. Inst. tor Occupational Education
Spons Agency New -York State Education Dept. Albany.. Div

. ol
Occupational Education Instruction

Report No, ISSOU-.81-0413
APO, Date 81

Contract 80-1A 1 I StiS
Notc 158p., 1-or related documents see L.!. (11(3 4$1 456 and the noir

of ED 199 517
Pub Type Guides Methods Techmques4-- Classroom use

Teaching Guides (0S2). Reference Matenab, Directories Catalogs
(132)

El/RS Price MPOI /PC07 Plus Postage
Descriptors - Business Skills, Instructional Materials, Joh Skills,

*Office (kcupations Education, t'alculat ors, 'ommunication Skills,
Data Processing, Fiting. High Schools, Office Machines

Identifiers Instruatonal Support System Occupational 1-duc
Intended lor inStructors in occupational education programs, this

Latalog identifies instructional materials found to be successful for
teaching specific occupational competencies identified in thc Instruc-
tional Support System for Occupational Education (NS(*) in the arca

Document Resumes 85

of business and of ficc education. Contents include 151 materials repot-.
ting forms Wr materials used in various program arcas of business and
office education. Forms arc organized first by program arca anti then
by ISSOE task numbers arrangcd sequentially. (A separate form is Pro-
vided for each task for whicI4 the material is used). Program areas/units
include communication skills, filing and retrieval, adding and calculating
machines, financial and recordkeeping systems, and data processini.
'The materials reporting form provides this information: course, unit,
and module titles; task title and number; school namc and address, in-
structor, and phone number; ISSOE rcgion; V-TECS numbcr; type of
instruction materials best suitcd for; instructional, grade, and ability.
levels; type of materials used; title of material, duthor. edition, copyright,
date, publisher, cost, and pages used; comments; and written teacher
comments, (Y LB).

ED 209 463 CE 030 453
Dunn, fames el.
Distributive Education: Instructional Materials.1SSOE Managing Stu-

dent Progress.
Cornell Univ. Ithdca, N.Y. Inst. for Occupational Education
Spons Agency New York State Education Dept. Albany. Diy. of

Occupational Education Instruction
Report No. ISSOE-81-04-A
Pub Date 81

Contract 80-3A-1115GS
Note L4p.;.I-or related documents see CE 030 452456 andthe note

of ED 199 517
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guidcs (05_2). Reference Materials Bibliographies (131)
EDRS Price MEOI/PCOI Plus Postage
Descriptors Distributive EduCation, Instructional Materials, Job

Skills, Merchandising, Retailing, Credit Finance, High School%
Identifiers Credit Clerks, Instructional Support System Occupational

Educ, Stock Clerks

Intended for instruCtors in occupational education programs, this
catalog Identifies instructional materials found to be successful for
scathing specific occupational competencies identified in the Instruc-
tional Support System for Occupational Education (ISSOE) in the arca
of distributive education. Contents include 7 materials reporting form%
for materials used-in the various program areas of retail mercharidts-
ing. Forms are arranged first by-program arca and then by ISSOU task
numbers arranged seqUentially. (A separate form is provided for ('ach
task for which the material is used.) Program areas/units include stock
clerk and credit clerk. The materials reporting form pro% ides this in-
formation: course, unit, and module titles; task title and number; school
namc and address. instructor, and phone number; ISSOE region; V
TECS number; typeof instruction materials best suited for; instructional,
grade, and ability levels; type of materials used; title of mater;ial, author,
edition, copyright date, publisher, cost, and pages used; comments; and
written teacher comments, ( YI

ED 209 464 C 1: 030 454
Dunn; James
Health Care Occupations: Instructional Materials. ISSOE Managing

Student progress.
Cornell t, m v Ithaca, N.Y. Inst .7.for Occupational Education
Spons Agency -- New York State Education Dept Albany Div ol

Occupational Education Instruction
Report No, ISSOI-81.04-C
Pub Date 81

Contract 80-3A-1115(iS
Note lap., tor related documents see ( I 01(1 42 46 andt he note

of 1.1) 199 517
Pub -type Guides Methods I echniques ( lassroom use

Teaching Guides 10521 Relerence Materials Directortes Catalogs
(1321 .--

1,1)115 Price MFOI /PCO2 Plus Postage
1N:script ors Alhed I lealth Occupations I.dutation. Instr sic t tonal

Materials, loh Skill%*Nurses Aides, Vocatiols1161 ducation, High
Schools

Identifiers Instructional Support System Occupational' Lduc
Intended for instructors in occupational eduLation programs, this

catalog identifies instructional materials hmnd to be sucLesslul for

9
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4eaching specific occupational competencies identified in thc Instruc-
tional Support Symem for Occupationfil Education (1SSOE) in the area
of health cart occupations education. Contents include 27 material%
reporting forms For materials used in the sarious program areas of health
assisting. Forms are arranged first by program area:and then by ISSOF
task number% arranged sequentially. (A separate form is provided for
cdch task for which the material 1% used.) Program areas/unit % include
health care procedures. nutrition, special health needs, and special health
care procedures. The materiak reporting form pros ides this informa-
tion: course, unit, and module titles; tusk title and number; school name
and address, instructor, and phone number: ISSOE region; V- TECS
number; type of instruction materials beta suited I or; instructional.
grade. and ability loth; 1st's: of material% used; title of
edition. coos right date. publisher. eost, and pages used; cofn units; and
written teacher comments (YI

ED 209 465 (1. 030 455
Dunn, James .1
Home Economics Education. Instructional Materials. Food trades.

Child Care: ISMH. Mamiging Student Progress.
( or nell 1 no Ithaca. N V Inst tor Occupational I dumtion
Spoil% Attunes NOk, N oil% State I ducamm Dept Albans Dis

Occupational I cluc anon luso uction
'Report No. ISSO1 81 04-1)
Pub Date 81

( Lim rao SO- IA tit c(,s
Note 108p , or related documents see ( 1 OU) 452 456 and the note,

of I I) P19
Pub 1 spe (undo Method% I echmques Classroom use

eachmg Guides (052) Reference Material% Bibliographies 1111 )
EIHIS Prke NIFOI 14 05 Plus Postage
Descriptors ( hild (. are ()ccupamms, I ini) Set s ice. lost ructional

Matertals, Joh Occupational !Ionic 1 konomk ( hild
( aregiscrs, ( ooks, Dietitians. Iligh Schools. Institutional Ad
ministration'

Identifiers Dietars ides, Instructional Support System Occupational
1.dok.

Intended tor imams lois in occupational educanon.programs, this
catalog identities Instructional material% found to he successt ul for.
teachtng specific occupational competencies Identified In the Instruc
tional Support Ss stem for ()ccupat tonal 1 ducation (ISSN I m the area
of home econinnics education ( Ontents include 99 materlak reporting
hums for materials used in the %anon. program area% ol child care and

. food trades I orms are arranged first hs lifograrn area and then hs
ISSO1 fasr numbers arranged seituentiaIk (A separate limn is pro
stded for each tatk for which the material 1% used ) Program areas units
include programigois ities, health and car ol children, and nursers
5k11)1)1 managerilinit Ifl I Ii I ield of hild care and counter person. dterars
alde; and tr cook in the f idd of Mod trades I he material% reporting
form pros ides this information 'urs, unit. and module titles, task
title and number, school name and address, instructor. and phone
number. ISSO1 rcgion, ( S number tspe ol msonstion materials
hest stilted f or, insf ink I ional, grade. and bihts lock; type ot materials
used, ink. ot inateildt, authot edition, ,,ops iglu date, pubhsher, cost.
and page% used, commynts. and syritIcii [Gusher (omments (VI 11)

El) 209 466 (1- 010 456
Ounn,
Int& and Industrial F.docation Automobile Mechanics: Automobile

Hods Repairs: ( arpentry.Cosmetoloo: Electrical trades; Graphics:
Plumbing: Instructional Material,. ISSOF, Managing Studedl
Progress,

( ornell t no Ithaca, \ Ilya tor Occupational I &halloo
Soon. Ngcris Nos State I dikahoul Dept \thaw, 1 lis

Occupational I ducanon hist Ili I Ion
Report No PIS( )1 81 04 1

Put) Date 81

( (ultras! )40 L\ ,s

Note 192 , I or r clmcd thu. se!: C I 01(I .V2 .0 an't1 the note
of I I) ) 51'

Pub 1) pc. ( outdo Methods' 1 echniquo ( lassroom us(
I cashing undo 1052) Reference Mater IA% Bibliogr aphies (111)

EDHS Prke MFOI PCON Plus Postage

Despiptors *Auto Body Repairers. °Auto Mechanics. 'Cosmetology::
InstructionaI Materials. JOb Skills, Plumbing. Carpentry. Elec.
tricians, Graphic Arts, High Schools. Trade and Indhstrial Educa-
tion

Identifiers Instructional Support System Occupational Educ
Intended for instructors in occupational education'programs, this

catalog identifies instructional materials found to bc successful for
teachinv specificoccupational competencies identified in the Instruc-
tional Support System for Occupational Education (ISSOE) in thc arca
of trade and industrial education. Contents include 178 materials repor-
ting forms for materials used in the various program areas. Forms,are
arranged first by program arca and thcn by ISSOE task numbers ar-
ranged sequentially. (A separate form is provided for:each task for which
the material is used.) Courses for which materiak are reported include
automobile _mechanics, automobile body repairs, carpentry.
eosmetology. electrical trades, graphics. and plumbing. The materials
reporting form provides this information: course. unit, and module titles;
task title ind number; schoaname and address. instruoor, and phone
number; ISSOU region; V- TEMS number;' type of instruction materials
hot suited for; instructional. grade. and ability lods; type of materials
used; title oCmaterial, author, edition,- copyright date, publisher, cost,
and page% used; comments; and written teacher comments. (YI
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I inhardt, Richard Burlwe, Sieve
Agrkultural Structures, Volume II,
Missouri Unis, Columbia. Dept, of Practical Art% and Vocational-

Teams:al Education. Missouri Um% . Columbia. Instructional
Material% 1 ah

Spons Agency Missouri State Dept. of Elementary and Secondars
Education, Jefferson (its Do of Career and Adult Education

Report No. AG-91-1; Agdcx 710
Pub Dale 81

Note 557p.; Vor related document see ED 201 141
Avadahle from Instructional Material% Laboratory. Unisersits ol

NIissoun-Columbia, 10 Industrial Education Bldg. Columbia, MO
65201 ($20.00).

Pub I spe -- Guides , Met hod% I echniques Classroom. use In-
ruc norm I Material% (051). Guide% Methods technique%

Classroom use Teaching Guides (052)
HMS Price MI:02 Plus Postage:PCNot Available from EDIOV
Descoptors *Construction Process, Eleormans, 'Engineering Draw-

ing, Masonrs, Vocanonal Education, Agricultural Education,
Agricultural Skills. Behas !oral (*jet:fives, Building Plans, Construc-
tion Materials, Electricity. Energy, Grams Eood.11arsestirtg. In
struitional Materials. I earning Acosioes, Plumbing. Secondars
Education. Solar Radiatoon. teaching Guide%

Identifiers ( ement. Missouri
1 his guide to a cumculum unit in agricultural structiftes designed

to expand the kurriculum mak.rials asailable in vocaminal agriculture
in Missouri It and Agricultural Structures I (see note) provide reference
Materials to ssstemalve the curriculum. 1 he six units cover work mg

h concrete (19 lessons. 2 laboratory exercises), drawing and plan
reading ((i lessons), plamung gram, feed handling (6 lessons). dectrical
ssork on the farm (14 lessons). plumbing on the farm 15 lessons, 1

laboratory exercise), and .dter nate molts system% ((i lessons). Each lesson
%MAC or all of the following: an'objective, study questions;

references., teaching procedure with assignMent: discussion; and answer
ko to examination, examination; transparency masters; assignment
sheets. and hi tidu I ahorators exercises may contain some or all
ol the follossing. obteoise, took and ma terjak needed. procedures,
transparent. s masters, and handout% A bibltography 1% found at ihe
beginning of the guide Appendixes include a lisong of additional sup
ph:mem:us sources and cross indexing of illc electrical work unit to
the res ised osion of "Practical 1 arming Wiring Demonstrations:"

( urns Weston Oil 10

El) 209 490 (1. 030 514
lierd, Phan
( arpenirv. ocation,al Preparailon Currkultim,
Mtssouri Int% ( ohuribia Iwo! uctionat Materials I ab
Spons Annts MIssouri State Dept of Elemoitars and Set..ondars

I ducat ton. lel ferson ( ii
Report No SN 1) S
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ED 203 137, and HY 203' h43

Asa:table I rom Instructional Maternals I aborarory, Unisersity _of
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Pub Type (undo Alethods Techniques Classroiim use lii
structional Materials (051). Guides . Methods techniques
Classroom use --- Teaching Guides (052)

EDRS Price 1IOI Plus Postage. PC Nut Available frukEEDRS
Descriptors *Carpentry ,*l earning Modules. Salety, Autonnstruc

tional Aids, Rebus sorat Objectis es. Curriculum Guides. Equipment
fluatiOn, Hand lools. hob Skills, Learning Actisines, Measure-

merit Lquipmem. Pacing. Secondary hducation. Sell Es ablation In
iduals. I rade and Industrial liducation

1 dent if ler., Missouri

Intended hn instructors seri mg the occupational need% 01 disads an
(aged and handicapped students, this curriculum guide contains nine
onus tot a catpentrs plogram Its purposes arc to provide minimum
skills I or st indent% entering the mainstream, supplement's ocatkmal
01 students ahead% tnamstrearned, and provide socationahnistructiontal
materials for the rnodi 1 ied elass, 00fn leachers should adapt these self
paced and sell-contained instr uetional materials to suit 1-eaching 15or
nine situations I hese Imre units are included: lob Opportunnes iii
( arNtnirs , Reading andMeasuring %sub Rulers, I umber Selection and
Measm ( nit trig ssith Hand Sass., I ses 01 Nail% and Hammers.

1. sing a Hand Plane. and I sing a VY ood Chisel L inch unit eontams
these sections iii unit ohjectovs and sell -assessmcont staternems; (2)
introdiutiol (mons anonal statement). (1) description o) tools, materials.
and equipment; 011 step% of pi ocedure (esplanation arid illustration
gtscn sk OIL and 01 student es alualum ((nue false. inicno.neation,or steps
or procedutc) Or I 13)

ED 209 49) ( 1 010
,Imon

Maintaining Small Engines. Vocational Preparation Currkulum.
Missouri I no I oluudna Instructional Material% I al)
Spon% AgencY -Missouri State Dent ol 1 lementais and Secondary

I.ducatton, lef ler son ( its
Report No SN 9 S
Pub Date .teil

Nole 3nkip 1 ot related documents see (I 01(t 4 sib, 1 1)(9s 809,
1) 201 1 rind D 201 143

Irom Inistt uiionuil Maigrials I :Mormon y, t my cm( v ()I
Missourn ( olumbia, 1() Industrial hducanon Bldg C oftimbia, MIi
65201 t$14 00j

Pub I %pc ( iindys Methods I ec ( la...room use In
structional Materials Ms 1) Guides Methods technique%
( lassroom Use' I caching (mak% wt.?)

EDRS Price VItO1 Plus Postage. PC stot Avaihable from EDRS
lksriptors 1 rig i tics, l'quiptucto Stnuntenance. I earning %Iodides,

Aiiiinnstr ic iii in cl Aids, Auto Ateehanies: Behas tonal (*winces.
( mei:4 %, ( urriculum ( nudes, I moltis menu Opportunities. Job'Skills,
1 earning Actismes, Pacttig. Nalets. Second:its I &cation, Sell.
1 %ablation !nth% 'duals, Trade arid Industrial I ducation

Identifier% Missouri, Small I ngme Mechanics
Intended I m inst r uc tor s %CR trig t he occupational needs of dislds an

!aged and handicapped students, this curriculum guide contains 16 Imo%
for a %mall engine maintenance program. Its purposes are to pros ide
minimum skills of students already mainstreamed. and pros ide soca
nonal instructional maler nals kir the modified classroom I eat:hos
shoukl adapt, these self paced and self contained moruenonal tnaterihls
to suit teaching learning situation% I he 16 unit% cos ej these
areas topies job opportunities. %ahoy rules, small engine tools and their
uses, %mail engine part% and Mein uses, I uel selectum and,use(tuocYcle).
nispecting and servicing spark plugs, cleaning and inspecting cooling
sY stem. sers icing air cleaners, cleaning and inspecting crankcases and
evhausis, changing oil in tOlif trete engine, chec krg carhreton Nepal
nig lor carburetor adjustments, adjusting carburetor choke and high

speed load sake, checking ignition sv %mem, and starling and operating
small engines I ac hit miii cornams these sections. ( ) unit object is es and
sell assessment statements. (2) introduction (motivational statement).
(1) description ol tools, materials. and equipment, (4) steps ol procedure
(esplaaation and illustration of given skill); and (SI student es aluatifin

-
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(true-false. identification. or stsps of procedure). (Y1.B).
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Pub Date 81
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Asailable from --- Instructional Materials I aborator. VflIcerstl'y of
Missouri,Coluivhia, 10 Industrial Edueation Bldg. Columbia, MO
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Pub I ype Guides Mei hods T ech nutues Classromiu use In-
struc'nonal Materials (05 I. Guides Methods Technique%
Classroorn use 1 caching Guides (052)

EDRS Price MVO! Plus Postage. PC Not Available from EDRS
-

Descriptors 'Auto Mechanics, Learning Modules, Aatoinstructional
Aids. Bchasioral Objectives, Curriculum Guides, I-mploymem Op-
portunities, Job Skills. I earning Activities, Pacing, SaletY, Secon-
dary I ducation. Sell Lcaluation Indolduals. !rade and Inducirial
kducat

.

Identifier% Missouri
Intended I én instructors sensing the ocapatincvl.,nr:eds ()I disadvan-

taged and handicapped ;rudenns, this curriculum gNl'Oc contains 21 unit%
for an.outo serciee program. Its purpose% are to pros ide tnimmum skIIs
for students entering the mainstream. supplement-vocational skills of
students already mainsmreamed, and pros ide yocational instructional
man:rinds I or the mods! ied classroom . teachers should adapt these self

* paced arid self-contained instructional materials to suit teaching 'lean,
ning situallons I he 21 units toyer these areas,r optcs: main automobile
parts, sal et v rules: changing oil and oil filter; lubricating auto chassis
and tIntly checking automatic transmission fluid: checking and replacing
fan belt; eheck Mg, recharging, and cleamng a battery; iimbstarting:
inst ailing antilree/e; replacing headhg ht. radiator hose:thermostat am!.

clean'ing and Nating a car; tire identification; changing and
rotatingnres; repairing tubeless tires.- plugging and patching methods:
balanemg tires; and repacking from wheel bearings. Each unit contains.
these sections?. (I) unit obamises and sell-asCessment statements; (2)
introduction (motuational statement): (3) description ot tools, materials,
and equipment; (4) steps of procedure (esplanati(in and,illust ration of
given skill); and (5) student esaluatton (true-false. Identification, steps
o( proceduru4 .,(Y1
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Pub I spe ( mules Mem hods I echniqubs
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MRS Price MIQI PC04 Plus Pstage
Descriptors "hketricity, 11-leetranics, I nergs , Industrial Arts,

Poi% er I echnologY , 1 rade and ,I richista lab L ducanon, Bella% tonal
(Mlles tic es. Careers, ( oursg Descriptions, Course Ohjechs es, ( uir
riculum (mules, 1-lectrucal'Oceupations, 1 lectric Motors, I -Icon onic

echnichms, (ruidchnes, 1ilig) Schools, 1 earning Actis Ines
Identifiers lIatmal Wining, North Dakota

I his course guide lot an electrical clectionie teclumlogy, cowse is
on6 ol lour deseloped for the energy ,posser area in the North Dakota-
senior high industrial arts education progi am iglu Mho gindeV are ,
as ailahle lor two tidier at eas of Industtial Arts graphie communica
non% and product ) Pan 1 pros ides such introductory inhumation

a delnution and instructional ohiectises lor Indust tial Aits Part 2
contains I he colltsy IlItiormle end Mites tis es, guideline% lor Implement,
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tation; laxonomctricStructurc; course description including length,
credit, prerequisites, and student cdmpetencks; suggested instructional
units with requircd number of class periods; and 19 units. Each unit
includes some or all oC the following material; unit objective(s), topic
outline, and selected-student competencies to be devitoped through sam-
ple coordinated learning activitiei. Unit titles arc Introduction to Elec-
trical/Electronic Technology; Electionics Industry Dcfinitions;
Measurements and Instruments; Symbols, Components, Ratings; Cir-
cuit Arrapgements; Elcctrical Rdationships;Altcrnating Current Fun-
damentals; Capacitive Circuits; Magnetism and Magnetic Circuits; I'm.
quency Selective Circuits; Motors and Gcncrators; Residential Electrical
Wiring; Carccrs in Electrical Industry; Introduction to Electrical Ap-
plications and Careeis; Discrctc Scmiconductor Devices and Circuity'

'introduction to Digital Electronics; Basic Arithmetic Devices; Bapc SupL
port Devico; Mieroproccssot Basics and Applications; and Elcctroni,c
Amcmbly Methods. A rcfcrcnce list is appended. (Y1.11).
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Energy Sources (taergy/Power). Industrild Arts, Senior High Level

II. North Dakota Senior High Ihdustrial Arts Curriculum Guides.
North Dakota Univ. Grand; Forks. Dent. of Industrial Tcchnology.
Sports Agcncy North Dakota Statc Board for Vocational Education,

Bismarck. Rcscarch Coordinating Unit. Officc of Education
(DHEW), Washington. D.C.

pub Datc 81
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Pub Type Guido Mclhods Icihniques Classroom usc
Iáching (Wicks (052)

EDRS Price /PM Plus Postage
Dcscriptprs 'Encrgy, 'Industrial Arts, Nuclear Encrgy, Powcr

Technology, Solar Radiation, Bchavioral Objcctivcs, Carecrs,
Coursc Descriptions, Coursc Objecnvcs, 'Curriculum Guidcs,
(juidclines, Digh Schools, I carnmg Activitics, Tradc and Industrial
.Education

Idcntificrs Energy Sourccs, GcothcrMal Encrgy, North Dakota
This course gindc for an cncrgy sources course 11 oncaf.four dcycloped

tor thc cncrgy 'powcr arca in thc North 1)akota scnior high industrial
arts cducation program. (Eight other gincics are availablc for two ot hcr
areas of Industrial Arts griphic communications and production.)
Part 1 provides such introductory Information as a dcfinition and in-
structional ohicctivcs tor Industrial Arts. Part 2 contains Mc coursc
rationak awl objectivcs, guidelmcs for implcmcmation; taxonomoric
structurc; course docription including lcngth, crcdit, prcrcquisitcs, and
studcnt coruPetcncies, siggested instructional Units with required numbcr
ofslass pcnods; :mg scv cn amts. Each unit includo somc or all of thc
following matenal:, unit obicctivc(s), topic outlinc, and scicckd stu-
dcm compcicncics 10 hc dcyclopcd through samplc coordinated Icarn
ing al:milks. Unit mks arc Introduction to Encrgy Sourccs, Chcmical
Encrgy Smrccs, 1-lcurical Encrgy Sources, Solar Radiatcd (I iglu Ther-
mal) I nc,gy Sourccs. Akchanical Enctgy S6c,ccs, Nuclear Atomic
Energy Sources, aud (icothermal I ncrgs Sources. A rcfcrcnce lam is
appcndcd 11)

-

-
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Power Technology (Energy Power). Industrial Arts, Senior High
Level II. North Dakota Senior High Industrial Arts Curriculum
Guides,

North Dakota Um% Grand hnks Dcpt of Industrial Technology
Spans Agcncy North Dakota Slaw lioard lor Vocational Education,

Bismarck Rcsearch ( Imrdinating I mt Office of Education
(HIM Washington, 1) (

Purl Dan: 8t,
Isiotc 714p , related documents sce ( I 010 551 566 andl 171

662
'Pah I v pc (iaidcs Aktlmds cchniques ( lassroom itsc.

icaching Guidcs ios2)
EDRS Prke Win PCO4 Plus Postage
lkscitiptors 1-nergv , Industrial Arts, Power I cc hnology, Fradc

nd Industrial Educaium, Ikhav unal Ohicctivcs, ( arms, ( ourse
Doc:notions, ( oursc.Ohicctoes, ( urriculum (antics, Guidclincs,
High SAmik, I carmng Ado Mcchanics Physics .

I

Identifiers North Dakota, Power Transmission
This coursc guide:for a power technology course is One of four

developed for the encrgy)'power area in the North Dakota scnior high
industrial arts education program. (Eight other guides are available for
two other areas of Industrial Arts graphic communications and pro-,
duction.) Part I provides such introdUctory information as a defini-
tion and instructional objectives for Industrial Arts. Part 2 contains
the course rationale and objectives; guidelines for implementation; lax-
onomctric structure; course description including length, &Wit, prcrc-
quisites, and student competencies; suggested instructional units with
reguircd numbcr of class periods; and nine units. Each unit includcs
somc or all of thc following matcrial: unit objective(s), topic outline,
and sclimcd studcnt competcncies to be dcycloped through samplc coor-
dinatcd Icarning activitics. Unit Mks arc Introduction lo Powcr
Tcchnology;.Basic Power Tcchnology Concepts; Machines; Conversion
of,Powcr; Win Engincs; Electrical Conversion of Power; Mechanical
Tiansmission of Powcr; Fluid Powcr; Rcsearch and Dcvelopmcm; and
Carcers in PoWer Tcchnology; A rcfcrcncc list is appcndcd. (Y113).

ED 209 513 CE 030 558
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'Transportation (Energy/PoSver). Industrial Arts, Senior High Level
II. North Dakota Senior High Industrial Arts Curriculum Guides,

North Dakota Univ. Grand Forks. Dcpt, of Industrial Technology
Spons Agcncy North Dakota Statc Board for Vocational Education,

Bismarck. Rcsearch Coordinating Unit. Office of Education
(DHEW), Washington, D.C.

Pub Date 81
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Pub Type Guido / Mclhods.r' Tcchniqucs - Classroom usc
Tcaching- Guides (052)

EDRS Price MFOI/PC03 Plus Postage
Descriptors Encrgy, Industrial Arts, Powcr 1 cchnology,

Transportation, Acrospacc Industry, Air Transportation-,
Behavioral Ohjcctives, Careers, Conscrvation EnVironmcnt, Coursc.,
Docriptions, Course Objcctivcs, Curriculum Guido, Guicklincs.
High Schools, Learning Activities, Occupational Information, Pollu-
tion, Tradc and Industrial EducatiOn

Idcntifiers North Dakota
This courseguidc for a transportation course is onc of four dcvcloped

for thc encrgy/powcr arca in thc North Dakota scnior high, industrial
arts cducation program. (Eight othcr guides arc availablc for "nib otlicr/
arcas of Industrial Artl graphic: communications and production.).
Part 1 provicks such introductory information as a' definition and in- .
structional objcctivcs for Industrial Arts, Part 2 contains thc coursc
ranonalc and.objcclivcs; giiidelincs for implcmcntation; laxonotnct roc
structurc; course docription including lcngh, crcdit, prcrcquisitcs, and
studcm conipetcncies; suggcsted instrucnonal units with requircd numbcr
of class periods; and 14 units. Each unit includcs somc or all of Omer
following malcrial: unit objcctivc(s), topic outlinc, and sclectcd slu-
dcnt compocncics to bc d,...yclopcd through samplc coordinated learn
ing acto Unit Mks arc Introduction to Transportation technology,
Early Dcycldpmcnts in Transportation, Transportation Productivc
Systcm, Ckssification df Technical System, Terrestnal Modc (Random
Routc), 1 crrotrial Modc (Fixcd Routc), Stationary Convcyancc
Systcms, %tarok Modcs of Transportitioh, Spacc Transportation ancl
Vchicks, fransportalion.and thc Euturc, Encrgy and Transportation,
Transporlat um and thc Environmcm,pnii Occupational' Information.
A rcfercnce fist is appcndcd. (Y1.8),

.
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Tea Ching Guides (052)
EDRS Price ME'01/PC03 Plus Postage.
Descriptors `Building Plans. *Constrtiction Plitocess: Drafting,

*Graphic Arts, *Industrial Arts. Behavioral Objectives, Building
Trades, Careers. Course Descriptions, Course Objestives. Cur.

.riculum Guides. Guidelines, High Schools, Learning Activities.
Trade and Industrial Education

identifiers Graphic Communication, North Dakota
This course guide for a construction drafting course is one of foul.

developed for the graphicsommunications area in the North Dakota
senior high industrial arts education program. (Eight other guides are
available for two other areas of Industrial Arts energy/tiower and
production.) Part I provides such introductory information as a defini.
non and instructional objectives for Industrial Arts. Part 2'contains
the course rationale and objectives; guidelines for implementation; tax
onometric structure: course description including length, credit. prere- '
quisnes. and student competencies:. sUggested instructional, units with
required numlaer of class periods; and 11. units. Each unit-includes some
or all oPthe following material: unit objective(s), topic outline. and .

selected student comperencies to be developed through sample coor
dinated learning activities, Unit titles arc Introduction to Construction
Drafting, Review of Drafting(Procedures, !ding Codes and Office
Practices Used. Plot or Site Plans. Floor Mins and Utility Planning.
Foundation Plans, Elevations. construction Sections, Consiruction .

Details. Presentation Drawings;and Career Opportunities in Construe-
lion Drawing. A reference list is appended. Ill BE

ED 209 515 CE 030 560 -

Poehl.s, .Eddte And Others
DesignyDraDing (Graphic (ommunications). Industrial Arta. Senior

High Level II. North Dakota Senior High Indrtrial Arts Cue-
% riculum Guides.

North Dakota limy Grand Forks. Dept of Industrial lechnology
Spons Agency. North Dakota State Board for Vocational Education,

Bismarck Research Coordinating Una. Office of Education
WHEW/. Washington. D.0

PutriDate -- 81
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Pub Type (guides Method% techniques -. C. lassroom use

Teactimg Guides (052)
EMS Price MFOI/PC03 Plus Postage
Descriptor% - Building DesIgn. Draftmg, *Graphic ArtPIhdustrial

Arts. 1 rade and Industrial Education, Behavioral Objectives,
.Building Trades, Careers. Construction Process. ( ourse Descrip-
tions, Course Objectives, Curricdlion Guides, Guidelines, High
Sihools, I earning Ai:ovules. fechmcal Illustratton

Identifiers A (iraphiC ( ommunication. North Dakota
This course guide for a dirsian/ drafting-course is onc of four developed

for thc graphic o:ommunications area in the North Dakota senior high
industrial arts education program (Fight other guide% are availabk for
two other arcas of Industrial Art% energyipower and production
Part 1 provides-such introductory information a% a definition and in
structional objective% for Inliustrial Arts Part 2 ontams the course
rationale and objectives, guideline% for implementation; taironornetric.
structure, course description including length, credit, prerequisites, and
student competencies, suggested Instructional unit% with required number
of claseperiods, and 19 units Each iimt include% some or all of the
following material unit ohjective(%), topic outhne, and selecied siii
dent competencies to he developed through sample coordinated learn
ing activities lino titles arc Introduction and Moors to Drafting,
Review of North Dakinii Industrial Art% (-urriculum (guide I evel I feu
(graphic ( ornniunicrotons 'Technology. (geometric ( onvtructiiih, ()I-
diographic Projection. Dimensioning, Pictorials. Sections arid Conven
lions, Ausiliary Views. Working Drawings, Chart% and Grapluis,
Specialiied Drafting, Reproduction Processes, Techmques of Design.
Threads and Fasteners, Revolutions, Intersection% and Developmeni,
technical Illustrations, ( am% and (gears, and I echnical I)&memo( on
trol Systems. A reference list is appended Ill 11)
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Note 68p.; For related documents 'see CE 030 555-566 andED .F73
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Pub Type duides / Methods / techniques Classworn use --
Teaching Guides (052)

'EDRS Price MFOIAPC03 Plus Postage
Descriptors.. `Graphic Arts, Inchistrial Arts. *Layout Publications, .

Reprography, *Trade and Industrial Education. lichaSioral
jot:rives, Careers, Course Elescriptions, Course *carves. Cur,
ritulum Guides, Guidelines. High Schools, Learning ACirvities,.(k.
cupational Information, Priniing

Identifiers -- Graphic Communicaturn, North Dakota
This course guide for a graphic 'arts course 1W One of foto-developed, \i

.for the graphic communications area in the North Dakorit nior high
industrial art* education program. (Eilthr other intides are ayallghk flor
two other areas of Indusirial Arts =t- energy 'power andltrtiduction.
1 Part 1 provides such introductory afformationas a definMon and in-
structional objective% for, lnduitrtai Arts. Part 2 contativithe cours'i
rationale and objectives: gitidelines for itolernentatton: taxonometric
structure: course description including lengfh, credit. prereMosnes, and'
student competencies: suggested pistructional tarots with requited number
of tlass periods; and I I units. Each unit includes-some or till of Mr
following mar erial; urut objective(%), tOpic outline. and .selected stu:'
dent competencies to be devdoped through %amok coordinated learn-
ing activities. Unit titles arc Review of-North DakotitEndustrial Arts
Currtculum-Guide revel I for Qraphic Cornmumkations Technology;
Job Planning: Designs Princitlks, Method% of Image (ienerpon;
Preproductien MettrocK,Productson, Bindery, finishing. and Packag-
ing; Charactertaties and, Ystinufaconing of Alaterials Used in Graphic
Arts; Reprograplucs Process -Trouble Shooting: (-graphic Arts Phiot
'Operation: and Career- Opportunities A reference list is appended.
(1/1.11).
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Bismarck Research ( oordinating (nit Office of Fdricanon
WHEW), Washington, (

Pub Date 81
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662
Pub .Type Guides Method% technique% ( lassrobin use

Teaching Guides (052)
EDRS Price /PC03 Plus Postage' .
Descriprors Grapha Arts, Inaustrial Arts. Photographs, I rade

and Induswal 1:ducarion, Behavioral Objectives, ( arcers, ( nurse
Descrysitions, ( ourseObjectives. ( turn Mum Guides, Guidelines,

Schools, I earning Activities, Phouigraphic 1 qutpmem
Identifiers (graphic Communication, North Dakota

tins course Mde for a photographs course Is one of four developed
for thegrapInc communication% area in the North Dakota senior high ,

industnal arts cducatam program (Fight other auTdes arc available for
two_ other aredil of Industrial Arts energy power and production

Parr I provide% such introductors infor marton a% a definition and in
structional objective% fot Industr4til Arts Para 2 contain% the course
rationale and objectives, guidelines fof, implementation, tasonometrk
siruct ure, course dekription including length, credit, prerequisites, and
student stuppetencto; suggested moructoonal units wan requited number
of class periods, and 19 unit% 1 ash. unit includes some or all of the
following material dmi objectivesm,-1opic outline, and selected sw
dent coMpetencies lobe developed through sample coordinated learn
mg activities 1 Inn titles are Introduction and Moors of Photographs,
Photographoc Principle and 't he ( arnera. I aking Pictures,and
film 1 sposure, I5homogrmsphf 1 Outlawry Sects, 1 ilm Deselopment.
Projection Prints, Pont Pr cooing, 1 valuation of Negative% and Print%

. 4.
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and the Possibk Improvements, Finishing Techniques, Prop ies and
Characteristics of Photographic Materials, Photo CommiThications,
Negative Making Methods, Photographic Chemistry and Formulas,
Creative Darkroom Techniques, Lighting. Photographic Equipment and
Materials Selection, Darkroom Design and Layout, and Specialized
Photography. A reference list is appended. (YLB).
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Industrial Crafts (Production.) Industrial Arts, Senior High Level
H. North Dakota Senior High Industrial Arts Curriculum Guides.
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Bismarck. Research Coordinating Unit. Offke of Education
(DHEW). Washington,. D.C.

Pub Date 81
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EDRS Price /PCO2 Plus Postage
Descriptors Design. *Design Crafts. *Handicrafts. *Industrial Arts,

*Trade and Industrial EdUcation, Behavioral Objectives, Ceramics,
Course Descriptions, Course Objectives. Craft Workers, Curriculum
Guides, Guidelines, High Schools,Learning Activities, Leather,
Marketing, Metal Working, Needle Trades, Plastics, Woodwork-
ing

Identifiers Jewelry Making Occupations. North Dakota, Weaving
This course guide for an industrial crafts course is one of four

developed for the production area in the North Dakota senior high in-
dustrial arts education program. (Eight other guides are available for
two other areas of Industrial Arts energy/power and graphic com-
munications.) Part I provides'such introductory information as,a defini-
tion and instructional objectives for Industrial Arts. Pan 2 contains
the course rationale and objectives; guidelines for implementation; tax-
onometric structure; course desi:ription including length, credit, prere-
quisites, and student coMpetencies; suggested instructional units with
required number of class periods; and five units. Each unit includes
some or all of the following material: unit objective(s), topic outline,
and selected student competencies to be developed through sample coor-
dinated learning activities. Unit titlss are Craft Industry, Cra t Plann-
,ing and Design. Materials and Processes, Materials Selection, a d Craft
Materials Areas. (Areference list is appended.) (YI.B).
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Pub Date 81
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I

Descriptors *Industrial Arts, Manufacturing, Plastics, Trade and
Indtistrial Education, Behavioral Objectives, Careers, Course
Description.s, Course-Objectives, Curriculum Guides, Guidelines,
High Schools, Learning Activities

Identifiers North Dakota
This course guide for a plastic technology course is one of four

developed for the Production arca in the North Dakota senior high in-
dustrial arts education program, (Eight other guides are available for
two other areas of Industrial Arts energy/power and graphic com-
munications.) Part I provides such introductory information as a defini-
tion and instructional objectives for Industrial Arts. Part 2 contains
the course rationale and objectives; guidehno for implementation; tax-lonometric

structure; course description including length, credit; prere-
tmisites, and student competencies; suggested instructional units with
required number of classiperiods; and 12 units. Each irnit includes some
or all of the following material: unit objective(s), twit outline, and

selected student competencies to be developed through sample coor-
dinated learning activities. Unit titles are Introduction and Orientation,
Testing and Chemistry of Plastics, Molding and Forming, Moldmak-
ing, Fabrication and Bonding, Laminates, Casting Plastics, Foaming
Systems, Coating, Dispersion Systeni, Decorating, and Career Oppor-
tunities- in Plastic Technology; A reference list is appended. (YLB).
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North Dakota Senior High Industrial Arts Curriculum Guides.
North Dakota Univ. Grand Forks. Dept. of Industrial Technology
Spons Agency North Dakota State Board for Vocational Education,

Bismarck. Research Coordinating Unit. Office of Education
(DHEW), Washington, D.C.

Pub Date 81

Note 55p.; For related documents see CE 030 555-565 andED 173
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Pub Type Guides / Methods / Techniques Classroom use
Teaching Guides (052)

EDRS Price ME01/PC03 PIUS Postage
Descriptors *Design, *Equipment Maintenance, Inctustrial Arts,

*Preservation, *Trade and Industrial Education, *Woodworking,
Accident Prevention, Behavioral Objectives, Cabinet mak ihg,
Careers, Course Descriptions, Course Objectives, Curriculum
Guides, Finishing, Guidelines, Hand Tools, High Schools, Learn-

ting Activities, Safety ?
Identifiers North Dakota, Wood Technology

This course guide for a wood technology cotirse is one of four
developed for the production area in the North Dakota senior high in-
dustrial arts education program. (Eight other guides are available for
two other areas of Industrial Arts energy/powel and graphic com-
munications.) Part I provides such introductory information as a defini-
tion and instructional objectives for Industrial Arts. Part 2 contains
the course rationale and objectives; guidelines for implementation; tax-
onometric structure; course description including length, credit, prere-
quisites, and student competencies; suggested instructional units with
required number of class periods; and eight units. Each unit includes
some or all of the following material: unit objective(s), topic outline,
and selected student competencies to be developed through sample coor-
dinated learning activities. Unit titles are Standardized Materials of
Wood Technology, Safety and Accident Pr'evention, Processes, Design
of Wood Products, Cabinet Construction, Wood Preservation, Career
Opportunities in the Wood Industry, and Tool Maintenance. A reference
list is appended. (YLB).
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Teaching Guides (052). Guides / Methods / Techniques Non-
Classroom Use (055)

EURS Price MFOUPCO4 Plus Postage
Descriptors *Allied Health Occupations, Allied Health Occupations

Education, *Occupational Clusters, *Program Design, *Program
Irdpkmentation, Anatomy, Course Objectives, Curriculum Guides,
Dental Assistants, Dental Hygienists, Dental Technicians, Diseases,
Human Body, Interpersonal Relationship, Job Skills, Learning Ac-
tivities, Medical Assistants, Medical Laboratory Assistants, Medical
Services, Nurses, Nurses Aides, Occupational Therapy Assistants,
PatientsjItysical Therapy Aides, PhysiologY, Secondary Educa-
tion, Surgical Technicians, Teamwork, Vocational Education

Identifiers Emergency Medical, Oregon

Intended to assist the vocational teacher in designing and implemen-
ting a cluster program in health occupations, this guide suggests ideas
for teaching the specific knowledge and skills that qualify students for
entry-level employment in the health occupations field. The knowledge
and skills are applicable to 12 occupations: dental assistant; dental
hygienist; dental lab technician; emergency medical technician; medical
assistant; medical lab assistant; nursing assistant; nurse, general duty;

CE 030 569

a



occupational therapy assistant; physkal therapy assistant; respiratory
therapist; and surgical technician'. The guide is also suitable for preparing
students to enter advanced training programs. Section 1, duster
Organization and Implementation, addresses goal-based planning and
provides a proposed cluster curriculum, sample curriculum schedule,
descriptions of course content, and current Oregon manpower data.
In section 2, Instructional Emphasis Areas, are contained course goals
and learning activities for six allied support courses: Human Body Struc-
ture and Function, Mkrobes and pisease, Health Team Relations, Pa-
tient Relations, and Health Care BI1ills 1 and II. Section 3, Assessment,
briefly discusses group and individual approaches. The appendix in-
cludes lists of equipment and supplies, resources, and career oppor-
tunities; information on Health Occupations Students a America;
clinical experience checklist; and occupational analysis data. (YLB).
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Pub T pe Guides / Methods / Techniquo Classroom use In-
4ruJctonaI Materials (051)

EDOS Price MFOI Plus PoStage. PC Not Available from EDRS
Desiriptors *Human Services, *Information Seeking. *Insdrvice

Education, Interviews, *Questioning Techniques, Skill Develop-
ment,.Communication Skills, Continuing Education, Instructional
Materials, Interpersonal Competence. Learning Activities, Nonverbal
Communication, Postsecondary Education, Rehabilitation (*enters,
Self Evaluation Individuals, Staff Development, Vocational
Rehabilitation, Workbooks, Workshops

Part of a five-part package (see note) cif training materials to teach
interviewing skills to human services personnel, this participant's
workbook contains all the forms and training aids that would typically
be distributed to the participants during the training session. It includes
material needed for the various training exercises that are done during
the training session and self-assessment checklists for the material
covered. The training program defines the skills that interviewers need
to ensure that as much relevant information as possible is exchanged
during interviews, and it helps turn these skills into lasting habits. Ma-
jor topics covered in the first six sections of the workbook include how
to motivate clients to show up for interviews, how to prepare for in-
itial interviews, how to listen actively and use body language effective-
ly, and how to use different types of verbal responses to achieve objec-
tives and to encourage self-exploration. The last section of the workbook
contains forms for self-assessment on the various interview techniques
covered in the training session. (KC).
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Pub Date 80
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Note 156p.; For related documents see CE 030 5707572. Aset of slides

and cassette tapes are available from the producer
Available from Arkansas Rehabilitation Research and Training

Center, P.0. Box 1350, Hot Spring, AR 71901 (Trainer's Guide,
$5.00; Participant's Workbook, $4.00; Typescript Manual, $3.00;
Set of Slides, $150.00; Set of Cassette Tapes, $12.00)
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EDRS Price MF01 Plus Postage. PC Not Available from EDI1S
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*Questioning Techniques, *Skill Development, *Teaching Methods,
Commuoication Skills, Continuing Education, Information Seek-
ing, Instructional Materials, Interpersonal Competence, Learning
Activities, Nonverbal Communication, Postsecondary Education,
Rehabilitation Centeis, Self Evaluation Individuals, Staff Develop-
ment, Teaching Guides, Voational Rehahilitation, Workbooks,
W oil shopsi

Part\of a-fcl-part p kage (see note) of training materials to teach
interviewing ski Is to man services personnel, this trader's workbook
serves as a guide fgt ihe trainer while conducting a training session.
It provides a step-by-ste set of procedures for presenting the activities
for increasing/trainee s lls in applying the concepts. It also explains
the training aptihroach, p ipant selection, time schedules, the train-
ing setting, and equipment needed. The training program defines the
skills that interviewers need to ensure that as much relevant informa-
tion as possible is exchanged during interviews, and it helps turn these
skills into lasting habiti. Major topics covered in the first seven sec-
tions of this workbook include how to motivate clients to show up for
interviews, how to. prepare for initial interviewp, how to listen actively
and use body language effectively, and how to use different types of
verbal responses to achieve objectives and to encourage self-exploration.
The last section of the Trainer'sGuide contains procedures for leading
participants through their self-assessment forms. A trainer's outline is
contained in the document appendix. (KC).
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$5.00; Participant's Workbook, Typescript Manual, $3.00;
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tional Materials, Interpersonal Competence, Learning Activities,
Nonverbal Communication, Postsecondary Education, Rehabilita-
tion Centers, Scripts, Staff Development, Workshops

Part of a five-part package (see note) of training materials tp teach
interviewing skills to human services personnel, this typescript manual
is intended for use as a visual reference to aid in understanding the taped
dialogues of the packages tape/slide demonstrations of interview in-
teraction, and for referral in class discussions. The typescript contains
17 samples of interviews that are shown in the slide/tape presentation.
The training program defines, the skills that interviewers need to en-
sure that as much relevant information as possible is exchanged during
interviews, and it helps turn these skills into lasting habits. Major topics
ymvered in the typescript include planning the interview, structuring the
interview setting, information dissemination effectiveness, information
collection effectiveness, observing the interviewee, listening to the in-
terviewee, organizing, interaction techniques discrimination, interac-'
tion styles during the interview, and facilitative interaction style dur-
ing the interview. Interview samples are staged in a vocational rehabilita-
tion center. (KC).
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I *Vocational Education. Allied Health Occupations Education, An-

notated Biblimaphies, Business Education', Distributive Education,
Homc Economics Education, Industrial Arts, Industrial Education,
Learning Activities, Occupational Home Economics, Postsecondary
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This guide contains background materials and ideas for vocational
education teachers to use in planning learning activities on the metric
system for their students. Organized into eight chapters, the book covers
the following topics: overview of the metric system; program administra-
tion; metrics in agricultural education; in business and distributive educa-
tion; in health occupations education; in home economics education;
and in industrial arts, trade and industrial, and technical education.
Each chapter includes an introduction; instructional strategies; stan-
dards for metrics in that field; information about tools, instruments,
and equipment; sample teaching activities; and references and resources.
The final chapter is an annotated guide to metric learning and teaching.
(KC).
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Pub Date 81
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Descriptors Educational Resources, *Energy, Energy Conserva-

tion, Information Sources, Reference Materials, Vocational
Education, Agencies, Bibliographies, Conservation Education,
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ficials, State Programs, Teaching Guides

This guide is intended to help vocational educators to create general
energy awareness among their students and assist in preparing their
students to become skilled workers in energy-related occupations. The
guide contains hundreds of resources, such as names of personal con-
tacts and programa at state and federal levels, sourccs for funding,
organizations with energy-related activities, and a variety of materials,
including lists of periodicals and newsletters; curriculum materials, films,
and bibliographies and directories. A glossary is included to help keep
the teacher up-to-date on the latest terms in energy technology. An in-
troduction to cach section explains the type of information to bc found
In the secfion and thc abbreviation used. (KC).
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Pub Type Guides / Methods / Techniques Classroom use In-
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EDRS Price MFOI/PCI4 Plus Postage
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Modules, Postsecondary Education, Secondary Education, Sewing
Machine Operators, State Curriculum Guides

Identifiers Alterationists, Drapery Makers. Upholsterers
Designed to provide individualized, handvon experience for secon-

dary or postsecondary students in gainful hometmaking programs, this
occupational clothing curriculum contains eight learning modules. The
following tckiics are covered in the modules: plant production for the
needle trades (needle trade structure and operation, terminology, history,
equipment/techniques, careers/job availability, labeling); power sew-
ing equipment (leacher maintenance, student use and care); basic in-
dustrial sewing techniques (stitching various fabrics and blindstitching);
short projects (advanced stitching methods, utilization of basic at-
tachments); needle trade produchon simulation; arapery making (basics
of drapery making, selecting styles, measuring/cutting, constructing
pleated drapes); recreational vehicle upholstery (box cushion construc-
tion, cording and zipper insertion techniques); and alterations (occupa-
tions in alterations, basic alteration procedures, determination of
preparations that are possible in changing the dimensions of commer-
cial garments). Following an initial listing of Competencies taught in
the given mod le, each module includes learning activities, worksheets,
and perform nce checklists. A module evaluation form is appended.
(MN).
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Analysis, Vocational Education

Identifiers Agricultural Marketing, Commodity Futures
Designed for use in farm business management adult programs, this

marketing curriculum includes six teaching lessons and professional staff
products. The following topics are covered in the lessons: intrbduction
to marketing; interpretation of price/demand/supply cycles and fun-
damental outlook trends (carryover/projections/disappearance);
farmers' marketing alternatives to the cash grain market; using the
futures market and understanding the function of the commodity ex-
changes; farmers' marketing alternatives using the futures market for
hedging; and factors to consider in reaching a marketing (selling) deci-
sion. Also included is a special assignment dealing with development
of a written marketing plan: Each unit contains sections on student ob-
jectives; transitions between units; the lesson itself (including attcntion
focusers, suggested teaching strategies, key questions, and learning
activities); a summary; an at-the-farm activity; lists of needed learning
resources; references; and vkuals for the curriculum. Also appended
to the curriculum arc a variety of charts, tables, problems, and hand-
outs. (M N).
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Learning Activities, Secondary Education, Storage, Vocational
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This core curriculum contains five units of material for teaching energy
to vocational agriculture students. Energy uses and the benefits of energy
conservation are covered in a unit on thc impact of energy on agriculture.
Discussed next are tractor performance and Nebraska tractor test data
for selecting and evaluating tractors for maximum fuel effiiiiency. Proper
ballasting of a tractor as well as operational procedures such as proper
matching of tillage equipment to the tractor, gearing up and throttling
down, and minimized idling arc covered in a unit dealing with tractor
operation for maximum fud efficiency. Addressed next arc the following
topics: terms related to petrochemical energy usc in agriculture, recogniz-
ing the amounts of energy these represent. various pracfices in the use
of petrochemicals, and alternatives to their use in farming. Grain pro-
duction, harvesting, handling, and storage practices that save cncrgy
arc examined. Included in each unit are a terminal objective; specific
objectives; suggested activities; instructional materials (objectives, in-
formation sheets, and transparency masters); a unit tcst; and test
answers. (A related core currjculum for teaching metrics to vocati)nal
students is available separately see note.) (MN).

ED 209 542 CE 030 653
Albrachi. James Simmons, .4. D.
Metrics. A Basic Core Curriculum for Teaching Metrks to Vocational

/Students.
Kansas State Univ. Manhattan. Dept. of Adult and Occupational Educa-

tion
Spons Agency Kansas State Dept. Of Education. I opcka. Div. of

Vocational Education
Pub Date 80
Note 74p.; For a related document see CE 030 652
Pub Type Guido Methods . Techniques -- Classrooni use

stEuctional Materials (051). Guides / Methods Technique%
Classroom use Teaching Guido (052)

MRS Price ME01/PC03 Plus Postage
Descriptors -- *Distance. Mathematio Education, Measurement,

Metrk System, Vocational Education, Weight Mass, Behavioral
Objectives, Corc Curriculum, Definitions. Glossaries, Instructional
Materials, Learning Acrivities, Secondary Education, Secondary
School Mathematics. Temperature

identifiers Liquids. Solids. Velocity, Volume (Mathematics)
This core curriculum contains five units for use in teaching metrics

to vocational students. Included in the first unit arc a series of learning
activities to familiarize students with the terminology of metrics, In-
cluding the prefixes and thcir values. Measure% of distance and speed
are smvered. Discussed nep, are measures of volume used with sobds
and liquids. Ternnnology of Metric weight and mass measurement a%
well as conversion to the metric sVstem from the American standard
system arc addressed in a series of activit ies. The final unit consist% of
exercises to enable students to relate tcmperaturc scales to one another.
Included in each unit arc a terminal objective. specific objectivessug-
gested activities. a listing of instructional materiak provided, references.
information sheets. student handouts, unit tests, and test answers. (A
related basic core curriculum for teaching energy to vocational
agriculture students is available separately we note.) (MN).

210 lin CE 030 481
Mechanical Drafting. Student Learning Gukles.
Polk Coanty Board of Public Instruction, Bartow, Fla. Ridge

Vocational-Technical Center, Winter Haven, Fla
Spons Agency Florida State &pt. of Education, Tallahassee. Div.

of Vocational Education
Pub Date 80
Note 50p.; For related document% see CE 030 479-489
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Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051)

EDRS Price MFOI/PCO2 Plus Postage
Descriptors *Competency Based Education. *Engineering Drawing,

*Safety, *Technical Education, Behavioral Objectives, Blueprints,
Drafting, Individualized Instruction, Learning Activities. Learning
Modules. Performance Tests,. Secondary Education, Vocational
Education

Identifiers Ellipses. Figre Drawing, Florida, Polygons
These four learning guides are self-instructional packets for four tasks

identified as essential for performance on anentry-level job in mechanical
drafting. Each guide is based on a terminal performance objective (task)
and 2-4 enabling objectives. For each eilabling objective, some or all
of these materials may be presented: learning steps (outline of student
activities) with necessary resources/materials cited. instruction sheens),
and self-check with answer key. A performance test and/or a written
test (with answer key) concludes each guide. Tasks covered in these
guidcs include recognizing safe practico, constructing regular polygons
and elliilses, and deseloping drawings for the pattern shop and the
machine shop. (YLB).

ED 210 425 CE 030 482
Welding. Student Learning Guides.
Polk County Board of Public Instruction, Bartow, J:la. Ridge

Vocational-Technical Center, Winter Haven, Fla
Spons Agency Florida State Dept. of Education, Tallahassee. Div.

of Vocational Education
Pub Date 80
Note 209p.; For related document% see CE 030 479-489
PIM Type Guides / Methods / Techinques Classroom use In-.

strudional Materials (051)
EDRS Price MFOI/PC09 Plus Postage
Descriptors °Competency Based Education, *Equipment Utilization,

*Finishing, *Trade and Industrial Education, Welding, Behavioral
Objectives. Hand Tools, Individualized Instruction. Learning Ac-
tivities. Learning Modules, Performance Tests, Secondary Educa.
don, Vocational Education

Identifier% Horida. Metal Inert Gas Welding, Tungsten Inert-Ca%
Welding

These 23 learning guides are'selfinstructional packets for 23 tasks
identified s osential for performance on an entry-level job in welding.
Each guide is based on a terminal performance objective (task) and 1-4
enabbng objectives. For each enabling objective, sonic or all of these
materials may bc presented: learning steps (outline of student activities)
with necessary resources/materials cited, instruction sheens), and self-
check with answer kcy. A performance test ar(ti/or a wrin el test (with
answer key) concludes each guide. Task covered in these guides in-
clude drilling, cutting, shearing, and punching metal; wire brushing;
welding outside corner joints; butt joints, single and multiple pass lap
joints, 3 pass and 6 pass "Tee" joints, and vecbend test plate% in
horizontal, vertical, and overhead positions; welding with low hydrogen
electrodes; finkhing metal surfaces; assemblMg tig nd mig (MOO and
preparing to weld with them; welding mildahwelltnainless steel. and
aluminum with tig equipment; and welding mild steel with mitt equip-
ment. (YI B).

ED 210 427 CE 030 484,
Automotive Mechanks. Student Learning Guides.
Polk County- Board of Public Instruction. Bartow, Ha.

Vocational-Technical Center. Winter Haven, Fla
Spons Agency Florida State Dept. of Fducation. Tallahassee. Div

of Vocational Education
Pub Date 80
Note 627p.; 1.or related documents we CE OM 479-489
Pub Type Guides Methods Techniques Classroom use - In-

structional Material% (051)
EDRS Price MEO3'PC26 Plus Postage
Descriptors Aulo Mechanics, *Competency Bawd Education,

°Engines, 'Trade and Indwarial Education. Behavioral 0bn:olio.
Electrical Systems, Equipment Utilization. Hand Took. Individualiz-
ed Instruction, Learning Activities. Learning Moduks. Maintenance,
Measurement Equipment, Metric System. Performance Tests.
Repair. Safety. Secondary Education, Vocational Education

Identifier% Automotive Tune Up, Fkirida, Troubleshooting

Ridge
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These 33 learning guides are self-instructional packets for 33 task%
identified as essential for performance on an entry-level job in
automotive mechanics. Each guide is based on a terminal performance
objective (task ) and 1-9 enabling objectives. For each enabliing objec-
tive. some or all of these materials may by presented: karning steps
(outline of student activities) with necessary resources/materials cited,
instruction sheet(s), and self-check with answer key. A performance
test and/or a written test (with answer key) concludes cach.guide.Tasks
covered in these guides include balancing tires; diagnosing and repair-
ing front end, power brake assembly, drive lines, ignition system pro-
blems; identifying steering, fuel. starting, and charging system com-
ponents; reconditioning brake system; performing minor tune-up;
rebuilding common carburetor; identifying hand !dots. safety procedures
in the shop, metric units. fasteners, grades, bolts, engine components,
ignition com onents; replacing tires; flaring and splicing tubing; Ser-
vicing automa ra %mission; performing chassis maintenance and in

spectionzepairing ex st system; testing cooling system; identifying,
servicinrand testing a bat , onnecting scope, interpreting patterns,
deseribing scope hook-up, identit ing patterns; repairing charging system
components; testing charging' stem with a voh amp tester; and
disassembling and reassemblin ignifion components. (YI B).

El) 210 428 CE 030 485'

Parts Marketing. A Student Learning Guide.
Polk County Board of Pliblic Instruction, Bartov., Ha. Ridge

Vocational-Technical Center. Winter Haven, Ha
Spons Agency Florida State Dept. of Education. iaUahasse. Div.

of Vocational Education
Pub Date 80

Note 16p.: For rthted documents see CE 030 479-489
Pifb Type Guides Methods / Techniques Classroom use In-

structional Materials (051)
EDRS Price MFOI/PCO1 Plus Postage
Descriptors *Auto Parts Clerks. *Computation, Disiributivc

lion, Retailing, Taxes. 13ehavioral Objectives. Competency Bas.
cd Education,Individualried Insttyction, cearning Activities. I ear- 7
ning Moduks. Perlormance -las, Sales Occupations, Secondary
Education, Vocational Education.'"

Identifkrs Florida. Parts Storekeepers, Sales Taxes
This karning guide is a self-instructional packet for one task iden-

tified as essential for performance on an entry-level job in parts
marketing. The guide is based on a terminal performance objective (task)
and twn enabling objectives, l'or each enabling objective. some or all
of these materials may tic presentecE learning steps (outline of student

activities) with necessary rcsourcesf materials cited, instruction sheens),
and wlf.chisekwith answer key. Either a performance test or, more
seldom, a writtch lest two)) answer key) concludes each guide. The task
covered in this guide t figuring sales tax. (YI

ED 210 429 CE 030 486

Plumbing and Pipelining. Student Learning Gukles.
Polk County Board of Public Instruction, Bario%%, Ha. Ridge

Vocational- Technical Center. Winter Haven. Ha
Spons Agency - Elorida State Dept. of Education. lallahassee. Di% .

of Vocational Education
Pub Date 80
Nore 122p.: l.or related docunwnts sec CT 010 479489
Pub Type Guides Methods , techniques -- (lassroom use In..

%tractional Materials 1051)
EDRS Prke MVO! 'PCI3 Plus Postage
Descriptors Buildnig Trades, *Competency Based klucation,

*Plumbing, *Trade and Industrial Lducation, Behavioral 'Objectives.

EqMpment Utilwation, 1.1and Tools. Individualiied Instruction.
I earning Auo, ities, I earning Modules, Maintenance, Performance
Test+, Secondary Education, Vocational Education

Identifier% Honda
These 32 learning guides are selfinstructional.packeh for 12 tasks

identified as essential for performance on an entrylevel job in plumb,
ing and mpefitting. Each guide i hased on a terminal performance ob-
jectise (task ) and 1-4 enabling objectives. 1.or each enabhngobjective.

some or All of these matertak may bc proented: learning steps (outhne
of student activities) with necosary resources/materials cned, instruc-
non sheet(s), and self-chcck with answer keyA performance lest and/or

a written test (with answer key) concludes each guide. Tasks covered

in these guides include installing lawn sprinkler system and tank typ
water closet; fabricating a PVC joint; roughing in water, waste, an
vent systems; digging and backfilling a trench; cutting cast iron pipe;
cutting and threading galvanized pipe; replacing thermostat or heating

element on electric water heater, kitchen sink faucet, and/or basket
strainers, kitchen sulk trap or disposal trap; thawing a frozen pipe;
repairing leaking shower valve, waste, and overflow on bathtub, water
closet, leaking water faucet or valve; bending, joining, cutting, flaring
copper tubing; removing obstruction from main drainline, water closet,
kitchen sink trap or disposal trap,Javatory drain; and setting a bathtub.
(YLB).

ED 210 43 CE 030 487

livestock.'S!-Zent Learning Guides.
Polk County Board of Public Instruction, Bartow, Fla. Ridge

Vocational-Technical Center, Winter Haven, Ha
Spons Agency Florida State Dept. of Education. Tallahassee. Div.

of Vocational Education
Pub Date 78

Note 306p.; For related documents see CE 030 479-489
Pub Type Guides / Methods / Techniques Classroom use In-

. structional Materials (051)
EDRS Price MFOI/PC13 Plus Postage 6

Descriptors °Agricultural Education, Agricultural Production,
Animal Husbandry, *Competency Based Education, Horses,
Livestock, Behavioral Objectives, Diseases, Farm Occupations. In-
dividualized Instruction, Learning Activities, Learning Modules Per-
formance Tests, Pesticides, Safety, Secondary Education, Vocati nal
Education

Identifiers Florida, Hogs, Parasitic Infections, Ranching
These 25 learning guides arc self-instructional packets for 25 tasks

identified as essential for performance on an entry-level job in livestock
production. Each guide is based on a terminal performance objective
(task) and 1-4 enabli4 objectives. For each tilobling objective, some
or an of these materials may be presented: learning steps (outline of
student activities) with necessary resources/materials cited, instruction
sheet(s), and self-check with answer key. A performance test and/or
a written test (with answer key) concludes each guide. Tasks covered
in these guides include operating cattle-restraing equipment; selec-
ting, mixing, applying animal pesticides; branding cattle; identifying
breeds offiorg,t, horses; castrating animals; identifying nutritional needs
of beef CF1Vselacting beef cattle and hogs for breeding; implanting
cattle; training and showing beef catt ; marking animals using car not-
ches, ear tags, or tattoos; identifying dy parts of beef cattle; treating
hog and beef cattle diseases and paras es; dehorning cattle; idenfify-
ing breeds of horses; selecting and judging horses; caring for the horse's
foot; deterTining age and height of horses; caring ,for blemishes and
unsoundnesses; grooming horseS; identifying gaits of horses;"idernif y.
ing safety practices; and formulating a ration using the Pearson Square

Method. (YLB).

ED 210 431 CE 030 488

Rosiness Education. Student Learning Guides.,
Polk County Board of Public Instruction, Bartow, Ha, Ridge

Vocational-Technical Center, Winter Haven, Ha
Spons Agency Florida Suite Dept. of Education. Tallahassee. Div.

of Vocational Education
Pub Date 80
Note - 532p.; For related documents see CE 030 479-489
Pub Type Guides / Methods / Techniques Classrimm use In

structional Materiak (051)
EMUS Price M102/PC22 Plum Postage
lkscnotors Business Communication, Business English, Joh Ap-

phi/anon,- *Office Machines, Offke Occupations Education,
Reprography, Ikhavioral Objectives, Business (orrespondence,
Business Education, Competency Based Education, Contracts.
Employment Interviews, Equipment Utiliiation, Filing, Individual,-
ed Instruction, Tanguage Usage. Learning Activities, Learning
Modules, Performance 'tests, Portfolios Background Materials,
Recordkeeping, Secondary Education, -telephone Communications
Systems. Typewriting. Vocational Education

Identifiers -- I3usiness Law, Florida
.1)tese 38 learning guides arc self-instructional packets for 38 tasks

identified as essential for performance on entry-level jobs in business



education. Each guidc is based on a terminal performance objective
(task) and 1-7 enabling objectives. For each enabling objective, some
or all of these materials may be prcscntcd: learning steps (outline of
student activities) with necessary resources/materials cited, instruction
sheet(s), and self-check with answcr key. A performance test and/or
a written test (with answer key) concludes cach guide. Tasks covered
in these guides include processing mail; copying and duplicating; answer-
ing incoming and placing outgoing calls; filing and retrieving materials;
describing specialized filing and storage systems; classifying crimes and
torts; idcntifying elements of contracts; transfcring and discharging con-
tracts; operating IBM mcmory typewriter, electronic selectric composer,
IBM executive typewriter; preparing a resume; writing letters of ap-
plication; completing application form; participatirfg in job interview;
demonstrating knowledge of 'job success; using dictionary; spelling and
defining business and consumer terms; identifying parts of speech; con-
structing simple sentences; punctuating; composing and typing
memorandum and letters of request, transmittal, acknowledgment, and
response. ( Y1_11).

ED 210 432 CE 030 489
Clothing Proiluction. Student Learning Guides.
Polk County Board of Public Instruction, Bartow

Vocational-Technical Center, Winter Haven, Ha
SponyAgency Florida State Dept. of Education, Tallahassee. Div .

off Vocational Education
Pub Date 80
Note 530p.; For related documents sec CE 030 479-488
'Pub Type Guides / Methods Techniques Classcoom use In-

structional Materials (051)
EDRS Price MF02/PC22 Plus Postage
Descriptors, *Clothing Instruction, *Competency Based Education,

Needle Trades, *Occupational Itome Economics, *Sewing Instruc-
tion, Behavioral Objectiv es, Home Economics, Individualiied In-
struction, Learning Activities, -Learning Modules, Performance
Tests, Secondary 'Education, Vocational Education

Identifiers Embroidery, Florida
These 59 learning guides arc self-instructional packets for 59 task%

identified as essential for performance on an entry-level job in clothing
production. Each guide is bascd on a terminal performance objective
(task) and 2-5 enabling objectives. For each enabling objective, some
or all of these materialv may bc presented: learning steps (outline of
student activities) with necessary resources/materials cited, instruction
sheet(s), and self-check with answer kcy. A performance test and/or
a written test (with answer kcy) concludes each guide. Tasks covered
in these guides include sewing a skirt, lie, dress, trousers, lingerie,'shirt,
pants, jumper, children's clothing; constructing belts, fabric buttons
and loops, darts, seams, gathers, shirring, pleats, tucks, pockets, col-
lar and cuffs, facings, interfacing, scam finishes, bound buttonholes;
preparing bias; niatching plaids and stripes; applying fasteners, elastic,
buttonholes, /inners, stay stitching, hcm finishes, waistbands, appli-
ques, decorative machine stitching, hand embroidery, linings and
underlinings, trims; setting in sleeves; attaching buttons; marking, laying
out, cutting fabric; altering a pattern; hemming; preparing fabric;
interpreting pattern envelope, guide sheet, and pieces; identifying dyeing
and printing methods, fabric construction, fibers, finishes, sewing tools;
taking body measurements; pressing garments; and operating sewing
machine. (Y1.B).

, Fla. Ridge

ED 210 434 CE 030 507
Barnes, Hum M. And Others
Induitrial Arts Curriculum Guide Middle School.

, Prince George's County Public Schools, Upper Marlboro, Md
Report No. PGIN-7690.0704
Pub Date AI
Note 108p
Pub Type Guides / Methods / Techniques Classroom use --- In-

structional Materials (051). Guides / Methods / Tecttniques
Classroom use -- Teaching Guides (052). Guides / Methods
Techniques 7 Non-Classroom Use (055)

EDRS Price MFOI/PCOS Plus Postage
Descriptors *Course Descriptions, 'Course Objectives, *Industrial

Arts, Learning Activities, Middle Schools, Behavioral Objectives,
Building Trades, Course Content, Curriculum Guides, Energy,
Graphic Arts, Instructional Materials, Manufacturing, Student
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Evaluation, Tcaching Guides, Teaching Methods, Transportation,
Visual Aids . A

This guidc contains information needed for teaching thc required
seventh and eighth grade industrial arts exploration course in the mid-
dle schools of Princc George's County Public Schools, Upper Marlboro,
Maryland. introductory activities arc included for the four broad high
school areas of graphic communications, manufacturing, energy and
transportation, and construction. Thc curriculum guidc is organized
into four sections. Thc first section describes the mission of industrial
arts in the middle school program. Scction 2 provides suggcstions for
using the middle school schedule effectively,Nand for accommodating
all students in a required coursc. The remaining two sections present
the information uscd by teachers in implementing the seventh and eighth
grade courscs. For cach level, course descriptions, coursc objectives,
instructional strategies and resources, plans for teacher direction and
student participation, and studcnt evaluation information arc includ-
ed. Appcndixcs to each gradc leveTcourse contain worksheets, quizzes,
handouts, transparency masters, learning activity packages, and evalua-
tion record sheets. (KC).

1 9 2

El) 210 442 CE 030 597
Cooperative Agricultural Education. Teacher/Coordinator Handbook,
New York State Education Dept. Albany. Bureau of Agricultural Educa-

tion
Pub Date 81
Note 37p
Pub Type Guides / Methods / Techniques Non-Classroom Usc

(055)
EDRS Price MFOI/PCO2 Plus Postage
Descriptors Agricultural Education, *Cooperative Education,

°Program Implementation, Vocational Education, Agricultural Oc-
cupations, Employment Opportunities, High Schools, Instructor
Coordinators, Job Skills, Needs Assessment, Program Develppment,
Reeordkeeping, School Business Relationship, Sect:m(161.y Educa-
tion, Student Records, Student Recruitment, Supervised Farm Prac-
tice, Teacher Role, Vocational EducationTeachers, Work Experience
Programs

Identifiers Supervised Occupational Programs
This guide provides thc agriculture teaCher or cooperative coordinator

with an of and information on planning and operating
cooperative a cultural education programs. Introductory materials
discuss supervised occupational experience (SOE) in general and
cooperative agricultural education in particular and comparc com-
ponents of three types of SOE in agriculture. The section on program
planning considers these topics: role of work experience coordinator
and teacher, initiating a program (guidelines, registration requirements,
program planning), jobs in agriculture, and determining agricultural
employment needs. Areas covered in the section on program operation
include recruiting students, locating agricultural employers, providing
related instruction, haardous occupations, unique characteristici of
agricultural employment, Minimum wage standards, agriculture skills
and competencies, training plans, training agreements, evaluation,
agricultural experience records, and youth leadership opnortunities. Ap-
pendixes contain these sample forms: training plan, training agreements
(work experience and business enterprise), employer rating form, and
employability profile. (YLB).

ED 210 455 CE 030 627
Selman, Mary And Wets
English as a Second Language for Adults: A (7urriculum Guide.
British Columbia Dept. of Education, Victoria
Pub Date 81 -
Note 1,116p
Available from Publication Services Branch, Ministry of Education,

878 Viewfield Rd. Victoria, British Columbia, Canada V9A 4V1
(510.00)

Pub Type Guides / Methods techniques (lassroom use
Teaching Guides (052)

EDRS Price ME08/PC,45 Plus Postage
Descriptors *Adult Education. *Communicative Competence

1.anguages, *English Second Language, *Second I .anguage Instruc-/
tion, Behavioral Objectives, Curriculum Guides, Dialogs Language,
Foreign Countries, Immigrants, Learning Activities, Lesson Plaits,
Non Ei),11 Speaking, Student Evaluation, Units of Study
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Identifiers Canada
To heliitnprove Enghsh as a Second Language (ESL) programs for

adult learners, this curriculum guide provides informative materials, for
the teacher and 30 sections of lessons suitable for adaptation by the
teacher. Teacher information includes materials on language teaching
ancilearning, use of th; guide, needs assessment, adapting lesson plani,
getting started with beginners, special problems in ESL classes. assess-
ment Cpr placement, resources, and anexcerpt on language functions.
.Each of the 30 sections is developed around a language function (ask-
ing, clarifying and correcting, identifying, reporting). In each section
six units outline realistic situations in which the functions operate and
which relate to each of the six.different adult roles for which the learners
need English (consumer, citizen, community member, worker, learner,
family member). Each se.dion contains a unit outline for one adult role,
sample lesson for the unit (objectives. skills, process, and devices), five
unit outlines (one for each of the other roles), and a summary of the
situation with the accompanying language and cultural components.
Representative unit titles arc "It Was a 20" Colour T.V.' "I Had an
Operation for Appendicitis in 1972," "So, Never on an Empty
Stomach," and "Whose Crew Were You On? ". B).

ED 210 457 CE 030 644
Albracht, James, Ed
Animal Science Basic Core Curriculum. Kansas PosiSecondary Farm

and Ranch Management Project.
Kansas State Univ7 Manhattan. ('oll. of Education
Spans Agency Kansas State Dept. of Education, Topeka. Di% of

Vocational Education
Pub Datc 80 '

Note 1.012p.; For related documents see CE 030 645 and EL) 199
475

Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051). Guides / Methods Techniques
Classroom usc Tcaching Guides (052)

EDRS Price MIF07/PC41 Plus Postage
Descriptors *Agricultural Education, Animal Husbandry, *Core

Curriculum, 'taint Management, Livestock, Agricultural Produc-
tion, Course Objectives, Curriculum Guides, Instructional Materials,
Learning Activities, Postsecondary Education, Transparencies

Thirty-six units of instruction are included in this core curriculum
in animal science for postsecondary farm and ranch management pro-
grams. Units of instruction are divided into seven instructional areas:
( 1 ) Livestock Types, (2) Livestock Programs, (3) Nutrition. (4) Animal
Health. (5) Animal Breeding, (6) Animal Improvement. and (7)
Livestock Facilities. Each unit follows a typical format that includes
terminal objectives, specific transparency masters, assignment sheets.
and tests. (1IPB).

El) 210 458 CE 030 645
Albracht, Jarnec, Ed
Farm Management Bask Core Currkulum. KlinPla% Postsecomhiry Farm

and Ranch Management Project. if
Kansas State pniv. Manhattan. Colt. of Education
Spons Agency Kansas State Dept. of Education, ToPeka. Div . of

Vocational Education
Pub Date 80
Note 837p.; Not available in paper copy due to colored paper. For

related documents see CI: 030 644 and ED 199 475
Available from Vocational Cumculum Materials Center. Pittsburg

State University. Pittsburg. KS 66762
Pub Typc Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides Methods Techniques
Classroom uw Teaching Guides (052)

EDRS Prke MF05 Plus Postage. PC Not Available from EDRS
Descriptors Agricultural Education, *Agricultural Productron,

'Core Curriculum, *Farm Management, Money Management,
Vocational Education, Course Objectives, Curriculum Guides,
Farmers, Parm Labor, Instructional Materials. 1 earning Activities.
Marketing. Postsecondary Education. Recordkeeping, Taxes,
Transparencies

Thirty-five units of instruction are included in this core curriculum
in fdrm management for postsecondary farm and ranch management
programs. Units of instruction are divided into 12 instructional areas:
(I) Introduction to Financial Management, (2) Farm Business Arrange-

ment, (3) Crcdit Management, (4) Budgeting, (5) Recordkeeping, (6)
Record Analysis, (7) Labor Management, (8) Marketing, (9) Tax
Management, (10) Risk Management, (II) Farm Business Center, and
(12) Estate Planning. Each unit follows a typical format that includes
terMinal objectives, specific objectives, suggested activities, instructional
materials, information sheets, transparency masters, assignment sheets,
and tests with answcr sheets. (B113).

ED 210 459 CE 030 646
Mid-Management Guide for Post Secondary Marketing and Distributive

Education. AVIS and Community College.
Emporia State Univ. Kans
Pub Date 81

Note 42p
Pub Typc Guides / Methods / Techniques Non-Classroom Use

(055)
EDRS Price MFOUPCO2 Plus Postage
Descriptors Business Administration, *College Curriculum,

Community Colleges, *Course Descriptions, Middle Management,
Vocational Schools, Administrator Education, Administrator
Guides, Competence, Competency Based Education, Course Con-
tent, Courses, Curriculum Design, Curriculum Guides, Curriculum
Research, Management Development, Regional Schools, Technical
Institutes, Two Year Colleges, Vocational Education

This curriculum guide is intended to aid community colleges, area
vocational technical schools, and other institutions that provide mid-
management educational programs in the statc ofKansas to eliminate
duplication between various institutions and to provide standard titles
and standard content from institution to institution. Following an in-
troduction, the curriculum guide is divided into the following parts:
(1) an overall mid-management common core curriculum as the basis
for all mid-management programs; (2) the mid-management-related
competency corc competencies essential to mid-management that arc
not necessarily Management courses: communication, mathematics, and
human relations; (3) the overall mid-management curriculum, including
the summary oft hc core curricula, the specialized courses, and the general
education requirements for a two-year maximum program of 62 credit
hours; (4) the mid-management specialized core, in three general areas

production and manufacturing, marketing andrctailing, and service;
(5) a sample curriculum for one- and two-year programs; (6) suggested
course descriptions for the core curricula courses and for at least part
of the marketing and retailing specialized corcs. Course descriptions
contatn the course names, the typical length of the course, alternate
titles, examples of course content, prerequisites, and the typical level
offered either freshman or sophomore. (KC).

ED 210 461 CE 030 710
Johnson, Kay
Parenthood Education.
Alabama State Dept. of Education. Montgomery. Home Economics

Service
Pub Date 81

Note I 38p
Pub Type Guides / Methods / Techniques -- Classroom use --

Teaching Guides (052)
FADRS Price MIOI/P(O6,Jiu Postage
Descriptors -- *Educational fesources, °Family Life, *Learning Ac-

tivities, Parenthood pal .4tilpei Parent Responsibility, *Parent
Role, Behavioral 01,10,4tiv 4 gifth..(Child Abuse, Child Develop-
ment. Child Neglect, Child tearing, Competence, Competency Bas-
ed Education, Congenital Impairments, Cotirse Contcnt, Family
Relationship, Home Economics, Learning Modules,Marriage,
Moncy Management, Nutrition, Pregnancy, Secondary Education

Identifiers Alabama
Thk publication is a guide for teachers who conduct parenthood

education classes as part of the secondary cdnsumer and home economics
program in Alahama. The parenthood education program guide is divid-
ed into four units covering the following competencies: understanding
the family; developing maturity and independence; developing parent-
ing knowledge and skills; and special concerns of parenthood. Subjects
discussed within the units include a broad range of marriage, family
life and parenting topics, such as life cycles, family roles, community
responsibilities, establishing an independent family unit, decision
making, parenting options, parenting readiness, finances, life goals,

a



pregnancy and childbirth, birth defects, nutrition, baby carevehild
development, special needs ch9filren, and child abusc and neglect. For
each of the four competencies, the unit contains enabling objectives
that should beattained by the students and an outline of the content
to be taught, correlated with suggested learning experiences and
resources. An annotated resource list completes the package. (K(').

ED 210 471 CE 030 732
Countryman, Gene I..
Builder 3 & 2, Naval Education and Training Command Rate Train-

ing Manual and Nonresident Career Course. Revised. \
Naval Education and Training Program Development ('enter, Pen-

sacola, Fla ,
Report No. NAVEDTRA-106118-G
Pub Date
Notc 798p.; Photographs will not reproduce well

010). Guides / Methods Techniques -- Classroom
nal Materials (051)

/PC32 Plus Postage
t Industry. *Construction Process. *Construction

Pub Typc Bopks
use Instruct'

EURS Prier M
Descriptors Ccm

Management, *Masonry, *Trade and Industrial Education,
*Woodworking, Behavioral Objectives, Building Trades, Cor-
respondence Study, Finishing, Flooring, Independent Study, 1.ear-
ning Activities, Military Training, Painting Industrial Arts,
Postsecondary Education. Roofing. Textbooks

Identifiers Navy

This Rate Training Manual (Textbook) and Nonresident Career
Course form a correspondence, self-study package to provide infor-
mation related to tasks assigned to Builders Third and Second Class.
Focus is on constructing, maintaining, and repairing wooden. concrete,
and masonry structures, cOncrete pavement, and waterfront and under.
water structures; performing,rough and finish carpentry; erecting or
repairing waterfront structures, wooden and concrete bridges and
trestles; fabricating and erecting farms; mixing, placing, and finishing
concrete; laying and setting masonry; and painting or varnishing new
and refinished surfaces. The 16 chapters in thc text are Construction
Administration; Drawings and Specifications; Woodworking Shop add
Field Tools; Woodworking: Materials and Methods; Fiber Line, Wirc
Rope. and Scaffolding; Leveling, Grading. and Excavating; Concrete;
Masonry; Light Frame Construct' n: Floor and Wall; Roof Framing;
Exterior Finish; Interior Finish; Plas ering;Stuccoing, and Ceramic file;
Paints and Preservatives; Adva cc Base Field Structures; and Heavy
Construction. The Nonrcsiden cer Course follows the index. It con-
tains 18 assignment and learnin objectives with related sets of teaching
items to be answered. Learning objectives and Items arc based on sub-
ject matter or study material in the textbook. (YLB).

ED 210 492 CE 030 761
Clayton, Dean And Otlwrs
Arkansas' Junior Executive Training Curriculum Guide.
Arkansas Statc Dept. of Education, Little Rock. Div. of Vocational,

Technical and Adult Education, Arkansas Univ. Fayetteville. Dept.
of Vocational Education

Spons Agency Arkansas State Board of Vocational Educaiion, 1 it -
Ile Rock

Pub Date -- 81
Note I87p
Pub Type Guides / Methods / Techniques ,Classroom usc --

Teaching Guides (052). Guides Methods / Techniques Non-
Classroom Use (055)

EDRS Price MFOI/PC08 Plus Postage
Descriptors Business Administration, *Business Education.

*Leadership, "Learning Activities, Behavioral Objectives, Business,
Business Communication, Business Skills, Competence, Computer
Science, Course Content, Course Objectives, Curriculum Guides,
Grade 12, High Schools, Learning Modules, Management Develop.
ment, Management Games, Managerial Occupations, Microcom.
puters, Personnel Management, Recordkeeping, Taxes, Teaching
Guides, Vocational Education

Identifiers Arkansas, Entrepreneurship, Small Business Management
This curriculum guide is ,designed to help teachers conduct courses

on small business management and entrepreneurship to high school
seniors in Arkansas. Thc program focuses upon thc managerial pro-
cess, examining the functions of.planning, organization, staffing, direct-
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ing, and controlling as related to fhe activities and responsibilities of
the supervisor or administrator. Instruction in accounting procedures
can be included, and leadership development, positive self-image, and
attitudinal training arc componenets Of the curriculum. In addition,
data processing concepts and microcomputer training are included.
Because of the need for better management skills for small business
owners, the management component of the program emphasizes small
business ownership. Units include advantages and disadvantages of
ownership of different types of business, how to start a business, in-
ternal organization, financial records, managerial functions, person-
nel selection-and supervision, government regulations, and taxes. The
content of the guidc is divided into six major parts, organized in 19
units. Each unit contains a unit objective and specific objectives; lear-
ning activities and teaching suggestions; and references to books, films,
free handout materials, and other resources. A special section contains
enrichment projects and special projects including computerized business
games and an "establish yourown business" project. Appendixes to
the. guidr contain a 'checklist for organizing and operating a small
business, and lists of materials available from the Small Business Ad-
ministration. (KC).

ED 210 493 CE 030 762
Drabek, Jane
Developing a Reading Sequential Competency System. A Guide for ABE

Instructors.
Walla Walla Community Coll. Wash
Spons Agency Washington State Office of thc State Superintendent

of Public Instruction, Olympia. Div. of Adult Educationond Com-
munity Schools

Pub Date 80
Notc 298p.; Some pages may not reproduce clearly because of faint

or small print '-
Available horn Director of Adult Education, Superientendent of

Public In.struction, 7510 Armstrong St. S.W. M/S FG-11, Tumwatcr,
WA 98504

Pub Typc Guides / Methods / Techniques Classrootn use
Teaching Guides (052)

EDRS Price MFOI/PC12 Plus Postage
Descriptors *Adult Basic Education, *Adult Reading Programs,

Individualized Instruction, 'Program Implementation, *Reading
Diagnosis, Reading Skills, Adult 1. iteracy, Behavioral Objectives,
Check Lists, Competence, Instructional Materials, Learning Ac.
tivities, Phonies. Program Content, Program Descriptions, Reading
Instruction, Reading Tests, Recordkeeping

Identifiers ABE Reading Sequential Competency System, Reading
ManageMent

Intended for use by adult basic education (ABE) instructors who are
organizing or reorganizing thcir rcading programs for individualized
instruction, this guide outlines thc ABE Reading Sequential Competency
System (SCS), The main benefits of this particular system for reading
arc that it delineates a sequence of reading skills, allows the illiterate
or functionally illiterate aduh the flexibility of having instruction on
an individualized basis with open-entry open-exit options, and provides
for accountability in reading instruction. Descril?cd in the guide arc thc
following aspects of the SCS system: (1) the assessment process (initial
assessment, continuous assessment, assessment of growth) (2) program
components (Checklist of reading skills, student competencies, pretests,
the prescription form, cross \references of materials, mastery checks);
and (3) organizational and recordkeeping features. Commercial student
materials used in the program and addresses Of publishers of these
materials arc listed. Appended to thc report arc a complete collection
of the student competencies, pretests, and mastery checks as well as
all thc components for two selected skills (long and short vowels) and
worksheets designed for SC'S. (MN).

ED 210 501 CE 030 773
Chemistry .Jor Energy Technology I, Energy Technology Series,
Center for Occupational Research and Development, Inc. Waco, Tex.

Technical Education Research ('entre-Southwest, Waco. Tcx
Sports Agency Office of Vocational and Adult Education (El)),

Washington, DC.
Pub Date gl
C'ontract 300.78-0551
Note 243p.; For related documents secf2E 030 771-789 and ED 190

746.761
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Available from Center for Occupational Research and Development.
601 Lake Air Dr. Waco. TX 76710,(S2.50 per module: $12.50 for
entire course) I

Pub Type Guides / Methods / Techniques Classrooth use
Teaching Guides (052)

EDRS Price MFOI Plus Postage. PC Not Avallabk from EDRS
Descriptors Chemktry. 'Climate Control. *Energy Conservation.

Power Technology. TechnicatEducation. Adult Education. Air
Conditioning. Air Pollution. Behavioral Objectives. Chemical Reac-
tions. Course Descriptions. Courses, Energy, Glossaries. Heating.
Laboratory Experiment Learning Activities, Learning Modules.
Postsecondary Education. Refrigeration, Safety. Two Year College%

Identifiers Chemical C lculations, Chemical Structine
This course in chemistry for energy technology is one of 16 courws

in the Energy Technology Series developed for an Energy Conservation-
and-Use Technology curriculum. Intended for use in two-year postsecon-
dary technical institutions to prepare technicians for employment, the
courses are also usefill in industry for updating employees in company-
sponsored training programs. Comprised of five modules. the course
is designed with a special emphasis on all aspects of chemistry as it relate%
to the work of an energy technician. Basic chemical information and
techniques are presented. (Chemistry for Energy Technology II is
available separately as CE 030 777.) Written by a technical expert and
approvectby industry representatives. each module contains the follow-
ing elements: introduction. prerequisites. objectives. subject matter. ex-
ercises. laboratory materials. laboratory procedure% (experiment sec-
tion for hands-on portion), data tables (included in most basic courses
to help students learn to collect or organin data). references. and
glossary. Module titles arc Safety in Chemical Operations: Structure
of Matter; Chemical Equations and Calculations; Refrigeration. Gases.
and Air Pollution; and Solutions. (11. B).

ED 210 502 , , CE 030 774k
Fundamentals of Energy Technology. Energy TechnoIoLis Series.
Center for Occupational Research and Development. Inc. Waco. ten.

Technical Education Research Centre-Southwest. Waco. Tex
Spons Agency Office of Vocational and Adult Education (ED).

WashMgton. D.C.
Pub Date 81

Contract -- 300-7841551
Now 290p.: l or related docunwnis sce CE 030 771.789 and ED 190

746-761 .
Available from Center for Occupational Research and Development.

601 Lake Air Dr. Waco. TX 767 W (52,50 per module: $17.50 for
enure course.)

Pub Type , Ziuides i Methods / Techniques Classrooth use --
Teaching Guides- (052)

EDRS Prke MIMI Plus Postage. PC Not Available from EDRS
Descriptors Energy. Energy Conservation. 'fuels. *Occupational

Information. Power Technology, *Technical Education. Adult
,Education. Annotated I3ibliographics. Behavioral Objectives. Course
Descriptions. Courses. Glossaries. laboratory Experiments. I ear-
ning Activities. Learning Modules, Pollution, Postsecondary F.duca.
tion. Resource Materials. Two Year Colleges

Identifiers Energy Audits. Energy Consumption
This course in fundamentals'of energy technology is one of 16 course%

enrehe Energy Technology Series developed for an Energy Conservation-
and-Use Technology curriculum. Intended for use in two-year postsecon
dary technical institutions to prepare technicians for employment. the
courses arc also Useful in industry for updating employees in company-
sponsored training programs. Comprised a seven modules. the course
is designed as an overview of thc eptire energy field. It discusses energy
fuels. production fames. arca of utilinition. environmental considcra.
tions. and eltmscruation/audit principles. Geared more to the seminar
approach. thc course also provide% career visibility and rationale for
including each course in the curriculum. Written by a technical expert
and approved by industry representatives, each module contains the

si,following c mcnts: introduction. prerequisito. objectives. subject inat
ter, exerci s. laboratory materials. laboratory procedures (experiment
section f hands-on portion), data tables (included in most basic course%
to help students learn to collect or organire data). references. and
glossary. Module titles arc Energy Technology. Sources of Energy: I
and II. Uses of Energy. Energy Analysis. and Energy and the Environ-

mcnt. The last module is an Energy Resource Guide that insludes an
annotated bibliography of prim and non-print resources. explanation
of the curriculum. examples of projects. and a glossary. ( Y LB).

ED 210 503 CE 030 775
Microcomputer Operations. Energy Technology Series.
Centqr for Occupationalftescarch and Development. Inc. Waco. T.

Technical Education Rewarch Centre-Southwest. Waco, Tex
Spons Agency Office of Vocational and Adult Education (ED).

, Washington. D.C.
Pub Date 81

Contract 300-78-6551
Note 259p.; For related documents Se.e CE 030 771-789 and ED 190

, 746-761
Available from C'enter for Occupational Research and Development.

601 l,ake Air Dr. Waco. TX 76710 (S2.50 per module; S17.50 for
entire course)

Pub Type Guides / Method% / Technique% Classroom use
Teaching Guide% (052)

EDRS Price MiOl plus Postage. PC Not Available frOm EDRS
Descriptors Energy. *Energy Consersation. Mitrocomfiuters.

*Power Technology, *Programing. 'Technical Education. Adult
Education. Behavioral Objectives. Computer Storage Devices.
Course Descriptions. Courses. Data Collection, Glossaries.
Laboratory Experiments. Learning Activities. l.earning Modules.
Postsecondary Education. Programing Languages. Two Year Col-
leges

Identifiers BASIC Programing Language
This course in microcomputer operation% is one of 16 course% in !fie

Energy Technology Series developed for an Energy Conscr vation-and-
Use TechnoIngy curriculum. Intended for use in two-yearpostsecondary.
technical institutions to prepare technicians for employment...the courses
arc also useful in industry for updating employees in company-sponsored
training programs. Comprised of seven modules. the course covers the
operation and programming of microcomputers. Focuses include general
concepts (computer codes. binary arithmetic. computer parts), their ap-
phcation to typical enerpy-related data-gathering and control problems,
disk-based systems, energy conservation. and BASIC programming.
Written by a technical expert and approved by industry representatives,
each module contains the following cletnents: introduCtion. prerequisites,
objectives. subject matter. exercises, laboratory materials, laboratory
procedure% (experiment section for hands-on portion), data tables (in-
cluded in most basic courses to help. students learn to collect or organiir
data), references, and glossary. Module titles arc Computer Codes,
Microcomputer Architecture, Microcomputer Applications, Disk-Based
Operating Systems. Energy Applications of Microcomputers. Introduc-
tion to BASIC. and BASIC Programming. (11.13).

FA) 210 504 CE 030 776
Microcomputer Hardware. Energy Technology Series.
Technical Education Research Centre-Southwest. Waco, Tex
Spons Agency Office of Vocational and Adult Education (ED),

Washington. D.C.
Pub Date 80
Contract -- 300.78-0551
Note 216p.; E or related document% sce Cf. 030 771.789 and ED 190

746-761
Available from -- Center for Occupational Research mid Development.

601 Lake Air Dr. Waco, TX 76710 (S2.50 per module: SI7.50 for
entire course)

Pub type Guides / Method% , Techniques Classroom use
teaching Guides (052)

EDRS Price MIOl Plus Postage. PC Not Available from EDRS
Descriptors *Analog Computers. Digital Computers. *Energy.

*Microcomputers, Power Technology, "technical Education. Adult
Education, Behavioral Objectives. Course Descriptions. Courses.
Energy Conservation, Glossaries, Input Outptn, Input Output
Devices. laboratory Experiments, I earning Activities. I earning
Modules. Postsecondary Education, Two Year College%

Identifier% Conversion (I- ormat). TroUbleshooting
This course in tnicrocomputer hardware is onc of 16 courses in the

Energy Technology Series devdoped for an Energy Conservation-and.
Use Technology curriculum. Intended for use in two-yearpostsecondary
technical institutions to prepare technicians for employment, the courses



are also useful in industry for updating employees in company-sponsored
training programs. Comprised of seven modules, the course surveys
integrated circuit logic, common electrical and logical digital interfac-
ing techniques; technique% for getting digital and analog data into and
out of microcomputers. applications-of these techniques to actual con-
trol problems, data communication ideas, and microcomputer
troubleshoot* techniqUes. Written by a technical expert and appros -

ed by indVay representatives, each module contains the following
elements: introduction. prerequisites, objectives. subject mattcr, exer-
cises, laboratory materials laboratory procedures (experiment section
for hands-on portion), data tables (included in most basic courws to
help students.learn to collect or organize data), referemel\tnd gloSsary.
Module tnies arc Digital Components, Semi-Conductor Logic Eamilies,
Input ,Output Dolce% and Techniques. Analog.' Digital Conversion,
Data Communication, Bus Systems. and Troubleshooting Microcmn
puler Cornponenh. (YI B).

ED 210 505 CE 030 777
Chemistry-for Energy Technology II. Energy Technology Series.
Center for (kcupational Research and Do clopment, Inc. Waco. lex.

Technical 1.docation Research Centre-Southwest. Vs'aco. Tex
Spons Agency Office of Vocational and Adult Education (ED).

Washington. D.( .
Pub Date 81

Contract 300-78.0551
Note 250p.; Eor related documents six (E 030 771-789and H) 190

746-761
Available from -- Center for Occupational Research and Desdopment.

601 1.ake Air Dr. Waco. TX 76710 (S2.$0 per module; S15.00 for
entire course)

Pub"Type Guides %hods 1 echruques Classroom use
Teaching Guides (0

EDRS Price MI:01 Plus Postage. PC Nol Available from EDRS
Descriptors 'Vhemistry. Energy, Euels, Power Technology,

Technical Education, Thertnodynanucs. Adheswes. Adult Edtrca
non, Behavioral Objectives, Ceramics, Course Descriptions. Courses,
Energy Conservation. Glossaries. Laboratory Experiments, Lear
ning ActIv,tse%. 1.earning Modules, Lubricants, Metals, Nuclear
Energy, Plastics, Postsecondary Education-, Solar Radiation, 1 wo
Year Colleges

Identifiers Corrosion, Electrochemistry
This course in chemistry for energy technology is one of 16 courses

in the Energy Technology Scries developed for an Energy conservation-
and-Use Technology curriculum. Intended for use in two-year postsecon-
dary technical institutions to prepare technicians for employment, the
courses arc also useful in industry for updating employee% in company-

/ sponsored training programs. Comprised of six modules, thc course
is &Signed wnh a special emphasis on all aspect% of chemistry as it relate%
to thc work of an energy technician. Basic chemical information and
technique% are 'presented, (('hemistry for Energy Technology I is
availabk separately as (E Q30 773.) Writtcn by a technical expert and
approved by industry reprewntatives. each module contains thc follow-
ing elements: introduction, prerequisites. objectives, subject matter, ex
crenes, lafmratory materials, laboratory, procedures (experiment sec-
lion for hands-on portion), data tables (included in most basic courses
to help student% learn to collect or organize data), references, and
glossary. Module titles arc Corrosion and Electrochemidry; Metal% and
Ceramies; Thermodynamic% and Thermochemistry; lack; Plastics.
Adhesives, and Lubricants; and Nuclear Chemistry. (Yl. B).

ED 210 506 CI 030 778
Energy Production Systems. Energy Technology Series.
Center for Occupational Research and Development, Inc. Waco, TO/

Technical Edneanon Research Centre-Southwest. Waco, lex
Spons Agency Office of Vocational and Adult Education (E

Washington, D.C.
Pub Date 81

Contract 300-78-0551
Notc 260p.; For related documenh sec CE 030 771.789 and ED 190

746161
Available from -- Center for Occupational Research and Development.

601 Lake Air Dr. Waco, TX 76710 (S2.50 per module; S17.50 for
entire course)

Pub Type Guides Methods Techniques Classroom use
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Pub Type Guides / Methods / Techniques Classroom usc
Teaching Guides (052)

EDRS Prke MEOI Plus Postage. PC No1 Available from EDRS
Descriptors Energy. Fuel Consumption, Euels. Power

Technology, 'Technical Education, Adult Education, Behavioral
Objectives, Course Descriptions, Courses, Energy Conservation,
Engines, Glossaries, Laboratory Experiments, Learning Activities.
1.carning Modules. Nuclear Energy. Postsecondary Education, Solar
Radiation. Two Ycar Colleges

Identifiers Energy Consumption

This coursc in energy production systems is onc of 15 courses in thc
Encrgy Technology Series developed for an Energy Conservation-and-
Use Technology curriculum. Intended for use in two-yearpostsecondary
technical institutions to prepare technicians for employment, thc courses
arc also useful in industry for updating employecsoin company-sponsored
training programs. Comprised of seven modules, the course is an in-
depth technical study of the processes and equipment used to convert
fuels and energy resources into useful energy forms (electricity, heat.
motion). The first four moduks emphasize fuels and cncrgy soUrces,
examine their properties. and describe how thcy arc used to produce
steam and hot water. The final three modules emphasize how cncrgy
is used. Written by a technical expert and approved by industry, cach
module contains thc following.clements: introduction, prerequisites,
objectives, subject matter, exercises. laboratory materials, laboratory
procedures (experiment section for hands-on portion), data tables/(in-
eluded in most basic courses to help students learn to collect or organize
data), references, and glossary. Module titles arc Generation of Steam
and Hot Water Using Solid Fuels; Generation of Steam and Hot Watcr
Using Liquid and Gaseous Fuels; Generation of Steam. Hot Water.
and Hot Air Using Solar ('olleCiors; tkneration of Steam and Hot Water
Using Nuclear and Expbrimental Power Sources; Combustion Engines;
Turbines; and Production of Electricity. (Y113).

El) 210 507 CE 030 779
Electromechanical Devices. Energy Technology Series.
Center for Occupational Research and Development. Inc. Waco, Tex.

Technical Education Research Centre-Southwest, Waco, Tex
Sports Agency Office of Vocational and Adult Education (ED).

Washington, D.C.
Pub Date 81

Contract 300-78-0551
Note 177p.; For related documents %Ka'. 030 771.789 and ED 190

746-761
Availabk from Center for Occupational Research and Development,

601 Lake Air Dr. Waco, TX 76710 (S2.50 per module; 517.50 for
entire courw)

Pub Type Guide% / Methods i Technique% Classroom use
Teaching Guides (052)

-EDRS Price M1:01 Plus Postage. PC Not Available from EDRS
Descriptor% -- 'ElectricCircuits, *Electric Motors. *Electromechanical

Aids, *Energy, 'Power Technology, "Technical Education, Adair
Education. Behavioral Objectives. Course Descriptions; Courses,
Energy Conservation, Glossaries. Laboratnry Experiments, Lear-
ning Activities, Learning Modules, PostscA6ndary Education, Two
Year Colleges

Identifier% Alternating Current, Alternators. Direct Currcnt, Energy'
,Conversion, Transformers
This courw in electromechanical des ices onc of 16 courses in the

Energy Technology Series developed for an Energy Conservation-and-
Use Technology curriculum. Intended for use in two-yearpostsecondary
institutions to prepare technician% for employment. the courses arc also
useful in industry for undating employees in company-sponsored training
programs. Comprised of seven modules, the course is designed to pro-
vide a working knowledge of control elements in electrical circuits,
transformers, motors, and generators. Topics presented include swit
cites, circuit breakers, relays, fuses, transformers. d.c. and a.c. motors,
and generators. Written by a technical expert and approyed by industry
representatives.'each module contains the following elements: introduc-
tion. prerequisites, obteetises, subject matter. exercises, laboratory
materials, laboratory procedures (experiment section for hands-on por-
tion), data tables (included in most basic courses t) help student% learn
to collect or organize data), references. and glossary. Module titles are.
Electromechanical Devices An Introduction, Control Elements in
Electrical Circuits, Transformers, Generators and Allermilors, D.C.
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Motors and Controls, A.C. -Motors and Controls, and Syn-
chromechanisms. ( Y LB).

El) 210 508 CE 030 780
Mechanical Devices and Systems. Energy Technology Series.
Center for Occupational Researeh and Development, Inc. Waco, Tex,

Technical Education Research Centre-Southwest, Waco, Tex
Spons Agency Office of Vocational and Adult Education (ED);

Washington, D.C.
Pub Dale 81 .
Contract 300-78,0551
Note 284p.; For related documents see CE 030 771-789 and ED 190

746-761
Available from Center for Occupational Research and Development.

601 Lake Air Dr. Waco, TX 76710 ($2.50 per module; $20.00 for ``
entire course)

Pub Type Guides Methods / Techniques Classroom use
Teaching Guides (052)

EARS Price MFOI Plus Postage. PC Not Available from ED1R.S
Descriptors ''Energy, *Energy Conservation, *Power Technology,

'TeChnieal Education, Adult Education, Behavioral Objectives.
Course Descript ns, Courses, Equipment Maintenance, Glossaries.
-Industry, Labor ry Experiments. Learning Activities, Learning
Modules, Mecham !Equipment, Postsecondary Education. Two
Year Colleges

Identifiers Belts (Mcch nics), Chains (Mechanics), Energy Consump-
tion. Power Trans= ion, Troubleshooting, Valves

This course in mcchani al devices and systems is one of lb courses
in the Energy Technolo Series developed for an Energy Conservation-
and-Use Technology c rriculum. Intended for use in two-year postsecon
dary technical institutions to prepare technicians for employment, the
courses arc also useful in industry for updating employees in company.
sponsored training programs. Comprised of eight modules, the course
is an in-depth study of the principles, concepts. and Applications of
various mechanisms that may be encountered in industrial application .°

of energy use and conservation. Operational procedures, uses.
maintenance, troubleshooting; and repair and replacement procedures

, are covered. The application portions of the modules emphasize prac.
tical maintenance and installation-of equipment and specification of
proper replacement components for manufacturers' catalogs. Written
by a technical'expert and approved by induttry representatives, each
module contains the following elements: introduction, prerequisites,
objectives, subject matter. exercises, laboratory materiab,laboratory
procedures (experiment Section for hands-on portion), data tables (in.
eluded in most basic courses to help students learn to collect or organize
data), referenco, alia glossary. Module titles arc Belt Drives, Chain
Drives. Gear Drives. Drive Train Components 1 and i I. Linkages, Fans
and Blowers, and Valves. (TUB).

ED 210 509 C'E 030 781
Fluid Power Systems. Energy Technology Series.
Center for Occupational Research and Development. Inc. Waco. Tex.

Technical Education Research Centre-Southwest, Waco, Tex
Spivs Agency Office of Vocational and Adult Education (UM.

Washington. D.C.
Pub Date 81

Contract 300-78-0551
Note -- 227p.; For related documents see CE 030 771.789 and ED 190

746.761
Available from ('enter for Occupational Research and Development..

601 1.ake Air Dr. Waco, TX 76710 ($2.50 per module; 120.00 for
entire course)

kib TyPe Guides Methods / Techniques oClassroom use
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ELMS Price MFOI Plus Postage. PC' Not Available from ORS/
Descriptoh Energy, Flitid Mechanics. Hydraulics, Plwe

1-ethnology, *Technical Education. Adult Education. Behavioral
Objectives. Course Descriptions. Courses, Energy Conservation,
Glossaries, Laboratory Experiments, I.earning Activities, Learning
Modules, Maintenance, Postsecondary Education, Repair, Two Year
Colleges .

Identifiers -- Energy Conversion, Fluids. Pumps, Troubleshooting
this course in fluid power systems is one of 16 courses in the Energy

Technology Series developed for ati Energy Conservation-and-Use

Technology curriculum. Intended for use in two-yearpostsecondary
technical institutions to prepare technicians for employinent, the courses
arc also useful in industry for updating employees in company-sponsored
training programs. Comprised of eight modules, the course provides
an overview of fluid power technology and a.working of each of the
components used in fluid power circuits. Hydraulic 'and, pneumatsc
systems are discussed with emphasis placed on troubleshooting and
maintenanpe procedures involved in each. Written by a technical ex..
pert and approved by industry representatives, each module contains
the following elements: introduction, prerequisites, objectives, subject
matter, exercises, laboratory materials, laboratory procedures (experi-
ment section for hands-on portion), data tables (included in most basic
courses to help students learn to collect or organize data), references,
and glossary. Module titles arc Introduction and Fundamentals of Fluid
Power Properties and Characteristics; Fluid Storage, Conditioning, and
Maintenance; Pumps and Compressors; Actuators and Fluid Motors;
Flujd Distribution and Control Devices; Fluid Circuits: and
Troubleshooting Fluid Circuits. (TER).

ED 210 510 S'E 030 782
Electrical Power and Illumination Systems. Energy Technology Series.

('enter for Occupational Research and Development. Inc. Waco, Tex.
Technical Education Research Centre-Sputhwest. Waco, Tex

Spons Agency Office of Vocational and Adult Education (II)).
Washington, D.C.

Pub Date 81

C'ontract 300-78-0551
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746-761
Available from Center for Occupational Research and Development,

601 Lake Air Dr.Vaco, TX 76710 ($2.50 per mOdule; $20.00 for
entire course)

Pub Type Guides Methods / Techniques Classroom use
Teaching Guides (052)

FARS Price MFOI Plus Postage. PC Not Available from FURS
Descriptois *Electrical Systems. Electricity, Energy, Lighting,

'Power Technology, *Technical Education, Adult Education.
Behavioral Objectives. Course Descriptions, Courses. Efficiency,
Electric Circuits, Energy Conservation, Glossaries, Laboratory Ex-
periments. Learning Activities. Learning Modules, Light, Posttecon-
dary Education, Two Year Colleges

Identifiers Electrical Wiring, Energy Management, Powcr Transmis-
sion ns to prepare technicians for emplo9ment, the courses arc also
useful in industry for updating employees in company-sponsored
training programs. Comprised of eight modules, the course is design-
ed to provide the student with a practical knowledge of electrical
power, distribution systems, and illumination systems. The students
practice electrical measurement, wiring methods, illumination
measurement, and circuit control and arc provided with an over-
view of the parts of the electrical distribution system. Written by
a technical expert and approved by industry representatives, each
module contains thc following elements: introduction, prerequisites,
objectives, subject matter, exercises, laboratory materials, laboratory
procedures (experiment section for hands-on portion), data tables
(included in most bask courses to help students learn to collect or
organize data), references, and glossary. Module titles are Efficiencies
of Electrical Power Distribution Systems, Electrical Power Transmis-
sion and Distribution, Industrial Electrical Distribution, Residen
hal Electrical Distribution. Electrical Energy Management. Fun-
damentals of Illumination, Light Sources. and Efficienuy in Illumina-
tion Systems. (Yl.13).

El) 210 511 CE 030 783
Electronic Devices and Systems. Energy Terhnology Series.
Technical Education Research ('entre-Southwest, Waco, Tcx
Soon% Agency Office of Vocational and Adult Education (II)).

Washington, D.C.
Pub Date 80
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Note 267p.: For related documents see CE 010 771.789 and ED 190

-746-761 -
Available from Center for Occupational Research and Development.

601 Lake Air Dr. Waco, IX 76710 02.50'per module; $17.50 for



cntirc course)
Pub Type Guides / Methods Techniques Classroom use

Teaching Guides.(052) .
EWES Prke MFOI Plus Postage. PC Not Available from EDRS
Descriptors *Electric Circuits. *Electronic Equipment. *Electronics,

*Energy, Power Technology. *Technical Education, Adult Educa
lion. Behavioral Objectives. Course Descriptions. Courses. Energy
Codservation. Glossaries, Laboratory Experiments. Learning Ac

-tivities, l.earning Modules. PoStsecondary Education. Two Year Col.
leges

Identifiers Integrated Cireuits. Solid State. (Electronics),
Troubleshoot ing

This course in 'electronic devices and systems is one of 16 courses in
the Energy Technology Series developed for an Energy Comers anon
and-Use Technology curocultim. Intended for use in two-year postsecon
dary technical institutions to prepare technicians for. employment , the
courses arc also useful in industry for updating employees in company
sponsored training programs. Comprised of seven modules, the course
is designed to proside the student with a working knowktigeof modern
electronic devices and the circuits in which ihey arc employed Elec.

ironic troubleshooting techniques arc stressed, Topics covered include
rectifiers, transistors. S('Rs and trines. vacuum and gaseous tubes, filters,
amplifier circuits, operational amplifiers. noise reduction. digital ca
Cutts, and display des ices. Written by a technical expert and approved
by industry representatives, each module contains the following
elements: introduction. prerequisites, objectives. subject matter. exer,
coo, laboratory materials, 'labor-coy-procedures I eimeriment section
for hands-on portion), data tables (imIuded.ip most basic courses to
help students team to collect or organin data). references. and glossars.
-Module taleare Concepts and Applications of Input and Output.
Vacuum Tubes, Solid State Devices. Integrated Circuits, 'Indicators and
Displays. Digital Techniques. and Analog and Digital Systems. ( Y1 11)

. -. .
El) 210 512 .

. CF 030 784
Entre' Conservation. CORD Energy technology Series.
Center for Occupational Research and Des elopment. Inc Waeo. tes

Technical Education Research Ceritre-Southwest, Waco, 1 ex
Spons Agency Office of Vocational and Adult Education (ED),

Washington, I) C
Pub Date 81

Contract 3tW8-0551
Note - 122p . 1- or related documents see CI- 010 7"' I /89 and 1 If 190

746.761 .
Available from ( enter for pccupational Research and Desclopmenl,

601 Lake Air Dr Waco. IX 76710 (S2 50 per module; S17 410 for
entire course)

Pub Type Guides Methods i Techniques --- (lassroom use
Teaching Guides (052)

EDRS Price MEW Plus Postage. PC Not Available froni 1.1)115
Deseriptors *Climate Control, *Energy, Encres Conservation,

*P6wer Technology. *Technical Education, Adult Education. Au
Conditioning, Ikhasioral Objectives, Building Design. Construe,
lion Process, Course Descriptions. Courses. Efficiency, Electric
Motors, Euel Consumption, Glossaries, Heating. I aborators Es
periments, 1 earning Activities. I earning Modules, I ighting.
Postsecondary rducation. Two Year Colleges

Identifiers Energy Consumption P
This courxe in energy conservation is one of 16 courses in thrl nergy

( onservation.and.Use Technology curriculum. intended for use in two
year postsecondary technical instilutions to prepare technicians for
employment, the courses arc also useful in industry lin updating

- 'employees in company-sPonsored training programs C ompraed of
seven modules, the course is designed to give the student teclInical
knowledge and specific skills required to perform conservation measures
relative to the most common energy uses the student learns and maim
the basic principles of energy conservation and efficiency Written hs
a technical expert and approved by industry representauses, each nutaule
contains the following elements- introduction. prerequisites, objecos es.
subject matter, exercises, laboratory materials. laboratory procedures
(experiment section for hands on portion), data tables (included in most
haste courses to help student+ learn to iollect or organue data),
ref cremes, and glossary. Module titles are Energy ( onservanon An
Introduction, conservation Principle+ and [-Mc woes
Measurements1( PI M ) Space !femme, CPUM Space Cooling. .

st,
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CPEM Hot Water andSleam Supply Systc:ms. CPEM Mumma.
bon, CPEM Electric Motors. and (TEM Building ConsoUetion,
(MO.

ED 210 513 CE 030 785
Healing. Ventilating. and Air Conditioning. Energy Technology Series.
Center for OccupatiOnal Research and Development. Inc. Waco. Tes.

Tes!hmeal Education Research Centre-Southwest. 'Waco, Tcx
Spons Agency Office of Vocational and Adult Education (ED),

Washington. D.C.
Pub Dale 81 -,

Contract 100.78-0551 ,

Note --- 347p.; For related documents see CE 030771.789 and ED 190
746.761 '

Available irom - Center for Occupational Research and Development,
601 1.ake Air Dr. Waeo, TX 76710 (S2.50 At module; $20.00 for
entire course) , . . .

Pub Type Guides Methods Techniques - Classroom use
Teaching Guides (052)

EDRS Price MEW Pius Postage. P(' Not Available from EDRS
Descriptors - Air ( onditioning. Energy Heating. *Power

Technology, Technical Education, Ventilation. Adult Education.
Behavioral Ohio:uses, Course Descriptions Courses, Efficiency,

ning, Activities, 1 carbine Modules. Post 'ondary Illticati.on.vi
ikouEnergy Conservation. Glossaries, lAtiorat imenmenta. Lear-

Refrigeration. Yefrigeration Mechanics. Two Year Colleges.
This course in heating, ventilating. and air conditioning is one of 16

courses in the Energy Technology Series developed for an *Energy
Consersation-andUse Technology curriculum. Intended for use in two-
year postsecondary technia institutions to prepare technicians for
emriloyment, the courses arc also useful in industry for ppd.ating
employee+ in company.sponsored training programs. Comprised of eight
modules, the course is designed to develop an understanding of air con.
ditioning and heating systems and their characteristics. applications.
and linnumons. It ptetents the basics of such systems and factor+ af .

feeling the selection and efficient operation of both commercial and
residential heating And air conditioning equipment. Written by a
technical expert and approved by industry representatives, each module
contains the following.clements: int rodnction. prerequisites. objectives.
subject matter, exercises. laboratory materials, laboratory procedures
lesperiment section (or hands-oti portion), data tables (included m most
basic courses to help students learn ot collect or prganire data),
references. and glossary Module titles arc Basic Refrigeration Cycle,
System Types, Refrigeration Equipment. Residential Hating Equip-
ment, Boilers for Heating Applications, Piping, Air Handling Equip
ment, and Psychrometrics. (YI 11).

il
ED 210 514 CU 030 786
technical Communications. Energy technology Series.
Center for Occupational Research and Des clopment , Inc Waco, I es.,

Techmutl Educat ton Research ('eture-Sout Itwest , Waco. 1 Cy
Sports Agefics Offiee of Vocational and Adult Eduumon (1-1)).

Washington. D C
Pub Date 81

Contract 100.78.0151 '
Note Witt.; 1- or related documents sec ( 1 010 771,789 and ED 190

746.7d1
Avadable from Center for,Occupat tonal Researeh and Des clopment.

601 I ake Au Dr Waco, I X 16710 (S2 50 per module. S20 00 for
enure course)

"Pub type Guides Slethods 1 cchniques ( law nom use +
l'culung Guides (052)

EDRS Price MEM Plus Postage:PC Not Available from EDRA
Descriptors - 1. nergy , Power I echnology. *Speech ( ommunication,

TechruC'al Education. Technical Writing, Abstracting. Adult
I ducation. Ikhasioral Ohjecoses. ( nurse Descriptions, ( muses.
Descopt is e Writing, t nergy ( onset stilton, Glossaries, 1 ohm atory
1- speomems. I earning Activities. I earning Modules. Piotsecondars
Education, Research Reports. Speech Skills, two Year ( Arles.
Writing Skins ,

this course in ice hmcal conununicat ions is one of 16 courses in the
I nergs technology Series developed for an I nergs ( onsersation and
Use Technology curriculum Intended for use in two,yeaseositecondary
technical institutions to prepare technicians for employmerN1 he eourses

as
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are also useful in industry for updating employees in company-sponsored
, training programs. Comprised of eight modules, the course shows the

technician how to develop ideas in a clear, organized fashion. The.ex-
ercises provided help the student-practice writing and speaking skills
that will not only aid him/her in ihe transfer of infortation, but also
have an effect on his/her advancement. Written by a technical expert
and approved by industry representatiVes, each module contains tbe
follwing elements: introduction, prerequisites I ives, subject matter,
exercises, laboratory materials, laboratory procedures experiment,/ sec-

. tion for hands-on portion), data tables (iscluded in mi t basic atirses
to help students learn to collect or organize data), references and
glossary. Module tides are Introducing Technical Comm nicatio , Con-
duciing and Reporting Researeh, Writing Outlines. . u. stractS,
Writing Definitions, Describing Mechanisms, Describing a Process, Per-
forming Oral and Visual Presentations, and Putting Skills Into Prac-
tice: Formal Report and Presentation. (YLB).

ED 210 515 CE 030 787

Instrumentation add Control. Energy Technology Series.
Center for Occupational Research and Development, Inc. Wacb, Te.x.

Technital EducatiOn Research Centre-Southwest, Waco, Tex
Spons Agency Office of Vocational and Adult Education (ED),

Washington, D.C.
Pub Date 81

Contract 300-78-0551
Note 277p.; For related documents see CE 030 771-789 and ED 190

746-761
Availabk from Center for Occupational Research and Development,

601 Lake Air Dr. Waco, TX 76710 ($2.50 per module; $20.00 for
entire course)

Pub Type --, Guides / Methods /- Techniques ,---; Classroom use
Teaching Guides (052)

eDRS Price MFOl Plus Postage. PC Not Available from EDRS
Descriptors *Oimate Control, *Energy, *Measurement, *Power

Technology, *Technical Education, Adult Education, Air Condi-
tioning, Behavioral Objectives, Course Descriptions, Courses, Elec-
tricity, Energy Conservation, Fluid Mechanics, Glossa*s, Heating,
Laboratory Experiments, Learning Activities, Learning Modules,
Minufacturing, Postsecondary Education, Pressure Physics,
Temperature, Two Year Colleges

Identifiers Boilers, Control Systems (Mechanical), Elettric Power
eneration, Industrial Processes; Transducers

This course in instrumentation and controls is one of 16 courses in
the Energy Technology, Series developed for an Energy Conservation-
and.Use Technology curriculum. Intended for use in two-year postsecon-
dary technical institutions to prepare technicians for employment, the

'courses are also useful in. industry for updating employees in company-
sponsbred training programs. Comprised of eight modules, the course
is designed to provide the student with practical knowledge and skills
in the specification, use, and calibration of measuring-devices and the
principles and applicam of automatic control process. A detailed
examination is made orcbntrol systems for electrical power produc-
tion, heating, air conditioning, and manufacturing. Written by a
technical expert and, approved by industry representatives, each moduli/
contains the following elements: introduction, prerequisites, objectives,
subject matter, exercises, laboratory materials, laboratory procedures
(experiment section for hands-on portion), data tables (included in most
b"asic courses to help students:Jearn to collect or organize data),
references, and glossary. Module titles are Principles of Process Con-
trol, Instruments for Fluid Measurements Pressure and Level, Fluid
Flow Measurement, Instruments for Mechanical Measurement,
Pneumatic Controls, Automatic Control Systems, and Boiler and Other
Speciai Control Systems. (YLB).

irillED 210 516 CE,030 788

Energy Econries, Energy Terwlogy Series.
Technical Ethic-ad:int Weseifelf Centre-Southwest, Waco, Tex
Spons Agency Office of Vocational and Adult Education (ED),

Wshington, TY.C.
Pub te -.7. 80
Contr ct 300-78-0551 ..

Note : 215p.; For related documents see CE 030 771-789 and ED 190
746-761

Available from Center for Occupational Research and Development,
'

601 Lake Air Dr. Wacti, TX 76710 ($2.50 per Module; $12.50 for
entire course)

Pub Type Guides / Methods / Techniques Classroom use
Teaching Guides (052)

EDRS Price MFOI Plus Postage. PC Not Availa e from EDRS
Descriptors *Cost Effectiveness, !Economics, *Ener , *Energy Con-&

servation, *Power Technology, *Technical EducatiotL Adult, Educa- V
tion, Behavioral Objectives, Costs, Course Descriptions, Courses,
Evaluation, Glossaries, Laboratory Experiments, Learning Ac-
tivities, Learriing Modules, POstsecondary Education, Two Year Col-
leges

Identifiers Alternative Energy Sources
This course in energy economics is one of 16 courses in the Energy

;Technology Series*developed for an Energy Conservation-and-Use
Technology curriculum. Intendedfor use in two-yearpostsecondary
technical institutions to prepare technicians for employment, the courses
are also useful in industry for updating employees in company-sponsored
training programs. Comprised of five modules, the course is designed
to familiarize the student with the energy-conserving and cost-saving
measures that areavailable; a well as the analysis techniques that are
necessary for accurate evaluation of energy projects/ Written by a
technical expert and approved by industry representatives, each module
contains the following elements: introduction, prerequisites, objectives,
subject matter, exercises laboratory materials, laboratory procedures
(experiment section for h nds-on portion), data tables (included in most
basic courses to help- st dents learn to collect or organize data),
references, and glossary. M dule titles are Fundamentals of Energy Cost
Analysis, Financial Parame rs of Energy Economics, Financial Techni-
ques of Energy Economics, Economics of Energy Alternatives, and
Economic Analysis and Ene gy Conservation Projects. (YLB).

ED 210 517 CE 030 789

Energy 'Audits. Energy TechnologyNles.
Center for Occupational Resear6h and Development, Inc. Waco, Tex
Spons Agency Office of Vocational and Adult Education (ED),

Washington, D.C.
Pub Date 81

Contract 300-78-0551-
Note 615p.; For related documents see CE 030 771-4988 and ED 190

746-761
Available from Center for Occupational Research and Development,

601 Lake Air Dr. Waco, TX)76710 ($2.50 per module; $27.50 fbr
entire course)

Pub Type Gqides / Methods / Techniques Classroom use
Teaching Guides (052)

EDRS Price MFOS Plus Postage. PC Not Available from/ EDRS
Descriptors *Energy, Energy Conservation, *Power Technology,

*Technical Education, Adult Education, Air Conditioning,
Behavioral Objectives, Building Design, Course Descriptions,
Courseio Glossaries, Heating, Laboratory Experiments, Learning
Activities, Learning Modules', Lighting, Postsecondary Education,
Solar Radiation, Two Year Colleges, Ventilation, Workbooks

Identifiers Energy Audits, Energy Management

This course in energy audits is one of 16 course's in othe gnergy
Technothgy 'Series developed for an Energy Conservation-and-Use
Technology curriculum. Intended for use in two-yearpostsecondary
technical institutions to prepare technicians for employment, tfie courses
are also useful in industry for updating employees in company-sponsored
training programs. Comprised of 11 modules, the course overviews the
purpose, objectives, and mechanics of the energy audit process. Full
background and procedural instructions precede case studies and
laboratory practice in auditing. In the final module the students under-
take audit analyses and recommend remedial actions based on analyses
of their practice audits. Written by a technical expert and approved
by industry representatives, each module contains the following
elements: introduction, prerequisites, objectives, subject matter, exer-
cises, laboratory materials, laboratory procedures (experiment section
for hands-on portion), data tables (included in most basic courses to
help students learn to collect or organize data), references, and glossary.
Module titles are Total Energy Management, Elements of an Energy
Audit, Energy Audit Procedures and Analyses, Building Systems,
Lighting Systems, Auditing HVAC Systems Parts 1 dnd II, Aux-
iliary Equipment Systems, Process Energy Systems, Applications of
Solar Energy, and Energy Audit Workbook. (YLB).



ED 210 527
Miller, Donna Becker, William .1.

Low Energy Technology. A Unit of Instruction
Concepts.

Florida Univ. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 80

CE 030 819

in General Energy

Note 39p.; For related documents see CE 030 820-829
Available from Instructional Materials Service, University of Florida,

101 Rolfs Hall, GainesGille, FL 32611 ($1.00)
pub Type Gpides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI /PCO2 Plus Postage
Descriptors *Conservation Education, *Energy, *Energy Conser-

vation, *Natural Resources, AgribusMess, Behavioral Objectives,
Course Content, Curriculum Guides, Depleted Resources, Exten-
sion Ethwition, Fuel Consumption, Fuels, High Schools, Instruc-
ponal Materials, Learning Activities, Learning Modules. Postsecon-
dary Education, Teaching Guides, Test Items, Transparencies, Yisual
Aids

IdentifierS Energy Consumption, Energy Conversion, Energy Crisis.
Energy Development, Energy Requirements, Florida

This unit of instruction on generalenergy concepts was designed for
use by agribusiness and natural resources teachers in Florida high schools
and by agricultural extension agents as they work with students and
achllts. It is one of a series of II instructional units (see note) written
to help teachers and agents to educate their students and clients about
the problems of energy shortages and strategies for energy conserva-
tion and management. This unit is organized into three modules: (1)
What Is Energy? ; (2) Energy Consumption; and (3) Energy Problems
and Conflicts. Topics covered in the unit include defining energy; sources
of energy; conversion of energy into usable forms; advantages and disad-
vantages of different sources of energy; most widely ustd sources of
energy; worldwide and Florida energy consumption and sources; and
energy problems and solutions, The unit contains student performance
objectives, content information, teaching-learning activities, student han-
douts, transparency masters, and evaluation instruments. (KC).

ED 210 528 CE 030 820
Beaulieu, Barbara And Others
Low Energy Technology. A1 Unit of Instruction in Housing and Home

Environment. Lighting:
Florida Univ.,Gainesville. Inst. of Food and Agricultural Sciences
Pub Date
.Note 35p.; For related docUMents see CE 030 819-829
Available from Instructional Nlaterials Service, University of Florida,

101 Rolfs Hall, Gainesville, FL 32611 ($1.00)
Pub Type Guides / Methods / Techniques Classroom use In-

strucfional Materials (051). Guides / Methods % Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PCO2 Plus Postage.
Descriptors *Conpervation Education, Energy Conservation,

Lighting, Behavioral Objectives, Course Content, Curriculum
Guides, Extension Education, High Schools, Home Economics,
Home Management, instructional Materials, Learning Activities,
Learning Modules, Teaching Guides, Test Items, Transparencies,
Visual Aids

IdentifidS Energy Consumption, Florida
This unit of instruction on home management of lighting was designed

for use by home economics teachers in Florida high schools and by home
economics extension agents as they work with their clientele. It is one
of a series of 11 instructional units (see note) written to help teachers
and agtnts to educate their students and clients about the problems of
energy shortages and strategies for energy conservation and manage-
ment. Topics covered in this unit include the differences between in-
candescent and fluorescent lighting, methods of conserving energy us-
ed for lighting, efficient use of different types'of light bulbs for various
tasks, and amount of lumens per,sqbare foot required for various tasks.
The unit contains student performance objectives, content information,
teaching-learning activities, student handouts, transparency masters,
and evaluation instruments. (KC).

ED 210 529 CE 030 821
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Beaulieu, Barbara And Others
Low Energy Tedinology. A Unit of Instruction in Housing and Home .

Environment. Home Energy Usage and Conservation.
Florida Univ. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 80
Note 49p.; For related documents see CE 030 819-829
Available from --Instructional Materials Service, University of Florida,

101 Rolfs Hall, Gainesville, FL 32611 ($1.20)
Pub Type Guides / Methods / Techniques Classroom use In- /

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI /PCO2 Plus Postage
Descriptors *Conservation Education, *Energy Conservation,

*Family Environment, *Home Management, Air Conditioning,
Behavioral Objectives, Course Content, Curriculum Guides,
Depleted Resources, Extension Education, Fuel Consumption,
Heating, Home Economics, Housing, Instructional Materials, Lear-
ning Activities, Lighting, Secondary Education, Teaching Guides,
Test Items, Transparencies

Identifiers Energy Consumetion, Energy Requirements, Florida
This unit of instruction on home energy usage and conservation was

designed for use by home economics teachers in Florida high schoells
and by home economics extension agents as they work with their
clientele. It is one of a series of II instructional units (see note) written
to help teadiers and agents to educate their students and clients about
the problems of energy shortages and strategies for energy conserva-
tion and management. Topics covered in this unit include major uses
of energy in the home; energy waste; energy audits; low cost energy
conservation practices; and methods of reducing costs for air condi-
tioning, heating, water heating,cooking, fighting, and doing laundry.
The unit contains student performance objectives, content information,
teaching-learning activities, student handouts, transparency masters,
and evaluation instruments. (KC).

ED 210 530 " CE 030 822
Beaulieu, Barbara And Others
Low Energy Technology. A Unit f Instruction in Housing and Home

Environment. Single Family Homes Multi-Family Homes
Mobile Homes.

Florida Univ. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 80
Note 45p.; For rdated documents see CE 030 819-829
Available from Instructional Materials Service, University of Florida,

101 Rolfs Hall, Gainesville, FL 32611 ($1.20)
Pub Type Guides,/ Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI /PCO2 Plus Postage
Descriptors *Conservation Education, *Energy Conservation,

*Facility Improvement, *Family Environment, *Housing, Behavioral
Objectives, Constructipn Materials, Consumer Education, Course
Content, Curricullim Guides, Depleted Resources, Extension Educa-
tion, Fuel Consumption, Home Economics, Home Management,
Housing Needs, Instructional Materials, Learning Activities, Secon-..,-;,,
dary Education, Structural Elements Construction, Teaching Guides,
TN,Items, Transparencies

Identifiers Apartments, Energy Requirements, Florida, Mobile
Homes

This unit of instruction on selection and living styles for energy con-
servation in single-family and multi-family housing and mobile homes
was designed for use by home economics teachers in Florida high schools
and byi home economics extension agents as they work with their
clientele. It is one of a series of 11 instructional units (set note) written
to helpeteachers and agents to educate their students and client about
the problems of energy shortages and strategies for energy conserva-
tion and management. This instructional unit is organized in three
modules: (1) Single Family Homes; (2) Multi-Family Homes; and (3)
Mobile Homes. Topics covered include factors to consider in building,
remodeling, or purchasing a single family home with regard to energy
conservation; energy-related factors to consider in choosing an apart-
ment; energy-related factors to consider in choosing the location for
a mobile home; and improving the energy efficiency of a mobile home.
The unit contains student performance objectives, content information,
teaching-learning activities, student handouts, transparency masters,
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and evaluation instruments. (KC).

ED 210 531 . CE 030 823
Beaulieu, Barbara And Others
Low Energy Technology, A Unit of Instruction in Housing and Home

Environment. Insulation, Caulking & Weatherstripping.1
Florida Univ. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 80
Note 31 p.; For related documents see CE 030 819-829
Available from Instructional Materials Service, University of Florida,

101 kolfs Hall, Gainesville, FL 32611 ($0.90)
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052)
EDRS Price MFOI/PCO2 Plus Postage
Descriptors. *Consersiation Education, *Energy Conservation,

*Facility Improvement, Heat Recovery, Housing, Behavioral Ob-
jectives, Construction Materials, Course Content, Curriculum
Guides, Depleted Resources, Extension Education, Family Environ-
ment, Fuel Consumption, Home Economics, Home Management,
Instructional Materials, Learning Activities, Secondary Education,
Teaching Guides, Test Items, Transparencies

Identifiers Energy Consumption, Florida, Insulation
This unit of instruction on insulation, caulking, and weatherstripp-

ing homss was designed far use by home ecdnomic teachers in Florida
high schools and by home economics extension agents as they work
with their clientele. It is one of a series of 11 instructional units (see
note) written to help teachers and agents to educate their students and
clients about the problems of energy shortages and strategies for energy
conservation and management. Topics covered in this unit include the
purpose and results of proper insulation; 'four methods of insulating
a house; advantages and disadvantages of various types of insulation
materials; R values; how to insulate a house; cost of installing insula-
tion; and materials and methods used in caulking and weatherstripping.
The unit contains student performance objecti*s, content information,
teaching-learning activities, studsnt handouts, transparency masters,
and evaluation instruments. (KC).

ED 210 532 CE 030 824
Beaulieu, Barbara And Others
Low Energy Technology. A Unit of Instruction infilousing and Home

Environment. Electrical Energy Usage.
Florida Univ. Gainoville. Inst. of Food and Ajicultural Sciences
Pub Date 80
Note 54.; For related documents see CE 030 19-829
Available from Instructional Mater¼ Service, Un rsity of Florida,

101 Rolfs Hall, Gainesville; FL 32 I (SI .50)
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PC03 Plus Postage
Descriptors *Conservation Education, *Electrical Appliances,

Electricity, *Energy Conservation, *Family Environment,
Behavioral Objectives, Consumer Education, Course Content, Cur-
riculum Guides, Extension Education, Fuel Consumption, Home
Economics, Home Management, Housing, Instructional Materials,
Learning Activities, Secondary Education, Teaching Guides, Test
Items, Transparencies

Identifiers Energy Consumption, Florida
This unit of instruction on electrical energy usage in the home was

designed for use by home economics teachers in Florida high schools
and by home economics extension agents as they work with their
clientele. It is one of a series of 11 instructional units (see note) written
to help teachers and agents to educate their students and clients'about
the problems of energy shortages and strategies for energy conserva-
tion and management. Topics covered in this unit include reading an
electrical meter, computing the kilowatt hour usage of household ap-
pliances, determining the cost of operating household appliances, and
selecting the most energy-efficient appliances by reading energy effi-
ciency labels. The unit contains student performance objectives, con-
tent information, teaching-learning activities, student handouts,
transparency masters, and evaluation instruments. (KC).

ED 210 533
Beaulieu, Barbara And Others

CE 030 825

Low Energy Technology...A Unit of Instruction in Housing and Home
Environment. Attitudes,,

Florida Univ. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 80
Note 45p.; For related documents see CE 030 819-829
Available from Instructional Materials Service, Uniyersity of Florida,

101 Rolfs Hall, Gainesville, FL 32611 ($1.20)
Pub Type Guides / Methods / TechniffUes Classroom use In-

structional Materials (051):, Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PCO2 Plus Postage
Descriptors *Attitudes, *Conservation Education, *Consumer

Economics, *Energy Conservation , Family Environment,
Behavioral Objectives, Consumer Education, Course Content, Cur-
riculum Guides, Extension Education, Fuel Consumption, Futures
of Society, Home Economics, Home Management, Instructional
Materials, Learning Activities, Secondary Education, Student At-
titudes, Teaching Guides, Test Items, Transparencies

Identifiers Enqgy Consumption, Florida
This unit of insauction on attitudes, habits, and behaviors toward

energy usage watdesigned for use by home economics teachers in Florida
high schools and by home economies extension agents as they work
with their clientele. It is one of a series of 11 instructional units (set
note) written to help teachers and agents to educate their students and
clients about the problems of energy shortages and strategies for energy
conservation and management. Topics covered in this unit include iden-
tifying possessions and activities that are important to the individual;
identifying behaviors, activities, and practices that individuals arc willing
to change to better manage and conserve energy; describing a desirable
lifestyle for the future; and identifying alternative courses of Sction for
conserving energy. The unit contains student performance objectives,
content information, teaching-learning activities, student handouts,
transparency masters, and evaluation instruments. (KC).

ED 210 534 CE 030 826
Low Energy Technology. A Unit of Instruction in Florkda Agriculture.

Crop Protection with Integrated Pest Management.
Florida Univ. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 81

Note I74p.; For related dOcaments see CE 030 819-824
Available from Instructional Materials Service, University of Florida,

101 Rolfs Hall, Gainesville, FL 32611 ($6.90)
Pub Type Guides / Methods/ Techniques Classroom use In-

structional Materials MI). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PC07, Plus4Postage
Descriptors *Agricultural Production, *Conservation Education,

*Energy Conservation, *Pesticides, *Plant Pathology, Agribusiness,
Behavioral Objectives, Course Content, Cuilriculum Guides, En-
tomology, Extension Education, High Schools, Identification, In-
structional Materials, Learning Activities, Learning Modules,
Natural Resources ching Guifts, Test Items, Transparencies,
Visual Aids

Identifiers Energy Con mption, Florida: Pest Control
This unit of instruction on integrated pest management was design-

ed for use by agribusiness and natural resources teachers in Florida high
schools and by agricultural extension agents as they work with adults
and students. It is one of a series of II instructiOnal units (see note)
written to help teachers and agents to educate their students and clients
about the problems of energy shortages and strategies for energy con-
servation and management. This unit has been subdivided into seven
subunits, each containing one to several modules. Topics covered in
this unit include principles of integrated pest management; insect iden-
tification; scouting; monitoring and forecasting insect pests; preven-
tive pest control practices; biological pest control; chemical controls;
practical applications of the course content for insect, nematode, disease,
and weed control; and energy saving concepts of pest control. The unit
contains student performance objectives, content information, teaching-
learning activities, student handouts, transparency masters, and evalua-
tion instruments. (KC).

ED 210 535
Olson, Jeanne A. Becker, William J.
Low Energy Technology. A Unit of Instruction in afrus Pyoduction.

CE 030 827
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FlOrida Univ. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 81

Note 110p.; For related documents see CE 030 819-82,9
Available from ---: Instructional Materials Service, University of Florida,

101 Rolfs Hall, Gainesvilk, FL 32611 (S3.75)
Pub Type Guides / Methods / Techniques Classroom usc In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PC05 Plus Postage
Descriptors -- 'Agricultural Production, *Conservation Education,

*Energy Conservation, Agribusiness, Behavioral Objectives, Course
Content. Curriculum Guides, Extension Education, Instructional
Materials, Learning Activities, Natural Resources, Secondary Educa-
tion, Teaching Guides, Test Items, Transparencies

Identifiers Citrus Farming. Energy Requirements, Florida. Pest Con-
trol

This unit of instructidn on citrus production was'designed for use
by agribusiness and natural resources teachers in Florida high schools

'ind by agricultural extension igents as they work. with adults and
students. It is one of a series of 11 instructional units (sec note) written
to help teachers and agents to educate their students and clients about
the prdblems of energy shortages and strategies for energy conserva-
tion and management. This unit is organized into nine modules. Topics
covered in the unit include energy usage, site planning, planting, grove
operations, integrated pest management, fertilization, irrigation, cold
protection, and harvesting and hauling the citrus crop. The unit con-
tains student performance objectives, content information, teaching-
karning activities, student handouts, transparency masters, and evalua-
tion instruments. (KC).

ED 210 536
Davis, George Scanlon, Dennis C.
Low Energy Technology. A Unit of Instruction on Energy Conserva-

tion in Field Crop Production.
Florida Link/. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 81

Note 69p.; For related documents see CE 030 819-829
Available from Instructional Materials Service, University of Florida,

101 Rolfs Hall, Gainesville, FL 32611 ($2.50)
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PC03 Plus Postage
Descriptors *Conservation Education, *Energy Conservation, Field

Crops, Agribusiness, Agricultural Production, Behavioral Objec-
tives, Course Content, Curriculum Guides, Extension Education,
Instructional Materials, Learning Activities, Natural Resources,
Secondary Education, Teaching Guides, Test Items, Transparen-
cies

Identifiers Energy Requirements, Florida, Pest Control
This unit of instruction on energy conservation in field crop produc-

tion was designed for use by agribusincss and natural resources teachers
in Florida high schools and by agricultural extension agents as they work
with adults and students. It is one of a series of II instructional Lnits
(see notel written to hdp teachers and agcnts to educate their students
and clients about the problems of energy shortages and strategies for
energy conservation and management. This unit is organized into five
modules. Topics covered in the unit include management inactices that
will reduce the energy required for crop production; tillage and no-tillagc
methods of crop production; irrigation; and pcst control. The unit con-
tains student performance objectives, content information, teaching-
learning activities, student handouts, transparency masters, and evalua-
tion instruments. (KC).

ED 210 537 CE 030 829
Utley, Michael Scanlon, Dennis C.
Low Energy Technology. A Unh of lo§truction in Agricultural

Economics. Planning for Energy Savings.
Florida Univ. Gainesville. Inst. of Food and Agricultural Sciences
Pub Date 81

Note 73p.; For related documents see CE 030 819-828
Available from Instructional Materials Service, University of Florida,

101 Rolfs Hall. Gainesville, FL 32611 (S3.00)
Pub Type Guidcs / Methods / Techniques Classroom usc

CE 030 828
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Instructional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI /PC03 Plus Postage
Descriptors *Agricultural Education, Budgetin *Conservation

Education, *Energy Conservation, *Farm Manag nt, *Resource
Allocation, Agribusiness, Behavioral Objectives, ourse Content,
Curriculum Guides, Extension Education, Fuel Consumption, High
Schools, Instructional Materials, Learning Activities, Money
Management, Natural Resources, Postsecondary Education,
Teaching Guides, Test Items, Transparencies

Identifiers Energy Consumption, Florida, Pest Control
This unit of instruction on farm management for energy savings was

-designed for use by agribusiness and natural resources teachers in Florida
high schools and by agricultural extension agents as they work with
adults and students. It is one of a series of 11 instructional units (see
note) written to help teachers and agents to educate their students and
clients about the problems of energy shortages and strategies for energy
conservation and management. Suggested as supplemental curriculum
material for a course on farm management, this unit is organized into
four modules. Topics covered-in the unit include the budgeting pro-
cess; sample budgets, cultural practices for energy savings, integrating
pcst management; irrigation systems; and costs of equipment and fuel
consumption. The unit contains student performance objectives, con-
tent information, teaching-learning activities, student handouts,
transparency masters, and evaluation instruments. (KC).

ED 210 557 CE 030 874
Grant, Jesse R. And Others
Aviation Support Equipment Technician (ASE 3 & 2 and ASM 3 & 2).

Volume 1, Basics. Rate Training Manual and Nonresident Career
Course.

Naval Education and Training Program Development Center, Pen-
sacola, Ha

Report No. NAVEDTRA-10325
Pub Date 81

Note 378p.; Photographs will not reproduce well
Pub Type Guides / Methods / Techniques Classroom Use In-

structional Materials (051)
EDRS Price MFOI/PC16 Plus Postage
Dcscriptors *Aviation Mechanics, *Equipment Maintenance,

Learning Activities, *Military Training, Programed Instructional
Materials, Aviation Technology, Aviation Vocabulary, Behavioral
Objectives, Engines, Equipment, Fuels, Hand Tools, independent
Study, Learning Modules, Machine Tools, Maintenance, Mechanical
Equipment, Mechanics Process, Postsecondary Education, Staff
Development, Technical Occupations, Vocational Education

Identifiers Navy

This Rate Training Manual and Nonresident Career Coursc
(RTM/NRCC) form a self-study package that will enable aviationsup-
port equipment personnel to help themselves fulfill thc requirements
for advancement. Designed for individual study and not formal
classroom instruction, the RTM provides subject matter that relates
directly to thc occupational standards of the Aviation Support (AS)
Equipment Technician. The NRCC provides a way of satisfying the
requirements for completing the RTM. Assignments in thc NRCC in-
clude learning objectives and supporting iteins designed to lead the stu-
dent through the RTM. Volume 1 is the basic manual for the AS rating.
It provides the beginner with fundament& ground support equipment
shop organization and shop procedures. It includes the rate structurc,
with a short history of thc AS rate, supply publications, Naval Avia-
tion Maintenance Program, and ground support equipment, tools, tcst
equipment, materials, and hardware also are discussed;. and the appendix
contains a list of acronyms and definitions of terms uscd in the coursc.
(The Aviation Support Equipment Series, of which this document is
the first volume, replaces chapters of the thrcc service ratings, Avia-
tion Support Equipment Tcchnician's E (Electrical), M (Mechanical);
and H (Hydraulic). (KC).

ED 211 684
Coyle, John A. Jr
Aviation Electrician's Mate 3 & 2. Rate Training Manual and Nonresi-

dent Career Coursc.
Naval Education and Training Program Development Center, Pen-

sacola, Fla

CE 030 912
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Report No. NAVEDTRA-I0348-E
Pub Date 81

Note 557p.; Photographs will not reproduce well
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051)
EDRS Price MF02/PC23 Plus Poslage
Descriptors Avialion Technology, .Electrical Systems. *Electronic

Technician's, ',Instrumentation. *Military Training. Aviation
Mechanics, Aviation Vocabulary, Course Content, Electrical Oc-
cupations, Electridans, Electricity, Electronic Control, Engines, In-
dependent Study, Inservice Education, Learning Modules, Physics,
Postsecondary Education. Programed Instructional Materials

This Rate Training Manual and Nonresident Career Course
(RTM/NRCC) form a self-study package that will enable Aviation Elec-
trician's (AE) Mates to help themselves fulfill the requirements of their
rating. Designed for individual study and not formal classroom instruc-
tion, the RTM provides subject matter that relates directly to the oc-
cupational standards for the AE3 and AE2. Topics covered in the course
. include Nav y publications and supplies; elementary physics; electrical
maintenance and troubleshooting; aircraft electrical power systems; air-
craft electrical and associated systems; instruments; and compass, in-
ertial navigation, automatic flight control, and stabilization systems.
A glossary and list of symbols are also inclpded in the package. /he
NRCC provides the usual method for satisfying the requirements for
the RTM. The set of assignments in the NRCC..includes learning Ob-
jectives and supporting items designed to lead students through the
RTM. The occupational standards used as minimum guidelines in the
preparation of the manual arc found in the "Manual of Navy Enlisted
Manpowerand Personnd Classifications and Occupational Standards",
(KC).

ED 211 716 CE 030 974
Aulomolive Mechanics Curriculum Outline for Secondary Schools,

Vocalional Educalion Curriculum Guide.
Louisiana State Dept. of Education, Baton Rouge. Div. of Vocational

Education
Spons Agency Department of Education, Washington,' D.C.
Report No. BuW1637
Pub Date 81 '

Note 25p
Pub Type Guides Methods / Techniques Non-Classroom Use

(055) ,

EDRS Price MFOI/PC01 Plus Poslage
Descriptors Auto Mechanics. *Course Descriptions. Vocational

Education, Articulation Education. Curriculum, Lducational
Resources, Secondary Education, State Curriculum Guides. Tes-
t/boo k s

I dent i f ler s Louisiana

This curriculum outline for secondary automotive mechanics is struc-
tured around Louisiana's Vocational-Technical Autdmotive Mechanics
Curriculum,. The curriculum is composed of 16 units of instruction,
covering the following topics: benchwork. fundamentals of automotive
engines, preventive maintenance. automotive brakes, steering and front
suspension, drive train and rear suspension. manual transmissions.
automatic transmissions, fuel systems, accessories, complete automotiVe
service, welding, and mathematics. The outline lists the instructional
units to be aught for each year of a four-year secOndary automotive
mechanics program for either two-hour block or three-hour block
courses. Thc curriculum outline also describes the curriculum and lists
related study assignments and job sheets that are to be used with each
unit. In addition, a list of required texts and resource materials is in-
cluded. The curriculum outline was prepared to provide continuity bet-
ween the secondary a(ltomotive mechanics program and automotive
methanies programs on the postsecondary levek. (KC). ,

ED 211 744 CE 031 028
Colby. Pamela G. Rassen. Rachel L.
A Handbook on Ulilizalion of Ike Enirepreneurship Training Com-

ponents for Vocalional Eduealion. Enirepreneurship Training
Components.

American Institutes for Research in the Behavioral Sciences, Palo Alto.
alif

Spons Agency Office of Vocational and Adult Education (ED).
Washington, D.C.

Pub Date 81

Contract 300-79-0535
Note 52p.; For related documents see CE 031 026-101 andCE 031

324
Available from Wisconsin Vocational Studies Center, 964 Educa-

tional Sciences Bldg. Madison, WI 53706 (Order No. ETC100A,
S3.00. 25/discount on 100 or more of same title. Complete set
ETC100 $200.00)

Pub Type Guides / Methods / Techniques Non-Classroom USe
(055)

EDRS Price MIFOI/PC03 Plus Poslage
Descriptdrs Business Education, Learning Modules, Program

Design, Program Implementation, Teacher Role, Formative
Evaluation, Program Development, Program Evaluation, Teaching .,
Methods

Identifiers Entrepreneurship. Small Basinesses

This handbook for using the Entrepreneurship Training Components
is divided into six sections. The entrepreneurship project overview
discusses the background and purpose of the project, how the modules
are organized, what makes these materials unique, module format. and
purpose of the handbook. The section cm training components examines
the module devdopment process, module titles and elements, module
content summaries, and purpose and use of the resource guide. Ad-
vantages of these components to the administrator, instructor. and stu-
dent are explored in the third section. Administrative considerations
such as need, compatibility, key support, initial planning, and program
implementation are examined in the fourth section. Section 5 lists in-
structor considerations and recommendations. These include instruc-
tional strategies, options for use of the modules, recommended plann-
ing, and daily management of the program. And finally, in the last sec-
tion, evaluation of the implementation is discussed, including instruc-
tional evaluation and student outcome information. A list of references
concludes the handbook. (CT).

ED 211 745 CE 031 029
McFarlane, Carolyn Colby. Pamela G.
Resource Guide of Exisling Enlrepreneurship Malerials. Enirepreneur-

ship Training Componenis.
American Institutes for Research in the.Behavioral Sciences, Palo Alto,

Calif
Spons Agency Office of Vocational and Adult Education (ED),

Washington, D.C.
Pub Date 81

contract 300-79-0535
Note 45p.; For related documents see CE 03f 026-101 andCE 031

324
Available from Wisconsin Vocational Studies Center, 964 Educa-

tional Sciences Bldg. Madison, WI 53706 (Order No. ETC100I3,
$3.00. 25'discount on 100 or more of same title. Complete set
ETC100 S200.00)

Pub Type Guides / Methods / Techniques Non-Classroom Use
(055). Reference Materials General (130)

EDRS Pricc MFOI/PCO2 Plus Postage
Descriptors Business. *Educational Resources. Inforination

Sources, Abstracts, Annotated Bibliographies, Indexes, Literature
Reviews, Organizations Groups

Identifiers Entrepreneurship, Small Businesses
This resource guide is a-product of a research project whose goal was

to create entrepreneurship training components for use in vocational
instructional programs at the secondary level. Designed to accompany
the 36 instructional modules, this resource guide lists all entrepreneur-
ship materials identitied during the literature review phase of the pro-
ject. The guide includes both materials that were used specifically in
writing modules and those that provided general background informa-
tion. This guide is divided into five sections. The introduction explains
the purpose of the literature review, describes search procedures and

, the review prdeess, and describes the organization of the resource guide.
The annotated references section includes abstracts of individual general
entrepreneurship materials and describes small business series large
collections of pamphlets or 'manuals developed by entrepreneurship-
oriented organizations. The additional references section gives citations
for general entrepreneurship (followed by a brief phrase giving the type
of material and target population) and entrepreneurship applied to
specific businesses (followed by the names of the specific businesses



discussed). The institutions section lists mailing addresses for organiza-
tions involved in entrepreneurship. The indoi to business-specific
reference lists specific businesses for whitih existing entrepreneurship
materials have been identified. (CT).

ED 211 818 CE 031 109
Instrumental Drawing, Book 1.
Connecticut State Dept. of Education, Hartford. Bureau of Vocational-

Technical Schools
Pub Date 79
Note 187p.; Not available in paper copy clue to light print in tables

and drawings
Pub Type Guides / Methods ' Techniques Classroom use In-

structional Materials (051)
EDRS Price. MEM Plus Postage. PC Not Available from EDRS
Descriptors *Drafting, 1 earning Activities, Learning Modules,

/*Technical Occupations. Architectural Drafting. Carpentry, Ekc-
trical Occupations, Engineering Drawing, Metric System, Or-
thographic Projection, Plumbing, Ppstsecondary Education, Secon-
dary Education. Sheet Metal Work, Vocational Education, Welding.
Workbooks

This material for student use presents the basic principle% and techni
ques of drafting and provides experiences in tip application of these
skills to a wide variety of occupational areas, including carpentry, plum-
bing, welding, electrical, and sheet metal trades. The workbook con-
tains 20 units. organized into seven sections. Sections cover introduc-
tion to drawing equipment and supplies, basic instrümental drawing,
dimensioning and notes. orthographic projections, pictorial drawings,
sectional representatives. and metric applications. The text is illustrated,
and each unit contains explanatory material and student assignments.
An appendix to the material% contains tables of standard measurements,
standard sties, and equivalents. (KC).

ED 211 81 o CE 031 III
Chemistry-Materials Laboratory Project Book. 1979-80.
Connecticut State Dept. of Education, Hartford. Bureau of Vocational-

Technical Schools
Report No. VI-228-CHEM-1 AB
Pub Date 80
Note 272p.; For a related documtnt see CE 031 112
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods Techniques ---
Classroom use Teaching Guides (052)

EDRS Price MFOI/PC11 Plus Postage
Descriptors *Chemistry, Laboratory Experiments, Laboratory Pro-

cedures. *Science Experiments, *Science Instruction. *Science
Laboratories, *Technical Education, Laboratory Equipment,'
Laboratory Manuals, 1.aboratory Safety, Postsecondary Education,
Secondary Education, Skilled Occupations, Technical Occupations,
Vocational Education, Workbooks

Identifiers Connecticut

This Chemistry-Materials l.aboratory Project Book, assembled
'through a survey of science instructors in vocational-technical schools
in Connecticut, is intended to meet a variety of needs. It can serve a%
an idea book, with the instructor taking from it as needed and adding
or substituting material related to class interests; as a guide book for
starting or upgrading a laboratory program; or as a laboratory
workbook for students. Projects in the book arc related to various trades
or vocational areas. Some of thc laboratories arc totally oriented toward
chemistry; others are related to the physical aspects of materials. All
laboratory experiments require the use of safety equipment. The first
four sections of this project book are directed toward the instructor
and contain an introduction, suggestions for having a successful
laboratory exercise and for managing laboratory materials, and a sug.
gested laboratory report format. The 14 sections following provide
materials for student use and are organized into 17 laboratory ex-
periences. The units cover laboratory orientation; laboratory techni-
ques; elements, compounds, and mixtures; acids, bases, and salts; home
chemistry; building materials; fuels; molecular oxygen; water; metals;
plastics; adhesives; paints; and lists of chemicals used. Each laboratory
experience contains an explanation of its purpose, materials required,
information, procedures, and notes for the instructor. Charts and
diagrams are included where needed. (KC').
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ED 211 820 CE 031 112
Physics Laboratory Project Book, 1979-80.
Connecticut State Dept. of Education, Hartford. Bureau of Vocational-

Technical Schools
Itcporr No, VT-228-PHY-LAB
Pub Date 80
Note 232p.; For a related document see CE 031 I I 1
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guidcs / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFO1/PCIO Plus rostage
Descriptors Laboratory Experiments, *Laboratory Procedures.,

Physies, *Science Experiments. *Science Laboratories, *Technical
Education, l.aboratory Equipment, Laboratory Manuals,
l.aboratory Safety, Postsecondary Education, Science lnstru tion,
Secondary Education,Skilled Occupations. Technical Occupations.
VocatiOnal Education. Workbooks

Identifiers Connecticut

This Physics Laboratory Project Book, assembled through a survey
of 'science instructor% in vocational-technical schoolsin Connecticut. is
an 'extension of the Chemistry-Materials Laboratory Projcct Book (sec
noel') and is intended to mect,a variety of needs. It can serve as an idea
boo4 with the instructor taking from it as needed and adding or

book for star-
ry workbocik

trades or voca-

substiNting material related to class interests; as a jot'
ting or upgrading a laboratory program; or as a la
for students. Projects in the book are related to iiari
tional areas'. Some of the laboratories are totally oriented toward physics.
Somc may bc very basic and general in nature and may apply to all
students and trades; others arc morc specific and apply only to selected
students and trades. Unlike the Chemistry-MaterialS laboratOries,'not
all qterciseshere require thc usc of safety equipment. The first four sec-
tions of this project book arc dircctcd toward the instructor, and con-
tain an introduction, suggestions for having a successful laboratory eX-
ercise and for managing laboratory materials, and a suggested laboratory
report format. Thc following six sections provide materials for student .
Use, and arc organizcd into 82 laboratory experiences, The, units cover
laboratory orientation, mechanics, heat, sound, light, and electricity.
Each laboratory experience contains an explanation of its purpose.
materials required, information, procedures, and notcs for thc instruc-
tor. Charts and diagrams are included whcrc needed. (KC).

ED 211 828 CE 031 150
Employability Skills: For Special Needs Students.
Carroll County Public Schools. Westminster, Md. Special Education

Div
Spons Agency Maryland State Dept. of Education, Baltimore. Div,

of Vocational-Technical 'Education
Pub Date 80
Notc 396p
Pub Typc Guides / Methods / Techniques Classroom usc

Teaching Guides (052)
EDRS'Price MFOI/PCI6 Plus Postage
Descriptors *Career Education, *Educationally Disadvantaged,

Employment Potential. *Job Skills, Behavioral Objectives, Career
Choicc, Career Guidance, CommunicatiteCompetence Languages,
Curriculum Guides, Decision Making Skills, Educational Resources,
Employment Interviews, Employment Qualifications, Individual
Needs, InterperOtal Competence, Job Application, Job Search
Methods, Learning Activities, Learning Modules, Money Manage-
ment, Occupational (*lusters, Secondary Education, Self Evalua-
tion Individuals, Tests, Valucs Clarification, Vocational Education

Identifiers Special Needs Students

Growing from mobile career libraries established for special needs
secondary student% in Carroll County, Maryland, this curriculum con-
tains 10 units designed to aid educationally handicapped students to
understand themselves and the world of work. Topics covered in the
units include the following; self-awareness andappraisal, interpersonal
relationships, values and decision making, the job search, applications
and other forms, interviewing, career clusters, behavior on the job, job
communication skills, and the paycheck. Each unit contains specific
instructional objectives, a variety of activities to help students attain
the objectives, evaluation measures to determine if the %indent attain-
ed the objective, and specific suggested resources for-each objective.
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Corresponding to each unit is an evaluation exercise to assess the
students' understanding of the information contained within each unit.
A comprehensive bibliography of career materials for the educational-
ly handicapped secondary student is also included in thc curriculum
guide. (The curriculum units were add tested in Carroll County in
secondary work-study classrooms for two years, withstudents gains
in knowledge assessed using the evaluation exercises included in the
guide. For every unit, significant gains in knowledge were Obtained by
the students.) (KC).

ED 211 829 . CE 031 167
C.U.13.E. Instruction Manual. Goals 1-IV.
Monroc Count4 Community.Schools Corp. Bloomington, Ind. Vincen-

nes Univ.. Ind
Spons Agency Indiana State Dept. of Public Instruction, In-

dianapolis. Div. of Adult and Community Education. Office of
Pucation (DHEW), Washington, D.C.

Pub Datc 81

Note 29p.; For related documents see CE 030 751, CE 031 168, and
CE 031 170-173

Pub Type Guides / Methods / Techniques Non-Classroom Use
(055). Reports Descriptive (141)

EDRS(Price MFOI/PCO2 Plus Postage
Descriptors 'Adult Basic Education, 'Educational Objectives,

'Instructional Systems, 'Program Content, 'Program Implemen-
tation. Competency Based Education, Educational Philosophy,
English Instruction, Guidelines, Instructional Materials, Learning
Disabilities. Mathematics Instruction, Program Descriptions,
Reading instruction, School Orientation; Teacher Role, Teaching
Methods. Vocabulary Development

identifiers CUBE System, Curriculum Management
Designed for use by teachers who are implementing the adult basic

education teaching/learning management system called CUBE (('on-
tinuity and Unity in Basic Education), this manual covers the contents
of thc CUBE system, its philosophy, and its six goals. An inventory
sheet listing all materials included in the system, a materials request
form, and a form to record errors found in the materials are provided.
In a section on the philosophy underlying the CUBE system various
areas arc mentioned, including basic objectives of the system, major
components of the system, the program's flexibility, the role of thc
teacher in implementing thc system, and thc system's major goals (as
they arc called) or content areas (new student orientation, math place-
ment, reading assessment and placement, English placement, vocabulary
placement, and learning disabilities). A o listed arc thc individual
materials provided in and procedures for ust thc individual volumes.
(A project report outlining thc development df these materials,as well
as related instructional materials and program manuals arc available
separately sec note.) (MN).

ED 211 830 CE 031 168
C.U.B.E. Math. Goal 11.
Monroe County Community Schools Corp. BI mington, Ind. Vincen.

nes Univ. Ind
Spons Agency Indiana State Dcps. o Public Instruction, In.

dianapolis. Div. of Adult and (ommuthy Education. Office ol
Education (DHLW), Washington, D.C.

Pub Datc 81

Notc 467p.; for related documents see CE 030 751; CP 031 167.
and CE 031 170-173

Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051). Guides / Methods Techniques
Classroom use Teaching Guides (052)

MRS Price MFOI/PCI9 Plus Postage
Descriptors Adult Programs, 'Algebra; Arithmetic, 'Geometry.

Mathematics Education, Measurement, Adult Basic Education,
Behavioral Objectives, Decimal Fractions, Fractions, Graphs, In-
dividualized Instruction, Instructional Materials, Learning Activities,
Mathematical Formulas, Percentage, Problem Sets

Identifiers CUBE System, Mathematics Skills
Intended for use as a part of the adult basic education teaching/lear

ning management system called (l)BE (Continuity and Unity in Basic
Education), these instructional materials consist of a math placeMent
inventory, guide sheets, mastery tests, and eight sections of learning
activities covering areas of basic mathematics. Topics addressed in the

individual sections arc fractions, decimals/percents, measurements,
graPhs, the rectangle and perimeters, formulas, algebra, and geometry.
Designed to be used in individualized instruction programs, each sec-
tion contains a variety of explanatory material as well as arithmetic,'
fill-m-the-blank, and word problems. Kcys are provided for all exer-
cises and tcsts. (A project report describing the development of these
materials and manuals are available separately see note.) (MN).

ED211 831 CE 031 170
C.U.B.E. Reading. Goal III. A Reading Program for Adult Bask*

Education. 0-6 Grade Students. Book 2 of Three Books in This
Program.

Vincennes Univ. Ind
iSpons Agency Indiana State Dept. of Public Instruction, In.

dianapolis. Div. of Adult and Community Education. Office of
Education (DHEW), Washington, 1),C.

Pub Datc 79
Note 767p.; For related doc ts see CE 030 751, CE031167-168

and CE 031 171-173
- Pub Type Guides / Methods / Techniques Classroom usc In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Tcaching Guides (052)

EDRS Price MF'04/PC31 Plus Postage
Descriptors 'Adult Rcading Programs, 'Reading Comprehension,

'Reading Instruction, 'Reading Skills, Abbreviations, Adult Basic
Education, Behavioral Objectives, Consonants, Individualized In-
stration, Informal Reading Inventories, Instructional Materials,
Learning Activities, Plurals, Poetry, Reading Diagnosis, Reading
Tests, Skill Development, Syllables, Vocabulary Development,
Vowels, Word 1.ists

Identifiers Adult Basic^Learning Examination, CUBE System,
Possessives

A part of the adult basic education teaching/learning management
system called CUBE (('ontinuity and Unity in Basle Education), this
manual is designed to help thosc teaching students with "splinter skills'
to piece together the students' deficient skills and develop an individualiz-
ed reading program. It consists of three sections. Addressed in section
I are means for determining reading level of materials; reading skills
to be taught between thc primer and 6.9 grade levels; words commonly
found in level I reading materials; definitions and examples of the various
reading skills; and rules governing consonants, vowels, plurals, inflected
endings, possessives, and syllabication. The second section contains
seven series of Inventories, student answer sheets, and oral reading
checklists, each of which contains reading exercises and materials geared
to the various levels between anti including primer and 6.9. Included
in the final section are similarly organized steps containing activities
for grades 8-10 reading levels; a specific skills series, including material
on abbreviations, poetry, and possessives; and lists of published
materials organized by reading skills covered in the manual. (A pro.
ject report describing the development of these materials as well as the
other CUBE system instructional materials and manuals arc available
separately see note.) (MN).

ED 211 832 CE 031 171
C'.1./.11,E. English/Vocabulary. Goals 1V-V.
Monroe COunty Community Schools C'orp. Bloomington, Ind. Vincen-

nes Univ. Ind
Spans Agency Indiana State Dcpt. of Public Instruction, In-

dianapolis. Div. of Adult and ('ommunity Education, Office of
Education (DITEW), Washington, l).('.

Pub Date 79
Note 235p.; For related documents see CE 030 751; CE 031 167.168

and CE 031 170.173
Pub Type Guides / Methods Techniques -,- Classroom use In

structional Materials (051). Guides / Methods / Techniques -
Classroom use Teaching ,Guides (052). Tests. Questionaires,
Evaluation instruments (160j

EDRS Price MFOI/PCIO Plus Postage
Descriptors 'Adult Programs, 'English instruction, 'Grammar,

'Language Skills, 'Vocabulary Skills, Adult Basic Education,
Behavioral Objectives, Capitalization Alphabetic, Form Classes
1.anguages, Guidelines, Instructional Materials, Learning Activities,
Pretests Posttests, Punctuation, Sentence Structure, Verbs,
Vocabulary Development, Word l,ists, Writing Skills



IdentifieA Cambridge English Examinations, CUBE System, Mott
Basic Language Skills Program, Possessives

A part of the adult basic education (ABE) teaching/learning manage-
ment system called CUBE (Continuity and Unity in Basic Education),
this manual consists of a series of tests and guides for use in teaching
English and vocabulary skills to ABE students. Among thelests pro-
vided in the manual are the Mott 1600 and Mott 1900 pretests and post-
tests, various Cambridge language tests, a vocabulary pretest, and base
vocabulary mastery tests. Guidelines for using verbs, the verb "be".
and. possessives are set forth. Also provided are guide sheets for use
with the program's two vocabulary texts. Topics addressed in the various
tests include recognition of parts of speech. tense, subject-verb agree-
ment, punctuation, capitalization, parts of a sentence, style and clari-
ty. sentence structure, and prefixes and suffixes. (A project report
describing the development of these materials as well as thc other CUBE
system instructional materials and manuals are available separately
see note.) (MN).

ED 211 833 CE 031 172
C.U.B.E. Leaning Disabilities, Goal VI. A ReacilnaProgram for Adult

Basic Education, 0-6 Grade Students. Book rbf Three Books In
This Program.

Vincennes Univ. Ind
Spons Agency Indiana State Dept. of Public Instruction, In-

dianapolis. Div. of Adult and Community Education. Office of
Education (DHEW), Washington. D.C.

Pub Date 79
Note 437p.; For related documents sec CE 030 751, CE 031 167-168

and CE 031 170-173
Pub Type Guides / Methods / Techniques Classroom use

Teaching Guides (052). Reports Descriptive (14))
ELMS Price MFOI/PCI8 Plus Postage
Descriptors *Adult Reading Programs, *Individualized Instruction,

*Learning Disabilities. Reading InstructiOn. Reading Programs,
*Teaching Experience, Adult Basic Education, Cognitive Measure-
merit, ('ognitive Tests, Diagnostic Tests, Diaries, Program Descrip-
tions, Reading Diagnosis, Reading Skills, Skill Development,
Teacher Attitudes. Teaching Methods

Identifiers CUBE System, Frances Early Approach. Neurological
Impress Method. Prime 0 Tec Reading Method, Sullivan Programm-
ed Reading Series, Visual Auditory Tactile Kinesthetic Approach

A part of the adult basic education (ABE) teaching/learning manage-
mcnt system.called CUBE (('ontinuity and Unity in Basic Education),
this volume contains information for use in implementing reading pro-
gram% for ABE students with !earning disabilities. It consists of two
notebooks. Included in the first one arc an overview of the program:
testing information on cognitive mapping and learning disabilities; and
five sections on multimodality teaching methods/adaptations for use
with new readers (the Frances Early Approach, the Sullivan Program,
the Neurological Impress Method, the PrimeO-Tec Reading Prograra,
and the VAKT or Vkual-Auditory-Tactile-Kinesthetic Approach).
Presented next arc diaries recording the experiences of four project staff
in teaching reading to adult students with learning disabilities. (A pro-
ject report describing the development of these materials as weJ1 as the
other ('UBE system instructional materials and manuals arc available
separately sec note.) (MN).

ED 211 834 CE 031 173
C.U.B.E. Program Administration Materiels.
Monroe County Community Schools Corp. Bloomington, Ind. Vincen-

nes Univ. Ind
Spons Agency Indiana Slate Dept. of Public Instruction, In-

dianapohs. Div. of Adult and Community Education. office of
Education (DHEW). Washington. D.C.'

Pub Date 79
Note 66p.; For Malted documents sec CE 030 751, Cy 031167-168

and CE 031 170-172
Pub Typc Guides / Methods / Techniques Non-Classroom Use

(055)
EDRS Prim MFOI/PC03 Plus Postage
Descriptor. *Adult Basic Education, Instructional Systems,

*Program Administration, Recordkeeping, Achievement Tests, Ad-
ministrator Guides. Guidelines. Instructional Materials, Records
Forms. School Holding Power, School Orientation

ilu
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Identifiers Adult Basic Learning Examination, CUBE System, Cur-
riculum Management, General Educational Development Tests

This manual consists of forms and guidelines for use in administer-
ing the adult basic education teaching/learning management system call-
ed.CUBE (Continuity and Unity in Basic Education), Provided in the
manual are a variety of orientation forms, including daily attendance
records, enrollment forms, publication release forms, and fact sheets
on the General Educational Development (GED) test and adult learn-
ing centers. Forms are supplied for reporting enrollment and student
performance. Described next is a system of maintaining program
records. Guidelines, forms, illustrations, and publicity material are in-
cluded for use in student retention/recruitment efforts. Fallowing a brief
description of books dealing with the GED test, the Adult Basic Lear-
ning Examination (ABLE) is described and evaluated. Also listed ire
prices of selected instructional materials and publishing company ad-
dresses. (A project report outlining the development of the CUBE system
as well as thc system's instructional materials and manuals are available
separately see note.) (MN).

ED 211 839 CE 031 187
Essinger, Patrkk J.
Steelworker I & C. Rate Training Manual and Nonresident Career

Course. Revised Edition.
Naval Education and Training Program Development Center, Pen-

sacola, Fla
Report No. NAVEDTRA-10654-E
Pub Date 81

Note 246p
Pub Typc Guides / Methods / Techniques Classroom use In-

structional Materials (051)
EDRS Price MFOI/PCIO Plus Postage
Dcscriptors *Construction Management, *Correspondence Study.

*Metal Wdrking, *Military Treiming, *Programed Instructional
Matirials. Admanistration, Behavioral Objectives. Building Tradcs,
Construction Process, Independent Study, Job Skills, Learning Ac.
tivities. Metal Industry, Postsecondary Education, Quality Control,
Rccordkeeping, Self Evaluation Individuals, Skilled Occupatioris,
Supervisory Training

Identifiers Navy, Steel Construction
Thi's Rate Training Manual and Nonroilent Career Course

(RTM/NRCC) form a self-study package that el enable Steelworkers
FirM and Chief to'help themselves fulfill the requirements of their rating.
(These positions direct and coordinate efforts of individuals and crews
in cutting. welding, placing and erecting rig(d frame and other pre-
engineered buildings, structures, and minks; lay out, cut, bend, and place
reinforcing steel; maintain records and reports on job progress and
material estimates; and supervise and coordinate all tasks assigned to
a unit.) Designed, for individual study and not formal classroom in .
struction, the RTM provides subject matter that relates directly to the
occupational mandards of the Steelworker rating. Topics covered in
the eight chapters of thc RTM include administration; supervision; shop
and construction site organization; construction inspections and quality
control; advanced base planning, embarkation, and project turnover;
planning, estimating, and scheduling; metals identification and testing;
and company chief. An appendix conrilins an illustrated list of hind
signals used in this occupation. The NRCC provides a way of satisfy-
ing the requirements for completing the RTM. Assignments in the NRCC
include learning objectives and supporting items designed to lead the
student through the RTM. (I(C).

ED il 1 843 CE 031 237
Luft, Vernon D. Backlund, Paul
Introduction to Horticulture. Unit A-10.
North Dakota State Board for Vocational Education. Bismarck. North

Dakota State Univ. Fargo. Dept. of Agricultural Education
Pub Date 81

Note 72p.; For related documents sec ED 205 696-699 andED 190
812-814

Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051)

EDRS Price MFOI/PC03 Plus Postage
Descriptors 'Agricultural Education, *Horticulture. *Landscaping,

*Ornamental Horticulture, *Plant Growth, 'Turf Management,
Agricultural Skilh. Behavioral Objectives. I nst ructional Materials,
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Learning Activities, Occupations, Secondary Education, Trees,
Vocational Education

Identifiers Gardening, Shrubs
Intended to provide about 10 hours of instruction to first-year voca-

tional agriculture students, this instructional unit introduces students
to the 'horticulture industrY, provides a broad background of hor-
ticultural practices, and covers many skills that can be directly applied
by students in their projects. Topics of the individual sections of the
unit are examining the field of horticulture: establishing and maintain-
ing lawns; planting, pruning, and maintaining trees and shrubs; plan-
ting and growing a garden; and beautifying homes and farms. Includ-
ed in each section are the objectives tif the section. guide questions,
references, an interest approach. key facts. and student learning ac-
tivities. Transparency masters are included in each section. Among the
activities suggested are projects involving guest speakers, field trips,ac-
tual hands-on experiences, and participation in a student farmer's market
cooperative. (Olher units in this series arc available separately see

note.) (MN).

ED 211 846 CE 03 I 261

Strazicich, Mirko, Ed
Tilesetting Workbook,
California State Dept. of Education, Sacramento. Burean of Pubbca-

lions
Pub Date 81

Note 231p.; For a related document see CE 031 262. Prepared under
direction of California State Educational Advisory Committee for
thc Tilesetting Industry

Available from Publications Sales, California State Department of
Education, P.O. Box 271, Sacramento, CA 91802 (S13.50)

Pub Type Guides / Methods / Techniques Classroom use In-
structional Materials (051)

EDRS Price NMI Plus Poitage. PC Not Available from EDAS

Descriptors *Apprenticeships, °Coinstruction Process, *Job Skills,
!Trade and Industrial Education, Construction Materials, Educa-
tional Resources, Learning Activities, Postsecondary Education,
Skilled Occupations, Unions, Vocabulary, Vocational Education,
Work books

Identifiers California, Tile Occupations
This workbook is designed for classroom use by aplwent ices in four-

year union tilesetting programs in California.The workbook is cotn-
posed of five units covering all aspects of the tilesetting process. Unit
I introduces the, tilesetting trade, including history and scope of thc
trade, safe working practices, and trade organkations. Unit,2 describes
the tiles, materials, and tools used in tilesetting, while unit i explains
how to read blueprints and specifications. The fourth unit describes
tilesetting job processes, and the fifth unit details specialiled jobs such
as tile floors, steam rooms, ceilings, mosaics, curved arches, swimm-
ing pools, and stairs, A list of acronyms; a glossary of terms used in
the tilesetting trade, and a list of instructional materials needed by
Students and for the classroom is also included in the workbook . The
workbook is illustrated with black-and-white drawings and full-color
photos. (KC).

ED 211 847 CE 03 I 262

Strazicteh, Mirko, Ed _
TIlesening Tenbook..
California State Dept. of Education, Sacramento. Bureau of Publica-

tions
Pub Date
Note 93p.; For a related document see CE 031 261. Prepared under

direction of California State Educational Advisory Committee for
the Tilesetting Industry

Available from Publications Sales, California State Department of
EduCation, P.O. Box 271, Sacramento, CA 95802 (53,50)

Pub Type Guides / Methods Techniques Classroom use In-
structional Materials (051). Tests, Questionaires, Evaluation in-
struments (160)

EDRS Price MFOI Plus Postage. PC Not Available from EDRS
Descriptors *Apprenticeships, *Construction Process, *Job Skills,

*Tests, °Trade and Industrial Education. Constiuction Materials,
Learning Activities, Postsecondary Education, Skilled Occupations,
Unions, Vocational Education, Workbooks

Identifiers California. Tile Occupations

This textbook contains objective tests for each topic in the "Tileset-
ting Workbook" (see note) for use in the classroom portions of thc
union four-year apprentice tilesetting program in California. Tests are
all multiple choice and arc usually two pages in length. Tests are pro-
vided for each of the 44 topics covered in the five units of the tikset-
ting workbook. Material covered includes history and scope of the tileset-
ting trade, safe working practices, trade organizations, materials, tools,
and processes used in the trade, job processes, blueprint and specifica-

, tion reading, and special jobs such as tile floors, steam rooms, ceil-
ings, mosaics, curved arches, swimming, pools and stairs. Black-and-
white drawingsare used in some of the tests. Test pages are perforated
for removal from the book, and arc suitable for pass out to students
or for reproduction. Answers arc not included. (KC).

ED 211 848 CE 031 263

Trends in Business Education. Spring 1981.
California State Dept. of Education, Sacramento
Spons Agency Department of Education, Washington, D.C.
Pub Date 81

Note ,51p
Available from California State Dcpt. of Education, 21 Capitol Mall,

State Education Bldg, Sacramento, CA 95814
Pub Type ('ollected Works General (020). Opinions / Personal

Viewpoints / Position Papers / Essays (120). Reports Descrip-

tive (141)
EDRS Price INFO! Plus Postage. Pe Not Available from EDRS
Descriptors *Business Education, 'Disabilities, Distributive Educa-

'don. *Educational Change, Educational Innovation, Accounting.
' Bilingual Education, Business Education Teachers, Computer

Assisted Instruction, Computer Oriented Programs, Cooperative-
Education, Cooperative Programs, Disadvantaged, Fashion In-

' dustry, Futures of Society, Individualized Instruction, Inplant Pro-
grams, Instructional Innovation, Legal A.ssistants, Office Occupa-
tions Education, Postsecondary Education, Program Development;
Real Estate, School Business Relationship, School Holding Power,
Secondary Education, Secretaries, Student Recruitment. Teacher
Education. Two Year Colleges, Word Processing

Identifiers California. Entrepreneurship, Small Business Manage-
ment

Written by California teachers and administrators involved in
distributive and office education at the secondary and community col-
lege levels, these 24 articles present information on new methods of
instruction and uses of technology occurring in the business world and
in education. Topics covered include Centers for Business Teacher
Education, ncw supplements to the California Business Education
Guide, iddustry and education cooperation, educational challenges of
the 1980s, business education in the 1980s and the role of the Califor-
nia Business Education Association (CBEA), a systematic approach to
busines% education program planning, an integrated approach to word
processing training, computer use in accounting programs, implemen-
ting computer-assisted instruction for disadvantaged business educa-
tion students, teaching disadvantaged students, cooperative distributive
'occupations programs, the community classroom concept. California
business education and the youth initiative, Comprehensive Employ-
ment and Training Act secretarial program, instructional program for
bilingual executive secretaries, individualized instruction in typewriting
for handicapped students, CHEA Award of Excellence, student recruit-
ment and retention, career opportunities for paralegals, California
Association of Distributive Educators, fashion merchandising program
for handicapped students, class in Wall business management, real estate
programs, and entrepreneurship programs. (Insets contain information
reflecting trends from various news sources.) (YLB).

ED 211 849 CE 03 I 269

Mat Maven, Bill And Others
Work Experience Education Instructional Guide.
California Association of Work Experience Educators, Orange. Calif
Pub Date 81

Note 37Ip
Pub Type Guides / Methods / Techniques Classroom use In-

structional Materials (051). Guides / Methods / Techniques
Classroom use Teaching Guides (052)

EDRS Price MFOI/PCIS 'Plus Postage
Descriptors 'Ci(reer Education, 'Job Search Methods, Job Skills,
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*Learning Activities, *Work Experience Programs, Career Develop-
ment, Job Training, Learning Modules, Money Management, School
Business Relationship. Secondary Education, Self Evaluation In-
dividuals, Taxes, Teaching Guides, Valuei Clarification, Vocational
Education, Workbooks

Identifiers California .

This instructional guide is desigued to provide work experience educa-
lion coordinators with a series of topical itents which can be incorporated
into the related instruction portion of a high school student's work ex-,
perience education program. The aCtivities in this instructional guide
represent a coma.= core of concepts and. understandings essential to
the total education of the student; they can bc used for individual in-
struction or in a group instructional setting. A total of 94 instructional
activities are included in the guide, organized under a work experience
education activity matrix which links learning objectives and
developmental processes (knowledges, attitudcs, self-awareness, and
skills)with the various actiyitics. The activities are grouped in six sub-
ject areas: input activities (to provide the instructor with baseline data
about the students), career development activities, how to get a job,
how to keep a job, how to leave a job, and the economics of worklife
(such as paychecks, savings accounts, taxes and establishing credit).
For each activity, a rationale is given, and methods, resources, time,
the main idea, employer participation and coordinator notes arc includ-
ed. Each of the activities also include content information and student
worksheets. Although thc guide was developed for Use in work ex-
perience programs in 'California, it can be used in.any location with
a Jew modifications. (KC).
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Agriculture/Horticulture Programs. Units
D-F.

ED 20$ 152
Corc I Materials for Rural Agricultural
Programs. Units F-H.

ED 208 150
Vocational Agriculture 11 Curriculum
Guide, 10th Grade. Kansas Vocational
Agriculture Education: Basic Core Cur.
riculum II.

ED 201 806

Agricultural Machinery
Agricultural .Machinery Service. A Cur.
riculum Guide for Agricultural Education.
Revised.

ED 200 792

Agricultural Occupations
Agricultural Marketing.

ED 209 539
Agricultural Occupations Program Plann-
ing Guide.

ED 2d3 173
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units

ED 208 151
Corc I Materials fbr Rural Agricultural
,Programs. Units A-C.

ED 208 148
Lesson Plans for Teaching Basic Vocational
Agriculture. Section 1: introduction to
Vocational Agriculture.

ED 199 552

Agricultural Production
Agricultural Energy Practices. Agriculture
Energy.

ED 205 790
Agricultural Science and Mechanics 1 and
II. An Instructional Guidc for Agricultural
Education, Revised.

ED 205 685
Core I Materials for Rural Agricultural
Programs. Units 0-E.

ED 208 149
Farm Management Basic Corc Curriculum.
Kansas Postsecondary Farm and Ranch.
Management Project.

ED 210 45$
Innovative Teaching ideas. A Sharing of
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Teaching Tips, ideas and Methods.
ED 205 704

Introduction to Crop Production. Unit
A-7.

ED 205 699
Kansas Farm and Ranch Management
Project.

ED 199 475
Livestock. Student Learning Guides.

ED 210 430
Low Energy Technology. A Unit of In-
struction in Citrus Production.

ED 210 535
Low Energy Technology. A' Unit of In-
struction in Florida Agriculture. Crop Pro-
tcction with Integrated Pest Management.

ED 210 534
Oregon Agriculture 1 Curriculum Guide.

ED 205 726

Agricultural Safety
Tractor Safety. Unit A.-9,

ED 205 698

Agricultural Skills
Agricultural Science and Mechanics I and
II. An Instructional Guide for Agrieultural
Education. Revised.

ED 205 685
Core 1 Materials for Rural Agricultural
Programs. Units F-H.

ED 208 150
Core 1 Materials for Rural Agricultural
Programs. Units D-E.

. ED 208 149
Innovative Teaching Ideas. A Sharing of
Teaching Tips, Ideas and Methods.

ED 205 704
Introduction to Animal Science. UnlIA-3.

ED 205 696
Oregon Agriculture I Curriculum Guide.

ED 205 726

Agronomy
Corc 1 Materials for Rural Agricultural

'Programs. Units D-E.
ED 208 149

introduction to Crop Production. Unit
A-7,

ED 205 699

Air Conditioning
Advanced Print Reading. Heating, Ventila-
tion and Air Conditioning.

ED 204 544
Air Conditioning, Heating, and Refrigera-
tion. Competency-Based Curriculum
Manual.

ED 198 312
Energy Avian/less Curriculum, 1980.

ED 198 321
Heating, Ventilating, and Air Condition-
ing. Energy Technology Series.

ED 210 513
Mini-Computers and the Building Trades:
A Guide forTeachers of Vocational Educa-
tion. Final Report.

ED 201 754
Solar Curriculum Guides, 1980.

ED 198 322
Solar Technology Curriculum, 1980.

ED 198 323
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Alarm Systems
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ins an Entrepreneur. Unit H: Business Pro-
tection. Research and Development Series
No. 194 C-8.

ED 199 426

Alcohol Education
Why Me? Every Teacher's Handbook for
Alcohol Education.

ED 208 197

Alcoholism
Family and Community Services. Medule
Xi: Chemical Dependence,

ED 203 112

Algebra
C.U.B.E. Math, Goal II.

ED 211 830 ,

Allied Health Occupations
Health Occupations Cluster Guide.

ED 209 522
Health Occupations Education: Medical

* Assistant.
ED 203 175

Post Secondary School Competency Bas-
ed Core Curriculum for Health Occupa-
tions. Student Material.

ED 201 864
Project TgAms (Techniqu'es and Educa-
tion for Achieving Management Skits):
Health Care Administrators.

ED 201 814
Teachei's Guide for Competency Based
Core Curriculum for Health Occupations.

ED 201 863

Allied Health Occupations Education
Dental Assistant. Health Occupations
Education.

ED 201 817
Health Care Occupations: instructional
Materials. ISSOE Managing Student
Progress.

ED 209 464
Health Occupations Cluster Guide.

ED 209 522
Health Occupations Education: Medical
Assistant.

ED 203 175
HOSA Competitive Event Guidelines.
Health Occupations Students of America.
Students with Special Needs.

ED 206 894
Military Curricula for Vocational and
Technical Education. X-Ray Specialist.
10-16.

ED 198 253
Post Secondary School Competency Bas-
ed Core Curriculum for Health Occupa-
tions. Student Material.

ED 201 864
Resourci 'Guide to Competency-Based
Vocational Education':: Health
Occupations.

ED 205 694
Teacher's Guide for Competency Based
Core Curriculum for Health Occupations.

EQ, 201 863

Analog Computers
Microcomputer Hardware. ;Energy
Technology Series. .; 4

ED 2104,04

Anatomy
Military Curricula for Vocational St.
Technical Educalion. Orthopedic
Specialist, Classroem Course 10-13.

ED 199 379

Animal Husbandry
Animal Science Basic Core ultim.
Kansas Postsecondary Farm and Ranch
Management Project.

ED 210 457
Core I Materials for Metropolitan

cs Agriculture/Horticulture Programs. Units
G.J.

ED 208 153
Introduction to Animal Science. Unit A-3.

ED 201 864
Resource Guide to *Competency-Based
Vocational Education: Health
Occupations.

ED 205 694
Teacher's Guide for Competency Based
Core Curriculum for Health Occupations.

ED 201 863

Anatol Computers
Microcomputer Hardware. Energy
Technology Series.

ED 210 504

Anatomy ,

Military Curricula for Vocational &
Technical Education. Orthopedic
Specialist, Classroom Course 10-13.

ED 199 379

Aaliaal4litehaade
Animal Science Basic Core Curriculum.
Kansas Postsecondary Farm and Ranch
Management Project.

ED 210 457
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
G-1.

ED 208 153
intreduction to Animal Science. Unit A-3.

ED 205 696
Livestock. Student Learning Guides.

ED 210 430
Vocational Agriculture 11 Curriculum
Guide, 10th Grade. Kansas Vocational
Agriculture Education: Basic Core Cur-
riculum II.

ED 201 806

Apprealiceships
Meatcutting Testbook. Part I.

ED 203 144
Meatculling Workbook, Part I.

ED 203 145
Tilesetting Testbook,

Tilesetting Workbook.

ED 211 847

ED 211 846

Architectural Drafting
Drafting. Advanced Print Reading

Electrical.

. Subject Index

ED 204 545

Arithmetic
C.IJ.B.E. Math. toal II. .

e ED 211 830

Assert/yeses
Displaced Homemakers: Vo-Tech
Workshop Guide.

ED 206 872

Attitudes
Low Energy Technology. A Unit of In:
itruction in Housing and Home Environ-
ment. Attitudes.

ED 210 533

Audiovisual Aids
Resource Guide to Competency-Based
Vocational Education: Distributive

II Education.
ED 205 693

Resource Guide to Competency-Based
Vocational Education: Health
Occupations.

ED 205 694

Audiovisual InstroctiOa
How to Buy Goods and Services.

ED 201 893
Legal Aspects of ihe Marketplace.

ED 201 895
Sources of Assistance.

ED 201 897

Auto Body Repairers
Automotive BOrly Repair Competencies.

ED 198 313
Bilingual Skills Training Program. Auto
Body Repair. Module...340: Basic Metal
Repair.

ED 199 495
Bilingual-Vocational Training Program.

, Auto Body Repair. Module 2.0: Tools and
Equipment.

ED 199 494
Bilingual Vocatio44 Training Program.
Auto Body Repair. grodule 4.0: Auto Body

ED 199 496
Bilingual ,Vocational Training Program.
Auto Body Remit" Module 1.0: Beginning
Auto Body.

ED 199 493
Multi-Cultuial Competency-Based Voca-_
timid Curricula. Auto Body Repair. Muhl-
Cultural Compiiency-Based Voca-
ional/Technical Curricula Series.

ED 205 781
Trade and industrial EducationAutomobile
Mechanics; Automobile Body Repairs;
Carpentry; Cosmetology; Electrical Trades;
Graphics; Plumbing: Instructional
Materials, ISSOE Managing Student
Proaress.

ED 209 466

Auto Mechanics
Auto Mechanics Modules 1-6: Bilingual
Vocational Language Development
Workbook.

ED 199 486



Subject Index

Auto Mechanics. Module 1 of the Voca-
tional Education Readiness Test (VERT).

ED 200 828
Auto Service. Vocational Preparation
Curriculum.

ED 209 492
Automative Technology Objectives (and)
Automotive Technology: Basic Textbooks
and Instructional Materials. Career
Education.

ED 209 448
Automotive Mechanics Curriculum Outline
for Secondary Schools. Vocational Educa-
tion Curriculum Guide.

ED 211 716
Automotive Mechanics. Student Learning
Guides.

Bilingual Skills Training
Mechanics. Module 1.0:

Bilingual Skills Training
Mechanics. Module 6.0:

Bilingual Skills Training
Mechanies. Module 5.
Transmissions.

ED 210 427
Program. Auto
Safety. ,

ED 199 489
Program. Auto
Sunscope.

ED 199 492
Program. Auto
0: Automotive

ED 199 491
/ Bilingual Skills Training Program. Auto

Mechanics. Module 4.0: The Automotive
Electrical System.

ED 199 490
Bilingual Skills Training Program. Auto.
Mechanics. Module 3.0: The Automotive

. Fuel System.
ED 199 489

Bilingual Skills Training Program. Auto
"Mechanics. Module 2.0: Ignition System.'

ED 199 488.
A Competency Based Curriculum Guide:
Ethanol Spark Ignition Engine Conversion.

ED12(04 554
Curriculum Guide. Mechanics. tecondary
'Schools.

ED 203 096
Diesel Vehicle Maintenance Competencies.

ED 198 315
Industrial Arts Curriculum Guide for
Power Technology.

ED 204 627
Multi-Cultural Competency-Based Voca-,.
tional Curricula. Automotive Mechanics.
Multi-Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 782
Trade and Industrial Education
Automobile Mechanics; Automobile Body
Repiirs; Carpentry; CosmetolOgy Elec-
trical Trades; Graphics; Plumbing: Instruc-
tional Materials. ISSOE Managing Student
Progress.

ED 209 466
Validation of Auto M rriculum
Manual.

Auto Parts Clerks
Parts Marketing. A Student Learning
Guide.

mED, 210 428
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Aviation Mechanics

Aviation SuppOrt Equipment Technician
(ASE 3 & 2 add ASM 3 & 2). Volume I,
Basics. Rate Training Manual and Nonresi-
dent Career Course.

ED 210 557

Aviation Technology
Aviation Electrician's Mate 3 & 2. Rate
Training Manual and Nonresident Career
Course.

ED 211 684

Barbers

Barbering/Cosmetology, Module 6-10:Bil-
ingual Vocational Language Development
Workbook.

ED 199 502
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 7.0: Endocrine
System.

ED 199 504
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 6.0: Muscular
System.

ED 199 503
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 5.0: Nervous
System.

ED 199 501
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 4.0: Skeletal
System.

ED 199 500
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 3.0: Cells.

ED 199 499
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 1.0:
Bacteriology.

ED 199 497
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 2,0: Sterilization
and Sanitation.

ED 199 498
Bilingual Skills Training Program, Barber-
ing/Cosmetology. Module 10.0: Cir-
culatory System.

ED 199 507
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 9.0: Respiratory
System. '

-; ED 499 506
Bilingual Skills Training Program. Barber-
ing/Cosmetdlogy. Module 8.0: Excretory
System.

ED 199 505

Behavinrid Objectives
Cosmetology Objectives (and),
Cosmetology: Basic Textbooks and Instruc-
tional Materials. Career Education.

ED 209 450
Electricity and Electronics Objectives (and)
Electricity and Electronics: Basic Textbooks
and Instructional Materials. Career
Education.

ED 209 447
Graphic Arts. Objectives (and) Graphic
Arts: Basic Textbooks and Instructional
Materials. Career Education.

ED 209 449
Marketing and Distributive Education Cur-
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liCUll1111 Guide. Marketing Services:
Business and Personal Services.

ED 204 511
Marketing and Distributive Education. Cur-
riculum Guide. Marketing Services: Real
Estate.

ED 204 512
Prepare Valid Performance Objectives.
Professional Preparation Module. Voca-
tional Teacher. X-2.

ED 209 454

Bilingual Education
Accounting for Spanish-Speaking Students
(Teacher's Manual).

ED 206 853
Auto Mechanics Modules 1-6: Bilingual
Vocational Language Development
Workbook.

ED 199 486
Barbering/Cosmetology, Module 6-10: Bi-
lingual Vocational Language Development .
Workbook.

ED 199 502
Basic Concepts and Techniques in Accoun-
ting for Spanish Speaking Studeutk (Sid-
dent's Manual).

ED 206 852
.;?.

Bilingual Skills Training Program. Auto
Body Repair. Module 3.0: Basic Metal
Repair

ED 199 495
Bilingual Skills Yraining Program. Auto
Mechanics. Module 1.0: Safety.

ED 199 487
Bilingual Skills Training Program. Auto
Mechanics. Module 2,0: Ignition System.

ED 199 488
Bilingual Skills Training Program. Auto
Mechanics. Module 3.0: The Automotive
Fuel System. .

- ED 199 489
Bilingual Skills Training Program; Auto
Mechanics. Module 5.0: Automotive
Transmissions.

ED 199 491
Bilingual Skills Training Program. Auto
Mechanics. Module 4.0: The Automotive
Electrical System.

ED 199,490
Bilingual Skills Training Program. Auto
Mechanics. Module 6.0: Sunscope:

ED 199 492
Bilingual skills Training Program. Barber-
ing/Cosmetology. Module 2.0: Sterilization

, and Sanitation.
ED 199 498

Bilingual Skills Training Program. Barber-
ing/Cos etology. Module 1.0:
Bacteriol gy.

ED 199 497
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 6.0: Muscular
System,

ED 199 503
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 7.0: Endocrine
System.

ED 199 504
Bilingual Skills Training Program, Barbv-
ing/Cosmetology. Module 3.0: Cells.

ED 199 499

4
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Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 5.0: Nervous
System.

ED 199 501
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 4.0: Skeletal
Syitem.

ED 199 500
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 8.0: Excretory,
System.

ED 199 505
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 9.0: Respiratory
System.

ED 199 506
( Bilingual Skills Training Program. Barber-

ing/Cosmetology. Module 10.0: Cir-
culatory System.

1ED 199 507
Bilingual Skills Training Program! Meat
Cutting. Module 3.0: Identifying and Ctit-
ting Meat and By-Products.

ED 199 485
Bilingual Skills Training Program. Meat
Cutting. Module 1.0: Meat Grades and
Classes.

ED 199 483
Bilingual Skills Training Program. Meat
Cutting. Module 2.0: Job Classifications,
Tools, Sanitation & Safety.

ED 199 484
Bilingual Vocationaf Training Program.
Auto Body Repair. Module 1.0: Beginning
Auto Body.

ED 199 493
Bilingual Vocational Training Program.
Auto Body Repair. Module 4.0: Auto Body
Welding.

EID 199 496
Bilingual Vocational Training Program.
Auto Body Repair. Module 2.0: Tools and
Equipment.

ED 199 494
Industrial Arts Safety Guide. Chinesei Bil-
ingual Education Resource Series.

ED 205 710
Industrial Arts Safety Guide. Ilokano. Bil-
ingual Education Resource Series.

ED 205 711
Industrial Arts Safety Guide. Japanese. Bil-
ingual Education Resource Series.

ED 205 712
Industrial Arts Safety Guide. Korean.
ingual Education Resource Series.

ED 205 713
Industrial Arts Safety Guide. Thai. Bil-
ingual Education Resource Series.

ED 205 714

Birth
l'arenting: A Curriculum Guide for Con-

sumer and Homemaking Education.
ED 203 184

Blueprints
Advanced Print Reading. Heating, Ventila-
tion and Air Conditioning.

ED 204 544
Drafting. Advanced Print Reading
Electrical.

ED 204 545

Drafting. Advanced Print Reading
Electronics.

ED 204 546

Bookkeeping
Incorporating Calculators into the Accoun-
ting Curriculum. Accounting II.

ED 205 691
Incorporating Calculators into the Accoun-
ting Curriculum. Accounting I.

ED 205 690

Botany
Oregon Agriculture I Curriculum Guide.

ED 205 726

Bricklaying
Masonry. Student Material. Competency
Based Education Curriculum.

ED 201 853
Masonry. Teacher's Guide. Competency
Based Education Curriculum.

ED 201 852

Budgeting
Low Energy Technology. A Unit of In-
struction in Agricultural Economics. Plan-
ning for Energy Savings.

ED 210 537

Building Design
Design/Drafting (Graphic Communica-
tions). Industrial Arts, Senior High
Level II. North Dakota Senior High In-
dustrial Arts Curriculum Guides.

ED 209 515
Energy Awareness Curriculum, Igo.

ED 198 321
Lighting Utilization.

ED 205 796

Building Plans
Construction Drafting (Graphic Com-
munications). Industrial Arts, Senior High

Level II. North Dakota Senior High In-
dustrial Arts Curriculum Guides.

VD 209 514

Building Trades
Course in Carpentry: Interior Finish.
Workbook and Tests.

'ED 203 138
Masonry. Student Material. 'Corhpetency
Based Education Curriculum.

ED 201 853
Masonry. Teacher's Guide. Competency
Based Education Curriculum.

ED 201 852
Military Curricula for Vocational &
Technical Education. Painting I, II. 3-6.

ED 204 633
Military Curriculum Materials for Voca-
tional and Technical Education. Builders
School, Roofing. Classroom Course 3-14.

ED 208 243
Mini-Computers and the Building Trades:
A Guide forTeachers of Vocational Educa-
tion. Final Report.

Er.? 201 754
Plumbing and Pipefitting. Student Learn-
ing Guides.

ED 210 429

Subject Index

Rooting: Workbook and Tests. Built-up
Roofing.

ED 203 139

Buildings
Conservation. Instructional Materials.

ED 203 090

Business
Mar g and Di ributive Education Cur-
ri cu um u . Marketing Services:
Bus ess and Personal Services.

ED 204 511
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit Et Choos-
ing the Type of Ownership. Research and
Development Series No. 194 B-5.

ED 199 416
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Business and Industrial Supervisors.

ED 201 812
Resource Guide of Existing Entrepreneur-
ship Materials. Entrepreneurship Training
Components.

ED 211 745

Business Administration
Arkansas"( Junior Executive Training Cur-
riculum Guide.

ED -210 4p2
Business Administration: Competency-
Based Curriculum Development. A Cur-
riculum Guide for a Two-Year Postsecon-
dary Program.

1,24

ED 198 314
Business Management and Related OCcupa-
dons Module. Achieving Sex Equity in
Business and Office Education.

ED 201 788
Entrepreneurship: A Senior High School
Home Economics Career Exploration Unit.

ED 205 722
Mid-Management Guide for Post Secon-
dary Marketing and Distributive Educa-
tion. AVTS and Community College.

ED 210 459
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit E: Choos-
ing the Type of Ownership. Research and
Development Series No. 194 B-5.

ED 199 416
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit F: How
to Finance the Business. Research and
Development Series No. 194 8-6.

ED 199 417
PACE. A Program for Acquiring Com-
petence in Entrepreneurship'. ,Part II:
Becoming an Entrepreneur. Unit G:
Resources for Managerial Assistance.
Research and Development Series No.
I94B-7.

ED 199 418
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit A:
Developing the Business Plan. Research
and Development Series No. 194 B-1.

ED 199 412



Subject Inden

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit A: Managing the
Business. Research and Development Series
No. 194 C-I.

ED 199 419
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit Ø. Financial
Management. Research and Development

, Series No. 194 C-
ED 199 420

PACE. A Pro m for Acquiring Com-
peten c in Entrepreneurship. Part III: Be-
ing an ntrepreneur. Unit C: Keeping the
Busine s Records. Research and Develop-
ment 'es No. 194 C-3.

ED 199 421
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Resource
Guide. Research and Development Series
No. 194 D.

ED 199 427
Preparing for Entrepreneurship.

ED 201 751
Utilization of a Fund Raising Event as a
Curriculum to Teach Job Skills.

., ED 203 154

Business Administration Education
PACE. A Program for Acquiring Com-
petence / in Entrepreneurship. Resource
Guide. Research and Development Series
No. 194 D.

ED 199 427
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit C: Keeping the
Business Records. Research and Develop-
ment Series No. 194 C-3.

ED 199 421
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit D: Marketing
Management. Research and Development
Series No. 194 C-4.

ED 199 422
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit B: Financial
Management. Research and Development
Series No. 194 C-2.

ED 199 420
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit A: Managing the
Business. Research and Development Series
No. 194 C-I.

ED 199 419
PACE. A Program for Acquiring Com-
petence io Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit H: Business Pro-
tection. Research and Development Series
No. 194 C-8. '

ED 199 426
PACE. A Program for Acquiring Com
petence in Entrepreneurship. Part III: Be
ing an Entrepreneur. Unit G: Communit
Relations. Research and Developme
Series No. 194 C-7.

ED 199 4
PACE. A Program for Acquiring Com
petence in Entrepreneurship. Part 111: Be-

ing an Entrepreneur. Unit F: Managing
Human Resources. Research and Develop-
ment Series No. 194 C-6.

ED 199 424
PACE. A Program for Acquiring Com-

..? pettnce in EntrepreneurshiP. Part HI: Be-
ing an Entrepreneur. Unit E: Successful
Selling. Research and Development Series
No. 194 C-5.

ED 199 425
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit A:
Developing the Business Plan. Research
and Development Series No. 194 B-1.

ED 199 412
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit B: Where
to Locate the Business. Research and
Development Series No. Y94 B-2.

ED 199 413
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part I: Get-
ting Ready to Become an Entrepreneur.
Unit C: How to Succeed and How to Fail.
Research and Development Series No. 194
A-3.

ED 199 411
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 11:
Becoming an Entrepreneur. Unit D:
Government Regulations and Small
Businesses. Research and Development
Series No. 194 B-4.

ED 199 415
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Pan II:
Becoming an Entrepreneur. Unit C: Legal
Issues and Small Business. Research and
Development Series No. 194 B-3.

ED 199 414
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit G:
Resources for Managerial Assistance.
Research and Development Series No.
I94B-7.

ED 199 418
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit F: How
to Finance the Business. Research and
Development Series No. 194 B-6.

ED 199 417
PACE. A Program for Acquiring Com-
petence in EntrEpreneurship. Part II:
Becoming an Entrepreneur. Unit E: Choos-
ing the Type of Ownership. Research and
Development Series No. 194 B-5.

ED 199 416
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part I: Get-
ting Ready to Became an Entrepreneur.
Unit B: Are You an Entrepreneur?
Research and Development Series No. 194
A-2.

ED 199 410
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 1: Get-
ting Ready to Become an Entrepreneur.
Unit A: Nature of Small Business. Research
and Development Series No. 194 A-I .
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ED 199 409
Preparing for Entrepreneurship.

ED 201 751

Business Communication
Business Education. Student Learning
Guidis.

ED 210 431
Secretarial Science. Curriculum Guides for
Two-YearPostsecondary Programs.
Volume II.

ED 198 317

Business Education
Agribusiness Management. Competency
Based Education Curriculum. Teacher's
Guide.

ED 201 851
Agribusiness Management. Competency
Based Education Curriculum. Student
Material.

ED 201 850
Arkansas' Junior Executive Training Cur-
riculum Guide. ,

ED 210 492
Business Administration: Competency-
Based Curriculum Development. A Cur-
riculum Guide for a Two-Year Postsecon-
dary Program.

ED 198 314
Business Education in Oklahoma. A Guide
for Teachers to Motivate Sttidents Toward
Improved Business Education.

ED 204 617
Entrepreneurship: A Senior High School
Home Economics Career Exploration Unit.

E 205 722
A Handbdok on Utilization f the En-
trepreneurship Training Com onents for
Vocational Education. Entrepreneurship
Training Components.

ED 211 744
Secretarial Science. Curriculum Guides for
Two-Year Postsecondary Programs.
Volume I.

ED 198 316
Secretarial Science. Curriculum Guides for
Two-Year Postsecondary Programs.
Volume II.

ED 198 317
Trends in Business Education. Spring 1981.

ED 211 848
Utilization of a Fund Raising Event as a
Curriculum to Teach Job Skills.

ED 203 154

Business English

Business Education. Student Learning
Guides.

ED 210 431

Businesi Responsibility
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit G: Community
Relations. Research and Development
Series No. 194 C-7.

ED 199 425

Business Skills
Business and Office Education: Instruc-
tional Materials. ISSOE Managing Student
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Progress.
ED 209 462

Business Education in Oklahoma. A Guide
for Teachers to Motivate Students Toward
Improved Business Education.

ED 204 617
Entrepreneurship: A Senior High School
Home Economics Career Exploration Unit.

ED 205 722
A Guide for Vocational Teachers of Inten-
sive Business Training in Mississippi.

ED 201 887
Health Occupations Education: Medical
Assistant.

ED 203 175
Student Material for the Competency-
Based EducationCurriculum for Word
Processing.

ED 203 020
Utilization of a Fund Raising Event as a
Curriculum to Teach Job Skills.

ED 203 154

Cabinetmaking
Course in Carpentry: Interior Finish.
Workbook and Tests.

ED 203 138

Calculators
Incorporating Calculators into the Accoun-
ting Curriculum. Accou6ting IL

ED 205 691
Incprporating Calculators into the Accoun-
ting Curriculum. Accounting I.

ED 205 690
Incorporating Calculators into the Record-
keeping Curriculum. Recordkeeping I.

ED 205 688
Incorporating Calculators into the Record-
keeping Curriculum. Recordkeeping II.

ED 205 689

Cardiovascular System
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 10.0: Cir-
culatory System.

ED 199 107

Career Awareness
Agricultural Occupations Program Planing
Guide.

ED 203 173

Career hoice

C nsumer Education: A Guide for
eachers to Motivate Students Toward Im-

proved Consumer Education.
ED 203 164

Curriculum Guide and Instructional
Materials in Agricultural Supplies and
Services.

ED 208 190

Career Counseling
Resource Guide for Career Counseling
Spanish-Speaking & Chicano Students.

ED 205 695

Career Development
Secondary School Guidance Curriculum,
Grades 7-12.

ED 203 196

Career Education
Coordinated Career Education Curriculum
Guide.

ED 204 498
A Curriculum Guide for Pre-Employment
Skills.

ED 208, 192
Employability Skills: For Special Needs
Students.

ED 211 828
Project Basic Instructional Guide. Instruc-
tional Resources. Volume IV. World of
Work.

ED 203 046
Work Experience Education Instructional
Guide.

ED 211 849

Career Exploration
Competency Based Core Curriculum kr
Distributive Education and Diversifial
Cooperative Training.

ED 203 084
Competency Based Eaucation Curriculum
for Prevocational Health Exploration. Stu-
dent Material.

ED 201 860
Competency Based Education Curriculum
for Prevocational Manufacturing Explora-
tion. Teacher's Guide.

ED 201 849
Competency-Based Education Curriculum
for Prevocational Health Exploration.
Teacher's Guide.

ED 201 859
Nuclear Energy, Instructional Materials.

ED 203 086

Career Guidance
Resource Guide for Career Counseling
Spanish-Speaking & Chicano Students.

ED 205 695
Secondary School Guidance Curriculum,
Grades 7-12.

ED 203 196

Career Planning
Coordinated Career Education Curriculum
Guide.

ED 204 498
Family and Qommunity Services. Module
II: Self-Development and Understanding.

ED 203 103
Health Occupations Education: Medical
Asaistant.

ED 203 175
Steps to Success. Student Job Readiness
Manual. Revised.

ED 203 039

Carpenters
Carpentry. Module 3 of the Vocational
Education Readiness Test (VERT).

ED 200 830

Carpentry
Carpentry. Vocational Preparation
Curriculum.

ED 209 490
Course in Carpentry: Interior Finish.
Workbook ahd Tests.

ED 203 138

Military Curriculum Materials for Voca-
6onal and Technical Education. Builders
School, Finish Carpentry I. Classroom
Course 3-10.

ED 208 242

Cement Industry
Builder 3 & 2. Naval Educadon and Train-
ing Command Rate Training Manual and
Nonresident Career Course. Revised.

ED 210 471
Curriculum Guide. Construction: Masonry.
Secondary Schools.

ED 203 098

Change Agents
Assist Vocational Personnel Move Toward
Adoption of Performance Based Voca-
tional Education (PBVE). Professional
Preparation Module. Change Agent.

ED 209 459

Chemistry
Chemistry for Energy Technology LEnergy
Technology Series.

ED 210 501
Chemistry for Energy Technology II.
Energy Technology Series.

ED 210 505
Chemistry-Materials Laboratory Project
Book, 1979-80.

ED 211 819

Child Care Occupations
Home Economics Education. Instructional
Materials. Food Trades, Child Care:
ISSOE Managing Student Progress.

ED 209 465
Special Vocational Program Guide. Child
Care.

ED 203 152

Child Development
Curriculum Guide. Home Economics:
Child Development. Secondary Schools.

ED 203 101
Parenting: A Curriculum Guide for Con-
sumer land Homemaking Education.

ED 203 184
Speciil Vocational Program Guide. Child
Care.

ED 203 152

Child Rearing
Parenting: A Curriculum Guide for Con-
sumer and Homemaking Education.

ED 203 184

Citizen Role Ihs

Rights and Responsibilities in the
Marketplace.

ED 201 896

aanification
Bilingual Skills Training Program. Meat
Cutting. Module 1.0: Meat Grades and
Classes.

ED 199 483
BiIIngil Skills Training Program. Meat
CuttIn. Module 3.0: Identifying and Cut-
ting Meat and By-Products.

ED 199 485

aassroom Environment

I 1 2



Subject Index

Introduction to Teaching Adults. Module
7: Managing Instruction.

ED 208 207

Classroom Techniques
Manage Student Activity in an individualiv,
ed instructional Program. Professional
Preparation Module. Vocational Teacher.

ED 209 458

Cleaning
Family and Community Services. Module
IX: Care of Home, Equipment and
Possessions.

ED 203 110

Clerical Occupations
clerical and Related Occupations Module.
Achieving Sex Equity in Business and Of-
fice Education.

ED 201 789
Multi-Cultural Competency-Based Voca-
tional Curricula. Clerical Clusters. Multi-
Cultural Competeney-Based Voca-
tional/Technical Curricula Series.

ED 205 783

ahuste Control
Chemistry for Energy Technology I. Energy
Technology Series.

Energy Conservation.
Technology Series.

Instrumentation and
Technplogy Series.

ED 210 501
CORD Energy

ED 210 512
Control. Energy

ED 210 515

Clothing
Home Economics (Clothing). Module 4 of
the Vocational Education Readiness Test
(VERT).

ED 200 831
Occupational Clothing Curriculum.

ED 209 536

Clothing Instruction
Clothing Production. Student Learning
Guides.

ED 210 432
Occupational Clothing Curriculum.

ED 209 536

Cognitive Processes
Introduction to Teaching Adults. Module
10: Understanding the Learning Process.

ED 208 210

College Curriculum
Mid-Management Guide, for Post Secon-
dary Marketing and Distributive Educa-
tion. AVTS and Community College.

ED 210 459

Communication Skills
Securing Occupational Achievement
through Readiness Skills (SOARS). A
Resource Curriculum with Assessment and
Strategies for Prevocational Skill Training.

ED 206 913

Communication Thought Transfer
1

CE Programmer's Manual.
I.
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ED 205 724

Communicative Competence Languages
, English as a Second Language for Adults:

A Curriculum Guide.
ED 210 455

ommunity Colleges

Mid-ManageMent Guide for Post Secon-
dary Marketing and Distributive Educa-
tion. AVTS and Community College.

ED 210 459

Community Relations
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur,' Unit G: Community
Relations. Research and Development
Series No. 194 C-7.

ED 199 425

Community Resources
Family Relationships and Painting Educa-
tion, with Special Emphasis on Community
Outreach. Instructor Material.

ED 203 140

Community Services
ESL/APL Instructional Resources4lri-
tegrating Life Skills into the ESL
Curriculum.

Competence

ED 198 273

Resource/Guide for Radio/TV Repa
ED 204 548

Competency Based Education
Agribusiness Management. Competency
Based Education Curriculum. Student
Material.

ED 201 850
Agribusiness Management. Competency
Based Education Curriculum. Teacher's
Guide.

ED 201 851
Air Conditioning, Heating, and Refrigera-
tion. Competency-Based Curriculum
Manual.

ED 198 312
Automotive Mechanics. Student Learning
Guides.

ED 210 427
Business Administration: Competency-
Based Curriculum Development. A Cur-
riculum Guide far a Two-Year Postsecon-
dary Program.

ED 198 314
Clerical and Related Occupations Module.
Achieving Sex Equity in Business and Of-
fice Education.

ED 201 789
Clothing Production. 'Student Learning
Guides.

/ED 210 432
Competency Based Core Curriculum for
Distributive Education and Diversified
Cooperative Training.

ED 203 084
Competency Based Curriculum fbr Real
Estate Agent.

ED 201 857
A Competency Based Curriculum Guide:

12 7

Ethanol Spark ignition Engine Conversion.
ED 204 554

Competency Based Education Curriculum
for Data Processing.

ED 201 858
Competency Based Education Curriculum
for Prevocational Health Exploration. Stu-
dent Material.

ED 201 860
Competency Based Education Curriculum
for Prevocational klanufacturing Explora-
tion. Teacher's Guide.

ED 201 849
Competency-Based Education Curriculum
for Firefightdr Training.

ED 203 016
Competency-Based Education Curriculum
for Machine Shop. Student Material.

ED 201 862
Competency-Based Education Curriculum
for Machine Shop. Teacher's Guide.

ED 201 861
Competency-Based Education Curriculum
for Prevocational Health Exploration.
Teacher's Guide.

ED 201 859
Competency-Based Horticulture:
Floriculture.

ED 203 168
Competency-Based HOrticulture: Garden-
ing Groundskeeping.

ED 203 166
Competency-Based Horticulture: Turfgrass
Maintenance Worker.

ED 203 167
Direct Curriculum Development.
Competency-Based Vocational Education
Administrator Module Series. Leadership

. and Training Series No. 58B-7.
ED 204 484

Direct Program Evaluation. Competency-
Based Vocational Education Administrator
Module Series. Leadership and Training
Series No: 58B-10.

ED 204 488
Food Marketing: Cashier-Checker. Student
Material. Competency Based Curriculum.

ED 201 856
Food Marketing: Cashier-Checker.
Teacher's Guide. Competency Based
Curriculum.

ED 201 855
Guide the Development and Improvement
of Instruction. Competency-Based Voca-
tional Education AdministratorModule
Series. Leadership and Training Series No.
58B-8.

ED 204 485
Livestock. Student Learning Guides.

ED 210 430
Manage Student RecrAdtment and Admis-
sions. Competency-Based Vocational
fiducation Administrator Module Series.
Leadership and Training Series No. 58B-1 I.

ED 204 489
Marketing and Distributive Education Cur-
riculum Guide.

ED 201 890
Marketing and Distributive Education Cur-
riculum Guide. Marketing Services:
Business and Personal Services.
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ED 204 511
Marketing and Distributive Education Cur-
riculum Guide. Marketing Services: Real
Estate.

ED 204 512
Masonry. Student Material. Competency
Based Education Curriculum.

ED 201 853
Masonry. Teacher's Guide. Competency
Based Education Curriculum.

ED 201 S52
Mechanical Drafting. Student Learning
Guides;

ED 210 424
Multi-Cultural Competency-Based Voca-
tional Curricula VESL Guidelines. Multi-
Cultural' Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 789
Multi-Cultural Competency-Based Voca-
tional Curricula. Auto Body Repair. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 781
Multi-Cultural Competency-Based Voca-
tional Curricula. Combination Wq1ding.
Multi-Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 784
Multi-Cultural Competency-Based Voca-
tional Curricula. Fiberglass Technician.
Multi-Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 785
Multi-Cultural Competency-Based Voca-
tional Curricula. Automotive Mechanics.
Multi-Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 782
Plumbing and Pipefitting. Student Learn-

ing Guides.
ED 210 429

Post Secondary School Competency Bas-
ed Core Curriculum for Health Occupa-
tions. Student Material.

ED 201 864
Project Basic Instructional Guide. Instruc-
tional Resources. Volume IV. World of
Work.

Prit ect CLASS.
ED 203 046

ED 201 728
Promote the Vocational Education Pro-
gram. Competency-Based Vocational
Education Administrator Module Series.
Leadership and Training Series No. 58B-9.

ED 204 487
Provide a Staff Development Program.
Competency-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 58B-12.

ED 204 490
Resource Guide for Radio/TV Repair.

ED 204 548
Resource Guide to CompetencyBased
Vocational Education: Distributive
Education.

ED 205 693
Resource Guide to Competency-Based
Vocational Education: Health
Occupations.

ED 205 694
Secondary,' School Guidance Curriculum.
Grades 7-12.

ED 203 196
Secretarial Science. Curriculum Guides for
Two-Year Postsecondary Programs.
'Volume I.

ED 198 316
Secretarial Science. Curriculum Guides for
Two-Year Postsecondary Programs.
Volume II.

ED 198 317
Secretarial Science. Curriculum Guides for
Two-Year Postsecondary Programs.
Volume III.

ED 198 318
Solar Energy Installers Curriculum Guide.
Final Report, September 18, 1980-August
15, 1981.

ED 208 247
Student Material for Competency-Based
Education Curriculum for Welding.

ED 203 018
Student Material for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 844
Student Material for the Competency-
Based Education Curriculum for Word
Processing.

ED 203 020
Teacher's Guide for Competency Based
Core Curriculum for Health Occupations.

ED 201 863
Teacher's Guide for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 845
Teacher's Guide for Competency-Based
Vocational Curriculum for Welding.

. ED 203 017
Teacher's Guide for the Competency-Based
Education Curriculum for Word
ProCessing.

ED 203 019
Universal Teller Curriculum Guide.

ED 208 232
Welding. Student Learning Guides.

ED 210 425

Competency Based Teacher Education
Arrange for the Improvement of Voca-
tional Facilities for Individualized Instruc-
tion. Professional Preparation Module.
Vocational Teacher. X-4.

ED 209 4.56
Assist Vocational Personnel Move Toward
Adoption of Performance Based Voca-
tional Education (PBVE). Professional
Preparation Module. Change Agent.

ED 209 459
Develop a Module for Individualized In-
struction. Professional Preparation
Module. Vocational Teacher. X-3.

ED 209 455
Establish an Outcomes Oriented Grading
System. Professional Preparation Module.
Vocational Teacher.

ED 209 457
Manage Student Activity in an Individualiz-
ed Instructional Program. Professional

1
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Preparation Module. Vocational Teacher.
ED 209 458

Prepare Valid Performance Objectives.
Professional Preparation Module.. Voca-
tional Teacher. X-2.

ED 209 454
Validate an Occupational Analysis. Profes-
sional Preparation Module. Vocational
Teacher. X-I.

ED 209 453

Competition
HOSA Competitive Event Guidelines.
Health Occupations Students of America.
Students with Special Needs.

ED 206 894

Computation
Parts Marketing. A Student Learning
Guide.

ED 210 428

Computer Graphics
Computer Aided Drafting Workshop.
Workshop Booklet. ,

ED 205 700

Computer Oriented Programs
Computer Aided Drafting Workshop.
Workshop Booklet.

ED 205 700
.

Coliputer Programs
Military Curricula for Vocational &
Technical Education. Programmer/Analyst
4-4.

ED 198 375

ComOuter Science Education

Military Curricula for Vocational &
Technical Education. Programmer/Analyst

4-4.
ED 198 375

Computer §torige Devices
Competency Based Education Curriculum
for Data Processing.

ED 201 858

Computers
Computer Aided Drafting Workshop.
Workshop Booklet.

ED 205 700

Conflict Resolution
Family and Community Services. Module
XII: The Family: Functions and Structure.

ED 203 113

Conservation Education
Alcohol Fuels. Instructional Materials.

ED 203 087
Energy Awareness Curriculum, 1980.

ED 198 321
Energy Management Strategies for Home
Economks Teachers.

ED 199 510
Lighting Utilization.

ED 205 796
Low Energy Technology, A Unit of In-
struction in Agricultural Economics. Plan-
ning for Energy Savings.

ED 210 537
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Low Energy Technology. A Unit of in-
struction in Citrus Production.

ED 210 535
Low Energy Technology. A Unit of in-
struction in Florida Agriculture. Crop Pro-
tection with Integrated Pest Management.

ED 210 534
Low Energy Technology. A Unit of in-
struction in General Energy Concepts.

ED 210 527
Low Energy Technology. A Unit of in-
struction in Housing and Home Environ-
ment. Lighting.

ED 210 528
Low Energy Technology. A Unit of in-
struction in Housing and Home Environ-
ment. Home Energy Usitge and
Conservation .

ED 210 529
Low Energy Technology. A Unit of In-
struction in Housing and Home Environ-
ment. Attitudes.

ED 210 th3
Low Energy Technology. A Unit of in-
struction in Housing and Home Environ-
mem. Single Family Homes Multi-
Family Honies Mobile Homes.

ED 210 530
Low Energy Technology. A Unit of In-
struction in ,Housing and Home Environ-
mem. Electrical Energy Usage.

ED 210 532
Low Energy Technology. A Unit of In-
struction on Energy Conservation in Field
Crop Production,

ED 210 536
Low Energy Technology, A Unit of In-
struction in Housing and Home Environ-
ment. Insulation, Caulking &
Weatherstripping.

ED 210 531
Nuclear Energy. Instructional Materials.

ED 203 086
Programmed Instruction Manual for a New
Solar and Energy Conservation
Laboratory. Final Evaluation Report.

ED 199 386
Solar Energy. Instructional Materials.

ED 203 088
Transportation

Weatheriting a Structure.
ED 205 798

ED 205 799
Wind Power. Instructional Materials.

ED 203 089

Conservation Environment
Agricultural Energy Practices. Agriculture
Energy.

Fossil Fuels.
ED 205 790

ED 205 794

Construction Industry
Curriculum Guide. Construction: Masonry.
Secondary Schools.

ED 203 098

Construction Management
Builder 3 & 2. Naval Education and Train-
ing Command Rate Training Manual and

Nonresidem Career Course. Revised.
ED 210 471

Steelworker I & C. Rate Training Manual
and Wonresident Career Course. Revised
Edition.

ED 211 839

Construction Materlah
Curriculum Guide. Construction: Masonry.
Secondary Schools.

ED 203 098
Military Curriculnm Materials for Voca-
tional and Technical Education. Builders
School, Finish Carpemry I. Classroom
Course 3-10.

ED 208 242
Military Curriculum Materials for Voca-
tional and Technical Education. Builders
School, Roofing. Classroom Course 3-14.

ED 208 243

Construction Process

Agricultural Structures. Volume I. Instruc-
tor's Guide. Volume 13, Number I.

ED 203 141
Agricultural Structures, Volume II. '1

ED 209 489
Bilingual Vocational Training Program.
Auto Body Repair. Module 1.0: Beginning
Auto Body.

ED 199 493
Builder 3 & 2. Naval Education and Train-
ing Command Rate Training Manual and
Nonresident Career Course. Revised.

ED 210 471
Construction Drafting (Graphic Com-
munications). Industrial Arts, Senior High

Level II. North Dakota Senior High in-
dustrial Arts Curriculum Guides.

ED 209 514
Curriculum Guide. Construction: Masonry,
Secondary Schools.

ED 203 098
Military Curriculum Materials for Voca-
tional and Technical Education. Builders
School, Finish Carpentry I. Classroom
Course 3-10.

Tilesetting Testbook.

Tilesetting Workbook,

ED 208 242

ED 211 847

ED 211 846

Consumer Economics

Consumer Education: A Guide for
Teachers to Motivate Students Toward im-
proved Consumer Education.

ED 203 164
Home Economics in Rural Alaska. A
Teacher's Resource.

ED 203 483
How to Buy Goods and Services.

ED 201 843
Legal Aspects of the Marketplace.

ED 201 895
Low Energy Technology. A Unit of In-
struction in Housing and Home Environ-
ment. Attitudes.

ED 210 533
Personal Finance Education Guide.

ED 203 151

Rights and Responsibilities in the
Marketplace.

ED 201 896

Consumer Education

Adult Programs in Consumer and
Homemaking Education.

ED 201 846
An insurance Planner. Teaching Low-
income Consumersabout insurance.

ED 201 892
Consumer Citizenship Curriculum Guides
for Social Studies, English, Science,
Mat hematics.

ED 205 746
Consumer Education: A Guide for
Teachers to Motivate Students Toward Im-
proved Consumer Education.

ED 203 164
ESL/APL Instructional Resources for In-
tegrating Life Skills into the ESL
Curriculum.

ED/98 273
Foods and Nutrition. In-Depth
Curriculum.

ED 200 799
A Health Care Planner: Teaching Low-
Income Consumers about Health Care
Alternatives.

ED 201 891
Home Economics in Rural Alaska. A
Teacher's Resource.

ED 203 183
How to Buy Goods and Services.

ED 201 893
Leadership and Teaching Skills.

ED 201 894
Legal Aspects ()lithe Marketplace.

ED 201 895
Personal Finance Education Guide.

ED 203 151
Personal Finance: A Curriculum Guide for

Consumer and Homemaking Education.
203 185

Rights and Responsibit in the
Marketplace.

ED 201 896
Sources of Assistance.

ED 201 897
Survival Skills for the Real World.

ED 204 616

Consumer Protection
Consumer Education: A Guide for
Teachers to Motivate Students Toward im-
proved Consumer Education,

ED 203 164
How to Buy Goods and Services.

ED 201 893
Legal Aspects of the Marketplace.

ED 201 895
Personal Finance Education Guide.

ED 203 151
Personal Finance: A Curriculum Guide for
Consumer and Homemaking Education.

ED 203 185
Rights and Responsibilities in the
Marketplace.

Sources of Assistance.
ED 201 896
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ED 201 897

Continuing Education
cg Programmer's Manual.

ED 205 724

Contracts
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 11:

Becoming an Entrepreneur. Unit C: Legal
Issues and Small Business. Research and
Development Series No. 194 0-3.

ED 199 414

Cooking Instruction
Curriculum Guide. Home Economics:
Foods and Nutrition. Secondary Schools. '

ED 203 100
Multi-Cultural Competency-Based Voca-
tional Curricida. Food Service. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 786

Cooperative Education
Competency Based Core Curriculum for
Distributive, Education and Diversified
Cooperat ive Training.

ED 203 084
Cooperative Agricultural Education.
Teacher/Coordinator Handbook.

ED 210 442
Lesson Plans for Teaching Basic Vocational
Agriculture. Section 1: Introduction to
Vocational Agriculture.

ED 199 552
Two-Year Sequential Curriculum Guide for
the Related Class to the Cooperative Voca-
tional Education Programi,

'ED 201 818

Coping
Family and Community Services. Module
XIII: Death and Dying.

ED 203 114

Core Curriculum
Animal Science Basic Core Curriculum.
Kansas Postsecondary Farm and Ranch
Management Project.

ED 210 457
Farm Management Bask Core Curriculum.
Kansas Postsecondary Farm and Ranch
Management Project.

ED 210 458
Kansas Farm and Ranch Management
Project.

ED 199 475

Correspondence Study
Hospital Corpsman 1 & C. Rate Training
Manual and Nonresident Career Course.
Revised.

ED 206 910
Steelworker 1 & C. Rate Training Manual
and Nonresident Career Course. Revised
Edition.

ED 211 839

Cosmetologists
Barbering/Cosmetology, Module 6-10: Bil-
ingual Vocational Language Development
Workbook.

ED 199 502
Bilingual Skills Training Program. Barba-
ing/Cosmetology. Module 7.0: Endocrine
System.

ED 199 504
Bilingual Skills Training Program. Barber!
ing/Cosmetology. Module 6.0: Muscular
System.

ED 199 503
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 4.6: Skeletal
System.

ED 190 500
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 3.0: Cells.

ED 199 499
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 5.0: Nervous
System.

ED 199 501
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 10.0: Cir-
culatory System.

ED 199 507
Biliogual Skills Trainini Program. Barber-
ing/Cosmetology. Module 9.0: Respiratory
System.

ED 199 506
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 8.0: Excretory
System.

ED 199 505
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 2.0: Sterilization
and Sanitation.

ED 199 498
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 1.0:
Bacteriology.

ED 199 497

Cosmetology
Cosmetology Objectives (and)
Cosmetology: Basic Textbooks and Instruc-
tional Materials. Career Education.

EP 209 450
Trade /and industrial Education
Automobile Mechanics; Automobile Body
Repairs; Carpentry; Cosmetology; Elec-
trical Trades; Graphics; Plumbing: Instruc-
tional Materials. 1SSOE Managing Student
Progress.

ED 209 466

Cost Effectiveness
Energy Economics. Energy Technology
Series.

Eb 210 516

Costs
Military Curricula for Vocational &
Technical Education. Club Restaurant
Operations, Part II, 9.10.

ED 200 825
Military Curricula for Vocational &
Technical Education. Club Restaurant
Operations, Part 1, 9-9.

ED 200 824
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 11:

Becoming an Entrepreneur. Unit F: How
to Finance the Business. Research and

Development Series No. 194 0-6.
ED 199 417 '

Counseling Techniques
Resource Guide for Career Counseling
Spanish-Speaking & Chicano Students.

ED 205 695

Course Content
Two-Year Sequential Curriculum Guide for
the Related Class to the Cooperative Voca-
tional Education Program.

ED 201 818

Course Descriptions
Automotive Mechanics Curriculum Outline
for Secondary Schools. Vocational Educa-
tion Curriculum Guide.

ED 211 716
Industrial Arts Curriculum Guide Mid-
dle School.

ED* 210 434
Mid-Management Guide for Post Secon-
dary Marketing and Distributive Educa-
tion. AVTS and Community College.

ED 210 '45.9

Course Objectives
Automotive Technology Objectives (and)
Automotive Technology: Basic Textbooks
and instructional Materials. Career
Education..

ED°209 448
Cosmetology Objectives (and)
Cosmetology; Basic Textbooks and Instruc-
tioTtl Materials. Career Education.

ED 209 450
Graphic Arts Objectives ,(and) Graphic
Arts: Basic Textbooks and Instructional
Materials. Career Education.

ED 209 449
Industrial Arts Curriculum Guide Mid-
dle School.

ED 210 434

Crime
Model Curriculum And Trainer's Guide for
Programs to Combat White-Collar Crime.

ED 204 524
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part Ill: Be-
ing an Entrepieneur. Unit H: Business Pro-
tection. Research and Development Series
No. 194 C-8.

ED 199 426

Crisis Intervention
Family and Community Services. Module
X: Crisis and Emergency.

ED 203 I II

Crop Processing Occupations
Grain Grading and Handling.

ED 208 230

Curriculom
Resource Guide for Radio/TV Repair.

ED 204 548

Curriculum Design
Introduction to Teaching Adults. Module
5: Designing Instruction.

ED 208 205
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Curriculum Development
Cobking Up a Food Service Program in
Rural Alaska. Guidelines for Consumer
and Homemaking Education.

ED 203 181
Curriculum Development Needs for Voca-
tional Education: New and Changing
Occupations.

ED 198 256
Developing Curriculum for Interpreter
Training Programs in Vocational Educa-
tion. Final Report, July I. 1979-June 30,
1980.

ED 198 308
Direct Curriculum Development.
Competency-Based Vocational Education
Administrator Module Series. Leadership
and Training Seribs No..58B-7.

ED 204 484
Energy Management Technician Cur-
riculum Development. Final Report.

ED 199 462
Fetidly and Comrh nity Services. Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
NI 'Suggestions for Use.

ED 203 102
Implications of New and Changing Oc-
cupations for instructional Development.

ED 198 260
ED 209 450

Graphic Arts Objectives (and) Graphic
Arts: Basic Textbook.s and Instructional
Materials. Career Education.

ED 209 449
Indust rial Arts Curriculum Guide Mid-
dle Schobl.

ED 210 434

Crime

Model Curriculum And Trainer's Guide for
Programs to Combat White-Collar Crime.

ED 204 524
P/NCE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit H: Business Pro-
tection. Research and Development Series
No. 194 C-8.

ED 199 426

Crisis'Intervention
Family and Community Services, Module
X: Crisis and Emergency.

ED 203 I I I

Crop Processing Occupations
GraM Grading and Handling.

ED 208 230

Curriculum
Resource Guide for Radio/TV Repair.

ED 204 548

Curriculum Design
Introduction to Teaching Adults. Module
5: Designing Instruction.

ED 208 205

Curriculum Development
Cooking Up a Food Service Program in
Rural Alaska. Guidelines for Consumer
and Homemaking Education.

ED 203 181

Curriculum Developinent Needs for Voca-
tional Education: New and Changing
Occupations.

ED 198 256
Developing Curriculum for Interpreter
Training Programs in Vocational Educa-
tion. Final Report, July I. I979-June 30,
1980.

ED 198 308
Direct Curriculum Development.
Cpppetency-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 5811-7.

ED 204 484
Energy Management Technician Cur-
riculum Development. Final Report.

ED 199 462
Family and Commurfity Services. Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
with Suggestions for Use.

ED 203 102
Implications of New and Changing Oc-
cupations for Instructional Development.

ED 198 260
Introduction to Teaching Adults. Module
5: Designing Instruction.

ED 208 205
Secondary School Guidance Curriculum,
Grades 7-12.

ED 203 196
Secretarial Science. Curriculum Guides for
Two-Year Postsecondary Programs.

'14 'Volume I.
ED 198 316

lolar Energy Installers Curriculum Guide.
Final Report, September 18, 1980-August
15, 1981.

ED 208 247
Special Vocational Program Guide. Child
Care.

ED 203 152

Curriculum Evaluation
Validation of Auto Mechanics I Curriculum
Manual.

ED 203 176

Cytology

Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 3.0: Cells.

ED 199 499

Daily Living Skills
Coordinated Career Education Curriculum

wr Guide. ,

ED 204 498
Securing Occupational Achievement
through Readiness Skills (SOARS). A
Resource Curriculum with Assessment and
Strategies for Prevocational Skill Training.

ED 206 913
Survival Skills for the Real World.

ED 204 616

Dais Processing

Competency Based Education Curriculum
for Data Processing.

ED 201 858

Data Processing Occupations

Data Processing and Related Occupations
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Module. Achieving Sex Equity in Business
and Office Education.

ED 201 786

Day Care Centers

Financial Management Guide: Child Care
Food Program.

ED 208 235
,

Deaf Interpreting
Developing Curriculum for interpreter
Training Programs in Vocational Educa-
tion. Final Report, July I. 1979-June 30,
1980.

ED 198 308

Death

Family and Community Services. Module
XIII: Death and Dying.

ED 203 144

Decision Making
Dynamics of Living: A Curriculum Guide
for Consumer and Homemaking
Education.

ED 203 180
Family and Con)munity Services. Module
VIII: Decision-Making and Management.

ED 203 109
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit A: Managing the
Business. Research and Development Series
No. 194 C-1.

ED 199 419

Decision Making Skills
Curriculum Guide. Electricity: Residential
Wiring. Secondary Schools.

ED 203 097

Demand Occupations

Implications of New and Changing Oc-
cupations for Instructional Development.

ED 198 260

Dental Assistants

Dental Assistant. Health Occupations
Education.

ED 201 817

Dentistry
Dental Assistant. Health OCcupations
gducation.

ED 201 817

Design

Industrial Crafts (Production. ) industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 518
Solar Energy: Solar System besign
Fundamentals.

ED 204 537
Wood Technology (Production). industrial
Arts, Senior High Level II. North
Dakota Senior High industrial Arts Cur-
riculum Guides,

ED 209 520

Design Crafts

Industrial Crafts (Production.) industrial
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Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

. ED 209 518

Developmental Disabilities
Securing Occupational Achievement
through Readiness ,Skills (SOARS). A
Resource Curriculum with Assessment and
Strategies for Prevocational Skill Training.

ED 206 913

Ditsel Engines
Diesel Vehicle Maintenance Competencies.

ED 198 31$

Digital Coniputers
Microcomputer Hardware. Energy
Technology Series.

ED 210 504

Disabilities
Coordinated Career Education Curriculum
Guide.

ED 204 498
Home Economics Special Needs Activity
Guide.

-,ED 204 517
HOSA Competitive Event Guidelines.
Health Occupations Students of America.
Students with Special Needs.

ED 206 894
The Meiwood Manual: A Planning and
Operations Manual for Horticultural
Training and Work Co-op Programs.

ED 200 793
Program Guide far Developing a Com-
prehensive Program of Occupational
Preparation for Handicapped individuals -
in Georgia.

ED 203 195
Special Needs Material /for Basic
Homemaking.

ED 203 142 '
Trends in Business Education. Spring 1981.

ED 211 848
Vocational Preparation Curriailum: Elec-
trical Wiring.

ED 203 137
Vocational Preparation Curriculum:
Plumbing.

ED 203 143
Working with the Handicapped in the
Vocational Home Economics Classroom.

ED 199 470

Disadvantaged
Vocational Preparation Curriculum: Elec.
trical Wiring.

ED 203 137
Vocational Preparation Curriculum:
Plumbing.

ED 203 143

Disease Control
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 2.0: Steriliration
and Sanitation.

ED 199 498

Displaced Homemakers
Curriculum Guide for (Displaced)

Homemakers in Transition. Partial Report
of Project: Developing and Providing
Multipurpose Employability Services and
a Supportive Environment for Displaced
Homemakers and Related Groups.
February I979-June 1980.

ED 199 461

Displaced Homemakers: Vo-Tech
Workshop Guide.

ED 206 872

Distance
Metrics. A Basic Core Curriculum for
Teaching Metrics to Vocational Students.

ED 209 542

Distributive Education
' Competency Based Core Curriculum for

Distributive Education and Diversified
Cooperative Training.

ED 203' 084
Distributive Education: Instructional
Materials. 1SSOE Managing Student
Progress.

ED 209 463
Food Marketing: Cashier-Checker.'Student
Material. Competency Based Curriculum.

ED 201 856
Food Marketing: Cashier-Checker.
Teacher's Guide. Competency Based
Curriculum.

ED 201 855
Marketing tind Distributive Education Cur-
riculum Guide in Automotive and
Petroleum.

ED 203 040
Marketing and DistributiveEducation Cur-

, riculum Guide.
ED 201 890

Parts Marketing. A Student, Learning
Guide.

ED 210 428
Resource Guide to Competency-Based
Vocational Education: Distributive
Education.

ED 205 693
Retail Merchandising. An Advanced Level
Option for Marketing and Distribution.

ED 198 360
Supplement for Teaching Distributive
Education II: Course of Study.

ED 199 469
Trends in Business Edtfation. Spring 1981.

. ED 211 848

Drafting
Advanced Print Reading. Heating. Ventila-
tion and Air Conditioning.

ED 204 544
Computer Aided Drafting Workshop.,.-
Workshop Booklet.

ED 295 700
Construction Drafting (Graphic ('om-
munications). Industrial Arts. Senior High

Level 11. North Dakota Senior High In-
dustrial Arts Curriculum Guides.

ED 209 514
Design/prafting (Graphic Communica-
tionS). Industrial Arts. Senior High
Level II. North Dakota Senior High In-
dustrial Arts Curriculum Guides.

ED 209 515

Drafting. Advanced
Electrical.

Drafting. Advanced
Electronics.

Print Reading

ED 204 545
Print Reading

ED 204 546
instrumental Drawing. Book I.

ED 211 818

Driver Education
Moped Education for Iowans.

ED 205 678

Drug Abuse
Family and Community Services. Module
Xi: Chemical Dependence.

ED 203 112

Economics
Competency Based Core Curriculum for
Distributive Education and, Diversified
Cooperative Training.

ED 203 084
Energy Economics. Energy Technology
Series.

^ ED 210 516

Education Work Relationship
Two-Year Sequential Curriculum Guide for
the Related Glass to the Cooperative Voca-
tional Education Program,

ED 201 81&

EduCational Administration
Direct Curriculuth Development.
Competency-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 58B-7.

ED 204 484
Direct Program Evaluation, Competency-
Based Vocational Education Administrator
Module Series. Leadership and Training
Series No. 58B-10.

ED 204 488
Guide the Development and Improvement
of instruction. Competency-Based Voca-
tional Education AdministratorModule
Series. Leadership and Training Series No.
58B-8.

ED 204 485
Introduction to Teaching Adults. Module
7: Managing Instruction.

ED 208 207
Manage Student Recruitment and Admis-
sions. Competency-Based Vocational
Education Administrator Module Series.
Leadership and Training Series No. 58B-11.

ED 204 489
Promote the Vocational Education Pro-
gram. Competency-Based Vocational
Education Adfninimrator Module Series.
Leadership and Training Series, No. 5811-9.

ED 204 487
Provide a Staff Development Program.'
Competency-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 5811-12,

ED 204 490

Educational Change
Assist Vocational Personnel Move Toward
Adoption of Performance Based Voce-
tional Education (PAVE). Professional

132



Subject Index Electronics 127

Preparation Module. Change Agent.
ED 209 459

Trends in Business Education. Spring 1981.
ED 211 848

Educational Facilities
Health Careers Curriculum Modules.

ED 199 525

Educational Facilities Improvement
Arrange for the Improvement of Voca-
tional Facilities for Individualized Instruc-
tion. Professional Preparation Module.
Vocational Teacher. X-4.

ED 209 456

Educational Innovation
Trends in Business Education. Spring 1981.

ED 211 848

Educational Media
introduction to Teaching Adults. Module
3: Using Instructional Media.

ED 208 203

Educational Needs
Curriculum Development N for Voca-
tional Education: New and hanging
Occupations.

ED 1 8 256
implications of New and Changin Oc-
cupations for Instructional D ent.

60

Educational Objectives
Instructio anus G I-IV.

ED 211 829

Educational Plannin
CE Programmer's Manual.

ED 205 724
Health Careers Curriculum Modules.

ED 199 525
Introduction to Teaching Adults. Module
3: Using Instructional Media.

ED 208 203
Metric Planning Guide for Vocational
Ed ucat ion . i

ED 209 532

Educational Resources
Energy Awareness Guide. A Resource
Book for Vocational Educators.

ED 209 533
Home Economics in Rural Alaska. A
Teacher's Resource.

ED-203 183
Metric Planning Guide for Vocational
Education.

ED 209 532
Parenthood Education.

ED 210 461
Resource Guide of Existing Entrepreneur-
ship Materials. Entrepreneurship Training
Components.

ED 211 745

Educationally Disadvantaged
Employability Skills: For Special Needs
Students.

Electric Circuits

ED 211 828

JO

Drafting. Advanced Print 4,12eading
'Electronics.

ED 204 546
Electrician's Nate 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 203 163
Electromechanical Devices. Energy
Technology Series.

ED 210 507
Electronic Devices and Systems. Energy
Technology Series.

ED 210 511
Industrial Arts Curriculum Guide for Elec-
tricity/Electronics.

ED 204 628

Electric Motors
Electromechanical Devices. Energy
Technology Series.

ED 210 507

Electrical Appliances
Energy Management Strategies for Home
Economics Teachers.

ED 199 510
Low Energy Technology. A Unit of In-
struction in Housing and Home Environ-
ment. Electrical Energy Usage.

ED 210 532

Electrical Occupations
Power Line Technician's Training. Instruc-
tional Units.

ED 199 460

Electrical Systems
Aviation Electrician's Mate 3 & 2. Rate
Training Manual and Nonresident Career
Course.

ED 211 684
Bilingual Skills Training Program. Auto
Mechanics. Module 6.0: Sunscope.

ED 199 492
Bilingual Skills Training Program. Auto
Mechanics. Module 4.0: The Automotive
Electrical System.

ED 199 490
Bilingual Skills Training Program. Auto
Mechanics. Module 2.0: Ignition System.

ED 199 488
Curriculum Guide. Electricity: Residential
Wiring. Secondary Schools.

ED 203 097
Drafting. Advanced Print Reading
Electrical.

ED 204 54.5
Electrical Power and Illumination Systems.
Energy Technology Series.

ED 210 510
Electrician's Mate 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 203 163

Electricians A
AgriculturOtructures, Volume II.

ED 209 489
Electrician's Mate 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 203 163

Electricity
Curriculum Guide. Electricity: Residential'

Wiring. Secondary Schools.
ED 203 097

Electrical Power and Illumination Systems.
Energy Technology Series.

ED 21,24.1.0
Electrical/Electronic Technology
(Energy/Power). Industrial Arts, Senior
High Level II. North Dab:its Senior
High Industrial Arts Curriculum.Guides.

ED 209 510
Electrician's Mate 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 203 163
Rlectricity and Electronics Objectives (and)
Electricity and Electronics: Basic Textbooks
and instructional Materials. Career
Education .

Electricity and Its Use.
ED 209 447

ED 205 791
Energy Management Strategies for Honte
Economics Teachers.

ED 199 510
Industrial Arts Curriculum Guide for Elec-
tricity/Electronics.

ED 204 628
Low Energy Technology. A Unit of In-
struction in Housing and Home Environ-
ment. Electrical Energy Usage.

ED 210 532
Mini-Computers and the Building Trades:
A Guide forTeachers of Vocational Educa-
tion. Final Report.

ED 201 754
Power Line Technician's Training. Instruc-
etional Units. ,

ED 199 460
Vocational Preparation Curriculum: Elec-
trical Wiring.

ED 203 137

Electromechanical Aids
Electromechanical Devices. Energy
Technology Series.

ED 210 507

Electromechanical Technology
Curriculum Guide. Electricity: Residential
Wiring. Secondary Schools.

ED 203 097

Electronic Equipment
Electronic Devices and Systems. Energy
Technology Series.

ED 210 511

Electronic Technicians
Aviation Electrician's Mate 3 & 2. Rate
Training Manual and Nonresident Career
Course.

ED 211 684

Electronics

Competency-Based Curriculum Guide for
Laser Technology. September 1980-June
1981.

ED 205 815
Drafting. Advanced Print Reading
Electronics.

ED 204 546
Electrical/Electronic Technology
(Energy/Power). Industrial Arts, Senior
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High Level II. North Dakota Senior
High Industrial Arts Curriculum Guides.

ED 209 510
Electricity and Electronics Objectives (and)
Electricity andiElectronics: Basic Textbooks
and Instructismal Materials. Cfreer
Education.

ED IMPIr1
Electrionic Devices and Systems.., Energy
Technology Series.

'ED 210 511
Industrial Arts Curriculum Guide for Elec-
trieity/Electronics.

ED 204 628

Elementary Secondary Education
Why Me? Every Teacher's Handbook for
Alcohol Education.

ED 208 197'

Employee Responsibility
Family and Community Services. Module
III: Roles and Responsibilities in Family
and Community Services Occupations.

ED 203 104

Employer Employee Relationship
. Family and Community Services. Module

III: Roles and Responsibilities in Family
and Community Services Occupations.

ED 203 104
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 111: Be-
ing an Entrepreneur. Unit F: Managing
Human Resources. Research and Develop-
inent Series No. 194 C-6.

A ED 199 424

Employment Interviews
Instructor's Guide and Job Seekers
Workbook.

ED 203 186
Steps t Succcss. gtudent Job Readiness
Manual. Revised.

ED 203 039

Employment Opportunities
A Curriculum Guide for Pre-Employment
Skills.

ED 208 192

Employment Potential
Employability Skills: For Special Needs
Students.

ED 211 828
Marketing and Distributive Education Cur-
riculum Guide.

ED 201 890
Project Basic Instructional Guide. Instruc-
tional Resources. Volume IV. World of
Work.

ED 203 046
Securing Occupational Achievement
through Readiness Skills (SOARS). A
Resource Curriculum with Assessment and
Strategies for Pre-Vocational Skill Training.

ED 206 913
Survival Skills for the Real World.

ED 204 616

Employment Practices

PACE. A Program for Acquiring Com-
petence u Entrepreneurship. Part Be-

ing an Entrepreneur. Unit F: Managing
Human Resources. Research and Develop-
ment Series No. 194 C-6.

ED 199 424

Employment Qualifications
Project Basic Instructional Guide. Instruc-
tional Resources. Volume IV. World of
Work.

ED 203 046
Two-Year Sequential Curriculum Guide for
the Related Class to thc Cooperative Voca-
tional Education Program.

ED 201 818

Ensow,
Chemistry for 'Energy Technology II,
Energy Technology Series.

ED 210 505
Electrical Powcr and Illumination Systems.
Energy Technology Series.

ED 210 510
Electrical/Electronic Technology
(Energy/Power). Inaustrial Arts, Senior
High Level II. North Dakota Senior
High Industrial Arts Curriculum Guides.

ED 209 510
Electromechanical Devices. Energy
Technology Series.

ED 210 507
Electronic Devices and Systems. Energy
Technology Series.

ED 210 511
Energy and Agriculture. A Basic Corc Cur-
riculum for Teaching Energy to Vocational
Agriculture Students.

ED 299 541
Energy Audits. Energy Technology Series.

ED 210 517
Encrgy Awareness Guide. A Rcsourcc
Book for Vocational Educators.

ED 209 533
Energy Conservation. CORD Energy
Technology Series.

ED 210 512
Energy Economics. Energy Technology
Series.

Energy
riculum

ED 210 516
Managcmcnt Technician Cur-
Development. Final Report.

ED 199 462
Energy Production Systems. Energy
Technology Series.

ED 210 506
Energy Sources (Energy/Power). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 511
Fluid Power Systems. Energy Technology
Series.

ED 210 509
Fundamentals of Energy Technology.
Energy Technology Series.

ED 210 502
Heating, Ventilating, and Air Condition-
ing. Encrgy Technology Series. .

ED 210 513
Instrumentation and Control. Energy
Technology Series.

ED 210 515

1

Low Energy Technology. A Unit of In-
struction in General Energy Concepts.

ED 210 527
Mechanical Devices and Systems. Energy
Technology Series.

ED 210 508
Microcomputer Hardware. Energy
Technology Series.

ED 210 504
Microcomputer Operations. Energy
Technology Series.

ED 210 503
- Power Technology (Energy/Power). In-

dustrial Arts, Senior High Level II.
North Dakota Senior High Industrial Arts

'Curriculum Guides. .

ED 209 512
Technical Communications. Energy
Technology Scrics.

ED 210 514
Transportation (Energy/Power). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides:

ED 209 513

Energy Conservation
Agricultural Energy Practices. Agriculture
Energy.

ED 205 790
Alcohol Fuels. Instructional Materials.

ED 203 087
Chcmistry for Energy Technology I. Energy
Technology Series.

ED 210 501
Conservation. Instrpetional Materials.

ED 201 090
Electricity and Its Use. .

ED 205 791
Energy and Agriculture. A Basic Corc Cur-
riculum for Teaching Energy to Vocational
Agriculture Students.

ED 209 541
Enecgy Audits. Energy Technology Series.

ED 210 517
Energy Awareness Curriculum, 1980.

ED 198 321
Encrgy Awareness Guidc. A Resource
Book for Vocational Educators.

ED 209 533
Energy Encrgy
Technology Series.

ED 210 512
Energy Economics. Energy Technology
Series.

ED 210 516
Energy Management Strategies for Home
Economics Teachers.

ED 199 510
Energy Management Technician Cur-
riculum Development. Final Rcport.

ED 199 462
Fundamentals of Energy Technology.

ED 210 502
Energy Technology Series.

Insulation.

Lighting Utilization.
ED 205 795

ED 205 796
Low 'Energy Technology, A Unit of Itv
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struction in Agricultural Economics. Plan-
ning for Energy Savings.

ED 210 537
Low Energy Technology. A Unit of In-
struction in Citrus Production.

ED 210 535
Low Energy Technology. A Unit of In-
struction in Florida Agriculture. Crop Pro-
tection with Integrated Pest Management.

ED 210 534
Low Energy Technology. A Unit of In-
struction in Gencral Energy Concepts.

ED 210 527
Low Energy Technology. A Unit of In-
struction in Housing and Home Environ-
ment. Electrical Energy Usage.

ED 210 532
Low Energy Technology. A Unit of In-
struction in Housing and Home Environ.
ment. Home Energy Usagc and
Conservation.

ED 210 529
Low Encrgy Technology. A Unit of In.
struction in Housing and Home Environ-
ment. Lighting.

ED 210 528
Low Energy Technology. A Unit of In-
struction in Housing and Home Environ-
ment. Sing lc Family Homes Multi-
Family Homes Mobile Homes.

ED 210 530
Low Encrgy Technology. A Unit of In-
s ction in Housing and Home Environ-
menITliiidcs.

ED 210 533
Low Encrgy Technology. A Unit of In-
struction on Energy Conservation in Field
Crop Production.

ED 210 536
Low Energy Technoloily, A Unit of In.
struction(in Housing and Home Environ.
ment. linsalation, Caulking &
Weatherstripping.

ED 210 531
Mcchanical Deviccs and Systcms. Encrgy
Tcchnology Soto.

ED 210 508
Microcomputer °mations. Energy
Tcchnology Series.

ELY 210 503
Nu Clear Energy. InstructIOnal Materials.

ED 203 086
Programmed instruction Manual for a Ncw
Solar and Encrgy Conscrvation
Laboratory, Final Evaluation Rcport,

ED 199 386
Solar Encrgy Applicauons for Agriculture.
A Curriculum Guidc.

ED 203 095
Solar Energy. Instructional Materials.

ED 203 088
Solar Encrgy: Hcat Storage.

ED 204 538
Solar Encrgy: Heat Transfcr.

ED 204 534
Solar Encrogy: Homc

ED 204 539
Solar Encrgy: Solar and the Wcathcr.

ED 204 535
Solar Encrgy: Solar Sysiem Dcsign,
Fundamcnials

ED 204 537
Solar Energy: Solar Systcm Economics.

ED 204 536
Transportation.

Weatherizing a Structure.
ED 205 798

ED 205 799
Wind Power. Instructional Matcrials.

ED 203 089

Engineering Drawing

Agricultural Structures, Volume II.
ED 209 489

Mcchanical Drafting. Student Learning
Guides.

ED 210 424

Engines

Automotive Mechanics. Student Lcarning
Guides.

ED 210 427
Bilingual Skills Training Program. Auto
Mcchanics. Modulc 2.0: Ignition System.

tD 199 in
Bilingual Skills Training Program. Auto
Mechanics. Module 3.0: Thc Automotivc
Fuel System.

' ED-199 489
Bilingual Skills Training Pr Ogram. Auto
Mechanics. Modulc 4.0: The Automotivc
Electrical System.

ED 199 490
A Competcncy Based Curriculum Guide:
Ethanol Spark Ignition Engine Conversion.

ED 204 554
Curriculum Guide. Mechanics. Secondary
Schools.

ED 203 096
Industrial Ariti Curriculum Guide for
Power Tcchnology.

ED 204 627
Maintaining 8mall Engincs. Vocational
Ptepara lion Curriculum.

ED 209 491

English Cikrkulum
Comma Citizcnship Curriculum Guidcs
for Social Studics, English. Scicncc.
Mat hematics.

ED 205 746

English for Special Purpose's

Multi-CuItural Competcncy-Bascd Voca.
tional Curficqla VESt Guidclincs. Mutu
Cultural Compctcncy-Bascd Voca-
tional/Technical Curricula Serics.

ED 205 789

English Instruction
C.U,B,E. English/Vocabulary. Goals IV.
V.

ED 211 832

English Second Languagc

English as a Second Languagc for Adults:
A Curriculum Guide.

ED 210 455
ESL/API. Instructional Roourccs lot In-
tcgrating Lifc Skills into thc ESI
Curriculum,

' I

Pro)cci CLASS.
ED 198 273

Equipment Maintenance 129

ED.201 728
Resource Guidc for Career Counseling
Spanish-Speaking & Chicano Students.

ED 205 695

Enrichment Activities
Enrichment Materials in Home Economics
for Giftcd and Talented Students.

ED 204 621

Entomology
Military Curricula for Vocational &
Technical Education. Entomology
Specialist I-5.

ED 198 374

Environmental Education
Training Vocational Education Students in
Environmcntal Hcalth. Vocational Educa-
tion Training in Environmental Hcalth
Scienco,

ED 204 559

Environmental Technklans

Training Vocational Education Students in
Environmcntal Hcalth. Vocational Educa-
tion Training in Environmental Health
Scienccs.

ED 204 559

Equal Education

Educational Equity. Teaching, Learning,.
Achicving,

ED 200 800
A Fan Shot/An Equal Chance. A Hand-
book for Vocational Sttiklcnts in Non-
Traditional Programs. Project SCOPE
Book -2.

ED 208 258

Equal Opportunities Jobs
Accounting and Rclatcd Occupations
Modulc. Achieving Scx Equity in Businos
and Office Education.

ED 201 787
Business Managemcnt and Related Occups-
lions Module. Achieving Sex Equity in
Businos and office Education:

V.D 201 788
(laical and Rclatcd Occupations Module,
Achicving Sex Equity in Business and Of-
fice Education.

ED 201 789
Data Procosing and Relatcd Occupation%
Modulc, Achicving Sex Equity in Businos
and Officc Education,

ED 201 786

Equipment

Bilingual Vocational Training Program.
Auto Body Repair. Module 2,0: Tools and
Equipmou

ED 199 494

EqUipmcni Mainienancc

Agricultural Machincry Scrvicc. A Cur-
riculum Guidc for Agricultural Education.
Revised.

ED 200 792
Aviation Support Equipmcni Tcchnician
(ASE 3 & 2 and A5M*3 & Volumc I.
Basics, Ram Training Manual and Nonrcsi-
dolt Carccr Coursc.
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ED 210 557
Electrician's Mate 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 203 163
Machinery Repairman 3 & 2. Rate Train-
ing Manual and Nonresident Career
Course. Revised.

ED 203 130
Maintaining Small Engines, Vocational
Preparation Curriculum.,

ED 209 491
Military Curricula for Vocational &
Technical Education. Entomology
Specialist 1-5.

Tractor Safety. Unit A-9.
ED 198 374

ED 205 698
Wastewater Treatment I, Instructor's
Manual

ED 201 839
Wastewater Treatment I. Student's Guide.

ED 201 840
Wood Technology (Production). Indusirial
Arts, Senior High Level II. North
Dakota Senior High industrial Arts Cur-
riculum Guides,

ED 209 520

Equipment Utnization
Bilingual Skills Training Program. Meat
Cutting. Module 2.0: Job Classifications,
Tools. Sanitation & Safety.

ED 199 484
Bilingu,a1 Vocational Training Program,
Auto Body Repair. Module 2.0: Tools and
Eqoipment.

ED 199 494
Competency-Based Education Curriculum
for Firefighter "kraining.

ED 203 016
Military Curricula for Vocational &
Technical Education. Painting I. II. 3-6.

ED 204 633
Milit4ry Curricula for Vocational &
Technical Education. Entomology
Specialist 1.5.

ED 198 374
Student Material for Competenty-Based
Education Curriculum firs&elding.

ED 203 018
Teacher's Guide for Competency-Based
Vocational Curriculum for Welding.

ED 203 017
Welding. Student Lcarntng Guides.

ED 210 425

Evaluation Criteria
Grain Grading and Handling.

ED 208 230

Evaluation Methods
Grain Grading and Handlirtg.

ED 208 230

Exceptional Pascual
Coordinated Carter Education Curriculum
Guide,

ED 204 498

Facilities
Wastewater Treat ment I. Inst ruct or 's
Manual.

ED 201 839
Wastewater Treatment I, Student's Guide.

ED 201 840

Facility Guidelines
Agricultural Structures. Volume I. Instruc-
tor's Guide. Volume 13. Nushber

ED 203 141

Facility Improvement
insulation.

. ED 205 795
Low Energy Technology. A Unit, of in .
struction in Housing and Home Environ-
ment. Single Family Homes Multi.
Family Homes Mobile Homes.

ED 210 530
Low Energy Technology, A Unit of in.
struction in Housing and Home Environ.
ment. Insulation. Caulking &
Weatherstripping.

ED 210 531
Weatherizing a Structure.

ED 205 799

Facility Requirements
Arrange for the Improvement of Voca.
tional Facilities for Individualized instruc-
tion. Professional Preparation Module.
Vocational Teacher. X-4.

ED 209 456

Faculty Advisers
Virginia V1CA Advisor's Manual. A.Guide
for Advisors of Vocational Industrial Clubs
of America.

ED 200 791

Failure
PACE, A Program for Acquiring Corn .
petence in Entrepreneurship. Part I: Get.
ling Ready to Become an Entrepreneur.
Unit C: How to Succeed and How to fail.
Research and Development Series No. 194
A-3.

Family Environment
Low Energy Technology,
struction in Housing and
ment. Attitudes.

ED 199 411

A Unit of In-
Home Environ.

ED 210 533
A Unit of in.

Home Environ.
sage.

ED 210 532
A Unit of in-

Home Environ
Usage and

Low Energy Technology .
struction in Housing and
mentJilectrical Energy U

Low Energy Technology.
struction in Housing and
ment. Home Energy
Conservation.

ED 210 529
tow Energy Technology. A Unit of in-
struction in Housing and Home Environ-
ment. Single Family Homes Multi-
Family Homes Mobile Homes, Ati

ED 211030

Family Life
Parenthood Education.,

ED 210 461

Family Life Education
Adult Programs in Consumer and

1 3

Subject Index

homemaking Education.
ED 201 846

Dynamics of Living: A Curriculum Guide
for Consumer and Homemaking
Education.

ED 203 180
Home Economics in Rural Alaska, A

ED 203 183
Teacher's Resource.

family Relationship
Family Relationships and Parenting Educa-
tion. with Special Emphasis on C'ommunity
Outreach. Instructor Material.

ED 203 140

Family Sociological Unit
Family and Community Services. Module
XII: The Family: Functions and Structure.

ED 203 113

f arm Accounts.
Farm Record Keeping: An Instructional
Unit for Teachers of Adult Education in
Agriculture.

ED 198 320

Farm Management
Agricultural Marketing.

swAnimal Science Basic Core Curriculum.
Kansas Postsecondary Farm and Ranch
Management Project.

ED 210 457
NM Management Basic Core Curriculum.
Kansas Postseconilary Farm and Ranch
Management Project.

ED 209 539

ED 210 458
Farm Record Keeping: An inst
Unit for Teachers of Adult Education
AgricnIture. t

ED 198 320
Innovative Teaching ideas. A Sharing of
Teaching Tips.. !dent and Methods.

ED 205 704
Kansas Farm and Ranch Management
Project.

ED 199 475
1.ow Energy Technology, A Unit of in-

+ struction in Agricultural Economics. Plan-
ning for Energy Savings.

ED 210 537
Oregon Agriculture 1 Curriculum Guide"

ED 205 726
Vocational Agriculture II Curriculum
Guide, 10th Grade. Kansas Vocational
Agriculture Education: Basic Core Cur-
riculum II.

ED 201 806

Federal Regulation
PACE. A Program for Acquiring ('om.
menet in Entrepreneurship. Part 11:

Becoming an Entrepreneur. Unit 1):
Government Regulations and Small
Businesses, Research and Elvvelopmem

,Series No. 194 BA.
ED 199 415

Field Crops
Curriculum Guide. Agriculture: lior
ticulture. Secondary Schools.

re.
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Floriculture.ED 2043 099
Low Energy Technology. A Unii of In-
struction on EneugkonserVation in Field
Crop Production.

ED 210 536

Field Tests
Validation of Auto Mechanics I Curriculum
Manual.

ED 203. 176

" Finance Occupations
Universal Teller Curriculum Guide.

ED 208 232

Financial Support
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit F: How
to Finance the Businegs. Research and
Development Series No. 194 13-6.

ED 199 417
Preparing for Entrepreneurship.

ED 201 751

Finishing
Bilingual Skills Training Program. Auto
Body Repair. Module 3.0: Basic Metal
Repair.

ED 199 495
Bilingual Vocational Training Program.
Auto Body kepair. Module 4.0: Auto Body
Welding.

ED 14 496
Course in Carpentry: Interior Finish.
Workbook and Tests.

ED 203 138
Military Curriculum Materials-for Voca-
tional and Technical Education. Builders
School, Finish Carpentry 1. Classroom
Course 3-10.

ED 208 242
Welding. Student Learning Guides.

ED 210 425

Fire Fighters
Competency-Based Education Curriculum
for Firefighter Training.

ED 203 016

Flre Protection
Bilingual Skills Training Program. Auto
Mechanics. Module 1.0: Safety.

ED 199 487
Competency-Based Education Curriculum
, for Firefighter Training.

ED 203 016
Shod Safety. Technical Assistance and
Dissemination System: Illinois Special
Needs Populations.

ED 206 839

First Md
Tainily and Community Services. Module .
X: Crisis and Emergency.

ED 203 111
Shop Safety. Technical Assistance and
Dissemination; System: Illinois Special
Needs Populations.

Floriculture
Competency-Based

El) 206 839

Horticulture:4

ED 203 168
Retail Flower Shop Salesperson and Floral
Designer. Student's Manual.

ED 204 518
Retail Flower Shop Salesperson and Floral
Designer. Instructor's Manual.

ED 204 519

Fluid Mechanics
Fluid Power Systems...Energy Technology
Series.

ED .210 509

Food
.

Quantity Foods. Module 7 of the Voca-
tional Education Readiness l'est (VERT).

ED 200 834

Food Processing Occupations
Foods and Nutrition. In-Depth
Curriculum.

Meat Processing.
ED 200 799

ED 208 231
Meatcutting Testbook, Part I.

ED 203 144
Meatcutting Workbook, Part I.

ED 203 145

Food Service
Cooking Up a Food Service Program in
Rural Alaska. Guidelines fcir Consumer
and Homemaking Education.

ED 203 181
Financial Management Guide: Child Care
Food Program.

ED 208 235
Foods and Nutrition Cprriculum Guide for
Junior High, Secondary, and Adult Voca-
tional Home Economics Programs. Bulletin
1595.

ED 203 028
Foodservice Occupations Cluster Guide.

ED 203 150
Home Economics Education. Instructional
Materials. food Trades, Child Care:
1SSOE Managing Student Progress.

ED 209 465'
Military Curricula for Vocational, &
Technical Education. Club Food Service,
9-7.

ED 200 822
Military Curricula for Vocational &
Technical Education. Introduction to Club
Management, 9-8.

ED 200 823
Military Curricula for Vocational &
Technical Education. Club Restaurant
Operations, Part 1, 9-9.

ED 200 824
Military Curricula for Vocational 'Ve
Technical Education. Club RestaPrant
Operations, Part 11, 9-10.

ED 200825
Multi-Cultural Competency-Based Voca-
tional Curricula. Food Service. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 786
r" AO:a4Z,,

tood Service pations

Foods and Nutrition. In-Depth
Curriculum.

ED 200 799
Military Curricula for Vocational, &
Technical Education. Club Restaurant
Operations, Part 1, 9-9.

ED 200 824
Military Curricula for Vocational &
Technical Education. Club.. Restaurant
Operations, Part 11, 9-10.

ED 200 825
Military Curricula for Vocational &
Technical Education.
Management, 9-8.

Military Curricula
Technical Education
9-7.

,Introduction.to Club

Eli 200 823
for Vocational &

. Club Food Service,

ED 200 822"

Food Standards
Bilingual Skills Training Program. Meat
Cutting. Module 3.0: Identifying and Cut-
ting Meat and By-Products.

ED 199 485
Bilingual Skills Training Program. Meat
Cutting. Module 1.0: Meat Grades and
Classes. r

ED 199 483

Food Stores
Food,Marketing: Cashier-Checker. Student
Material. Competency Based Curriculum.

ED 201 856
Food Marketing: Cashier-Checker.
Teacher's' Guide. Competency Based
Curriculum.

ED 201 855

Foods Instruction
Curriculum Guide. Home Economics:
Foods and Nutrition. Secondary Schools,

ED 203 100
Foods and Nutaltion Curriculum Guide for
Junior High, Secondary, and Adult Voca-
tional Home Economics Programs. Bulletin
1595.

ED '203 028
Foods and Nutrition. In-Depth
Curriculum.

ED 200 799
Military Curricula for Vocational &
Technical Education. Club Food Service,
9-7.

ED 200 822

Fuel Consumption
Energy Production Systems. Energy '
Technology Series.

ED 210 506
Energy Sources and Development.

ED 205.792
Transportation.

ED 205 798

Fuels

Alcohol Fuel Production for Vocational
Students: Secondary, Postsecondary. ,

ED 206 895
Alcohol Fuels. Instructional Materials.

ED 203 087
Bilingual Skills Training PrograM. Auto
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Mechanics. Module 3.0: The Automotive
Fuel System.

ED 199 489
Chemistry for Energy Technology H.
Energy Technology Series.

ED 210 505
Energy and AgricWture. A Basic Core Cur-
riculum for Teaching Energy to Vocational
Agriculture Students.

Energy Production
Technology Series.

Energy Sources and D

ED 209 54!
Systems. 'Energy

ED 210 506
evelopment.

ED 205 792
Fireplaces and Fireplace Fuels.

ED 205 793
Fossil Fuels.

ED 205 794
Fundamentals of Energy Technology.
Energy Technology Series.

ED 210 502
Transportation.

Fund Raising
Utilization of a Fund Raising Event as a
Curriculum to Teach Job Skills.

ED 203 154

ED 205 798.

Geometry
C.U.B.E. Math. Goal II.

ED 211 830

Government Role
Rights and Respon'sibilities in the
Marketplace.

ED 201 896

Grading
Establish an Outcomes Oriented Grading
System. Professional Preparation Module.

, Vocational Teacher.
ED 209 45

Grains Food
Energy and Agriculture. A Basic Core Cur-
riculum for Teaching Energy to Vocational
Agriculture Students.

ED 209 541
Grain Grading and Handling.

ED 208 230

Grammar
C.U.B.E. English/Vocabulary. Goals IV-
V.

ED 211 832
Multi-Cultural V.,om!,kBased Voca-
tionalAiricida Vartinth.iines: Multi-
Cultu'fal Competeitcy-Based Voca-
tional/Technical Cuiricula Series.

ED 205 789

Graphic irts
Construction Drafting (Graphic Com-
munications). Industrial Arts, Senior High
level II. North Dakota Senior High In-
chistrial Arts Curriculum Guides.

ED 209 514
Design/Drafiing (Graphic Communica-
tions). Industrial Arts, Senior High
Level II. North Dakota Senior High In-

%

dustrial Arts Curriculum Guides.
ED 209 515

Graphic Arts (Graphic Communications).
Industrial Arts, Senior High Level II.-
North Dakota Senior High Industrial Arts
Curriculum Guides.

ED 209 516
Giaphic Arts Objectives (and) Graphic
Arts: Basic Textbooks and Instructional
Materials. Career Education.

ED 209 449
Photography (Graphic Communications).
Industrial Arts, Senior High Level II.
North Dakota Senior High Industrial Arts
Curriculum Guises.

ED 209 517

Greenhouses
Nursery and Greenhouse Worker. Student
Material. Competency Based Education
Curriculum.

ED 203 093
Nursery and Greenhouse Worker.
Teacher's Guide. Competency Based
Education Curriculum.

ED 203 094

Grounds Keepers
Competency-Based Horticulture: Garden-
ing Groundskeeping.

ED 203 166
Gardener and Landscape Worker. Student
Material. Competency Based Education
Curriculum.

ED 203 091
Gardener and Landscape Worker.
Teacher's Guide. Competency Based
Education Curriculum.

ED 203 092

Guidance Programs
Secondary School Guidance Curriculum,
Grades 7-12.

ED 203 196

Guidelines
Introduction to Teaching Adults. Module
1: Guidelines for Teachers of Adults.

ED 208 201
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part I: Get-
ting Ready to Become an Entrepreneur.
Unit C: How to Succeed and How to Fail.
Research and Development Series No. 194
A-3.

ED 199 411

Hand Tools
Cold Metalworking and Soldering. Unit
A-4.

ED 205 697

Handicrafts
Industrial Crafts (Production,) Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 518.

Health Education
ESL/APL Instructional Resources for In-
tegrating Life Skills into the ESL
Curriculum.

Subject Index

ED 198 273
A Health Care Planner: Teaching Low-
Income Consumers about Health Care
Alternatives.

ED 201 891

Health Insurance
An Insurance Planner. Teaching Low-
Income C.onsumersabout Insurance.

ED 201 892

'Health Occupations
Competency Based Education, Curriculum
for Prevocational Health Exploration. Stu-
dent Material.

ED 2 8

Competency-Based Education Curricu
for Prevocational Health Explorati n.
Teacher's Guide. ,

ED 201 859
Health Careers Curriculum Modules.

ED 199 525
Military Curricula for Vocational &
Technical Education. Orthopedic
Specialist, Classroom Course 10-13.

ED 199 379

Health Services
A Health Care Planner: Teaching Low-
Income Consumers about Health Care
Alternatives.

ED 201 891

Hearing Impairments
Developing Curriculum for Interpreter
Training Programs in Vocational Educa-
tion. Final Report, July 1, 1979-June 30,
1980.

ED 198 308

Heat ,

Solar Energy: Heat Storage.
gD 204 538

Heat Recovery
Conservation. Instructional Materials.

ED 203 090
Fireplaces and Fireplace Fuels.

-ED 205 793
Low Energy reahnology, A Unit of In-
struction in.Housing and Home
ment. Insulotion, Caulking &
Weatherstripping.

ED 210 531
Solar Energy: Home Heating.

ED 204 539

Heating
AdVanced Print Reading. Heating, Ventila-
tion and Air Conditioning.

ED 204 544
Air Conditioning, Heating, and Refrigera-
tion. Competency-Based Curriculum
Manual.

ED 198 312
Energy Awareness Curriculum, 1980.

ED 198 321
Energy Management Strategies for Home
Economics Teachers.

ED 199 510
Fireplaces and Fireplace Fuels.

ED 205 793



Subject Index

Heating, Ventilating, and Air Condition-
ing. Energy Technology Series.

ED 210 513
Insulation.

ED 205 795
Mini-Computers and the Building Trades:
A Guide forTeacliers of Vocational Educa-
tion. Final Report.

ED 201 754
Solar Curriculum Guides, 1980.

ED 198 322
Solar Energy Usage.

ED 205 797
Solar Energy: Heat Transfer.

ED 204 534
Solar Energy: Horne Heating.

ED 204 539
Solar Energy: Solar System Design
Fundamentals.

ED 204 537
Solar.Energy: Solar System Economics.

ED 204 536
Solar Technology Curriculum, "1980.

ED 198 323
Weatherizing a Structure.

ED 205 799

Helping Relationship
Family and Community Services. Module
V: The Helping Process.

ED 203 106
Family and Community Services. Module
VII: Care of the Individual.

ED 203 108
Family and Community Services. Module
XIV: Ethics and Morality. I

ED 203 115

Herbicides
Curriculum Guide. Agriculture: Hor-
ticulture. Secondary Schools.

ED 203 049

High School Students
A Fair Shot/An Equal Chance. A Hand-
book for Vocational Students in Non-
Traditional Programs. Project SCOPE
Book -2.

ED 208 258
HOSA Competitive Event Guidelines.
Health Occupations Students of America.
Students with Special Needs.

ED 206 894

Hispanic Americans
Resource Guide for Career Counseling
Spanish-Speaking & Chicano Students.

ED 205 695

Home Economics
Adult, Programs in Consumer and
Homemaking Education.

ED 21Y1 846
Changing Roles in a Changing World/A
Sourcebook for Home Economics
Teachers.

ED 203 182
Dynamics of Living: A Curriculum Guide
for Consumer and Homemaking
Educat ion .

ED 203 180

Energy ManageMent Strategies for Home
Economics Teachers.

ED 199 510
Entrepreneurship: A Senior High-School
Home Economics Career Exploration Unit.

ED 205 722
Home Economics in Rural Alaska. A
Teacher's Resource.

ED 203 183
Home Economics Special Needs Activity
Guide.

ED 204 517
Special Needs Material for Basic
Homemaking.

ED 203 142

Home Economics Education
Curriculum Guide. Home Economics:
Child Development. Secondary Schools.

ED 203 101
Curriculum Guide. Home Economics:
Foods and Nutrition. Secondary Schools.

ED 203 100
Enrichment Materials in Home Economics
for Gifted and Talented Students.

ED 204 621

Home Economics Skills
Enrichment Materials in Home Economics
for Gifted and Talented Students.

ED 204 621
Home Economics Special Needs Activity
Guide.

ED 204 517

Home Management
Adult Programs in Consumer and

. Homemaking Education.
ED 201 846

Family and Community Services. Module
IX: Care of Home, Equipment and
Possessions.

ED 203 110
Low Energy Technology. A Unit of
struction in Housing and Home Environ-
ment. Home Energy Usage and
Conservation.

ED 210 529
Survival Skills for the Real World.

ED 204 616

Horses

Livestock. Student Learning Guides.
ED 210 430

Horticulture
Competency-Based Hortilure:
Floriculture.

ED 203 ,168
Competency-Based Horticulture: Garden-
ing Oroundskeeping.

ED 203 166
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
D-F.

ED 208 152
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
A-C.

ED 208 151
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units

Home Economics 133

Core I Materinls for
Programs. Units D-E.

Core 1 Materials for
ProgrUms. Units F-H.

ED 208 153
Rural Agricultural

ED 208 149
Rural Agricultural

ED 208 150
Curriculum Guide. Agriculture: Hor-
ticulture. Secondary Schools.

ED 203 099
Introduction to Horticulture. U nit-A-10.

ED 211 843
The Melwo1x1 Manual: A Planning and
Operations Manual for Horticultural
Training and Work Co-op Programs.

ED 200 793
Nursery and Greenhouse Worker. Student
Material. Competency Based Education
Curriculum.

ED 203 093
Nursery and Greenhouse. Worker.
Teacher's Guide. Competency Based
Education Curriculum.

ED 203 094

Hospital Personneh
Hospital Corpsman 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 208 150

Household Workers
Family and CommUnity Services. Module
11: Self-Development and Understanding.

ED 203 103
Family and Community Services. Module
111: Roles and Responsibilities in Family
and Community Services Occupations.

ED 203 104
Family and Community Services. Module
IV: 1}esoprces, Facilities, and Personnel in
Famdund Community Services?

ED 203[ 105
Family and Community Services. Module
IX: Care of Home, Equipment and
Possessions.

ED 203 110
Family and Community ServiCes. Module

" V: The Helping Process.
ED 203 106
ED 208 258

,HOSA Competitive Event Guidelines.
Health Occupations Students of America.
Students with Speckil Needs.

ED 206 894

Hispanic Americans
Resource Guide for. Career Counseling
Spanish-Speaking & Chicano Students.

ED 205 695

Home Economics '

Adult Programs in Consumer and
Homemaking Education.

EQ 201 846
Changing Roles in a Changing World. A
Sourcebook for Elbme Economics
Teachers.

ED 203 182
Dynamics of Living: A Curriculum Guide
for Consumer and Homemaking
Education.
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ED 203 180
Energy lyanagement Strategies for Home
Economics Teachers.

ED 199 510
Entrepr eurship: A Senior High School
Home Economics Career Exploration Unit.

ED 205 722
Home Economics in Rural Alaska. A
Teacher's Resource.

ED 203 183
Home Economics Special Needs Activity
G uide.

ED 204 517
Special Needs Material for Basic
Homemaking.

ED 203 142

Home Economics Education
Curriculum Guide. Home Economics:
Child Development. Secondary Schools.

ED 203 101
Curriculum Guide. Home Economics:
Foods and Nutrition. Secondary Schools.

ED 203 100
Enrichment Materials in Home Economics
for Gifted and Talented Students.

ED 204 621

Home Economics Skills
Enrichment Materials in Home Economics
for Gifted and Talented Students.

ED 204 621
Home Economics Special Needs Activity
Guide. ,

ED 204 517

Home Management
Adult Programs in Consumer and
Homemaking Education.

ED 201 846
Family and Community Services. Module
IX: Care of Home, Equipment and
Possessions.

ED 203 110
Low Energy Technology. A Unit of In-
struction, in Housing and Home Environ-
ment. Home Energy Usage and
Conserrtion.

ED 210 529
Survival Skills for the Real World.

ED 204 616

Horses
Livestock. Student Learning Guides.

ED 210 430

HortiCulture
Competency-BaS'ed Horticulture:
Floriculture.

ED 203 168
Competency-Based Horticulture: Garden-
ing Groundskeeping.

ED 203 166
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
D-F.

Ep 208 152
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
A-C.

ED 208 81

Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
G-J.

ED 208, 153
Cori I Materials for Rural Agricukural
Programs. Units D-E.

ED 208 149
Core I Materials for Rural Agricultural
Programs. Units F-H.

ED 208 150
Curriculum Guide. Agriculture: Hor-
ticulture. Secondary Schools.

ED 203 099
Introduction to Horticulture. Unit A-I0,

ED 211 843
The Melwood Manual: A Planning and
Operations Manual for Horticultural
Training and Work Co-op Programs.

ED 200 793
Nursery and Greenhouse Worker. Student
Material. Competency Based Education
Curriculum.

ED 203 093
Nursery and Greenhouse Worker,
Teacher's Guide. Competency Based
Education Curriculum.

ED 203 094

Hospital Personnel
Hospital Corpsman 3 & 2. Rate Training
Manual and Nontesidem Career Course.

ED 208 159

Household Workers
Family and Community Services. Module
II: Self-Development and Understanding.

ED 203 103
Family and Community SerVices. Module
III: Roles and Responsibilities in Family
and Community Services Occupations.

ED 203 104
Family and Community Services. Module
IV: Resources, Facilities, and Personnel in
Family and Community Services.

ED 203 105
Family and Community. Services. Module
IX: Care of Home, Equipment and
Possessions.

ED 203 110
Family and Community Services. Module
V: The Helping Process.

ED 203 106
Faintly and Community Services. Module
VI: Physical,Psycho-Social and Economic
Needs of Various Target .Groups.

ED 203 107
Family and Community Services. Module
VII: Care of the Individual.

ED 203 108
Family and Comniunity Services, Module
VIII: Decision-Making and Management.

ED 203 109
Family and Community Services. Module
X: Crisis and Emergency.

ED 203 I I I
Family and Community Services. Module
XI: Chemical Dependence.

ED 203 112
Family and Community Services. Module
XII: The Family: Functions and Structure.

ED 203 113

.
Subject Index

Family and Community Services. Module
Death and Dying.

ED 203 114
Family and Community Services, Module
XIV: Ethics and Morality.

ED 203 115
Family and Community Services. Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
with Suggestions for Use.

ED 203 102

Housing
Low Energy Technology. A Unit of In-
structitin in Housing and Home Environ-
ment. Single Family Homes Multi-
Family Homes Mobile Homes.

. ED 210 530
Low Energy Technology, A Unit of In-
struction in Housing and Home Environ-
ment. Insulation, Caulking &
Weatherstripping.

ED 210 531

Human Body
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 9.0: Respiratory
System.

ED 199 506
Bilinitial Skills Training Program. Barber-
ing/Cosmetology. Module 8.0: Excretory
System.

ED 199 505
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 6.0: Muscular
System.

ED 199 503
Bilingual Skills Training Program. Barbet-
ing/Cosmetology. Module 7.0: Endbcrine.
System.

ED 199 504
Bilitigual Skills Training Program. Barber-
ing/Cosmetology. Module 5.0: Nervous
System.

ED 199 501
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 4.0: Skeletal
System.

ED 199 500
Military Curricula for Vocational &
Technical Educatibn. Orthopedic
Specialist, Classroom Course 10-13.

ED 199 379

Human Relations
A Guide for Vocational Teachers Amen-
sive Business Training in Mississippi.

ED 201 887

Human Services
Family and Communty Services. Module
II: Self-Development and Understanding.

ED 203 103
Family and Community Services. Module

Roles and Responsibilities in Family
and Community Services Occupations.

ED 203 104
Family and Community Services. Module
IV: Resources, Facilities, and Personnel in
Family and Community Services.

ED 203 105
Family and Community Services. Module



Subject Index

IX: Care of Home. Equipment and
Possessions.

ED 203 110
Family and Community Services, Module
V: The Helping Process.

ED 203 1136
Family and Community Services. Module
VI: Physical,Psycho-Social and Economic
Needs of Various Target Groups.

ED 203 107
Family and Community Services. Module
VII: Care of the Individual.

ED 203 108
Family and Community Services. Module
VIII: Decision-Making and Management.

ED 203 109
Family and Community Services. Module
X: Crisis and Emergency.

ED 203 111
Family and Community Services. Module
XI: Chemical Dependence.

ED 203 112
Family and Community Services. Module
XII: The Family: Functions and Structure.

ED 203 113
Family, and Community Services. Module
XIII: Death and Dying.

ED 203 114
Family and Community Services. Module
XIV: Ethics and Morality.

ED 203 115
Family and Community Services. Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
with Suggestions for Use.

ED 203 102
Systematic Interviewing Skills. Participant's
Workbook .

ED 209 523
Systematic Interviewing Skills. Trainer's
Guide.

ED 209 524
Systematic Interviewing Skills. Typescript
Manual.

ED 209 525

Hydraulics
Fluid Power Systems. Energy Technology
Series.

1 ED 210 509

Independent Study
Hospital Corpsman 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 208 159

Individual Characteristics
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part I: Get-
ting Ready to Become an Entrepreneur.
Unit B: Are You an Entrepreneur?
Research and Development Series No. 194
A-2.

ED 19%410

Individual Development

Secretarial Science. Curriculum' Guides for
Two-YearPostsecondary Programs.
Volume II.

ED 198 317

Individual Needs

Family and Community Services. Module
VI: Physical,Psycho-Social and Economic
Needs of Various Target Groups.

ED 203 107

Individualized Education Programs
Home Economics Special Needs Activity
Guide.

ED 204 517
Working with the Handicapped in the
Vocational Home Economics Classroom.

ED 199 470

Individualized Instruction
Arrange for the Improvement of Voca-
tional Facilities for Individualized Instruc-
tion. Professional Preparation Module.
Vocatidnal Teacher. X-4.

ED 209 456
C.U.B.E. Learning Disabilities. Goal VI.
A Reading Program for Adult Basic Educa-
tion, 0-6 Grade Students. Book I of Three
Books in This Program.

ED 211 833
Develop a Module for Individualized In-
struction . Professional Preparation
Module. Vocational Teacher. X-3.

ED 209155-
Developing a Reading Sequential Com-
petency System. A Guide for ABE
Instructors,

ED 210 493
Manage Student Activity in an Individualiz-
ed Instructional Program. Prorassional
Preparation Module. Vocational Teacher.

ED 209 458
Military Curricula for Vocational
Technical Education. Painting I, II. 3-6.

ED 204 6n
Resource Guide for Radio/TV Repair.

ED 204 548 ;

Induttrial Arts
Construction Drafting (Graphic Com-
munications). Industrial Arts, Senior High

Level II. North Dakota Senior High In-
dustrial Arts Curriculum Guides. /

ED 209 51\4
Design/Drafting (Graphic Comnumiei-
tions). Industrial Arts, Senior High
Level II. North Dakota Senior High In-
dustrial Arts Curriculum Ouides.

ED 209 515
Electrical/Electronic Technology
(Energy/Power). Industrial Arts, Senior
High Level II. North Dakota Senior
High Industrial Arts Curriculum Guides.

ED 20,9 510
Energy Sources (EnergyfPower). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial kls Cur-
riculum Guides.

ED 209 511
Graphic Arts (Graphic Communications)..
Industrial Arts, Senior High Level II.
North Dakota Senior High Industrial Arts
Curriculum Guides.

ED 209 516
Industrial Arts Curriculu,m Guide for glec-
tricity/Electron ics.

ED ;04 628

Industrial Education 135

Industrial Arts, Curriculum Guide for
Plastics.

ED 204 626
Industriat Arts Curriculum Guide for
Power Technology.

ED 204 627
Industrial Arts Curriculum Guide for
Safety.

ED 204 629
Industrial Arts Curriculum Guide Mid-
dle School.

ED 210 434
Industrial Arts Safety Guide. Chinese. Bil-
ingual Education Resource Series.

ED 205 710
Industrial Arts Safety Guide. llokano. Bil-
ingual Education Resource Series.

ED 205 711
Industrial Arts Safety Guide. Japanese. Bil-
ingual Education Resource Series. ..

ED 205 712
Industrial Arts Safety Guide. Korean. Bil-
ingual Education Resource Series.

ED 205 713
Industrial Arts Safety Guide? Thai. Bil-
ingual Education Resource Series.

ED 205 714
Industrial Crafts (Production. ) Industrial
Arts, Senior High Uevel II. North
Dakota Senior High lrklustrial Arts Cur-
riculum Guides.

ED 209 518
A Parallel Teaching Package for Special
Education/Industrial Arts.

, ED 208 138
Photography (Graphic Communications).
Industrial Arts, Senior High --41,evel II.
North Dakota Senior High Industrial Arts
Curriculum Guides.

ED 209 517
Plastic Technology (Production). Industrial
Arts, Senior High Level II. North
Dajkota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 519
Power Technology (Energy/Power). In-
dustrial Arts, Senior High Level II.
North Dakota Senior High Industrial Arts
Curriculum Guides.

ED 209 512
South Carolina Industrial Arts Safety
Guide. Administrator and Instructor
Section.

AlliPt 205 807
South Carolina Industrial Arts Safety
Guide, Student Section.

ED 205 806
Transportation (Energy/Power). Industrial
Arts, senior High Level II. North
Dakota Senior High Industr.ial Arts Cur-
riculum Guides.

ED 209 513
Wood Technology (Production). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 520

Industicial Education

Computer Aided Drafting Workshop,
Workshop Booklet.

".
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ED 205 700

Industry
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Business and Industrial Supervisors.

ED 201 812

Infants
Curriculum Guide. Home Economics:
Child Development. Secondary Schools.

ED 203 101

Information Seeking
Systematic Interviewing Skills. Participant's
Workbook.

ED 209 523

Information Sources
Energy Awareness Guide. A Resource
Book for Vocational Educators.

ED 209 533
PACE. A Program for Acquiring Com-
petence , in Entrepreneurship. Resource
Guide. Research and Development Series
No. 194 D.

ED 199 427
Resource Guide of Existing Entrepreneur-
ship Materials. Entrepreneurship Training
Components.

ED 211 745

Inservice Education
Power Line Technician's Training. Instruc-
tional Units.

ED 199 460
Systematic Interviewing Skills. Participant's
Workbook.

ED 209 523
Systehitic Interviewing Skills. Trahier's
Guide.

ED /09 524

InservIce Teacher Education
Changing Roles in a Changing World. A
Sourcebook for Home Economics
Teachers.

ED 203 182
Curriculum Guide. Construction: Masonry.
Secondary Schools.

ED 203 098
Curriculum Guide. Electricity: Residential
Wiring. Secondary Schools.

ED 203 097
Curriculum Guide. Home Economics:
Chila Development. Secondary Schools.

ED 203 101
Curriculum Guide. Home Economics:
Foods and Nutrition. Secondary Schools.

ED 203 100
Curriculum Guide. Mechanics. Secondary
Schools.

ED 203 096

Inspection
Grain Grading and Handling.

ED 208 230

Instructional Design
Introduction to Teaching Adults. Module
5: Designing Instruction.

ED 208 205

Instructional Development
Guide the Development and Improvement
of Instruction. Competency-Based Voca-
tional Education AdministratorModule
Series. Leadership and Training Series No.
58B-8.

ED 204 485

Instructional Materials
Agricultural Structures. Volume I. Instruc-
tor's Guide. Volume 13, Number I.

ED 203 141
Alcohol Fuels. Instructional Materials:

ED 203 087
Bibliography of Vocational Education
Materials.

ED 201 761
Business and Office Education: Instruc-
tional Materials. ISSOE Managing Student
Progress.

ED 209 462
Conservation. Instructional Materials.

ED 203 090
Distributive Education: Inatructional
Materials. ISSOE Managing Student
Progress.

ED 209 463
Health Care Occupations: Instructional
Materials. ISSOE Managing Student
Progress.

ED 209 464
Home Econo,mics Education. Instructional
Materials. Food Trades, Child Care:
ISSOE Managing Student Progress.

ED 209 465
Mcatcutting Workbook, Part I.

ED 203 145
NucleartEnetgy. Instructional Materials,

ED 203 086
Resource Quide to Competency-Based
Vocational Education: Distributive
Education.

ED 205 693
Resource Guide to Contpetency-Based
Vocational Education: Health
Occupations.

ED 205 694
Retail Flower Shop Salesperson and Floral
Designer, Student's Manual.

ED 204 518
Solar Energy. Instructional Materials.

ED 203 088
Special Needs Material for Basic
Homemaking.

ED 203 142
Trade and Industrial Education
Automobile Mechanics; Automobile Body
Repairs; Carpentry; Cosmetology; Elec-
trical Trades; Graphics; Plumbing: Instruc-
tional Materials. 1SSOE Managing Student
Progress.

ED 209 466
Vocational Preparation Curriculum: Elec-
trical Wiring.

ED 203 137
Vocational Preparation Curriculum:
Plumbing.

ED 203.143
Wind Power. Instructional Materials.

ED 203 089

112

Subject Index

Instructional Systems
C.U.B.E. Instruction Manual. Goals I-IV.

ED 211 829
C.U.B.E. Program Administration
Materials.

ED 211 834

Instrumentation
Aviation Electrician's Mate 3 & 2. Rate
Training Manual and Nonresident Career
Course.

ED 211 684

Insurance
An Insurance Planner. Teaching Low-
tncome Consumersabout Insurance.

ED 201 892
PACE. A Program for Acquiring-Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit H: Business Pro-
tection. Research and Development Series
blo. 194 C-8:

ED 199 426
PACE. A Program for Acquiring Com-
petence, in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit C: Legal
Issues and Small Business. Research and
Development Series No. 194 B-3.

ED 199 414
Persoyd Finance: A Curriculum Guide for
Consumer and Homemaking Education.

ED 203 '185

Integi'ated Activities
Metric Planning Guide for Vocational
Education.

ED 209 532

Integrated Curriculum
Why Me? Every Teacher's Handbook for
Alcohol Education.

. , ED 208 197

Interpersonal Competence
Family and Community Services. Module
VI: Physical,Psycho-Social and Economic
Needs of Various Target Groups.

ED 203 107
Post Secondary School Competency Bas-
ed Core Curriculum for Health Occupa-
tions. Student Material.

ED 201 864
Securing Occupational Achieyement
through Readiness Skills (SOARS). A
Resource Curriculum with Assessment and
Strategies for Prevocational Skill Trainingi

ED 206 913
Teacher's Guide for Competency Baled
Core Curriculum for Health Occupations.

ED 201 863

Interpersonal Relationship
Dynamics of Living: A Curriculum Guide
for Consumer and Homemaking
Education.

ED 203 180

Interviews
Systematic Interviewing Skills. Pariicipant's
Workbook. .

ED 209 523
Systematic Interviewing Skills. Trainer's .

Guide.



Subject index

ED 209 524
Systematic Interviewing Skills. Typescript
Manual.

ED 209 525

lintroductOry Courses

Agricultural Science and Mechanics I and
II. An Instructional Guide for Agricultural
Education. Revised.

ED 205 685

Investigations

Model Curriculum And Trainer's Guide for
Programs to Combat White-Collar Crime.

ED 204 524

Investment

Personal Finance: A Curriculum Guide for
Consumer and Homemaking Education.

ED 203 185

Job Analysis
Air Condifioning,)Heating, and Refrigera-
tion. Competency-Based Curriculum
Manual.

ED 198 312
Automotive Body Repair Competencies.

ED 198 313
Business Administiation: Competency-
Based .Curriculum Development. A Cur-
riculum Guide for a Two-Year Postsecon-
dary Program.

ED 198 314
Diesel Vehicle Maintenance Competencies.

ED 198 315
Secretarial Science. Curriculum Guides for
Two-YearPostsecondary Programs.
Volume I.

ED 198 316
Validate an.Occupational Analysis. Profes-
sional Preparation Module. Vocational
Teacher. X-1.

ED 209 453

Job Applicants
Instructor's Guide and Job Seekers
Workbook.

ED 203 186

Job Application
Business EducatiOn. Student Learning
Guides:

ED 210 431
A Curriculum Guide for Pre-Employment
Skills.

Instructor's Guide and
Workbook.

ED 208 192
Job Seekers

ED 203 186
Steps to Success. Studenv Job Readiness
Manual. Revised.

ED 203 039

Job Search Methods
Curriculum Guide for (Displaced)
Homemakers in Transition. Partial Report
ot Project: Developing and Providing
Multipurpose Employability Services and
a Supportive Environment for Displaced
Homemakers and Related Groups.
February 1979-June 1980,

ED 199 461

A Curriculum Guide for Pre-Employment
Skills.

ED 208 192
Displaced Homemakers: Vo-Tech
Workshop Guide.

ED 206 872
Instructor's Guide and Job Seekers
Workbook.

ED 203 1 i36
Steps to Success. Student Job Readiness
Manual. Revised.

I ft ED 203 039
Survival Skills for the Real World.

ED 204 616
Work Experience Education Instructional
Guide.

ED 211 849

Job Skills
Business and Office Education: Instruc-
tional Materials. 1SSOE Managing Student
Progress.

ED 209 462
Business Education in Oklahoma. A Guide
for Teachers tdMotivate Students Toward
Improved Business Education.

ED 204 617
Competency Based Education Curriculum
for Data Processing.

ED 201 858
Competency-Based Curriculum Guide for
Laser Technology. September 1980-June
1981.

ED 205 815
Competency-Based Education Curriculum
for Firefighter Training.

ED 203 016
Competency-Based Horticulture:
Floriculture.

ED 203 168
'Competency-Based Horticulture: Garden-
ing Groundskeeping.

ED 203 166
Competency-Based Horticulture: Turfgrass
Maintenance Worker.

ED 203 167
Curriculum Guide for (Displaced)
Homemakers in Transition. Partial Report
of Project: Developing and Providing
Multipurpose Employability Services and
a Suppdrtive Environment for Displaced
Homemakers and Related Groups.
February 1979-June 1980.

ED 199 461
A Curriculum guide for Pie-Employment
Skills.

ED 208 192
Curriculum Guide. Electricity:,Residential
Wiring. Secondary Schools.

ED 203 097
Direct Curriculum Development.
Competency-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 58B-7.

ED 204 484
Direct Program Evaluation. Competency-
Based Vocational Education Administrator
Module Series. Leadership and Training
Series No. 5813-10.

ED 204 488
Distributive Education: Instructional

Job Skills 137

Materials. ISSOE Managing Student
Progress.

ED 209 463
Employability Skills: For Special Needs
Students.

ED, 211 828
ESL/APL Instructional Resources for In-
tegrating Life Skills into the ESL
Curriculum.

ED 198 273
Food Marketing: Cashier-Checker. Student
Material. Competency Based Curriculum.

ED 201 856
Food Marketing: Cashier-Checker.
Teacher's Guide. Competency Based
Curriculum.

ED 201 855
Gardener and Landscape Worker. Student
Material. Competency Based Education
Curriculum.

ED 203 091
Gardener and Landscape Worker.
Teacher's Guide. Competency Based
Education Curriculum.

ED 203 092
Guide the Development and ImprovemCnt
of Instruction. Competency-Based Voca-
tional Education AdministratorModule
Series. LeadershipAnd Training Series No.
58B-8.

ED 204 485
Health Care Occupations: Instructional
Materials. ISSOE Managing Student
Progress.

ED 209 464
Health Occupations Education: Medical
Assistant.

ED 203 175
Home Economics Education. Instructional
Materials. Food Trades, Child Care:
ISSOE Managing Student Progress.

ED 209 465
Manage Student Recruitment and Admis-
sions. Competency-Based Vocational
Education Administrator Module Series.
Leadership and Training Series No. 580-11.

ED 204 489
Marketing and Distributive Education Cur-
riculum Guide.

ED 201 890
Masonry. Student Material. Competency
Based Education Curriculum.

ED 201 853
Masonry. Teacher's Guide. Competency
Based Education Curriculum.

ED 201 852
Meatcutting Testbook, Part I.

ED 203 144
Meatcutting Workbook, Part I.

ED 203 145
Military Curricula for Vocational &
Technical Education. Orthopedic
Specialist, Classroom Course 10-13.

ED 199 379
Nursery and Greenhouse Worker. Student
Material. Competency Based Education
Curriculum.

ED 203 093
Nursery and Greenhouse Worker.
Teacher's Guide. Comtletency Based
EOucation Curriculum.
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ED 203 094
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part I: Get-
ting Ready to Become an Entrepreneur.
Unit B: Are You an Entrepreneur?
Research and Development Series No. 194
A-2.

ED 199 410
Post Secondary School Competency Bas-
ed Core Curriculum for Health Occupa-
tions. Student Material.

ED 201 864
Project Basic instructional Guide. Instruc-
tional Resources. Volume IV. World of
Work.

ED 203.046
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Health Care Administrators.

ED 201 814
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Achieving Management Skills.

ED 201 816
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Public Administrators.

ED 201 815
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills): in-
dependent Business Owner/Managers.

ED 201 813
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Business and industrial Supervisors.

ED 201 812'
Promote the Vocational Education Pro-
gram. Competency-Based Vocational
Education Administrator Module Series.
Leadership and Training Series No. 5813-9.

ED 204 487
Provide a Staff Development Program.
Competency-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 58B-12.

ED 204 490
Resource Guide for Radio/TV Repair.

ED 204 548
Roofing: Workbook and Tests. Built-up
Roofing.

ED 203 139
Student Material for Competency-Based
Education Curriculum for Welding.

ED 203 018
Student Material for Competency,Based
Education Curriculum for Licenied"Prac-
deal Nurse.

ED 201 844
Student Material for the Competency-
Based Education Curriculum for Word
Processing.

ED 203 020

Survival Skills for the Real World.
E,D 204 616

Teacher's Guide for Competency Based
Core Curriculum for Health Occupations.

ED 201 863

Teacher's Guide for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 845

Teachei"s Guide for Competency-Based
Vocational Curriculym for Welding.

ED 203 017
Teacher's Guide for the Competency-Based
Education Curriculum for Word
Processing.

Tilesetting Testbook.

Tilesetting Workbook.

ED 203 019

ED 211 847

ED 211 846
Trade and industrial Education
Automobile Mechanics: Automobile Body
Repairs; Carpentry: Cosmetology: Elec-
trical Trades: Graphics: Plumbing: instruc-
tional Materials. ISSOE Managing Student
Progress.

ED 209 466
Utilization of a Fund Raising Event as a
Curriculum to Teach Job Skills.

ED 203 154
Wastewater Treatment I. Instructor's
Manual.

ED 201 839
Wastewater Treatment I. Student's Guide.

ED 201 840
Work Experience Education instructional
Guide.

ED 211 849

Job Training
Training of Trainers.

ED 201 720
Universal Teller Curriculum Guide.

ED 208 p2

Laboratory Equipment
Programmed Instruction Manual for a New
Solar and Energy Conservation
Laboratory. Final Evaluation Report.

ED 199 386

Laboratory Experiments
CheMistry-Materials Laboratory Project
Book, 1979-80.

ED 211 819
Physics Laboratory Project Book, 1979-80.

ED 211 820
Programmed Instruction Manual for a New
Solar and Energy. Conservation
Laboratory. Final Evaluation Report.

ED 199 386

Laboratory Procedures
ghemistry-Materials Laboratory Project
Book, 1979-80.

ED 211 819
Physics Laboratory Project Book, 1979-80.

ED 211 820

Laboratory Safety
Industrial Arts Curriculum Guide for
Safety.

ED 204 629

Landscaping
Gardener and Landscape Worker. Student
Material. Competency Based Education
Curriculum.

ED 203 091
Gardener and Landscape Worker..
Teacher's Guide. Competency Based

1. .1 IA

Subject Index

Education Curriculum.
ED 203 092

introduction to Horticulture. Unit A-I0.
ED 211 843

Language Skills
C.U.B.E. English/Vocabulary. Goals IV-
V.

ED 211 832

Lasers

Competency-Based Curriculum Guide for
Laser Technology. September I980-June
198 t .

ED 205 815

Law Enforcement
Model Curriculum And Trainer's Guide for
Programs to Combat White-Collar Crime.

ED 204 524

Laws

Legal Aspects of the Marketplace.
ED 201 895

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit D:
Government Regulations and Small
Businesses. Research and Development
Series No. 194 B-4.

ED 199 415
Rights and Responsibilities in the
Marketplace.

'ED 201 896

Layout Publications
Graphic Arts (Graphic Communications).
Industrial Arts, Senior High Level II.
North Dakota Senior High industrial Arts
Curriculum Guides.

ED 209 516

Leadership

Arkansas Junior Executive Training Cur-
riculum Guide.

ED 210 492
Core I Materials for Rural Agricultural
Programs. Units A-C.

ED 208 148

Leadership Training
Leadership and Teaching Skills.

ED 201 894
Training of Trainers.

ED 201 720

Learning
Introduction to Teaching Adults. Module
10: Understanding the Learning Process.

ED 208 210

Learning Activities
Agricultural Structures. Volume I. instruc-
tor's Guide. Volume 13, Number I.

ED 203 141
Arkansas' Junior Executive Training Cur-
riculum Guide.

ED 210 492
Aviation Support Equipment Technician
(ASE 3 & 2 and ASM 3 & 2). Volume I,
Basics. Rate Training Manual and Nonresi-
dent Career Course.

ED 210 557



Subject Index

A Fair Shot/An Equal Chance. A Hand-
book for Vocational Students in Non-
Traditional Programs. Project SCOPE
Book -2.

ED 208 258
Grain Grading and Handling.

ED 208 230
Home Economics in Rural Alaska. A
Teacher's Resource.

ED 203 183
Home Economics Special Needs Activity
Guide.

ED 204 517
industrial Arts Curriculum Guide Mid-
dle School.

ED 210 434
Instrumental Drawing, Book I.

ED 211 818
Parenthood Education.

ED 210 461
Special Needs Material for Basic
Homemaking.

ED 203 142
Special Vocational Prograin Guide. Child
Care.

Television Production.
ED 203 152

ED 208 131
Universal Teller Curriculum Guide.

ED 208 232
Work Experience Education instructional
Guide.

ED 211 849

Learning Disabilities
C.U.B.E. Learning Disabilities. Goal VI.
A Reading Program for Adult Basic Educa-
tion, 0-6 Grade Students. Book 1 of Three
Books in This Program.

ED 211 833
A Parallel Teaching Package for Special
Education/industrial Arts.

ED 208 138

Learning Modules
Advanced Print Reading. Heating, Ventila-
tion and Air Conditioning.

ED 204 544
Agribusiness Management. Competency
Based Education Curriculum. Student
Material.

ED 201 850
Agribusiness Management. 'Competency
Based Education Curriculum. Teacher's
Guide.

ED 201 851
Agricultural Structures. Volume I, lnstruc-
tor's Guide. Volume 13, Number I.

ED 203 141
Alcohol Fuel Production for Vocational
Students: Secondary, Postsecondary.

ED 206 895
Auto Service. Vocational Preparation
Curriculum.

Carpentry.
Curriculum.

ED 209 492
Vocational Preparation

ED 209 490
Competency Based Curriculum for Real
Estate Agent.

ED 201 857

Competency Based Education Curriculum.'
for Prevocational Health Exploration. Stu-
dent Material.

ED 201 860
Competency Based Education Curriculum
for Prevocational Manufacturing Explora-
tion. Teacher's Guide.

ED 201 849
Education Curriculum
Student Material.

ED 201 862
Education Curriculum
Teacher's Guide.

ED 201 861
Education Curriculum
Health Exploration.

--ED101 859
Curriculum Guide and instructional
Materials in Agricultural Supplies and
Services.

ED 208 190
Drafting. Advanced Print Reading
Electrieal.

Competency-Based
for Machine Shop.

Competency-Based
for Machine Shop.

Competency-Based
for Prevocational
Teacher's Guide.

ED 204 545
Drafting. Advanced Print Reading
Electronics.

ED 204 546
Family and Community Services, Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
with Suggestions for Use.

ED 203 102
gamily Relationships and Parenting Educa-
lion, with Special Emphasis op Community
Outreach. Instructor Maternal.

ED 203 140
A Handbook on Utilization of the En-,
trepreneurship Training Components for
Vocational Education. Entrepreneurship

/Training Components,
ED 211 744

incorporating Calculators into the Accoun-
ting Curriculum. Accounting II.

ED 205 691
Incorporating Calculators into the Accoun-
ting Curriculum. Accounting 1.

ED 205 690
incorporating Calculators into the Recor-
dkeeping Curriculum. Recordkeeping II.

ED 205 689
Incorporating Calculators into the Recor-
dkeeping Curriculum. Recordkeeping I.

ED 205 688
Instrumental Drawing, Book I.

ED 211 818
Maintaining Small Engines. Vocational
Preparation Curriculum.

ED 209 491
Marketing and Distributive Education Cur-
riculum Guide. Marketing Services: Real
Estate.

ED 204 512

Marketing and Distributive Education Cur-
riculum Guide. Marketing Services:
Business and Personal Services.

ED 204 511

Military Curriculum Materials for Voca-
tional and Technical Education. Builders
School, Roofing. Classroom Course 3-14.

ED 208 243

Livestock 139

Military Currictilum Materials for Voca-
tional and Technical Education. Builders
School, Finish Carpentry I. Classroom
Course 3-10.

ED 208 242'
Project CLASS.

ED 201 728
Retail Flower Shop Salesperson and Floral
Designer. Student's Manual.

ED 204 518
Retail Flower Shop Salesperson and Floral
Designer. Instructor's Manual.

ED_204- 519
Solar Energy Installers-Curriculum Guide.
Final Jteperr;-Siiitember 18, 1980-August

--151981.
ED 208 247

Television Production.
ED 208 131

Learning Motivation
introduction to Teaching Adults. Module
8: Enhancing Motivation.

ED 208 208

Learning Resources Centers

Bibliography of Vocational Education
Materials.

Legal Aid
Sources of Assistance.

ED 201 761

ED 201 897

Legal Responsibility
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit C: Legal
issues and Small Business. Research and
Development Series No. 194 B-3.

ED 199 414

Library Collections
Bibliography of Vocational Education
Materials.

ED 201 761

Life Cycle Costing

Solar Energy: Solar System Economics.
ED 204 536

Lighting
Electrical Power and Illumination Systems.
Energy Technology Series.

ED 210 510
Lighting Utilization.

ED N35 796
Low Energy Technology. A Unit of in-
struction in Housing and Home Environ-
ment. Lighting.

Lighting Design
Lighting Utilization.

ED 210 528

ED 205 796

Livestock

Animal Science Basic Core Curriculum.
Kansas Postsecondary Farm and Ranch
Management Project.

. ED 210 457
Introduction to Animal Science. Unit A-3.
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ED 205 696,

Livestock. Student Learning Guides.
ED 210 430

Low Income Groups
An Insurance Planner. Teaching Low-
Income Consumersabout insurance,

ED 201 892
__AHrattb Care Planner: Teaching 1. ow-

income Consumers about- Health Care
Alternatives.

ED 201 891

Machine Tool Operators
Competency-Based Education Curriculum
for Machine Shop. Teacher's Guide.

ED 201 861
Competency-Based Education Curriculum
for Machine Shop. Student Material.

ED 201 862

Mihine Took
Competency-Based Education Curriculum
for Machine Shop. Student Material.

ED 201 862
Competency-Based Education Curriculum
for Machine Shop. Teacher's, Guide. ,

ED 201 861
Machinery Repairman 3 & 2. Rate Train-
ing Manual 'and Nonresident Career
Course. Revised.

ED 203 130
MultiCultuzal Competency-Based Voca-
tional Curribula. Machine Trades. Multi-
Cultural CompetencyBased Voca-
tional/Technical Curricula Series.

: ED 205 787

Machinists
Competency-Based Education Curriculum
for Machine Shop. Teacher's Guide,

ED 201 861
CompetencyBased Education Curriculum
for Machine Shop. Student Material.

ED 201 862
Multi-Cultural Competency-Based Voca-
tional Curricula. Machine Trades. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 787

Mainstreaming
Home Economics Special Needs Activity
Guide.

ED 204 517
A rarallei Teaching Package for Special
Education/Industrial Arts.

ED 208 138
Program Guide for Developing a Com-
prehensive Program of Occupational
Preparation for Handicapped Individuals
in Georgia.

ED 203 195
Special Needs Material fOr Basic
homemaking.

ED 203 142
Vocational Preparation Curriculum: Elec-
trical Wiring.

ED 203 137 ,

Vocational Preparation Curriculull:
Plumbing.

ED 203 143

Working with the Handicapped in the
Vocational Home Economics Classroom.

ED 199 470

Maintenance

Multi-Cultural Competency-Based Voca-
tional Curricula. Maintenance Mechanics.
Multi-Culliral Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 788

Managemeast Development

Project:far:TAMS (Techniques and Educa-
tion for Achieving Management Skills):
Health Care Administrators.

ED 2401 814
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Public Administrators.

ED 201 815
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills): in-
dependent Business Owqer/Managers.

ED 201 813
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Achieving Management Skills.

ED 201 816
Project TEAMS,(Techniques and Educa
tion for Achieving Management Skills):
Business and Industrial Supervisors.

ED 201 812

Managerial Occupations

Business Administrationr Competency-
Based Curriculum Development, A Cur-
riculum Guide for a Two-Year Postsecon-
dary Program.

ED 198 314
Project TEAMS (Techniques and Educa-
tion fbir Achieving Management Skills):
BuSiness and industrial Supervisors.

ED 201 812
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills): in=
dependent Business Owner/Managers.

ED 201 813
Project TEAMS (Techniques and Educa-
tion for Achieving Wanagement Skills):
Achieving Management Skills.

ED 201 816
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Public Administrators,

ED 201 815
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Health Care Administrators,

ED 201 814

Manufacturing
Occupational Clothing Curriculum.

ED 209 536
Plastic Technology (Production). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 519

Manufacturing Indugry
Competency Based Education Curriculum
for Prevocational Manufacturing Explora-

lion. Teacher's Guide.

Marketing
Agricultural

Competency
Dist rib ut ive
Cooperative

Marketing.

Subject Index

ED 201 849

ED 209 539
Based Core Curriculum/for
Education and Diversified
Training.

ED 203 084
Competency Based Curriculum for Real
Estate Agent.

ED 201 857
Marketing and Distributive Education Cur-
riculum Guide. Marketing Services: Real
Estate.

ED 204 512
Marketing and Distributive Education Cur-
riculum Guide. Marketing Services:
Business and Personal Services.

ED 204 511
Marketing and Distributive Education Cur-
riculum Guide.

ED 201 890
Marketing and Distributive Edudation Cur-
riculum Guide in Automotive and
Pet roleum.

ED 203 040
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit D: Marketing
Management. Research and Development
Series No. 194 C-4.

ED 199 422
Resource Guide to Competency-Based
Vocational Education: Distributive
Education.

ED 205 693

Masonry
AgriculturaL.Structures Volume II.

ED 209 489
Builder 3 & 2. Naval Education and Train-
ing Command Rate Training Manual and
Nonresident Career Course. Revised.

ED 210 471
Curriculum Guide. Construction. Masonry.,
Secondary Schools.

ED 203 098
Masonry. Student Miterial. Competency
Bated Education Curriculum.

ED 201 '853
Masonry. Teacher's Guide. Competency
Based Education Curriculum.

ED 201 852

Material Development
Develop a Module for Individualized in-
struction. Professional Preparationt
Module. Vocational Teacher. X-3.

ED 209 455

Mathematics

Competency-Based Curriculum Guide for
Laser Technology. September 1980-June
1981.

ED 205 815

Mathematics Curriculum
Consumer Citizenship Curriculum Guides
for Social Studies, English, Science,
Mathematics.



Subject Index Minimum Coi etencies 141

mathematics Education
C.U.B.E. Math. Goal

ED 205 146

ED 211 830
Metrics. A Basic Core Curriculum.. for
Teaching Metrics to Vocational Students.

ED 209 542

Measurement

C.U.B.E. Math. Goal II.
ED 211 830

Instrumentation and Control. Energy
Technology Series.'

'ED 210 515
Metrics. A Basic Core Curriculum for
Teaching Metrics to Vocational Students.

ED 209 542

Meat

Bilingual Skills Training Program. Meat
Cutting. Module 1.0: Meat Grades and
Classes.

ED 199 483
Bilingtial Skills Training Program. Meat
Cutting. Module 3.0: Identifying and Cut-
ting Meat and By-Products.

ED 199 485

Meat Packing industry
Meat Processing. ,

ED 208 231
Meatcutting Textbook, Part I.

ED 203 144
Meatcutting Workbook, Part I.

ED 203 145

Mechanical Skills
Agricultural Science and Mechanics I and
II. An instructional Guide/or Agricultural
Education. Revised.

ED 205 685

Mechanics Process

Machinery Repairman 3 & 2. Rate Train-
ing Manual and Nonresident Career
Course, Revised.

ED 203 1301
Multi-Cultural Competency-Based Voca-
tional Curricula. Maintenance Mechanics. .

Multi-Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 788

Medical Assistants

Competency Based Education Curriculum
for Prevocational Health Exploration. Stu-
dent Material.

ED 201 860
Competency-Based Education Curriculum
for Prevocational Health Exploration.
Teacher's Guide.

ED 201 859
Health Occupations Education: Medical
Assistant.

ED 203 175
Hospital Corpsman I & C. Rate Training
Manual and Nonresident Career Course.
Revited.

ED 206 910

Medical,Edneation

Hospital Corpsman 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 208 159

Medical Services

A Health Care Planner: Teaching Low-
Income Consumers about Health Care
Alternatives.

2. ED 201 891
Hospital Corpsman 1 & C. Rate Training
Manual and Nonresident Career Course.
Revised.

ED 206 910
Military Curricula for Vocational &
Technical . Education. Orthopedic
Specialist. Classroom Course 10-13.

ED 199 379
Post Secondary School Competency Bas-
ed Core Curriculum for Health Occupa-
tions. Student Materiai.

ED 201 864
Student Material for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 844
Teacher's Guide for Competency Based
Core Curriculum for Health Occupations.

ED 201 863
Teacher's Guide for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 845

Medicine

A Health Care Planner: Teaching Low-
Income Consumers about Health Care
Alternatives.

ED 201 891
Merchandising

Distributive Education: Instructional
Materials. ISSOE Managing Student
Progress.

ED 209 463
PACE. A Proiram for Acsuiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit D: Maiketing
Management. Research and Development
Series No. 194 C-4.

ED 199 422
Retail Merchandising. An Advanced Level
Option for Marketing and Distribution.

ED 198 360
Supplement for Teaching Distributive
Education II: Course of Study.

ED 199 469

Metal Working
Cold Metalworking and Soldering. Unit
A-4.

ED 205 697
Steelworker 1 & C. Rate Training Manual
and Nonresident Career course. Revised
Edition.

ED 211 839
Student Material for Competenot-Based
Education Curriculum for Welding.

' ED 203 018
Teacher's Guide for Competency-Based
Vocational Curriculum for Welding.

ED 203 017

Metals

Bilingual Skills raining Program. Auto
Body Repair. Module 3.0: Basic Metal
Repair.

ED 199 495
Cold Metalworking and Soldering. Unit
A-4.

ED 205 697

Metric System

Metric Planning Guide for Vocational
Education.

ED 209 532
MetriZs. A Basic Core Curriculum for
Teaching Metrics to Vocational Students.

ED 209 542

Microcomputers
Microcomputer Hardware. Energy
Technology Series.

ED 210 504
Microcomputer Operations.'i Energy
Technology Series.

ED 210 503

Middle Management

Mid-Management Guide for Post Secon-
dary Marketing and Distributive Educa-
tion, AVTS and Comtnunity College.

ED 210 459

Middle Schools
Industrial Arts Curriculum Guide Mid:
die School.

ED 210 434

Military Training
Aviation Electrician's Mate 3 & 2. Rate
Training Manual and Nonresident Career
Course.

ED 211 684
Aviation Suwon Equipment Technician
(ASE 3 & 2 and ASM 3 & 2). Volumel,
Basics. Rate Traininig Manual and Nonresi-
dent Career Couise.

ED 210 557
Hospital Corpsman I & C. Rate Training
Manual and Nonresident Career Course.
Revised.

ED 206 910
Hospital Corpsman 3 & 2. Rate Training
Mamial and Nonresident Career Course.

ED 208 159
Steelworker 1 & C. Rate Training Manurd
and Nonresident Career Course. Revised
Edition,

ED 211 839

Minicomputers
Mini-COmputers and the Building Trades:
A Guide forTeactiers 01 Vocational Educa-
tion. Final Report.

ED 201 754

Minimum Competencies

Auto Mechanics. Module 1 of the Voca-
tional Education Readiness Test (VERT)..

ED 200 828
Automotive Body Repair Competencies.

ED 198 313
Basic Wiring. Module 2 of the Vocational
Education Readiness Test (VERT).

ED 200 829



142 Minimum Compentbncies

Carpentry. Module 3 of the Vocational
Education Readiness Test (VERT).

ED 200 810
Diesel Vehicle Maintenance Competencies.

ED 198 315
A Guide for Vocational Teachers of inten-
sive Business Training in Mississippi.

ED 201 887
Home Economics (Clothing). Module 4 of
thc Vocational Education Readiness Test
(VERT).

ED 200 831
Masonry. Module 5 of the Vocational
Education Readiness Test (VERT).

ED 200 832
Plumbing. Module 6 of the Vocational
Education Readiness Test (VERT),

. ED 200 833
Quantity Foods. Modulc 7 of the Voca-
tional Education Readiness Tcst (VERT).

ED 200 834
Welding. Module 8 of thc Vocational
Education Readiness Tcst (VERT).

Eb 200 835

Models
introduction to Tcaching Adults. Module
10: Understanding the Learning Proccss.

ED 208 210
Systematic interviewing Skills. Typescript
Manual. ,

Money Management
Agricultural Markcting.

An Insurance Planner.
Income Consumer.sabout

Co(14.sumcr Eduottion: A Guide for
Tea ers toMotivate Students Toward Im-
prove& COnsumer Education,

ED 203 164
Displaccd Homcmakcrs: Vo-Tcch
Workshop Guidc.

ED 206 872
Farm Management Basic Core Curriculum.
Kansas Postsccondary Farm and' Ranch
Management Project,

ED 210 458
Financial Managemcnt Guidc: Child Carc
Food Program.

ED 208 235
PACE. A Program for Acquiring Com-
pctcnce in Entrepreneurship. Part III: Re-
ins an Entrcprencur. Unit C: Ktcping thc
Business Records. Research and Develop-
ment Series No. 194 C-3.

ED 199 42)
PACE. A Program for Acquiring Com-
pctcnce in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit B: Financial
Management. Research and Development
Series No. 194 C-2,

ED.199 420
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit F: How
to Finance the Business. Research and
Development Series No. 194 B-6,

\
ED 199 417

ED 209 525

ED 209 539,
Teaching Low-
Insurance.

ED 201 892

Personal Financc Education Guidc.
ED 203 151

Personal Finance: A Curriculum Guide for
Consumcr and Homemaking Education.

ED 203 185
Steps to Success, Student Job Readiness
Manual. Reviscd.

ED 203 039

Motivation Techniques
Business Educition in Oklahoma. A Guidc
for Tcachcrs to Motivate Studcnts Toward
Improved Busincss Education.

ED 204 617
Introductio& Tcaching Adults. Modulc
8: Enhanclng Motivation.

ED 208 208

Motor Vehicles
Bilingual Skills Training Program.' Auto
Mechanics. Modulc 5.0: Automotive
Transmissions.

ED 199 491
Bilinsual Vocational Training Program.
Auto Body Repair. Module 1,0: Beginning
Auto Body.

ED 199 491
A Competency Based Curriculum Guidc:
Ethanol Spark Ignition Engine Conversion.

ED 204 554
Markcting and Distributive Education Cur-
riculum Guidc in Automotivc and
Petrolcum.

ED 203 040
Moped Education for Iowans.

ED 305 678
Transportation,

ED 205 798

Mitiltiple Choice Tests
Meatcutting Testbook, Part I.

ED 203 144

Natural Resources]
Agricultural Energy Practiccs. Agriculture
Encrgy.

ED 205 790
Low Energy Tcchnology. A Unit of In-
struction in Gcneral Energy Concepts.

ED 210 527

Needle Trades
Clothing Production. Student Learning
Guidcs.

ED 210 432
Occupational Clothing Curriculum,

ED 209 536

Necds Assessment

Family and Community Services, Modulc
V: Thc Helping Proccss.

ED 203 106
Famil)4and Community Scrviccs. Modulc
VIE Carc of thc Individual.

ED 203 108
Training of Traincrs.

ED 201 720

Nontraditional Occupations
Accounting and Related Occupations
Module. Achicving Sex Equity in Business
and Office Education.

Subject Index

ED 201 781
Business Management and Rclated Occupa.
tions Module. Achieving Sex Equity in
Business and Office Education.

ED 201 7813

Clerical and Related Occupations Modulc.
Achieving Sex Equity in Business and Of-
fice Education.

ED 201 789
Data Proccssing and Rclated Occupations
Module. Achieving Scx Equity in Busincss
and Officc Education.

BD 201 786
A Fair Shot/An Equal Chancc. A Hand-
book for Vocational Students in Non-
Traditional Programs. Projcct SCOPE
Book -2.

.ED 208 258

Nuclear Energy ,

Encrgy Sources (Energy/Power). Industrial
Arts, Senior High Lcvel II. North
Dakota Senior Hyrndusii4e1 Arts Cur-
riculum Guidcs.

ED 209 511
Nucicar Energy, Instructional Materials.

ED 203 086

Nursery Workers Horticulture
Nursery and Greenhouse Worker, Studcnt
Material. Compctcncy Based Education
Curriculum.

ED 203 093
Nursery and Greenhouse Worker,
Teacher's Guidc. Compctcncy Based
Education Curriculum.

ED 203 094

Nurses Aidcs
Hcalth Care Occupations: Instructional
Materials, ISSOE Managing Student
Progrcss.

Nursing Education
Rcsourcc Guidc to Competency-Based
Vocational Education: Hcalt h
Occupations.

ED 205 694
Student Matcrial for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 844
Tcachcr's Guidc for Compctency-Based
Education Curriculum for Licenscd Prac-
tial

ED 201 845

Nutrition Instruction
Curriculum Guidc. Home Economics:
Foods and Nutrition. Secondary Schools,

ED 2q 100 .

Foods and Nutrition Curriculum Guidc for
Junior High, Secondary, and Adult Voca-
tional Homc Economics Programs, Bulletin
1595.

ED 203 028
Foods and Nutrition. In-Dcpth
Curriculum.

Occupational Clusters

-.ED 200 799



Subject Index

Foodservice Occupations Cluster Guide.
ED 203 150

Health Occupations Cluster Guide.
ED 209 522

Occupatimial Home Economics

Clothing Production. Student Learning
Guides.

ED 210 432
Cooking Up a Food.Service Program in
Rural Alaska. Guidelines for Consumer
and Homaiaking, Education.

ED 203 181
Entrepreneurship; A Senior High School
Home Economics Career Exploration Unit.

ED, 205 722
Family and Community Services'. Module
II: Self-Development and Understanding.

ED 203 103
Family and dommunity Services. Module
III: 'Roles and Responsibilities in Family
and Community Services Occupations.

ED 203 104
Family and Community Services. Module
IV: Resourqs, Facilities, and Personnel in
Family and Community Services,

ED 203 105
Family and Community Services. Module
IX: Care of- Home. Equipment and
Possessions."

ED 203 110
Family and Community Services. Module
V: The Helping Process.

ED 203 106
Family and Community Services. Module

Physical,Psycho-Social and Economic
Needs of Various Target Groups.

ED 203 107
Family and Community Services. Module s

VII: Care of the Individual.
ED 203 108

Family and Communit5, Services. Module
VIII: Decision-Making and Management.

ED 203 109
Family and Community Services. Module
X: Crisis and Emergency.

ED 203 I I I
Family and Community Services. Module
XI: Chemical Dependence.

ED 203 112
Family and C'ommunity Services. Module
XII: The Family: Functions and Structure.

ED 203 113
Family and Community Services. Module
XIII: Deajand Dying.

ED 203 114
Family and Community Services. Module
XIV: Ethics and Morality.

ED 203 115
Family and Community Services. Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
with Suggestions for Use.

ED 203 102
Fbods and Nutrition Curticalum Guide for
Junior High, Secondary, and Adult Voca-
tional Home Economics Programs. Bulletin
1595.

ED 203 028
Foods and Nutrition. In-Depth
C'urriculum.

ED 200 799
Foodservice Occupations Cluster Guide.

ED 203 150
Home Economics Education. Instructional
Materials. Food Trades, Child Care:
ISSOE Managing Student Progress.

ED 209 465
Military Curricula for Vocational &
Technical Education. Club Food Service,
9-7.

ED 200 822
.Military Curricula for Vocational &
Technical Education. Introduction to Club
Management, 9-8.

s ED 200 823
Militafy Curricula for Vocational &
Technical Education. Club Restaurant
Operations, Part I, 9-9.

ED 200 824
Military Curricula for Vocational &
Technical Education. Club Restaurant
Operations, Part II, 9-10.

ED 200 825
Occupational Clothing Curriculum.

ED 209 536
Working with the Handicapped in the
Vocational Home Economics Classroom,

ED 199 470

Occupational Information
Automotive Body Repair Competencies.

ED 198 313
Curriculum Development Needs fof Voca-
tional Education: New and Changing
Occupations.

IED 198 256
Diesel Vehicle Maintenance CoMktencies.

ED 198 315
Fundamentals of Energy Technology.
Energy Technology Series.

ED 210 502
Implications of New 'and Changing Oc-'
cupat ions for Instructional Development .

ED 198 260
Resource Guide to Competency-Based
Vocational Education: Health
Occupations.

ED 205 694
Resource Guide to Competency-Based
Vocational Education: Distributive
Education.

ED 205 693

Occupations

Competency Based Education Curriculum
for Prevocational Manufacturing Explora-
tion. Teacher's Guide.

ED 201 849

Off Farm Agricultural Occupations
Curriculum Guide and Instructional
Materials in Agricultural Supplies and
Services.

ED 208 190
Urban Agriculture Program Planning
Guide,

ED 203 174

Office Machines
Business Education. Student Learning
Guides.

Office Occupation Education 143-

ED 210 431
Student Material for the Competency:
Based EducationCurriculum for Word
Processing.

ED 203 020
Teacher's Guide for the Competency-Based
Education Curriculum for Word
Processing.

ED 203 019

Office Management
Business Management and Related OccUpa-
t ions Module. Achieving Sex Equity in
Businels and Office Education.

ED 201 788

Office Occupations Education
Accounting and Related Occupations
Module. Achieviog Sex Equity in Business
and Office Education.

ED 201 787
ccounting for Spanish-Speaking Students

( acher'sManual).
's ED 206 853

asic Concepts and Techniques in Accoun-
ting for Spanish Speaking Students (Stu-
dent's Manual).

ED 206 852
Business and Office Education: Instruc-
tional Materials. 1SSOE Managing Student
Progress.

ED 209 462
Business Education in Oklahoma. A Guide
for Teachers to Motivate Students Toward
Improved Business Education.

ED 20161-7.
Business Education. Student Learning
Guides.

ED 210 431
Business Management and Related Occupa-
tions Module. Achieving Sex EqUity in
Business and Office Education.

ED 201 788
Clerical and Related Occupations Module.
Achieving Sex Equity in Business and Of-
fice Education.

ED 201 789
Data Processing and Related Occupations
Module. Achieving Sex Equity in Business
and Office Education.

ED 201 786
A Guide for Vocational Teachers of Inten-
sive Business Training in Mississippi.

ED 201 887
Incorporating Calculators into the Accoun-
ting Curriculum. Accounting 11.

ED 205 691
Incorporating Calculators into the Accoun-
ting Curriculum. Accounting I.

ED 205 690
Incorporating Calculators into the Bacot-
dkeeping Curriculum. Recordkeeping I.

ED 205 688
Incorporating Calculators into theRecor-
dkeeping Curriculum. Recordkeeping II.

ED 201 689
Multi-Cultural Competency-Based Voca-
tional Curricula. Clerical Clusters. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 783



144 ' Office Occupation Education

Oil Industri,, Solar Energy industry, and
Mining Occupations. Curriculum for
Petroleum, Mining and Solar Energy
Secretaries. July.1, 1977-June 30, 1978.

ED 199 511
Secretarial Science. Curriculum Guides for
Two-YearPostsecondary. Programs.
Volume I.

ED 198 316
Secretarial Science. Curriculdm Guides for
Two-YearPostsccondary Programs.
Volume 11.

ED 198 317
Secretarial Science. Curriculum Guides for
Two- YearPostsccondary Programs.
Volume 111.

ED 198 318
Student Matthal for the Competency.
Based EducationCurriculum for Word
Processing.

ED 203 020
Teacher's Guide for the Competency-Based
Education ,Curriculum for Word
Processing.

ED 203 019
Universal Teller Curriculum Guide.

ED 208 232

Office Practice
A Guide for Vocational Teachers of Wen,
sive Business Training in Mississippi.

ED 201 887

Organisation
PACE. A Program for Acquiring (om-
petence in Entrepreneurship, Part II:
Becoming an Entreprenedr. Unit E: Choov.
ing,the Type of Ownership. Research and
Development Aeries No. 194 B-5,

ED 199 416
Preparing for Entrepreneurship.

ED 201 751

Oraimental Iloeqeulture
Gardener and ,andscapeWorker. Student
Material., (otjipetcncy Bawd Education
Curriculum.

Ga rdener
Teacher's
Education

ED 203 091
and landscape Worker.
Guide, Competency Based
Curriculum.

ED 203 092
Introduction .io Horticulture. Unit A-10.

ED 211 843

Outreach Programs
Family Relationships and Parenting Educa-
tion, with Special Emphasis on Community
Outreach. Instructor Material.

ED 203 140

Palatial Industrial Arts
Automotive Body Repair Competencies.

ED 198 313
Military Curricula for Vocational &
Technical Education. Painting I, II. 3-6,

ED 204 633

Paraprofe'solonol Personnel
Energy Management Technician Cur-
riculum Development. Final Report.

ED 199 462

Hospital Corpsman 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 208 159
Training Vocational Education' Students in
Environmental Health; Vocational Educa-
tion Training in Environmental Health
Sciences.

Parent Responsibility
Parenthood Education.

Parenting: A Curriculum
sumer and Homemaking

Parent Role
Parenthood Education.

ED 204 559

ED 210
Guide for
Education.

ED 203 184

ED 210 461

Parenthood Education .
Family Relationships and ParentMg Educa-
tion, with Special Emphasis on Community
Outreach. Instructor Material.

ED 203 140
Parenthood Education.

ED 210 461
Parentiag: A Curriculum Guide for Con.
sumer and Homemaking Education.

ED 203 184

Peer Counseling .
Displaced Homemakers: Vo.Tech,
Workshop Guide.

ED 206 872

Personnel Management
CE Programmes Manual.

ED 205 724
OACE. A Program for Acquiring Com-

'. petence in Entrepreneurship. Part III: Be.
ing an. Entrepreneur. Unit F: Managing
Human Resources. Research and Develop-
ment Series No. 194 C-6.

ED 199 424
Preparing for Entrepreneurship.

ED 201 751

Pesticides
Low Energy TechnIslogy. A Unit of In:
struction in Florida Agriculture. Crop Pxo-
tection with Integrated Pest Managemcnt.

ED 210 534,,
Vocational &
Entomology

Military Curricula for
Technical Education
Specialist 1-5

El) 198 374

Petroleum Industry
Fossil Fuels.

ED 205 794
Marketing and Distributive Education Cur-
riculum Guide in Automotive and
Petroleum.

ED 203 040
Oil Industry, Solar Energy Industry, and
Mining Occupations, Curriculum for
Petroleum, Mining and Solar Energy
Secretaries. July I. ,1977-June 30, 1978.

ED 199 511

Photography

L,

SuNed Index

Photography (Graphic Communications).
Industrial Arti, Senior High Level II.
North Dakota Senior High Industrial Arts
Curriculum Guides.

ED 209 517

Plucks
Physics Laboratory Project Booki 1979-80.

ED .211 820

Planning
PACE. A Program foY Acquiring Com-
petence in Entrepreneurship. Part 111: Be-
inkan Entrepreneur. Unit A: Managing the
Business. Research and Derlopment Series
No, 194 C-1.

ED 199 419
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 11:

Becoming an Entrepreneur. Unit A:
Developing the Business Plan. Research
and Development Series No, 194 13-I.

ED 199 412

Plant Growth
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
(1-1.

ED 208 153
Intro duction to Horticulture. Unit A-I0.

ED 211 843

Plant Identification
Curriculum Guide. Agriculture: Hor-
ticulture. Secondary Schools.

ED 203 099
Introduction to Crop Production. Unit
A-7.

ED 205 699

Pleat Pathology
Low Energy Technology. A Unit of In-
struction in Florida Agriculture. Crop Pro-
tection with Integrated Pest Management.

ED 210 534

Plant Propagating
Curriculum Guide. Agriculture: Hor-
ticulture, Secondary Schools.

ED 203 099

Plastics
Industrial Arts Curriculum Guide for
Plastics.

ED 204 626
Multi-Cultural Competency-Rased Voca-
tional Curricula. Fiberglass Technician,
Multi-Cultural Compewncy-Bawd Vpca-
tional/Technical Curricula Series.

ED 205 785
Plastic Technology (Production). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides,

. ED 209 519

Plumbing
Plumbing and Pipefitting. Student Learn-
ing Guides.

ED 210 429
Plumbing, Module 6 of the Vocational
Education Readiness Test (VERT).

ED 200 833



Trade and Industrial Education'
Automobile Mechanics; Automobile Body
Repairs; Carpentry; Cosmetology; Elec-
Arica! Trades; Graphics; Plunibing: Instruc-
tional Materials. ISSOE Managing Student
Progress.'

Vocational
Plumbing:

ED 209 466
Preparation Curriculum:

ED 203 143

Police Action
Model Curriculum And Trainer's Guide for
Programs to Combat White-Collar Crime.

ED 204 524

Police Education
Model Curriculum And Trainer's Guide for
Programs to Combat White-Collar Crime.

ED 204 524

Pollution
Enesgy Sources and Development.

ED 205 792
Fossil Fuels,

ED 205 794

Portfolios Background Materials
Instructor's Guide and Job Seekers
Workbook.

ED 203 186

Postsecondary Education
Auto Mechanics Modules 1-6: Bilingual
Vocational Language Development
Workbook.

ED 199 486 `,

Power Technology
- Chemistry for Energy Technology I. Energy

Technology 'Series.
ED 210 501

Chemistry for Energy Technology II.
Energy Technology Series.

ED 210 505
Curriculum Guide. Mechanics. Secondary
Schools.

ED 203 096
Electrical Power and Illumination Systems.
Energy Technology Series.

ED 210 3'10
Electrical/Electronic Technology
(Energy/Power). Industrial Arts, Senioi
High Level II. North Dakota Senior
High Industrial Arts Curriculum Guides.

ED 209 510
Electromechanical Devices. Energy
Technology Series.

ED 210 507
Electronic Devices and Systems. Energy
Technology Series'.

ED 210 511
Energy Audits. Energy Technology Series.

ED 210 517
Energy Conservation. CORD Energy
Technology Series.

ED 210 512
Energy Economics. energy Technology
Series.

*ED 210 516
Energy Production Systems. Energy
Technology Series.

ED 210 506
Energy Sources (Energy/Power). Industrial
Arts, Senior High Level II. North
Dakota senior High Industrial Arts Cur-
riculum Guides.

ED 209 511
Fluid Power Systems. Energy Technology
SerieS-

ED 210 509
Fundamentals of Energy Technology.
Energy Technology Series.

ED 210 502
Heating, Ventilating, and Air Condition-
ing. Energy Technology Series. -

ED 210 513
Industrial Arts Curriculum Guide for
Power Technology.

ED 204 627
Instrumentation and Control Energy
Technology Se48.

ED 210 515-,

Mechanical Devices and Systems. Energy
Technology Series. 4

ED 210 508
Microcomputer Hardware. Energy
Technology Series.

ED 210 504
Microcomputer OPerations. Energy
Technology Series.

, ED 210 503
Power Technology (Energy/Power). In-
dustrial Arts, Senior High Level II.
North Dakota Senior High Industrial Arts
Curriculum Guides.

ED 209 5,12
Solar Energy Applications for Agriculture.

Curriculum Guide.

Solar Energy Usage.
ED 203 095

ED 205 797
Technical Communications. Energy
Technology Series.

ED 210 514
Transportation (Energy/Power). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-

, riculum Guides.
ED 209 513

Practical Nursing
Student Material for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 844
Teacher's duide for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 845

Pregnancy

Parenting: A Curriculum Guide for Con-
sumer. and Homemaking Education.

ED 203 184

Preservation
Wood Technology (Production). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

Prevocational Education

15,

ED 20g 520

Program Development 145

. Competency Based Education Curriculum
for Prevocational Health Exploration. Stu-
dent Material.

. ED 201 860
Competency Based Education Curriculum
for Prevocational Manufacturing Explora-
tion. Teacher's Guide.

ED 201 849
Competency-Based Education Curriculum
for Prevocational Health Exploration.
Teacher's Guide.

ED 201 859

Production Techniques
Alcohol Fuel Production for Vocational
Students: Secondary, Postsecondary.

ED 206 895
Television Production.

ED 208 131

Professional Continuing Education
Introduction to Teaching Adults. Module

Continuing Your Development.
ED 208 211

Program Administration
C.U.B. Program
Materials.

Administration

ED 211 834

Program Content
C.U.B.E. Instruction Manual. Goals I-IV.

ED 211 829

Program Design
A Handbook on Utilization of the En-
trepreneurship Training Components for
Vocational Education. Entrepreneurship
Training Components.

ED 211 744
Health Occupations Cluster Guide.

ED 209 522
Training Vocational Education Students in
Environmental Health. Vocational Educa-
tion Training in Environmental Health
Sciences.

ED 204 559

-Program Divelopmept
, Agricultural Occupations Program Plann-

ing Guide.
'ED 203 173

CE Programmer's Manual
ED 205 724

Cooking Up a Food Service Program in
Rural Alaska. Guidelines for Consumer
and Homemaking Education.

ED 203 181
Foodservice Occupations Cluster Guide.

ED 203 150
Industrial Arts Safety Guide. Chinese, Bil-
ingual Education Resource Series.

ED 205 710
Industrial Arts Safety Guide. llokano..Bil-
ingual Education Resource Series.

ED 205 711
Industrial Arts Safety Guide. Japanese. Bil-
ingual Education Resource Series.

ED 205 712
Industrial Arts Safety Guide, Korean. Bil-
ingual Education Resource Series.

ED 205 713
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Industrial Arts Safety 'Guide. Thai.. Bil-
ingual Education Resource Series.

ED 205 714
Introduction to Teaching Adults- Module
1: Guidelinel for teachers of Adults.

ED 208 201
Leadership and Teaching Skills.

ED 201 894
program Guide for Developing a Com-
prehensive Program of Occupational
Preparation Handicapped Individuals
in Georgia.

ED 203 195
Proiide a StafL,Development Program.
Competency ed Vocational Education
Administraor Module Series. Leadership
and Training Series No. 588-12.

ED 204.490
Secondary School Guidance Curriculum,
Grades 7-12.

ED 203 196
South Carolina Industrial Arts Safety
Guide. Student Section.

ED 205 806
Special Vocational Program Guide. Child
Care.

Training pf Trainers.
ED 203 152

ED 201 720
. Urban Agriculture Program Planning

Guide.
ED 203 174

Virginia VICA Advisor's Manual. A Guide
for Advisors of Vocational Industrial Clubs
of America.

ED 200 791

Program Effectiveness .;

Developing Curridulum for Interpreter
Training Programs in Vocational Educa-
tiofi. Final Report, July 1, 1979-June 30,
1980.

ED 198 308

ED 201 728
_ Project CLASS.

Validation of Auto Mechanic's 1 CurriculuM
Manual..

ED 203 176

Program Evaluation
CE Programmer's Manual.

ED 205 724
Direct Program Evaluation. Competency-
Based Vocational Education Administrator
Module Serids..Leadership and Training
Series No. 58B-10.

Training of Trainers.
ED 204 488

ED 201 720

Program Iniplementation
Business Education in Oklahoma. A Guide
for Teachers to Motivate Students Toward
Improved Business Edueation.

ED 204 617
C.U.B.E. Instruction Manual. Goals I-IV.

ED 211 829
Cooperative Agriefiltural Education.
Teacher/Coordinator Handbook.

ED 210 442
Developing a Reading Sequential Coin-

o

petency System. A Guide for ABE
Instructors.

ED 210 493
Foodservice Occupations Cluster Guide.

ED 203 150
A Handbook on Utilization of ihe En.'
trepreneurship Training ComporAts for
Vocational Education. Entrepreneurship
Training Components.

ED 211 744
Health Occupations Cluster Guide.

ED 209 522
South Carolina Industrial Arts Safety
Guide. Administrator and Instructor
Section.

ED 205 807

Program Validation
Validation of Auto Mechanics I Curriculum
Manual.

ED 203, 176

Programedslostruction
Programmed Instruction Manual for a New
Solar and Energy Conservation
Laboratory. Final Evaluation Report.

ED 199 386
Solar Energy: Iteat Storage.

ED 204 538
Solar Energy: Heat Transfer.

ED 204 534
Solar Energy: Home Heating.

ED 204 539
Solar Energy: Solar and thelVeather.

ED 204 535
System DesignSolar Energy: Solar

ndamentals.

Solar En
ED 204 537

y: Solar System Economics.
ED 204 536

Programed ,Instructional Materials
Aviation Support Equipment Technician
(ASE 3 & 2 and ASM 3 & 2). Volume 1.

Basics. Rate Training Manual and Nonresi-
dent Career Course.

ED 210 557
Hospital Corpsman 1 & C. Rate Training
Manual and Nonresident Career Course.
Revised.

ED 206 910
Steelworker 1 & C. Rate Training Manual
and Nonresident Career Course. Revised
Edition.

ED 211 839
Training Vocational Education Students in
Environmental Health. Vocational Educa-
tion Training fn Environmental Health
Sciences.

ED 204 559

Programin
Compe enc ased Education Curriculum
for Data Processing.

ED 20J 858
Microcomputer Operations. Energy
Technology Series.

Military Curricula
Technical Education.
4-4,

ED 210 503
for Vocational &

ProgramMer/Analyst

ED 198 375

SUbject Index

Programing BrOadcast
Television Production.

Programing Languages
Competency Based Education Cu iculum
for Data processing.

ED 01 858
Military Curricula for Vocat onal &
Technical Education. Programm Analyst
4-4.

ED 08; 131

ED 98 375

Public Administration
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Public Administrators.

ED 01 815

Public Agencies
Family Relationships and Parentin Educa-
tion, with Special Emphasis on Co munity
Outreach. Instructor Material.

ED 2 3 140

Public Relations
PACE. A Program. for Acquirin
petence in Entrepreneurship. Part
ing an Entrepreneur. Unit G: Com
Relations. Research and Devel
Series No. 194 C-7.

ED 1
Promote the Vocational Educatio
gram. Competency-Based, Voc
Education Administrator Module
Leadership and Training Series No.

ED '2

Com-
11: Be-

unity
pment

9 425
Pro-

ti on al
cries.
8B-9.

487
Virginia VICA Advisor's Manual. A Guide
for Advisors of Vocational Industri Clubs
of America.

ED2II 791

Publications
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Re ource
Guide. Research and Development series
No. 194 D.

ED 19 427
PACE. A Program for Acquiring om-
petence in Entrepreneurship. Pa t II:
Becoming an Entrepreneur. Uni G:
Resources for Managerial Assist nee.
Research/ and Development Series No.
194B-7.

ED 19 418
-

Purcbasing
How to Buy Goods and Services.

ED 2011893
PACE. A Program for 'Acquiring 4om-

. petence in Entrepreneurship. Part III Be-
ing an Entrepreneur. Unit D: Mark ting
Management. Research and Developinent
Series No. 194 C-4.

ED 199 422
Personal Finance: A Curriculum Guid for

' Consumer and Homemaking Educat on.
ED 203 185

Questioning Techniques
Systematic Interviewing Skills. Particir nt's
Workbook. -

ED 209 523

L.
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Systematic Interviewing Skills. Trainer's
Guide.

ED 209 524
Systematic Interviewing Skills. Typescript
Maqual.

ED 209 525

Radiologic Technologists
Military Curricula' for Vocational and
Technical Education. X-Ray Specialist,
10-16.

ED 198 253

Radiology
Military Curricula for Vocational and
Technical Education. X-Ray Specialist,
10-16.

ED 198 253

Reading Commhension
C.U.B.E. Reading. Goal III. A Reading

` Program for Adult Basic Education. 0-6
Grade Students. Book 2 of Three Books in
This Program.

ED 211 831

Reading Diagnosis
Developing_ a Reading Sequential Com-
petency System. Al Guide for ABE
Instructors.

ED 210 493

Reading Difficulties
Project CLASS.

ED 201 728

Reading Instruction
-C.U.B.E. Learning Disabilities. Goal VI.

A Reading Program for Adult Basic Educa-
tion, 0-6 Grade Students. Book 1 of Three
Books in This Program.

ED 211 833
C.U.B.E. Reading. Goal III. A Reading
Program for Adult Basic Education. 0-6
Grade Students. Book 2 of Three Books in
This Program.

ED 211 831

Reading Programs
C.U.B.E. Learning Disabilities. Goal VI.
A Reading Program for Adult Basic Educa-
tion, 0-6'Grade Students. Book 1 of Three
Books in This Program.

ED 211 833

Reading Skills
C.U.B.E. Reading.. poal III. A Reading
Program for Adult 'Basic Education. 0-6
Grade Students. Book 2 of Three Books in
This Program.

ED 211 831
Developing a Reading Sequential Com-
petency System. A Guide for ABE
Instructor,s.

ED 210 493

Real Estate
Competency Based Curriculum for Real
Estate Agent.

ED 201 857

Recordkeeping
C.U.B.E. Program Administration
Materials.

ED 211 834
Fprm Record Keeping: An Instructional
Unit for Teacbers of Adult Education in
Agriculture.

ED 198 320
Financial Management Guide: Child Care
Food Program.

ED ,208 235
Incorporating Calculators into the Recor-
dkeeping Curriculum. Recordkeeping II.

ED Ns 689
Incorporating Calculators into the Recor-
dkeeping Curriculum. Recordkeeping I.

ED 205 688
Kansas Farm and Ranch Management
Projecf.

ED 199 475
Lesson Plans for Teaching Basic Vocational
Agriculture. Section I: Introduction to
Vocational Agriculture.

ED 199 552
PACE. A Program for Acquiring Com-

, petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit C: Keeping the
Business Records. Research and Develop-
ment Series No. 194 C-3.

ED 199 421
Retail Merchandising. An Advanced Level
Option for Marketing and Distribution.

ED 198 360

Records Forms
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit C: Keeping the
Business Records. Research and Develop-
ment Series No. 194 C-3.

ED 199 421

Reference Mdterials
Energy Awareness Guide. A Resource
&Sok for Vocational Educators.

ED 20,133

Refrigeration
Air Conditioning, Heating, and Refrigera-
tion. Competency-Based Curriculum
Manual.

ED 198 312

Rehabilitation Programs
The Melwood Manual: A Planning and
Operations Manual for Horticultural
Training and Work Co-op Programs.

ED 200 793

Repair
Agricultural Machinery Service. A Cur-
riculum Guide for Agricultural Education.
Revised.

ED 200 792
Machinery Repairman 3 & 2. Rate Train-
ing Manual and Nonresident Career
Course. Revised.

ED 203 130

Reprography
Business Education. Student Learning
Guides.

ED 210 431
Graphic Arts (Graphic Communications).
Industrial Arts, Senior High Level II.
North Dakota Senior High Industrial Arts

Curriculum Guides.
ED 209 516

Research Methodology
Curriculum Develoriment Needs for Voca-
tional Education: New' and Changing
Occupations.

ED 198 256

Resource Allocation
Curriculum Guide for (Displaced)
Homemakeic in Transition. Partial Report
of Project: evelOing and Providing
Multipurpose mployability,Services and
a Supportiv Environment for Displaced
Homemakers and Related Groups.
February I979-June 1980.

ED 199 461
Low Energy Technology. A Unit of In-
struction in Agricultural Economics. Plan-
ning for Energy Savings.,

ED 210 537

Resource Materials
Bibliography of Vocational Education
Materials.

ED 201 761
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Resource
Guide. Research and Development Series
No. 194 D.

ED 199 427

Resource Room Programs
Program Guide for Developing a Com-
prehensive Program of Occupational
Preparation for Handicapped Individuals
in Georgia.

ED 203 195

Resources
Family and Community Services. Module
IV: Resources, Facilities, and Personnel in
Family and Community Services.

ED 203 105
PACE. A Program for Acquiring Com-
petenee in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit G:
Resources for Managerial Assistance.
Research and Development Series No.
194B-7.

ED 199 418

'Retailing
Distributive Education: Instructional
'Materials. ISSOE Managing Student
Progress:

ED 209 463
Food Marketing: Cashier-Checker. Student
Material. Competency Based Curriculum.

ED 201 856
Food Marketing: Cashier-Checker.
Teacher's Guides 'Competency Based
Curriculum.

ED 201 855
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Bc-
ing an Entrepreneur. Unit E: Successful
Selling. Research and Development Series
No. 194 C-5.

ED 199 423
Parts Marketing. A Student Learning
Guide.
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ED 216 428
Retail Merchandising. An AdvanceiLevel
Option for Marketing and Distribution.

ED 198 360
Supplement d for Teaching Distributive
Education II: Course of Study.

ED 199 469

Rok Perception
Changing Roles in a Changing World. A
Sourcebook for 'Home Economics
Teachers.

ED 203 182

Roofing
Military Curriculum Materials for Voca-
tional and Technical Education. Builders
School, Roofing. Classroom Course 3-14.

ED 208 243
Roofing: Workbook and Tests. Built-up
Roofing.

ED 203 139

Rural Areas
Core I Materials
Programs. Units

Core 1 Materials
Programs. ats

Core I Materials
Programs. Units

for Rural Agricultural
F-H.

ED 208 110
for Rural Agriculturk../

A-C.
ED 208 148

for Rural Agricultural
D-E.

ED 208 149

Safety

Bilingual Skills Training Program. Auto
Mechanics. Module 1.0: Safety.

ED 199 487
Bilingual Skills Training Program. Meat
Cutting. Module 2.0: Job Classifications,
Tools, Sanitation & Safety.

ED 199 484
Carpentry. Vocational Preparation
Curriculum.

ED 209 490
Industrial Arts Safety Guide. Chinese. Bil-
ingual Education Resource Series.

ED 205 710
Industrial Arts Safety Guide. Ilokano. Bil-
ingual Education Resource Series.

ED 26.5 711
industrial Arts Safety Guide. Japanese. Bil-
ingual Education Resource Series.

ED 205 712
Industrial Arts Safety Guide. Korean. Bil-
ingual Education Resource Series.

ED 205 713
industrial Arts Safety Guide. Thai. Bil-
inual Resource Series.

ED 205 714
Mechanical Drafting,. Student Learning
Guides.

ED 210 424
South Carolina Industrral Arts Safety
Guide. Administrator and Instructor
Section.

ED 205 807

Safety Education
Curriculum Guide. Mechanics. Secondary
Schools.

ED 203 096,

Industrial Art2trriculum Guide for
Safety.

ED 204 629
Industrial Arts Safety Guide. Ilokano. Bil-
ingual Education Resource Series.

ED 205 711
Shop Safety. Technical Assistance and
Dissemination System: Illinois Special
Needs Populations. .

ED 206 839

Sales Occupations

Markethig and Distributive Education Cur-
riculum Guide in Automotive and
Petroleum.

ED 203 040

Sales Workers

Retail Flower Shop Salesperson and Floral
Designer. Student's Manual.

ED 204 518
Retail Flower Shop Salesperion and Floral
Designer. Instructor's Manual.

ED 204 519

Salesmanship

Competency Based Curriculuth for Real
Estate Agent.

ED 201 857
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit E: Successful
Selling. Research and Development Series
No. 194 C-5,'

ED 199 423
Supplement for Teaching Distributive
Education II: Course of Study.

ED 199 469

Sanitation
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 2.0: Steriliza
and Sanitation.

ED 19 49
Bilingual Skills Training Program. Meat
Cutting. Module 2.0: Job Classifications,
Tools, Sanitation & Safety.

ED 199 484

School Business Relationship
Two-Year Sequential Curriculum Guide for
the Related Class to the Cooperative Voca-
tional Education Program.

ED 201 818

School Safety

South Carolina Industrial Arts Safety
Guide. Administrator and Instructor
Section.

ED 205 807
South Carolina Industrial Arts Safety
Guide. Student Section.

ED 205 806

School Shops

Industrial Arts Curriculum, Guide_ for
Safety'.

ED 204 629
Shop Safety. Technical Assistance and
Dissemination System: Illinois Special
Needs Populations.

ED,206 839
South Carolina Industrial Arts Safety

Subject Index

Guide. Administrator and Instructor +,
Section.

ED 205 807
South Carolina Industrial Arts Safety
Guide. Student Section.

ED 205 806

Mena Curriculum
Consumer Citizenship Curriculum Guides
for Social Studies, English, Science,
Mathematics.

ED 205 746

Science Experiments
Chemistry-Materials Laboratory Project
Book, 1979-80.

ED 211 819
Physics Laboratory Project Book, 1979-80.

ED 211 820

Science InstruCtion
Chemistry-Materials Laboratory Project
Book, 1919-80.

ED 211 819

Science LabOratories
Chemistry-Materials Laboratory Project
Book, 1979-80.

ED 211 819
Physics Laboratory Project Book, 1979-80.

ED 211 820

Second Language Instruction
English as a Second Language for Adults:
A Curriculum thtide.

ED 210 455

SecretariM
Oil Industry, Solar Energy Industry, and
Mining Occupations. Curriculum for
Petroleum, Mining and Solar Energy
Secretaries. July I, I977-June 30, 1978.

ED 199 511
Secretarial Science. Curriculum Guides for
T.wo-YearPostsecondary Programs.
Volume III.

ED 198 318
Secretarial Science. Curriculum Guides for
Two-YearPostsecondary Programs.
Volume

ED 198 317
Secretarial Science. Curriculum Guides for
Two-YearPostsecondary Programs.
Volume I.

ED 198 316

Sell Actualization
Curriculum Guide for (Displaced)
Homemakers in Transition. Partiid Report
of Project: Developing and Providing
Multipurpose Employability Services and
a Supportive Environment for Displaced
Homemakers and Related Groups.
February 1979-June1980.

ED 199 461
Family and Community Services. Module
II: Self-Developmenf and Understanding.

ED 203' 103

Sdt Cot;cept
Displaced tHomemakers: Vo-Tech
Workshop Guide.

ED 206 872
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Dynamics of Living: A Curriculum Guide
- for Consumer and Homemaking

Education.
ED 203 180

Self Evaluation Individuals to

Introduction to Teaching Adults. Module
11: Continuing Your Development.

ED 208 211
Steps to Succes.s. Student Job Readiness
M2hual. Revised.

ED 203 039

Service Occupations
Family and Community Services. Module
11: Self-Development and Understanding.

ED 203 103
Family and Community Services. Module
III: Roles and Responsibilities in, Family
and Community Services Occupations.

ED 203 104
Family and Community Services. Module
IV: Resources, Facilities, and Personnel in
Family and Community Services.

ED 203 105
Family and Community Services. Module
IX: Care of Home, Equipment and
Possessions.

ED 203 110
Family and Community Services. Module
V: The Helping Process.

ED 203 106
Family and Community Services. Module
Vl: Physical,Psycho-Social and Economic
Needs of Various Target Groups.

ED 203 107
Family and Community Services. Module
Yll: Care of the Individual.

ED 203 108
Family and Community Services. Module
VIII: Decision-Making and Management.

ED 203 109
Family and Community Services. Module
X: Crisis and Emergency.

ED 203 I I I
Family and Community Services. Module
Xl: Chemical Dependence.

ED 203 112
Family and Community Services. Module
XII: The Family: Functions andStructure.

ED 203 113
Family and Community Services. Module
XIII: Death and Dying.

ED 203 114
Family and Community Services. Module
XIV: Ethics and Morality.

ED 203 115
Family and Community Services, Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
with Suggestions for Use.

,p ED 203 102
Food Marketing: Cashier-Checker. Student
Material. Competency Based Curricultim.

ED 201 856
Food Marketing: Cashier-Checker.
Teacher's Guide. Competency Based
Curriculum.

' ED 201 855
Marketing and Distributive Education Cur-
riculum Guide. Marketing: Services:
Business and Personal Services. ,

ED 204 511
Marketing and Distributive Education Cur-
riculum Guide in Automotive and
Petroleum.

ED 203 040

Servkes
How to Buy Goods and Services.

ED 201 893
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit G:
Resources for Managerial Assistance.
Research and Development Series No.
194B-7.

ED 199 418

Sewing Instruction
Clothing Production. Student Learning
Guides.

ED 210 432
Occupational Clothing Curriculum.

ED 309 536

Sex Blas

Educational Equity. Teaching, Learning,
Achieving.

ED 200 800

Sex Fairness
Accounting and Related Occupations
Module. Achieving Sex Equity in Business
and Office Education.

ED 201 787
Business Management and Related OcFupa-
tions Module. Achieving Sex Equity in
Business and Office Education.

ED 201 788
Changing Roles in a Changing World. A
Sourcebook for Home Economics
Teachers.

ED 203 182
Clenical and Related Occupations Module.
Achieving Sex Equity in Business and Of-
fice Education.

ED 201 789
Data Processing and Related Occupations
Module. Achieving Sex Equity in Business
and Office Education.

ED 201 786
Educational Equity. Teaching, Learning,
Achieving.

ED 200 800
A Fair Shot/An Equal Chance. A Hand-
book for Vocational Students in Non-
Traditional Programs. Project SCOPE
Book -2.

ED 208 258

Sex Stereotypes
Changing Roles in a Changing World. A
Sourcebook for Home Economics-

. Teachers.
ED 203 182

- Sheltered Workshops
The Melwood Manual: A Planning and
Operations Manual for Horticultural
Training and Work Co-op Programs.

ED 200 793

Shorthand
Secretarial Science. Curriculum Guides for

5

4

Two-YearPostsecondary Programs.
Volume III.

ED 198 318

Simulation
Utilization of a Fund Raising Event as a
Curriculum to Teach Job Skills.

ED 203 154

Site Analysis
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 11:

Becoming an Entrepreneur. Unit B: Where
to Locate the Business. Research and
Development Series No. 194 B-2.

ED 1-991"413

Site Selection
' PACE. A Program for Acquiring Com-

petence in Entrepreneurship. Part 11:

I3ecoming an Entrepreneur. Unit B: Where
to Locate the Business. Research and
Development Series No. 194 B-2.

ED 199 413

Skill Development
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Achieving Management Skills.

ED 201 816
Systematic Interviewing Skill. Participant's
Workbook.

ED 209 523
Systematic Interviewing Skills. Trainer's
Guide.

ED 209 524
Systematic Interviewing Skills. Typescript
Manual.

ED 209 525

Social Studies'
Consumer Citizenship Curriculum Guides
for Social Studies, English, Science,
Mathematics.

ED 295 746

Soil Science.
Core I Materials for Metropolitan
Agriculture/Horticulture Programs; Units
G-J.

ED 208 153
Core I Materials for Rural Agricultural
Programs. Units F-H.

ED ,208 150

Solar Radiation
EnernSources (Energy/Power). Industrial
Arts, Senior High Level II. North
Daitota Senior High Industrial Arts Cur:
riculum Guides.

ED 209 511
Oil Industry, Solar Energy Industry, and
Mining Occupations. Curriculum for
Petrolenm, Mining and Solar Energy
Secretaries. July I, I977-June 30, 1978.

ED 199 511
Programmed Instruction Manual for a New
Solar and Energy Conservation
Laboratory. Final Evaluation Report.

ED 199 386
Solar Curriculum Guides, 1980.

ED 198 322
Solar Energy Applications for Agriculture.
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A Curriculum Guide.
ED 203 095

Solar Energy Installers Curriculum Guide.
Final Report, September 18, 1980-August
15, 1981.

Solar Energy Usage.
ED 208 247

ED 205 797
Solar Energy. InstruCtional Materials.

ED 203 088
Solar Energy: Heat. Storage.

ED 204 538
Solar Energy: Heat Transfer.

ED 204 534
Scilar Energy: Home Heating.

ED 204 539
Solar Energy: Solar and tile Weather,.

ED 204 535
Solar Energy: Solar %Lam Design
Fundamentals.

ED 204 537
Solar Energy: Solar System Economics.

ED 204 536
Solar Technology Curriculum, 1980.

ED 198 32

Spanish

Auto Mechanics Modules 1-6: Bilingual
Vocational Language Development
Workbook.

ED 199 486
Barbeting/Cosmetology, Module 6-10: Bil-
ingual Vocational Language Development
Workbook.

ED 199 502
Bilingual Skills Training Program. Auto
Body Repair. Module 3.0: Basic Metal
Repair.

ED 199 495
Bilingual Skills Training Program. Auto
Mechanics. Module 3.0: The Automotive
Fuel System.

, ED 199 489
Bilingual Skills Training Program. Auto
Mechanics. Module 2.0: Ignition System.

ED 199 488
Bilingual Skills Training Program. Auto
Mechanics. Module 4.0: The Automotive
Electrical System.

ED 199 490
Bilingual Skills Training Program. Auto
Mechanics, Module 5.0: Automotive
Transmissions.

ED 199 491
Bilingual Skills Training Program. Auto
Mechanics, Module 1.0: Safety.

ED 199 487
Bilingual Skills Traiiiing Program. Barber-
ing/Cosmetology. Module 9.0: Respiratory
System.

ED 199 506
Bilingual Skills Training Program. Barber-
ing/Cosmetology, MOdule 2.0: Sterilization
and Sanitation.

ED 199 498
Bilingual Skills Training Program. Barber-
inj/Cosmetology. Module 1.0:
Bacteriology.

ED 199 497
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 6.0: Muscular

System.
ED 199 503

Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 4.0: Skeletal
System.

ED 199 500
Bilingual Skills Training P rogram . Barber-
ing/Cosmetology. Moduli 5.0: NervOus
System.'

ED /199 501
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 10.0: Cir-
culatory System.

ED 199 507
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 7.0: Endocrine
System.

ED 199 504
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 8.0: Excretory
System.

ED 199 505
Bilingual Skills Training Program. Meat
Cutting. Module 3.0: Identifying and Cut-
ting Meat and By-Products.

ED 199 485
Bilingual Skills Training program. Meat
Cutting. Module 2.0: Job Classifications,
Tools. Sanitation & Safety.

ED 199 484
Bilingual Skills Training Program. Meat
Cutting. Module 10: Meat Grades and
Classes.

ED 199 483
Bilingual Vocational Training Program.
Auto Body Repair. Module 4.0: Auto Body
Welding.

ED 199 496
Bilingual Vocational Training Program.
Auto Body Repair. Module 1.0: Beginning
Auto Body.

ED 199 493
Bilingual Vocational Traini Program.
Auto Body Repair. Module .0: ools and
Equipment.

ED 1 494

Sipanish Speaking

Accounting for Spanish-Speaking Students
(Teacher'sManual).

ED 206 853
Basic Concepts and Techniques in Accoun-
ting fOr Spanisk Speaking Students (Stu-
dent's Manual).

°ED 206 852
Resource Guide for Career Counseling
Spanish-Speaking & Chicano Students.

ED 205 695

Special Education

Coordinated Career Education Curriculum
Guide.

ED 204 498
Enrichment Materials in Home Economics
for Gifted and Talented Students.

ED 204 621
A Parallel Teaching Package fo/Special
Education/Industrial Arts.

ED 208 138
Program Guide for Developing a Com-
prehensive Program of Occupational
Preparation for Handicapped Individuals

Subject Index

in Georgia.
ED 203 195

Special Needs Material for Basic
Homemaking.

ED 203 142
Vocational Preparation Curriculum: Elec-
trical Wiring.

ED 203 137
Vocational Preparation Curriculum:
Plumbing. ,

ED 203 143

Speech Communication
Technical Communications. Energy
Technology Series.

ED 210 514

Staff Development
Provide a Staff Development Program.
CompetEncy-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 581312

ED 204 4901

Staff Utilization
Health Careers Curriculum Modules.

ED 199 525

Standards

PACE. A Program for Acquiring Com-
petence in Entreilreneurship. Part Get-
ting Ready to Become an Entrepreneur.
Unit A: Nature of Small Business. Research
and Development Series No. 194 A-I.

ED 199 1109

State Ald
Financial Management Guide: Child Care
Food Program.

ED 208 235

State Legislation
Sources .of Assistance.

ED 201 897

State Standards

Financial Management Guide: Child Care
Food Program.

ED 208 235

Student Characteristics
Introduction to Teaching Adults. Module
9: Understanding the Adult as Learner.

ED 208 209

Student Evaluation
HOSA Competitive Event Guidelines.
Health Occupations Students of Americ!ii.
Students with Special Needs.

ED 206 894
Introduction to Teaching Adults. Module
4: Using Evaluation Instruments.

ED 208 204

Student Experience
Cooking Up a Food Service Program in
Rural Alaska. Cu lines for Consumer
and Home mg Education. -

ED 203 181

Student Motivation
Introduction to Teaching Adults. Module
7: Managing Instruction

1 5
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Elk 208 207
Introduction to Teaching Adults. Module
8: Enhancing Motivation.

Student CftganizatIons

Virginia VICA As Ivisor's isfinual. A Guide
for Advisors of Vocational Industrial Clubs
of America.

ED 208 208

ED 200 791
C.

Student Recruitment

Manage Student Recruitment and Admis-
sions. Competency-llased Vocational
Education Administrator Module Series.
Leadership and Training Series No. 58B-I I.

El) 204 489

Study Guides

Meatcutting Workbook, Part I.
ED 203 145

Success

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 1: Get-
ting Ready to Become an Entrepreneur.
Unit B: Are You an Entrepreneur?
Research and Development Series No. 194
A-2.

ED 199 410
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part I: Get-
ting Ready to Become an Entrepreneur.
Unit C: How to Succeed and How to Fail.
Research and Development Series No. 194
A-3.

ED 199 411

Supervised Farm Practice
Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
A-C.

ED 208 151
Core I Materials for Rural Agricultural
Programs. Units A-C.

ED 208 148

Supervisors

Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Business and Industrial Supervisors.

ED 201 812

Supervisory Methods

Project TEAMS (Techniques and Educa-
tio Achieving Management Skills): in-

ende Business Owner/Managers.
ED 201 813

Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Business and industrial Supervisors.

ED 201 812
Projcct TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Health Care Administrators.

ED 201 814
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Public Administrators.

ED 201115
Project TEAMS (Techniques and Educa-
tion for Achieving Management Skills):
Achieving Management Skills.

ED 201 816

Talent

Enrichment Materials in Home Economics
for Gifted and Talented Students.

ED 204 621

Taxes

PASE. A Program for Acquirjng Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit D:
Government., Regulations and Small
Businesses. Research and Development
Series No. 194 8-4.

ED.199 415
Parts Marketing. 'A Student Learning
Guide.

ED 210.428

Teacher Developed Materials

Prepare Valid Performance Objectives.
Professional Preparation Module. Voca-
clonal Teacher. X-2.

ED 209 454

Teacher Education

Educational Equity, Teaching, Learning,
Achieving.

ED 200 800
Health Careers Curriculum Modules.

ED 199 525
Introduction to Teaching Adults. Module
1: Guidelines for Teachers of Adults.

ED 208 201
Introduction to Teaching Adults. Module
10: Understanding the Learning Process.

ED 208 210
Adults. Module
elopment.

ED 208 211
Adults. Module
chniques.

ED 208 202
Adults. Module
edia.

ED 208 203
Introduction to Teaching Adults. Module
4: Using Evaluation Instruments.

ED 208 204
introduction to Teaching Adults. Module
5: Designing Instruction,

Introduction to Teaching
11: Continuing Your Deli

Introduction to Teaching
2: Using Instructional Te

Introduction to Teaching
3: Using Instructional M

ED 208 205
Introduction to Teaching Adults. Module
6: Writing Instructional Objectives.

ED 208 206
Introduction to Teaching Adults. Module
7: Managing Instruction,

ED 208 207
Introduction to Teaching Adults. Module
8: Enhancing Motivation,

ED 208 208
Introduction to teaching Adults. Module
9: Understanding the Adult as Learner.

ED 208, 209

Teacher Evaluation

Introduction to Teaching Adults. Module
1 I : Continuing Your Development.

ED 208 211

Teacher Role

Assist Vocational Personnel Move Toward
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Adoption of Performance Based Voca-
tional Education (PBVE). Professional *
Preparation Module. Change Agent.

ED 209459
. A Handbook on Utilization of the En-
trepreneurship Training Components for
Vocational Education. Entrepreneurship
Training Components.

ED 211 744

Teaching Experience ,

C.i.I.B.E. Learning Disabilities. Goal VI.
A Reading Program for Adult Basic Eduaa-
don, 0-6 Grade Students. Book I of Three
Books in This Program.

ED 211 833

Teaching Guides

Training Vocitional Education Students in
Environmental Health. Vocational Educa-
tion Training in Environmental Health
Sciences.

ED 204 559

Teaching Methods

Bibliography of Vocational Education
Materials.

ED 201 761
Innovative Teaching Ideas. A Sharing of
Teaching Tips, Ideas and Methods.

ED 205 704
Introduction to Teaching Adults. Module
2: Using Instructional Techniques.

ED 208 202
introduction to Teaching Adults. Module
3: Using Instructional Media.

ED 208 203
Leadership and Teaching Skills.

ED 201 894
Manage Student Activity in an Individualiz-
ed Instructional Program. Professional
Preparation Module, Vocational Teacher.

ED 209 458
Metric Planning Guide for Vocational
Education.

ED 209 532
Systematic Interviewing Skills. Trainer's
Guide,

ED 209 524
Working with the Handicapped in the
Vocational Home Economics Classroom.

ED 199 470

Technical Education

Chemistry for Energy Technology I. Energy
Technology Series.

ED 210 501
Chemistry for Energy Technology II.

Series.
ED 210 505

Laboratory PrOject

Energy Technology

Chemistry-Materials
Book, 1979-80.

Cold Metalworking
A-4.

ED 211 819
and Soldering. Unit

ED 205 697
Competency-Based Curriculum Guide for
Laser Technology. September 1480-June
1981.

ED 205 815
Curriculum Guide, Mechanics. Secondary
Schools.



Tecinicil Education

ED 203096
Electrical Power and !Humiliation Systems.
Epergy Technology Series.

ED 210 510
Electromechanical Devices. Energy
Technology Series.

ED 210 507
ElectrOnic Devices and Systems. Energy
Technology Series.

ED210 511
Enirgy Audits. Energy Technology Series.

ED 210 517
Energy Cons'avation. CORD Energy
Technology Series.

ED 210 512
Energy Economics. Energy Technology
Series.

ED 210 516
Energy Management Technician Cur-
riculum Development. Final Report.

ED 199 462
Energy Production Systems. Energy
Technology Series.

ED 210 506
Fluid Power Systems. Energy Technology
Series.

ED 210 509
Fundamentals of Energy Technology.
Energy Technology Series.

ED 210 502
Heating, Ventilating, and Air Condition-
ing. Energy Technology Series.

ED 210 513
instrumentation and ,Control. Energy
Technology Series.

ED 210 515
Mechanical Devices and Systems. Energy
Technology Series.

ED 210 508
Mechanical Drafting. Student Learning
Guides.

ED 210 424
Microcomputer Hardware. Energy
Technology Series.

ED 210 504
Microcomputer Operations. Energy
Technology Series.

ED 210 503
Military Curricula for Vocational &
Technical Education. Orthopedic
Specialist, Classroom Course 10-13.

ED 199 379
Physics Laboratory Project Book, 1979-80.

ED 211 820
Power Line Technician's Training. Instruc-
tional Units.

ED 199 460
Solar Curriculum Guides, 1980.

ED 198 322
Solar Energy installers Curriculum Guide.
Final Report, September 18, 1980-August
15, 1981.

ED 208 247
Solar Energy: Heat Storage.

ED 204 538
Solar Energy: Heat Transfer.

ED 204 534
Solar Energy: Home Heating.

ED 204 539
Solar Energy: Solar and the Weather.

ED 204 535
.

Solar Energy: Solar System Design
Fundamenials.

ED 204 537
Solar Energy: Solar System Economics.

ED 204 536
Solar Technology Curriculum, 1980.

ED 198 323
Technical Communications. Energy
technology Series. .

ED 210 514

Technical Occupations
Competency-Based Curriculum Guide for
Laser Technology. September 1980-June
1981.

. ED 205 815
Instrumental Drawing, Book I.

ED 211 818
Solar Curriculum Guides, 1980.

ED 198 322
Solar Energy Installers Curriculum Guide.
Final Report, September 18, 1980-August
15, 1981.

ED 208 247
Solar Technology Curriculum, 1980.

, ED 198 323

Technical WrMag
Technical Communications. Energy
Technology Series.

ED 210 514

Telephone Usage Instruction
ESL/APL Instructional Resources for In-
tegrating Life Skills into the ESL
Curriculum.

Television

Television Production.

Television Curriculum
Television Production.

ED 198 273

ED 208 131

ED 208 131

Television Radio Repairers
Resource Guide for Radio/TV Repair.

ED 204 548

Test Construction
Introduction to Teaching Adults. Module
4: Using Evaluation instruments.

ED 208 204

Testing -
Auto Mechanics. Module I of the Voca-
tional Education Readiness Test (VERT).

ED 200 828
Basic Wiring. Module 2 of the Vocational
Education Readiness Test (VERT).

ED 200 829
Carpentry. Module 3 of the Vocational
Education Readiness Test (VERT).

ED 200 830
Home Economics (Clothing). Module 4 of
the Vocational Education Readiness Test
(VERT).

ED 200 831
Masonry. Module 5 of the Vocational
Education Readiness Test (VERT).

Subject Index

ED 200 832
Plumbing. Module 6 of the Vocational
Education Readiness Test (VERT).

ED 200 833
Quantity Foods. Module 7 of the Voca-
tional Education Readiness Test (VERT).

ED 200 834
Welding. Module 8 of the Vocational
Education Readiness Test (VERT).

ED 200 835

Tests
Tilesetting Testbook.

ED 211 847

Teittbook Evaluation
Validation of Auto Mechanics I Curriculum
Mamal.

ED 203 176

Therapy
The Mclwood Manual: A Planning and
Operations Manual for Horticultural
Training and Work Co-op Programs.

ED 200 793

Thermodynamics
Chemistry for Energy Technology II.
Energy Technology Series.

ED 210 505

Tractors
Energy and Agriculture. A Basic Core Cur-
riculum for Teaching Energy to Vocational
Agriculture Students.

ED 209 541
Tractor Safety. Unit A-9.

ED 205 698

Trade and Industrial Education
Alcohol Fuels. Instructional Materials.

ED 203 087
Automotive Mechanics. Student Learning
Guides.

ED 210 427
Builder 3 & 2. Naval Education and Train-
ing Command Rate Training Manual and
Nonresident Career Course. Revised.

ED 210 471
Competency-Based Education Curriculum
for Machine Shop. Student Material.

ED 201 862
Competency-Based Education Curriculum
for Machine Shop. Teacher's Guide.

ED 201 861
Conservation. Instruptional Materials.

ED 203 090
Design/Drafting (Graphic Communica-
tions). Industrial Arts, Senior High
Level II. North Dakota Senior High in-
dustrial Arts Curriculum Guides.

ED 209 515
Electrical/Electronic Technology
(Energy/Power). Industrial Arts, Senior
High Level II. North Dakota Senior
High Industrial Arts Curriculum Guides.

ED 209 510
Electrician's Mate 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 203 163
Graphic Arts (Graphic Communications).
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industrial Arts, Senior High Level II.
North Dakota Senior High Industrial Arts
Curriculum Guides.

ED 209 516
Industrial Arts Curriculum Guide for Elec-
tricity/Electronics.

ED 204 628
Industrial Arts Curriculum Guide for
Plastics.

ED 204 626
industrial Arts Curriculum Guide for
Power Technology.

ED-204 627
Industrial Crafts (Production. ) Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
ricuium Guides. t

ED 209 518
Machinery Repairman 3 & 2. Rate Train-
ing Manual and Nonresident , Career
Course. Revised.

ED 203 130
Masonry. Student Material. Competency
Baseil Education Curriculum.

ED 201'853
Masonry. Teacher's Guide. Competency
Based Education Curriculum.

ED 201 852
Military Curricula for Vocational &
Technical Education. Painting I, 11. 3-6.

ED 204 633
Nuclear Energy. Instructional Materials.

ED 203 086
Photography (Graphic Communications).
Industrial Arts, Senior High Level 11.
North Dakota Senior High industrial Arts
Curriculum Guides.

ED 209 517
Plastic Technology (Production). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 519
lumbingand Pipefitting. Student Learn-
ing Guides.

ED 210 429
Power Technology (Energy/Power). In-
dustrial Arts, Senior High Level 11.
North Dakota Senior High industrial Arts
Curriculum Guides.

ED 209 512
Roofing: Workbook and Tests. Built-up
Roofing.

ED 203 139
Solar Energy. Instructional Materials.

ED 203 088
Student Material for Competency-Based
Education Curriculum for Welding.

ED 203 018
Teacher's Guide for Competency-Bawd
Vocational Curriculum for Welding.

ED 203 017
Tilesetting Testbook.

Tilesetting Workbook.
ED 211 847

ED 211 846
Virginia V1CA Advisor's Manual. A Guide
for Advisors of Vocational Industrial Clubs
of America.

ED 200 791
Welding. Student +Aran Guides.

ED 210 425
Wind Power. Instructional Materials.

ED 203 089
Wood Technology (Production). Industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides,

ED 209 520

Traffic Safety
Moped Education for Iowans.

ED 205 678

Trainers
Training of Trainers.

ED 201 720

Training
Power Line Technician's Training. Instruc-
tional Units.

ED 199 460

Transportation

'Transportation (Energy/Power). Industrial
Arts, Senior High Level 11. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 513
Transportation.

ED 2,05 '798

Turf Management

Competency-Based Horticulture: Turfgrass
Maintenance Worker.

ED 203 167
Introduction to Horticulture. Unit A-I0.

ED 211 843

Typewriting
Multi-Cultural Competency-Based Voca-
tional Curricula. Clerical Clusters. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series.

Et, 205 783
Secretarial Science. Curriculum Guides for
Two-YearPostsecondary Programs.
Volume III.

ED 198 318

Urban Areas
Core 1 Materials for Metropolitan
Agriculture/Horticulture Programs. Units
G-1.

ED 208 153
Core I Materials for Metropolitan
Agriculture/Horticulture Programs, Units
D-F.

- ED 208 152'
Core 1 Materials for Metropolitan
Agriculture/Horticulture Programs. Units
A-C.

ED 208 151
Urban Agriculture Program Planning
Guide.

ED 203 174

Validity
Prepare Valid Performance Objectives.
Professional Preparation Module. Voce-
tiOnal Teacher. X-2.

ED 209 454
Validate an Occupational Analysis. Profes-

1 53

sional Preparation Module. Vocational
Teacher. X-1.

ED 209 453

Values ;
Family and Community Services. Module
XIV,Et hies and Morality.

ED 203 115

Values ClarifkatIon
Changing Roles in a Changing World. A
Sourcebook for Home Economics
Teachers.

ED 203 182

Ventilation
Advanced Print Reading. Heating, Ventila-
tion and Air Conditioning.

ED 204 544
Heating, Ventilating, and Air Condition-
ing. Energy Technology Series.

ED 210 513

Vocabulary Development
Auto Mechanics Modules 1-6: Bilingual
Vocational Language Development
Workbook.

ED 199 486
Barbering/Cosmetology, Module 6-10: Bil-
ingual Vocational Language Development
Woikbook.

ED 199 502
Bilingual Skills Training Program. Auto
Body Repair. Module 3.0: Basic Metal
Repair.

ED 199 495
Bilingual Skills Training Program. Auto
Mechanics. Module 5.0: Automotive
Transmissions.

ED 199 491
Bilingual Skills Training Program. Auto
Mechanics. Module 4.0: The Automotive
Electrical System.

ED199 490
Bilingual Skills Training Program. Atito
Mechanics. Module 6.0: Sunstope.

ED 199 492
Bilingual Skills Training Program. Auto
Mechanics. Module 3.0: The Automotive
Fuel System.

ED 199-489
Bilingual Skill, Trainink Program. Auto
Mechanics. Module 2.0:, ignition System.

ED 199 488
Bilingual Skills Training Program. Auto
Mechanics. Module 1.0: Safety.

ED 199 487
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 2.0: Sterilliation
and Sanitation.

ED 199 498
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 1.0:
Bacteriology.

ED 199 497
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 5.0: Nervous
System.

ED 199 501
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 6.0: Muscular
System.
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ED 199 503
Bilingual Skills Training Program. Barber-
ing/CosmetOlogy. Module 3.0: Cells.

ED 199 499,

Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 4.0: Skeletal
,System.

ED 199 500
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 7.0: Endocrine
System.

ED 199 504
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 9.0: Rcspiratory
System.

ED 199 506
Bilingual Skills Training Program. Barber-
ing/Cosmetology, Module 8.0: Excretory
System.

ED 199 505
Bilingual Skids Training Program. Barber-
ing/Cosmetology. Module 10.0: Cir-
culatory System.

ED 199 507
Bilingual Skills Training Program. Meat
Cutting. Module 3.0: Identifying and Cut-
ting Meat and By-Products.

ED 199 485
Bilingual Skills Tr'aining Program. Meat'
Cutting. Module 1.0: Meat Grades and
glasses.

ED 199 483
Bilingual Skills Training Program. Meat
Cutting. Module 2.0: Job Classifications,
Tools, Sanitation & Safety.

ED 199 484
Bilingual Vocational Training Program.
Auto Body Repair. Module 4.0: Auto Body
Welding.

ED 199 496
Bilingual Vocational Training Program.
Auto Body Repair. Module 1.0: Beginning
Auto Body.

ED 199 493
Bilingual Vocational Training Program.
Auto Body Repair. Module 2.0: Tools and
Equipment.

ED 199 494
Oil Industry, Solar Energy Industry, and
Mining Occupations. Curriculum for
Petroleum, Mining and Solar Energy
Secretaries, July I, 19-77-June 30, 1978.

ED 199 511

Vocabulary Skills
C.U.B.E. , English/Vocabulary, Goals IV-
'V.

ED 211 832

Vocational Aptitude
Auto Mechanics. Module I of the VOcd-
tional Education Readiness Test (VERT).

ED 200 828
Bask Wiring. Module 2 of the Vocational
Education Readiness Test (VERT).

ED 200 829
Carpentry. Module 3 of the Vocational
Education Readiness Test (VERT).

ED 200 830
Home Economics (Clothing). Module 4 of
the Vocational Education Readiness Test
(VERT).

ED 200 831
Masonry. Module 5 of the Vocational
Education Readiness Test (VBRT).

ED 200 832
Plumbing.- Module 6 of the Vocational
Education Readiness Test (VERT).

ED 200 833
Quantity Foods. Module 7 of the Voca-
tional Education Readiness Test (VERT).

ED 20Q 834
Welding. Module 8 of the Vocational
Education Readiness Test (VERT).

ED 200 835

Vocational Education
Agricultural Occuptions Program Plann-
ing Guide.

ED 203 173
Agricultural Structures, Volume II.

ED 209 489
Air Conditioning, Heating, and Refrigera-
tion. Competency-Based Curriculum
Manual.

ED 198 312
Alcohol Fuel Production for Vocational
Students: Secondary, Postsecondary.

ED 206 895
Arrange for the Improvement of Voca-
tional Facilities for Individualized Instruc-
tion. Professional Preparation Module.
Vocational T,eacher. X-4.

ED 209 456
Assist Vocational Personnel Move Toward
Adoption of Performance Based Voca-
tional Education (PBVE). Professional
Preparation Module. Change Agent.

ED 209 459
Auto Mechanics. Module I of the Voca-
tional Education Readiness Test (VERT).

/ ED ;00 828
Automotive Body Repair Competencies.

ED 198 313
Automotive Mechanics Curriculum Outline
for Secondary Schools. Vocational Educa-
tion Curriculum Guide.

ED 211 716
Basic Wiring. Module 2 of the Vocational
Education Readiness Test (VERT).

ED' 200 829
Bibliography of Vocational Education
Materials.

ED 201 761
Carpentry. Module 3 of the Vocational
Education Readiness Test (VERT).

ED 200 830
Competency-Based Education Curriculum
for Firefighter Training.

ED 203 016
Competency-Based Horticulture:
Floriculture.

ED 203 168
Competency-Based Horticulture: Garden-
ing Groundskeeping.

ED 203 166
Competency-Based Horticulture: Turfgrass
gaintenance Worker.

ED 203 167
ooperative Agricultural Education.

Teacher/Coordinator Handbook.
ED 210 442

Core I Materials for Rural Agricultural

Subject Ind)

Programs. Units A-C.
ED 208 148

Course in Carpentry: Interior Finish.
Workbook and Tests.

ED 203 138
, Curriculum Development Needs for Voca-

tional Education: New and Changing
Occupations.

Curriculum Guide and
Materials in Agricultural
Services.

ED 198 256
Instructional
Supplies and

ED 208 190
A Curriculum Guide for Pre-Employment
Skills.

ED 208 192
Dental Assistant. Health Occupations
Education.

ED 201 817
Develop a Module for Individualized In-
struction. Professional Preparation
Module. Vocational Teacher. X-3.

ED 209 455
Developing Curriculum for Interpreter
Training Programs in Vocational Educa-
tion. Final Report, July 1, 1979-June 30,
1980.

ED 198 308
Diesel Vehicle Maintenance Competencies.

ED 198 315
Direct Curriculum Development.
CompetencyoBased Vocational Education
Administrator Module Series. Leadership
and Training Series No. 58B-7.

ED 204 484
Direct Program Evaluation. Competency-
Based Vocational Education Administrator
Module Scrips. Leadership and Training
Series No. 58B-I0.

ED 204 488
Educational Equity. Teaching, Learning,
Achieving.

ED 200 800
Energy Awareness Guide. A Resource
Book for Vocational Educators.

ED 209 533
Eitablish an Outcomes Oriented Grading
System. Professional Preparation Module.
Vocational Teacher.

ED 209 457
A Fair Shot/An Equal Chance. A Hand-
book for Vocational Students in Non-
Traditional Programs, Project SCOPE
Book -2.

ED 208 258
Farm Management Basic Core Curriculum.
Kansas Postsecondary Farm and Ranch
Management Project.

ED 210 458
Gardener and Landscape Worker. Student
Material. Competency Based Education
Curriculum.

ED 203 091
Gardener and Landscape Worker.
Teacher's Guide. Competency Based
Education Curriculum,

ED 203 092
Guide the Development and Improvement
of InstruCtion. Competency-Based Voca-
tional Education Administrator Module
Series. Leadership and Training Series No.
5813-8.
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ED 204 485
Health Care Occupations: Instructional
Materials. ISSOE Managing Student
Progress.

ED 209 464
Home Economics (Clothing). Module 4 of,
the Vocational Education Readiness Test .

(VERT).
ED 200 831

HOSA Competitive Event Guidelines.
Health Occupations Students of Amcrica.
Students with Special Needs.

ED 206r 894
Implications of Ncw and Changing Oc-
cupations for Instructional Development.

ED 198 260
Industrial Arts Safety Guide. Chinese. Bil-
ingual Education Resource Series.

ED 205 710
Industrial Arts Safety Guide. Ilokano. Bil-
ingual Education Resource Series.

ED 205 711
Industrial Arts Safety Guide. Japanese. Bil-
ingual Education Resource Series.

ED 205,712
Industrial Arts Safety Guide. Korean. Bil-
ingual Education Resource Series.

ED 205 713
Industrial Arts Safety Guide. Thai. Bil-
ingual Education Resource Series.

ED 205 714
Innovative Teaching Ideas. A Sharing of
Teaching Tips. Ideas and Methods.

ED 205 704
Introduction too Crop Production. Unit
A-7.

ED 205 699 !,
Kansas Farm and Ranch Management
Project.

ED 199 475
Lesson Plans for Teaching Basic Vocational
Agriculture. Section 1: Introduction to
Vocational Agriculture.

ED 1199 552
Manage Student Activity in an Individualiz-
ed Instructional Program. Professional
Pjcparation Module. Vocational Tiacher. .

' .1 ED 209 458
Manage Student Recruitment and Admis-
sions. Compctency-Based Vocational
Education Administrator Module Series.
Leadership and Training Stria No. 5813-1 I .

ED 204 489
Masonry. Module 5 of the Vocational
Education Readiness Test (VERT).

ED 200 832
Meat Processing.

ED 208 231
Metric Planning Guide for Vocational
Education.

ED 209 532
Metrics. A Basic" Core Curriculum for
Teaching Metrics to Vocational Students.

ED 209 542
Military Curricula for Vocational and
Technical Education. X-Ray Specialist.
10-16.

ED 198 253
Military Curriculum Materials for Voca-
tional and Technical Education. Builders
School. Finish Cirpentry I. Classroom

Course 3-10.
ED 208 242

Military CurricuruM Materials for Voca-
tional and Technical Education. Builders
School. Roofing. Classroom Course I-14.

% ED 208 243
Mini-Computers and the Building racks:
A Guide forTeachers of Vocational Educa-
tion. Final Report.-

ED 201 754
Multi-Cultural Competency-Based Voca-
tional Curricula. Fiberglass Technician.
Multi-Cultural Competency-Based Voca-
tionai/Technical Curricula Series.

ED 205 785
Multi-Cultural Competency-Based Voca-
tional Curricula. Combination Welding.
Multi-Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 784
Multi-Cultural Competency-Based Voca-
tional Curricula. Automotive Mechanics.
Multi-Cultural Competency-Based Voca-.
tional/Technical Curricula Selig,.

E IV205 782-,

Multi-Cultural Competency-Based Voca-
tional Curricula VESL Guidelines. Multi-
Cultu ral Com peteitcy-Based Voca-,
tional/Technical Curricula Series.

ED 205 789
Multi-Cultural Competency-Based Voca-
tional Curricula. Maintenance Mechanics.
Multi-Cultural Compctenq-Based Voca-
tional/Technical Curricula Series.

ED 205 788
Multi-Cultural Competency-Based Voca-
tional Curricula. Auto Body Repair. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 781
Multi-Cultural Competency-Based Voca-
tional curricula. Machine Trades. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 787
Nursery and Greenhouse Worker, Student
Material. Competency Based. Education
Curriculum.

ED 203 093
Nursery and Greenhouse Workcr.
Teacher's Guide. Competency Based
Education Curriculum.

ED 203 094
Oregon Agriculture I Curriculum Guide.

ED 205 726
Plumbing. Moduli 6 of 'the Vocational
Education Readiness Test (VERT).

ED 200 833
Prepare Valid Performance Objectives,
Professional Preparation Module. Voca-
tionar Teacher. X-2.

ED 209 454.
Program Guide for Developing a Corn-
prehensiva Program of Occupational
Preparation for Handicapped Individuals
in Georgia.

ED 203 195
Promote the Votational Education Pro-
gram. Competency-Based Vocational
Educatidn Administrator Module Series.
Leadership and Training Scrics No. 5811-9

ED 204 487

Provide a Staff Development Program.
Competency-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 588-I2.

ED 204 490
Quantity Foods. Module 7 of the Voca-
tional Education Reginess Test (VERT).

ED 200 834
Retail Flower Shop Salesperson and Floral
/Designer. Student's Mapual.

ED 204 518
Retail Flower Shop Salesperson and Floral
Designer. Instructor's Manual.

ED 204 519
Roofing: Workbook and Tests. built-up
Roofing.

ED 203 139
Solar Encrgy Applications for Agr rc.
A curriculum 'Guide.

ED 203 095
South Carolina Industrial Arts Safety
Guide. Administrator and Instructor
Section.

ED 205 807
South Carolina Industrial Arts Safety
Guidc. Studcnt Section.

ED 205 806
Student Material for the Compitency-
Based EducationCurriculum for Word
Processing.

ED 203 020
Teaeher's Guide for the Competency-Based
Education Curriculum for Word
Processing!'

, ED 203 019
Two-Year Sequential Curriculum Guide for
the Related Class to the Cooperative Voca-
tional Education Progranf.

ED 201 818 /
Urban Agriculture Program Planning
Guide.

ED 203 174
Validate an (kcupational Analysis'. Profes-
sional Preparation Module. Vocational
Teacher. X-I.

ED 209 453
Vocational Agriculture II Curriculum
Guide. 10th Grade. Kansas Vocational
Agriculture Education: Basic Corc Cur-
riculum II.

ED 201 806
Wastewater Treatment I. Instructor's
Manual.

ED 201 839
Wastewater Treatment I. Stmlent's Guidc.

ED 201 840
Welding. Module 8 of thc Vocational
Education Readiness Tcst (VERT).

ED 200 835
Working with the .Handicapped in the
Vocational Home Economics Classroom.

ED 199 470

Vocational Education Teachers

Arrange for thc Improvement of Voca-
tional Facilities for Individualized Instruc-
tion. Professional Preparation Module.
Vocational Teacher. X-4.

ED 209 456
Assist Vocational Personnel Move Toward
Adoption of Performance Based Vocq-
tional Education (PBVE). Professional
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Preparati n Module. Change Agent.
ED 209 459

Develop a Module for individualized in-
struction Professional Preparation
Module. ocational Teacher. X-3.

II ED 209 455
Establish in Outcomes Oriented Grading
System, IfrofessionaI Preparation Module
Vocation I Teacher.

ED 209 457
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Ethanol Spark ignition Engine Conversion.

ED 204 554

Moots State Univ. Normal.
Shop Safety. Technical Assistance and
Dissemination System: Illinois Special
Needs Populations.

ED 206 S39

Illinois Univ. Urbana. Dept. of Vocations', and
Technical Education.

Agricultural Occupations Program Plan-
ning Guides

ED 203 173
Core I Materials for Metropolitan
Agricuhure/Horticuhure Programs. Units
G-J.

ED 208 153

Wools Univ. Urbana. Dein. of Vocational and
Technical Education.

Core i Materials for Metropolitan
Agriculture/Horticulture Programs, Units
D-F.

ED 208 152

Illinois Univ. Urbana. bept. of Vocational and
Technical Education.

Core I Materials for Metropolitan
Agriculture/Horticulture Programs. Units
A-C.

ED 208 151

Illinois Urdv. Urbana. Dept. of Vocational and
'Technical Education.

Core I Materials for Rural Agricultural
Programs. Units F-H.

ED 208 150

Illinois Uttiv. Urbana. Dept. of Veeational and
Technical Education.

Core 1 Materials for Rural Agricultural
Programs. Units D.E.

ED 208 149

Illinois Univ. Urbana. Dept. of Vocational and
Technical Education. '

Core I Materials for Rural Agricultural
Programs. Units A-C.

ED 208 148

Illinois Univ. Urbana. Dept. of Vocational and
Technical Education.

Urban Agriculture Program Planning
Guide.

ED 203 174

10wa State Dept. of Public Instruction. Des
Moines.

Moped Education for Iowans.
ED 205 678

Iowa State Dept. of Public Instruction. Des
Moines. Eilv. of Career Education.

Curriculum Guide and Instructional
Materials in Agricultural Supplies and
Services.

ED 208 190

Iowa State Univ. of Science and Technology,
Ames. Dept. of Agricultural Education.

Curriculum Guide and instructional
Materials in Agricultural Supplies and
Services.

ED 208 190

Iowa State Unlv. of Science and Technology,
Ames. Dept. of Home Economics Education.

Entrepreneurship: A Senior High School
Home Economics Career Exploration Unit.

ED 205 722
1

Job Information and Seeking Training Pro-
gram, Indianapolis. Ind.

Instructor's Guide and Job Seekers
Workbook.

ED 263 186

Johnsburg Public School District II.
McHenry, Ill.

A Curriculum Guide for Pre-Employment
Skills.

ED 208 192

Kansas State Univ. Manhattan. Coll. of
Education.

Animal Science Basic Core Curriculum.
Kansas Postsecondary Farm and Ranch
Management Project.

ED 210 457
Farm Management Basic Core Curriculum,
Kansas Postsecondary Farm and Ranch
Management Project.

ED 210 458
Kansas Farm and Ranch Management
Project.

ED 199 475

Kansas State Univ. Manhattan. Dept. of Adtdt
and Occupational &location.

Energy and Agriculture. A Basic Core Cur-
riculum for Teaching Energy to Vocational
Agriculture Students.

ED 209 541
Metrics. A Basic Core Curriculum for
Teaching Metrics to Vocational Students,

ED 209 542

Keene State Coil. N.H.
Bibliography of Vocational Education
Materials,

ED 201 761

Kentucky State Dept. of Education, Frankton.
Financial Management Guide: Child Care
Food Program.

ED 208 235
Retail Flower Shop Salesperson and Floral
Designer. Instructor's Manual.

ED 204 519
Retail Flower Shop Salesperson and Floral
Designer. Student's Manual.

ED 204 518

Kentucky Univ. Lexington. Coil. of Education.
Farm Record Keeping: An instructional
Unit for Teachers of Adult Education in
Agriculture.

ED 198 320

Llno-Bentoo Community Coll. Albany, Oreg.

Solar Energy: Heat Storage.
ED 204 538

Lino-Beaton Community Coll. Albany. Oreg.
Solar Energy: Heat Transfer.

ED 204 534

Llao-Benton Community Coll, Albany. Oreg.
Solar Energy: Home Heating.

ED 204 539

Llun-Bentoa Community Coll. Albany, Oreg.
Solar Energy: Solar and the Weather.

ED 204405

Linn-Beaton Community Coll. Albany, Oreg.
Solar Energy: Solar System Design
Fundamentals.

ED204 537

Lino-Benton Community Coll, Albany, Oreg.
Solar Energy: Solar System Economics.

ED 204 536

Louisiana State Dept. of Education, Baton
Rouge. Div. of Vocational Education.

Automotive Mechanics Curriculum Outline.
for Secondary Schools. Vocational Educa-
tion Curriculum Guide.

ED 211 716
Foods and Nutrition Curriculum Guide for
Junior High, Secondary, and Adult VoCa-
tional Home Economics Programs. Bulletin
1595.

EP 203 028

Marshall Univ. Huntington, W. Va. Dept. of
Occupational, Adult, and Safety Education.

Competency Based Core Curriculum for
Distributive Education and Diversified
Cooperative Training.

ED 203 084

Maryland State Dept, of Education. Baltimore.
Project Basic instructional Guide. Instruc-
tional Resources, Volume IV. World of
Work.

ED 203 046

Maryland Vocational Curriculum Research
and Development Center. College Park.

Resource Guide to Competency-Based
Vocational Education: Health
Occupations.

ED 205 694
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Maryland Vocational Curriculum Research
and Development Center. College Park.

Resource Guide to Competency-Based
Vocational Education: Distributive
Education.

ED 205 693

Me brood Horticultural Training Center: Inc.
Upper Marlboro, Md.

The Me !wood Manual: A Planning and
Operations Manual for Horticultural
Training and Work Co-op Programs.

ED 200 793

Memphis City School System., Tenn.
Steps to Success. Student lob Readiness
Manual. Revised.

ED 203 039

Mercer County Vocational-Technical Schools.
Trenton. NJ.

HOSA Competitive Event Guidelines.
Health Occupations Students of America.
Students with Special Needs.

ED 206 894

Michigan State Univ. East Lansing. Coil. of
Agriculture and Natural Resources Education
last.

Marketing and Distributive Education Cur-
iiculum Guide.

ED 201 890

Mississippi Research and Curriculum Unit for
Vocational and Technkal Education. State
College.

Auto Mechanics. Module 1 of the Voca-
tional Education Readiness Test (VERT).

ED 200 828
Basic Wiring. Module 2 of the Vocationai
Education Readiness Test (VERT).

ED 200 829
Carpentry. 'Module 3 of the. Vocational
Education Readiness Test (VERT).

ED 200 830
Home Economics (Clothing). Module 4 of
the Vocational Education Readiness Test
(VERT).

ED 200 831
Masonry. Module 5 of the Vocational

,Education Readiness Test (VERT).
ED 200 832

Plumbing. Module 6 of the Vocational
Education Readiness Test (VERT).

ED 200 833
Quantity Foods. Module 7 of the Voca-
tional Education Readiness Test (VERT).

ED 200 834
elding. ule 8 of the Vocational

Education R diness ERT).
200 835

Misshaippi State Dept. of Education, Jackson.
Div. of Vocational and Technical Education.

Auto Mechanics. Module 1 of the Voca-
tional Education Readiness Test (VERT).

ED 200 828
Basic Wiring. Module 2 of the Vocational
Education Readiness Test (VERT).

ED 200 829
Carpentry. Module 3 of the Vocational
Education Readiness Test (VERT).

ED 200 830
A Guide for Vocational Teachers of Inten-
sive Business Training in Mississippi.

ED 201 887
Home Economics(Clothing). Module 4 of
the Vocational Education Readiness test
(VERT).

ED 200 831
Lesson Plans for Teaching Basic Vocational
Agriculture. Section I: Introduction to
Vocational Agriculture.

ED 199 552
Masonry. Module 5 of the Vocational
Education Readiness Test (VERT).

ED 200 832
Plumbing. Module 6 of the Vocational
Education Readiness Test (VERT).

ED 200 833
Quantity Foods. Module 7 of the Voca-
tional Education Readiness Test (VERT).

, ED 200 834
Welding. Module 8 of the Vocational
Education Readiness Test (VERT).

ED 200 835

Mississippi State Univ. Mississippi State. Coll.
of Education:

Lesson Plans for Teaching Basic Vocational
Agriculture. Section I: Introduction to
Vocational Agriculture.

ED 199 552

Mississippi State Wily. Mississippi State. Dept.
of Agricultural sad Extension Education.

A Guide for Vocational Teachers of Wen-
sive Business Training in Mississippi.

ED 201 887

Missouri Univ. Columbia. Dept. of Practical
Arts and Vocational-Technical ,Education. "

Agricultural Structures, Volume II.
El) 209 489

Missouri Univ. Columbia. Instructional
Materials Lab.

Agricultural Structures. Volume I. Instruc-
tor's Guide. Volume 13, Number I.

ED 203 141
Agricultural Structures. Volume II.

ED 209 489
Auto Service. Vocational Preparation
Curriculum.

E.]) 209 492
Carpentry. Vocaiional Preparation
Curriculum.

ED '209 490
Family Relationships and Parenting Educa-
tion, with Special Emphasis on Community
Outreach. Instructor Material.

* ED 203 140
Maintaining Small Engines. Vocational
Preparation Curriulum.

ED
Special Needs Material for B
Homemaking.

ED 203 142
Vocational Preparation Curriculum: Elec-
trical Wiring.

ED 203 137
Vocational Preparation Curriculum:
Plumbing.

ED 203 143

Monroe County Community Schools Corp.
Bloomington. Ind.

C.U.B.E. English/Vocabulary. Goals !V-
V.

ED 211 832

Monroe County Community Schools Corp.
Bloomington, Ind.

C.U.B.E. instruction Manual. Goals I-IV.
ED 211 829

Monroe County Community Schools Corp.
Bloomington, Ind.

C.U.B.E. Math. Goal
ED 211 830

C.U.B.E. Program. Administration
Materials.

ED 211 834

Mount Vernon Public Schools, N.Y.
Incorporating Calculators into the Accoun-
ting Curriculum. Accounting 11.

ED 205 691
Incorporating Calculators into the ACcoun
ting Curriculum. Accounting L.

ED 205 690
Incorporating Calculators into the Recor-
dkeeping CurricUlum. Recordkeeping II.

ED 205 689
incorporating Calculators into the Record-
keeping Curriculum. Recordkeeping I.

ED 205 688

National Training and Development Service for
State and Local Government. Washington.
D.C.

Training of Trainers.
ED 201 720

Naval Education and Training Command,
WuhIngton. D.C.

Electrician's Mate 3 & 2, Rate Training
Manual and Nonresident Career Course.

ED 203 163
Hospital Corpsman I & C. Rate Training
Manual and Nonresident Career Course.
Revised.

ED 206 910
Hospital Corpsman 3 & 2. Rate Training
Manual and Nonresident Career Course.

ED 208 159
Machinery Repairman 3 & 2. Rate Train-
ing Manual and Nonresident Career
Course. Revised.

ED 203.130

Naval Education and Training Program
Development Center. Pensacola. Rs.

Aviation Electrician's Mate 3 & 2. Rate
Trtining Manual and Nonresident Career
Course.

ED 211 684
Aviation Support Equipment Technician

4 (ASE 3 & 2 and ASM 3 & 2). Volume I,
Basics. Rate Training Manual and Nonresi-
dent Career Course.

ED 210 557
Builder 3`& 2. Naval Education and Train-
ing Command Rate Training Manual and
Nonresident Career Coarse. Revised.

ED 210 471
Steelworker I & C. Rate Training Manual
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and Nonresident Career Course. Revised
Edition.

ED 211 839

Navarro Coll. Corsican!, Tex.
Alcohol Fuel Production for Vocational
Students: Secondary, Postsecondary.

ED 206 895

Nebraska Univ. Lincoln. Dept. of Agricultural
Education.

Solar Energy Applicationi for Apiculture.
A Curriculum Guide.

ED 203 095

New Hilalpshire State Dept. of Education,
Concord. V4itional-Techn1cal Education Div.

Bibliography of Vocational Education
Materials.

ED 201 761

New Jersey Vocational-Technical Curriculum
Laboratory, New Brunswick.

Television Production.
ED 208 131

New Mexico State Dept. of Education, Santa
Fe.

Oil industry, Solar Energy industry, and
Mining Occupations. Curriculum for

. Petroleum, Mining and Solar EnertQ
Secretaries. July I. 1977..1tItte 30, 1978.

ED 199 511

New Mexico State Univ. Las Cruces. Dons
Ana County Occupational Education Branch.

ESL/A et. instructional Resources for in-
tegrating Life Skills into the ESI
Curticulum.

ED 198 273

New York State Eduittion Dept. Albany.
Bureau of Agricultural Education.

Cooperative Agricultural Education.
Teacher/Coordinator Handbook!

ED 210 442

New York State Education Dept. Albany.
Bureau of Business Education.

Retail Merchandising. An Advanced Level
Option for Marketing and Distribution.

ED 198 360

Normal 'Community filth Schools, 111.
Two-Year Sequential Curriculum Guide for
the Related Class to the Cooperative Voca-
tional Education Program.

ED 201 818

Nortb Carolina Slate Dept. of Community
Collegei, Raleigh.

Air Conditioning. Heating. and Refrigera-
tion. Competency.Bascd Curriculum
Manual.

ED 198 312

Nortit.Carollni State Deptt of 'Community
Colleges, Raleigh.

Automotive Body Repair Competencies.
ED 198 313

Business AdMinistratiOn: Competency!
Based Curriculum Development. A C ur-
riculum Guide for a Two.Yeay Postsecon-
dary Program,

ED 198 314

North Carolina State Dept. of Community
Colleges, Raleigh.

Diesel Vehicle Maintenance Competencies.
ED 198 315

Secretarial Science. Curriculum Guides for
Two-YearPostsecondary Programs.
Volume I.

ED 198 316

North Carolina State Dept. of Community
Colleges, Raleigh.

Secretarial Science. CurricsIum Guides for
Two.YearPostsecondary Program
Volume III.

ED 198 318

North Carolina State Dept. of Community
Colleges, Raleigh.

'Secretarial Science. CurriculunrGuides for
Two-YearPostsecondary Programs.
Volume II.

ED 198 317

North Carolina State Dept. of Energy, Raleigh.

Air Conditioning, Heating, and Rcfrigcra-
tion. Competency-Based Curriculum
Manual.

ED 198 312

Norib bakotif Slate Board for Votational
Education, Bismarck.

Cold Metalworking .and- Soldering. Unit
A-4.

ED 205 697

North Dakota State Board for Vocational
Edpcation, Bismarck.

Introduction to Animal Science. Unit A-3.
ED 205 696

North Dakota State Board for Vocational
Education, Bismarck.

Introduction to Crop Production, Unit
A-7.

ED`205 699

North Dakota Stine Board for Vocational
Education, BismIack.

Introduction to Horticulture. Unit A-10.
ED 211 843

North Dakota State Board for Vocational
Education, Bismarck.

Tractor Safety. Unit
ED 205 698

North Dakota State Unlj. Fargo Dept. of
Agricultural Education.

Agricultural Marketing
209 539

Cold Metalworking and Soldering. Unit
A-4.

ED 205 697

North Dakota State Univ. Fargo. Dept. of
Agricultural Education. -

Introduction to Animal Science. Unit A.3.
ED 205 696

North Dakota State Univ. Fargo. Dept. of
Agricultural Education.

Introduction to Crop Production. Unit
A-7.

ED 205 699

Northi,Dakota State Univ. Fargo. Dept. of
Agricultural Education.

Introduction to Horticulture. Unit A-10.
ED 211 843

North Dakota State Univ. Fargo. Dept. of
Agricultural Education. .

Tractor Safety. Unit A-9.
ED 205 698

North Dakota Univ. Grand Forks. Dept. of in-
dustrial Technology.

Construction Drafting (Graphic Com-
munications). Industrial Arts, Senior High

Level II. North Dakota Senior High In-
dustrial Arts Curriculum Guides.

ED 109 514

North Dakota Univ. Grand Forks. Dept. of in-
dustrial Technology.

Design/Drafting (Graphic Communica-
tions). Industrial Arts, Scnior High
Level II. North Dakota Senior High In-
dustrial Arts Curriculum Guides.

ED 209 515

North Dakota Univ. Grand Forks. Dept. of in-
-dustrial Technology.

Electrical/Electronic Technology
(Energy/Power). Industrial Arts, Senior
High Level 11. North Dakota.knior
High Industrial Arts Curriculum Ouides.

ED 209 510

North ihtkota Univ. Grand Forks. Dept. of In-
dustrial Technology.

Energy Sources (Energy/Power). Industrial
Arts, Senior High Level II. North
Dakota Senior High industrial Arts Cur.
riculum Guides.

ED 209 511

North Dakota Univ. Grand Forks. Dept. of in-
dustrial Ttchnology.

Graphic Arts (Graphic Communications).
Industrial Arts, Senior High Level II.
North Dakota Senior High industrial Arts
Curriculum Guides.

ED 209 516

North Dakota Univ. Grand Forks. Dept, of in-
dustrial Technology.

Industrial Crafts (ProduCtion. ) industrial
Arts, Senior High Level II. North
Dakota Senior High Industrial Arts Cur-
riculum Guides.

ED 209 518

North Dakota Univ. Grand Forks, Dept. of In- '

dustrill Technology.
Photography (Graphic Communications).
Inliustrial Arts, Senior High Level 11.
North Dakota Senior High Industrial Arts
Curriculum Guides.

ED 209 517

North Dakota Univ. Grand Forks. Dept. of In-
dustrial Technology.

Plastic Technology (Production). Industrial
Arts, Senior High Level II. North
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Dakota-Senior High industrial Arts Cur-
' riculum Guides.'

ED 209 519

North Dakota Univ. Grand Forks. Dept. of In-
dnsIrlal Technology.

Power Technology (Energy/Power). In-
dustrial Arts, Senior High Level II.
North Dakota Senior High industrial Arts
Curriculum Guides.

ED 209 512

North Dakota Univ. Grand Forks. Dept. of In-
dustrial TechnologY-

Transportation (Energy/Power). Industrial
Arts. Senior High "Level II. North
Dakota Senior High Industrial Arts Cur-
riculuM,Guides.

ED 202 513

North Dakota Univ. Grand Forks. Dept. of In-
dustrial Technology.

Wood Technology (Production). Industrial
Arts, Senior High Level 11. North
Dakoia Senior High industrial Arts Cur.
riculum Guides.

ED 209 520

Northern Illinois Univ..DeKalb. Dept. of
Business Education and Administration
Serrices.

Marketing anclOistributive Education Cur-
riculum Guide in Automotive and
Petroleum.

ED 203 040

Northern Inst. for Research, Training, and
Development, Inc. Anchorage, Alaska.,

Changing Roles in a Changing World. A
Sourcebook for Home Economics
Teachers

ED 203 182
Cooking Up a Food ilkvicre Program in
Rural Alaska. Guidelines for Consumer
and ,Homemaking Education.

ED 203 181
Dynamics of Living: A Curriculum Guide
for Consumer and Homemaking
Education.

ED 203 180
Home Economics in Rural Alaska. A
Teacher's .Resource.

ED 203 183
Parenting: A' Curriculum Guide for Citn-
sumer and Homemaking Education.'

ED 203 184
Personal Finance: A C'urriculum Guide for
Consumer and Homemaking Education.

ED 203 185

Northern New Mexico Community Coll. El
Rito.

Auto Mechanics Modules 1-6: Bilingual
Vocational Language Development
Workbook

ED 199 486

Northern. New Mexico Community Coll. El
Rito.

Barbering/Cosmetology, Module 6-10: Bil-
ingual Vocational Language Development
Work book .

ED 199 502

Northern New Mexico,Community Call. El
Rho.

Bilingual Skills Training Program, Auto
Body Repair. Module 3.0: Basic Metal
RePair.

ED 199 495
Bilingual Skills Training Program. Auto
Mechanics. Module 6.0: Sunscope.

ED 199 492
Bilingual Skills Training Program. Auto
Mechanics. Module 5.0: Automotive
Transmissions.

ED 199 491
Bilingual Skills Training Program. Auto
Mechanics. Module 4.0: The Automotive
Electrical System.

ED 199 490
Bilingual Skills Training Program. Auto
Mechanics. Module 3.0: The Automotive
Fuel System.

ED 199 489
Bilingual Skills Training Program. Auto
Mechanics. Module 2.0: Ignition System.

ED 199 488
Bilingual Skills Training Program. Auto
Mechanics. Module 1.0: Safety.

ED 199 487
Bilingual Skills Training Prograin. Barber-
ing/Cosmetology. Module 2.0: Sterilization
and Sanitation.

ED 199 498
Bilingual Skills Training Program: Barber-
ing/Cosmetology. Module 1.0:
'Bacteriology.

'ED 199 497
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 5.0: Nervous
System.

ED '199 501
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 4.0: Skeletal
Systcm.

ED 199 500
Bilipgual Skills Training Program. Barber-
ing/Cosmetology. Module 3.0: Cells.

ED 199 499
Bilingual Skills Traioing Program. Barber-
ing/Cosnictology. Module 9.0: Respiratory

'System. .

ED 199 506
Bilingu4illsTraining Program. Barber-
ing/Cosmetology. Module 8.0: Excretory
System,

ED 199 505
Bilingual Skills Training Program. Barber-
ing/Cosmetology. Module 7.0: Endocrine
System.

ED 199 504
Bilingual Skills Training Program, Barber-
ing/Cosmetology. Module 6.0: Muscular
System.

ED 199 503
Bilingual Skills Training Program. Barber-
ing/Cosmciology. Module 10.0: Cir-
culatory System.

ED 199 507
Bilingual Skills Training Program. Meat
Cutting. Module 3.0: Identifying and Cul.
ting Meat and By-Products.

ED 199 485
Northern New Mexico Community Coll. El
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Bilingual Skills Training Program. Meat
Cutting. Module 2.0: Job,Classifications,
Tools, Sanitation It Safety.

ED 199 484
Bilingual Skills Training Program. Meat
Cutting. Module 1.0: Meat Grades and
Classes.

ED 199 483
Bilingual Vocational Training Program.
Auto Body Repair. Module 4.0: Auto Body
Welding.

ED 199 496
Bilingual Vocational Training Program.
Auto Body Repair. Module 2.0: Tools and
Equipment .,

h ED 199 494
Bilingual Vocational Training Program.
Auto Body Repair. Module 1.0: Beginning
Auto Body.

ED 199 493

Northern Virginia Community.
Annandale.

How to Buy Goods and Services.
ED 201 893

Leadership and Teaching Skills.
ED 201 894

Legal Aspects of the Marketplace.
ED 201 895

Rights and Responsibilities in the
Marketplace.

Sources of Assistance.
ED 201 896

ED 201,897

Ohio State Dept. of Education, Columbus.
Div. of Vocational Home Economics.

Working with the Handicapped in the
Vocational Home Economics Classroom.

ED 199 470

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

Curriculum Development Needs for Voca-
tional Education: New and Changing
Occupations.

ED 198 256
Direct Curriculum Development.
Competency-Based Vocational Education
Administrator Module Series. Leadership
and Training Series No. 580-7. :

ED /04 484

Ohio State Univ. Columbus National Center
for Research In Vocational Education.

Direct Program Evaluation. Competency-
Based Vocational Education Administrator
Module Series. Leadership and Training
Series No, 5813-10.

ED 204 488

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

Guide the Development and Improvement
of Instruction. Competency-Based Voca-
tional Education AdministratorModule
Series. Leadership and Training Series No.o
580-8.

ED 204 485

Ohio State Univ. eolumbus. National Center
for Research In Vocational Education.
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implications of New and Changing Oc-
cupations for instructional Development.

ED 198 260
Manage Student Recruitment and Admis-
sionS. Competency;Based Vocational
EduCation Administrator Module Series.
Leadership and Training Series No. 589- II.

ED 204 489

Ohio State Univ. Columbus. National Center
for Research in Vocationat Education.

Military Curricula for Vocational &
Technical Education. Club Restaurant
Operations, Part 11, 9.10.

ED 200 825

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

Military CurriCula for Vocational &
Technical Education. Club Food Service.
9-7.

ED 200 822

Ohio State Univ. Columbus. Natiorial Center
for Research in Vocational Education.

Military Curricula for Vocational &
Technical Education. Introduction to Club
Management. 9-8.

ED 200 823

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

Military Curricula for Vocational &
Technical Education. Club Restaurant
Operations. Part 1. 9-9.

ED 200 824

Ohio State Univ. Columbus. National Center
for Research in Vovational Education.

Military Curricula for Vocational &
Technical Education. Entomology
Specialist 1-5.

ED 198 374

Ohio State Univ tnbus. Nittonal Center
for Research i V tional Education.

Military ( rricula for Vocational &
, Technical Education. Programmer/Analyst

. 4-4.
ED 198 375

Ohio State Univ. Columbus. National Center
for Itesearch in Vocational Education.

Military Curricula for Vocational &
Technical Education. Orthopedic
Specialist. Classroom Course 10-13.

ED 199 379

. Ohio State Uni. Columbus. National Center
for Research in Vocational Education.

Military Curricula for Vocational &
Technical Education. Painting I. II. 3-6.

4 ED 204 633

Ohio State Univ. Columbus. Nat n Center
for Research in Vocational ucat n.

Military Curricula for ocational and
Technical Education. X-Ray Specialist.
10-16.

ED 198 253

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

Military. Curriculum Materials for Voca-

tional and Technical Education. Builders
School. Finish Carpentry I. Classroom
Course 3- i0.

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

Military Curriculum Materials for Voca-
tional and Technical Education. Builders
School, Roofing. Classroom Course 3-14.

ED 208 243

ED 208 242

Ohio State Univ. Columbus., National Center
for Research in Vocational Education.

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part I: Get-
ting Ready to Become an Entrepreneur.
Unit B: Arc You an Entrepreneur?
Reseamh and Development Series No. 194
A-2. ,

ED 199 410

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part I: Get-

, ting Ready to Become an Entrepreneur.
Unit A: Nature of Small Business. Research
and Development Series No. 194 A-I.

ED 199469

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

PACE. IN Program for Acquiring Com-
petence in Entrepreneurship. Part 11:

Becoming an Entrepreneur. Unit 0:
Resources for' Managerial Assistance.
Research and Development Series No.
19413-7.

ED 199 418

Ohio State Univ. Columbus. National Center
tor Research in VovatiOnal Education.

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 11:

Becoming an Entrepreneur. Unit F: How
to Finance the Business. Research and
Development Series No. 194 13-6.

ED 199 417

Ohio State Univ. Columbus, Nationil Center
for Research in Vocational Education.

PACE., A Program for Acquiring Com-
petence in Entrepreneurship. Part 11:

Beconting an Entrepreneur. Unit E: Choos
ins the Type of Ownership. Research and
Development Series No. 194 0-5.

ED 199 416

Ohio State Univ. Columbus. National Center
for Research in Vovational Education.

PACE. A Program for Acquiring Com-
petence in EntreRreneurship. fart U.:

Hecoming an Entrepreneur. Unit D:
Government Regulations and Small
Businesses, Research and Development
Series No. 194 13.4.

ED 199 415

Ohio State Univ. Columbus. National Center
for Research in Vocational EdVation.

PACE. A Program for Acqairing Com-
petence in Entrepreneurship. Part 11:

Becoming an Entrepreneur. Unit C: Legal
Issues and Small Business. Research and

1 -7

Development Series No. 194 B-3.
ED 199 414

Ohio State Univ. Cohimbus. National Center
for Research Io yocatIonal Education.

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part II:
Becoming an Entrepreneur. Unit B: Where
to Locate the Business. Research and
Development Series No. 194 B-2.

ED 199 413

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part- H:
Becoming an Entrepreneur. Unit A:
Developing. the Business Plan. Research

- and Development Series No. 194 B-I.
ED 199 412

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part 1: Get-
ting Ready to Become an Entrepreneur.
Unit C: How to Succeed and How to Fail.
Research and Development Series No. 194
A-3.

ED 199 411

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

PACE. A Program for ACquiging Conny
petence in 'Entrepreneurship. Resounie
Guide. Research and Development Series
No. 194 D.

ED 199 427
PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part Be-
ing an Entrepreneur. Unit H: Business Pro-
tection. Research and Development Series
No. 194 C-8.

ED 199 426

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

PACE. A Program for Acquiring Com-
petence id Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit 0: Community
Relations. Research and Development
Series No. 194 C-7.

ED 199 425

Ohio State Univ. Columbus. National Center
for Research in Vocational EducatIon.

PACE. A Program for Acquiring Com:
petence in Entrepreneurship. Part 111: Be-
ing an Entrepreneur. Unit F: Managing
Human Resourcerr. Research and Develop-
ment Series No. 194 C-6.

ED 199 424

Ohici State Univ. Columbus. National Center
for Research in Vocational Education.

PACE, A Program for Acquiring Com-
petence in Entrepreneurship. Part 111: Be-
ing an Entrepreneur. Unit E: Successful
Selling. 'Research and Development Series
No. 194 C.5.

ED 199 423

Ohio Statq Univ. Columbus. National Center
for Resta h in Vocational Education.
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PACE. A Program for Acquiring Com-
petence in Entrepreneurship. Part III: Be-
ing an Entrepreneur. Unit D: Marketing
Management. Research and Development.
Series No. 194 C-4.

ED 199 422

Ohio State Univ.-Columbus. National Center
for Research in Vocational Education.

PACE. A Program for Acquiring Com-
petence in Ent repreneurship. part Ill: tie
ing an Entrepreneur. Unit C: Keeping the
Businm Records. Research and Develop-
ment Series No. 194 C.3.

ED 199 .421

- Ohio State Univ. Columbus. National Canter
for Research in Vocational Education.

PACE, A Program for Acquiring Com-
petence in Entrepitneurship. Pah Ili: Be-

,. mg an Entrepreneur. Unit B: Financial
Management. Research and Development
Scries No 194 C.2.

ED 199 420

Ohio State Univ. Columbus. National Center
for Research in Vocational Education.

PACE. A Program for Acquiring Coinll
petence in Entrepreneurship. Part ill: Be-
mg an Entrepreneur. Unit A: Managing the
Business. Research and Development Series
No 194 C.1.

ED 199 419

, Ohio Slate Univ. Columbus. National Center
for Research In Vocational Education.

Promote the Vocational Education Pro-
gram, CompetencyBased Vontional
Education Administrator Module Series.
Leadership and Training Series No. 5811-9.

ED 204 487

Ohio State Univ. Columbils. National Center
for Research in Vocatiostal Education.

Provide a Staff Development Program.
Competency-Based Vocational Education
Administrator MOdule Series, Leadership
and Training Series No, 588-12.

ED 204 490

Okaloosa-Walton Junior Call. Niceville, Fla.
Computer Aided Drafting Workshop
Workshop Booklet

ED 205 760

Oklahoma State Boar for Vocational Educa-
tion, Stillwater.

1
Health Occupaiions Education, Medical
Assistant .

Eti 203 175

Oklahoma Slate Bqird of Vas-alien! and
Technical Education Stillwater. Curriculum
and instrvetional M !crisis (enter.

Dental Assista Health Occupations
Education

ED 201 817
Educational Equity Teaching. Learning.
Achieving.

ED 200 800
Power Line Technician's Training instruc.
t Komi Units.

ED 199 460
Supplement for Teaching Distributive

Education II: Course or Study.
ED 199 469

Oklahoma Slate Dept.- of Education,
Oklahoma City.

Business Education in Oklahoma. A Guide
for Teachers to Motivate Student Towayd
Improved Business Education.

ED 204 617
Consumer Education: A Guidc for
Teachers to Motivate Students Toward Im-
proved Consumcr Education.

ED 203 164
Survival Skills for the Real World.

ED 204 616

Oklahoma State Dept. of Vocational and
Technical Education, Stillwater.

Validation of Auto Mechanics !Curriculum
Manual.

ED 203 176

Oklahoma Slate Dept. of Vocational neld
Tecfinical Education, Stillwater. Curriculum
and lastructiondi Materials Center.

Foods and Nutrition. In-Depth
. Curriculum.

ED 200 799

Oklahoma Stale Univ. Stillwater.
Supplement for Teaching Distributive
Education II: Course of Study.

ED 199 469

Ortlion Stale OtPCdf Pluca ilon, Salem.
Advanced Prini Reading. Heating, Ventila-
tion and Air Conditioning.

ED 204 544
Drafting. Advanced -Print Reading
Electrical.

ED 204 545

Oregon State Dept. of Education, Salem.
Drafting. Advanced Print Reading
Electronics.

ED 204 546

Oregon State tiept. of Education, Silem.
Foodservice Occupations Cluster Guide.

', ED 203 150
Health Occupations Cluster Guide.

ED 209 522
Personal FinanCe Education Guide. .

ED 203 151'
Special Vocational Program Guide. Child
Care.

ED 203152

Oregon State Dept. of Education. Salem.
Career and Vocational Edunition Section.

Resource Guide fill. Radio/TV Repair.
ED 204 548

Oregon State Univ. Corvallis. Dept. at
Agricultural Education.

Oregon Agriculture 1 Curriculum Guide
ED 205 726

Pittsburg State Univ. Kans. MIMS Vocational
Curriculum and lineareit Center.

Agricultural Energy Practices, Agriculture
Energy.

ED 205 790

Electricity and Its Use.
ED 205 791

Energy Sources and Development.
ED 205 792

Fireplaces and Fireplace fuels.
ED 205 793

Fossil Fuels.

Insulation.

Lighting Utilization.

Solar Energy Usage.

Transportation.

ED 205 794

ED 205 795

'ED 205 796

ED 205 797

ED 205 798
Vocational AZiculture II Curriculum
Guide, 10th Grade. Kansas Vocational
Agriculture Education: Basic Corc Cur-
riculum II.

ED 201 1106
Weatherizing a Structure.

ED 205 799

Platte Technisal Community Coll. Columbus,
Nebr.

Pri*ct .ThAth#4 niques and Educa-
tion for Achievin anagement Skills):
Public Administrators.

ED 201 815
Project TEAMS (Techniques and Educa-
tion fors AChieving Managemen( Skills):
Health Care Administratorti.

*ED 201 814
Project TEAMS (Techniques and Educa-
tjon for Achieving Management Skills): in-
dependent Business Owner/Managers.

ED 201 813
o Project TEAMS (Techniques:and Educa-

tion for Achieving Managementills):
Business and industrial SupervisW

' ED 201 812
Project TEAMS (Techniques and Educa-
tion fOr Achieving Management Skills):
AchieviiVianagement Skills.

ED 201 816

Pot3/4 County Board of Public lnitruction, 5411%
tow, Fla.

-Automotive Mechanics. Student Learning
Guides.

ED 210 427
Business Edilcation. Student Learning
Guides.

ED 210 431
Clothing Production. Student Learning
Guides.'

ED p0 432
Livestock Student Learning Guides.

ED 210 43()
Mechanical Drafting. Student Learning
Guides

ED 210 424
Parts Marketing. A Student Learning
Guide.

ED 210 428
Plumbing and Pipefining. Student Learn-
ing Guides.

ED 210 429
Welding. Student Learning Guides.

ED 210 425
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Prince George's County Public School's, Up-
per Marlboro, Md.

InduStrial Arts Curriculum Guide 4- Mid-
die School.

ED 210 434

Public Service Co. of Colorado, Denver,i
Energy Management Strategies for Home
Economics Teachers.

Public Schools

ED 190 510'

Radio Corp. of America, Charleston, W. Va.
EducatiOn Services.

Agiibusiness Management. Competency
Based Education Curriculum. Teacher's
Guide.

ED 201 851,
Agribusiness Management. Competency
Based Education. Curriculum. Student
Material.

ED 201 850
Competency Based Education Curriculum
fbr Data Processing. '

, ED 201858
Competency Based Education Curriculum
for Prevocational Health Exploration. Stu-
debt Material.

ED 201 860
Competency-Based Education Curriculum
for Prevocational Health tExploration.
Teacher's Guide.

ED 201 859

Radio Corp. of America, Dallas, Tex. Educa-
tion Services.

-Gardener and Landscape Worker. Student
Material., Competency Based Education
Curriculum.

ED 203 091
Gardener 'and Landscape Worker.

.Teacher's Q4iide. COmpeteney Based
Education Curriculum.

ED 203 092
Masonry. Student Material. Competency
Based Education Curriculum.

ED 201 853
Masonry. Teacher's Guide.*Competency
Based Education Curriculum.

ED 201.852
Nursery and Greenhouse Worker. Student

'Material. Competency' Based Education
Curriculum.

. ED 203 093
Nursep and Greenhouse :Norker.
Teacher's Guide. Competency Based
Education Curriculum.

,ED 203 094

Regional Council on Alcoholism of Cuyalt ga,
Geauga, Lake, and Lorain CsIes,
Cleveland, Ohio.

Why Me? Every Teacher's Handbook for
Alcohol Education.

ED 208 1917

Rhode Island Univ. Kingston. Curriculum
Research and Development center.

Consumer Citizenship Curriculum Guides,
for Social Stuclies, English, Science,
Mathematics.

ED 20,5 746

Ridge Vocational-Technical Center, Winter
Haven, Ha.

Automotive 14echanics. Student Learning
Guides. .

ED 210 427

Ridge Vocational-Technical Center, Winter
Haven, Fla.

liminess Education.. Student Lealning
Guides. .

ED 210 431

Ridge Vocational-Tech* Center, Winter' '
Haven, Ha.

Clothing Production. Student Learning

ED 210 432

Ridge Vocational-Technical Center, ViOter
Havtn,

Livestock. Student Learning Guides.
ED 210 430

Ridge Vocational-Technical Cent& Winter
Haven, ria.

' Mechanical Drafting. Student Learning
Guides.

ED 210 424

. Ridge Vocational-Technical Center( Winter
Haven, Via.

Parts Marketing.
Guide.

A Student Leaining

ED 210 428

Ridge Vocational-Tecimical Center, Winter
Haven, Fia.

Plumbing and Pipefitting. Student Learn-4
ing Guides.

ED 210 429

Ridge VocalLmal-Technical Center, Winter
Haven; Fia.

Welding. Student Learning*Guides.
ED 210 425

S n Bernardino County Superintendent of
Sihools, Calif.

Health Careers Curriculum Modules, .
ED 199 525

San Jose City Coll. Calif.
Resource Guide for Career Counseling
Spanish-Speaking & Chicano Students.

gD 205 695

Institution Index

Seward County Community Coll. Liberal,
Kans.

Energy Awareness Curriculum, 1980.
ED 198 321

Solar Curriculum Guides, 1980.
ED )98 322 '

Solar Technology. Curriculum, 1980.
ED 198 323

Shawsheen Valley Regional Vocatinnal-
Technicai HighSchool, Billerica, Mass.

A Fair Shot/An 'Equal Chance. A Hand-
book for Vocational Students in Non-
Traditional Programs. Project SCOPE
Book -2.

ED 208 258

South Carolina State Dept. of Edueation,

South Carolina Industrials 'Arts Safety
Guide.' Administrator and Instructor
Section.

ED 205 807
South Carolina Industrial Arts Safety
Guide, Student Section./

ED 295 806,

South Carolina State Dept. Of Education, COI-
umbia. Home Economics Education Section.

Home Economics Special Needs Activity
r Guide.

' ED 204 517

e

Seattle School District 1, Wash. "
Industrial Arts Safety Guide. Chinese. Bil-
ingual Education Resource Series. .

ED ;135 710
Industrial Arts Safety Guide. gokano. Bil-
:ingual Education Resource Serie.

ED- 205. 711

Industrial Arts Safety Guide. Japanese. BO-
.

ingual Education Resource Series.-- 1
. ED 205 712

Industrial Arts Safety Guide. Korean. Bil-
ingUal Education Resource Series.

ED 205 7.13

7ingdustrial Arts (Safety Guide. Thai. Bil-
uaf Education Resource Serits. -

.. ED 205 714

4

South Carolina State Dept. of Education; Col-
umbia. Office of Vocational Education. .

Retail Flower Shop Salesperson and Floral
Designer. Student's ,Mandil. -

ED 204 518
' Retail Flower Shop Salesperson and Floral

Designer. Instructor's Manual. ,
ED 204 519
Vibr

Southeaatern Illinois Coll. HarrisbUrg. Divibf
Vocational and Technical Eilneatiou.

,

A ComPetetity"Based Curriculum Guide:,
Ethanol Spark Ignition Engine Conversion.

ED 204 554

Southernillinois' Univ. Caibondale. Dept. of,
Agric ural Education and Mechanization:

ain Grading and Handling.
. ED 208 230k

Meat Processing.
ED 208 231

Southern,Illinois Univ. Carbondale. Dept. of
Vocational Education Studies.

Marketing and Distributive Educatkon Cur-
riculum Guide. Mar keling Seriiices: keal
Estate.

ED 204-512 ,
Marketing and Distributive Education Cur-
riculum Quide. Marketing Services:
Business and Personal Services.

ED 204 51.1 ,
,

Southern Illinois Univ. Carbondale. School of
Technical Careers. 't

Multi-Cultural CompetencV-Based. Voca-
tional.Curricula. Auto Body Repair, Multi-
Cultural Competency-Based Voca-
tional/technical Curricula Series:.

ED 205 781

_;
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Southern Illinois Univ. Carbondale. School of
Technical Careers.

Multi-Cultural Competency-Based Voca-
tional Curricula. Clerical Clusters. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula Series. -

ED 205 783

Southern Illinois Univ. Carbondale. School Of
Technical Careen.

Multi-Cultural Competency-Based Voca-
tional Curricula. Automotive Mechanics.
Multi-Cultural Competency-Based Voca-
tional/Technical Curricula Series.

ED 205 782.

Southern Illinois Univ. Carbondale. School of
, Technical Careers.

Multi-Cultural Competency-Based Voca-
; fiat* Curricula VE lines, Multi-

Cultural Cornpe n y-Ba ca-
tional/Technical Cu ri la. Series.

-ED 205 789

SOnthern Illinois Univ. Carbondale. School of
Technical Careers.

Multi-Cultural Competency-Based Voca-
404,1 Curricula. Maintenance Mechanics.
Multi-Cultural Competency-Based Voca-
tional/Technical Curricula Series:

ED 205 788

Southern Illinois Univ. CarbOndale. School of
Technicil Careers.

Multi-eultural Competency-Based Voca-
tional Curricula, Machine Trades. Multi-
Cultural Competency-Based Voca-
tional/Technical Curricula. Series.

ED 205 787.

Southern Illinois Univ. Carbondale. School of
technical Careers.

Multi-Cultural Competency-Based Voca-
tional Curricula. Food Service. Multi-
Cultural Competency-Based Voca-
tional/TechniCal Curricula Series.

ED 205 786
,

*ahem Illinois Univ. Carbondale. School of
Technical Careers.

Multi-Cultural Competency-Based Voca-
tional Curricula. Fiberglass Technician,
Multi-Culfural Competency-Based Voca-
tional/Technical. Curricula Series. .

ED 205 785

outhern Illinois Univ. Carbondale. School of
hnFcal Careers.

Multi-Cultural Competency-Based Voca-
tional Currieula. Combination Welding,
Multi-Cultural etency-BaSed Voca.
tional/Techicil Cum la Series.

ED 205 784

State Univ. of New ork, Farmingdale.
/Agricultural and Tec ical,Coll.

.Progrmmed Ini ction Manual for iilew
SOla and Energy Conservation
Laboratory. Final Evaluation Report.

ED 199 386

State tiniv. of New York, Ithaca. Coll. of
Agriculture and Lite Sciences at Cornell Univ.

Innovative Teaching Ideas. A Shalt-Mg of

Texas State Technical Inst. Waco

TeachingTips, Ideas and Methods,.
. ED P35 704

Technical Education Researa 'Centre-
Southwest, Waco, Tex.

Chemisuifor Energy Technology I. Energy
Technology Series.

ED '210 501

Technical Education Research Centre-
Southwest, Waco, Tex.'

Chemistry for Energy Technology II.
Energy Technology Series.

s.. ED 210 505

Technical Education Research Centre-
Southwest, Waco, Tex.

Electrical POwer and Illuminatioestems.
Energy Technology Series.

ED 210 510

Technical Education Research Centre-
Southwest, Waco, Tex.

Electromechanical Devices. *Energy
Technology Series.

Technical Education
Southwest, Waco, Tex.

Electronic Devices and Systems. Energy
Technology Series.

ED 210 511

Technical EdUcation Research Centre-
Southwest, Waco, T,ex.

Energy Ctinservatickn. CORD Energy
Technology Series.

ED 210 512

Technical Education Research Centre-
Southwest, Waco, Tex.

Energy Economics. Energy Technology
, Series:

ED 210 516

Technical Education Research Centre-
SonthWest, Waco; Tex.,

ED 210 501

Research. Centre-

Energy Production Systems. Energy
Technology Series.

ED 210 506

Techniial Education :Research Centre-
Southwest, WACO, Tex. ,

Fluid Power Systems. Energy Technology
Series.

ED 210 509

Technical Education Research Centre-
Southwest, Waco, Tex.

Fundamentals of Energy. Technology.
Energy Technology Series.

ED 210 502

Technical Education Research Centre-
Southwest, Waco, Tex.

Heating, Ventilating, and Air Condition-
ing. Energy Technology Series.

P 1
. ED 210 511

Technical Educatioin Research, Centre-
Southwest, Waco, Telt

Instrumeiviion and Control. Energy
Technology Series.

ED 210 515

Technical Education Research
Southwest, Waco, Tex.

Mechanical Devices and System
Technology Series.

ED

Technical Education Rnearch
Southwest, Waco, Tex.

Microcomputer Hardware.
Techndlogy Series.

ED

Technical Edunition Research
Southwest,- Waco, Tex.

Microcomputer. Operations. Energy
Technology Series.

ED 210 503

175

Centre-

s. Energy.

210 508

Centre-

Energy

210 504

'Centre-

Technical Education Research Centre-
Southwest, Waco, Tex.

Technical ComMunications. Energy
Technology Series.

ED 10 514

Temple Univ. Philadelphia, Pa. Div. if Voca-
tional Education.

Wrrange for the Improvement if Voca-
tional Facilities for Individualize Instruc-
tion. Professional ?reparation odule.
Vocational Teacher. X-4.

ED 09 456

Temple Univ. Philadelphia, Pa. Div. f Voca-
tional Education.

ASsist Vocational Personnel Move oward
Adoption of Performance Base Voca-
tional Education (PBVE). -Prof ssinnal
Preparation Module. Change Ag nt.

ED 2 9 459
Develop a Module for Individuali ed In-
struction. Professional Prep ration
Module. Vocational Teacher. X-3

ED 2 9 455

Temple Univ. Philadelphia, Pa. Div. of Voca-
tional Education.

Establish an Outcomes Oriented G ading
System. Professional Peeparation Mi dule.
Vocational Teacher.

ED 20 457
Manage Student Activity in an &livid aliz-
ed Instructional Program. Profess onal

, Preparation Module. Vbeational Tea iher..
ED 209 58

Prepare Valid Performance Objecti es.
Professional Preparation Module. V ca-
tional Teacher. X-2.

ED 209

Temple Univ. Philadelphia, Pp. Div. o
tional Education.' '

Validate an Occupational Anelysis. Pr fes
sidnal Preparatibh ,Module. -Vocational

' Teacher'. X-1,
ED 209 453

4

Texas State Technical Inst. waeo.
Developing Curriculum 'for Interpreter
Training Programs in VocatTdpal Educa-
,tiOn. final Report, 'July 1, I979,June 30,
1980.

ED 198 3D8



176 Trust Territory, of the Pacific Islands

Tryst Territory of tbe Pacific Islands Dept. of
Education, Saipan.

Curriculuai, Guide. Agriculture: Hor-
ticulture.. Secondary Schools.

ED 203 099
CurriCulum Guide. Construction: Masonry.
Secondary Schools.

ED 203 098
Curriculum Guide. Electricity: Residential
Wiring. Secondary Schools.

ED 203 097
Curriculum Guide. Home Economics:
Child Development. Secondary Schools.

ED 203 WI
Curriculum Guide. Home Economics:
Foods and Nutrition. Secondary Schocils.

ED 203 IRO
Curriculum Guide. Mechanics. Secondary

"-."-Schools.
ED 203 096

University of Central Arkansas, Conway.
Alcohol Fuels. Instructional Materials. .

ED 087

Conservation. Instructional M erial

Coordinated Career Education C lum
Guide.

ED 204 498
Enrichment Materials in ,Home Economics
for Gifted and Talented Students.

ED 204 621_

Nuclear Energy. Instructional Materials.
ED 203 086

Solar Energy. Insrructional Materials.
ED 203 088

Wind Power. Instructional Materials.
ED 203 089

Utah State Board for Vocational EducatiOni
Salt Lake City.

Occupational Clothing Curri&lum.
.,1ED 209 536

0

Vincennes Univ: lntt
Englith/Vocabulary. Goals IV-

.

Eb 211 832

Vincennes Univ. Ind.
C.U,B.E. Instruction Manual.'Goals I-IV.

ED 211 829

'Vincennes Univ. Ind.
C.U.B.E, Learning Disabilities. 'Goal VI.
A Reading Program fox Adult Basic Educa-
tion. 0.6 Grade Students. Book I of Three
Books in This Program.

liOcennes Univ.
M

C.U.B.E.
Materials.

ED 211 833

Goal II.
ED 211 830

Program Administration

ED 211 834
C.U.B.E. keading. Goal ,I11. A Reading
Program for Adult Basic Education. 0-6,
Grade Stude Book 2 of Three Books in
This Prqgr

ED 211- 831

Virginia Polytechnic Inst. and State Univ.
Blacksburg.

Virginia VICA Advisor's Manual. A Guide
for Advisors of Vocational Industrial Clubs
of America.

ED 200 791

Virginia Polytechnic Inst. and State Univ.
Blacksburg. Agricultural Education Program.

AgAcultural Machinery Service. A Cur-
riculum Guide for Agrjcultural Education.
Revised.

ED 200 792
Agricultural Science and Mechanics I and
II. An Instructional Guide for Agricultural

. Education. Revised.
ED 205 685

Virginia State Dept. of Agriculture and Con-
sumer Services, Richmond, Va.

An Inurance Planner. Teaqing Low-
Incomelt onsumersabout Insurance, ,

ED 201 892

Virginia State Dept. of Agriculturkand Con- -
sumer Services, Richmond, l'a. ,

A Health Care Planner: Teaching Lowt",
Income Consumers about Health Cair
Alternatives.

:7ED.201-419.1

Virginia State Dept. of Educa.tJon, Richmond.'
Agricultural Education ervte.

AgriCultural Machinery Serv,ke. A Cnr-
riculum Guide for icultural Education.
Revised... ED 200 792
Agricultural Sciince and Mechanics I and
IL An instructicatal Guide for Agricultural
Education. Rvhsed.

ED 205 685

Virginia Sf'slte Dept. of Education, Richmond.
Div. of Vocational Education.

Virginia VIdA Advisor's Manual. A Guide
for Advisors of Vocational Industrial Clubs
of. America.

ED 200 791

Virginia State Univ. Petersburg.
Agiicultural Machinery Service. A Cur-
riculum Guide for Agricultural Education.
Revised.

ED 200 792

Virginia State Univ. Petersburg. Dept. of
Agricultural Tucation.

Agricultu Science and Mechanics I and
II. An Instructional Guide for Agricultural
Education. Revised.

ED ;05 685

Walla Walla Community Coll. Wet
Developing a Reading Sequential COm-
petency System. A Guide for ABE
Instructors.

ED 210 493

Washington Office of the State Superintendint
of Public Instruction, Olympia.

, Industrial Arts Safety Guide. Chinese. Bil-'
ingual Education Resource Series.

-4ED 205 710*

Institution Index

Industrial Arts Safety Guide. Ilokano. Bil-
ingual Education Resource Series.

ED 205 711
Industrial Arts Safety Guide. Japanese. Bil-
ingual Education Resource Series.

ED 205 712 0
Industrial Arts Safety Guide. Korean. Bil-
ingual Education Resource Series. `

ED 205 713
Indhstrial Arts Safety Guide. Thai. Bil-
ingual Education Resource Series.

ED 205 714

Wasbtenaw County Community Mental
Development Center, Ypsilanti, Mich.

Secu rine Occuption al Achievemen t
through Readiness Skills (SOARS). A
Resource,eurriculum with Assessment and
Strategies for Prevocational SkiltTraining.

ED 2Q6,9i3

West Chester State.COIV:Pt. .

,
, .... .

Mini-CoMPiittrs hnd the Bkliy,littg Trades:
A Ottide f9fTeachera*VcicatienalEduca-

-tionv Final Repiwf, : ..

ED 201 754

Research Coordinating Unit for
onal Ethication, Huntington.
It Programs in Consumer and

memaking Education.
ED 201 846

West Virginia State Dept. of EduCation,
Charleston. Bureau of Vocational, Technical,
and Adult Education.

Competency-Based Education Curriculum
for Firefighter Training.

ED. 203 016

West Virginia State Vocational Curriculum
Lab. Cedar Lakes.

Adult Programs in Consumer and
Homemaking Education.

ED 201 846
Agribusiness ManageMent, Competency
Based Education Curriculum. Student
Material.

- ED 201 850
Agribusiness Management. Competency
Based Education Curriculum. Teacher's
Guide.

t ED 201 851
Competency Based Curriculum 'for Real
Estate Agent.

ED 201 857
Competency Based Education Curriculum
for Data Processing.

ED 201 858
Competency Based Education Curriculum
for Prevocatlonal Health Exploration. Stu-

- dent Material.
ED 201 860

Competency Based Education Curriculum
Lab. Cedar Lakes. ,

Competency-Based Education Curriculum
for Machine Shop. Teacher's Guide.

ED 201 861

West Virginia State Vocational Curriculum
Lab. Cedar Lakes.
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Compctency-Based Education Curriculum
for Machine Shop. Student Material.

ED 201 862

West Virginia State Vocational Curriculum
Lab. Cedar Lakes.

Competency-Based Education Curriculum
for Prevocational Health Exploration.
Teacher's Guide.

ED 201 859

West Virginia Stale Vocational Curriculum
Lab. Cedar Lakes.

Food Marketing: Cashier-Checker. Student
Material. Competency Based Curriculum.

ED 201 85§

West Virginia State Vocational Curriculum
Lab. Cedar Laket.

Food Marketing: Cashier-Checker.
Teacher's Guide. Competency Based
Curriculum.

ED 201 855

West Virgit4a State Vocational Curriculum
Lab. Cedar Lakes.

Masonry. Student Material, Competency
Based Education CurriwIum.

ED 201 853
Masonry. Teacher's Guide. Competency
Based Education Curriculum.

ED 201 852
Post Secondary School Competency Bas-
ed Core Curriculum for Health Occupa-
tions. Student Material.

ED 201 864
Student Material for Competency-Based
Education Curriculum for Licensed Prac-
tical Nurse.

ED 201 844

West Virginia State Vocational Curriculum
Lab. Cedar Lakes.

Student Material for Competency-Based
Education Curriculum for Welding.

ED 203 018

West Virginia State Vocational Curriculum
Lab. Cedar Lakes.

Student Material for the Competency-
Based Education Curriculum for Word
Processing.

ED 203 020

West Virginia State Vocadonal Curriculum
Lab. Cedar Lakes.

Teacher's Guide, for Competency Based
Core Curricultv for Health Occupations,

ED 201 863
Teacher's Guide for Competency-Based
Educatioq Curriculum for Licensed Prac-
tical Nurse.

ED 201 845

West Virginia State Vocational Curriculum
Lab. Cedar Lakes.

T acher's Guide for Competency-Based
,fioc'ational Curriculum for Welding.

ED 203 017

West rgrr-tlaMak Vocational Curriculum
Lab. Cedar Lakes.

Teacher's Guide for the Competency-Based

1

Women's Resour4 Center, Inc. 177

Education Curriculum for Word
Processing.

ED' 203 019

Willow Run Community Schools, Ypsilanti,
Mich.

Securing Occupational Achievement
through Readiness Skills (SOARS). A
Resource Curriculum with Assessment and
Strategies for Orevocational Skill Training.

ED 206 913

Wisconsin State Dept. of Public Instruction,
Madison.

Family and Community Services. Module
II: Self-Development and Understanding.

ED 203 103

Wisconsin State Dept. of Public Instruction.
Madison.

Family and Community Services. Module
III: Roles and Responsibilities in Family
and Community Services Occupations.

ED 203 104
Family and Commuhity Services. Module
IV; Resources, Facilities, and Personnel in
Family and Community Services.

ED 203 105
Family and Community.Services. Module
IX: Care of Home. Equipment and
Possessions.

ED 203 110
Family and Community Services. MOdule
V: The Helping Process.

ED 203 106
Family and Community Services. Module
VI: Physical,P,sycho-Social and Economic
Needs of Various Target Groups.

ED 203 107

Wisconsin State Dept. of Public Instruction,
Madison.

Family and Community Services. Module
VII: Care of the, Individual.

ED 203 108
Family and Community Services. Module
VIII: Decision-Making and Management.

ED 203 109

Wisconsin State Dept. of Public Instruction,
Madison.

Family and Community Services. Module
X: Crisis and Emergency.

. ED 203 I I I
amily and Comniumty Services. Module

XI: Chemical Depenilence.
D 203 112

Family and Community Ser es. Module,
XII: The Family: Functions an Structure.

E 203 113
Family and Community S vic . Module
XIII: Death and D g

ED
Family and Community Services.
XIV: Ethics and Morality.

ED 203 115

Wisconsin Univ. Madison. Dept of 'Continu-
ing and Vocational Education.

Family and Community Services:' Module
11: Self-Development and Understanding.

ED 203 103

Wisconsin Univ'. Madison. Dept of Continu-
ing and Vocational

Family 'and Community Services. Module.
111: Roles and Responsibilities in Family
and Community Services Occupations.

ED 203 104
Family and Community Services. Module
IV: Resources, Facilities, and Personnel in
Family and Community Services.

' ED 203 105
Family and Community Services. Module
IX: Care of Home, Equipment and
Possessions.

ED 203 110
Family and'Community Services. Module
V: The Helping Process.

ED 203 106
Family and Comnjunity Services. Module
VI: Physica1.Psyttso-Socia and Economic
Needs of Various Target qiroups.

ED 203 107

Wisconsin Univ. Madison. De
ing and Vocational Educatio

Family and Community ervices. Module
VII: Care of the lndi dual.'

ED 203 108
Family and Community Services. Module
VIII: Decision-Making and Management.

ED 203 109

1 of Contlnu-

'Wisconsin Univ. Madison. Dept of Continu-
ing and Vocational Education.

Family and Community Services. Module
X: Crisis and Emergency.

ED 203 I I I
Family and Community Services. Module
XI: Chemical Dependence..

ED 203 11.2
Family and Community Services. Module
XII: The Family: Functions and. Structure.

ED 203 113
Family and Community Services. Module
XIII: Death and Dying.

Family and Community Services. Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
with Suggestions for Use.

ED 203 102

1 y2

ED 203 114
Family and Community Services, Module
XIV: Ethics and Morality.

ED 203 115
Family and Community Services. Occupa-
tional Curriculum Resources. Development
and Overview of Models and Examinations
with Suggestio, for Use.

ED 203 102

Women's Resource Center.
.0kia.

Displaced Homemakers: ' Vo-Tech
Workshop Guide.

ED 206 872



CURRICULUM COORDINATION CENTERS

Six curriculum coordination centers are part of the National Network for Curriculum
Coordination in Vocationarand Technical Education (NNCCVTE), which was established in 1972.
In addition to the six curriculum coordination centers, NNCCVTE consists of six interitate
curriculum netWorks and a national council of curriculum center directors. It is designed to
provide an brderly system for sharing curriculum development products and services. The
centers receive fedecal funds through competitiye contracts awarded by the U.S. Department of
Education.

Each of the.six curriculum coordination centers operates separately but upholds the
objectives of the national network. The major function of each center is to provide leadership in
curriculum information resources. While center services vary according to regional needs,
common functions include the following: evaluation of curriculum needs, coordination of
curriculum development activities, field testing and evaluation, collection and dissemination of
information on new and developing materials, response to requests for materials and information,
curriculum inservice training, and provisions for technical assiStance.
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CURRICULUM COORDINATION CENTERS

CCC Region Project Director Address States in Coordinating Region

Northeast

.

Joseph Kelly, Ph.D. Bureau of Occupational and
Career Research Development

225 West State Street
Trenton, NJ 08625
(609) 292-5850.

Connecticut, Maine,'
Massachusetts, New Hampshire,
New Jersey, New York, Puerto
Rico, Rhode Island, VerTont,
Virgin Islands

South ast

.

Roy Hinrichs, Ph.D.

. .

Mississippi State University
Research and Curriculum Unit
Drawer DX
Mississippi State, MS 39762
(601) 325-2510

Alabama, Florida, Georgia,
Kentucky, Mississippi,
North Carolina, South
Caroljna, Tennessee

East Central Rebecca S. Douglass .

.
.

Sangamon State Uneversity
Building E-22
Springfield, IL 62708 ...i
(217) 786-6375

,

Delaware, District of Columbia,
Illinois, Indiana, Maryland,
Michigan, Minnesota, Ohio,
Pennsylvania, Virginia, West Virginia,
Wisconsin

Midwest

.

Robert Patton
,

.

Oklahoma State Department of
Vocational and Technical
Education

1515 West Sixth,Avenue
Stillwater, OK 74074
(405) 377-2000

Arkansas, Iowa, Kansas, Louisiana,
Missouri, Nebraska, New Mexico,
Oklahoma, Texas

,

.
. ..

Northwest William Daniels

,

'

Airdustrial Park
Building 17, LS-10
Olympia, WA 98504 ,

(206) 753-0879

Alaska, Colorado, Idaho, Montana,
North Dakota, Oregon, South
Dakota, Utah, Washington,
Wyoming

Western
,

1

...
Lawrence F,H. Zane, Ph.D.

.

4 .

University of Hawaii
Wist Hall 216 r
1776 University Avenue
Honolulu, HI 96822
(808) 948-7834

.th
American Samoa, Arizona,
California, Guam, Hawaii,
Nevada, Northern Marianas,
Trust Territory of the Pacific
Islands

n I



CURRICULUM COORDINATION CENTER
PUBLICATIONS

See the listing of curriculum coordination centers on the preceding page for contact
information

East Central Network for Curriculum Coordination
Subject matter bibliographies

Midwest Curriculum Coordination Center
Instructional Systems Catalog, 1982-1983

Northeast Curriculum Coordination Center
Curriculum Microfiche Collection Catalog, September 1981

Northwest Curriculum Coordination Center
The Vocational Curriculum Catalog, Ninth EdØion, 1982

Southeast Curricdlum Coordination Center
Vodational-Technical Education Curriculum Materials in the Southern Curriculum
Coordination Network Library, 1980

Western Curriculum Coordination Center
Subject matter bibliographies

.
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CURRICULUM CENTERS/LABS

Materials in this section were adaPted from the Resource Directory of Curridulum
Centers/Labs, June 1981, a product of theyocational lnstr,uctional MaterialiSection of the
American Vocational Association and the National Network for Curriculum Coordination in
Vocational and Technical Education (NCCVTE). Special recognition is extended to the project
staff of the Midwest Curriculum Coordination Center in Stillwater, Oklahoma and to the other
curriculum coordination centers, project directdrs, arid state liaison representatives of the
NCCVTE.

.185 ?
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CURRICULUM CENTERS/LABS

State Name and Address of Center/Lab Description of Activities
e

Contact

Alabama
(Southeast)

Vocqjonal gurriculum Develop-
menfUnit
Room 802
State Office Building
Montgomery, AL 36130

4)

.
Produces and disseminates Vocational
Technical Education Consortium of
States (VTECS) catalogs, performance-
based instruction, inservice training
packages: Develdps performance-based
instruction teacher manuals and student
study guides.
Material available out of state: Yes

James Kendrick,
aordinator
(205) 832-3473

.

.

.

Alabama
(Southeast)

i

,

i

,

,

Instructional Materials
Trade & Industrial Education
202-8 Sky land Boulevard
Tuscaroosa, AL 35405

..

Produces anddisseminates Vocational
Technical Education Consortium of
States (V-TECS) ca-talogs, performance-
based instruction, inservice training
packages. Develops performance-based
instruction teacher manuals and student
study guides.
Material available out of state: Yes

,

Grady ,Elmore,
Coordinator
(205) 759-5448

Alabama
(Southeast)

Instructional Materials
Agribusiness Education
101 Petrie Hall
Auburn, AL 36849

,

.

Produces and disseminates Vocational
Technical Education Consortium of
States (V-TECS) catalogs, performance-
based instruction, inservice tfaining
packages. Develops performance-based
instruction teacher manuals and student
study guides.

,

Material available out of state: Yes/

A. H. Halcomb,
Coordinator
(205) 826-4000

.

.

Alaska
(Northwest)

Southeast Regional ResourCe
Center
538 Willoughby .
Juneau, AK 99801

Provides curriculum materials and
guides, audiovisual presentations, and
exemplary projects for schools.
Material available out of state: Yes

Allan Bafnes,
Director
(907) 586-6806

1 8 S,

-
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State

,

- Name and Address of Center/Lab

,.

Description of Activities
.

Contact

Aleska
(Northwest)

.

Northern,Institute
650 West International Airport
Road .

Anchorage, AK 99503
. .

Develops curriculum materials, guides,
and audiovisual Materials. Performs
research and trains staff.
Material available out of state: No

Rbn Daugherty,
Director
(907) 274-3691 .

.

Arizona
(Western)

9

.
Arizona Center for Vocational ,

Education
P.O. Box 15095
Northern ArizanalUniversity
F lagstaff, AZ 86011

Serves program needs (personnel, cur-
riculum, facilities, equipment, flexi-
bility.),'business and industry needs

, (e.g., new and existing job markets),
and student needs (e.g., job interests)
by providing research studies, curricu-
lum materials, and leadership training.,

. Material available out of state; YRs.....-

.

,

Robert Kerwood,
.

Director
(602)623-5442 1111116

.
.

Arkansas
(Midwest)

Media Implementation Center
77011/2 Scott Hamilton Drive
Little Rock, AR 72209

i'.: '.'.."- 4

Provides sli tape'presernatiqkls.:'4'
transp9Aticie rand filOstria.
MatOlavail*e bueof state: Yes

Bob Verboon
(501) 371-1154

Arkansas
.(Midwest)

Arkansas Curriculum bissemi
naf.tion Center ,

..

University of Arkansas :,..,

Graduate Education Buifding;
...,Rooth 115

Fayetteville, AR 72701

\ ,

41"N...to-practitioner

4..1
Abquires, classifies, and stores curricu-
lum materials for retrieval in response

requests. Announces
availability of new materials and con-
ducts training sessions on*skills needed
by teachers to identify and use Mate-
rials.
Material available out of state: No

.
Dean Clayton,
Director
(501) 575-4758

.

California
(Western)

Vocational and Occupational
laformation Center 'for
rducators (VOICE)
State Department of Education
721 Capitol Mall
Sacramento, CA 95814

,

As a computerized resource center,
provides hard copy materials on
request, conducts or receives searches
of other data bases through NNCCVTE
and the National Center for Research
in Vocational Education.
Material availablebut of state: No

Nona Verloo,
Consultant
Vocational Education
(916) 445-0404



State Name and Address of Center/Lab
.

Description of Activities
.

Contact

1Colorado
(Northwest)

a

.

Curriculum Materials Service
Vocational Education Building 116
Colorado State University
Fort Collins, CO 80523

Provides occupational analysis and per-
formance objectives on a cost recovery

, basis.

Material available otrt of state: Yes

;

Wiley Lewis,'
Coordinator
(303) 491-5273

.

Connecticut
(Northeast)

.

,

,
Connecticut State Department of
Education '

Division of Vocational-Technical
Education
State Office Building . '
P.O. Box 2219
Hartford, CT 06115

Develops curriculum materials and
guides in the fields of industry, health,
and service trades; adult and apprentice
curriculum materials also are available.
Material available but of state: Yes

-

,

Angelo J. Tedesco,
Associate Commissioner
Division of .Vocational-
Technical Schools.
(203) 566-3664

District of
Columbia
(East Central)

..
,

.

Professional and Curriculum .

Development Unit
Browne Junior High School ,

24th Street and Benning Road NE
Washington, DC 20002

.

.

Conducts professional and staff deve,lop-
rpent activities for the career develop-
ment division of District of Columbia
public'schools. SupervIses curriculum
writing for vocational areas. Prints and
disseminates materials developed. Dis-
seminatei NNCCVTE niaterials.
Material available otit of state: Yes

,-.

Sylvia Liggins,
Director ,

(202) 724-4547 (

-

Florida
(Southeast)

.

,

,

Center for Studies in Vocation11.
gducation
Florida State University
600 West College Avenue
Tallahassee, F L 32306
--

..,
,

Researches and adapts materials....
,

developed by other states and organi-
zations. ,
Material available out of state: Yes

Robert Lathrop, ,

Director
(904) 644-2440

.
.

.
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State

,-.

Name and Address of Canteriab Description of Activities Contact 0

Georgia
(Southeast)

1

Vocational Curriculum Center
341 7 Oakcliff Drive
Atlanta, GA 30340

\

,

Provides technical assistance for devel-
opment of curriculum wdtten and
audiovisual Materials, duplicates and
mounts slides, duplicates and edits
cassette and videotape recordings,
stores and disseminates composite
curriculum programs, and maintains
quality control,for above activities.
Material available out of state: No

John Lloyd,
Director, Division
Program Development
(404) 656-2547

'Georgia
(Southeast)

. .

,

American Association for Voca-
tional Instructional Materials
(AAVIM)
120 Engineering Center,
Athens, GA 30602

.(:\

,

Provides resource material ,for
agriculturat education, trade and .

industrial education, industrial arts,
and vocational-technical education
including-manuals, teacher guides,
student wZrkbooks, audiovisual aids,
transparency masters, and slide sets.
Also provides a performance-based
teacher education program.
Material available out of state: Yes

W. Harold Parady,
Executive Director
(404) 542-2586

,

Guam
'4Western)

The Library
buam Cbmmunity College
P.O. Box 23069
Guarn.,Main Facility

-Agana, GU 96921

%

, . .

Provides-curriculum materials, curricu-
lum guides, and audiovisual presenta-
tions and.disseminates curriculum
matecials'information.
Materiaravailable out of state: No

.Tuffy. PiHette,
Head Librarian
734-4311
,

Hawaii
(Western)

,

Western Curriculum Coordination
Center
Uttiversity of Hawaii
Wist Hall 216
1776 University Avenue
Honoiulu, Ht 96822

.

Collects curriculum materials and
serves as a resource center for the
Western states and territories.
Material available out of state: Yes

.

Lawrence Zane,
.

Director
(808) 948-7834

.

,

.
' 1.'3 ji. .

. .

,
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State
.

Name and Address of Center/Lab Description of Activities .

.

Contact
.

Hawaii
(Western)

Career Information Center
University of Hawaii
2327 Dole Street
Honolulu, HI 96822

. .

Collects, synthesizes, develops, and
distributes career information mate-
rials Jo teachers and counselors.
Loans films, filmstrips, and other
materials. ,

Material available out of state: Yes

Helene Shibata

Idaho c

(Northwest)
°

,

Idaho Curriculum Dissemination
Center
216 College of Education ,

University of l,daho
Moscow, ID 83843

h

,Collects and distributes Idaho curricu-
lurh materials. Collects and previews
outof-state materials. SerVes as ,

American Association for Vocational%
Instructional Materials distributor for
Idaho.
Material available out of state: Yes

Cleve Taylor,
Codirbctor
(208) 885-6556

.

I
o.

Illinois
(East Central)

Curriculum Publication Clearing
house
46 Horrabin Hall

.1. 40 ......
Western Illinois University
Macomb, It. 61455

Provides.state-developed curriculum
materials oh a cost-recovery basis.
Material available out of state: Yes

.

F. Gene Miller,
Director .

(309) 298:1917
(800) 322-3905
(Illinois ohly

.

Illinois
(ast Central)

East Central Network for Curricu-
lum Coordination
Sangamon State University, E22
Springfield, I L 62708

0

,

Eliminates duplication of effort through
exchanging curriculum information and
developing products and services in a
twelve:state region.
Material available out of state: Yes

Rebecca S. Douglass,
Director .

(217) 786-6375

.
.

Illinois
(East Central)

-

I IlinOis Vocational CurriCulum
Center
Sangamon State University
Springfield, IL 62708, :

- ,

Serves as a library of vocational mate-
rials and resources for free loan and use
throughout Illinois and the East Central
Network for Curriculum Coordination.
Material available out of state: Yes

Rebecca S. Douglass,
Director

.
(217) 786 6375

$

.

.
,

.

.
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State Name and Address of Center/Lab Description of Activities Contact

Indiana
(East Central)

Vocational Education Services
840 State Road-46 Bypass,
Room 111

.Indiana University
Bloomington, IN 47405

,

Provides loan of print and audiovisual
materials for Indiana vocational educa-
tors. Modifies existing curriculum for
special populations. Prints Indiana pro-
duced curriculum materials. Consults
on,developing, producing, and using
curriculum.
Material available out of state: As

JoAnn Brooks,
Information Specialist
(812) 437-6711

Iowa
(Midwest)

Iowa Vocational Curriculum
Management System

ACollege of Education
N008 Quad
Iowa State University
Ames, IA 50011

By September 1982, activities for this
new system will include collection of
curriculum materials and information.
By.June 1983, activitie's will include
the above and dissemination, preservice,
and inservice. By June 1984, activities
will include the abovaand development
of curriculum materials.
Material available out of state: Will be

--., .,.. ..,:.

John Van Mt ,

(515) 294-8919

.

.

Kansas
(Midwest)

.

.

Kansas Vocational Curriculum
Dissemination Center
Pittsburg State University
Pittsburg, KS 66762

.

. ..

Duplicates apd distribu,tes horticulture'
and agriculture curriculum guides.
Stocks and ships materials from

,
Mid-America Vocational Curriculum
Consortium (MAVCC), American
Association for Vocational Instruc-
tional Materials (AAVIM), and other
instructional products for disserrlina-
tion in Kansas.
Material available out of state: Yes \

Frank Slapar,
Director
(316) 231-7000 ,

.

I

.
.
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State Name and Address of Center/Lab Description of Activities
..

Contact

Kentucky
(Southeast)

.

Curriculum Lab
,

Division of Materials and Cur-
riculurp
19th Floor, Capital Plaza Tower
Frankfort, KY 40601

Prepares, distributes, and utilizes cur.;
riculum materrals and educational
resources such as competency-based
vocational education modules,
V-TECS catalogs, ERIC searches,
microfiche on various subjects, and
other related educational materials.
Material available out of ewe: Yes

_

Melissa S. Briscoe,
Director
(502) 564-2000 h

.

Louisiana
(Midwest)

Vocational Curriculum Develop-
ment and Research Center
823 College Avenue
P.O. Box 1159
Natchitoches, LA 71457

--,

Develops, prints, and disseminates
vocational-technical instreictional
materials; also is a member of the
Mid-America Vocational Curriculum
Consortium.
Material available out of state: Yes

David Poston, /
Assistant Director
(318) 352-5348

Maryland
(East Central)

I

,

, ,

Maryland Vocational Curriculum '
R&D Center
Industrial Education Department
University of Maryland
CollegePark, MD 20742

.

..

Provides resources and support
services for vocational curriculum'
research and development. Includes
research, collection, evaluation,
modification, developrnent, field
testing, responding to requests for
materials and information, and
maintaining a free-loan resource
collection.
Material available out of state: Yes

James Woodhull,
Director
(301) 454-2260

,

..

/

/
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State Name and Address of Center/Lab Description of Activities Contact

Maryland
(East Central)

Maryland Vocational Curriculum
Product Project
Western Maryland Vocational
Resource Center
P.O. Box 5448, McMullen
Highway
CresaptOwn, MD 21502

Serves as a statewide center for the
reproductiop, production, and dis-
semination-of vocation I curriculum
materials. Functio clude printing,
producing media, issemination, ,

maintaining a media Loan system, and
providirig graphics support to curricu-
lum development. .

Material available out of state: Yes

Edgar Reynolds,
Director
(301) 729-8950

Massachusetts
(Northeast)

Massachusetts Vocational Cur-
riculum Center
Minuteman Regional Vocational-
Techni1cal School
758 Marrett Road
Lexington, MA 02173

Michigan
(East Central)

Michigan Vocational Education
Resource Center
133 Erickson Hall
Michigan State University
East Lansing, MI 48824

Collects and disseminkjs vocational
curriculum materials. Operatel free
loan of materials.
Material available out of state: No

Serves as a search, retrieval, and hous-
ing facility for curriculum materials
for Michigan.
Material available out of state: Yes

Carol Laughlin,
Director
(617) 863-1863

Gloria Kielbaso,
Assistant Director
(517) 353-4397

Michigan
(East Central)

Curriculum Resource Team
100 Wills House
MichiOn State University
East Lansing, MI 48824

Produces curriculum guides as specified
by, and at the request of, the Michigan

\ Department of Education, Vocational-
Technical Education Service. Format
and processes are determined by the
Michigan Curriculum Management
S/stem. Assist in dissemination activi-
ties.
Material available out of state: -Yes

Chris Olson,
Coordinator
(517) 353-0661
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State Name and Address of Center/Lab . Description of Activities
.

Contact

Minnesota
(East Central)

.

Minnesota Curriculum Services
Center
3554 White Bear Avenue
White Bear Lake, MN 55110' ,

'

Loans materials from the resource
library, disseminates materials on/ree
and cost-recovery basis. Develops
program area task lists, student per-
formance objectives, competency
records, and instructional resource
listings.
Material available out of state: Yes,
cost-recovery items; only state
developed items are available for
loan out of state.

Cost-Recovery !terns:
Barb Moss,
Cost Accounts Clerk
(612) 770-3943

'Loan Items:
Roz Mesnik,
Librarian,
(612) 770-3943

Mississippi
(Southeast)

Research and Curriculum Unit
Drawer oX
Mississippi State, MS 39762

,

Provides teacher curriculum guides
and reseurce units.
Material available out of state: Yes

James F. Shill,
RCU Director
(601) 325-2510

Missouri
(Midwest)

Instructional Materials Laboratory
10 Industrial Education Building
University of Missouri-Columbia
Columbia, MO 65211

Produces and distributes competency-
based instructional materials and
teaching aids in nine areas: agriculture,
business and office education, home
economics, distributive education,
cooperative education, industrial
education, industrial arts, sex equity,
and special needs. .

Material available out of state: Yes

Harley Schlichting,
Director
(310882-2883

.

Nebraska
(Midwest)
,

Nebraska Vocational Curriculum
Resource Center
Kearney State College, West
Campus
Kearney, NE 68847

.
Collects and disseminates vocational
curriculum materials.
Material available out of state: Yes

Beverly J. Nelson,
Director
(308) 236-4351

,

19 G. I
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State Name and Address of Center/Lalls
.

Description of Activities Contact

New Hampshire
(Northeast)

/I

Learning Resource Center
Keene State College
Keene, NH 03431 °

\

,

Serves as a statewide center for the
distribution and dissemination of

' vocational and instructional materials
including those for special needs stu-
dents. Services include research,
teacher training, technical assistance,
and.information services in all voca-
tional education areas.
Material available out of state: No

Dorothea Kit lan,
Director
(603) 352-1909

,

New Hampshire
(Northeast)

Vocational Research Curriculum
Office
Keene State College
Keene, NH 03431

,

es

Disseminates curriculurn materials to
new and returning vocational teachers
within the state. Provides on-site tech-
nical assistance. Conducts sequence
of workshops, short- and long-term,
in all vocational education strategies.
Material available out bf state: No

,

John Faust,
Project Director
(603) 352-1909

(

New Jersey
(Northeast)

New Jersey Vocational-Technical
Curriculum Laboratory
Kilmer
Rutgers University
New Brunswick, NJ 08403

Provides needs assessment, curriculum
development, publication, dissemina-e
tion, technical assistance, and infor-
mation services for all vocational and
career education subjects.
Material available out of state: Yes

Betty Anne Sullivan,
Coordinator
Statewide Dissemination
Project
(201) 932-3845

New Mexico
(Midwest)

Sex Equity Dissemination Center
University of New Mexico
3010 Mesa Vista
Albuquerque, NM 87131

Disseminates only equal opportunity
vocational curriculum materials.
Material available out of state: No

Norma Milanovich
(505) 277-5409

1 '17
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State Name and Address of Center/Lab 'Description of Activities Contact

New Mexico
(Midwest)

Vocational Curriculum Material
Dissemination Center
Eastern New Mexico University
Porta les, NM 88130

Disseminates curriculum materials for
trade and industrial education, office
education, distributive education,
health occupations education, agricul-
ture, and industrial arts.
Material available out of state: No

Ray Gormley, Office
Education and Distribu-
tive Education Teacher
Educator .
(505) 562-2288

New York
(Northeast)

Instructional Materials Service
New York State College of Agri-
culture and Life Sciences
Cornell University, Department
of Education
3 Stone Hall
Ithaca, NY 14853

Develops and disseminates materials,
and provides.inservice activities
related to agriculture.
Material available out of state: Yes

-

,

Daryl Foster,
Director
(607) 256-3002

New York
(Northeast)

Curriculum Field Office
Oneida-Madison Board of Coop-
erative Educational Services
(BOCES) ,

Box 70, Middle Settlement Road
New Hartford, NY 13413

Disseminates Vocational-Technical
Education Consortium of States
(V-TECS) and Instructional Support
System for Occupational Education
(ISSOE materials.
Material available out of state: Yes

Jay Boak,
Project Director
(315) 792-4608

^

,



State Name and Address of Center/Lab Description of Activities Contact

North Carolina
(Southeast)

.

South Central Curriculum Network
(SCCN)
Division of Vocational Education
North Carolina Department of
Public Instruction
Raleigh, NC 27611

,

.

Provides technical assistance in and
coordination of vocational education
activities through this office or the
chief consultant of the respective pro-
gram areas in vocational education.
Serves as a source of information and
curriculum materials for vocational
education to secondary teachers and
administrators in the state. Acquires
materials from each of the eight
regional centers. These materials are
not available from the centers out of
state; however, materials can be
copied.
Material available out of state: No

Meg Murphy,
Chief Consultant
State Liaison I

Representative
(919) 733-7893

_

North Carolina
(Southeast)

Region 1 Education Center
P.O. Box 1028
Williamston, NC 27892

Serves as a source of information and
curriculum materials for vocational
education to secondary teachers and
administrators in the region.
Material available out of state: No

Ken Smith, .

Regional Coordinator
(919) 792-5166

North Carolina
(Southeast)

,

Region 2 Education Center
612 College Street, Room 200
Jacksonville, NC 28540

Serves as a source of information and
curriculum materials for vocational
education to secondary teachers and
administrators in the region.
Material available out of state: No

Carter Newsome,
Regional Coordinator
(919) 455-8100

North Carolina
(Southeast)

, Region 3 Education Center
P.O. Box 549
Knightdale, NC 27545

Serves as a source of information and
curriculum materials for vocational
education to secondary teachers and
administrators in the region.
Material available out of state: No

Joan Smith,
Regional Coordinator
(919) 266-9282

,
, .

,
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State Name and Address of Center/Lab Description of Activities Contact

North Carolina
(Southeast)

Region 4 Education Center
P.O. Box 786
Carthage, NC 28327

Serves as a source of information and
curriculum materials for vocational
education to secondary teachers and
administrators in the region.
Material available out of state: No

Willie Randolph,
Regional Coordinator
(919) 947-5871

North Carolina
(Southeast)

rt(
.

Regio 5 Education Center
P.O. Box 21889 .

Greensboro, NC 27420

Serves as a source of information-and -.

curriculum materials for vocational
education to secondary teachers and
administrators in the region.
Material available out of state: No

Norwood Bostic,
Regional Coordinator
(919) 379-5764

14orth Carolina
(Southeast)

Region 6 Education Center
P.O. Box 1397
Gastonia, NC 28052

Serves as a source of information and
curriculum materials for vocational
education to secondary teachers and
administrators in the region.
Material available out of state: No

Earl Price,
Regional Coordinator
(704) 864-9971

,

North Carolina
(Southeast)

Region 7 Education Center
303 East Street
North Willkesboro, NC 28659

.

Serves as a source of information and
curriculum materials for vocational
education to secondary teachers and
administrators in the region.
Material available out of state: No

Tom Bridges,
Regional Coordinator
(704) 648-6960

.

North Carolina
(Southeast)

Region 8 Education Zenter
102 Old Clyd3Road
Canton, NC 716

Serves as a source of information and
curriculum materials for vocational
education to secondary teachers and
administrators in the region.
Material available out of state: No

-

Bud Gibson,
Regional Coordinator ,

(704) 648-6960



iState Name and Address of.Center/Lab Description of Activities Contact

North Dakota
(Northwest)

North Dakota Vocational Curricu-
lum Center
Bismarck Junior College
Bismarck, ND 58501

Disseminates state produced curricu-
lum materials and information.
Material available out of state: Yes

Jane Schulz
(701) 224-5487

Phio
(East Central)

.

Vocational Instructional Mate-
rials Lab
1885 Neil Avenue
The Ohio State University
Columbus, OH 43210

Develops task lists, task analyses,
achievement tests, fire service,
emergency medical service print and
nonprint materials, law enforcement
training _wterials, instructor and stu-
dent training materials, and a subscrip-
tion service for distributive education.
Material available out of state: Yes

Tom L. Hindes,
Director
(614) 422-5001

Ohio
(East Central)

Ohio Agricultural Education
Curriculum Materials Service
Room 254, 2120 Fyffe Road
The Ohio State University
Columbus, OH 43210

,

,

Develops instructional materials for
agricultural education programs al the
high school and post-high school levels.
Provides student and teacher reference
manuals and workbooks, as well as
color slide series, transparencii masters,
stmple test items, and professional
vocational education manuals.
Material available out of state: Yes

Harlan E. RidenOur,
Director ,
(614) 422-4848

.

Oklahoma
(Midwest)

Curriculum and Instructional
Materials Center
Oklahoma State Department of
Vocational-Technical Education
1515 West Sixth Avenue
Stillwater, OK 74074

--

.

Produces several kinds of instructional
materials: core curriculum, videotapes,
slide-tapes, competency profiles, and
learning activity packets. ProVides free
loan films to Oklahoma vocational .

teachers, technical assistance, and
reference materials in the resource
center to vocational teachers.
Material available out of state: Yes

Bob Patton,
Coordinator
(405) 377-2000

2. d
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State Name and Address of Center/Lab Description of Activities , Contact

Pennsylvania
(East Central)

Vocational Education Information
Naviork (VEIN) ., ,.

Pennsylvania Department of
Education
SLMERS Division, Eleventh Floor\,,
333 Market Street
P.O. Box 911
Hdrrisburg, PA 17108

AC-quires, classifies, and stores curricu
lum materials for retrieval in response
to practitioner requests; announces
availability of new materials.
Material available out of state: No

Doris M. Epler,
Division Director
(717) 787-6704

.

Puerto Rico
(Northeast)

Research Coordinating Unit
Vocational a Technical Edu-
cation am
P.O. Box 759
Hato Rey, PR 00919

4

Develops curriculum materials such as
guides, manuals, and modules;,performs
research and trains staff.

.
Material available out of state: Yes

Santos Echevarria de Perez
(809) 753-7275

Rhode Island
(Northeast)

-

Curriculum Resource Center
Rhode Island College
Department of Industrial
Technology
Providence, RI 02908

.

Inventories curriculum products.
Material available out of state: No .

(

Maureen Lapan,
Director
(401) 274-4900

Rhode Island
(Northeast)

Center for Economic Develoq
ment
Rhode Island College
Providence, RI 02908

Disseminates consumer economics
information. Conducts career develop-
ment workshops for local school dis-
tricts to show how to integrate
elements into the curriculum.
Material available out of state: No

Monica Methany,
Director
(401) 274-4900

Rhode Island
(itilortheast)

Home Economics Education .

Resource Center
Quinn Hall
University of Rhode Island
Kingston, R I 02881

-
Disseminates home economics educa-
tion materials.
Material available out of state: No

I

Patricia Kelly,
Coordinator of Home
Economics Program
(401) 792-5930

-
.

.
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State
_

Name and Ad5 less of Center/Lab
sr

Description of Activities Contact

Texas
(Midwest)

Vocational ln uctional Services
P.O. Box 182

.Texas A&M University
College Station, TX 77843

Provides instructoes.rdes,student
materials, audiovisua materials in pro-
duction agriculture, co-op agriculture,
agriculture special needs, and indus.
tr,ial laboratory programs. Develops
complimentary materials for all trades.
Material available out of state: Yes

Foy Page:
Coordinator -

(713) 779-3880

ILI
Walter L. Wimm,r,
Assistant Director
(802) 828-3101

iv-
Walter Ramey,
Project Director

.

Louise' Peel,
Manager
(804).257-6692

Vermont
(Northeast)

ERIC Resource Center
State Department of Education
Montpelier, VT 05602

-

Provides educational materials for kin-
dergailten through postsecondary levels.
Material available out of state: No

Virginia.
(East Central)
..

Vocational Education Curriculum
Center
Virginia Commonwealth
University
620 North Lombardy Street
Richmond, VA 23284

Prepares curriculum materials for agri-
cultural education, business education,
distributive education, health occupa-
tions education, home economici edu-
cation, industrial arts education, trade
and industrial education, special pro-
grams, and certain across-the-board
materials.
Material available out of state: Yes

Virgin Islands
(Southeast)

Curriculum Development and
Resource Center
Multi-Purpose Building
First Avenue, Estate Thomas
St. Thomas, VI 00801

Not fully in operation at this time. The
center soon will be relocated to a more
centralized site.
Material available out of state: No

lrviniA. Sewer,
Cooldinator
VTE Programs and
Teacher Education
(809) 774-0100

a

Washington
(Northwest)

Northwestern Curriculum
Management Center
Building 17
Airdustrial Park
Olympia, WA 98504

Plans for cooperation in the develop-
ment, field testing, and implementa-
tion of instructional materials and
strategies.
Material available out of state: Yes

,,..______,-%

William E. Daniels,
Director
(206) 753-0879 .



fp ,

State

,

Name /and Address of Center/Lab
.

.

Description of Activities ,

'

Contact
.

,auth Carolina
Southeast)

- ..,

Vbcatiorial Curriculum Develop-
inent Section
Office of Vocational Education
Ninth Floor Ruttedge Building
Columbia, SC 29201

.

,i,
Provides student and teacher manuals,

r curriculum-guides, filmstrips, audio-
taper, and student modules.
Material available out of state: No

Robert T. Benson,
Chief Supervisor .

Department of Education
(803) 758.5971.

..

ennessee
Southeast)

.

,

State of Tennesstv
Department of Education
Division of Vocational.Technical
Education .

205-Cordell Hull Building
Nashville, TN 37219

.

Acquires and adapts programs froin
other states, conducti some needs
assessment. Disseminates curriculum
materials at workshops and confer-
ences. Provides training programs in
local school systems.
Material available out of state: Yes

. ,

Jim Steward
(645) 741-3446

.

..

exas
(Midwest)

Center for Occupa ional Curricu
lum)Development .----/.
P.O. Box 72'18
The University okTexas at Austin
Austin, TX 78712

.

Provides instructional materials.such
as teacher's guides,' student materials,
core curriculum, individualized inatruc-
tional publications and audioyisual
materials.
Material available out of state: Yes

,

Jack Robertson, .,
Director
(512) 471 7716

Texas
(Midwest)

..

.

s.
Home Economics Instructjonal
Materials Center
Texas Tech University, Box 4067
Lubbock, TX 79409

Orovides instructor's guides, student
materials, and courses of study in con-,
sumer and homemaking education and
occupational home economics.
Materjal available out of state: Yes

Linda Glosson,
Director
(806) 742-3028

.

,

/

Texas
(Midwest)

,

Occupational Curriculum
Laboratory
East Texas State University
Commerce, TX 75428

Provides self-contained instructional
materials for teachers and students in
office occupationsand trade and indus.
trial special needs (both disadvantaged
and handicapped).
Material available out 9f state: Yes

William Barnes,
Directpr
(214) 886-5624

e.
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4 State ' Name and Address of Center/Lab
,

Description of Activities Contact

Wes
,(Eas 'Central)

yirginia
...3.....

West Virginia, Vocational Curricu-
_____

Develops competency-based curriculum.
Maierial available out of state: Yes
. . ,

,

Larry Froehlich;
Director
(304) 372-8673

.

.

lurn Lab
Cedar Lakes Conference Cen er
Ripley, WV.25271

Wisconsin
(East Central)

.
Wisconsin Board of Vocational,
Technical, and Adult Education
4802 Sheboygan Avenue
P.O. Box 7874
Madison, W1 53707

Develops and produces curriculum
through project efforts with local
VTAE'districts and teacher e'ducation.
centers, Collects and disseminates
secondary and postsecondary curricu-
lum.materials to local curriculum
specialists and teachers through the
curriculum loan library.
Material available out oestate: Yes

.
_

Lou Chinnaswa my,
Curriculum Consultant
(608) 266-2222

..

Wisconsin
(EastItntral)

Wisconsin Vocational Studies
Center .
964 Education-Science Building
1025 West JohnSon Street

441..,Madison, WI 53706
..

Develops, produces, and disseminates
K-12 and postsecondary curriculum
(hard copy and multimedia materials
for loan free in-state, cost-recovery
out of state). Provides inservicé teacher
training and workshops for business-
,industry-labor.
Material available out of state: Yes

Merle Strong,
Director
(608) 263-3696

-

.

,

.



CURR1CULUM-RELATED ORGANIZATIONS

Acknowledgement for materials in this section is made to the State Liaison Representative
planning Committee for the 1981 National Network for Curriculum Coordination in Vocational
and Technical Education Concurrent Meeting.
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CURRICULUM-RELATED ORGANIZATIONS

I Orgailization Description

,

Address
,

and Phone Number Member S tes

American Associ-
tion for Vocational
Instructional Mate-
rials (AAVI M)

Nonprofit organization made up
di membership from all fifty
states; designed to develop
instructional materials for agri-.
cultural and trade and indus-
Arial education.

'

4AAVIM
120 Engineering Center
Athens, GA 30602
(404) 542-2586

. .

Not applicable
.

.

Interstate Distribu-
tive Education
Curriculum Con-
sortium (IDECC)

Nonprofit organization made up
of membership from thirty
states; designed to develop indi-'
vidualized instructional mate-
:Ws for distributive education
and marketing. .

, .

IDECC
1166 ChesapeakeAvenue
The Ohio State University
Columbus, OH 43210
(614) 486-6708

Alabama, Arkansas, California,
Colorado, Delaware, Florida,
Georgia,Indiana, Iowa, Kentucky,
Louisiana, Michigan7Minnesota,
Mississippi, Nebraska, New
Hampshire, New Mexico, North
Carolina, North Dakota, Ohio,
Oklahoma, Oregon, Pennsylvania,
Tennessee, Vermont, Virginia,
Washington, West Virginia, Wisconsin

Mid-America Voca-
tional Curriculum
Consortium
(MAVCC)

Nonprofit corporation made up
of membership from ten states;
designed to develop, disseminate,
implement, and evaluate curricu-
lum materials in vdcational and
technical education.

MAVCC
1515 West Sixth Avenue
Stillwater, OK 74074
(405) 377-2000

Arkansas, Colorado, Kansas,
Louisiana, Missouri, Nebraska,
North Dakota, Oklahoma,
South Dakota, Texas :



Organization Description

National Center for
Research in Voca-
tional Education
(NCRVE)

-

A national research center
whose mission is to increase
the ability of diverse agencies,
institutions, and organizations
to solve educational problems
relating to individual career
planning, preparkion, and
progression.

MP,

Address and Phone Number

NCRVE
The Ohio State University
1960 Kenny Road
Columbus, OH 43210
(614) 486-3655

States

Not applicable

National Occupa-
tional Competency
Testing Institute

.(NOCTO

Nonprofit organization made up
of membership from fifty states
and territories; designed to
develop comprehensive com-
petency tests for vocational
instructors.

NOCTI
45 Colvin Avenue
Albany, NY 12206
(518) 482-8864

Alabama, Alaska, Arizona, Arkansas,
California, Colorado, Connecticut,
Delaware, Florida, Georgia, Hawaii,
Idaho, Illinois, Indiana, Iowa,
Kentucky, Louisiana, Maine,
Maryland, Massachusetts, Michigan,
Minnesota, Mississippi, Missouri,
Montana, Nebraska, Nevada, New
Kampshire, New Jersey, New Mexico,
New York, North Dakota, Ohio,
Oklahoma, Oregon, Pennsylvania,
Rhode Island, South Dakota,
Tennessee, TexaS, Utah, Vermont
Virginia, Washington, West Virginia,
Wisconsin, Wyoming, Guam, Puerto
Rico, Virgin Islands

Student Occupa-
tional Competency
Achievement Test-
ing (SOCAT)

Nonprofit organization made up
of memberShip from four states;
designed to develop comprehen-
sive competency testing for
vocational students.

SOCAT
45 Colvin Avenue
Albany, NY 12206
(518) 482-8864

Florida, Maryland, New Jersey,
Oklahoma



.

4%.

Organization Description Address and Phone Number
.

.,-

Member States

Vocational Instruc-
tional Materials
(VIM)

A section of the American
Vocational Association
designed to promote the
development of quality
instructional materials and
stimulate exchange of infor-
mation about instructional
materials for vocational
education. ,-

American Vocational
Association can provide
name, address, and phone
number of current execu-
tive VIM officers

,

-Not applicable

.

Vocational-Technicar
Education Consor-
tium of States ,

(V-TECS)

/

Nonprofit organization made
up of membership from eleven
states; designed to develop
occupational task analyses
for vocational and technical
education. -

.

Southern Association of
Colleges and Schools
(V-TECS)
795 Peachtree Street, NE
Atlanta, bA 30308
(404) 897-6158

Alabama, Florida, Georgia, Illinois,
Kentucky, Maryland, Michigan,
Pennsylvania, South Carolina,
Virginia, West Virginia

Wisconsin Voca-
tional Studies
Center (WVSC)

University affiliated organiza-
tion involved in a variety of
projects (e.g., Puzzled About
Educating Special Needs
Students?) having an impact
on vocational education.

WVSC
1025 West Johnson Street
964 Educational Science
Madison, WI 53706
(608) 263-3696

Not applicable

,



SOURCES OF AUDIOVISUAL INFORMATION AND-
MATERIALS

National Information Center for Educational Media (NICEM)
University of Southern California
University Park
Los Angeles, CA 90007
(213) 743-6681

The NICEM data base offers comprehensive coverage of nonprint educational media (16mm
films, 35mm filmstrips, overhead transparencies, audiotapes, videotapes, phonograph records,
motion picture cartridges, and slides) from preschool to professidnal and graduate school levels.

National NUdiovisual Center
National Archives and Records Service
General Services Administration
Washington, D.C. 20409
(301) 763-1896

Audiovisual materials (16mm and 8mm films,'audiocassettes, audiotapes, filmstrips, kits, slide
sets, and videocassettes) are available through sales, rental, and loan referrals, including
vocational and technical areas of auto mechanics; carpentry and wood Working; construction;
drafting; electricity and electronics; photography; heating, air conditioning, and refrigeration;
metal work, welding, machine shop, and benchwork; plumbing and piOefitting; and safety. Center
staff members respond to telephOne and written requests, publish catalogs and selected listings
of current titles available for sale or rent, produce brochures and filmographies on specialized
subjects and on materials produced by individual federal agencies, and maintain a master
catalog file on audioyjsual materials produced by the federal government. PrevieW prior to,
purchase is available for selected 16mrn motion pictures.

21,,
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BIBLIOGRAPHY OF CURRICULUM PUBLICATIONS
AVAILABLE FROM FEDERAL AGENCIES

Curriculum Materials in Vocational and Technical Education-1981.
U.S. Department of Education, Office of Vocational and Adult Educati , Washington, DC, 20 pp.

'Listings of vocational instructional materials available from federal agencies: a set of eight annotated
bibliographies of -curriculum and instructional materials compiled by the U.S. DepaPtment of
Education, Office of Vocational and Adult Education, Curriculum Development Branch,-
Washington, DC, 1980.

Vocational Instructional Materials for Agriculture aria A6r1busfiness Available from Federal
Agencies. 48 pp, ED 190 909.

Vocational Instructional Materials for)Business and Office Education Available from Federal
Agencies. 32 pp. ED 190 916.

Vocational Instructional Materials for Vocational Home Economics Education Available from
Federal Agencies. 45 pp. ED 190 911.

Vocational Instructional Materials for Marketing and Distributive Education Available from
Federal Agencies. 31 pp. ED 190 910.

Vocational Instructional Materials for Allied Health Education Available from Federal Agencies,
- 45 pp. ED 190 912.

Vocational Instructiorial Materials for Technical Education Available from Federal Agencies.
67 pp. ED 190 913.

Vocational Instructional Materials for Trade and Industrial.Education Available from Federal
Agencies. 44 pp. ED 190 914.

Vocational Instructional Materials for Special Needs GroupsHandicapped Disadvantaged,
Older Amerieans, Youth Employment, Displaced HomemakersAvailable from Federal
Agencies. 41 pp. ED 190 915

A Reference List of Audiovisual Materials Produced by the United States Government: Supplement
1980. National Audiovisual Center, National Archives and Records Service, General Services
Administration, Washington, DC. 54 pp.

Vocattbnal- Technical: A Select List of U.S. Government Produced Audiovisual Materials-1982.
National Audiovisual Center, Nalional Archives and Records Service, General Services
Administration, Washington, DC. 17 pp.
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How to Submit Documents to ERIC

The Educational In/formation Resources Center (ERIC) of the National Institute of Education
is a vehicle for communicating the written results of professional activities.

The ERIC Clearinghouse on Adult, Career, and Vocational Education (ERIC/ACVE) collects,
abstracts, and indexes educational documents in the areas of adult and continuing education,
career education, vocational-technical education, and education and work.

Documents selected for ERIC a4announced with an abstract and availability statement in'
the monthly journal, Resources in Education (RIE). The types of materials ERIC/ACVE is looking
for include

research rePorts
conference papers
program descriptions
monographs
evaluation studies
annotated bibliographies
measurement instruments

literature reviews
position papers
curriculum guides
instructional materials
teaching guides
resource guides
handbooks

To ensure quality.reproduction and readability of your materials, paper should be white or a
light tint, of the usual typing paper weight, and 8' ." by 11" in size. Very small type does not
reproduce well Appendix materials, tables, and charts should be legible and generally meet the
same requirements as those for the text

. Because most documents are protected under the revised copyright law, including a
statement granting ERIC permission for microficheand/or paper copy reproduction when
submitting material,s_will speed processing. Granting reproduction release of a document allows
its inclusion in the ERIC data base without affecting copyright status.

If the document includes materials reprinted by permission, incli.ide the name and address of
the copyright holder. If the document is available from the original source, include the
publisher's name, address, and document priceirt,2 be cited in the abstract

To submit material's for possible inclusion in the ERIC system, send one clearly typed or
duplicated copy (two if possible) to

Acquisitions Coordinator
ER1C/ACVE
National Center for Research

in Vocational Education
1960 Kenny Road
Columbus, OH 43210

215
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How to Order Documents
Documents announced in Resources in Vocational Education are available individually from the ERIC Docu-
ment Reproduction Service OrSlerIng instruchons and price lists are provided below Please refer to the most
recent Issue of Resources in Education for current pricing information

ERIC DOCUMENT REPRODUCTION SERVICE
P.O. Box 190 ARLINGTON, VIRGINIA 22210 (703) 841.1212

OPERATED ev COMPUTER MICROFILM INTERNATIONAL, CORP.

IMPORTANT INSTRUCTIONS
ORDER BY ED NO.(6 digits)

See Resources in Education
(RIE)

SPECIFY EITHER:
Microfiche (MF)

Or

Paper Copy (PC)

ENTER UNIT PRICE
(See Below)

INCLUDE SHIPPING CHARGES
(See Charts Below)

Dots

Signature

Title

ENCLOSE CHECK OR MONEY
ORDER
Payable to EDRS in U S
Funds Check must indicate
the U S transit number of your
banks agency

OR ENCLOSE AUTHORIZED
ORIGINAL PURCHASE ORDER

COMPLETE AND SIGN BELOW

uN1T PRICE SCHEDULE

MICROFICHE (MF)

NUMBER FICHE EACH ED # PRICE CODE Price
t lo 5 (up to 480 pages) MEW $ .91

6 148 i .576 pages) MF02 1.10
7 (577-672 pages) M F 0 3 1.29
8 (673.768 pages) M F 0 4 1.48

Ech additional
microfiche (additional 96 pages) .19

PAPER COPY (PC)

NUMBER PAGES EACH ED# PRICE CODE Price
t to 25 PCOI $2.00

26 to 50 PCO2 3.65
5i to 75 PC03 5.30
7610 too PC04 6.95

Each additional
25 pages 1165

SHIP TO:

BILL TO:

ORDER FORM

217

ED NUMBER , NO OF
P AGES

NO OF COPIES

PRICE TOTAL
MF PC

.

...

TOTAL NO. OF PAGES

TAx EXEMPT NO

DEPOSIT ACCT NO

VA
4%
RESIDENTS

SALES

SHIPPING

SUBTOTAL

ADD
TAx

TOTAL

CHARTS FOR DETERMINING SHIPPING CHARGES

1st CLASS POSTAGE FOR
1-3 4-8 9-14 15-18 19-21 22-27 28-32

Microfiche Microfiche Microfiche Microfiche Microfiche Microfiche Microf lc he
ONLY ONLY ONLY ONLY ONLY ONLY ONLY
$.20 $.37 $.64 $.71 $.88 $1.05 $1.22

U.P.S. CHARGES FOR

1 lb 2 lbs 3 lbs 4 Ibs 5 lbs 6 lbs 7 lbs 8 to 20 lbs
33-75 MF 76-150 151-225 226-300 301-375 376-450 451-525 526-1500
or 1-75 PC MF or PC MF or PC MF or PC MF or PC MF or PC MF or PC MF or PC

PAGES PAGES PAGES PAGES PAGES PAGES PAGES PAGES
Not to Exceed Not to Exceed Not to Exceed Not to Exceed Not to Exceed Not to Exceed Not to Exceed Not to Exceed

$1.49 $1.88 $2.23 $2.59 0.98 $3.33 $3.70 $4.08-$8.45

NOTEOrders for 33 or more microfiche anti all orders lor paper copies (PC) will be shipped via United Parcel Service unless ptherwise instructed
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ERIC Price Codes

/:'RICE CODE

'PAPER COPY/HARD COPY I

'PRICEPAGINATION

PC 01 1 25 2 00

PC 02 26 50 3.65

PC 03 51 '75 5.20

rc 04 76 100 6.95

PC 05 101 125 8.60

PC 06 126 150 10.25

PC 07 151 175 11.90

PC 08 176, 200 13.55

PC 09 201 225 15.20

PC 10 226 250 16.85

PC 11 251 275 18.50

PC 12 276 300 20.15

PC 13 301 325 21.80

PC 14 326 350 2345
PC 15 351 375 25.10

PC 16 376 400 26.75

PC 17 401 425 28.40

PC i8 426 450 30.05

PC 19 451 475 31 70

PC 20 476 500 33.35

ADD $1.65 FOR EACH ADDITIONAL 25 PAGES, OR FRACTION THEREOF,

PRICE CODE OF FICHE PRICE

MICROFICHE

PAGINATION NUMBER

MF 01 1 480 1 5 91

MF 02 481 576 6 1 10

MF 03 577 672 7 1 29
MF 04 673 768 - 8 1 48

MF 05 769 864 9 1.67

MF 06 865 960 (40 1 86

ADD SO 19 FOR EACH ADDITIONAL MICROFICHE (1 96 PAGES)

21 1.
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AIM/ARM MICROFICHE
To order documenTs announced in the original publication
Research Materials in Vocational and Technical Education
see the individual issues for ordering instructions.

Price lists and ED number for the complete set of AIM/AR

of the AIM/ARM Project', Abstracts of Instructional and
(AIM/ARM), Fall of 1967 through Volume 9, Number 6,

M VT-ERIC microfiche are listed below.

219

AIM Microfiche Sets

ruue ED Number

ARM Microfiche Sets

Price Issue ED Number Price

Fall 1967 ED 013 339 $15.83 Fall 1967 ED 013 338 $15.83
Winter 1967 ED 015 349 28.54 Winter 1967 ED 015 348 18.44
Spring 1968 ED 017 746 38.63 Spring 1968 ED 016 876 26.62
Summer 1968 ED 020 442 37.24 Summer 1968 ED 019 526 50.11
Fall 1968 ED 022 971 26.97 Fall 1968 ED 022 065 3.83
Winter 1968 ED 028 305 29.06 Winter 1968 ED 027 441 24.01
Spring 1969 ED 030 770 39.50 Spring 1969 ED 030 001 17.40
Summer 1969 ED 032 434 59.68 Summer 1969 ED 031 587 18.62
Fall 1969 034 074 49.07 Fall 1969 ED 033 237 5.92
Winter 1969

.ED
ED 037 585 40.54 Winter 1969 ED 036 657 22.10

Spring 1970 ED 041 177 33.23 Spring 1970 ED 039 370 24.36
Summer 1970 ED 042 931 36.54 Summer 1970 ED 042 060 22.27
Fall 1970 ED 045 856 33.06 Fall 1970 ED 045 860 52.7?
Winter 1970 D 049 382 27.49 Winter 1970 ED 049 385 28.71
Spring 1971 "ED 052 390 42.11 Spring 1971 ED 051 432 26.62
Summer 1971 ED 053 339 39.32 Summer 1971 ED 054 390 13.22
Fall 1971 ED 056 238 56.20 Fall 1971 ED 05-7 254 17.40
Vol. 5, No. 1 ED 059 407 54.45 Vol. 5, No. 1 ED 060 223 54.98
Vol. 5, No. 2 ED C62 563 45.94 Vol. 5, No. 2 ED 062 579 10.79Vol. 5, No. 3 ED 063 502 45.94 Vol. 5, No. 3 ED 063 517 23.14Vol. 5, No. 4 ED 067 490 47.68 Vol. 5, No. 4 - ED 068 733 18.79Vol. 6, No. 1 ED 069 919 37.58 Vol. 6, No. 1 ED 070 816 16.35.Vol. 6, No. 2 ED 075 668 10.44 Vol. 6, No. 2 ED 076 749 5.74Vol. 6, No. 3 ED 075 685 .52 Vol. 6, No. 3 ED 076 774 4.70Vol. 6, No. 4 ED 083 481 46.28 Vol. 6, No. 4 ED 083 482 7.66

AIM/ARM Microfiche Sets

Issue ED Number Price

Vol. 7, No. 1 (VT 100 001-100 200) ED 094 269 $31.32
Vol. 7, No. 2 (VT 100 201-100 400) ED 094 270; 28.36
Vol. 7, No. 3 (VT 100 401-100 600) ED 094 271 28.01
Vol. 7, No. 4 (VT 100 601-100 800) ED 094 272 .32.89
Vol. 7, No. 5 (VT 100 801-101 000) ED 095 434 42.28
Vol. 7, No. 6 (VT 101 001-101 200) ED 096 554 40.39
Vol. 8, No. 1 (VT 101 201-101 400) ED 101 219 44.20
Vol. 8, No. 2 (VT 101 401-101 600) sED 103 724 44.20
Vol. 8, No. 3 (VT 101 601-101 800) ED 108 003 38.63
Vol. 8, No. 4 (VT 101 801-101 950) ED 109 512 32.92
VoL 8, No. 5 (VT 101 951-102 200) .ED 114 719 13.22
Vol. 8, No. 6 (VT 102 201-102 400) ED 119 023 6.44
Vol. 9, No. 1 ( VT 102 401-102 600) ED 120 588 5.92
Vol. 9, No. 2 (VT 102 601-102 800) ED 123 498 14.27

.#Vol. 9, No. 3 (VT 102 801-103 000) ED 127 481 4.70
Vol.-9, No. 4 ( VT 103 001-103 200) ED 130 084 19.84
Vol. 9, No. 5 (VT 103 201-103 400) ED 131 342 17.92
Vol. 9, No. 6 (VT 103 401-103 600) ED 133 612 6.26

AIM/ARM-VT-ERIC VT-ER1C microfiche sets are available
1) In any complete collection of ERIC microfiche
2) From the ERIC Document Reproduction Service (EDRS)
3) From state research coordinating units which have AIM/ARM VT-ERIC microfiche collections 11/`
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,'Resources in Vocational Education is also available in ERIC microfiche collections. Accession num- 4
bers are listed below.

Volume 10., Number 1
Volume 10, Nurriber 2
Volume 10, Number 3
Volu me 10, Number 4
Volume 10, Number 5'
Volume 10, Number 6
Annual IndeX 1977

ED 149 015
ED 149 026
ED 149 017
ED 156 893
ED 147 539
ED 147 612
ED 149 166

Volume 13, Number 1
Volume 13, Numoer 2
Volume 13, Number 3
Volume 13, Number 4
Volume 13, Number 5
Volume 13, Number 6
Annual Index 1980

ED 198 392
ED 201 881
ED 201 88g
ED 201 883
ED 201 884
ED 206 857
ED 201 880

Volume 11, Number 1 ED 150 450 Volume 14, Number 1 ED 204 612
Volume 11, Number 2 ED.156 894 Volume 14, Number 2 ED 204 613
Volume 11, Number 3 ED 156 895 Volume 14, Number 3 ED 205 804
Volume 11, Number 4 ED 176 093 Volume 14, Number 4 ED 208 157
Volume 11, Number 5 ED 177 335 Volume 14, Number 5 ED 212 911
Volume 11,.Number 6 ED 177 336 Volume 14; Number 6 . ED 212 912
Annual Index 1978 ED 176 094

Vdlume 12, Number 1 ED 176 095
Volumv 12, Number 2 ED 176 096
Volume 12, Number 3 ED 176 097
Volume 12, Number 4 ED 181 335
Volume 12, Number 5 ED 181 336
Volume 12, Number 6 ED 182 539
Annual Index 1979 ED 182 540

flesources in ,Vocational Education is a publication Of the National Center Clearinghouse
at the National Center for Research in Vocational Education. Requests for information,
changes of address, and other mail items should be addressed to: Resources in Vocational
Education, Information Systems Division, The National Center for Research in Voca
tional Education, The Ohio State University, 1960 Kenny Road, Columbus, Ohio 43210.
Tele h (614) 486-3655 or toll free (800) 848-4815 within the continental U.S.
( cept Ohio). ISSN 0095-3784.

Production services for this journal wer0 prOvided by Bibliographic Retrieval Services,
1200 ROute 7, Latham, New York 12110.
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